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• 
TO THE COUNCIL OF THE 

CITY OF LOS ANGELES 

Your 

reports as follows: 

PUBLIC SAFETY 

• 
File No. 01-0197-82 

Public Comments: 

Committee 

Yes 
xx 

PUBLIC SAFETY COMMITIEE REPORT relative to personal service contract with the Sam Simon 
Foundation to operate a Mobil Spay and Neuter Van. 

Recommendations for Council action: 

1. AUTHORIZE the General Manager, Animal Services Department (ASD), or designee, to 
negotiate and execute a contract with the Sam Simon Foundation to operate a Mobil Spay and 
Neuter Van. 

2. INSTRUCT the ASD to include a minimum performance requirement in the new contract to 
ensure that the contractor will comply with the contractual obligation of 7 ,000 surgeries per year. 

3. INSTRUCT the ASD to report back quarterly on the performance of the new contractor. 

Fiscal Impact Statement: The ASD reports that the ASD proposed budget for Fiscal year 2005-06 
includes $500,000 to fund the Mobil Spay and Neuter Van program. 

Summary: 

On April 21, 2004, City Council approved a recommendation from the Public Safety Committee to 
authorize the ASD to release an RFP for a new contractor to operate a Mobil Spay and Neuter Van. 
This program allows low-in come residents to receive free spay or neuter surgeries from a mobil 
spay/neuter van that will travel to and temporarily locate, on a _daily basis, in areas near these 
residents. The RFP originally requested a minimum of 4,000 to a maximum of 4,500 surgeries per year. 

In a report dated June 17, the ASD indicates that the RFP was advertised nationally through direct mail, 
newspapers and websites and two proposals were received. An Evaluation Committee, consisting of 
five evaluators reviewed the proposed and recommended the Sam Simon Foundation. The Sam Simon 
Foundation indicated that it will be able to perform 7 ,000 spay/neuter surgeries per year, which exceeds 
the estimated amount requested in the RFP. The ASD states that any additional cost, above and 
beyond the City's budget of $500,000 will be absorbed by the Sam Simon Foundation and provided at 
no cost to the City. 

At its regular meeting on June 27, 2005, the Public Safety Committee discussed this matter. A 
Department representative stated that the Sam Simon Foundation has agreed to conduct 7,000 
surgeries annually. And, if the cost is above the allocated $500,000, the Foundation will conduct the 



surgeries at not additional cost to the City. The Committee concurred in the Animal Services 
Commissioners's recommendation to authorize the General Manager to negotiate and execute a 
Personal Services Contract with the Sam Simon Foundation to operate the Mobil Spay/ Neuter Van. 
The Committee also requested that ASD include a minimum performance requirement in the contract, 
to ensure that the new contractor performs the requisite number of surgeries that they indicated and 
to report back quarterly on the performance of the new contractor. This matter is now being forwarded 
to Council for consideration. 
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COUNCIL VOTE 

Jul 5, 2005 10:41:26 AM, #6 

ITEM NO . ( 12 ) 
Voting on Item(s): 12 
Roll Call 

CARDENAS Yes 
GARCETTI Yes 
GREUEL Yes 
HAHN Yes 
LABONGE Absent 
PARKS Yes 
PERRY Yes 
REYES Yes 
ROSENDAHL Yes 
SMITH Yes 
WEISS Yes 
ZINE Yes 
*PADILLA Yes 
VACANT Absent 
VACANT Absent 
Present: 12, Yes: 12 No: 0 
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CIT\ F LOS ANGELES SPEAKER' ARD 

\Date &{ 2-1(or I Council File No., Agenda Item, or Case No. 

Do you wish to provide 

Address=----------------------------------------~ 
Street City State Zip 

Business phone: 323 Y 'fl q7z, ~ Representing: -~'-"',,\-( ... ~~S_,/'-A ..... A ...... M-=---1&1.-=-...... NviaJ,~--·th_. ______ _ 
CHECK HERE IF YOU ARE A PAID SPEAKER AND PROVIDE CLIENT INFORMATION BELOW: D 
Client Name: ______________________________ Phone#:------

Client Address: -----,c-------------------,,-,--------------------------
street City State Zip 

Please see reverse of card for important information and submit this entire card to the presiding officer or chairperson. 
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Client Name: ______________________________ Phone#:------
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Street City State Zip 

Please see reverse of card for important information and submit this entire card to the presiding officer or chairperson. 
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DEBORAH ANN KNMN JAMES K. HAHN 

June 17, 2005 

The Honorable Public Safety Committee 
City of Los Angeles, C/0 City Clerk's Office 
Los Angeles City Hall 
200 North Spring Street, Room 395 
Los Angeles, California, 90012 

MAYOR 

Attention Adrienne Bass, Legislative Assistant 

Dear Honorable Members: 

RECOMMENDATION: That the City Council's Public Safety Committee approve the action 
of the Board of Animal Services Commission (Commission) as recommended by the Department 
of Animal Services General Manager to negotiate and execute a personal services contract with 
the Sam Simon Foundation to operate a Mobil Spay and Neuter Van. 

'' 

BACKGROUND: On June 13, 2005, the Commission voted to approve the General Manager's 
recommendation to negotiate and execute a contract with the Sam Simon Foundation. The City 
of Los Angeles (City) is funding a program whereby low-income Los Angeles residents may 
receive free spay/neuter surgeries from a mobile spay/neuter van that will travel to and 
temporarily locate, on a daily basis, in areas near where they live. The number of mobile 
spay/neuter van surgeries to be performed under the proposed agreement is estimated at a 
minimum of 4,000 to a maximum of 4,500 surgeries per year. · 

Request for Proposals' were advertised nationally through direct mail, newspapers and websites 
to Universities, Animal Rescue Groups, Veterinary Hospitals, Veterinary Med1cal Associations, 
Foundations and other Animal Organizations. Two proposals were received. '.:,"., ~ , ,· 

' ( . ' -;t,·1 
An Evaluation Committee, consisting of five Evaluators was assembled to re~iev/the proposals. 
The recommendations of the Evaluation Committee were forwarded to the Geµeral Manager for 
a final decision. The General Manager reviewed the recommendations of the Evaluation 
Committee and determined the Sam Simon Foundation can provide the great~st service at the 
lowest cost. L . 

The Sam Simon Foundation has indicated that it is able to perform 7,000 spay/neuter surgeries 
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• 
annually. This exceeds the estimate of 4,000 to 4,500 surgeries called for in the Department's 
Request for Proposal. Any additional cost, above and beyond the City's budget of $500,000 will 
be absorbed by the Sam Simon Foundation and provided at no additional cost to the City. 

Fiscal Impact: The Department's proposed budget for Fiscal Year 2005-06 includes $500,000 
to fund the Mobile Spay/Neuter Van. 

Should you have any questions feel free to contact me at 213-473-8253. 

Sincerely, 

GUERDON H. STUCKEY 
General Manager 

GHS:RP:HE 

Attachment(s): Mobil Spay and Neuter Van Contract 

cc: Adena Tessler, Legislative Deputy, Council District 11 
Angela Berumen, Administrative Analyst, CAO · 
Howard Ellis 
Ross Pool 
File 



• AGREEMENT BETWEEN 

THE CITY.OF LOS ANGELES AND THE 

SAM SIMON FOUNDATION 
. . 

• f 

FOR THE OPERATION OF THE SPAY/NEUTER VAN 
. ---' / ' 

THIS AGt{EEMENT is entered into as of , 2005, (the "Effective 
Date") between the City of Los Angeles (City), a municipal corporation, acting by and 
through the Department of Animal Services (hereinafter referred to as "Department") 
and the Sam Simon Foundation, a California-based non-profit organization, authorized 
to do business in the State of California, (hereinafter referred to as "Sam Simon") with 
regard to the following: · 

WHEREAS, the Department desires Sam Simon to provide spay/neuter surgeries, 
performed in a mobile spay/neuter van, to qualifying City residents in low-income areas 
of the City; and 

WHEREAS, the mobile spay/neuter surgeries will augment the Department's present 
Pet Sterilization Program; and 

. ' 

WHEREAS, the Department has solicited and received a proposal for the mobile 
spay/neuter services, through the Request For Proposal process, and has determined 
that Sam Simon's proposal satisfies the Department's requirements. 

NOW THEREFORE, in consideration of the above premises and of the covenants and 
representations set forth herein, the parties agree as follows: 

SECTION I. INCORPORATION OFATIACHMENTS 

The following Exhibits are hereby incorporated into an.d made a part of this agreement: 

A. Appendix A - Standard provisions for City personal services contracts (revised 
1/1/2001 ). . 

B. Appendix B - The Department's Request For Proposal (hereinafter referred to 
as "RFP") issued on February 24, 2005. 

C. Appendix C - Sam Simon's proposal submitted to the Department on April 29, 
2005. 

.! 



' • SECTION II. ORDER OF PREFERENCE 

In the event of any inconsistency between the provisions of this agreement and/or the 
Appendices, the inconsistency shall be resolved by giving precedence in the following 

, order: 

A. The provisions set forth in this agreement 
B. Appendix A 
C. Appendix B 
D. Appendix C 

SECTION Ill. TERM OF AGREEMENT 

The term of this agreement shall be for three-years, commencing on the Effective 
Date and terminating thirty-six months therefrom. 

The Department may terminate this agreement at any time during the term of the 
agreement by giving 30 days' written notice to Sam Simon. 

SECTION IV. DEPARTMENT REQUIREMENTS . 

A. Each contract year, during the term of the agreement, Sam Simon will provide up 
to 7, 000 spay/neuter surgeries at $80 per dog and $60 per cat from the mobile 
spay/neuter van for the Department. 

B. The van will be available in areas of the City as designated by the Department 
and in accordance with guidelines and schedules established by the 
Department. 

SECTION V. SAM SIMON SERVICES 

A. SURGICAL PROCEDURES 

1. Sam Simon shall perform approved surgical sterilizations utilizing 
veterinarians and registered technicians licensed by the California Board of 
Veterinary Examiners (including anesthesia, surgical techniques, post
operation care and monitoring) in accordance with AVMA guidelines and 
local, state and federal laws. This will be done for all healthy dogs and cats, 
eight weeks of age and older. Surgeries will be performed from a mobile 
spay/neuter van traveling to and located in low-income areas designated by 
the City. 

2. Spay/neuter surgeries shall be performed a minimum of four days per 
week, . on Saturday, Sunday, Tuesday and Wednesday, including one 
double intake or high volume day per week and at such other times as 
agreed to between the Department and Sam Simon, between the hours of 
7:00 a.m. to 6:00 p.m. 

3. Sam Simon shall perform pre-surgical physical examinations on animals to 
determine if an animal is qualified for surgical sterilization. The guidelines 
for acceptance or rejection of animals include, but are not limit!3d to: 



a. Animals that are pregnant or "estrus" may be surgically sterilized at the 
discretion of the veterinarian. 

b. Animals deemed unfit or unhealthy by a veterinarian may be rejected 
for surgical sterilization. 

c. If surgical exploration is needed to determine if an animal has already 
been spayed, surgery shall be deemed performed and the fee paid by 
Sam Simon. · · 

d. Animals of advanced age may require pre-surgical, geriatric· blood 
screening. 

8. EMERGENCY MEDICAL TREATMENT 

1. Sam Simon will have a person qualified under the California Veterinary 
Practice Act available to the pet owner twenty-four hours a day for post
surgical inquiries and/or complications related to sterilization surgery. The 

, Veterinarian provided by Sam Simon shall be equipped with a pager and 
have readily available phone communication at no cost to the pet owner. 

2. Sam Simon shall monitor all animals for post-surgical complications. Sam 
Simon shall provide all appropriate medical treatment to animals in the 
event of an emergency related to the surgery at no additional cost to the 
Department or the pet owner. 

3. Sam Simon will provide appropriate medical treatment to animals in its 
care and control. In the event of medical emergencies that are not related 
to surgical sterilizations. Sam Simon will stabilize the animal for 
transportation to a private veterinary hospital at no additional cost to the 
City or the pet owner. 

4. Charges for medical emergency treatments (not surgically related) at 
referred veterinary hospitals, obtained by the contractor, in addition to 
stabilization, may be made to the pet owner, provided the pet owner has 
approved the treatment in advance via telephone notification. . All such 
additional billing charged to pet owners shall be reported by Sam Simon to 
the Department's program manager, in writing, within 30 days after the 
animal is released from treatment. 

C. CARE OF ANIMALS 

1. Care of animals in the custody of Sam Simon shall be in conformance with 
all federal, state and local humane laws and statutes. A licensed 
Registered Veterinary Technician or equivalent shall remain on duty 
following the procedure until the animals have recovered sufficiently. 

2. Animals unclaimed by owner(s) shall be impounded by the Department at 
the end of the business day, after reasonable efforts are made to contact 
the pet owner. This policy should be explained in written and oral formats 
by Sam Simon at the time of admission and/or adoption of the animal. 



• D. DISCHARGE 

All animals shall be released the day of surgery to owners or to the Department 
with post-operative written instructions, including emergency phone numbers: 
Should complications arise, Sam Simon shall remain responsible for the care of 
the animal until the complication(s) is abated. 

E. PUBLIC OUTREACH 

Sam Simon shall provide a public outreach program to advertise spay/neuter 
services from the mobile spay/neuter van subject to the approval of the 
. Department. 

F. COST OF SUPPLIES, SERVICES AND PERSONNEL 

The cost of setting up, staffing (veterinary, managerial, animal care and clerical), 
maintaining and performing related services under the agreement shall be the 
responsibility of Sam Simon. Sam Simon shall order, purchase and maintain an 
adequate stock of all supplies and materials required for the performance of 
services such as drugs, medical supplies, general office maintenance and 
clerical supplies. Other than the cost for spay and neuter, the City is not 
responsible for payment of any other cost or charges incurred by Sam Simon in 
providing services under this agreement. 

SECTION VI. PROVISIONS OF THE AGREEMENT 

A. EXECUTION OF AGREEMENT 

Sam Simon will be allowed a maximum of 30 days, from the execution date of 
the agreement to start-up operations. 

8. LEASING 

It is the sole responsibility of Sam Simon to provide a mobile spay/neuter van. 

C. VAN MAINTENANCE 

It is the sole responsibility of Sam Simon to maintain the mobile spay/neuter van 
in good and working condition, at all times. This shall include regular visits for 
maintenance, as recom~ended or required by the manufacturer of the van. All 
costs for operation of the van, including, but not limited to, leasing, engine 
maintenance, upkeep, gasoline, parking and insurance shall be the responsibility 
of Sam Simon. · 

D. PAYMENT 

Sam Simon may invoice the City once every 30 days for the total cost of spay and 
neuter surgeries completed from the mobile spay/neuter van. Payment by the 
City for all services rendered under this contract shall not exceed $500,000 per 
contract year. Suitable proof of surgeries shall be attached to each invoice. The 



• monthly invoice should be accompanied with the monthly report described in E3 
of this section. Payment will be made after review and approval of work. · 

E. PRICES AND SERVICES 

Price Increases - The prices (fee) stated in the proposal shall be valid for three 
years from the date the agreement is executed. Other than the services. 
approved by the General Manager, and described by this agreement, Sam 
Simon cannot provide any other services to the public from the spay/neuter van. 

1. Other ·services - In addition to the required spay and neuter surgeries as 
stated herein, Sam Simon may offer to City residents the veterinary 
services described in its proposal and approved by the General Manager at 
the cost shown in Appendix D. Except for emergencies, the City's free 
spay/neuter surgeries will take precedence over all other veterinary 
services. 

The City may occasionally require Sam Simon to conduct Wellness Clinics 
(vaccine clinics) with the mobile spay/neuter van throughout the City and to 
provide veterinary services at prices approved by the General Manager. 

3. Management Information Reports - The Contractor· shall be required to 
provide to the Program Manager monthly ~eports summarizing the services 
provided for the Department by the 10th day after the end of the month. 
The information should include but not be limited to, the number of 
spay/neuter procedures performed daily, reporting the number of: 

a. Dogs and cats (by category) spayed and neutered (by category) 
from the mobile spay/neuter van. 

b. The number of post surgical complications reported each month and 
how each case was resolved. 

c. Dogs and cats receiving wellness services and which services were 
provided. 

The above-mentioned reports must be submitted with the monthly invoice(s). 

The Program Manager must be provided access to Sam Simon's computer and 
written records including, but not limited to, finar:icial records, patient files, 
laboratory reports, vendor records, and Drug Enforcement Administration (DEA) 
logs to the City. 

F. TERMINATION OF THE AGREEMENT 

1. Termination for Convenience 

The City may terminate this agreement with 30 days' written notice to Sam 
Simon. 

2. Termination for Cause 



In the event Sam Simon defaults in the performance of any of the ~erms or 
conditions of the agreement, or becomes unable through personal non
capacity to fulfill its obligations under the agreement, or defaults in the 
performance of any of the other terms or provisions therein required, the 
Department shall have the following options without any further notice or 
authorization from Sam Simon, and its choice of any option shall in no way 
waive its rights to select any other option at any time: 

a. The Department m'ay give Sam Simon written notice of such default. If 
Sam Simon does not cure said default within 30 days after it was first 
discovered (forthwith for a default involving sanitary or safety conditions) or 
make reasonable progress to cure said default, the Department may 
terminate the agreement, and in addition may assume the operation of the 
mobile spay/neuter van, and exclude Sam Simon from the premises; 
and/or; 

b. The Department may retain any of Sam Simon's unpaid reimbursement in 
its possession and any of Sam Simon's property on the premises and apply 
the same to the payment of any and all claims which may be due the 
Department; and/or; 

c. The Department may recover by law any and all claims which may be due 
the Department; and/or; 

d. The Department may perform such work as it deems necessary to cure 
said default and charge Sam Simon for the full cost of labor and materials 
expended, plus 30% of said cost for administrative overhead. The General 
Manager may exercise this option immediately in the event of a default 
involving cleanliness provisions, safety provisions or care of animal 
provisions. The General Manager may exercise this option within 10 days 
after giving Sam Simon written notice of a default involving equipment 
maintenance provisions or premises maintenance provisions. 

H. AGREEMENT REPRESENTATIVES 

The following representative individuals and addresses shall serve as the place 
to which notices and other correspondence between the parties shall be sent. 
The Department and sa·m Simon shall notify, in writing, the other party of any 
changes in the information. 

1. Sam Simon Representative 

Sam Simon hereby appoints the following person to represent Sam Simon 
with. respect to all matters pertaining to this Agreement. Said representative 
shall be responsible for submitting all of the respective forms and statements 
as required by this Agreement: 

· Name: Rachel Paap 
Title: Director of Community Programs 
Address: 15233 Ventura Boulevard, Suite 404 
Sherman Oaks, California 91403 



• Telephone: 323/459-9722 
Fax: 310/457-9312 

• 
E-Mail: rachel@samsimonfoundation.org 

2. Department Representative 

The Department hereby appoints the following person, or designated 
representative, to represent the City in . all matters pertaining to this 
Agreement: 

Name: Guerdon H. Stuckey 
Title: General Manager . 
Address: 419 South Spring Street, 14th Floor 
Los Angeles, California 90013 
Telephone: 213/473-8253 
Fax: 213/473-7511 
E-Mail: gstuckey@ani.lacity.org 

3. Department Program Manager 

The Department hereby appoints the following person to act as the Program 
Manager: · 

. Name: Howard Ellis 
· Title: Program Manager · 

Address: 419 South Spring Street, 14th Floor 
Los Angeles, California 90013 
Telephone: 213/473-7547 
Fax: 213/473-7511 

. E-Mail: hellis@ani.lacity.org 

Formal notices, demands and communications shall be given to the 
Department's Representative with copies to the Department's Program Manager. 

Formal notices, demands and communications required hereunder by either 
party shall be made in writing and may be effected by personal delivery or by 
registered or certified mail, postage prepaid, return receipt requested and shall 
be deemed communicated as of the date of mailing. 

If the name' of the person designated to receive notices, demands or 
communications or the address of such person is changed, written notice shall 
be given, as described in Part H, within five (5) working days of said change. 

SECTION VII. CONFIDENTIALITY OF INFORMATION · 

Sam Simon shall treat all information provided by the Department under this 
agreement, as secure and confidential, and such information should be used only for 
purposes of implementing terms and conditions of this agreement. · Sam Simon 
shall treat all information provided by the public pursuant to this agreement, 
including but not limited to names, addresses and other information, as secure and 
confidential, and such information should be used only for purposes of implementing. 



the services provided under this agreement, and shall be provided only to the 
Department and the Program Manager. The provision of this section survives 
termination of this agreement. 

SECTION VIII. REQUIRED INFORMATION 

Alternate forms and methods of providing the information required by each party of 
this agreement, including electronic transfer, may be mutually developed by Sam 
Simon and the Department. 

SECTION IX. AMENDMENTS 

All amendments hereto shall be in writing and signed by persons authorized to bind 
the parties thereto. 

SECTION X. AGREEMENT 

This agreement consists of 9 pages and Appendices A through E, which constitute 
the full and complete understanding between the parties. This agreement is 
executed in two duplicate originals, each of which is deemed to be an original. 

IN WITNESS WHEREOF, the authorized representatives of the parties have executed 
this agreement below. · 

THE CITY OF LOS ANGELES 

By _________ ~ 

Guerdon H. Stuckey, General Manager 
Department of Animal Services · 

Date _________ _ 



• Sam Simon Foundation 

Title ----------

Date ----------

By __________ _ 

. Title -----------

Date -----------

Approved as to Form: 
Rockard J. Delgadillo, City Attorney 

By ___________ _ 

Date -----------

Attest: Frank T .. Martinez, City Clerk 

By ___________ _ 

Date -----------
City Business License Number ___________ Internal Revenue 
Service Taxpayer Identification Number Agreement Number-----
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APJ>ENDIXA 

STANDAiU>S PROVISIONS FOR CITY PERSONAL SERVICES CONTRACTS 
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. . •• •••• 
STANDARD PROVISIONS FOR CITY 

CONTRACTS 

P~C-1. Construction of Provisions· and Titles Herein. 

. All titles or subtitles appearing herein have peen inserted for conveni~nce and shall 
not be deemed to affect the meaning or construction of any of the terms or provisions 
hereof. The language of this Contract shall be construed according to its fair meaning and · 
not strictly for or against tne CITY or the CONTRACTOR. The word "CO~TRACTOR" or 
"CONSULTANT" herein and in any amendments hereto includes the party or parties 
identified in the Contract wherein this Appendix is incorporated by reference; the singular 
shall include the plural; if there.shall be more than one CONTRACTOR/CONSULTANT · 
herein, unless expressly stated othe~ise, their obligations and liabilities hereunder shall 
be joint ang several; use of the feminine, masculine; or neuter genders shall be deemed 
to include the genders not used: 

PSC-2. Number of Originals. 

The number of original texts of this Contract shall be equal to the number of the 
parties hereto, one text being ret~ined by each party. · 

PSC-3. Applicable Law, Interpretation arid Enforcement. 

Each party's performance hereunder shall comply with all applicable laws of the· 
United States of America, the State of California, and the CITY including but not limited ·to 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enfor~d and interpreted under th~ 
laws of the State of California. CONTRACTOR/CONSULT ANT shall comply with new, 
amended, or revised laws, regulations, and/or procedures that apply to the performance 

· of this Contract. · · · 

If any part, term or provision of this Contract shall be held void, illegal, unenforce
able, or In conflict with any law of a federal, state or local government having jurisdiction 
over this Co.ntract, the validity of the· remaining parts,. terms or provisions of the Contract 
shall not ~e affected thereby. 

PSC-4. Time of Effectiveness. 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: 
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. . 

remedies, at law or equity, in the courts of law. Said rights and remedies are cumulative 
of those provided for herein except that in no event shalf any party recover more than once, 
suffer a penalty or forfeiture, or be unjustly compensated. · 

PSC-9. Waiver. 

· A waiver of a .default of any part, term or provision of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
ptovision itself. A party's performance after the other party's default shall not be construed 
as a waiver of that default. 

PSC-10. Independent CONTRACT.OR/CONSULTANT. 

The CONTRACTOR/CONSUL TANT is acting hereunder as an independent 
contractor and not as af} agent or employee of the· CITY. The CONTRACTOR/CON
SUL TANT shall not represent or otherwise ~old out itself or any of its dir~ctors, officers, 
partners, employees, or agents to be an agent or employee of the CITY. 

PSC-11. Prohibition Again.st Assignment or Delegation. 
. . 

The CONTRACTOR/CONSUL TANT may not, unless it has first obtained the written 
permission of the CITY; 

. I 

A. Assign or otherwise alienate any of its rights hereunder, including the right 
to payment; or 

~. Delegate, subcontract, or otherwise transfer any of its duties hereunder. 

PSC-12. Permits. 
. . 

The CONTRACTOR/CONSUL TANT and its officers, agents and employees shall 
obtain and maintain all licenses, permits, certifications and other doct,Jments necessary for 
the CONTRACTOR'S/CONSULTANT'S performance hereunder and shall pay any fees 
required therefor. CONTRACTOR/CONSULTANT certifies to immediately notify the CITY 
of any suspension, termination, lapses, non-renewals, or restrictions of_ licenses, permits, 
certificates, or other documents. 

PSC-13. Nondiscrimination and Affirmative Action. 

. The CONTRACTOR/CONSUL TANT shall comply with the applicable nondis
crimination and affirmative action provisfons of the laws of the United States of America, 
the State of California, and the CITY. In performing this Contract, -the CONTRACTOR/ 
CONSULTANT shall not discriminate In its employment practices against any employee 
or applicant for employment because of such person's race, religion, national origin, 
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•• 
PSC-17. rndemnification. 

. . 
Except for the active negligence or willful misconduct of CITY, or any of its Board~, 

.Officers, Agents, Employees, Assigns and Su.ccessors in Interest, CO~TRACTOR/CON
SUL TANT undertakes and agrees to defend, indemnify and hold harmless CITY and any· 

· of its Boards, Officers, Agents,· Employees, Assigns, and Successors in Interest from and 
against all suits and .causes of action, claims, losses, demands and expenses, including, 
but not limited to, attorney's fees and cost of litigation, damage or liability of any nature 

. whatsoever, for death or injury to any person, including CONTRACTOR'S/CON
·suL TANT'S employees and agents, or damage or destruction of any property of either 
party hereto or of third parties, arising in any manner by reason of the negligent .acts, 
errors, omissions or willful misconduct incident to the performance of th_is Contract by the 
CONTRACTOR/CONSUL TANT or its SUBCONTRACTORS of any tier. The provisions of 
this pa~agraph survive expiration or termination of this Contract. 

PSC-18. Insurance. 

A. General Conditions 

Rev.10/03 

During the term of this Contract and . without limiting 
CONTRACTOR'S/CONSULTANT'S indemnification of the CITY, 
CONTRACTOR/CONSUL t ANT shall provide and maintain at its own 

· expense a program of insurance having the coverages and limits 
· customarily carried and actually arranged by CONTRACTOR/ 

CONSUL TANT but not less than the amounts and types listed on the 
Insurance Requirements Sheet (Form Geri 146/IR in Exhibit 1 hereto, 
covering ,ts operations hereunder. Such insurance shall conform to 
CITY requirements established by Charter, ordinance or policy, shall 
comply with the in~tructi.ons set forth on Form General 133 and with 
the conditions set forth on the· applicable City Special Endorsement 
form(s), copies of which are included In Exhibit 1,' and st_lall otherwise 
be in a form acceptable to the City Attorney. Specifically, such 
insurance shall: 1) protect CITY as an Insured or an Additional 
Interest Party, or a Loss Payee As Its Interests May Appear, 
respectively, when such status is . appropriate and available 

. depending on the. nature. of the applicable coverages; 2) provide CITY 
at least thirty (30) days advance written notice of cancellation, 
material reduction in coverage or reduction in . limits wben s·uch 
change Is made at the option of the insurer; and 3) be primary with 
respect to CITY'S ln_surance program. Except when CITY Is a named 
Insured, CONTRACTOR'S/CONSULTANT'S insurance is not ex
pected to respond to claims which may arise from the acts or 
omissions of the CITY. 

5. 85866 



· PSC-19. Child Support Assignment Orders. 

This Contract is subject to the Child Support Assignment Orders Ordinance, 
Section 10.10 of the Los Angeles Administrative Code. Pursuant to this Ordinance, 
CONTRACT-OR/CONSULTANT certifies that it will (1) fully comply with all State and 
Federar employment reporting requirements applicable to .Child· Support Assignment 
Orders; (2) that the principal owner(s) of CONTRACTOR/CONSULTANT are in 
compliance with any Wage and Earnings Assignment Orders and Notices of Assignmenf . 
applicable to them personally; (3) fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Galifornia Family Code 
section 5230, et seq.; and (4) maintain such ·compliance throughout the term of this 
Contract. Pursuant to Section 10.1 O.b of the Los Angeles Administrative Code, failure of 
CONTRACT-OR/CONSUL TANT to comply with all applicable reporting requirements or 
to implement lawfully served Wage and Earnings ·Assignment Orders and Notices of 
Assignment or th~ failure of any principal owner(s).of CONTRACTOR/CONSULTANT to. 
comply with any Wage· and Earnings Assignment Orders and Notices of Assignment 
applicable to them personally shall constitute a default by the CONTRACTOR/CON
SUL TANT under the terms of this Contract, subjecting this Contract to termination where 
· such failure shall continue for more than ninety (90) days after notice of such failure to 
CONTRACTOR/CONSULTANT by CITY. Any subcontract entered into by the CON
TRACTOR/ COf"SUL TANT relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this parag.raph and shall inc~rporate the· provisions of the · 
Child Support Assignment Orders Ordinanc.e. Failure of the CONTRACTOR/CONSUL
TANT··: to obtain compliance of its subcontractors shall constitute a default by the 
CONTRACTOR/CONSUL TANT under the terms of this Contract, subjecting this Contract 

· to termination where such failure shall continue for more than ninety (90) days after notice 
of such failure to CONTRACTOR/CONSUL TANT by the CITY. 

. . 
CONTRACTOR/CONSUL TANT shall comply with the Child Support Compliar:ice 

_ Act of .19~8 of the State of California Employment Development Department. CON
TRACTOR/CONSUL TANT assures that to the best of its knowledge it is fully complying 
with the earnings assignment orders of all employees, and is providjng the names of all 
new employees to the New Hire Registry maintained by the Employment Development . 
. Department as set forth in subdivision ( 1) of the Public Contract Code 711 O. 

PSC~20. Living Wage Ordinance and Service Contractor Worker Retention 
Ordinance. 

A. Unless otherwise exempt in acco~dance with t~e provisions of these 
Ordinance, this Contract is subject to the applicable provisions of 
the Living Wage Ordinance (LWO) S~ction 10.37 et. seq. of the Lo~ 
Angeles Administrative Code, as amended from time to time, and the 
Service Contractor Worker Retention Ordinance (SCWRO), Section 
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5. CONTRACTOR/CONSULTANT shall comply with all rules, 

regulations and policies promulgated by the de.signated 
administrative agency which may b~ amended from time to 
time. 

B. Under the provisions of Section 10.36.3(c) and Section 10.3r5(c) of 
the Los Angeles Administrative Code;- the CITY shall have the 
authority, under appropriate circumstances, to terminate this Contract 
and otherwise pursue. legal remedies that may be available if the 
CITY determines that the. subject CONTRACTOR/CONSUL TANT 
has violated provisions of either the LWO or the SCWRO or both. 

C. Where under the LWO Section 10.37. 6(d), the designated admini-
. strative agency has determined (a) that the CONTRACTOR/CON
SULTANT-is in violation.of the LWO in having failed to pay some or 
all of the living wage, and (b) that such violation has gone uncurec;f, 
the awarding authority in such circumstances may impound monies 
otherwise due the CONTRACTOR/CONSULTANT in accordance with 

· the following procedures. lmpoundment shail mean that from monies 
.due the CONTRACTOR/CONSUL TANT, the awarding authority may · 
deduc;:t the amount determined to be· due and owing by the 
CONTRACTOR/CONSUL TANT to it~ employees. Such monies shall 
be placed in the holding account referred to in LWO Section 10.37.6 
(d) (3) and disposed of under procedures described therein through 
final .and binding arbitration. · Whether the CONTRACTOR/CON
SULTANT is to continue work following an impoundment shall remain 
in the unfettered discretion of the awarding authority. The CON
TRACTOR/CONSUL TANT may not elect to discontinue work either 
because there has been an impoundment or because of the ultimate 
~isposition of the impoundment by the arbitrator. · 

Earned Income Tax Credit 
. ' 

This· Contract is subject to the provisions of Section 10.37.4 of the Los 
Angeles Administrative Code,· requiring employers to inform employees 
making less than Twelve Dollars ($12.00) per hour of their possible right to 

· thE;3 federal Earned lncom~ Tax Credit (EITC). Employers must further make 
available to employees the forms required to secure advance EITC 
payments from employers. 

I 

PSC· 21. Americans with Dlsabllftles Act. 

The CONTRACTOR/CONSULTANT hereby certifies that it will comply with the 
Americans with Olsabllltles Act 42, u .. s.c. Section 12101 et se~., and Its Implementing 

Rev.10/03 
,· 9 ' 85866 



a finding that the CONTRACTOR/CONSULTANT is not in compliance with all applicable 
federal, state and local laws in performance of this .contract; 2) notify the awarding 
authority within thirty calendar days of an findings by a government agency or court of 
competent jurisdiction that the CONTRACTOR/ CONSUL TANT has violated tlie provisions 
of Section 10.40.3(a) of the Ordinance; 3) ensure that its subcontractor(s), as defined in 
the Ordinance, submit a Pledge of Compliance to awarding authorities; and 4) ensur~ that · . 
its subcontractor(s), as defined in the Ordinance, comply with the requirements of the 
Pledge of Compliance. and the requirement to notify Awarding Authorities within thirty 
calendar days after any government·agency or court of competent jurisdiction has initiated 
an investigation or has found that the subcontractor has violated Section 10.40.3(a) of the 
Ordinance in performa~ce of the subco'ntract. · 

PSC-25. Warranty and Responsibility of CONSUL TANT/CONTRACTOR 

. CONSUL TANT/CONTRACTOR warrants that the work performed hereunder shall 
be completed in a manner consistent with professional standards practiced among those 
firms within CONTRACTOR'S/CONSULTANT!$ profession, doing the same or similar 
work under the same or similar circumstances. 

. • P.SC-26. Minority, Women, And Other Business Enterprise Outreach Program 

CONTRACTOR/CONSUL TANT agrees ·and obligates itself to utilize .. the services 
of Minority, Women and Other Business Enterprise firms on· a level so designated in its 
• .proposal, if any. CONTRACTOR/CONSULTANT certifies that it has complied with Mayor
al Directive 2001-26 regarding the Outreaqh Program for Personal Services Contracts 
·Greater:than $100,000, if applicable. CONTRACTOR/CONSULTANT shall not change 
any of these designated subcontractors/subconsultants, nor shall ·CONTRACTOR/ 
GONSU'-TANT reduce their level of effort, ·without prior written approval of the CITY, 
provided that such approval shall not be unreasonably withheld. 

PSC-27. Ownership 

Unless otherwise provided for herein, all documents, material, data, and reports 
· originated and prepared by CONTRACTOR/CONSULTANT under this contract shall be 
and remain the property of the CITY for its use in any m~nner it deems appropriate. The 
provisions of this paragraph shall survive expiration or termination of this Contract. · 

PSC-28. Equal Benefits Ordinance. 

Unless otherwise exempt in accordance with the provisions of this Ordinance, this 
Contract is subject to the applicable provisions of the Equal Benefits Ordinance (EBO), 
Section 10.8.2.1 of the Los Angeles Administrative Code, as amended from time to time: . . 
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EXHIBIT 1 
INSURANCE REQUIREMENTS 

•• 
(Share this information with your insurance agent or broker.) 

PERSON TO CONTACT Direct all correspondence, 
questions, requ·ests fc;>r additional forms, etc., to the 
contact person listed here or to the department that 
administers your contract, lease or permit: 

GENERAL INFORMATION 

1. Project ID All submissions must Identify the nature of your business with the CITY. Clearly show any 
assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site or street 
address to ensure that your submission will be properly credited. Provide the types of coverage and dollar ·. 
amounts specified on the Insurance Requirements Sheet (Form Gen. 146) included in your CITY 
documents. · · 

2. When to submit Normally, no work or occupancy may_ begin until a CITY Attorney Insurance approval 
number ,has been obtained, so documents should be submitted as early as practicable. For As-needed 
Contracts, Insurance need not be s4bmitted until a specific job has been awarded. Design Professionals 
coverage for new construction work may be submitted simultaneously with final plans and drawings buf 
before cor:istruction commences. · 

3. Avall~blll.ty of Insurance Coverages and limits are subject to availability on the open market at 
··reasonable cost as determined by the CITY. For requirements to be .relaxed or waived, your broker or agent 

must document non-availability or non-affordability In a letter to the CITY. It must show a good faith effort 
to place the required Insurance,. must list the names of the insurance carriers contacted and show the 
declinations or cost indications received from each. 

4. ·Alternatlve Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, 
Risk Purchasing Groups, off-shore carriers, captive Insurance programs and self-Insurance programs are. 
subject to separate approval after the CITY has reviewed their fl~ancial statem~nts. 

ADMINISTRATIVE REQUIREMENTS 

5. California Licensee Ail Insurance must be provided by an Insurer admitted to do business In California 
or written through a Califomla-llcensed surplus lines broker. Non-admitted coverage must contain a Service · 
'of Sult clause In which the underwriters agree to submit as necessary to the jurisdiction of a California court 
In the event of a coverage dispute. Service of process for this purpose must be allowed upon an agent In 
California designated by the Insurer or upon the California Insurance Commissioner. 

6. Aggregate Limits/Impairment If any of the required Insurance coverages contain annual aggregate 
limits, you must give the CITY written notice of any pending claim or lawsuit which may diminish the 
aggregate within thirty (30) days of knowledge of same. You must take steps 'to restore the Impaired 
aggregates or provide replacement Insurance protection within thirty (30) days knowledge of same. The 
CITY has the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions In scope of coverage which may affect CITY'S protection are allow~d without 

• CITY'S prior written consent. · 
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• 
EXHIBIT 1 - Cont. 

INSURANCE REQUIREMENTS 

13. Renewal When an existing policy is tim~ly renewed, submit a renewal endorsement or a manually
signed Certificate of Insurance. However, if your policy number changes or you use a different underwriting 
company (insurer) you must submit new evidence which meets the policy conditions listed in Sections 8 
through 11 of this Information sheet. · 

COVERAGE INFORMATION 

14. Dollar Limits of required Insurance are sometimes set by statute or ordinance. When there is no 
specific amount required by law, limits are based on the amount of risk to the CITY from the contractor, 
vendor or permittee's activities. · 

15. General Liability Insurance covering your operations (and products, where applicable) Is required 
whenever the CITY is at risk of third party claims :-vhich may arise out of your work or your presence on CITY 
premises. Contractual liability coverage is a required inclusion in this insurance. (See separate 
information sheet on the CITY'S SPARTA program as an optional source of low-cost insurance which meets 
all requirements.) 

· 1 a. Automobile Liability insurance is required only where vehicles are used in performing the work of your 
Contract or where they are driven off-road on CITY premises; it Is not required for simple commuting unless 
CITY Is paying mileage. However, compliance with California law requiring auto liability insurance is a 
contractual requirement. · · 

17. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as 
a licensed professional. The length of the claims discovery period required will vary with the circum~tances 
of the Individual job. · 

J 8. Workers' Compensation and Employer's Llabllity Insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent To Self Insure) 
must be provided if you have any employees at any time during the period of this contract. Waiver of 
Subrogation on the coverage Is required only for jobs where your employees are working on CITY premises 
under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials, power tools, 
etc. 

19. Property Insurance is required for persons having exclusive use of premises or equipment owned or 
controlled by the CITY. Fire Legal Lla~lllty Is required for persons occupying a portion of CITY premises. 

. . . 
20. Surety coverage may be r~qulred to gu~rantee performance of work. A Fidelity bond may qe required 
to handle CITY funds, high value property and under certain other conditions. Specialty coverages may 
be needed for certain operations. 
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- NON DISCRIMINATION AND AFFIRMATIVE ACTION 
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CITY OF LOS ANGELES 

NONDISCRIMlNATION - EOUAL EMPLOYMENT PRACTiCES - AFFIRMATIVE ACTION 
CONSTRUCTION & NON<X>NSTRUCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS) 

Los An.ieles Administrative Code (LA.AC), Divjsion 10.z. Chapter 1, Article l, Section 10.8 r~uires entities doing business with the City 
to comply with a Noµdiscriminatiori/ Affinnative Actjon !'~gram. ~Mfer questions regarding these !'equirements to tfie Bureau of Contract 
Adminlstration, Office of Contract Compliance, Affinnatlve Action Section, at (213] 847-6480.) In order to comply, it ls necessary that 
the bidder/proposer/respondent complete, sign and return with the bid/proposal!response, the following: 

· · 1. For all contracts, the contractor agrees to adhere to the following Nondiscrimination Clause: 
l: ·The contractor agrees and obligates the co1t1P.anY not to discriminate duri!l,& the perfonnance of this contract against any employee or 

~plicant for employment because of the employee's or ~plicanfs race, religion, national origin, ancestry, sex, age, sexual onentation, 
disability, marita1 status, domestic .Partner status, or medical conditio~ and . · 

2. All subcontracts awarded under this contract shall contain a like Nondiscrimination Clause. · 

2. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from $1,000 to under 
$100,000 the contractor agrees to: 

1. Adhere to the Nondiscrimination Clause ab.ove; . 
2. Designate a management level Equal Employment Opportunitv Officer as provided for in Section "E" below; and· 
3. Adhere to Equal Emp}oyment Practices provisions as outlined in ~C' [0.8.3 _and on Page A-3 of this docwnent. 

. . ~ 

. • 3. For cons1ruction contracts of $5,000 or more and non-construction contracts of $100,000 or more, the contractor 
1. · Adh!rf:3i~ondis6riminationCfause~bove; -·. -··.·· ··--····· .... ' ' .~ A ... - ... __ 

---2. - Designate a management-lev~mployment Opportuniw-effioer-as·provided for in·-Bection"A:B@1:telow;-~· ·· - · ·· ·· 
· . 3. Adhere to ~ E1;11PlQyme1:1t ~ractices provisions as outlined' in LA;AC.' 10.8.3 ~don P{lg~1 ~·:·'.U!:DO A-5 of this docwnent; 

- · 4. Co~lete the Ethnic Compositron of Total WorlcForce Rwort proV1ded on Page A-2 of this document; and 
5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans: · 

· 1. Plf ~· Lo..{:~~~~ity ~ Acti~~fLos Angeles City Affirmative Action Requirements") on P~e A-6 
an ~e - an ~prov :a plan r only signature of acceptance along with tlie Ethnic Composition. of 
Work Force Jg~e A-2) and submittal to be effective; or, , . · 

2. fj!:H3ty'IJi.i:J.®er:' o-wn Affinnatiye Action Plan for approval, which must contain at a minimum all of the elements of 
. 

D. Subcontractors: · '• · 
1. The contractor shall requite the same docwnents indicated above to be submitted for subcontracton of any contract a-warded 

. ~: th~t:!ctor shall be resp<>nsible for obtajning the Affirma~ive Action Plans from its subcontractors. Addltional forms 
are Available fro~ the Office of Contract Compliance or the awarding authority. . 

E. Equal Employment Opportunity Officer: · 
Please be advised that _________________________ is hereby 

HAMB OP PBSIONBB 111lB 
desl~ted as the Company's EQual Eµiployment Op_portunity Officer. The Officer has been given the authoriQ' to establish, 
disseminate and enforce the Equal Employment andAlfinnative Action Policies of this finn to ensure nondiscrimination in all of its 
employment practices. The Officer may be contacted at: 

WORK) 

F. Signed Certification - The Contractor hr. Its signature affixed hereto declare, under penalty of perjury that: 
1. The contractor has read the Nondiscrimination Clause in AA@ above and certifies that it will adhere to the practices in the 

performances of all contracts· · · , . . 
2. The contractor has read the Equal B,mployment Practices provisions on Page A-3 and certifies that it will adhete to the praotices 

in the perfonnance of any construction contract $1,000 to under $5,000 and nonconstruotion contraot $11000 to under $100,000; 
3. The contractor has desimated the Equal EmploY.!}lent Opportunity Officer as noted in Section AB@ aoove· 
4. The contractor has reaathe Affinnafive Action Program provisions on Pages A-4 and A~s, certiffes that it will adhere to the 

practices in the perfonnance of any construction contract of $5,000 or more and nonconstruction contract of $100,000 or more 
and submits an Affirmative Action Plan. Indicate which plan is submitted: 9 City Plan; 9 Company Plan. 

s. The infonnation contained herein is true and correct · . 

All Certificates and Plans are effective for 12 months from date of approviJ by the Office of Contract Coptpllance • 

COMPANY NAMB . AUTHORIZBP SlO'NA1U~ 

ADDllBSS NAMBANDfflU~ 011:PRJNT) 

aft, eoON'ff, stAftl, tJp DATB 

llorm No. AAOOI (J/6/00) A·l 
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AFFIRMATIVE ACTION PROGRAM PROVISIONS 

Construction Contracts o"f $5,000 or more and 
Nonconstruction Contracts ·or $100,000 or More 

Sec. 10.s.4·. Affirmative Action Program Provision,. 

Every non-construction contract with or on behalf of the City of Los An~eles for which the consideration is $ I 00,000 or more and every construction 
contract with or oil behalf of the City of Los Angeles for which the const<f'eration is $5,000 or more shall contain the following provisions which shall 
be designated as the AFFIRMATIVE ACTION PROGRAM provisions of such contract: · . 

1. During the perfonnance of a City co.n~ f!ie contractor certifi~ and represents that the contractor and ~ subcontractor hereunder will adhere 
to an affinnitive action pro~ to ensure that m11ts ~loyment practices, persons are employed and et_nployees are treated equally and without regard 
to or because of race, religion, ancestry, national origm, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical 
cohdition. 

1. This provision applies to worlc 'or services performed or materials manufactured or assembled in the United States. 
2. Nothing In this section shall require or prohibit the establishment ofnew classifications of employees in any given · craft, worlc or service 

category. . . , . 
3. The contractor shall post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and applicants for 

employment. 

2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants 
will receive consideration for_ employment with.out regard to. their. l"\CC, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital 
status, domestic "partner status, or medical condition. • · · · · • · · 

-·, ··----- -· . ..:...~~-.....-l;.·---·--.. - ·--~..--z:-:,u -· ...__ . -# - - . _.... -,··---
· 3. Ai, part of the G!.tr.'• supplier registration process, and/or at the-~qcst-ofthcnrwarding authority or the Office of Centract Co~liatroe,' ~~· 

- ..... · con~~ s~cmity on an eJ.ectronic or hard. copy form to be _supplied, that the coii~r has not discntn4wed in,t1!e performance of.City ~ntracts 
• ·· ~Jaifist" any employee or applicant for employment on the basis or because of race, reltgion, ancestry, national ongw, sex, sexual onentation, age, 

disability, marital status, domestic partner status, or medical condition. · • ·, · 

4. The contractor shall permit access to and may be ~ to provide certified copies of all of its records p¢aining to ~loym,co.t an4 to its 
empl~t practices by the awarding authority or the Office of Contract Compliance, for the pwpose of investigation to ascertain ~liance with the . 
Aftinriative Action Program provisions of City contracts, ~d on their or either of their requesf !o provide evidence that it has or will comply therewith. 

5; The &llure of any contractor to COIJIP.lY with the Affirmative Action program provisions of City contracts may be "deemed to be a material breach 
of contract. Such failure shall oaj.y bo established ~ a finw to that effect by Che ~ aut6.ority, on the 6asis of its own investigation or that 
of the Board of Public Worlcs, Office of Contract Compliance. Ro such finding shall be made except upon a full and fair hearing after notice a.tid an 
opportunity to"be heard has been given to the contractor. · . 

6. Upon a finding duly made that the contractor has breached the Affirmative Action Progrl!ll provisions of a City contract,· the contract may be 
forthwith canceled, "fenninated or suspended, in whole or in part, by the awardi!tg authority and all monies due or to become due hereunder may be 
forwarded to and retained by the City of Los Angeles. In addition theretot !Uch breach may be tho basis for a detennination by the awardip.g authority 
or the Boan! of Public Wom that the said contractor is an irresponsible biaaer or J?ro1>91cr pursumt to the provisions of Section 371 of the Los Angeles 
City Charter. In the event of such detennination, such contractor shall be disq~ufied from being awarded a contract with the City of Los Angeles for 
a period of two years, or until he or she shall establish and carry out a program In conformance with the provisions hercot: · 

7. In the event ofa fmding by the Fair Bmployn,ient and Housing Commission of the State of California, or the Board of Public Works of the City 
of Los Angeles, or any court ofcompetstjurisd1ction, that the contractor has been guilty ofa willful violation of the California Fair Bmplo~t ana 
Housing kt, or the Affirmative Action Pro~ provisions of a City contract, there may be deducted from the amount payable to tho contractor by the 
City ofl.os angele, under the contract, a ~ty of TEN DOLLARS {$10.00) for eich person for each calendar day on which such person was 
discriminated against in violation of the provisions of a City contract. . · 

8. Notwithstanding any other provisions of a City contnct, the City of Los Angeles shall have any and all o$er remedies at law or in equity for any 
breach hereof. . . 

9. Tho public Works board of Commissioner, shall prom~ate rules and rerulations throu~ the Office of Contract Compliance and provide to tho 
· awardln2 authorities electronic and hard copy fonns for tho ~lemontation of"the Affirmative Action Pro~ provisions of City contracts, and rules 
and regulations and forms shalh so far as micticabl~ bo similar to those adopted in applicable Federal Executive Orders. No other rules; regulations or 
fonns maybe used by an awardmg authority of the \_;ity to accomplish this ~ntract compliance program. · . 

10. Nothing contained In City contracts shall be construed In an>: manner so as to require or pennlt any act which is prohibited by law. 

11. The contractor 1hall 1ubmlt an Affirmative Action Plan which lhall meet the requirements of this Chapter at tho time it submits its bid ·or proposal 
or at the time it registers to do business with the City. The plan shall be rublect to approval by the Office of Contract Col!l)llanoo prior to award of tho 
contract. The awirding authority may also require contractors and ~pl{ers to tiko part fu ure-registration, pre-bid, pre-:proposal, or pre-award 
conference in order to develop, ~rove or !mplement a qualifying Affirmative Action Plan. Affirmative Action Prograt!ll dovoloi,ed pursuant to this 

• 1ection lhall be effective for a period of twelve months from tho date of appryval by 1ho Office of Contract Co!lY)liance. In cue of prior 1ubmisslon of 
a p~ tho contractor may IUbtriit documentation that It has an Affirmative Action Plan 'PP.fOVed by 1ho Office of Contract ~lian~ within tho previous 

· twelve months. If tho IDOl'<M1 ii 30 da)'I or leu from expiration, tho contractor must submit a new Plan to tho Offlcd ofConfraot Compliance and that 
Plan must~ ~proved ~fore tho contract i1 awuded. . . . · · . 

(1) Bvery_~traot of $5,000 or more which may J'!'Ovide oollBU'IICll.QD. demolition, teaovatiQD, ~on or tneJor mafnt«t.anoo of any kind lha11 
In addition comply with tho requirements ofScction 1 O. J3 of tho Los Anploa Admlnfatrattvo ~· . · . . 

(~) A eo11tractor may establish ml ad9Pt u its own Afflnnati~o Actl~n Plan, by aftlxhi2 bi, or her Ii~ 1heroto, an Afflrmatlvo Action Plan 
prepared and fuinllhed by tho Office of Contract Compllan~, or it may prepare ana submit its own Plan for approval. 



.. .... 
12. The Office of Contract Compliance shall annually sµpply the awarding authorities of the City with a list of contractors and suppliers who have 
develbQed Affinnative Action Programs. For each contractor and 81._iPPlier tlie Offi~ of Contract Compliance shall state the date the approval expires. 
The Office of Contract Compliance shali not withdraw its approval for any Affirmative Action Plan or change the Affimiative Action Plan after the date 
of con~t award for the entire contract tenn without the mutual agreement of the awarding authority and the contractor. · . 

13. The Affirmative Actfon Ptan reQ.UUCd to be submitted hereunder and the pre-reglm:ation:, 'pre-bid, pre-proposal 9r v.re-award conference which may 
• &e required t>y the Board of Public Vfo~1 Office of Contract CoinRliance or the awarding autflority sfialt, without limitation as to the subject or nature 
of employment activity, ~e concerned wim such employment practices u: · · · · 

l. Apprenticeship where approved programs are functioning, and other on-the-job training for non-apprenticeable occupations; 
2. Classroom preparation for the job when not apprenticeable; 
3. Pre-apprentioesbip education and preparation. 
4. Upgrading training and opportunities; · · . . 
5. Encouraging the use of contractors, subcontracton and suppliers of all raciaf and ethnic gro'!!Ps, provided, however, that any contract subject 

to this ordinance shall ~e the contractor, subcontractor or supf.li« to provide not less than the prevaill~ wage, worldiut conditions and· 
practices generally observed in private industries in the contractors, subcontractor's (?r •upRlier's geographical are,l for suoo work; 

6. The entry of qualified women, minority and all other journeymen into·the industry; and . 
· 7. The provision of needed supplies or job conditions lo permit persons with disabilities lo be employed, and minlmu.c the iiqiact of any disability. 

14. Any adjwtments which may be made in the contractor's or supplier's wort force lo achie\le the requirements of the city's Affinnativc Action 
Contract Co(!lpliance Program in purchasing and construction shall lie accomplished by either an increase m the size of the work force or replacement 
ofthos~ employees who leave the work force by reason of resignation, retirement or death and not by tennination, layoff, demotion or change in grade. . . . 

15. ~ffinnative Action AJtreem!'nts resulting from .il!e proposed Affirmative ~ction Pl~ or ~e pre-registration, pre-~id, pr~pro.Posal _or pre-award .. 
conf~shall not be conlidential and may 6e publtcizo<t.by-the contractor-at his or her dtscret1on. Approved Affumative Action Agreements become · 
~e propertf of th~_'?i~ an~ §r be us~ at yie !iscr:eti~~-~~~.~ity in i~~~n~-~~~ce. ~~~ye ~~on P~gram. . :_ . -, .... . . 
16. · ~ordi.nanee shall n9t confero{iC?n the City of Losseles,oraii.~~ission thereof any power not otherv,,mrj;rovided1>y 

. -law to determine the legality of any existing collective bar · agreeml:nt and shall have application only to discnminatory employment practices by 
contractors or suppliers engaged in the penormance of Ci con . . . . 

. . . . 
17. All con.tractors ltlbject to the provisions of this section shall include a like provision in all subcontra.cts awarded for work to be p¢ormcd under 
the contract with the City and shall tmpose the same obligations, includio,g but not limited to filing and report4Jg obligations, on the subcontnctors as 
me applicable to the conlractor. Failure of the contractor to e<>mply with this requ4ement or to obtain the ~liance ofitJ suocontractors with all such 
obliiiilions lhall subject the contractor to the imposition of any and all ,ancfions allowed by law, including but not limited fo termination of the 
conttactor'• contract with the City. · 

1-No.MOOI (1/6/00) 

~ ... 



- -. . 
. LOS ANGELES CITY AFFIRMATIVE ACTION PLAN 

LOS ANGELES CITY AFFIRMATIVE ACTION MANDATORY PROVISIONS 
'. 

Notwithstanding any other provision of this Division to the contrary, every construction contract involvi!an e~enditure of $5,000 or 
. more of City fun.di~ except m cases of urgent necessity, as provided m Section 371 of the CharteF of the c1 ofLo8 Angeles and exceJ?t 

as provideoin Section 10.9 of this Code, shall contain as part of the contract an Affinnative Action Plan 8tantiatry as set forth in thls 
section and which by the contractor's signature affixed thereto, shall constitute and be established as tlie contractor'9 Affinnative Action 
Plan. The Plan, which may be a plan proposed by the contractor or the City's proposed Plan prepared by the Office of Contract 
Compliance, shall be subject to the approvar of the Office of Contract Compliance prior to award of the contract. The Plan may consist 
of a Plan approv~d -~y the Office of Contract Compliance within the previous twelve months. If.the previo~ly approved Plan is 30 eta~. 
or less from expiration, the contractor must subnut a new Plan to the Office of Contract Compliance whlcli shall be mbject to approval 
before the contract may be awarded.' · · · · · 

· Sec.10.13. Mandatory Provisions Pertaining to Nondiscrlminatlon In Employment and Affirniatlve Action in Hiring Employees 
In the Performance of Work on Certain City Comtructfon Contracts. . . 
1. Construction Contracts Included. · 

The' contractor shall not be elig_ible for an award of a City Construction Contract in excess of Ss.,ooo, unless tho contractor bas 
submitted as part of the bid a wntten Affinnative Action Plan embo<:lvirut both (l) anticipa,ted levels 01 minorio/", women and all other 
staffing utilization, and (2) specific affinnative action steps directed aCapplying good wth efforts in a nond1Scriminatory manner to 
recruit and employ minority women and all other P.Otential staff or JS tfeemeo to have mbmitted such a pro_gram pursuant to 
S"tibsection3 ofth1S section. Both the anticipated levels 'and the affinnative action steps must be taken and applie<rin good faith and 
in a nondiscriminatory manner to attempt to meet the requirements of this section for aJl trades which are to be utilized on the project, 
whethei:ru.bcontrac~orAot. .. ,·r·,....._~-· :-· ... -.,,,·.i,-.· 1• :: _ •. ·_.- •• • - ·- ..... -: .. · ., ...... _ ..... 

-~ A M~orir is~~ as ~: lertti~rity.J?:.0£S?n _~~~fined~ sub.~on _©,~[ ~O_f:12~ of the California Public Contract Code.. : . -· 

. . 2~Aii~ated Utilizatioa ......... ... ~ .. ~, ...... - ,___.__ .. _ ..... -
The plan must set for1h anti£ipated minority, wom~ and all other~ utilization by the conu:actor and all subcontractors on each 
I!_rojectconstructed by the City 1:JSin& those trade, wiihin the area of jurisdiction of the Los ~eles Buildhls and Construction Trades 
Cooocil within the City of Los Al;lgeles in each worlc class and at all levels in terms of staff hOW'S. The antic~ levels of minority, 
women and other staffing utilization shall be the levels at which each of those groups are represented in the relevant workforce in die 
Orcatct" Los ~eles Area u detennined by the U. S. Bureau of the Census and made available by the Office of Contract ~lianoe. 
Attainment offhe anticq,ated levels ofufilization may only be used as an indicia of whether the contractor has complied with the 
~ments of this section and ~Jiff.lied its Af6nnative Action Plan in good faith and in a non~ manner. Failure 
to attain the anticip~ levels of : tion shall not, by itse~ disqualify the contractor for award of a contract or subject the 
contractor to any sanctioos or penalties. , 

. In no event may a contractor utilize the ~ments of this section in such a manner as to cause.or result in discrimination against 
any ~p on ~ccount of pwe1 co~or, religion, ancestry, age, disability, medical condition, marital status, domestic partner status, sex, 
·sexual onen!ation, or natiowu ongm. . 

3. An Affirmative Action Plan. 
The contractor certifies and agrees to immediately implement good faith efforts measures to recruit and eml>19y minority, women, 
and other potential staff in a nondiscriminatory manner including, but not limited to, the following actions. The contractor shall: 

1. Recruit and make efforts to obtain such employees through: · 
(1) Advertisipg empl~~t opportunities in minority and other community news media. Notifying minority, women and other 

· comm~ty organizations oI employment opportunities. ·· 
(2) Maintaining contact with schools with divme populations of students to notify them of employment opportunities. 
(3) Encouraging present minority, women and other employees to refer their friends and relatives.· 
( 4) Promoting aftet school and vacation employment opportunities for minority, women and other yo"!fh. 
(S) Validating all job specifications, selection requirements, tests, etc. 
(6) Malntafnlng a file of names and addresses of each worker referred to the contractor and what'IOtion was taken ~nceming 

suoh worker. 
(7) Notifyi_ng the appropriate awarding authority of the City and the Office of Contract Corppliance in Vrriting when a" union 

with whom the contractor has a collective bargaining agreement has failed to refer a minority, woman or other worker. 
2. Continually evaluate personnel practices to assure that hirirut, upmding, promotions, transfers, demotions and layoffs are maae · 

in a nondiscriminatory ~er so as to achieve and maintafii a <fiverse work force. . . 
3. Utili:r.e training prograips and assist minority, women and other employees in locating, qualifying for~ engaging in such training 

programs to enhance their skills and advancement. . 
. 4. Secure cooperation or compliance from th~ labor referral agency to the contractor's contractual affirmative action obligations. 

5~ Establish a person at the management level of the contracting entity to be the ~ual Employment Qpportunicy Office;, such 
· individual to have the authority lo disseminate and enforce the company's Equal Employment and Affiimative Action Podoies. 

6. Maintain such reoords as are neces~ to detennme oonwllance with equal employment and afflrmative·aQtion obligations, and· 
making suoh records available to City, State and Federal authorities upon roquost. . 

4. Tbe contractor shall make a good faith effort with respect to apprenticeship and training program to: 
l. Reorult and refer minority, women and othor employees to suoh programs; 
2. Batablish valnfng programs within the company and/or its aasooiation that will prepare minority, womon and other employees for 
advanoemont opportuiiitioa. . . . . . . 



. . 
3. Abide bY, ,the requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job 

opportunities. . . · . , . . · 

4. '.The contractor shall establish Mitten company policies, rules, and procedures whioh shall be encompassed in a company-wide. 

5. 

6. 
-. .. . 

Affinnative Action Plan for all.its operations and contracts.· Said policies shall be provided to all employees, subcontractor,, 
vendors, unions and all others with whom the contractor may become involved in fulfilling any ofits contracts. The company's 
Affinnative Action Plan shall encompass the requirements contained herein as a miqimum and shall be submitted with its bid to 
the appropriate awarding authority of the City anci to the Office of Con~act Compliance of the City. · 

Where problems are e?CPerienced by the contractor in complyiJ!g with its obligations P.ursuant to this section, the contractor shall 
document its good faith effort to comply with the requirements liy the foll!)wing proce<lure. The cor,.tractol' shall state: 
(1) What steps were taken, how and on what date. 
(2) To whom those efforts were directed. 
(3) The responses received, from whom and when. 
(4) What other steps were taken or will be taken to comply and when. 
(S) Why the· e:ontractor has been or will ~e ~able to comply. 

The contractor shall complete and file, and require each of its known subcontractors to complete and file with the contractor's bid 
for t~~ subject P.~oject ~ accep~b~e_~~tiYC?, ~cti..2?- ~l~. ~ . · · . . , . . . . . . .. ,·. 
• .....,.,,.- ::', • • • • .. • ... • • - ._,.-1"1"' 

. ·1. The 'contractor shall subipit ancf require each ofi~ s~bcontract<?.~ to .. sub~t an Ethnic Composition of~e Co11_1Pany's Total W~rk· 
.. -·' -· -Force (by employees) pnor to the date ofaward·~f.tliecon~~- · · ·- .. · · : ·-·---:.. ... ~ 7 . · .. 

• ' • ' • • ._,..• - ~. • • I 

8. 

9. 

No contract shall be executed until ~e appropriate awarding authority of the City of Los Angeles, and the Federal fund4ig ~ency 
(if Federal funds are involved), has determined in wri~ tba1 such contractor has executed and filed with the awarding authority ancl 
the City Office of Contract Compliance the required Affinnatlve Action Plan. · . 

It shall be no excuse that the union with which the contractor has a collective bargaining agreement providing for referral, exclusive 
or o~e, failed to refer minority, women or other employees. · 

10. Subiect to this subsection the contractor shall execute such further forms and documentation at such times and as may be required 
by the appropriate awarding authority of the City of Los Angeles. 

11. Where the contractor has failed to comply with the requirements contained in this section, any and all sanctions allowed by law may 
be imposed upon tlie contractor. · . · . 

12. The Office of Contract Compliance within the DeP.artment of Public Worlcs shall be responsible for administering the City's Contract 
Compli8!1ce Program in the manner described in Sections 22.359 through 22.359.S ofthis Code. . 

13. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be 
performed under tlie contract with the City and shall imPose the same obligations including but not limited to fil~ and reporting 
obligations, on the subcontractors as are applicable to die contractor. Failure of the contractor to comply with this requirement or 
to obtain the compliance of its subcontractor, with all such obligations shall subject the contractor to the imposition of any and all 
s~ctions allowed by law, including l>ut not limited to termination o~the contractor's contract with the City. . 

.. 
By its execution hereof, the contractor a~epts and submits the foregoing as ~ts Affumative Action r1an. 

Officer's Signature Date 

Office!;S Name and Title (Type or Print) Finn Name 

Fotln No. AAOOl (7/6/00) 
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Oe:ir Cicy of Los Angeles Vendor: 

RICHARD J. RIORO~N 
MAYO~ 

· Il\'CPORTANT NOTICE 

Ct ry Cl.ER!< 
,. , 1 .vcu "~" ..,., r '''" ,·th),•t 

._.,A rru ,'t ""')w .. ;o "JltlL:,1e'uj 

• 1·1 .. N, ... ,.,,; \r • .. •1•u1-~"'1.:n•o1 •."'i-t 

.... i ,\tlf~r,;.ii ;,\ )1•1) I~ ~:"1 

·.:• ,,.,..:,, ·,.: ... 

Re: T:i:c Registration Certific:ice (TRC) :rnd/or Venaor Reaiscration Numbl!r ('VR1'i) . ~ 

On October l,~· l ~87, the.City of Los Angeles Controller's Office implemented a·prograin design~ co 
ensure chac al. ;..IJSmesses (hereafter referred co as vendors), who contract~..: provide goods or service:; ~o 
the City,· have fully complied with all business ti'C requircmencs. · As such. each vendor muse provide che 

,- , ·· · Controllers Office. with a"'rcgiscracion account ·number issued by the Los Angeles City Clerk's Office1 
prior co· being.paid for any goods or services provided: · · . . 

., .... •• :.. .. .:.: : • • :.;:_ ·:- ••• ·"''· .~., \i',,• .::.}: ·-·· ··- -··-···.· . 

The: Cicy Clerk's· Tax and Permit Division is responsible for the collection of various caxes, fees, and 
chnrges as required under the Los Angeles Municipal Cod_e. Section 2 l.OJ L.A.M.C. (Imposition of 
Ta.-<) requires persons engaged in an.y_business or occupation within che .City o.£Los Angeles co register . 
a.nd pay che·(equired ta."( due. Businesses, including vendors, owing a bJJSiness ta.SC a.re issued a. Ta.'C 
Rc:giscration Certificate (TRC). However, in some cases businesses are noc required co pay a. business 
Cl.'t. depending on the nature and location of that busin~. In those cases, the vendor is issued a Vendor 
Registration Number (VRi'l). In order to be paid under contract with the.City, a Ta.'<: Registration . 
Certificate Number (TRC) or Vendor RegistratiQn Number (VR.N) must be provided to the Controller's 
Office. · 

·en order to obtain the required registra,tion number, please complete and return the enclosed application 
(E:dubit A), along with the appropriate accachmencs, based on your business activity. Applications are 
reviewed by Ta.'< and Pennie Oivision personnel and the appropriate registration number wiU be issued. 
An ar..r.uaf business tax is d~e·upon issuance of a Ta.'( Regiscracion Certificate Number (TRC). All · 

_ Vendor-Registration Numbers (VRN) will be reviewed on an annual basis. 

Additio~ly, non-profit organizatjons may apply for an exempt Ta.."< Regirua.tion' Certi.ficite. . · _ 
Applications for exemption of City of Los Angeles business ta.'( are reviewed by the City Clerk's Office, 

· TL"< & Permit Division and/or the Los Angeles Police Department. Commission Investigation Division. 
-Charitable Services Uni.t to determine if an exemption should be granted. The detemuna.tion is generally 
completed in approximately thirty (JO) days &om the.d¥e tll required documentation is submitt~d. 

Cf you requ!~e non-p_roti~ Ct:'( exempti?n infocmac,Ion. pl~ase -contact che Special [nvestigation.s Unit ac 
(2 lJ) 485-.,952, or ,f you have quest1dns regarding Vendor Registration, please contact the Ta.'< 

· Cl~sification. M~I-In Unit at (213) 485-3960: · · 

Enclosures 

(Revised 11/99) 

AN CQUAC. CMl'C.QV,..CNT 01'1'0111,.UNtTV _. Alll'fl'l"MATIYC AC,.ION Cfl'll'I.OVIIR 

I 
I 



E\~rrBrT £ 

l. Are you engaged in 'business within che City of Los A.ngeles? 
(If\\·~. (Tf,'i,,. 

,\Ju~~ r a:) .. u,~ ...... ~ .. ::tj) 

· You are eng:i.ged -in business within the Cicy of Los Angeles when you rent or l¢t a building,. or str.Jcrure. 9r any 
space cherein of a.ny kind on land located in che-Cicy of Los Angeles co a cenanc for purpost:s ocher chan dwelling 
for seven (i) or more days per Qfendar ye~r. · 

2. [f yes, do you have a valid City of Los A.ngeles Ta."< Registration Certiticac~? 

Account Number~~--~~~--~ 

. [f no, ple~e report your Cicy -~f C._os Angeles gro_ss receipts an~ payr_oll expense for ch!:! P.revi_o~s chre;_!=:ilend!'. .• - ·: 
· vefrs-0rc-·from the-date you begin conducting'business within the <:icy of Los Allge!es. __ , ·:_ ~:~- . ---
~ .. _.. . _.,_ ....... --:- ···- .~-- ... -... -- ""-~.. . - . . 

l9_ 

l9_. 

19_ 

. I 

GRo;;s'REcETPtS ·-·. 

s----~------------
s--------------~~ 

.Al... • 

PAYBQC.t; EXPENSE• 

., s~~~-·~~~~-------------

s~--------------------
4 Noce: PnyroU E.-<pense is the amount of payroll paid co employees who physic:illy worked with.in the Cicy of . 
Los Angeles. 

. . 
3. Please provide the location(s) ofche leased property within the City of Los Angeles. 

:ignature _____________________ _ Ticle":---------------

~evised l.(/99). 

... . . I 



F:XFTrnrT H 

TRUCKTNG!H.~ ULfi'ff, 

1. Are you engilged in ~usincss. the City of Los Angeles? 

You an~ engag~d in b.usiness· wichin the! Cic.y of Los .~geles when ~ou, your employe~s or your a.g:!rH.5 
oper:ice a motor vehicle wichin ch~ Cicy for hire or 'compens.:tcf on seven (7) or more d:irs pt!r C4!encar 

. ye:ir. 

2. Cf yes, do Y?u have a valid City or't.os A.Jigeles Ta.'C Regismicion Gertific:ice? 

AccouncNumber~----~~~~~ 

~ ., . Do you have a cenificace or pennic issue~ p] .:.e California Public Ucilicies Commission and/or by che· 
Calitbmia S~ace Depnrtmenc of.Mot(?r Ve.hides? · _ _.._ 

:...... ·-, ~·,..... _y,&. ..... , -, ........ - .. _ .. 
_.._ .... 

Cf yes. please provi~ea copy of your certifisnce and/or pennic.-
' • • -··;-- .,_ .- • .r .. : ... -. • - . ;_. 

4. Do you operate yo'ur vehicle exclusively in Interstate Corrunerce? 
. . 

If yes. ple:isc provide a cop~ of your certlficai:c anciior permic. -. 

O~ you have a. franchise granted pursuant to the provisions of th; City Charter and the Franchise 
Procedure Ordinance of the City oftos Angeles? .. 

. . 
If yes. please provide tbe franchise number: ___________ _ 

. ' 

i. (fyour an~er to questions 2. J, 4 or 5 is "NO", please cone.ice the Tax and.Permic Divis~on. Spec:~ 
Cnves.cigacion (!nit _ac (2 q) 48S-J952 for instructions on completing che following: 

YE.~ tm,AQE~(WETQI:U OR SEATTNQCAPACfil VEHICLE pAys 
tio' Of DAYS 
QPERAf?D 

9.:..... 

-

gna.cure_· --------------- Title __ ....:..-----------

,lii'liSed l l/99) 

- I 



• ... 
' CERT(FfC.;-TrON OF EXEi"fPTCON' 

FOR 
QNE TfME PIIBCHASE OR SER \tJCE RENDERED OVER $200° 

Th~---------------------- hereby cercifie:; chac a or.c cirnc 
(Name of Departmenr/Bure:iu) 

purch:LS~of ___ -::::--------~-----------------------:-~----
(Type of Product/or ~ervice) 

~Osting------:--------------------- was made from che 
(Cost of Purchase) 

fbllowing business: 

(Name of Company) 

(Address) 

. 'Company Repc:esencative) 

-·.· .... , 
I' 

(Tide) 
. . 

.., ....... "':' ..... 

(Phone Nurnbc:r) 

-v<Ne lurther ~ertify that to che best of our knowl~ge. the business i.s NOT LOCATED IN THE cnx·oF 
LOS ANGELES. does not solicit or conduct business in the City for seven (7) or more days during a. calendar 
ye:ir. an~ does noc deliver the goods or merchandise in ics own vehicles within che City for seven (7) or more· 
u.ys a_uring a calendar year. Based on the info.rmation provided, this business would not a.pp.ear to owe a· . 
Business Ta.'<. ,1 • 

:Oepa.runenc/Buretu .Representttive) 

. ·-
Tide) 

::. Cicy Clerk's Office 
TL~ a.nd Pennit Division 
l l l N. Hope St, L-68 

· Los Angeles, CA.. 90012 
Maii ·stop l 70 
A.ctn: Vendor Unit 

.._, ...... 

(P~one numb~r) (Date) 

I 



. 1. 

.. •• 
VENDORS ~EEiVCED CITY OF LOS ANGELES Ef\,(PLOYEES 

Ei"(PLOYEE STATEMENT: 

·( -----:------~~----------------~ c~:-::ify ch:u [ a:-:-: 
(:".unc of cmpl11:,-«l 

currencly working for 

(N.unc a(Cicy OcpuuncnuBucw.u} . 

and ~hat ( :im under c-:.:~ract ~ich chis d~o:i.r.menc in che c:i.oacitv of an ~molo~e:! .,_:: 1~finc::d in s~c-::on 
2 l .00 (Definitions) .. Subse~..ion (k), Los A.ngeles Municipai Code and cher~fu(e no( subject co paymer.c of° 
business ca.-ccs. ... - · · . : ·-· ·'/ · · · · .::. .:.. ····· · . · ·-· - ·· ·~. ·~ · · · 

... 

(Sit;n.Mutc oJc" cmplo}'ft) 

EMPLOYER STATEMENT: 

co~, 
~ . -· 

( certify chac co the best of my undemanding and beliet: che above-named individual is deemed co be an 
employee of chis Cicy Department, based on Section 2 l.00 (Definicions), Subsecdon (k), Los Angeles 
Municipal Code, which [ hav~ reviewed, and therefore nae subject co payment of business c:i...'Ces . 

. . -.. 

(Si'"a.Lunr and Title) 

c: Cicy. Clerk Office 
TL'< and Pemut Division 
l 11 N. Hope Sc., L-68 
tos . .\ngeles, CA 90012 
~(ail S cop 170 
Attn: Vendor Unit 

. (Daiei 

I 
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EXHIBIT 1 . 

l~SURANCE REQUIREME~TS. 

(Share this information with your insurance agent or broker.) 

Person to Contact Direct all 
correspondence, questions, requests for 

· additional fonns, etc., to.the contact persqn 
listed here or to the department that · 
administers your contract, lease or permit: 

GENERAL INFORMATION 

1.Project ID All submissions must Identify the n~!ur~ of yo~r. business ¥f!J~Jh~ City. 
Clearly show any assigned number of a bid: contract, 1ease, ptftn,lt, etc. or gl_ve the 
project name and the job site or street address to ensure that your submission will be 
properly credited. Provide the types of coverage and dollar amounts specified on the 
Insurance Re_quirements Sheet (Form Gen. 146)_included In your City docume.nts . 

. 2. When to s·ubmlt Normally, no work or occupancy may begin _until a City Attorney 
insurance approval number has been obtained, so documents should be submitted as 
early as practicable. For As-needed Contracts, insurance need not be submitted until 
a specific job has been awarded. Design Professlonals coverage for new construction 
work may be submitted simultaneously with final plans and drawings but before · 
construction commences. 

3. Availability of lnsuranc~. Coverages and limits ~re subject to availability on the 
open market at reasonable cost as determined by the City. For requirements to be 
relaxed or waived, your broker or agent mus·t document non-availability or . 
non-afford~bllity In a letter to the City. It must show a good faith effort to place the 
required insurance, must list the names of the Insurance carriers contacted and show 
the declinations or.cost Indications received from each. 

4. Alternative Programs/Self-Insurance Risk financing mechanisms such a.s Risk 
Retention Groups, Risk Purchasing Groups, off-shore carriers, captive Insurance 
programs and self-lnsµrance programs are subject to separate approval after the City 
has ravlewed their financial statements . 

. ADMINISTRATIVE REQUIREMENTS 

. 5. Callforn.la Licensee All Insurance must be provided by an Insurer admitted to do 
business In California or written through a Callfornl~-llcensed surplus lines broker. 
Non-admitted coverage must contain a Service of Sult clause In which the 

llev. 10/01 1S 
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EXHIBIT 1 • Cont. 

INSURANCE REQUl'R~MENTS 

underwriters agree to submit as necessary to the jurisdiction of a California court In the 
event of a coverage dispute. Service of process for this purpose must be allowed upon 
an agent In California designated by the Insurer oi: upon the California Insurance 
Commissioner. . . . 

6. Aggregate Limits/Impairment If any of the. required Insurance coverages contain 
annual aggregate limits, you must give the City notice of any pending claim or lawsuit 
which may diminish the. aggregate. You must take steps to restore the Impaired 
aggregates or provide replacement Insurance protection. The City has the option to 
specify the minimum acceptable aggregate limlffor each line of coverage required. No 
substantial reductions 111 scope of coverage Which may·affect City's protection are 
allowed without qtty.'s prior written co·nsent. · 

,. .... --.· ""-···- -· 
. 7. Signature All submissions· must bear the manual autograph In ink of a person with 
authority to bind coverage. · Signatures which are rubber stamped, mechanically 
reproduced, initialed by others or photocopied are n_ot acceptable. 

~OLICY CONDITIONS 
. 

8. Additional Insured/Loss Payee The City must be Included as an additional ln~ured 
In applicable liability policies to cover the City's vicarious liability for the acts or 
omissions of the riamed Insured. Such coverage Is not expected to respond to the 
active negligence of the City. The City Is to be named a Loss Payee As Its Interests 
May Appear In property Insurance In which the City has an Interest, e.g., as a lien 
holder. 

9. N_otlce of Cancellation You agree contractually to maln~ln all required Insurance 
In full force for the duration of your business with the City. By ordlnan~, all required 
Insurance must provide at least 30 days' prior notice directly to the City by receipted 
delivery (certlfied·mall, courier or In-person delivery) If your insurance company elects 
to cancel or reduce coverage prior to the policy expiration date. This also applies when 
·the ·scope of coverage which affects the City's Interest Is to·be reduced or when the 
dollar limits of coverage are to be reduced for any reason except lmpalnnent of an 
aggre'gate limit due to prior claims. Submissions not meeting this requirement wlll be 
rejected. , . · 

10. Primary Coverage The coverage must'be primary with respect to any Insurance 
or self Insurance of the City. The City's program shall be excess of this Insurance and 
non-contributing. · 

Rev. 10/01 16 
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EXHIBIT 1 • Cont. 

IN~URA~CE REQUIREMENTS 

11. Separation of Insureds (Severabllity of Interest) In construction contracts, the 
City must be able to retain its rights as a potential claimant as well as to be protected 
as an additional Insured for vicaripus liability to third party claimants except with 
respect to the lhsurance company's limits of liability. 

PROCEDURES 

12. Acceptable Evidence and Approval City Special Endorsement forms 
completed by your Insurance company or its deslgnee are the preferred form of 

. ... . evlc(enqe of irisu[ance. .(Note:The City fe>IJl:IS are acceptabJe to the Calif. Department _ .... _ 
. ·. of lf!sµranc~f frotil.ll.tJ.Y-Josuranc~.9arrier. they· n~!3d-ngt"~~ re-fiiecfby JndiVidual "': ... ·. -~·· 

. _·________ Insurance companies.) -·Altered fo_rms may not be accepted but the "Other Provisions~· . 
box on the City forms, may be used; as necessary, to provide pertinent Information 
such as Important exclusions, specific provisions or scheduled locations/equipment. 
Additional pages may be attached for this purpose, as well. · If they are, make note of it 
In this box. An acceptable alternative to the Special Endorsement form Is a ce~lfled 
copy of full Insurance policy which contains a 30-day cancellation notice provtslon 
and additional-Insured or loss-payee status, when appropriate, for the City. Binders 
and Cover Notes are also acceptable as Interim evidence for up to 90 days. However, 
non-binding 'documents such as broker letters and Certificates of Insurance are not 
acceptable as stand-alorie evidence of coverage. Certificates are acceptable for 
the following purposes: 1) supplemental Information to accompany endorsements; 

· renewals or extensions of coverage already on file with the City; 2) for the naming of 
third-party, additional insureds; 3) as an Indication of compliance with statute, such as 
Workers' Compensation Law or the California Financial Responsibility Law for 
Automobile Liability, 4) as proof of coverage beyond City requirements or which does 
not directly relate to the City's Interests .. 

13. Renewal When an existing policy Is timely r~newed, su~mit a renewal 
endorsement or a manually-signed Certificate of Insurance. However, If your policy 
number changes or you use a different underwriting company (Insurer) you must 
submit new evidence which meets the policy conditions listed In Sections 8 through 11. 

, of this Information sheet. · 

COVERAGE INFORMATION 

14. Dollar Limits of required Insurance are sometimes set by statute or ordinance. 
When there Is no specific amount required by law, limits are based on the amount of 
risk to the City from the contractor, vendor or permlttee's activities. 

Rav, 10/.01 17 



EXHIBIT 1 • Cont. 
INSURANCE REQUIREMENTS 

15. General Liability Insurance covering your operations (and products, wliere 
applicable) Is required whenever the City Is at risk of third party claims which may arise 
out of your work <?r your presence on City premlse_s. Contractual llablllty coverage Is 
a required inclusion !n this Insurance. (See separate Information sheet on the City's 
SPARTA program as an optional source of low-cost Insurance which meets all 
requirements.) · 

16. Automobile Liability Insurance Is requfred only where vehJcles are used in 
performing the work of your Contract or wtiere they are driven off-road on City . _ ... 

··premises; it Is not req.ulred for simple coinmuting·untess·City.ls'paying miieage."· . 
However, compliance with Califo_rnia· 1aw requlrin·g aufo liabil!ty Insurance Is ~ ..... __ -·- .. ·. ---~ _ ... · .: .. 

·--- - "' coritracfi.ial requiremen_t._ ... .. . . . - ... · . .. -- . . ·. .. 

17. Errors and Omissions coverage will be specified on a project-by-project b~sls If 
· you are working as a licensed professional. The length of the ctalms discovery period 

required- wlll vary with the circumstances of th<3 Individual Job. . . 
. . . 

18. Workers' Compensation and Employer's Liability insurance are not required for 
single-person contractors. However, under state law these coverage~ (or a popy of the 
state's.Consent To Self Insure) must be provided If you have any employees at any 

· time during the period of this contract. Waiver of Subrogation on the coverage Is · 
requireq only for jobs where your employ~es are working on City premises under 
hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic 
materials, power tools, etc. 

19. Property Insurance_ is required for persons having exclusive use of premises or 
equipment owned or controlled by the City. Fire Legal Liability Is required for persons 
occupying a portion of City premises. · 

20 .. surety coverage may be required to guarantee performance of work. A Fldellty 
bond may be required to handle City funds, high value property and under certain 
other conditions. Specialty coverages may be needed for certain operations. 

llev." 10/01 18 



EXHIBIT· 1 • Conj, 
INSURANCE REQUIREMENTS . 

Date: ____ _ 

Evidence of coverages checked having as a minimum the limits shown must be 
submitted and approved prior to occupancy/start of operations. Amounts shown are 
Combined Single Limit. Split limits may be substituted If the total per occurrence 

' equals or exceeds the CSL amount 

00 Workers' Compensation (statutory)/Employer's Liability$ ZSO, ooo· 
( ) Broad Form All States Endorsement ( ) Jones Act 

. ( ) Voluntary Compensation.Endorsement . ( ) __ · -------,-
. ·( ) _Longshore an-a-Harbor Workers' ·Compensation· Act ""' -- · · -' 

.. ~: . - - ·- - . .... .. - .. . . . -·- . ~-··. 
--.~---·-:-(-)-~-,-~-a-ft-l-~-~-"~~$::::~~~~-----(.-)-A-~a-t-~-~-~-r-po_rt_L_l_ab-il_fy_$:=:=~-~·-· 

6() General liablli~ $ \, 000,000 (,0 Auton:ioblle Liability $\,000, 000 

If automobile Is used In Contract 

( ) Passenger Liability (per seat) $. ___ _ 
( ) Premises and Operations · ( ) Explosion Hazard 
( ) Contractual -liability ( ) Collapse/Underground Hazard 

. ( ) Independent Contractors ( ) Garagekeeper's Legal liability . 
( ) Products/Completed Operations ( ) Hangarkeeper's legal liability 
( ) Broad Form Property. Damage ( ) Owned Automobiles i 

( ) Personal Injury · ( ) Nonowned/Hlred Automobiles · 
( ) Broad Form Liability Endorsement ( ) Hookup· (limited) . 
( ) Watercraft Liability 
( ) Incidental Medical Malpractice () __________ ___..;.. ______ _ 

( ) Professional Liability· (Errors .and Omissions) $ ----------

Discovery period:---------------------

( ) Property Insurance $ _____ _ ( ) Fine Art Floater$ _____ _ 
( ). All Risk Coverage . ( ) Boller & Ma9hlnery 
( ) Fire and Extended Coverage . ( ) Debris Removal 
( ) Vandalism & Malicious Mischief ( ) Sprinkler leakage 

EXHIBII 1 • Cont, 
INSURANCE REQUIREMENTS 

a.ev. 10/01 19 
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( ) Fl.ood $ ____ _ ( ) Windstorm 
· ( ) Earthquake$ ____ _ (-) ___ _ 

( ) Fire Legal Liability·$ ___ _ 
r 

If Contractor leases City property or has construction loans.for Contractors, 
Vendors, Lessees and Permittees doing business with the City of Los Angeles 

( ) 'crime Insurance $ ___ _ 

( ) Comprehensive Dishonesty Disappearance & Destruction · 
( ) Blanket Crime 

( ) Fidelity Bo~d $ · . . _ 
.. :" · or 1 /12 of tofatltmding of alf contracts\Vhlchever-is-greater . ... -- . ·-· - . . ... . - ·-

. ·-
( ) Blanket Position ( ) Commercial Blanket 
() ___ _ 

( ) Owner's Protective Liability $ ___ _ 

( ) Ocean marine Liability$_____ () Ocean Cargo$ ____ _ 
( ) Protection & Indemnity ( ) Jones Act . ( ) lnchmaree · 
( ) Running OoYfn Clause · ( ) Wharfinger's Liability ( ) Charterer's Legal Liability 

, ( ) Pollution ( ) Ship Repairer's Liability ( ) ______ _ 

Notes: _______________________ _ 

. ., 

R.ev. 10/01 20 
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CHILb SUPPORT OBLIGATIONS 
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EXHIBIT2 

CERTIFICATION .. OF COMPLiANCE WITH CHILD SUPPORT OBLIGATIONS 
. . 

Thi? document must be returned with the Proposal/Bio Response 

The undersigned hereby agrees,that ____________ will: 

Name of Business/Borrower 

1. FuUy comply. with all applicable State and Federal employment reporting 
requirements for Its employees. 

2. ·Fully comply with and implement all lawfully served Wage and Earnings Assignment 
Orders and Nqtlces of Asslgnm~nt: 

. . 
3. Certify that the principal owner(s) of the business/the Borrower are In compliance with 

any Wag~ and EarniAgs Asslgnm~nt Orders and Notic~~ of Assignment applicable to 
them personally. • .. -- . 

4. Certify that the business/Borrower will maintain such compliance throughout the term of 
the contract . 

. 5. This certification Is a material representation of fact upon. which reliance was placed 
when the parties entered Into this tra.nsactfon. 

6. The undersigned shall require that the language of this Certification be Included 
In all subcontracts and that all subcontractors shall certify and disclose 
accordingly. · 

To the best ·of my knowledge, I declare under penalty of perjury that the foregoing Is true and 
was executed at : · · · 

City/County/State 

-Date ______________ ...-----------,-.--~ 

Name of Business Address 

Signature of AuthorlzE'd Offl~r or Representative Print Name 

Title Telephone Number · 

Rev. 10/01 21 
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. . . 

CITY OF LOS ANGELES· OFFICE OF THE CITY APMINISTRATIVE Of:FICER (CAO) 
CONTRACTOR ENFORCE"'ENT SECTION 
EMPLOYEE INFORMATION 
200 North Main Street; Room 1240-
Loa Angeles, CA 90012. 
Phone: (213) 978-71550- Fax: (213) 978·7616' 
www.laclty.orgfcao/contractor_enforcement 

Contract No.: i -~~--~~~-~~~ 
Awarding City Department: 

I 
---

Name of Company: ~~-~~-~~~~~-~~---:-1~~~-~-~~--..:..~~-

Company Phom~ Number:_.--------'----- Pj rime Contractor:.Yes __ No 

If no, state the name of the Prim_e Contractor:.--,--------------------
. I 

Number of employees working on this City Contract and listed on the attached payrolls: ------. . I . . 
The Living Wage Ordinance requires that subject employers provide to employees: (1) as of July 1, 2003 ·a 

... w9:g~ of at least $8.53 per hour with health benefits of $1.25 per hou~, or $9.78.per hour without health benefits 
. (to be a9ju~~ed annually); (2) at lea~t .12 compens<1t!3.d days off pe~ ye~r for sick leave, vacation or pers~mal .. 

_ ..... ·. ,..,!l~~~~lty af~~ employee's request (pro-rated for part-time employees); and (3) at least 10 addltlonal days 
. -~ :_ ... · off per year of uncompens~ted ~me off for sick leave (pro-rated for P~rt:tlme employees). Refer to the LWO 
· · Rules and. Regulations, available from the CAO website, for · details regarding the wage and benefit 

requirements of ~~e ~rdlnance._ . . i . · . . 
EMPLOYEE INFORMATION 

• ' I 
I 

A-contractor Is required to provide to the Office of the City Administrative Officer the following lnfonnatlon wlfhln 
10 days of contract· execution: . . , . · / · 

· • · A copy of your most recent p~yroll. Attach It to this form and lnqlcate on .. the payroll which employees are· · 
working on this City contract. . · ·. . . / 

• If health benefits (such as medical, dental, vision, mental health, and dlsablllty Insurance) are provided to 
employees, submit a copy of the most recent health benefit premium statement(s) showing which 
employees receive health benefits. Indicate how much, If any; employees pay for co-premiums. 

. I , 
• A copy of your company's current paid and unpaid time off policy for the employees working on the City 

~ntra~. . . · . . . . / . 
Failure to comply with these requirements wlll result In withholding of payments by the City Controller, or, a 
recommendation to· the awarding authority for contract termlnatl~n. All Information submitted Is subject to 
verlficatl9n; and false infonnatlon may result In contract termination. . 

. .1 • 

NOTE: Payrolls and health benefits Information need not be submitted If !ill employees working on this City 
agreement earn an hourly wage of at least $15 per hour. If so, check the box below and sign as-requested. 
C · I certify under penaity of pe_rJury that I do n~t have any: ~mployees earning less than $16 per hour 

'. workln on this Cit contract. · i · · 

Print Name of Person Completing This Fonn Signature of Person Completing Thia f om, 
. I 

Title Date I 
Fom, 'fAO/LW-8, Rev. 7(1/03 
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. .,,., . 

LIVING WAGE ORDINANCE STATUTORY EXEMP!IONS 

Living Wage. Ordln~r)ce (LWO) statutory .e~emptlons are now divided Into the folf~wing three categories-: 
1. Exemptions_ that d~ ngt require approval from -the Departmept of PubUc Works,· \Bureal:J of Contra.ct 

Administration, .Office of"ContraQt.Compllance (OCC). . . 
2. Exetnptlons th~t.do nQl require OCC-approval but require a Contractor Certification of Exemptjont . 
$. Exemptions that reaufre submission· of ,n Appi~catron for Exemption and OCC approval of the Appfjcation. 

1. The followb1g exemptlons do ~ot req_ulre OCC ·ap_proy~f or any C~ntractor Certlflcatlqn: Departnients 
.only need·lo 1.Adleate the.exemption In the approt,rtate category on the LWO Departmental De~erminatlon of 
Coverage Form. · 

a. Leis than thr:ee months OR less than $26,000 (LAACr 10.37.10)). Service contracts or Au~hority for 
Expenditures that do pot meet these thresholds are not covered by the LWO. . 

. ·b. Other.governmental entitles· (LAAC 10.37.1(g)). Agreements wtth other govemmentar entitles such 
as Los Angeles County, the State of CalifomJa, or the University of California, are not covered by tt,e· 
LWO. Subcontractors to these entitles are also not covered by the Lwo·. 

~· . 
. ~, - ; . c: · Purchase of goods, properfy, .or ·the leasing of prope'rty, with the City ·.as l~ssee (LAAC 
_;: :-·:.: •• ~ _.,._ ~ .P 10.3'l-:1 on_. Such contracts are categorically . exem_pt ·-..from· the,. (.;WO unless · th~.Y. 1.f1.9l!Jde; a; servJce -

•. ~~:;. :_·~- comp~~~nt that Is n'IQre than j~s~ ·ln_cfdental {regul~r--and recurring services Is· res)!!!~~~;_xaf,!:!ple~J?!. 
:fa~ _ _ . __ . . su_th: categorically exempt contracts· Include contr!)cts to purchase off!~ supplies .or to lease space to 

. . . - ~ occupied by City departments:- · · . . · . : · . · . • . -· - ·- . . 

·· .d. Construction contracts, -not confonnlng to the definition of a service contract (LAAC 10;37.10)). 
· Such contracts ate categorically exempt from tne LWO. Examples Include construction of buildings and 

Infrastructure. : · · 

e. City ·fi~anclal as.alsta~ce not meeting thresh~l<fs (LAAC 10.37.1(c)). ··Agreem~nts to provide a 
contractor with City financial assistance (which typlcaHy m~an grants or loans prov.lded at Interest rates 
that are· lower than _the Applleable Federal Rat~) are categorically exempt from the LWO tf they meet 
both of the following: _ . · ~ 
(1) The.assistance given in a 12-month period Is below $1,000,9()0 AND less than $100,000 per year. 
(2) The assistance Is not for- economic development or job growth. . · · 

f. Business Improvement Dls.trlcts (BID} (LWO Reg1._1latlon #11). Service agreements are categorically 
exempt from t~e LWO If the servlces are funded with the Bl D's assessment money collected by the City •. 
after the foqnatiQn of the BtD. Service contracts In which City money Is used to hire finns ~o help In 
forming the BID remain subject to the LWO unle~s the contra~or otherwise quallfles for an exemption. . . 

. . . . 
2. The fOllowlng. itxemptlon categories do not require OCC approval, but .the contractor must stlU 

~ . . 
aubmlt a Cpntractor Certification of Exemption frgm Living Wage CQCCILW-13). No occ approval Is 

· required for the exemption to be vaffd. However, the department must Include the Contractor Certffioation 
of Exemption wtth the contract. · · · . 
a. 601(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers {ci:ontractors, subqontractors, · 

financial assistance recipients) organized under IRS Code Section 501{c){3) &"? exempt from the LWO 
If the hourly wage rate of the Cdrporatlon's highest paid employee Is less than eight times the hourly 
wage rate of the corporation's lowest paid Yf9r1<er. However. the exemption does not. extend to ChUd 
Care Workers as defined 10· the LWO Rule§ and Regulations Can employee •whose work- on an 
·agreement Involves the 9Sre or supervision of children 12 years of age and ulider.'},A copy of tbe IRS· 
so1cc)(3} Exemption Lebr,wm.be required, . · . 

,• 

b. One.person contractors With no employees ·(LAAC ·10.37.1(f)): .Contractors, lessees, licensees or 
flnancl~I assistance reclptents who empldy no wor1<era are exempt.from the LWO. 

Fonn ObC/LW-'fO (Rev. 6/04) , . 1 
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LIVING WA~E ·artDINANbE STATUTORY. EXEMPTIONS. (Continued):· 
. . 

3. l~n1!•;e:t;_~ •ul!ml•~lon of ~n @PPll§.iion fot·;.'"1~ a~d occ 

· ~. Cotteetfve".1~a'tf111ttfng·agrfehl,hts·(CBA) tha~ su_peraede the LWo· (µAC 10.J7.12):·eontractors 
· whose.efJlp1oyees.al'~,cove~ by a CBA that s·upersede the requrrements oft.tie LWO are not subject 

to the'lWd. (\·copy.of the CM with the supets.o<fing language or a lejter from the unlori Indicating that 
,the WJion ba;. as,repo to. aHoi« tllf CSA to .. supersede the L\/jo· w111 be ,required tQ be submitted. 
Example:. Lat,,or •(e(lment ~~en p~~ng con~ctor al')d.a la~r union with·languag$ tliaf,ages· 
and benefits l,n.U,~;Cl)A·shafl supersede th&,LWO. Contractors must use the LWO Application for Nori
Coverage or ~emption fonn {Fohn bCCf\..W-10) and submit a copy of the CBA or a tetter·from the 
union. · · 1 

• • 

b. OccUpatlona1..Ucense (LAAC 10.37.1(f)): ·empl(?Yff.s required to possess 'an occupational llcenae:ln 
o(der tQ prtlvldirthe services under the City $gr~ment are not s~Ject ·to· the two. ·However, only the 

. Individual employees whp are requlr$d to possess an occupational license are exempt. Employees who 
work on the City- contract and ar:e not. req1,1irad lp pQss~ss an ~patlonal ll~nse· remain· subject to the 

...... __ LWO:Example: Under California ~abor Code Septlons 73.75 . ..:. 7380, a pers9n mu~t be licensed by the 
·:- ~ -·. ~. , .. _. ,.,.:..Sta~e .. of-' C~llfqmla ~,R~~r.;to Ins~¢ _J1pd ... ~~ifY .oran~s.~Q_g de~~~ ..... -~sed ln.)iftlQQ_~ryices;-· ""J. 

c 1 • • ·:.... COOtrllc:jdrs must··use_ th.e LWO Appllcat!Qn: for .. N.OJJ:.CClVetage .DCJ=x~mpt;oo. fortn_(Fonn.OCCLJ:.W-1 O) 
-~ .- :-- .· ~::·,~nd s~b.niit a __ l~sting_.~~he employe~~ ~<? pos~e.ss.o~~{Qpal lf~!lS--@.IM!'l.d..:f9.0PYOlthe "~ses._.· 

/ 

. ·C, S'"m-ali. business exemptloits-fo~ P:ubll~ ·l-e,Jeesn.lcehsees (~C 10.37.1(1)): Smalf busfness· thit 
. lea$e property from the City may apply for OCC ·approv.al 'for LWO.- exemption If tt,e lessee or lice~: 

(H eq,ploys nQ more tf1an-a total-of seven employees; and '(2) has annuarqross· revenues of less:than 
$391,6~7 {adjusted. J.uly 1, 2()94). This applie~r only to lessees:wlt!l lea$e agreements. executed after 

· Feqruary. 24, ·2@1, ,a.~. to .amendments· executed ·after- february 24(2001 that add monies· or ~xtend 
tenn: .JJ$.8 the ~tiori for •Smalt. Bastness• Exemption (Fonn 'OCCJl..W.:.20) an~ submit the . 
appHcatlon with the documents requested-on that fonn. . . · . . . . 

d. City flnancl~I ass1stance·agreel)'ients thafexceed the LWO monetary thresholds may apply for 
one of the exeinpth>ns below. Applicants and departments should refer ~o Regulation #3(c) for the 
requlreme·nts. and the documents that n:iust be submitted with the LWO Application for Non-Coverage 
or Exemption (OCO/LW0-10). · · · . 
(1 )· The City flmiricl~t assl.stance reolprent (CFAR) 1s· 1n Its first year of operation (LAAC ·10.37 .1 ( c) ). 
(2) The CFAR employs fewer.tl:ian five employees (LAA919.37.1(c)). · · .. 
'(3) The CFAR would face undue hardship ~use H employs the long-tenn unemployed or provides 

trainee positions -to 1)fepare employees for:permanent positions (LAAC.10.37.1(c)). REQUIRES 
COUNCIL APPBOY~: . . . . 

. .,. 

Fonn .OCC/LW-10 (Rev. 6/04) 2 
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. 'iwo EXEMPTIOtfAPPLICA flON 

.. .. . . 

· CITY OF LOS· ANGELES 
. Department" of Public Works 

. eureau of·ConttaotAdmlnlstratJon 
. ~ -0~ of COlltt'act Co~pllanoe' ... 

. . · .~00 Soul!' Spr(ng Street, SuKe 1300 
.. · · t,os Angeles, CA· 90Q14 . 

. Phone:-(213)-647-6480-Fax: (213) 847.5566 

,t 

.. ... 

·Ll~NG. WAOi:,' ORDJNA.NCE Ar~u~ATl~N FOK NON-:COVERAGE OR ~ISMPTION \:. . .. :" 
Los Angele$ Ad~nl'stoafti~ po.de 10.57, -th~·. UvlnQ· war,, Ordln~nce {LWQ), presumes all City· contrac;tors. tinqludlng 
$ervloe contra~ft! a~boontraoto.rs, financial ass!s~~ ~plenl$,, ~sees, licensees, sublessee$ and subHcensees) are. 
subject to the L~O unlE!~s;,l!;~>celJ;lptl(?R applles._.ConJ,Bctors· may s_tibhllt this fo_m, ~th their bid or proposal to apply for 

.. exemption. Clfy departmeqts. may al~ us, this ·f9r.m. Exemptions based on the·categorles Hsted·J>elow.:m~st ·be 
approved by the .. Qfflc1t..of Ccintt,acf<lomplla.-ace {OqC) to·~· valid. · · · · · 

SECTION 1d~~eyoft:1NF~l3M~TION'..' . :·· . : : . 
Company Name: .. ___ ___, __ .._...... _ ___, _________ Contact Person:··-----,-----

Company Address: 

- ~ -£.:ity: .. · .. :. . . • <,- ·' •. ~--~-~~~: • - •• .:.2!~:.. . _: . ·. ":-:-!!~?: .. :. ·_ 

~--.:-.. s1;qfflN 2: Q.EPARTMENT-ANo co~~ci"1RFQ~tiotf· . -:··· · -:~.-- · ···--'-~ .. --:~·.-,.~ -
. ..· .Department Aw~~ng Contract:.. . . . . . '· Coritract.#(ff'.any): ... 

~me of ~~nt Contact: Depa~nt Phone:--------,----

. Contract-Amount: $ · Staf1 Oat~: . · f:nd Date: 

Purpose/ Serv1ce-Proy1ded: _ __,;.··.....:·:....-~----=-'---...,......----=-----~--.--1--=--------'--;.._ 

SECTION 3: ·EXEMPTION BASI§ ·(Check one of tti~· options below and submit supporting docu~ntation as requested.) 

O Co~leetive·Q~rg~J~g-re~~fl'.len~~L.MC 10.37 .• ~·2): Contra~ors who are p~rty to a ooffectlv& barga!QIAQ ·ag~e~nt 
(CBA) which con~n~ s~c language Indicating that the CB.A w:Ht supersede the LWO. may recelv~·ar:, exemption as 
to the:employees covereg ·undE!F the CBA.. · · · . . · . . . ~ 

Beauired documentation: A oopy of the· c·BA ~Ith the ~upersedlng. 1.anguaQe. elearty m~rted, 'or a lett~r from the union 
stating that the union has agreed to ~llf?W the CBA to supersede ~e LWO. must be submitted·with· this applicatl(!n.. . 

. O OccupatlonaJLlcense (LAAC 10.37.1(f)):·Onty the indiv!dual employee~ who are requlred1o possess an oocupatlonal 
license.to provl~e services to orforthe.City are exempt, . . : . 

· . Required g2QU11Jentation: A ~lsttng of the.employees required to'posse'8 .occ~pat{onal li~nses to l)E!rform services 'to 
or ·f9r the City an9 co pie$· of .their QCCUpationat licenses mll$t be eubmltted with this application. · · . . . . ' . 

D Other. Clte'tb~ t.WO ~·section: __________ .....__,. __ -.----,,---------.----

Required documentation; ·su~mlt a me~randu·m explal~lng the basis (or·the request for appllcatlon forexempUon. . . . •. . . . .. . . . . ·• . . . . 
SECTION 4; CQNTAACTOR CERTIFICATION UNDER PENALTY oe ·PEI\JURY ·. . · . 
By slgr11ng, the,contractor cerUfles under penalty of perjury under the I~ of the State. of ca11rorn1a·that the lnfon,:iatlon . 
submitted In su'pport of-thl~ appllcatlon is trite and correct to the best of ~he contractor's knowledge. . . . . . . . . .. . . . 

\. . 
. Name of Signatory . Signature . · Title Date 

Any approv.al ot:fhts _appllc~tron ex,mpts. only t~e lls~ed contractorfrom the.·LWO ~UrlliQ the P,ti:formanc~ of this 
contract. A aubcontra~or perfonntng · work· on· this· contract . la· .not ~xempt unless the Office · of Contract 
CompHance has _approv•cJ a MP.•r•te ex,9'lptlon for the Individual 11;1ticontraotor. · .. . . . . 

FOR OQC uae ONLY . . 

Approved I Not Approv,tt.- Reis~n: I 

Form OCC/LW-10 (Rev. 6/04) 



..... ·.: .... · .. , ........ ,..·.:. ·· .. ,~· .. . 
.>-?.r.:·._'. '·.;:-:::~ .. <.. . . : ·.· ....... . ~. ~ · ... .•. ~. 

. . . . . · .... ·~· ·, .. . . ·. ·:: ;.· · .. · .. 
• I • '• . : •, . . . . . .... 

.LWO NON.PROFIT/ONE;.PERSON 
. . . . · · . CITY OF LOS .ANGELES · . • . 

. . .... . . ·. . Department of Publfc Wqrks ·. . . 
: . . . · .. ' ... fl:urea1:1 of Oot'llrac\Admlnlstmtlon . . . . : 

. , . · · · ... :· ·. · . .. ~. ·· · ·.Office o( Con~·-Comp~ance · · · · · · 
.· :'. ·. ~ .. . . · ··· .'· , -: · · .600 ~\J~:i"Spring Stree~. s:utte 1~0 ,- , ... 
. : · · . .:· · . · ; :· . · . ; .:Los.Ang~l~a;O~. QQQ14· ·: · · ·. . · . · · .. 

·. : ·: . . . · · · ·.· · Phon~: (213) S47;64tlO-:- ~~x: (2.13) _847,:5566 · · . : . i . 
• • • • • •'•"' .• ,• .•: • I • • 

· tfQN.P~QffJ"/ONE~MON·o6~~~0R-'~ijtJFtCAtiON o.F ~EMPTION FROM u'vt~o w~oe. 
Nqn-proflt org~~- ·C?to*~lied -~nd~ .~RS:~~- .~an· ~.1(0 3) a~ -colitracto!'&.: ~Ith ~o · em foyees .,nay be . 
. exempted. fr'or.11.-ttje:. LfvinG .. ·w~: ~,·9.rd!~~ {~WOJ:~Y.. . . · . ~ . . -s . . et w .. r · . 
Department, . · "'· · · · . ~ · · · · · · . · ·· · ra · .- t &. 

exemption~--~~~;· '.ft Ger:t«f¢at(On. JS.":'. ··o tor ..... ,1st~·~tractor.during the p~if9rmance· of this·. 
~tract A~~::~ be~ req(d~ 't~r ~ach:·¢rty· ~~~ F.i.lrther, a subporitryictor·performing:Y!orkon·. this 
contract Is ".'¢ -~empt u!1_1es( th~ ·~~~' -cul?OOA~ ~es..(agd .!s approved,. If necessary) .for a. 6&P~n!!te, 

. ex~~ption. . .... ·· .. . : . . ·· ·. . ::· _. , : . .' ~:. . .. : · · ·:.·. · -.: · ... · ·. · . .... . · : . _ . · · .. 
··)NSI8YCTfON,S:;Co~e~·!'le 1.M)~n.in. ~~on 1", sel~.an·exemp_fion:basJs listed-ln.S~qtion ~ (and.p~<;>ylde the 
~(JI~ irirorruation J(yq-y)ri.~"((cl{~))t s~hJ~·~ec,ti.o~ 3,'·f;ind-.submlt lt.:to:the Pl&. dee;;lr.tmei:it awardl,:,g ·try~·~ntract. ... · . 

,· ·~ .. •• I ••• '\· •• ' .. !·.~.~":".· 1 

:..' :...:··-:..· •• : •• ...... ·~· _ .. ~.:· ~l .·~· ........ ,..;., ~ -;,.··· • ..: •• ~ ~.:-.. ;M·'.·.·. :····.-... : .·· .. 

·; "'···:·seg~m;>N.1:C~9:{"~-~NTRACTg_{(l£f9~~tl' ... : .. ::._ .. --··:~·--·:.. --~ .::-::,;.. . .,·. -. . . : : 
· ···-·cff1 .D~t>artment Awlirdlflg:-Agreement: .. · , · · . , ·-N~oi.Dept, Contact: ., . - · : · · 

... : ... :Seryl'ce·a,to i.Provi~ed: _-·~:. . . . .. · ·. · .. · .. ·. .. . .... - --· . 
. • . ~ctAmount: $ · : · ·. . · -: • • Stai:i"~t~ · ...... :. . . End Date: · · · -

• . . . . .. ~·· ·,:···!·. ,, ....... ·· :1 ..... ,. l: : eo:....-... P .... _ ·· . ·-. ----~ 
Col_rtnictorN~:- · . . · .'. ·· · · · · _ ."I.Cl\,\ e_,oun: '_...;...· -·+·---.... · _· ,__ ___ _ 
Contl;actor 0 Addr.ess: •. ·, . . .. . . . :·' .: . ·: :· • :·:: .·. ·'. .. . . . 

• ··! .: 

.-., ., Attach a copy ofyour601(c)(3) lett~rfrom the IRS, 

Hourty. ~age of:tow.est p~ld. employ~.ln the. organJzati~: $ L~estJ,ou(ly wage ~1,1~plied ~y s:.·_,,__·_· __ ....., 
Hourty.w~ge of h!gh~t paid e~ployee hi the of$141miatlon: . $ · · M·ust be le.as t1:1an .elghf tlm~· the (Qwest p~d wage. · 

. Wiii there
0

l1e .~y Ohll_ciciri·W.orkers·(aa d~ff~·~·by ~ LWO Reg~i~tlQ\l~f ~ing on thl•-~~,ment?.' 0 NO O YES 

[j One.P~ra.tin Cont
0

rictQfs, (WC "1':o.37.1(f)): '9ontnictci~· \f1at have no employj!es· ate ~xemp~ fro~ the LWQ. By 
cheeking this option and slgnlpg,the:Deqta~Uol"J ·U~~er ,P~alty_ o~·~.erjllry below, y.olt cei1lfy that you have. no 
employees. ff yo.u·-l!av.~ ~mplQye,s_ In tfl.e·,fOtU're'; ·y~~ mliif.COmpfy ~U1 the Ordlnal)Ce:: . . .. 

o • 0 ( e • o l Io•.• 0 0 0 f O :. I I I I o 

. SECTION 3~ CQNTBAC1Q8;91$TIFICATION .UNQl;ff PENALTY qe,:PfflJURY · . . . 
I declare und,~ penalty· of:'perjury under'~e-ra'wa ·~f.thf#'.$tate. ot C~ll~mla·.that: (1) I am·.authortzed to bind the 
entity listed •bo~e~ ~) the· 11:tf.~m,a~l~111:prov.lded ~n thlt f(j_riii ~ true ,lnd-'correci to the'J,est of my·_knoWledger and . 
(3) the ehUty qu1Uf11J-for;•xt.liipfjOn Jto'21·tf1• LWO ·011 .the bast, Indicated above. By slgolng'·.belQW, I .further agree 
that st1outf,I ·t11e eriUty llstecf~e cease lo. qUall~ for an exe,tlptlOti be(?8l:1Se. of .a change. In' salary .etructure; non-profit 
status, the.hlrlrlg .of etnJ?loyees, ·or. 'lny·other ~son-;. Ule ,ntttt~ll·not!fr the AwarcUng Oepartmeflt Sr,d the 000 of sueh 
change and CGmply wit:11 \ht, LWO's.w.ge. and time off requlretnente. · . . · · · . · · . · · · 

' •. I t I I * e f 

~~ cfSrlnt~ signature :.' . · .. '. ·. title I ' 

.· bate 
. . . .. 

· Fortn OCCJLW-13 (Rev. 06/~) ... 
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· RFP AND CONTRACT LANGUAGE FOR 

.SERVICE CONTRACf WORKER RETENTION ORDINANCE 
LIVING WAGE ORDINANCE 

All RFPs and City agreements must include the most recent "Standards for Citv 
Personal ·services Contracts" that includes the language below: or. this language must 
be ·incorporated into the agreement. If the contract. lease. license or City financial 
assistance award is· determined to be exempt from the LWO, as confirmed by the 
OARS. an exemption form should b~ attached to the agreement. · 

ccGeneral Provisions: Servtc.e Contractor Worker Retention Ordinance and Livfng 
Wage Ordi~ance" · ' . ,, · 

A. This contract is subject to the applicabfe provisions of the Service· Contractor Worker 
Retention Ordinance (SCWRO). Section 10.36 et seq., o( the Los Ang~les 

, ... Administrati_ve. Gode~ . ."as .. ameneed::effective-Nevember 4,_ 1999, an.ct· the-Liv-lag Wage ::, ; .. · 
Ordinance (LWO),-Section-fo}tet seq. of the l-os Angeles Admlnistrative-.C,ode, in· . 
accordance·· with --the Oeclaration:::.of--:=Gomplfance-or-r-the approved Exemption, · · 

, attached tiereto. as Exhibit _ ·and incorporated herein by this reference. · 'Ah 
·approved Exemption exempts only the contractor listed on the Exemption form from 
the applicable provisions of the SCWRO or" LWO during . the performance of this 
contract. A subcontractor performing work on this contract Is not exempt unless a 
separate exemptio!l is. approved for the individual subcontractor. The ordinan<?es 
requite that unless a specific exemption applies, as determined by the awarding· 
authority and confirmed by the designated administrative agency, all employers (as · 
defined) under contracts primarily for ttie furnishing of services to or for the City and 
that involve an expenditure or receipt in excess of Twenty Five Thousand Dollars 

.· ($25,000) and a contract ~en:n of at least tflree (3) months; lessees; licensees:· or 
certain recipients of City financial assistance, generally shall provide the following: . 

1. Retention by a succ'essor CONTRACTOR/CONSUL TANT for a ninety (90) 
day· transition period, the . emptoy~es who have. been employed for the 
prece<;fing twelve (12) months or more by the terminated 

. CON..tRACTOR/CONSUL T ~~ or Subcontractor, earning less than Fift~~n 
Dollars ($15 .00) per hour in· salary or .wage, as provided for In the SCWRO: 

. . • I 

. 2. As provided In Section 10.36.6 of the .Los Angeles Administrative Code, 9.!ty 
financial assistance recipients shall apply the SONRO to th& expenditure of 
·non-City funds for service contracts to be performe.d in the City by complying 
·themselves with Section 10.36.2(g). and by contractually requirihg their 
servic~ eontractors to comply with the SCWRO. Such _requirement shall be 

, Imposed by the recipient untrr the City financial assistance t,as been fully 
· expended\ · 

a. As p.rovlded In ·section 10.36.1 ( c) of the ~os Angeles Administrative Code, 
"City flnan9fal assl~tance recipient" mean~ any person that receives· from 
the City, In any twelve-month period, discrete financial as~lstance ·for 

I 

.. : ~ 

. ~ ... 



•• 
economic development or job growth expressly articulated ~nd identified 

. by the City totalfng at le~st one hun,dred thousand dollars {$100,000} . 
•. 

b. As· further provided in Section 10.36.1 (c) of the Los Angeles 
Administrative Code. service contracts for economic development or job 
growth shall be deemed such financial .assistance once the one hundred 

. thousan·d dollar ($100,000) threshold is reached. 
' . . 

3i Payment of a minimum initial wage ~ate to employees as defined in the LWO. 
and as may be adjusted each JuJy 1 and provision of benefits. as defined in 
the LWO; 

4. _CONTRACTOR/CONSULTANT further pledges that it will comply with federal 
law proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR/CONSUl'iANT shall require 
each of its1Subcon~ots witfiln t~-meahing or-ttre LWOJo pledge 10 complY, 

· with. the terms-of-federaf-·faw proscribing =reta1,~ union·,organizing: ··. 

.. ':1· 

CONTRACTOR/CONSUtTAN"T'=SNa-ft=aelivWt!_ie-executed. pl~dges ffory, _e~clf -· ... : . 
·s·udi Subcontractor to the City within ninety {90) days of the execution of the 
Subcontract. CONTRACTOR'S/CONSULT ANT'S delivery of executed 
pledges from each such Subcontractor shall fully discharge the obligation of 
the CONTRACTOR/CONSULTANT to comply with the provision in the LWO 
contained In Section 10.37.S(c) concerning compliance with such federal law. 

5. The CONTRACTOR/CONSUL TANT, wh'.ether an employer, as defined ·in the 
LWO, or any other person employing Individuals, shall not discharge, reduce 

. . in com_pensation, or otherwise discriminate against any employee for 
tomplalning to the City with regard to the employer's compliance· or 
anticipated compliance with the LWO, for participating in· proceedings related 
to the LWO, for seeking to enforce his or her rights under the LWO by any 
lawful means; or otherwise asserting rights under the LWO. 
CONTRACTOR/CONSULT ANT shall post the Notice of Prohibition Against 
Retaliation, which 'Is° a~ched hereto as Exhibit _ and made a part· hereof, in 

. a t9Qsplcuous place. 

6. Any Subcontract entered Into by the CONTRACTOR/CONSUL TANT relating· 
:to this Agreement, to the extent allowed hereunder, shall be subject to the 
provisions of. LWO and the SCWRO, and shall Incorporate the 11General 
Provisions: Service Contractor Worker Retention Ordinance and Living Wage 
Ordinance.· 

I 

7. CONTRACTOR/CONSULTANT shall comply with all rules, regulations and 
policies promulgated by the designated administrative agency, which may be 
amended from time to time. 

8. ·under the provisions of Section 10.36.3(c) and Section 10.37.S(c) of the Los 
Angeles Administrative Code, -the· City shall have the authority, under appropriate . . .. · ~·· :· .... ~"' 

.. I 



•• • 
circumstances, to terminate this contract a·nd otherwise pursue legal remedies that 
may be · available it the City determines that . the subject 
CONTRACTOR/CONSUL TANT has violated provisions of the LWO and the 
SCWRO. > 

C. Where under the LWO S~ction 10.37.6(d), the designated administrative agency has 
determined ·(a) that the CONTRACTOR/CONSULTANT is in violation of the LWO in 
having failed (o pay some C?r all of the living wage, and (b) that such violation has 
gone uncured, the awarding authority in such circumstances rnay impound monies 
otherwise due the CONTRACTOR/CONS.UL TANT in accordance with the following 
procedures. lmpoundment sh-all mean th.at from rrionies due the 
CONTRACTOR/CONSULTANT. the awarding authority may deduct the amount 
determined to be due and owing by the .CONTRACTOR/CONSULTANT to its 

. employees .. Sl:Jch monies shall be placed in the holding a·ccount feferr~d to in LWO 
Section 10.37.6(d)(~) and disposed' of under .procedures there described through 

::. - ~ ;·::'~ .. final and bindiA~-arbitration. ·-··. Whetfret"'~he .· 60~-RAC.IOR/OONS.UL TANT .. ~~ to 
· ·._:::.::·.:..- -- - continue work folfowing:an-lmpoundment-sha/1 rematn:1tr~ha.unfettereu:Ldiscretion of -

_-,.,--. ~·· ·the awarding authority:-· The::-·-eONi"AA&T0RYOOt,,Stlt:-'FANT-~may not eiect to· 
discontinue work either betause there has been an impoundment or because ·of the 
ultimate ·disposition of the lmpoundment by the arbitrator. 

0. Earned Income Tax Credit 

· This contract Is subject to the provisions of Section 10.37.4 of the Los Angeles 
Administrative Code, req4iring employers to inform employees making less than_ 
Twelve Oollars ($12.00) per hour of their possible right to the federal Earned Income 
Tax Credit (EITC). Employers must further make available to employees the forms 
required to secure advance EITC paymen~s from employers.' · 

Grant Funded Applications 
. . 

To assure the application of the SCWRO and LWO 'to grants, departments must include 
the following _lang""age In every new application or renewal appllc~tlon for a state or 
fe~eral grant 9C. award: .... 

.,In the ·event this application or renewal application for (state) federal grant Is. 
awarded to the City of Los Angeles ("Los Angeles •), Los Angefes will apply Its LMng. 
Wage. Ordinance (Los Afig~les Administrative Code Section- 1'0.37 et seq.) and th~ 
Service Contract Worker Ret~ntlon Ordinance . (Los Angeles Administrative Code 
Section 10.36 et seq.) in Implementing the 9bJectives and projects funded by the grant." 

Form ·oARS/LW·12, Rev. 1/12/01 
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ORD£NANCE NO. -------

171001. 

An ordinanc~ amending Article lO of Chapter i of Division 10 of the Los 
Angeles Administrative Code, the Service Contractor Worker Retention Ordinance, to make 
certain modi ficacion~. and clarifications: · 

THE PEOPLE OF THE CITY ~f'. LOS AJ.~GELES 

00 ORDAIN AS FOLLOWS : . 

Section l. The Los Angeles:Admiriistrative Code is h~reby amended by amending 
Article l.0 to Cbapcer 1 of Division l O to read as ~olpws: c -- . 

..... ;; . · . . . 
-•e•-. •-- "=".:==::::::::.:::.:;;__··· .... -=---~-.--.:.. .... ·-·----· _,,__. --

,· ........ z-.:;.-::::=..::."'.'"·A:R,Tl@~-0"'- __ .... _ . ..;.::. • · -~· 

· SERVICE CONTRACTOR WORKER RETENTION 

Sec. i0.36 Findings· and_ Statement of Policy. . 

the City awards many contracts to private finns to provide services to 
the public and to City government. The City awards many contraccs to private 
finns to provide services to the public and to City government. The City also 
provides financial assistance· and funding to others for the purpose of economic 
development or· job growth. At the conclusion. of the terms of a service -
coµtract with the City or ~th those receiving financial assistance. from the 
City, competi'tion results in the awarding of a service contract to what may be 
a different con~ctor. These new contracts often involve anticipated changes 

· in different managerial skills, new technology or techniques, new themes or 
.presentations, or lower. costs. . 

. ' .. 
The city ·~~pen~ grant funds under programs created by the federal 

8:lld state governments.· ' Such expenditures serve to promote the goals 
establishe·d for tho$e programs by such governments and similar goals of the 
City. The City intends that the policies· underlying this article serve· to guide 
the expenditure of such funds to the extent allowed by the laws under which 
such $fint programs are ·established. · 

. . 
Despite desired changes thr?ugh the process of entering into new 

contracts, it is the experience of the City that reasons ·for change do not 
neceissarily incl4de a need to replace workers presently performing services 
who already have useful knowledge about the workplace where the services are 
perfonned. ; 

·- -
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Incumbent workers have already invaluable knowledge and experience 1 

with the work schedufes,-practices. and clients. The benefits ofreplacing these 
work~rs without such experiences decreases efficiency and results in . a. 
disservice to City a~d City financed or assisted projects. 

Retaining existing service workers when a change in contractors occurs 
reduces the likelihood of labor disputes and disruptions. The reduction cf the 
likdihoQd ofla.bor disputes and disruptions results in the assured confinuity o( 
services to citizens who receive services provided by the City or by City 
financed or assisted projects. 

, It is wiacceptabie that contracting decisions involving the expenditure 
· of City fJ.il.cis should have any potential effect of creating unemploym-:.~i. and 
· the conseque~tial need for social serv.ices: The City; as a principal provider of 
.. : social ·suppons!rvfoes/ h"asalf:interest-tn-,Jie,stabitity M'""e~pl6yment "under: 

contracts"'wtth theCity or l)y"'mose rece1viiift'mancratassrstance·from the City . 
... the retention of eiisti5fw"7orke~t'nffls1hat iriferest. - · -··,. ·-

Sec. 10.36.1. Definitions. 

TJ?e following definifions shall !1PP1Y throughout this !fticle: 

(a) · "Awarding authority" means that subordinate or component 
entity or person of the City (such as a department) or of the financial assistance 
recipient that ·awards or is· otherwise responsible. for the ad.ministration of a 
service contract or, if none, then the City .o~ the City financial assistance 
recipient. 

(b) . "City'~ means the City of 'Los Angeles and aU awarding 
authorities thereof, including those City depanments which exercise 
independent control over th~ir expenditure of funds, but excludes the 
Community Redevelopment Agency of ~e .City of Los Angeles. 

. . 
(c) · · "City financial 'assistance recipient" means any person that 

receives from the City discrete financial assistance expressly articulated and. 
identified by the City fn excess of one hundred thousand dollars {Sl00,000), 
such as, through bond financing, planning assistance, tax increment financing, 
tax credits, or any other form of financial assistance if the purpose. of such 

. other fonn of assistance is economic development or job growth; provided, 
however," that corporations organized under Section§ 501(c)(3) or'the United 
States Internal Revenue Code of 1954, 26 U.S.C. § 50l(c)(3), with ·annual· 
operating. budgets of less than .five million dollars (SS,000,000) · or that 
regularly employ homeless persons, pe~ons who are chronically ·unemployed, 

2 
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or persons receiving public o.~sistance, shall be exe'.11pt. 

(d) "Contractor" meo.ns any p~rson that enters into a service 
contract with the City ·or a City financial assistance recipient 

(e) "Employee'' means any person employed as a service e_mployee 
of a contractor or subcontrai:-tor earning. less. th~'fl fifteen dollars (S 15.00) per 
hour in salary or wage whose primary place of employment is in the City on 
or under the authority of a service contract ~nd including but not limited to: 
hotel employees, restaurant: food service· or banquet employees; janitorial 
employees; security guards: parking attendants; nonprofessional health care 
employees; ·gardeners;· waste management employees; and clerical .employees: 
and does not inclijde a p:!cson wh9 . is ( l) .c! managerial, supervisory. or 

. ..,c.~.rf~g~ntia1..~mP.loyies;.or_.~~). r-~~u~9..s_p po;s$~~ ~.(~~p_aciorial _l!cen_se. 
~-·· ... ... - - - .1 • ...L.. . . - . • ----':~:-=---- . . .. - . .... . ~ . 

.. (f)· :.:!-'Pe~on·~--~~JllS:::a~tncfividual, proprietorship, partnership; 
· joint venture,.'corporation, limited liability company, trust, association, or other 

entity that may employ individuals or enter into contracts. 

· (g) "Service contract'' means a contract let to a contractor by the 
City or a City financial assistance recipient primarily for the furnishing of 
services to or for the City or .financial assistance recipient ( as opposed to· the · 
purchase of goods- or other property) and that in:v~lves an expenditure or 
receipt in excess of twenty-five thousand dollars (S25,000) and a contract term 
of at least three months: 

(h) "Subcontractor" means any person not an employee that enters 
· into a contract with a contractor to assist the contractor in perfonning a service 

contract and that employs employees for such Pllll'OSe . 

. (i) "Successor service ·contract'' means a service contract where the 
services to be performed are substantially similar to a service contract that has 
been recently tenninated. 

~e~. 10.36.2. Transition Employment Period. 

(a) Where an awarding authority has give~ notice that a service 
contract has been terminated, or where a service contractor has given notice of 
such termination, .upon receiving or givirig such notice, as the case may be, the 

. terminated contractor shall within ten ( l 0) days thereafter provide· to the 
successor contractor the ~ame, address, date. of hire, and employment 
occupatidn classification of each employee in employment, of itself or 
subcontractors, at the time of contract termination. [f the -tenninated contractor 

J 
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has not learned the identity of.the successor contractor. if any, by the time tha~ 
notice was given of contract termination, the tenninated contractor shall obtain 
such infoimation from che awarding authority. If a successor se~ice con(ract 
has not b"een awarded by the! end of the ten ( 10)-day period. the employment 
in fonnation referred to earlier in t_his . subsection shall be provided. to ch·e 
awarding authority at such time. Where a subcontract of a service contr:icr has 
been terminated prior to the termination of the s·ervice contract, the terminated 
subcontractor shall for purposes of this anicle be deemed a terminated. 
contractor .. 

( l) Where a service contract or contracts are being let where the same 
or similar services wer~ rendered by under multiple service contracts,· 
the _City or City fir..:;;~.:ial aid. recipient shall pool the employees, 

· ·.. · · -·· .. -ordered ·by_-s~iorj~·Y :;~!!_~i-~ _jq_b. clc\~~fi,S!~ion, un~~r- s_uch prior 
contracts. --"'-·· -

... ..... . -
' ---··· 'I- •;, --

' . 
. (2) Where the use of subcontractors has occurred under.the terminated 

contract. or where · the use of subcontractors is. to b~ permitted under the 
successor contract, or where both circumstances arise, the City or City 

· financial assistance recipient shall . pool, whe~ applicable. the 
employees, ordered by seniority within job classification, under such 
prior contracts or subcontracts where required. by and in accordance 
with rules authorized by this article. . . 

(b) A successor contractor shall retain, for a ninety (90)-day transition 
employment period, employees- who have been employed by the tenninated 
contractor or its subcontractors, if.any, for the preceding twelve (12) months 

· or longer. Where pooling (?f°employees has occurred, th~ successor contractor 
shall draw from such pools in accordance with rules .. established under this 
article. During such ninety (90)-day period, employees so hired shall be 

· emplo~d under the terms and conditions established by the successor 
contractor (or subcontractor) or as required by law. , 

. ( c) If at ~ytime the successor contractor detennines that fewer 
employees are required to perform the new service contract. ~ were required 
by the tenninated contractor ( and subcontractors, if any), the successor 
contractor shall retain employees by seniority within job classification·. 

(d) During such ninety (90)-day period, the successor contractor (or 
subcontractor, where applicable) shall maintain a: preferential hiring list of 
eligible covered ·employees not retained by the successor contractor (or 
subcontractor) from which the successor contractor ( or subcontractor) shall 
hire additional employees. 

4 

I 

. . . ... ,.-,-,..._ ~- . ~ . 



•• •• 
. (e)_Except as provided in subsection (c) of this section. during such 

ninety (90)-day period the successor contractor ( or subcontractor, where 
applicabl~) shalt not discharge without cause an employee retained pursuant 
to this article. "Cause" for this purp.ose shall include, but not be limited to. the 
employee.'s conduct while in the employ of the tenninated contractor or 
subcontractor that contributed to .any decision to tenninate the contract or 
subcontract for fraud or poor perfonnance. . 

(f) At the end of such ninety (90)-day period, the successor contractor 
' (or subcontractor, where applicable) shall perfonn a written performance 
evaluation for each employee retained pursuant to this article. (f the 
employee's perfonnance during ~uch ninety (90)-day period is satisfactory, the 
successor. contract0l" ( or subcontractor) shall offer the employee continued 
empJoymeu_t .. under-:- the tenp_s anA. ~_o~diti_o~s . established:·.by the su.ccessor 
contractor (or subconcractor)~or-as requirecl'by-·law.(d) During such ninety 
.(90)-cb.y period; tbe:sucoessor:Contractor shall. main.rain ·a-·preferential hiring 
list of eligible covered. employees :iot !Ctained by the successor contractor from 

· which _the successor contraetor shall hire add.itional,.employee.s. 

Sec. 10.36.3. Enforcement.: 

(a) An employee who_ bas been discharged in violation of this article 
by a successor contractor or its subcontractor may bring an action in the 
Municipal Court or Superior Court of the State of Califomi~ as appropriate, 
against the successor contractor and, where applicable, its subcontractor, and 
may be awarded: 

. . 
( l) Back pay for each day during which the violation continues, which 
shall be calculated at a rate of compensation. not less than the higher of~ 

(A) The average regular rate of pay received by the employee 
d4ring the last 3 years of the employee's employment in the 
same occup~tion classification; or 

{B) The .final regular rate received by the employee. : 

(2) Costs. of benefits the successor contractor would have incurred for 
the employee under the successor contractor's (or subcontractor's, 
where applicable) benefit plan .. 

(b) If.the employee is the prevailing p~ in any such legal action, the 
court shall award reasonable attorney's fees and costs as part. of the costs 
recoverable. 

.... 
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( c) Compliance with this article ~hall be required in 'au City contracts 

to which it applies, and such contracts s~aU provide that violation of this article 
shalt entitle. the City to tenninate the contract and otherwise pursue legal 
remedies that may pe available. 

(d) Notwithstanding any provision of this Code or any other. ordinance 
to the contr~, no. criminal penalties shall attach for any violation of this 
article. · 

Sec. 10.36.4. Exemption for Sucessor Contractor or Subcontractor's 
Prior Employees. 

An awarding authority shal' 1~pon application by a contrac_tor or 
... ,. ~ub~~n"tra,~~r.~x~mpt fr<?CII _the reHuu:ements of #}is arti<;!e. a person employed 

.!2Y the contractor...or subconira.c..tor~c_Qntinuous[y for at least twelve-(12) months 
p_riqr _-!_(? -!he ,CO_gulle~~t=of ib_e_ S_UC~SSQr-service.centraet--Or subcontract 
who is propose.cl to work on such contract or subcontp.ct as an employee in a 

· capacity similar to such prior empl_oymen~ where the application demonstrates 
that ( a) the person would oth~ be laid off work and (b) his or her retention 

. ~ould app~ar to be helpful to the contractor or subcontractor in performing the 
s~ccessor. contract or subcontract. Once a person so exempted commences 
work under a service contract or subcontract, he or she shall be deemed an 
.employee as defined in Section 10.36.l(e) of this Code. 

Sec. 10.36.5. Coexistence wi~ Other Available Relief for Specific 
Deprivations of Protected RJghts. 

. This article shall not be construed to limit in employee's right to bring 
· · legal action for wrongful tennination. 

Sec. lQ.36.6. Expendi~res Covered by this Article. 

This. article shall apply to the expenditure, whether through service 
contracts let by the City o.r by its financial assistance recipients, of funds 
entirely within the qty's control and to other funds,, such. as federal or state 
grant funds, where the application of this article is consonant with the laws 
authorizing the City to expend such other funds. tu to any grant ·or similar 
program, this article shall become applicable to the funds authorized by such 

, program i(and only if the City Attorney's 9fflce has obtained from the 
tiding _government either an opinion or other detennination indicating such 
consonance or a judgment of compli~ce from a court of law or other tribunal, 
which procurement has been reported in writing by such Office to the City 

I 

· Council by a letter to the City Clerk. · 
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-Sec. 10.36.7. Article Applicable 'to. New Contracts and City. Fim1~cial 

Assistance; Cooperative Re~roactivity 'as to Con tracts and 
.Financial Assistance Occurring After the Original Ordinance · 
and Prior to the Revision. · 

The provisions of this article shall apply to contracts consummated and 
financial assistanc~· provided after the effective date of the ordinance amending 
this article. As for contracts consummated and financial assistance provided 
after the original version of this articl~ took effect on January 13, 1996 (by 
City ordinance no. 170,784) and prior to the effective date of this ordinance, 
the City directs its appointing autho~ties 8.!}d urge's others affected to use their 
best efforts to work cooperatively so as to allow application of this ordinance, 
rather than its predecessor, to service contracts let during such period. ·No 
abrogatio'n'of'contract of o~er. rights creat~d by-the 'tonguiarordinance, absent 

-~; ~~-~~~;-~t9~~~s}iJt~~~ ~ffecte~-·?r~~~-~-tr=~-.-!f Piication or this 
rev1s1on. · 

Sec. 10.36.8. Promulgation ·of Implementing Rules. 

The City Council shall by resolution designate J department or office, 
. which shall .promulgate rules for implementation of this article and otherwise. 

coordinate administration of the requirements of this article. . 

.Sec. 10.36.9. Severabllity. 

If any severabl~ pro~ision or prQv1~1ons of this article or any 
application thereof is held invalid, suet}. invalidity shall not affect other 
'provisions or applica:tions of the article that can be given · effect 
notwithstanding such invalidity. 

cofttrtfflp.031 
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Sec ............ 1:: ............. -... Th.: City Clerk shalt certify to thl) passage of this 

t1rdinance and cause the same· to bt! published in some daily newspaper printed and 
published in the City of Los Angdt!s. 

( hereby_ certify that the for.egoing ordinance was passed ~y· the Council of the 

City of Los A~ge[es, at its mc::eting of··············-·- ~JR··2·1-··i99r··· .. 
, .ELIAS MAR TCNEZ, City Clerk. 

A p pro v~d ..•.•. Ae.R ... Q .. ~~-1~~~· ........... . 
·:··.IX~~---····· 

' . Mayor. -:::.·~ 

. - ' ==:==:== ........ .. .. . ... --- . .. -
• • • • • ;_---:. : .... ·.-i c-..;~ . .".:u.~ -:---- _.. - . • ----. -~· .. ..::,..:i..-~ 

By ·····-··-···········--········-···-······--·········-. Deputy. 

Clcy Clcrle F' onn ?J 

... --·- ~ _ ....... 
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O RDrN ANCE ~O · __ 1..i:...7.L.: .J,,L2..1.,,18..;;;i4u.JL-

,, 

An ordina~ce amending sections 10.36.l(c) and 10.36.6 of the Los Angeles 
Ad1ninistr:1tive Code to modify the tre:itment of City financial assistance recipients in th~ .City's 
Service Contractor Worker Retention Ord.inance: 

THE PEOPLE OF THE CITY OF LOS ANGELES 

. . 
DO ORDAIN AS FOLLOWS: 

. ...... • S~ction L · L9S::-krtgeie's Administrati-ve Code s~ctlon'· 1oj6.l(c) 'is he'reby amended c;-t~ad . -
--as follows· :::~··-·-· --· · ...,:..__, ··· ·· ·· - ·· - - · · 

' 

•7. -· '• ,:· .• - .. ;:.•t•,•oooMO o O : 1i,:,JL., ..:..;. .. { .. ~. 

City financial assistance recipi~nt" ~~~~ anr person that receives from the City in 
any twelve-month period discrete financial assistance for economic ~evelopment or 
job growth expressly articulat~d- and identified by the City totaling at least one 
hundred thousand dollars ($100,000); provided, however, that corporatio~ organized 
under Section§ SOl(c)(3) of the U:nited States Internal Revenue Code of 1954, 26 
U.S.C. § SOl{c)(3), with annual operating budgets of less than five million dollars 
(SS,000,000) or· that regularly employ homeless persons, persons who are chronically 
unemployed, or persons receiving public assistance, shall be exempt. · 

Categories of such assistance include, buc are not limited to, bon.d financing, planning 
assistance, tax increment financing excl~ively by the City, and tax credits, and shall 
not include assistance provided by the Conununity Development Bank. City staff 
assistance shall not be regarded as financial assistance for purposes. of this article. 
A loan sfi!ll not be regarded as financial assi$tance. The forgiveness of a loan shall 
be regarded as financial assistance. A loan shall be regarded as financial assistance 
to the extent of any djfferentiaf between the amount of the loan and the present value 
of the payments thereunder,· discowited over the life of the loan by the applicable 
federnl rate as U$ed in 26 U.S.C. Sections 1274(d), 7872(f). A. recipient ihall not be 
deemed to include lessees and sublessees. S.ervice contracts for economic 
development or job.growth shall be deemed such assistance once the Sl00,000 
threshold is reached. · 

-
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Section 2. _ Los Angeles Administr:itive Code § l 0.36.6 is hereby amende~ to read as 

I • 

follows: 

Exp"enditures Covered. bv this Articf e. 

This article shall apply to the expenditure, whether .through service contracts 'let by 
the City or by it.~ financial assistance recipients, of funds entirely within the City's 
control and to other funds. such as federal or state grant funds, where the application 
of this ~rticle is consonant with the laws authorizing the City co expend such othe~ 
funds. City financial assistance recipi.ents shall apply this article to the expen~iture 
of non~ity funds for service contracts to be perfonned in the Cicy by complying 
themselves with§ 10.36.2(g) and by conm1ctually requiring their service contractors 
to comply wiili ,his article. Such requirement shall be imposed by the recip=.:· .: until 
the City fin~cial assistance. has ~~en full>.:: expended. . . . . . . .. _ .. ·.:.:..,- .--~· . .. ~-~ - --:-:•: .. . . . 

..... .. . Section 3 :fhe .. City Cle~rl< shall certify to the passage of this ordinance and cause th~ sarne 
to be pu~lished in som~ daily newsp~per printed and published in the City of Los Angeles . 

. 
· I hereby certify th:Jt the foregoia;EoPrdi~ce was introduced ~t the meeting 

or ~e Cou?cil of the <:~ of ~..Angeles J 1 5 1999 :ind '":is p:issed 
:r.t ats meet1a: of !>tt' Z :! I~~~ . 

. Approved __ S __ E __ P.;...;..2 __ 8;.,_;· 1 __ 99=9 ___ _ 

Approved as to ~oim and Legality. 

· lames K. Hahn, City Attorney 

By~~d-·. 
FREDERlCK N. MER.KIN 
Special Assistant City Attorney 

2 ' 

J. iVlICE:AEL CAREY, CITY CLERK 

Deputy 

j\CTING - ·- .... 
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ORD.INANCE NO. __ · l.._7.:......:2;;:..3::.., 3;;...7_ 

An prdinance amending Section I 0.36.6 of Article IO to Chapter l of Division· l O of the Los 
1 Angeles Administrative Coae to delete the requirement that application of the Service Contractor . 
3 · Worker Retention Ordinance to grant funded programs be delayed until receipt of detenni'nation that 
..J such application is consonant with the laws authorizing the City to expend such funds .. 
s 
6 
7 
8 

.9 
10 
11 
12 . . 
13 
14 
15 
16 
17 
18 

21 
22 
23 
24 
2S 
26 
27 
28 
29 
30 
31 
32 
33 
34 
JS 
36 

THE PEOPLE OF THE CITY OF LOS ANGELES 

DO ORDAIN AS FOLLOWS: 

... .. ~~ction ~ ~.111~ ~os_ Angeles Adrninis~ti~~ C9ge is hereby amended by revising Section. . • 
l0.36.6 of Articie"'"Iihi,Chapteri of bivisiori-1.0· to ~.~4 as foJlows: . -- . . . ;: -.. -..... . 

..... ~··."'=-· .. ··;.. . - .. • . ...... . .~: ......t~·· 

Sec. 10.36.6. Expenditures Covered by this Article. 
•.. -- ·-:--;Y:-J:,... - • ..,~ 

. 
. This article shall apply to the expenditure, whether through service contracts let by the City 
or by its financial assistance recipients, of funds entirely within the City's control and to other funds, 
suc·h as federal or state grant funds, where the application of this article is.consonant with the laws 
a1:1thorizing the City to expend such other funds. · 

•• 
Section 2. The Los Angeles Administrative Code is hereby amended by revising 

Section 10.36.7 of Article 10 to Chapter l of Division 10 to read as follows: 

Sec. 10.36. 7. Timing of Application of Ordinances Adding and then Amending this Article. 

. The provisions of this articie ·as set forth. in City .Ordinance No. 171,004 shall 'apply to 
. contracts consummated and financial assistance provided after May ·1s, 1996 (the effective 93,te of 

City Ordinance No. 171,004). AJ for contracts consummated and financial assistance provided after 
the original version of .this .article took eff~t on January ·13, 1996 (by City Ordinance No. 170,784) 
and ttirough May 18,1996, the City directs its appointing authorities and urges others affected to us.e 
their best efforts' to work cooperatively so as to allo~ application City Ordinance No. 171,004 rather 
than City Ordinance No. 170,784 to service contracts let during such period. No· abrogation of 
contract .or other rights created by City Ordinance No: 170,784, absent consent.to do so, shall be 
effected by the retroactive _app~ication of City Ordinance No. 171,004. · · 

. -
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Sec. 3. The City Ch!rk shatt certify to the passage of this ordin:i.nce and cause the 

same to be published in some daily nt!WSpaper printed and publis~ed in the City of Los Angel~s. 

. . [ hereby c~rtify. chat th!! fore~oing oA~Jnanc .. e fcc!-S:passed by the Council of the 
~ity of Los Angeles, at its meeting of ~! •j V 2 .; i._83 . 

............. .- -.::.- ··~ 

Approved --------

Approved as to Form and Legality 

JAi.ViES K. HAHN, City Attorney 

By 
FREDERICK N. MERK.IN 

Senior Assistant City Attorney 

J. Michael Carey, City Clerk 

.:-- .. ; - .. · Deputy 

Mayor 

1• - ........... -

----- - ·;;id-~;di;~~;-;;; presented to the Mayor on ---rror-[fU-jB°gS-----7 
the Mayor returned said ordinanc.e to the City Clerk on DEC 11 ij98 : 
without his approval·or his objections in writing, being more than ten·clays 
after the same. was. presented to the Mayor. · . 

Said ordinance shall become effective and be as valid as if the 
'tayor had approved and signed it. (Sec. 30, City Charter) 

c. F. '9 (o·- / f /1-S~ . ..... ______ ... ___________ .. _ ··---

..,... .. 
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. . Sec. 2. The City Clerk shall ceni°fy to the passage of chis ordinance and cause the! 

same:! to be published in some daily n·ewspaper printed an·d pubfished in the City of Los Angeles. 

I hereby certify that the foregoui.ng ordinance \.Vas passed by the Council of the 
City of Lps Angeles. at its meecirig of. DEC 1 5 1998 · . . 

1. MICH..:\EL CAREY. ClTY CLERK 

Approved 

• ·.· :. _B~ 12:~ ~ .zfQ 
oEc 2 2 ~~~---. . . . . . Deputy 

:.··. 

Approved as to Fonn. and Legality 

JAMES K.. HAHN, City Attorney 

?~~ ·ay ______ ~~~~~~~~ 
FREDERICK N. MER.KIN 

· Senior Assistant City .Attorney 

- I 
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ORDINANCE N0.172·3 4 9 

•. 

An ordinance addincr subsection (g) to Section 10.36'.2 of Article IO of Chapter I of Division· 
. 0 . 

· 10 of the· Los Angel~s Administrative Code to extend protections of the Service Contractor Worker· 
. Retention Ordinance to workers adversely affected by. fii:st·tim~ contracting out: 

THE PEOPLE OF THE CITY OF LOS ANGELES 

DO ORDAfN AS , FOLLOWS: 

. . 
Section l. The Los Angeles Administrative Code is hereby amended by adding a new 

subsection (g) to Se'ction 1-0.36.2 to read° as !~110"":S.:. . - . 
. . 

(g) If the City or a City finan~Talassistance recipient enters into a service. ~~~~ct 
for the performance of work that prior to the service contract was perfonned by the 
City's or the recipienfs own service employees, th~ City or the recipient; as the case 
may be, shall be deemed to be a "terminated ~ontractor" within the meaning of thi$ 
section and the · contractor under the service contract shall be deemed to be a 

. "successor contractor" within the meaning of this section and section 10.36.3. 
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ORDINANCE NO. __ 1_7_2_3 3_6_ 

An ordinance amending Article 11 to Chapter I' of Division 10 of the Los Angeles 
Administrative Cod~ concerning the requirement that nothing less than a prescribed minimum level 
of compensation (a "living wage") be paid to employees of the City's service contractors, of certain 
of its lessees and licensees, and of its financial assistaiice fecipients. · 

THE PEOPLE OF THE CITY OF LOS ANOEI;.,ES 

DO ORDAIN AS FOLLOWS: 

.••·.·t- ', .'° - -:""°·, • , ·.!"~ •• ..:. •I• - '
0 

•• • ., - """'...._.,..r~: j:i .. • .. 

.. ·-·,,........ Section 1. The· Los Angeles Administrative Code !s 4ereby arµended by revising · 
Article 11 to Chapter. 1 of Divisfon .10 to read as follows: 

Sec. 10.37 Legislative Findings 

ARTICLE 11 
LIVING WAGE 

The City awards many contracts to private firms· to provide services to the public and to City 
government. Many lessees or licensees of City property perform serv~ces that affect the proprietary 
interests of City government in that their performance· impacts the success of City operations. The 
City also provides financial assistance and funding to others for the purpose of economic 
development or job growth. The City expends grant funds under programs created by the federal and 
state governments. Such expenditures serve to promote the goals established for those programs by 
such governments and sin1ilar goals of the City. The City in~nds that the policies underlying this 
article serve to guide the expenditure of such funds to the extent allowed by the laws under which· 
such grant programs are established. 

Experience indicates that procurement by. contract of services has all too often resulted in the 
payment by service contractors to their employees of wages at or slightly above the minimum 
required by 'federal and state minimum wage laws. Such minimal compensation tends to inhi~it the 
quantity and quality of' services rendered by such employees to the City .and to the public. 
Underpaying employees in this way fosters high turnover, absenteeism, and lackluster performance. 
Conversely, adequate compensation promotes amelioration of these. undesirable .conditions. Through 
this article the City intends to require service contractors to provide a minimum level of 
com.pensati_on that wiil improve the level of services rendered to and.for the City. 

...... ........ 
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The inadequate compensation typically paid today also fails to p'.rovide service employees 
with resources sufficient to afford life in Los Angeles. It is unacceptable that contracting decisions 
involving the expenditure of pty funds should foster conditions placing a burden on limited social 
services. The City, as a principal provider of social support services, has an interest in promoting 

· · an eqiployment environment that protects such limited res~urces. In requiring the payment of a 
higher minim~ level of compensation, this article benefits that interest. 

. . 
Nothing less than the living wage should be paid by the recipients of. City financial assistance 

themselves. Whether they be engaged in manufacturing or some other line of business, the City does 
not wish to foster an economic climate where a lesser wage is all that is offered to the working poor. 
The same adverse social consequences from such inadequate compensation emanate just as readily 
from manufacturing, for example, as service industries. This article i~ meant to protect these 
employees as well. · 

, ~. . 1~ -:.' •. . . . . . TJl,e City holds~ _p~oprietary 4i~erest in the work performed by many employ~s ~I?lployed 
--- .~ ... ~ ... ·-. by lessees and licensees of City. property and by their. service-contractors and subcontractors.- In a 
«.~J7,-,,,_ ... .Yery real sense, tpe succ.ess.o.r..failure of City operations may turn on the success or failure-ofth.ese 

· 18 enterprises, for the City has a genuine.stake in how the public perceives the services rendered for 
19_ them by such businesses. Inadequate compensation of these employees adv~rsely impacts the 
20 performance by the City's lessee or licensee and thereby does tlie same for the success of City 
21 operations. By the 1998 amendment to this article, recognition .is given to the prominence of this 
22 interest at those facilities visited by the public on a frequent basis, including but not limited to, 
23 te~s at Los Angeles International Airport, Ports O'Call Village. in San Pedro, and golfcourses . 
24 · and recreation centers operated by the D~partment qf Recreation and Parks. This article is. meant 
25 to cover all such employees not expressly exempted. · . 
26" . 

27 Requiring payment of the living wage serves both proprietary and h1µnanitarian concerns of 
28 the· City. Primarily because. of the latter concern and experience to date regarding the failure of some 
29 employers to honor their obligation to pay the living wage, the 1998 amendments introduce 
30 · additional enforcement mechanisms to ensure compliance with this important obligation. Non-
31 complying employers must now face the prospect of paying civil penalties, but only if they fail to 
32 cure non-complian~ after having been· given fonnal notice thereof. Where non-payment is the issue, 
33 employers who dispute determinations of non-compliance may avoid civil penalties as well. by 
34 paying into. a City holding account the monies in dispute. Employees should not fear retaliation, 
35 SU:Ch as by losing their jobs, simply because they claim their right to the living wage, irrespective of 
36 the accuracy of the claim. The· 1998 amendments strengthen the prohibition against retaliation to 
3 7 serve as a critical shield against such employer misconduct. · · 
38 
39 
40 Sec. 10.37.1 Definitions . 

. 41 
42 The following definitions shall apply throughout this article: 
43 
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(a) "Awarding authority" means that subordinate or component entity or person of the 
City (such as a department) or of the fiµancjal assistance recipient that awfµ'<ls or is otherwise . 
responsible for the · administration of a service contract or proprietary lease or license, or, where there 
is no such subordinate or component entity or person, then the City or the City financial assistance 
recipient. 

(b) ·"City" means the City of Los Angeles and ~11 awarding authorities thereof, including 
those City departments which exercise independent control O".er their expenditure of funds, but 
excludes the Comµmnity Redevelopment Agency of the City of Los Angeles ("CRA"). The CRA 
is urged, howeyer, to adopt a policy similar to that set forth in this article. 

12 ( c) "City financial assistance recipient" means any person wh9 receives from the City 
13 discrete financial· assistance for economic development or job growth expressly. articulated and 

.-.i ~4. , . identified br the City, as contrasted with generalized financial assistance such as through tax 
_ • -::i"~~;;_ ~-. J~gislation, in accor~ce with-the following- monetary-limitations. Assistance-given-in; the amoqnt-:. · . · 

• • .• 16 - •. _ ...Qf one.million dollars ($_1,000,000).-or more-in,my,=twelve-meiith p~riod-shall r~uire"'tompllance ---
~t""-;·~11.. __ --·with.this article for.,Jii,r.e .... years from the•date such. assistanC<FreMhe§-tlie olffi'=ihillion-·dollar .. ':-'--· .. 

18 ($1,000,000) threshold. For assistance in any twelve-month period totaling less tfum. one million 
19 dollars ($1,000,000) but at l~t one hundred thousand dollars ($100,000), there shall be compliance 
20 for one year if at least one hundred thousand dollars ($100,000) of such assistance is given in what 
21 · is. reasonably contemplated. at the time to be on a contin~g basis, with the period o( compliance 
22 beginning when the accrual during such twelve-month period of such· continuing assistance reaches 
23 the on~-hundred thousand dollar ($100,000) threshold. 
24 
25 
26 
27 
28 
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. ,fa 

Categories of such assistance include, but are not limited to, bond financing, planning 
assistance, tax increment financing exclusively by the City, and tax credit$, and shall not include 
assistance provided by the Gommunity Development Bank. City staff assistance shall not be 
regarded as financial assistance for purposes of this article. A loan shall npt be regarded as financial 
assistance. The forgiveness of .a loan shall be regarded as financial assistance. A loan shall be 
regarded as financial assistance to the extent of any differential between the amount of the loan and 
the present value of the p_ayments thereunder, discounted over the life of the loan by the applicable · 
federal rate as used in 26 U.S.C. §§ 1274(d);7872(f). A recipient shall not be deemed to include 
lessees and sublessees. 

A recipient shall be exempted from application of this article if (1) it is in its first year of 
existence, in which case the exemption shall last for one (1) year, (2) it employs fewer than five (5) 
employees for each working day in each ·of twenty '(20) or more calendar weeks in the. current or 
preceding calendar year, or (3) it obtains a waiver as provided herein. A recipient -- who employs 
the long-tenn unemployed or provides trainee positions intended to prepare employees for permanent 
· positions; and who claims that compliance with this article would cause an economic hardship -

. may apply in wf;iting to. the City department or office administering such assistance, which 
department or office which shall forward such application and its recommended action on it to the 
City Council. Waivers shall be effected by Council resolution. 
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(d) "Contractor" means any person that enters in~o (1) a service contra~t with"the City, 
(2) a service contract with a proprietary lessee or. licensee or sublessee or subl!censee, or (3) a 
contract with a City financial assistance recipient to assist th.e recipient in performing the W(?rk for . 
which the assistance is being given. Vendors, such as service contractors, of City financial 
assistance recipients shall not be regarded as contractors except to the extent provided.in subsection 

(f). 

(e) . "Designated adminis~tive agency (DAA)" ~eans that City dep~ent or office 
designated by Council.resolution to. bear admini$trative responsibilities under section 10.3°7.7. The 
City Clerk shall maintain, a record of such designations. · 

12 (f) "Employee" means any ~rson-- who is not a managerial, supervisory, or confidential 
13 . employee and who is .not required to possess an occupational license -- who is employed (1) as a 

... . 14. . . service employee of a contractor or subcontractor on or under the authority of oi;ie or ~ore service 
.~.15 - .. : contracts and W_ho:. e?(pends_,any of.his ·Of heLtime ... ih.ereon,, ~nclUdµlfu but ·I\Q!.,4~ted ,to: .. - hotel -- . 
""· .... .J.6;_ , employees, restaurantrfoo<:kser.vice or .banq~jal!_iteriaL...employ~csr.:-S~tf-'SU8fdsi---·· 
;.;e... 11.;;.. · parking ·attendan~onprofessional-health care.:emplQf~es;:..·garde~rst><.waste. manage_ment:-:- ·-

18 employees; and clerical employees; (2) as a service ~mployee -- of a proprietary· lessee or licensee, · 
19 of a sublessee or sublicensee, or of a service contractor or subqontractor of a propri~tary lessee or 
20 licemee, or sublessee or subliceosee- who works on the leased or licensed premises; (3) by a City 
21 . financial assistance recipient who expends at least half of his or her time on the funded project; or 
2·2 (4) by a service contractor or subcontractor of a City fuiancial assistance recipient and who expends 
23 ~t least half of his or her time on the premise~ of the City financial assistance recipient directly 
24 involved with the activities funded by the City. · · 
25 
26 
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(g) · "Employer'' means any person who is a City financial assistance recipient, contractor, 
subcontractor, proprietary lessee, proptj.etary · sub lessee, proprietary licen~ee, or proprietary 
sublicensee and who is required to have a business tax registration. certificate by Los Angeles 
Municipal Code §§ 21.00-21.198 or successor ordinance or, if expressly exempted by the Code from 

. such tax, would otherwise be subject to the tax but for such .exemption;· provided, however, that 
corporations organized under§ 50l(c)(3) of the United States Internal Revenue Code of 1954, 26 
U.S.C. §50l(c)(~), whose chief executive officer earns a salary which, wµen calculated on an hourly 
basis, is less than eight (8) times the lowest wage paid by the corporation, shall be exempted as to 
all employees other than child care workers. · 

(h) "Person" means any individual, proprietorship, partnership, joint venture, corporation, 
limited liability company, trust, association, or other entity that ~y employ individuals or enter into 
contracts. 

(i) "Proprietary" lease or license" means a lease or license of City property on which 
services are rendered by employees of the proprietary lessee or licensee or sublessee or sublicensee, 
or of a contractor or subcontractor, but only where any of the following applies: (1) the services are 
rendered on premises at least a portion of whic~ is visited by substantial numbers of the public on 
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l a·frequent basis (including, but not limited to, airport passenger tenninals; parking lots, golf courses, 
2 recreational facilities), (2),any of the services could feasibly be perfonned by City employees if the 
3 awarding authority had the requisite financial and staffing resources, or (3) the :QM has detennined 
4 in writing ihat coverage ·would further the proprietary interests of the City; prov-'lcted, however, that 
5 a proprietary lessee or licensee. having annual gross revenues of less than two-hundred thousand 
6 dollars ($200,000) from business conducted on the premises and employing no more.thai;i seven (7) 
7 employees will be exeinpt from this article, except ~t for proprietary leases or licenses having a 
8 tenn of more than two (2) years, the exemption shall expire after two (2) years but shall be renewable 
9 ip twq-year increments upon meeting the requirements therefor at the time of the renewal 

10 application. To qualify for this exemption, the proprietary lessee or licensee must provide proof of 
11 ·. its gross revenues and number of employees to the awai:ding authority of the'proprietary lease or 
12 license as required by regulation. The determination of whether annual gross revenues are less than 
13 two-hundred thousand dollars ($200,000) shall be based on the gross revenues for the last tax year 

. -~- 1.1 prior to application or such other period as .may be established by regulation. Such annual gross 
-=- ... ti- ~~:...@~~nue .ceiling of tw-0-hundred thousand 1iollar~200,0QO)..shalhb_e ~djusted,.API1uaJly flt ~:.Same ~. " · 
~--1~----~: and at the,,..same . .time...as .the-li~g wage isquljuste~der.-.seGtion-~·(h3~:-A.-=proprie~ · ---
-- --:,17 .. ,· _,Jess~ or Jicensee..spall b~ deemed.to be...ernployi~..m~t(7)--einployees-:-if-its· .. · ~~ 
., 18 workforce worked an average .of no more than one-thousand, two-hundred, and fourteen (12 14) 

19. hqurs per month for at least three-fourths of the time period upon which the revenue limitation .is 
20 measured. Proprietary "leases" and "licenses" shall be deemed to include subleases and sublicenses. 
21 Proprietary "lessees" and "licensees" shall be dee111ed to include their sublessees and sublicensees. 
22 
23 
24 
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0) '~Service contract" means a con~ct let to a contractor by the· City primarily for the 
furnishing of services to or for the City ( as opposed to the purchase of goods or other property or the 

. leasing or renting of property) and that involves an expenditure in excess of twenty-five thousand 
dollars ($25,000) and a contract term of at least three (3) months; but only ·where any of the 
following applies: (1) at least some of the services rendered are rendere~ by employees whose work 
site is on property owned by the City, (2) the services could feasibly be perfonned by City erpployees 
if the awarding authority had the requisite financial and staffing resources, .or. (3) the DAA has 
determined in wri~g that.coverage would further the proprietary interes_ts of the City. 

(k) "Subcontractor'' means any person not an employee that enters into ~ contract (and 
that employs· employees for- such purpose) with (1) a ·contractor or subcontractor to assist the 
contractor in perfonning a service· contract or (2) a contractor or subcontra~tor of a proprietacy lessee 
or licensee or sublessee or sublicensee to perform or assist in performing services on the leased or 
licensed premises. Vendors, such as service contractors or. subcontractors, <_>f City financial 
assi~tance recipients shall· not be regarded. as subcontractors except to the extent ,provided in 
subsection (f). · · 

. . 
(1) "Willful violation" means that the·employer knew of his, her, or its obligations under 

this article and deliberateiy failed or refused to comply with its provisions. 

. . 5 



r Sec. 10.37.2 Payment of Minimum. Compensation to Employees 
2. 
3 (a) Wages 
4 
5 Employers shall pay employees a wage of no less than the h9urly rates s~t under the authority 
6 of this article. The initial rates were seven dollars and twenty-five cents ($7.25) per hour with health 
7 "benefits, ·as described in this .article, or otherwise eight dollars and fifty. cents ($8.50) per hour. Vfith 
8 the annual adjustment effective July 1, 1998, such rates were adjusted to seven dollars and thirty-nine 
9 cents ($7.39) per hour with health benefits and eight dollars and sixty-four cents ($8.64) without. 

10 Such rates shall contmue to be adjusted annually to correspond with adjustments, if any, to 
11 retirement benefits paid to members of the City Employees Retirement System ("CERS"), made by 
12 the CERS Board ofAclminis~tion under $4.1040. The_ City Administrative Office shall so advise 
13 the DAA of any such change by June 1 of each year and of the required new hourly rates, if any. On 
14 the basis of such rep~rt the DAA shall publish a ·bulletin announcing the adjusted rates, which shall 
l.5- ., take effect... upon such publication. - .. ~ .... · ,~ .. --~:"!"- · '!<~.---' ... ~- .. ~ .._,.;,: -.~1: • · . . -

. ..:...--=: 16.~.:. ... .. .. -·--.... :. .... _..... . = · · ..... t,r drttnz:z -~~":,\, -==~·· .................. ~ ... 

. • 17. -.-.. (b) · Compe.nsatsd. days ojf ~--
. . ..... 

2-! ~ ._ --~ ·-··' •::,,&~':!;- ....... ..; ·-
. . 

-.........-~ .. -.. ~-~ 
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Employers shall provide at least twelve (12) compensated days. off per year for sick-leave, 
·vacation, or personal necessity at"the employee~s request. Employers shall also permit employees 
to take at least an additional ten (10) days a year of uncompensated time to be used for sick leave for 
the illness of the employee or a member of his or her immediate family where the employee has 
~xhausted his or her compensated days off for that year. 

Sec. 10.37.3 Health Benefits 

Health benefits required by this article shall consist of the payment of at least one dollar and 
twenty-five cents ($1.25) per hour towards the provision of h~alth care benefits for employees· and 
their dependents. Proof of the provision of such benefits must be submitted to the awar~ing 
authority to qualify fonhe wage rate in section 10.37.2(a) for employees with health.benefits, 

, . 
Sec. 10.37.4 Notifying Employees of their Potential Right to th~ Federal Earned Income 

Credit 

Employers shall infonn employees making less than twelve dollars ($12) per hour of·their 
possible right to the federal Earned Income Credit ("EiC") under§ 32 of the Intern~ Revenue Code 
of -1954, 26 U.S.C. $32, and shall make available to employees forms informing them about the EIC , 
and forms required to secure advance EIC payments from.the employer. 

Sec. 10.37.5 Retaliation Prohibited 
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Neither an employer, as defined in this article, nor any other 'person employing individuals 
shall discharge~· reduce in compensation, or otherwise ~iscriminate against any employee fo:r 
complaining to the City with regard to the employer's compliance or anticipated co~pliance with 
this· article, for opposing any practice proscribed by this article, for participating in proceedings 
related to this arti<?le, for seeking to enforce his o_r her rights under this article by any lawful means, 
or for otherwise asserting rights under this article. 

Sec. 10.37.6 Enforcement 

(a) An employee claiming violation of this article 'may bring an action in the Municipal 
Court or Superior Court of t~e State of California, as appropriate, against an employer and may be 
awarded: 

·- ...... . 

• . (1) Fof·failure to paywages.required .. by-this .artiel6::-- back PJL-Y-for each day-during 
which the violation contin.uedi:''"~ .... -.. ~··-=· · _ _.. ___ . __ ..._ __ , · --=-.... ~ .. ,....... . . . ................ · 

... --·~. - . ·:t: ..... ·· ":'r .. 

(2) _For failure to pay medical ~enefits -- the differential between the wage required 
by this. article without benefits and such ~age with benefits, less amounts paid,· if 
any, toward medical benefits. · 

(3) For retaliation - reinstatement, back pay, or other equitable relief ~e court may 
deem appropriate. · 

(4) For willful violations, the amount of monies to be paid under (1) - (3) shall be 
trebled. 

... "t .- _ ...... 

(b) The court shall award reasonable attorney's fees and costs to an employee who prevails 
in any such enforcement action and to an employer who so prevails if the employee's suit was 
frivolous. 

. ' 

( c) Compliance with this article shall be required in all City contracts to which it applies, and 
such contracts shall provide that violation of this article shall constitute a material breach thereof and 
entitle the City to terminate the contract and otherwise pursue legal remedies that may be available. 
Such ·con1:racts shall also include a pledge that_ there shall be compliance with federal law proscnbing 
retaliation for union organizing. · 

(d) An employee claiming violatio~ of this article may report such claimed violation to the 
' DAA which shall investigate such complaint. Whether based upon such a·complaint or otherwise, 

where the DAA has determined that an employer has violated this article, the PAA shall issue a 
written notice to the employer that the violation is to be corrected within ten (10) days. In ~e event 
that the employer has not demonstrated to the DAA within such period that it has cured such 
violation, the DM may then: 
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( 1) Request· the awarding authority to declare a material breach of· the service 
contract, proprietary lease or license, or financial assistance agreement and exercise 
its contractual remedies thereunder, which are to include, but not be limited to, 
tennination of the service contract, proprietary lease or license, or financial assistance 
agreement and the return of monies paid by the City for services· not yet rendered. 

(2) Requ~t. ~e City Cowicil to debar the employer from future City contracts, l~~s, 
and licenses for three (3) years or until all penalties and restitution have been fully 
paid, whichever occurs last. Such ~ebarment shall be to the extent permitted by, and 
under whatever procedures may be required by, law. 

(3) Request the· City Attorney to b.ring a civil action against the employer seeking: 

(i) Where applicable, payment of all unpaid. wages or health 
. , ~.. premiums-.pres_cribed.llr'.,this. articlerand/or ....... - _ ~ . ..-..:. ..• _, ... - ~. -!:;.;::. --~-. _ 

- .... -· ~·..:.~'l. 

-·- ........ ~~- .. - -- . . ·~,·-·-:~- -
(ii) A fine payable to the.:City.in 1:h.e·amoon~ofi-up to one hundred ... -
dollars ($100) for each violation for each day the violation remains · 
uncured. ·· ·· · . 

Where the alleged violation concerns non-payment of wages or health premiums, the 
employer will not be subject to debarment or civil penalties if it pays the monies in 
dispute into a holding account maintained by the City for such. pwpose. · Such 
disputed monie~ shall be presented to a neutral arbitrator for binding arbitration. The 
arbitrator shall determine whether such monies shall be disbursed, in whole or iri 
part, to the employer or to the ~mployees in question. Regulations promulgated by 
the DAA shall establish the framework and procedures of such arbitration process. 
The cost of arbitration shah be borne· by the City, unless the arbitrator determines that · 
the employer's position in the matter is frivolous, in which event .the arbitrator shall 
assess the employer for the full cost of the arbitration. Interest earned by the City ·on 
monies held in the holding account shall be added to the principal sum deposited, and 
the monies shall be disbursed in accordance with the arbitration award. A service 
charge for the cost of account maintenance and service may be deducted therefrom. 

-~- .. - ....... ':+ ··-

( e j Notwithstanding any provision of this Code· or any other ordinance to the contrary, no 
criminal penalties shall attach for· violation of this article. 

Sec. 10.37.7 Admlnlstratton 

The City Council shall by resolution designate a department or office, which shall promulgate 
rules for implementation of this article and otheiwise coordinate administration of the requirements 
of tl).is article ("designated adniinistrativ~ agency" - DAA). T_he DAA shall monitor compliance, 
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including the investigation of claimed violations, and shall promulgate implementing regulati9ns 
consistent with this article. The DAA shall also issue determinations that. persons are City fmancia1 

· assistance recipients, that particular contracts shall be regarded as "service contracts'~ for purposes 
of section 10.37.10), and that particular leases and licenses shall be regarded as Hproprietary leases" 
or ''proprietary licenses" for purposes of section 10.37.l(i), when _it receives an application for a 
detennination of non-coverage or-exemption as provided for in section 10:37.13. The OM shall 
also establish employer reporting requirenients on employee compensation and on notification about 
and usage of the federal Earned Income Credit referred to ·in§ 10.37.4. The. DAA shall report on 
compliance to the City Council no less frequently than annually. · 

· During the first, third, and seventh years of this article's. operation since May 5, 1997, and 
every third yeru: thereafter, the ~ef Administrative Officer and the Chief Legislative Analyst shall 

.• conduct or commission an evaluation of this article's operation and effects. The evaluation shall 
specifically address at .least the following_ matters: (a) ho'\\'." exteIJSiyely affected employers are 

, ... complying with. the .. ~i9~...(hl..lw~tj}~ ~M~~tW:g~~~grfforce. ~~Eosition of.~ected ... ·.· . 
... ..:. eJI1Ployers; ( c) how the atlicle. is affecting productivity and service quality of affected employers; ( d) 

. ""'"'"Jl.ID.Y ~e addition!ll-:eosts oLthy ~iclf...,~V,tpeen..d~png_ W<_?*ers,:;fheir employers, and
the City. Within riinety days of the adoption of this art~cle, these offices shall develop detailed plans 
for evaluation, including a <:fetermination of what current and future data will be n~ed.for effective 
evaluation. 

Sec. 10.37 .8 Exclusion of Service Contracts fr~m Competitive Bidding Requirement 
. ' 

Service contracts otherwise subject to competitive bid shall be let by competitive bid if they 
involve ¢.e expenditure of at least two-million dollars ($2,000,000). Charter § 387 shall not be 
applicable to service contracts. 

Sec. 10.37.9 Coexistence with Other Available 'Relief for Specific Deprivations of 
Protected Rights 

. . 
This article shall not be construed to limit -an employee's right to bring' legal actio,i for 

violation of other minimum compensation laws. 
•. . 

Sec. 10.37.10 Exvendltures Covered 

This article shall apply to the expenditure - whether through aid to City financiai assistance 
recipients, service contracts let by the City, or service contracts let by its financial assistance ·
recipients -- of funds entirely within the City's control and to other funds, such as federal or state 
gran~ funds, where the application of this article is consonant with the laws authorizing th_e City to 
ex.pend such other funds. 

9 
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•Sec. 10.37.11 Ti~ing of Application 

(a) Original 1997 ordinance. 

The provisions of this article as enacted by City ·ordinance no. 171,547, effecti~e May 5, 1997, 
sha~l apply to (1) contracts consummated ~d fmancial assistance provided after such date, (2) 
contract amendments consummated after such date and before the effective date. of the 1998 
ordinance which themselves met the requirements of former section 10.37.l(h) (definition of 
"service contract") or which e_xtended contract duration, and (3) supplemental fmancial assistance 
provided after May 5, 1997 and before the effective date of the 1998 ordinance which itself met the 
requirements·of section 10.37.l(c). , · . ' 

. (b) 1998 amen_dment. 
, •.:. • --.. ,.·"!'~-~~ ; ... :·lb;:: -d"'"'~ .. ,,.c., • .,,.. ·T-~. , • ._ ":- .:· -:! - • .·.•, .;.-- -

16 •. ! ~ ...... ~ .. The provisionSPf this.article as amended.by.the...l.99&.,;ordi~an:ce...shaILapply to (l)"seivice -- --~- · · 
. _ ~__..,_~gntracts; proprietary Je~~f.>r. li~.~~.c.311d~fi~~~UU1Q.e a~eeinen~ cons'lllllllla«.rl.after the . .._..., 

18 · effective date of such ordinance and (2) amendments,·consummated after the effective date of such 
19. ordfuance, to service contracts, proprietazy leases or licenses, and financial assistance agreements 
20 that provide additional monies or which extend term. 
21 
i2. 
13 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
~9 
40 
41 
~2 
43 

Sec. 10.37.12 Supersessfon by Collective Bargaining Agreement 

Parties subject to this article may by collective bargaining agreement provide that such 
agreement shall supersede the re_quirements of this article. 

Sec. 10.37.13 Liberal Interpretation of Coverage; Rebuttable Presumption of Coverage · . I . 
· The definitions of"City financial assistance recipient" in section.10.37.l(c), of ''proprietary 

lease or license'; in section -10.37.l{i), and of "service contract'' in section 10.37. lG) shall be liberally 
interpreted so. as . to furth~r the policy objectives of this article. All recipients of City financial 
assistance meeting the monetary thresholds of section 10.37.1(c), all City leases and licenses. 
(including subleases an~ sublicenses) where the City is the lessor or ~icensor, and all City contracts 
providing for services that are more than incidental, shall be presumed to pieet the corresponding 
definition just mentioned, subject, however, to a determination by the DAA of non-coverage or 
exemption on any basis allowed by this article, including, but not limited to,1 non-coverage for failure 
to satisfy such definition. The DAA shall by regulation establi~h procedures for informing persons 
engaging in such transactions with the City of their opportunity to apply for' a determination of non-
coverage or exemption and procedures for making determinations on sue~ applications. . 

! 

Sec. 10.37.14 Severablllty [' 
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i If any provision of this article is declared legally invalid by any court of competent 
2 · jurisdiction, the remaining provisions shall remain ~ ful! _force and effect · · 
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Sec. 2. The City Clerk shall certify to the passage of this ordinance and cause the 
same to be published in some daily newsp~per printed and_ published in the City.of Los Angeles. 

. . I hereby certify that the foregoing4 ordinance was passed by the Council of the 
City of Los Angeles, at its meeti1:1g of OV 2 5 199i · . · · 

,. .. ao ~ .. •• ........ • '":; 

,, .·. 

Approved _______ _ 

Approved as to Form and Legality 

JAMES K. HAHN, City Attorney 

BY-----------
FREDERICK N. MERKIN 

Senior J\ssistant City Attorney 

J. Michael Carey, City Clerk 

·-· ~.Y. t~-~,:'6 
·- - .. ·· ~ ~ _ . .P_eputy 

Mayor 

. ·• 

. ··":· 

.. ------· .. ------·--·····---------------------------.;..- .... -·---------·--"-'-"':""-------------
Said ordinance was presented to the Mayor on _-f'HN~O~V~·~il.O_J91Aff1~~8-----; 

the Mayor returned said ordinance to the City Clerk on DEti-. ti: mw 
without his approval or his objections in w;iting, being more than ten days 
after the same waij presented to the Mayor .. 

· Said ordinance shall become effective and be as valid as if the 
·Mayor h~d appt:'oved and signed· it. (Sec. 30, City Charter) 

C.F. C,fi?- ( (({ -s·, 
-- .... - - -·---·----
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ORDINANCE N0._1~7_3_7_4_. 7 

An ordinance amending various sections under Division 1 b, Article 
11, of the Los Angeles Administrative Code to Increase the annual gross revenue 
threshold of the small business exemption from the City's Living Wage-Ordinance.and 
clarify ambiguities in the defined terms: 

THE PEOPLE OF THE CITY OF LOS ANGELES 
DO ORDAIN AS FOLLOWS: 

· Section 1. Los Angeles 'Administrative Code Section 10.37.1 (a) Is amended 
and .reV!s.~d to reap as follows_;_ . . -~·'.· . • . . 

(a) . ~AWq~A.iOQ .. ~l!~IJ.9.rjty"..,,J)l~a~hat subordinate .or cofnpon~rit ~-n-fity or 
person of the City (such as a department} or of the financial assistance recipient 
that awards or Is ptherwlse responsible for the administration of a service 
contract or public lease or license, or, where there Is no such subordinate or 
component entity or person, then the City or the City financial assistance 
recipient. 

Sec. 2. Los Angeles Administrative Code Sectfon 10.37.1 (d) Is amended and·. 
revised to read as follows: · 

( d) "Contractor'.' means any person that enters Into ( 1) a service 
contract with the City, (2) a service contract with a public lessee or sublessee or 
licensee or subllcensee, or (3) a contract with a City financial assistance 
recipient to asslst the recipient In performing the work for which the assistance Is 
being given. Vendors, such as service contractors, of City financial- assistance 
recipients shall not be regarded as contractors except to the extent provided In 
subsection (f). · 

Sec. 3 Los Angeles Administrative Code Section 10.37.1 (f) Is amended by 
deleting the word "proprietary" and replacing It with "public" . 

. Sec. 4. Los An.geles Administrative.Code Section 10.37.1 (g) Is amended and 
revised to read as follows: · 

· (g} "Employer" means any person who Is a City financial assistance 
recipient, contractor, subcontractor, public lessee, public sublessee, public 
licensee, or public subllcensee and who Is required to have a business tax 
registration certificate by Los Angeles Municipal Code§§ 21 .00 - 21.198 or 
successor ordinance or, If expressly exempted by the Code from such tax, wo.uld 
otherwise be subject to the tax but for such exemption: provided, however, that 
corporations organized under §501 (c)(3) of the United States Internal Revenue 



' . 

........... 

I• 

Code·of 1954, 26 U.S.C. §501 (c)(3), whose chief executrve ·officer earns a 
s~lary which, when calculated on an hourfy basis, Is fess than eight ·(8) tlm~s the 
lqwest wage paid. by the corporation, shall be exempted as to all employees 
other than chlld care workers.-

Sec~ 5. Los Angeles.Administrative Code Section 10.37.1 (I) Is amended.and 
revised to read as follows: · 

(I) "Public lease or license. n 

(a) Except as provided In (l)(b), "Public lease or license" means a lease or 
license of City property on which services are rendered by employees of the 
public lessee or licensee or sublessee or subllcensee, or of a contractor or 
subcontractor, but only where any of the following applies:· 

,_...l. .. ... 

·~ (1) The services are reo.aere.ct .oh_premlse~ at least a P.Ortlon of which Is 
. visited ~y..substanUal .numbers of the public on a frequent ba$1S (Including, 
but not limited to, airport passenger terminals, parking lots, golf courses, 
recreational facilities );or: 

(2). Any of the services could feasibly be performed by City employees If 
the awarding authority had the requisite financial and staffing resources; 
or · 

(3) The DAA has determined in writing tliat coverage would further the 
proprietary Interests of the City. · 

{b) A public lessee or licensee wlll be exempt from the requirements of 
this article subject tq the following llmltatlon·s: 

(1) The lessee or licensee has annual gross revenues of less than 
the annual gross revenue threshold, tf1ree h~ndred· fifty thousand 
dollars {$350,000), from business conducted on City property; 

(2) The lessee or licensee employs' no more than seven (7) people 
total In the C()mpany on and off City property; 

(3) To qualify for this exemption, the l~ssee or licensee must provide 
proof of Its gross revenues and number of people It employs In the · 
company's entire workforce t~ the awarding authority as ·required by 

· regulation; · 

(4) Whether a'nnual gross revenues are less than three hundred fifty 
thousand dollars ($350,000) shall be· determined based on the gross 
revenues for the last tax year prior to appllcatlon or such other period° as 
. may be established .by regulation; 

(6) The annual gross revenue threshold shall be adjusted annually at the 
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same rate and at the same time as the living wage Is adjusted under 
section 10.37.2 (a); · 

(6) A lessee or licensee shall be deemed to employ no more than seven · 
(7) people If the company's entire workforce worked an average of no 
more than one thousand two-hundred fourteen (1,214) hours per month 
for at least three-fourths (314) of the time period that the revenue !Imitation 
Is measured; · 

(7) Public leases and licenses shall be deemed to Include public 
subleases and. subllcenses: · · 

· (8) If a public lease or license has a term of more than two (2) years, the 
exemption granted pursuant to this sect!OQ shall ~)(J)lre after two (2) years 
but shall be renewab!e :in· fy{o;.year' lnorem~ri~s upon rl)eetlng the 

·-requtrementsiherefor at the'time of-the;enewal ap13Heatlon or such period 
established by regulation. .. ·- ······ _ ....... . 

Sec. 6. Los Angeles Administrative Code Section 10.37.1 (k) Is amended and 
revised to read as follows: · 

(k) "Subcontractor" means any person not an employee that enters Into a . 
contract (and that employs employees for such purpose) with (1) a contractor or 
subcontractor to assist the contractor In performing a· service contract o'r (2) a 
contractor or subcontractor of a public lessee or llcense·e or sublessee or 
subllcensee to perform or assist In performing services on the leased or licensed 
premises. Vendors, such as service contractors or subcontractors, of City 
financial assistance recipients shall not be regarded as subcontractors except to 
the extent prqvlded In subsection (f). · · 

Sec. 7. Los Angeles Administrative Code Section 10.37.2(a) Is amended and 
revised to read as follows: · · 

(a) Wages 

Employers shall pay employees a wage of no less than the hour1y rates 
set under the authority of this article. The lnltlal rates were seven dollars and 
twenty-five cents ($7 .25) per hour with health benefits, as described In this 
article, or otherwise eight dollars and fifty cents ($8.60) · per hour. With the 
annual adjusti:nent effective July 1, 1998, such rates were adjusted to seven 
ao_lla~s and thirty-nine cents ($7 .39) per hour with health benefits and eight 
dollars and sixty-four cents ($8.64) without. Such rates shall continue to b'e 
adjusted annually to correspond with adjustments, If any, to retirement benefits 
paid to members of the Los Angeles City Employees Retirement Systerp 
("LACERS"), made by the CERS Board of'Admlnlstratlori under§ 4.1040. The· 
Office of Administrative and Research Seivtoes shall so advise the DAA of any . . 
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. . 
such change by ·June 1 of ea~h year and of the required new hourty rates, If any. 

· On the basis of such report the DM shall publish a bulletin announcing the 
adjusted rates, which shall take effect upon sue~ publication. 

Sec. 8. Los Angeles Administrative Code SeQtlon 10.37.6{d)f Is amended by 
deleting the phrase "proprietary lease or- licensen and replacing It with •public. lease or· 
llc~nse". 

Sec. 9. Los Angeles Administrative Code Section 10.37.7 Is amended by 
deleting the word •proprietary" and replacing It with "publicn. 

Sec. 10: Los Angeles Administrative Code Section 10.37.1 l{b) Is amended by 
deleting 1he word· "proprletarf::....and. replacing JLwltb "publicn . .:.,..-

. ·...:.- .. · ·-
Sec;:11; tcrs-Ang-etes;=Atlmlnlstraiive Code-:.Section-~iZ,4.4.ls-hereby ij_mended 

and revised to add a riew (c) which reads as follows:-·_... · 
. 

(c) 2000 amendment. 

·.The provisions of this article as amended by the 200Q ordinance shall apply to 
(1) service contracts. public leases or public licenses and City financial assistance 
recipient agreements consummated after the effective date of such ordinance and (2) 
amendments to service contracts, public leases or licenses and City financial 
assistance recipient agreements which are consummated after the effective date of 
such ordinance and which provide additional monies or which extend the term. 

' . . . ' 

. . 
. Sec. 12. Los Angeles Ad.mlnlstrative Code Section 10.37.13 Is amended by 
deleting the word "proprietary" and replacing It with/public". 

4 .. 

.. . .. , .. . 

···"f··---: ... :--· 



Sec. 13. The City Clerk shalf certify to the passage of this ordrnance and cause 
the same to be published In some dally newspaper printed and published h the City ·of 
Los Angeles. ·· 

. ·. · I hereby certify t~at the foregoin,9. pn:f lij~'7hM,as passed b.y the _Council of the 
City of Los Ang~le~; at its meeting of #JAN · . · 

J. MICHAEL CAREY, City Clerk 

.. ~"·· .. · .. :-·.; .. ... ;.,._~:i:. jd~' .~~ "lt ..,. ....... ~ .~:::..."'. •,. ·" -. o_ 0 Ei°_p_._u __ ty -- . ·.-. ··' ·: . -.. .... ·~ .. :~~-

-==-~~m·· ...... -- . -

• • I :,l"., • .---..... :;~·~· 

Approved as to Form and Legality 

JAMES K. HAHN, City Attorney 

Fiie No. 96-1111- 81 

H828 
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EXHIBIT6 

CERT1FICATION REGARDING COMPLIANCE WITH THE AMERICANS WITH 
DISABILITIES ACT 

12/04 
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EXHIBIT 3 
CERTIFICATION REGARDING COMPLIANCE WITH THE · 

· AMERICANS WITH DISABILITIES ACT 

The undersigned _certifies, that t~ the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) Is In compllance with and wlll 
· continue to. comply with the Americans with Disabilities Act 42 U.S.C. 12101 it~ and 

Its Implementing regulations. 
. . 

2. . ·The Contractor wlll provide for reasonable accommodations to allow ·quallfled . 
· ln~lvlduals with disabilities to have access to and partlc_lpate In Its programs, services 
and activities In accordance with the provisions of the Americans with Disabilities Act. 

3. -. ,. 

4. 

. . . 

The_ Contr~~tor.wl!;' no! dls~rl~ln~te agalns~ persons~wlth dlsabl,ltles nor aga_~nst 
persons di.re to1fielr·relatlorisnlp or: association-with ·a person with a dlsablllty· . 

.r •• :·.. • • ·-' •. • 

f he. C~htr;~t~~wi1r req~lre that'the iarigu'age·'oflfirs 'certification be Included In the ... ·.•"•q·~.--:; 

award documents for all subawards at all tiers (Including subcontracts, subgrants, and 
contracts under grants, loans and cooperative Contracts) and that all subreclplents 
shall certify and disclose accordingly. 

5. This certification Is a material representation of fact upon which reliance was pla~ed 
when the parties entered Into this transaction. 

Contract NUMBER __________________ _ 

CONTRACTOR/BORROWER/AGENCY 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE.~----------------~----
DATE~------------------,-------~ 

Rev. 10/01 22 
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EQUAL BENEFITS ORDINANCE RFP LANGUAG.E 

£:very RFP!RFalRFQ for an agreement with or OIJ behalf of the City of Los Angeles for 
which the consideration is in excess of the $5,000.00 and six (6) months must 
incorporate the following provisions· and EBO 'Certification forms. . · 

EQUAL BENEFITS PROVISIONS 

A. During the performance of this contract,·. the contractor certifies and 
. represents that the contractor will provide ~qual bene~ts to its employees with spouses . 

and .its employees with domestic partners . . . 
1. The contractor agrees to post a copy bf Paragraph ·A hereof in a 

c-onspicuous place at its place of business available· to employees and app_licants 

.. 

· for emp.tQYpJ.!;m_t._:. ..:.· .. ~ .. -.... -: . :: : .. <·, . 

1.:::..··.--::.:·.,· · .· 8. The contractor-shall ·permit. access ~to and may be required to provide 
certified copies of a!I of its "records .. pertalning to- employment and to its employment 
practices to tf1e awa·rding authority qr the Office of Admin.fstrative and Research 
Services for the purpose of Investigation to ascertain compliance with the Equal 
Benefits Provisions of this. contract, and on their or either of . their request to provide 
evidence that it has complied pr will comply therewith. 

C. · The failure qf any contractor to comply with the Equal Benefits Provisions 
of this contract maY. be deemed to be a material. breach hereof. Such failure shall only 
be established upon a finding to that effect by the awarding authority, on the basis of its 
own investigation or that of the Offi~ of Administrative .and Research Services.· No 
such finding shall be made except upon a full and fair he~ring after notice and on an 
opportunity to be heard has been given to the contractor. · 

' . 
0. . Upon a finding duly made that the contractor. has breached the Equal 

B~nefrts Provisions of this contract. this contract may be forthwith .canceled, temilnated · 
or suspended, Jn whole or in part, by the awarding authority, arid all monies due or .to 
become due hereunder may be forwarded to and retained by the City of Los Angeles. 
In addition thereto, such breach may be the basis for a determination by the awarding 
authority or the Office of Administrative and Research Services ttiat the sald'contractor 

· Is an Irresponsible bidder' purst:1ant to the provfsions of Section 386 of the Los Angeles 
City Charter. In the event of such determination, such contractor shall b~ dl~quallfled 
from being awarded a contract with the City of Los Angeles for a period of two years, or 
until it shall establish and carry ouf a· program In cpnfonnance wftti the provisions 
hereof. 

E. Not witt'lstandlng any other provisions of this contract, the City of Los 
~ngeles shall have any and all other remedies at law· or In equity for any breach hereof. 

Equal Benefits Ordinance RFP Language, Rev. 2/13/01 - -· Page 1 



-· ...... ! .. ., ..... 

F. Nothing contained in this contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

G. The equal benefits requirements of this section shalt .not apply to collective 
bargaining agreements in effect prior to the effective date of Section 10.8.2.1 of the Los 
Angeles f\dministrative Code .. Amendments, extensi~ns or other modifications of such 
collective bargaining agreements, occurring subsequent to the effective date of that 
section, shall incorporate t~e equal benefits requirement of that section. · 

. . 
H. All contrc;1ctors subject to the provisions of this section shall include a like 

pr.ovision In all subcontracts· awarded for work to be· performed under the contract with 
the City and shall impose the same obligations, Including but not limited to filing and 
reporting obligations, on the subcontractors as are applicable to the contractor. Failure 
of the contrac~or to comply with this requl_rement or to obtain the compliance of its 
subcontractors with all such obligations shall s:.s:..ject the contractor to the imposition of 
any 8f1d · all. s~11ctions allowed by law, including but not limited to termination of the 
contrac"tor"~onfractwitfi·the City". · · ... ·. - · . . . · .. . . 

. ......... ..:... !...- .. ·' • .... • • • -.:.:_......--.:...: ... ,.._ . :.r,. 
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CITY OF LOS ANGELES 
Office of the City Admlnlstratrve Officer 

Contractor Enforcement Section 
200 Nortt:i Main Street, Room 1240, Los Angeles, CA 90012 

Phone: (213) 978-7650 • Fax: (213) 978-!616 . 
INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS· 

1. Start with the Equal Benefits Ordinance (~BO) CompUance Form (Form cAOIEB0·1}. Your company must 
be determined to be In compliance with the EBO before a contract with the City may be executed. In Section 2 of 
the form, Indicate what benefits your company currently offers its employees. If a benefit Is not offered, Indicate 
the benefit Is not offered. · 

If your company currently does not offer benefits equally to employees with spouse~ and employees with same 
or different sex domestic partners, you may, on page two of the EBO Compliance Form, request one of the 
followl~g by checking the appropriate box on trye. form; 
a. Reque~t additional time to come Into compliance with the EBO. This Is available to contractors who agree 

to fully comply with the EBO but need addltlonal time t9 add domestic partner coverage, to change company 
poll.cies, or to negotiate the· addition of domestic partner coverage _to a collective b~rgalnlng agreement. 
Complete the Application for Provisional Compliance (Form CAO/EB0-3) and return It with the EBO 

_:.:.!·, _.,. .• 2 . ~£cWf~.F..of.01_lF~rm_£A<;>/EB0-1). '(ou must submit supporting documentatlon·to verify why addltio~a! ,;,, . 
tlm~s.needed. · .- · .. . . 

. '£a..;-:,-:· .~~-~qlt6St to.be allowed to comply with.the EBO by providing employees· the cash equivalent. Tttls Is 
available .to contractors who meet both of the following:-(1) agree to ptovrde employees with domestic partners 
the cash equivalent of th~ benefits offered to employees with spouses; and (2) have demonstrated that they 
have taken reasonable yet unsuccessful ·efforts to comply, or that ft would be unreasonable under the 
circumstances to require the contractor to provide equal benefits rather than pay the cash equivalent to 
employees. Complete the Application for Reasonable Measures Detennlnatlon (Fonn CAO/EB0-2) and return 

· . It with the EBO Compliance fonn (Form CAO/EB0-1}. · You must supmlt the supporting documentatlon 
requested In the Reasonable Measures Fonn. · · 

c. Reque~t to be allowed to comply with the EBO on a contract-by-contract basis. If your company can only 
~mply with the EBO for ttiose locations or employees covered by the EBO, you may apply for compll~nce on 
a contract-by-contract basis. Contact the Contractor Enforcement Section for additional Information. Check 
the approprtate box on the EBO Compliance Form (Fonn CAO/EB0-1) and submit supporting documentation 
·regarding the locations and employees affected by the EBO. 

2. Obtain supporting documentation: The City must-verify that each benefit offered by. your company Is offered 
equally. Refer to the EBO supporting documentation Information sheet for the type of documentation that will be 
required. You must submit supporting documentation for each benefit checked ID' Question 2 of the EBO 
QompUance form (form QAO/EB0-1 ). · . · 
Unless otherwise specified In the RFB/RFP/RFQ, you do not n~ed to submit supporting documentation with the 
bid or proposal. However, because supporting documentation will be required If you are selected for award of a 
contract, you· must have the supporting documentation readily available for submission. A delay In the submission 
of documentation will result In a· delay lri the ex~cutlon of your contract. If you h~ve already been notified that 
you have been selected for the award of a contract, supporting documentation must be submitted 
lmr:ne.dlately to avoid delays. · · 

. . 
3. Submit the EBO Compliance Form (Form CAO/EB0·1) to the awarding department. If you ere requesting 

additional time to comply or to be allowed to pay employees the cash equlyalent, you must also submit the 
approprlate forms (see #1 ~bove) and supporting documentation witt, the EBO Compliance Form. . 

. . 
\ . 

-1. The forms and documentation will be forwarded to the Contractor Enforcement Section for review. If 
additional' lnfonnatlon or.supporting documentation Is needed, the Contractor Enforcement Section will contact you 
to obtain the Information. ·Because your contract cannot be executed .untn you bet bean datennlned to be 
In compliance with the EBO, you must respond promptly to any request for addlflonal lnfonnatton, 

Fonn CAO/EB0.10 (Rev. 03118103) 



CITY OF LOS ANGELES 
Office of the City Administrative Officer 

200 North Main Street, Room 1240 
Los Angeles, CA 90012 . 

Phone: (213) 978-7650 ·:. FAX: (213) 978-7616 

DOCUMENTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS 6RDINANCE 

Section 2 of the Equal Benefits Ordinance Compliance Form (Form CAO/EB0-1) requires that you submit 
supporting documentation to the Office of the City Administrative Officer to verify that all benefits marked In 

· your.response(s) are offered In a nondiscriminatory manner. This list Is Intended to be used only as a guld.e for 
the type of documentation needed. 

Health, Dental, Vision Insurance: A statement from your insurance proylder that spouses and domestic 
partners receive equal coverage In your medical plan. This may be In a letter from your Insurance provider or 
reflected In the ellglbllity section of your official Insurance plan document. Note that "domestic partner" Includes 
same-sex as well as different-sex partners so that the definition of •domestic partner" contained In the plan 
documen~ must l~clude different-sex partners . . .;, . -· . . . ;,;.; :.. . ...: .... . 

... , :-· -~f>1niiffltv~.~c~ading' .to1ii-plans): oorunientatio7ishou1~ indicatelnaepartfcipaTin9-employa·e"s-~~~5~~~ - -. -· -
. af beneficiary to receive the amount payable upon the death of the employee. • ·· ·· · 

.. -::.··-: -=-.. ~~-:.-:--· -· ~. ·~:rn,.1( ·- • -~. . :. .. ~"-;--.::,;;r~--- ::e...: .. -~:f-_!""'-;:,,·· -:·.-:--·-~:YHJ~::rm:s,;:J--._:-~:· 

. Bereavement Leave: .Your bereavemenfleave or funeral leave policy indicating the benefit Is offered .equally . 
.If your policy allows employees time off from worl< because of the death of a spouse, It should also allow for 
time off because of the death of a domestic partner. If U,e policy allows time off for the death of a parent In-law 
or other relative of a spouse, It must Include time off for the death of a domestic partner's equivalent relative. 

Family Leave: Your company's Family and Medical Leav~ Act policy.· All companies with 50 or more 
· employees must offer this benefit. Your policy should Indicate that employees may take leave because of the ·· 
· serious medical condition of their spouse or domestic partner. 

Parental Leave: Youi- company's policy indicating that employees may take leave for the birth or adoption of a 
child. If leave Is available for step-children (the spouse's child) then leave should also be made available for 
the child of a domestic partn~r. · · 

Employee Assistance Program (EAP): The benefit typically refers to programs that allow employees and 
· their family members access to counselors who provide short-term counseling and referrals to assist In dealing 

with Issues suet, as family pro~lems, addiction, and financial and legal ~ifficultles. Your company's EAP policy 
. . must confirm that spouses, domestic partners a11d thefr·parents and chlldren are equally eligible (or Ineligible) 

.for such benefits. If provided through a third party, a statement from the third party provider regarding eligibility 
· Is required. · · 

Relocation & Travel: Your company's policy confirming that expenses for travel or relocation will be paid on 
the _same basis for spouses and domestic partners of employees. · 

. Company Discounts, Facllltles & Events: Your company's policy confirming that to" the extent discounts, 
facilities (such as a gym) and events (such as a company holiday party) are equally available to spouses and 
domestic partners of employees. · 

Credit Union: Documentation from the credit union Indicating that spouses and domestic partners have equal 
access to credit union services. 

Child Care: Documentation that U,e chlldren of spouses (step-children) and children of domestic partners have 
equal access to chlld oare services. 

~her Benefits~ Documentation of any other benefits_ fisted to Indicate th.at they are offered ·aqualry. 
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CITY OF LOS ANGELES _ 
·office of the City Admlnlstra.tlve Officer· 

Contractor Enforcement Section 
200 North Main Street, Room 1240, Los Angetes, CA 90012 

Phone: (213) 978-7650 - Fax:· (213) 978-7616 

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM 

COMPLIANCE 

Your company must be certified as complylng·with Los Angeles Admlnl$tratlve Code Section 10.8.2.1, Equal 
Ber,eflts Ordinance, prior to the execution of a City agreement.This form mu.st be returned to the City department 
awarding the agreement. If responding to a request for bid/proposal, submit this form with the bid/proposal. 

City- Dept. A'wardlng Agreement: _________ Contact/Phone: ---------

SECTION 1. CONTACT INFORMATION 
· Company Name:· ~---------------------~---------~-

Company Address: 
City: . . · · · State: . Zip: 

·Cont1;1ct Person: Phone: Fax: .,. 
L"..'".;,oi!,.:.;'!'.'~W~~on.co_Qjra...2{or; a!Jd_l_h~ve .no·~r:nployees. DYes ~NQ..{i{Y<?u·answered "Ye&,!.:g~il 3J;,-~ 

· .APP~oxim~m,Number.of Employees In the Unlt~d States: ·.. · . -· ___ =;.,; ·: .· ·,--, •. 
.;· -:_, :,r; ·· Ate~ny_ of your em~l~y~~~ ~?~~~~d~y-a·:c<>flectlve ba~gal_fiT~g agf~.m~nt_ or union trust fur{d7o~· ,. O No· .. · -~-

SECTION 2. COMPLIANCE QUESTIONS 
Has your company previously sut5mltted a Compliance Form and all supporting documentation? D Yes O No 
ff Yes; AND the benefits provided to your employees have not changed since that time, continue onto Section 3. 

, 
ff No, OR If the benefits provided to your employees have changed since that time •. complete the rest of this form. 

In the table below, check all benefits that your company currently provides to employees or to which your 
employees have access. Provide infonnatlon for each benefits carrier if your employees have access to 
more than one carrier. Note: some benefits are available or apply to employees because they have a spouse 
or domestic partner to whom the benefit applies, such as bereavement leave that allows an employee time off 
because of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or 
d ti rt . h di 11 th t th d ti rtn . d omas c oa ner. sue asme ca nsurance a covers e spou~e or omes coa er as a eoendent. 

BENEFIT(S) YOUR This Benefit Is This Benefit Is Available/Applies AYallabretApplles 

COMPANY CURRENTLY Not Offered Available to to Spouses of to Domestic 
OFFERS . to Employees Employees Employees Partners of 

EmPlovees 
1 I-IA11lth ,-----IIJstN•maof~,. 1511 

1-1a .. 1th Carr far 1: 0 0 0 a 
1-AAlth Can er2· D 0 0 D 

larldlH ,na -l"IBniAra on _.,_ .... _ent. 
? lan··• n1t11rance IUct N11ma nf - ': ... ii 

\anh11 ~a~ er 1· · 0 0 0 a 
\an, a t :arr er 2: ·O 0 a D 
'.] ,,., Ir H MA carriers on 

.. 
IIL. 

3 Vlttlnn Plan" lat w ........ nf"•""'--f•\\ 
/llzlon Carrier 1 · ·o 0 0 a 

VIAIOn Carrier 2· 0 0 0 0 
4 .... 0 0 0 0 
6 e .. 

'"'"' L•ave 0 0 0. 0 
·6 :emllit ,11t1ve 0 D 0 0 
7 ?erentel Leave 0 0 0 0 
8 i;.molovaa Proa ram 0 0 0 
Q . - ~ Travel 0 "' ······· 

IY Li "M'~"'"'· - ..•. .__ & 1:vanfc, 0 
I, c. 1ttff Union .,. 

1C Hrlr.aN 
,1, n ka,,.. 

l4t n her: 
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COMPLIANCE 
. . 

YOU MUST SUBMIT SUPPORTING DOCUMENTATION TO VERIFY EACH BENEFIT MARKED. Without proper 
documentation for each carrier and each benefit marked, your company cannot be certified ~s con;iplylng with 
the EBO. If documentation for a .particular benefit does not exist; attach· an explanatron. Refer to the 
•oocumentatlon to Verify Compliance with the Equal Benefits Ordln.ance" fact sheet for more Information on the 
type of documentation t~at must be submitted to verify compliance with the E_BO. 

If In the Table In Section_.2 you ·indicated that y~ur company does not provide all benefits equally throughout _its 
entire operations· to all your employees with spouses and employees wl~h domestic partners :of the same and 
different sex, you may: . · · · . · 

. . 
.o a. Request a.ddltlonal time to comply with the EBO. Provisional Compliance may be granted to 

Contractors·who agree to fully comply with the.EBO but need more time to Incorporate the requirements 
of the EBO Into their operations. Submit the Application for Provisional _Compliance (CAO/EB0-3) and 
supporting documenti:ttlon with this Compliance Form. · . . · · · . 

O b. Request to be allowed to comply with the EBO by providing affected employees with the cash 
equivalent. Your company must agree to provlde·-employees with a cash equivalent. In niost cases, the 

' . :..., , :· .cash equivalent Is the amount of money equivalent to what your company pays for spousal benefits that 
~~e!f.~ i~:.3§,-~.-~re~OBY~ble for qQPl9!tic partg~r~Jir- vi~. ve~a'.:iS~--~- a.cof!l_ e .ed ~- e so11able· . "-
··-,- ma i'._~.t~easures Determlnation-(CAO/EB0-2)·and supporting documentation· with this Conimlan - . rm. . .' . .--~,--· .. .. ...... .. - - . ·. . . ··- .... - ---· . .. 
~--· - : ~-, ... 0 ·-c:~Comp°ifon:a Contra~:&y.:eohtract Basls ... Compfiaff~·may oo·gramed oni~ntrac\fv!boritracftiasft°-----:-

. for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout 
the Contractor's operations. Indicate below the compliance category you are requesting: 
O Contractor.has multiple operations located both withlrt and outside City limits. Contractor will comply 

with the EBO only for the operation(s} located within City limits and for the operation(s} located 
_elsewh~re In the United States where work relating to the City agreement Is being perfonned. 
Supporting documentation for the affected operatlon{s) must be submitted. . 

O Contractor has no offices within City·limlts but does have (an) employee(s).worklng on the City 
agreement at operations located elsewhere In the United States. Contractor will ·comply with the EBO 
only for the operatlon{s) located elsewhere In the United States where work relating to the City 
agreement Is being performed. Supporting documentation for the affected operation(s) must be 
submitted. 

SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT 
This form must be returned to the City department awarding the agreement. If responding to ·a request for 
bid/proposal, submit this form with the bid/proposal to the awarding department. The awarding department will 
forward the form to the Office of the City Administrative Officer for review. . 

DECLARATION UNDER PENAL TY OF PERJURY 
I declare under penalty of perjury under the laws of the State of California that the foregoing Is true and correct, 
and that I am authorized to bind this entity contractually. 

Executed this ___ day of _______ ,, In th.a year ____ , at . . , .,....,.....,-,---
-(=ctt,.,...y=-) _______ , (State) 

Signature Malling Address 

Name of Signatory (please print) 
I 

City, State, Zip Code 

Tiiie Federal ID Number 

Fonn CAO/EB0·1 (Rev. 07/01/03) Page 2 



CITY OF LOS ANGELES 
Office of the City Administrative Officer 

200 North Main Street, Room 1240 
· Los Angeles, CA 90012 

Phone: (213).978-7650- FAX: (213) 9?8-7616· 

DOCUME.NTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS ORDINANCE 

Section 2 of the Equal Benefits Ordi[lance Compliance Form (Form C~O/EB0-1) requires that you submit 
supporting documentation to the Office of the City Administrative Officer to verify that all benefits marked In 
your response(s) are offered In a nondiscriminatory manner. This list Is Intended to be used only as a guide for 
the type of documentation needed. 

Health, Dental, Vision Insurance: A statement from your Insurance provider that spouses and domestic 
partners receive equal coverage In your m~dlcal plan. This .may be In a .letter from your Insurance provider or 
reflected In the eligibility section of your official Insurance plan document. Note that •domestic partner" Includes 
same-s~x as well as dlfferent:-sex partners so that the definition of •domestic partner" contained In the plan 
document must Include different-sex partners. · · 

·-· ........ :: . . ..... :t"+..• . 

;.~~~~(~~.1on'"'(,ncTdci1n·g·4011<p~~~): 5?~m~talio~-sn~T~lr\c(i~te·§.(~~1p~-~~1£~!X<cJes1~afe-·
1
'~: .. 

-,.-.,,~~ficiarytcfrecelve tlie.amoonf'paya6fe upon the aeall5.mffie employee. . . · .. ·. ~·- . ~- · · . 
4.,::.- - . _ ..... •'•• .... :, ..... .. . . . -·~~··· . -- -=-- ·.---: --;;.. . · ...... : ,! .. !":'"'•·- . :. .•. ,--···..,--~.llNU,, . .a...,-~ ...... ·. ·--· . ..:: ......... ~. -

Bere~vement Leave:.-Your bereavement leave or funeraTTeave policy Indicating the benefit Is offered equally." -
If your policy, allows employees time off from work because of th~ death of a spouse, It should also allow for 
·tfme off because of the death of a domestic partner. If the policy allows time off for the death qf a parent In-law 
or other relative of a spouse, it m_ust Include time off for the· death of a domestic partner's equivalent relative. 

Famlly Leave: Your company's Family and Medical Leave Act policy. All companies with 50 or more 
employees must offer this benefit. Your policy should Indicate that employees may take leave because of the 
serious medical condition of their spouse or do~estlc partner. . 

Parental Leave: Your company'~ policy Indicating ihat employ~es may take leave for the birth or adoption of a 
child. If leave Is. available for step-children (the spouse's chlld) then leave should also be made avallable for 
the child of a domestic partner. · · 

Employee Asslstan~e Program (EAP): The benefit typically refers to programs that allow employees and 
their family members acce~s to counselors who provide short-term counseling and referrals to assist In dealing 
with Issues s~ch as family problems, a~dlctlon, and ~nanclal ~nd legal difficulties. Your company's EAP policy 
must confirm that spouses, domestic partners and tflelr p~rents and children are. equally ellglble (or lnellglble) 
for such benefits. If provided through a third party, a statement from the third party provider regarding ellglblllty 
Is required. . · · 

Relocation & Travel: Your company's policy confirming that expenses for travel or relocation will be pal~ on 
, the same basis for spouses and domestic partners of employees. 

·company Discounts, Facilities & Events: Your company's policy confirming ~hat to the· extent discounts,· 
facllltles (such as a gym) and events (such as a company holiday party) are equally available to spouses and 
domes.tic partners of employees. · 

Credit Union: Documentation from the credit union Indicating that spouses and domestic partners have equal 
access to credit union services. · 

Child Care: Documentatl~,n that the children o( spouses (step-children) ~nd children of domestic partners have 
equal Qccess to ohlld oare services. 

Other Benefits: Documentation of any other benefits listed to Indicate that they are offered equally. 

· Fom, CAO/EB0-8 (Rev. 07131/03) 



REASONABLE MEASURES 
CITY OF LOS ANGELES 

Office of the City Administrative Officer 
200 North Main Street, Room 1240 

Los Angeles, CA 90012 
Phone: (213) 978-7650 - Fax: (213) 978-7616 

• I 

APPLICATION FOR REASONABLE MEASURES DETERMINATION· CASH EQUIVALENT COMPLIANCE . . 

.. Name of Company Federl:'!J ID Number 

Street Address City, State Zip 

Contact Person/Title Telephone Number Fax Number 

Before the Office of the City Administrative Officer (CAO} wlll approve a contractor's appllcatlon to comply with the Equal 
Benefits Ordinance (EBO} by paying a cash equivalent, the CAO must detennlne that: (a) the contractor has made a 
.reasonabte yet unsuccessful effort to provide equal benefits; or (b) under the circumstances, It would be unreasonable to 

~L~~~~n!3ct~r~?.· .. eev1de_ ~P:!!·~~,:!~flleS_~ ~~~~us~ ~~~~.!!.2lbl~):~~~~P.P!~~~~~~--t?!~t: • • ..1·.; 

""t'". ;~ ..:i.:!:,,.4,-e;n .e~ation @nd d<*-Jrrientation-that-~strat~~};~-COfl~or. has .~de a reasomili.ler.i!~uccessfuf,~frgrt_ 
i;;..,.. · .• to .pfOvfd~ equal ~~~...§iU) under t@ clrcury,sta~s. It _would~- u_n£!:!_!1Sonable.to ~ulre 1:(l~_contry;ictor t~ P.rovi~e ... 

· equal ber.iefits rather than paying the cash equlvalent.-See EBO Regulatlon-#28(1}(a) and-#2B(1){b). . 
2. · This completed application. Fill In the company's lnfonnation, then read and sign the acknowledgement below. 
3. -A completed Equal Bene~ts Ordinance Compliance Fonn (Form CAO/EB0.1). Be certain that box "b• on page two·of ··· · 

the fonn Is checked. . 
4. A draft of the memorandum that wilt be disbibuted to affe.cted employees lnfonnlng them of the cash equivalent option. 
5. Coples of the revised policies, such as bereavement, fo·r which the cash equivalent Is not applicable •. 

ff approved by the CAO, a contractor wilt be allowed to comply with the EBO by paying Its employees with domestic partners 
the cash equivalent of benefits made available to the spouses of Its employees .. The cash equivalent-ls the difference between 
the amount an employer pays to provide an employee with spousal or family coverage and the amount that an employer pays 
to provide an employee with employee-only coverage. For example, an employer pays $200 per month to provide benefits for 
an employee and his/her spo~se, and $150 per month to provide benefits for"an employee with employee-only coverage. The 
cash equivalent that must be paid to the employee with a domestic partner Is $50 per month. · 

For benefits for which a cash equivalent l.s ·not applicable, such_as bereavement leave, the ·employer must amend Its .policies 
so that d_omestic partners are treated In _the same manne_r as spouses. For example, If the policy allows an employee three 
days off In the event of the death of a spouse or the spouse's parents, the policy must.be amended to allow an employee three 
~ays off In the event of the death of~ domestic partner or the domestic. partner's par~nts. . , ... 

°ACKNOWLEDGEMENT REGARDING APPLICATION 
I declare under penalty of perjury under the laws of the· State of Callfomla that I am authorized to bind tt)e · 
company/entity llsted above. I understand that this Application must be approved by th; CAO before compnance by 
paving the cash equivalent wHI be aH9Yted. By signing below, I a_gree on behalf of the company that If this.Application 
Is approved by the CAO, t~e company wlll c~~ply with thJ EBO by providing employees with domestl~ partners the 
cash equivalent of the benefits that are made avallable to employees with spouses. For those benefits to which the 
cash equivalent Is not applicable, such- as for bereavement leave or family leave, the company agrees to amend Its 
policies so that the domestic partners (?f employees wlll be treated In the same manner as the spouse of an employee. 
The relatives of domestic partners will be treated In the same manner as relatives of spouses. The company further 
·agrees to provide a memorandum notifying our affected employees of the avallablllty of the cash equivalent option 
H they have domestic partners for whom equal benefits cannot be provided. 

' . 
l:xecuted this __ day of ______ ,, In the year __ _. at_--.,..,,.,...,.-------'---• __ 

(City) (State) 

Name of Signatory (Print) Signature Title . Date 

. 
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. PROVISIONAL COMPLIANCE 
CITY OF LOS ANGELES. 

Office of the City Administrative Officer 
200 North Maf n Street, Room 1240 

· Los Angeles, CA 90012 
Phone: (213) 978-7650 • Fax: (213) 978-7616 

· AP°r'LICATION FOR PROVISIONAL COMPLIANCE WITH EQUAL BENEFITS ORDINANCE 
COMPLETE AND SUBMIT THIS FORM ONLY IF APPLICABLE. Contractors entering Into, amending, or bidding 
on a City contract who agree to comply with. the Equal Benefits Ordinance {".EBO") bu~ need more time to 
_Incorporate the requirements of the EBO Into their operations mus~ subml~ this form, and supporting 
documentation, to the Office of ~e City Administrative Officer ("CAO"). (This form must be submitted with the EBO 
Compliance Form CAO/EB0-1.) The Contractor may be granted additional time to Incorporate the requirements 
of the EBO ohly In the·clrcumstances· Indicated below .. Fiii out all sections that apply. Attach additional sheets If 
necessary. · · · · 

. A. OPEN ENROLLMENT FOR HEAL TH, DENTAL AND/OR VISION INSURANCE PLANS 
The Contractor may be.granted additional time to lmplemenfthe requirements of the EBO If equal benefits cannot 

: · ·, ... ,. ·be provided until after the first open enrollment process (ollowlng the date the con!ract with tn.e City Is executed. 
~"lt .... J"~uaji~, th~ Co.o\(l:l-ctor rnttsl s.u..l.;>J:n_it e-<idence~ttiau~.ason~ble efforts·f,l_re. belng,u~~~n__to,lA'l"p1e,)nent tf)e. ~-~: . 
~Rt~-of-the-E-BQ.;-AddifiooaHime gran_~~ ~~y R~>«:eed twoayears=from,tt.le-g_~e~Jh~- ...... , 
7-·.:. ---~·- Clty.~s-ex~cutedr-and-.ap·Alfes ontx ~o b~nefit~_ for :Which. an open-~prQtt.~_ll~rioo--ls;eppllcable. · -:-~---- : . . ....... ,,.. -~·: 

···-·- ··-- .. - . ., -·· . .. ... _ .· ... - ........... ··-· .. - . -- .. . ----.... --·- ... - ... . 

Date n~~ ben~fits plan year b~gins: Date equal benefits will be avail!=lble: 

You must submit copies of correspondence between your company and your Insurance provider(&) 
. documenting your effort to obtain domestic partner coverage 1or same· and different-sex couples. You 

should also submit verification o~ the next open e.nrollment dat~ or the date the benefits become available. 

__ B. ADMINISTRATIVE ACTIONS AND REQUESTS FOR EXTENSION 
The Contractor may be granted additional till"!e t.o Implement the requirements of the EBO if the administrative 
actions necessary to Incorporate the EBO cannot be completed prior to the date that the contract with the City Is 
executed. Additional time granted for the completion of the administrative action shall apply only to those benefits 
that require administrative actions and may not e~ceed three months. Upon written request by the Contractor and 
at the discretion of the Office of the City AdmlnlstratlveOfficer, Contractor Enforcement Section, the Contracto~ may 
be granted additional til"}le to complete the administrative actions. Administrative actions may Include personnel 
policy revisions and the development and ~lstrlbutlon of employee communications. · 

· Describe below or on an attachment the administrative actions needed and the anticipated completion dates. 
Attach supporting docurrtentatlon such as the relevant portions of your current policy and the changes 
you plan to make. · 

If you are requesting an extension beyond three months,· explain why more than three months Is needed and attach . 
any supporting docum~ntatlon that may be relevant. · · · 
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PRL. • 1SIONAL COMPLIANCE 
C. COLLECTIVE BARGAINING AGREEMENTS ; 

· 9ompllance with the EBO may be delayed until the expiration of a Contractor's current collective bargaining 
agreement(s) (CBA). When.the CBA Is renegotiated, the Contractor must propose to the union for Incorporation 
Into the CBA the EBO requirements sq that all benefits provided to employees with spouses are also extended to 

.. emproyees with domestrc partners. Provlsfonar compliance.status may be granted If Ill of the foflowfng condiUons· 
are met. · · 

. . . 

1: The provision of some or all of the benefits offered to the Contractor's employees are governed by one or more 
CBA(s) but domestic partner c~verag_e for same- and different-sex couples Is not offered under the CBA(s). . . . 

Required lnfonnatlon: Indicate below the name of each CBA for which Provisional Compliance Is being 
requested and the time period the CBA covers. · · · 

Name of Bargaining Unit:-----------Start date:. ___ End date: _.,____ __ 
Name of Bargaining Unit:-----------· Start date:. ___ ~nd date: ----
. Name of Bargaining Unit:-------~---Start date:. ___ End date: ----

•r,. . 

'-1~·,;,.. ~~j'le-Contracl.<?r agrees to propos"e to:the: .. Jrilei(ti:iat.:the-EBci.r.equireieWtr~rppraWi:rfrlre11ch'bHffe~ · ·. 
~-- .·--t-.<2.~Ns) 6j. ~!f;l~'!9 t~·sta~~-nt belo~~:~ -~"=- -·--·--.~·.-,·-~7 .... -- ··~""~ • :···-;:'. ·,..s;;;.:: • .._-::.·. -~~-~~::; 
:-.-~ ·-·~·-)'·-~~:~·:1wtien·thc(ceA is-:renegotlated;#we ·wili pr7,J;;s~f;:\he unio-n that the.·eao· ~~q~i1;rri~rii~· bij·' . 

Incorporated Into.the CBA so that all benefits provided to employees with spouses wlll be extended 
to employees with same or different sex domestic partners. After the CBA expires, we will provide, 

· upon request by th~ City, reports on the status of the efforts to Incorporate the EBO requirements 
Into the CBA. -

By the end of negotiations, we agree 'to notify the CAO of the result by submitting a stateme~t . 
which.will Indicate: (1) when the Issue of same and different sex domestic partners was raised 
during negotiations; and (2) whether or not the EBO requirements was ·Incorporated Into the CBA. 
We understand that a separate ~tatement must be submitted for each CBA for which Provisional 
Compliance was requested. 

-Name of Signatory (Print) Signature Title Date 

3. For benefits not strictly governed by a CBA, the Contractor mµst establish policies so that those benefits are 
provided In accordance with the requirements of the EBO. For example, the Contractor may be required to 
expand the existing bereavement leave policy to allow an employee with a domestic partner time off In event 
of the domestic partner's death even If the CBA does not require the employer to do so. · 

Required documentation: A listing of benefits not s~rictly governed by the CSA.along with the Contractor's 
policies as they relate to those benefits. 

EXECUTE THE DECLARATION AND SUBMIT THE F.ORM TO THE AWARDING DEPARTMENT: This form, and 
the Equal Benefits Ordinance Compliance Form (Form CAO EB0-1) must be ·returned to ttie City department 
awarding the agreement. If responding to a request for bid/proposal, submit this form with the bid/proposal to the 
awarding department. ·The awarding department will forward the form to the CAO for review .. 

DECLARATION UNDER PENAL TY OF PERJURY 
I declare under penalty of perjury under the laws' of the State of California that the foregoing Is true and correct, 
and that I am authorized to bind this entity contractually. . · 

Executed this day of I In the year ___ _. at~~----..,...._, -
(City) (State) 

Name of Company Name-of Signatory (Print) Signature THle 
Fonn CAO/EB0-3 (Rev. 09/16/03) . Page2 



.J r-,· <) 0 t, !~ ORDINANCE HO. · 1 ~ ;J v v 

An ordinance adding Sec~ion 10.8.2.i to th~ Los Ar.g~:as 
Administrative ·Code to p:ovide tha: City co~t:acto=s and s~b
contractors shall noc disc=iminace i~ ch~ p:ovision oE e~~!oy~e 
benefits·between employees wich S?c~ses and employees wi:~ 
<lomestic oartne=s . • 

TSE PEOPLE OF THE CI':'Y OE' LO.S AN'G·ELES 

DO ORDAIN AS FOLLOWS: 

. Section 1. S~ct!on.10.3.2.l is he=ebv added "co the Les An;e!es 
Aqministrative Code to icac. as fellows:· 

. . ~ ·-

.·--~~:~ ·· .. ,. · se~~~·{·O · s ·:f::..r -~:ai~-Blm.d.its· ~-din.ail~~-..,..,...;.~-~~ ... *"''"=";;. ~~--~.~- ... ~ - ..... ~.-~· .. ··-
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No awarding authority ot the City, shal~ execuce or ·a~end any -· 
c;::ontract with any contracto= that disc=irninaces in the pro.vision 0£ 
bereavement leave, family medical leave, healti cenerics, 
membership or membership discounts, moving e:<?enses, per.sion and 

. :-etirement "benefits··. or t=a t.rel be-ne fits as .-lell as anv other 
benefits between emoloyees. with domestic oartners and e~olovees 
With Spouses, and/o~ between the domestic ·partners and s9o~se; of 
such ·employees, where the domestic p·artners_hip · llas been· ::egisce=ed 
with a · governmental entity pu_.::suant to state or local law 
authorizing such registr~tion, o= an internal registry.maintained 
by the contractor,·su~ject .to the provisions of ~his Section: In 
the event that the contractor's.actual cost of providing a certain 
benefit for the domestic pa=cnet of an employee ex~eed~ ·that of 
p~oviding it for the spouse.of an employee, or the concrac~or's 
ac~ual cost of oro~iding a certain benefit for thi soouse of an 
employee exceeds· that of p.=oviding .it fo= the domestic. pa:tnez:- of 
an employee, the contractor ~hall not be deemed to discriminate in 
the orovision.of benefits if the .contractor conditions oroviding 
such ·benefit upon the employee agreeing to pay the. excess ~osts .· In 
addition, the contractor shall not be deemed to discriminat~ in the 
provision of benefits.if the contractor provides the employee with 
a cas_h ·.equivalent to the dire.ct expense to the e,mploye: of 
providing. the benefit payment to a spouse or domestic partne.=, as 
applicable. 

,· : 



b. Apul·icabili ty. 
. The r~quire~ents of this Section shall apply to (:l ~ny of a 
cont:actor's operations with.:.n the Ci~y ?f ~os Angeles; and (ii} ~ 
cont:actorrs operations o~ =~al 9roperty outside of the City of Los 
;..n~eles owned by the City 0: whic:1 the City r.a·s a. .d.g~t ~o oc.:~;-:; 
if the contracto: 1 s p::s~nc: .at thac location is conn,ected · to a 
contract with the Citv; (ii.£.) a cont.rac::or' s ooerat.:.ons elsewhe:e 
!.L; · the United States 

4 

whe.r: the work is· bE:if:g. 9erfo:::med tor t.he 
City. 

c. Mandatory P=ovisions Pertaining to Equal Benefits. 
Everv concradc with o::: on behalf. o~ the C!cv of Los A~ce!es 

- .. - ••••• ' - - ••• J. co= which-the co~slde:at10~ lS 1n excess o= SJ,000 snal! co~ca:~ 
the. !'allowing provisions which shall be designated as the E:ql!.a.:. ·. 

·. ;Senefits P=ovisio:1s of suc::1 cont.race: 

. ,.:' 

1. The cor.t=actor agrees to ."pos-t a CO;JY of 
Paragra?h A hez::eof in conspicuous .places a: its 
place of business available to em~loyees and 
applica~ts fo= employm~nt. 

"B. ~he contraccor sha~l permit access to and ~ay 
be required to provide certified copies of all of its 
records pe=taining to empl"oyment and to its employment 
practices to the awarding authority or the Office of 
Contract Compliance, for the purpose of investigation ~o 
ascertain compliance wit.h. the Equal Benefits· Provisions 
of ~his contract, and on their or either of their request 
to piov{de evidence that it has co~plied or will· comply 

· therewith. 
·~ 

«c. The. failure of any contractor to .comply with 
thJ3, Equal Benefit~ Provisions of this contract may be 

'deemed to be a material ·breach hereof. Such failure shall 
only be established upon a finding to that ~ffe6t by the 
awarding authority, on the basis of its ~wn:investigation 
or that of the.Board of Public Works, Office of Contra~t 

.. compliance. No such finding shall be,made.except upon a 
.full and fair hearing after notice ·ahd an opportunity to 
be heard has been given ·~o the contra2tor.· 

2 
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"D. Upon l finding duly mad~ that the cont:acto:. 
has b:eache~ ~h~ Equal 3enefits ?:ovislons of this 
contract, this c:J~tc~cc may be rocthwich ca:-.c-e.!.ed, 
terminated o: sus9~nded, ·.:.n wnole or i:'t oarc, ;:iv t:1e 
awarding a~tho::t'.f, and all monies due 'or. to beco;e d~e 

·hereunder mav be forwarded c~ a~d :etained bv the C!cv of 
Los Angeles: I0 addicion the:eco, such brea~~ may oe- :~e 
basis for a cec2:m~Gacio~ by the a~a:di~g autho::cy o: 
the 3oard a: ?u=~ic Works chat the·said concracto: is a~ 
irresoonsible =:dder pu:suanc co th~ orov1s1.~~s of 
Sec;:.i;n 386 o: the Los .:l..:igeles ·Cit:•; Cha~cer. :n che 

to o .... t .... t' a .. f• I 

ev·ent of sue:: C.'=1..-e:m1na\,.1.0;1, sue~ concr:acco: snall :Je ·· 
d i sc11" i; fi ::>c· .: .. ~ ... :>-:!inc aw:i---l.::,,-l -;:, ,...-;.....,.,,.. ... .,,c- ._,; -h .-·-.:i c: :-11 - __ c;;. ___ ...... __ '-,,\\ - --\..I,.;;. ...... - .._.....,\, ___ '- l'f-L. ... '-··- - - .. 

of Los Angeles =~= ·a ;,er.:.od o'f ;::.1,10 yea.::s, or .ur::.:.l i: 
shill ~stablish and ca:~y o~t a p=og=am in confc:ma~ce 
with c~e provis:ons hereof. 

_, . ~'E:. :·_.Nocw_idistand_~=;g any o.t:h~.,,.p~o.ii~ior.s. o~ chis _ 
corit'rac't·,-:-:-'tlre-0i-t:Yi--e=~Lds 4t¥.ge-!.-es sh;'i1·h~lle any-·ahd- af1 :-:.:· 
Ot;he-.::"remec!-i :>.-&_-a: -:l.-a_w · 0 !" i:1;_ecu.i C!/ :=or a,r:.1i b.:eacn · -:_;, ·,..:~O ,=_ · --· • ·;:·,~ 

·::· ·. ~=~. - .,- .... : :::::L~'.:-·1~-s- ::·. ·-:::_.::··; • ... : ,:: ... ---- ~ ·~ - .- ..... ··--_ - - .-;~-.-: 

"F. Nothi~g contair.ec in this contract shall be 
conscrue9 in any manne= so as to require o= permit any_ 
ace which ls prohibiced by law. 

"G. The equal .benefits =equirements of this section 
shall not a;:,pfy co .collective bargaining agre~rnents in 
effect prior to the effective date of Section 10.8.2.1 of. 
the Los Angeles _Administrative Code. ,Amendments, 
extensions or other modif i'cations of such colleccitre 
bargaining agreements, occurring subseq~ent co the 
effective date of tha·t section, shall incorporac:e ·the 
eaual-benefits tecuirernents of that section." . - . 

"H. All contractors subject to the.~rovisions of
this section shall include- a · like orovls1on in all 
subcontracts awarded for work to be p_e'rform~d under the 
contract .with· the City and shall 'impose the same 
obligations, . including but not limited to filing and 
reporting obligations, on the subcontractors as are 
applicabli to the contra6tor. Failure of the contrac:or 
to· comply with this requ~rement or to obtain the 
compliance of its subcontractors with all s'uch 
obligations shall subject the contractor to the 
imposition of a:1y and all sanctions allowed by l'aw, 
including but not limited to termination of the 
contractor'i contract with the City."· 

.. 
J 
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d. Enforcement. 
In accordance with Division ·22, Cha;,te::: · 13, Artie:-= 10, of 

=~is tode, the Board of Public Wo=ks, Office of Cont=act Co~plia~ce 
is resoonsible for the enforcement of the eaual ~er.e:~ts .. . . 
=equirements·, ·as referenced 1.n this Section, o= as o::he.r· . .;ise 
required, of all° City cont=acts. In enfo=~i~g this r~q~~re~e~c, 
:r.e Office of Conc:act Com?lianc:e will :i\onico.::-, insce::t, and 
invastigate to insu:e that the con~ractor is ~cting in ~C~?lia~ce 
'..ti th the eoual benefits c~qui=ements of suc:1 Citv contrac:s. ~h·e 
O:Eic:e. of· Cont:rac: Co~ptia.1ce sha.ll 9.::o~ulgac.e .r:.: . .!.es a:1c 

' . d - . th ' 1 ' - ' C' . 1 - • ' =eguLatior.s a~ ro.r~s t0: e in9_ementat~on or tne ~~ua_ ~e~e::~s 
?=ovisions of thi°s· c.:,nc.::act. ~io othe= n:les·, regulations c= fo:·:ns 
~ay be.used by an awarding autho=ity of ~he Cicy'to ac:conpl~s~ :~is 
con~:ac~ cornolia~ca p=og=am. 2ach awa==~n; auchor!cv s~all 
cooperate to . the fu.!. l:.5 t e:<cent with . ~he Off ic~ of Cor;: r act 
Compliance in th:eir enf.J!:'Cement actitlities. T:ie failu=e of a~v 
con tractor co COm!?lY W i ~h t~~- es!la~ ben~:: its ?::;o_vis ions O.: a 

..:...·.::.-:.~· ... . ·,= .. s:on~=act may..~ be d..e~med t:o·.:f?e· ~ .. mate·t-ri-:r·:.:-t;reach ·o.r._ che. ·conc::-ac::. . 
4 '!'•I" ·""· • .: •• ...~·-""" ~~.,,..-·, .........,a.:~::--.- . :~ .~•::.: -=--~ • ... • ,. ... . . - . -

. . e .· · ··N~n~app'l~~;~.l:il1ity, __ EJf~e~tib~s ·~~d·~··w:~vei-s .·· ~ . . .. . -. ~ . , --- --· ..... ~ ... 
(1) The· Office of. ~oncract Cornp'"ITance shall waive the 

=ecui=ements of this Section under the following circumstances: 
... • • "T'a-

A. Whenever che Office of Contract Compliance finds, 
upon the advice of the awa?:"ding authority, that the=e is 
only one p~ospective cont:actor willing to enter·into a 
contract ~ith the City for use of City property.on t~e 
terms and conditions established by the City, or that the 
needed goods, services, const=uction services for· a 
public work or improvement, or interest in or right to 
use real property are available only from a sole source, 
and the prospec.ti,re contractor is not curre:-itly 
disaualified from doing business with the Citv, or f~om . . ... 
doing business with. any governmental agency based on ar:y 
contract compliance requirements; 

a: If the'awarding authority certifies in writing to 
the Offic& of Cont:act Comoliance that the contract is.· 
necessary·to respond to an ~mergency which endangers the 
public he~lth or safety and no entity which complies with 
the requirements of this Secti'on capa~le of .responding'to 
the emergency. is immediately available:. provided that 
such certification must be made prior~ to the final 
approval of· the contract. 
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c. Where the CLty Attorney ce:tiries i~ w:1~l~g co 
the Office of Contract Compliance that· the con::ract 
involves specialized litigation re~uirements sue~ that it 
would be in the best interests of the City to waive ths 
:equirements of this Seccion. 

(2) This. Section· shall ~ot ao~lv where the ~=os?eccive 
contra~tor is a public enticy an~ the Office of Conc=a~c Co~?liance 
finds. that ·goods,.se:vices, constr~cciori s~=~ices for a pub!!c wo:~. 
or improvement or interesc in or ~ight co use real ?=ope~cy o; 
compa=able qualicy or accessibility as a=e · availatle. l.!nde= t:-:e 
~ropo~ed c~nc:acc are nae available from anoih~= scu==e, c: t~a= 
the p=o9osed concracc is ~ecessary to se:ve a subsca~cial pL!bl:c 
inr.e=~s c; 

( 3) "This Sec:_ion shall noc a?9ly whe:e cne awa!:'c:i.::::: a:..:choric::-· 
fi:tds -chat the recruirements of this Sec::ion will "violate o: are 

.. ,. .. :.:·~- .incon~i~.tent.- w,.ltn./~e,.-:·t~,rm~ _o::..:._ c6".'d~~n~1_a _g-r.a-~_4 __ .,su!:Jv.~_n::.:gn o=·-; . 
. . ·· .. agreement· with'"•a:·'p14ntre·..:tgenc~ · the =ins ;;=uG-tions 'of. ~£} aucho.::izec -
.... re.present-a t_i ve;_;:pf::.:~~~Jf.f.fl, ~.8£)'~~-~-ti 7fS,~P~.s::: ~ .~.?s ~r.y. such c;=a~t_, 

· su_bvention or ag:t."eement;.:· p?::o.v.1.ded thac--tl=l.e .. awa=ding. authority has. 
made a good faith attempt to change the terms o= condicions of any 
such grant, subven.tion or agreement to"" authorize · a;,p!.ication o: 
this Section. 

(4) Upon the request of a potential contracto= o= upon the 
awarding a~thority's ow~ initiative, after taking al~ =easonable 
measures to find an entity that complies with .the law, and subj ec~ 
to the provisions of paragraph ( 5) below, -the awardir.g authority 
may waive any or all of the r~quirements of this Section·for any 
cont=act or bid package adver.tised and made available to the 
public,. or any competitive or _sealed bics received by the City ·as 
of the date of the enactment of this o=dinance under th~ following 
ei=curnstances: 

A. Where the awarding authority .dete:mines that. 
there are no qualified responsive bidders or prospective 
contractors.~no could be certified as being in compliance 
with the requirements of this Section and that the 
contract is for goods, a service or a project that is 
es.~ential to the City or City resid_ents; or .· 

B. Where the awarding authority determines that 
transactions entere~ into pur~uant. to bulk ·purchasing 
arrangements through.federal, state or regional entities 
which actually reduce the City's·purchasing costs'would 
be in the bes~ interests of the City; or 

s 
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c. Where· the awa:dinq a~thor~ty dete=~ines that the 
requirements of this ·Sect~on would resulc in the City's 
entering into a contract wich an entity chat ~as sec U?, 
or is being used, tor. the pu:?ose of evading the inte~t 
of this Section, which is to 9rohibit the City . from 
entering into cor.t;acts with en~it:es tha: disc:iminGt~ 
based on the.criteria set fo:th i~ this Section. 

(5) I I •h -:"-,; • ' c• I * • Tne wa1ver au"'.:.o __ .__ <;:an~ec to .awa: .1.ng autno.rlt.!.es .1.;; 

this Section shall be s~bject to the requir~ments that: 

71 11 11 p'"OPv5eC waive--s .., .. ~- h,o s•·:...,.,;-1..'"1..ad -o c· .... A :"\. .-. - .... • - - .u.-w ._ ~ - '-""""'•"'- - t... -

Office of Concrac: Com?lia~ce a~= the Ci:y Cle:k. Ail 
proposed wa~ve.::-s ml!s~ · sec· .:0:::1 tr.e :e~sons the 
con~racting office: is requesci~g che wai~et, wha: seeps 
we=e taken to find a~ . entity thac corn;>lies wit:.h t:.h.:..s 
Seccio~ ~nd why.the waive: does no~ defeac the intent of 
~~is. ses't'ion , _ _..wn._ic-:1 is tO_.?~~_;>~tx ch~= c~_i;.Y,.. i.:om; .. eAt;ering -· 
i.nto--co'nc"ra·ct·s wit~nt.J.ti"es that:.;dlscriminace based· on - ::.: - '-

... che .~.;i~~.i;:~-:::-~~~c.~~~il l!'! t;1.i_s.;- S~-.cti~fl-··: such waiy~_r.$ .. ;;.·: -·:·· ... --
shalr be.:subject;:, _t_o,.: tri_e "prior::a_pp=ovaf'of the. Offic.e_Df_· . .. f ·· .... . 
Contract Compliance, which shall take action approving or 
denying·a proposed waiver within 30 days of receiving a 
notification of a proposed waiiie.: from a conc=acting 
occicer. If aftir ~O days che Office of ·contract 
Compliance has ·taken no action on the proposed waiver the 
waiver shall be deemed approve~. The City Clerk shall 
·notify all Council me~ers of the proposed waiver. 

a. for any contract Sl!.bj ect to approval oy the 
Council, the awarding aucho?:i ty shall state in the 

. app,rovirig, resolution o:: othe= action whether any waiver 
under this section has been or_is proposed to.be granted 
for thac contract; and 

c. The Office of Contract Comoliance shall conduct 
quarterly comprehensive reviews of the use'of the waiver 
authority by award~ng authorities ands.hall make a report 
to the Council. Awarding authorities which have 
exercised their waive=· authority under this Sect~on in 
the previous quarter must appea= · before the Council 
Committee before which the' matte: is calendared and 
report on the use of such waiver autho.ri ty. If the . 
Council finds abuse of waiver authority by an awarding 
authority under this section, either as a result of a 
report of the Office ·of Contract Compliarice or upon its 
own initiative, the Council may by resolution transf~r 
that waiver author.i ty for that awardi.ng authority to the 

6 . 
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Orr.:.ce of Cont:-act Com9liance, to b-= e:,:~:cised 0·1 t;;,a 
.oft ice 0f Coni: r .:1.c.: C'J~?lia:'.ce u:J6n recomrne:1da tic~ '.J _ the 
awarding authority under any or.all of the circ~:ns:ances 
enumerated in this s~~tion. 

· (6) Nothing i'n chis se·:tion sha.!.l lim.!.t the :-.!.;:--.to: ti:e Ci:y 
to. waive the provisions p: this .Article. 

(7) Th.:.s Section shall not aoolv .to (i) t~e .:.~~::sc:ne:'\: o: 
trust moneys or ag:eemen~s relati;g to the manage!:".e;::. of r.rust 
assetsJ (ii) City moneys i~vesced in U.S. gove=nmenc ·sec~=ic~es.Q= 
u~der p=e~existing icvest~e~~ ag:eements, or (iii) cte ~~vesc~e~: 
o! City monejs whete the 7=ea~u=er fi~ds tha~: •· 

A. No person, .e~t~ty o: financial· i~st.:.c~::ion doi~q 
busine~s in the City whic~ is in compliance wi~~ chis 
Section is ca9able of performing ~he desi~ec 
tr;:1nsac::ion(s); cH:·:. ·.-.:-_:. ~.~ . ...:,· - ·.:=::,:-.--r----' ·.· ....... . :_· 

==· - ~ ....... ... -. .:.:· -·-·""::; ... ~'":" ~: --· --·. -·-· . ·- .... .. - - :: ... 
·-·-;-. .:.· ·• . ..::.&: =·T-ft~ ~·ey ~1- :- incu= a-'"f inanc; ;I l"-\ lo s's -;;:;'; c~· .:y.-~·- c;,.::i 

"" - • • .. , • '1.., • ·-· .... ,... :i :;! ... - • . - •• ~:---·· :: .... - . .. . . - --::- - - . .. - . ... • - • • .. -
opinion· of·- th·e ··Treasure= - woula"- ··v-iotace ··his· "6= · he= 
fiduciary dutiei. 

This subparagraph shall be 'subject to the =equi.=emenC" cha.: 
Citv mo.nevs shall be withdrawn o= divested .at the earliest possible 
mat~ritv -date if de.oosited or invested · with a oerson, entitv o= 
financiil institutio~ othe; than the U.S. governm~nt which does. no:: 
comply with this Section. 

(8) The General Manager of the Depa=tment of Wate~ and Power 
may waive the requirements of this Section where the contractor is 
prov~ding. wholesale or bulk water or pow~r, the· 'contreyance or 
transmission of same, or ancillary services such as s:,i:-rning 
.reserve, voltage control, . or load scheduling, as requi~ed · fo= 
assuring reliable services in accordance with good ucility 
pr~ct.ice,' to or on behalf of the Department o: Wate?" and Powe=; 
provided that the purchase of same may noc practically b~ 
accomplished· through the City's standard comp.etitive bidding 
procedures; and further provided that this ·exemption. shall not 
apply to contractors or franchisees providing direct, retail 
service~ to end users within the City of Los Angeles. 
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(9) :The equal beni:t:its .requirements of this section sh,=~~ no:: 
·a?ply to any contracts, executed or amended prior to Janua:y !,. 
2000 or. to bid packages advertised and made available t" the 
public, or any com~e-t.i.t.ive O!: sealed- b.i'.d.s .received by the Cicy, 
.prior. to Janua:y l·, 20001 _unless and until such coi;t:acts a:e 
amended after Ja~uary 1, 20001 and would otherwise be subj~c: t0 
t~is Section. ~ 

E. The orovisions of this Sec:ion shal! not·aoolv ~he:e· the .. ... .. .. 
application of these provisions wci~!d violace o: be incons.:.s~e~~ 
with the laws, rt!les o: regulatior1s or the United Stat-:s· o: 
A.:.--neriCa. 

g. Severability. 
If anv orovision of chis seccio~ is.declared legally i~~alid 

by any cou~rt:. of corn;,eten~ j urisc!ict:ioC"., t.he remalni:1g ;,:-ov.:.sions 
shall remain in Eull force and effect. 

.;,,..-;"'!. - .. -. ·. -

-. · ..... 
• ."~-; .. :-, ~-w ~-!>~':_~J 
···~-- ......... . 
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Sec. 1. The City Ckrk shall cert1fy to the oassa.ge of this ordinance and c:iuse cht! . . 
, same co be published i.n so~e ~:1.ily newspaper printed and published in the City of Los Angdes. 

. . 

· r'hereby certify rhat the foregoing ordinance was passed by the Council of the Cicy 
of Los Angeles. ova vote of not kss than tWQ-thirds of all of its members, at its meeting of' ~: .. . : _.,, .,;- ,• .·. . 

1..'·. • ... , •• , • ... }, 

. .N~_y _:Li .1999. 
App_roved _·'-------'-'------

Approved as to ForI11 and Legality 

lALYCES K. HAHN, City Attorney 

_.,. ·-:..:....... ... ----

~ - -:> 

;BY_,..~~·-_··-~~·-r-~-·~~~---------
• __ ..... ·LESLIE E. BROWN 

. Assistant ·City Attorney 

File No. 0\ 0) ·-O~QB 

Forn,-lJ 

1. MICH . .:\..EL CAREY, City Clerk 

By •, 'v\c.....,.r 't:r,•-L,..• -,::$< :J.... 

. 
'I 

I 

Deputy 

.. •.:· 
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ORD HTAl-iCE NO. 172808. 

An ·ordinanca am:~ding Section 10.8.1 of.the Los Angeles 
Administrative Cede to add the definitions of "Ocmest!c ?arcnefi:" 

THE PEOPLE OF TRE CITY OF LOS ANGELES 
DO ORDAIN AS FOLLOWS 

Section 1: 
.~.c.::iir.isc:-ative Code i..s 
subsec:.ion: · 

S::ct.ion 10. 3 .1 of· cne 
h:!:'eby ame::ded !:)y add.:.~g 

Los :l.nge les 
t!le followi::g 

"Domesi:ic pa:-c.:e=s" mea::s, for ourooses o: this Article, 
any· two adults _wp._e> ha<re c;-:osen :::.o sha.re ~ne ·anoche!:' s lives i.: a:-1 

,~·· .. ~" in.cj.mace"·and. commitced.::-elatior:-ship of .. _mutual ca=ing, _,,;:-h.q ):l.sre ·· 
·-::-·together, and.who have ac;=eed to be jointly responsible for basic 

- :'."=.-...·.~. lf.;yj..ng expen's~s_. 1ncu=red __ c;:iurin9--. the·:· dome~tic' parcne!:'_ship. · :or·,,,. 
;>ur;pose·s of this A_rcicle,-clornes1:ic-pa=tners must be registe=ed wich 
a governmental entity pu=suanc ~o state oc local law authorizing 
such .=egistration o: wic:1 a i~te'rnal registry maintained by an 

-employer of at. least one of the domestic partners. · 

., 
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Sec. 2. The City --krk shall ~ertify to the passage of th1:> ordinance and cause the!. 
same· to be publi~hed in some daily newspaper printed and published in the City of Los Angdes. 

I hereby certify chat the foregoing ordinance was passed by the Council of che City 
of Los Angeles~ l?J a .. ~SJ.JC of not less than two-thirds of all of its members, ac ics meeting of 

't ' .. ·~ . • ~,. . . ·. . .. : .... :t . J . • . 

1. MICHAEL CAREY, City Clerk 

. NOY 23__1999 
... ~pproved. -- .: --· . -:.: ... ·_ ~ -· .. . .. •:, .z.::: ... 

. .. -····· . -.:.::. .. . .... ~- -
f-:.~.U'C..1t~S:;.: --.i.i....· . . 

· Approved as to Form and Legality 
. . . 

JAMES·K. HAHN, City Attorney 

~ /'//--'--;___. 
~--?· 

. :_. · LESLIE E. BROWN 
Assistant City Attorney 

FileNo. Oi°i-QC)QB 

Form·2J 

.. 

\ J ' : • • ; 
"'.1 .... =::::Sr"-.!..&- ,, -

Deputy 

·JIIJ. ·r~ ... - . .. .... .. --t-:. :...;_ : ·· i~ -::'·e · ,. ..... 

i~.-· . =--= -... ·· ... .. -~ . - - .. 

,' 'I 



ORDINANC:S NO. 
~~~~~~~~-

An ordinance amending Section 10.8.2. o! the Los 
Administrative Code to add "d9.C\lesc.ic oa=cne.r status" to ::he 
piohibited forms of disc:i~lnatlon i~ City cont=accs. 

THE PEOPLE OF THE CITY OF LOS ANGELES 
DO ORDAIN AS FOLLOWS: 

,.,c:~ 1,::l· ... ......... ~ -__ .::, 

Section 1. Sec::~~ l0.8.2 is he=eby ;~e~ded co· =~ad as 
follows: 

.·_· S .. ~c.··10.8:.z'. AJ.l·.Cont=acts·: t,Joq.-disc::,i:ni;nat.ion· .. a..'id Equa-.l Bene=t·ts 
:·:!: : ;: ... ;:-..<;,-::-·:.'-7.":· · c:1.a~si"::_· -_ . ... -

- .·: .~ .... •· N:on~di.scrimin.ation .... -·.:;:: i' .· . ... -· i .. ~;: ...... •·:~·: ... r .. J·(-s·~-· 

Notwithstanding· any ot!1e.: provision ·of any o·rdinance o·~ t:he 
City of Los Angeles to the contrary, every contract which is let, 
awa!'ded, · or entered into with or on behalf of the City o: Los 
Angeles, shall cont.ai!'I ::,y insertion therein a provision obliga.ting 
c:·he cont:::-accor in the pe:-f ormance of such concract no:: to 
discriminate in his .employment practices against any employee oi 
applicant tor employment because of the. applicanc's race,· religion, 
national origin, ances.try, sex,. sexual orientati.on, age, physical· 
handicap, marital status, domesti_c· partn~r status,· or medical 
condition. All subcontracts awarded under any contract mentioned 
in this section shall contain a iike p=ovision. 

J • I 

I • 



~ec. 2. The City Clerk sha!I certify to the pa~sa~e of this ordinance and cause the 
same to be published in some d:iily newspap~r printed and published in the City of Los Angeles. 

f hereby certify that the foregoing ordin~ce was passed by the Councit of the C!cy 
of Los Angeles, by a vote of not less than two-thirds.of alt of its members1 at its metting of 

' ' . ' ... , ..... \ . ,.. . . . . . . . . 
: 1.:·: .!. ; ~.:.:;..-

J. MICHAEL CAREY°, Chy Cl~rk 

BY \'\. \ ·· ,k~ '4-, L...t. ::-:':::'::k i.-, 
Deputy 

.. -· ·.. . _ ... _· · ... :~ ..... ·~ .:~ .::.-=:·-: ·-· 
. - __ _., __ .:..·~-;- ..... ~Approved ····-- NO\ I -~--±009 . ~: .. ...- - --· .·,;.. ~,~~ --~ y G.l) ,~.; . . . . . . ~ - -- -- -.... ... - -. - ·-

.. ; . .. ~.:. - .... ___ .. ~··..... ; 
... -. - .. ·- .. --· .. -··. . 

( 
' 

Approved as to Fqrm and Legali~ 

JAMES K. HAHN, City Atto!'.'IleY 

---=:?"' . . -, 

·~Y, • . .... ;,;- .~ ....... "-~----- . ...___..·~~~~------------
LESLIE E. BROWN 

Assistant City Attorney 

File No.· 

Form·2J 

.( .. 

I • 
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ORL ... dANCE NO . 173054 

An ordinance amending· Section 10·. 8. 2. 1 of the· Los 
Angeles·Administrative Code transferring·respon;ibility f~r the 
enforcement of th~ equal benefits provisions from the Office·of 
Contract.Compliance to the City Administ=ative Officer.· 

THE PEOPLE OF TEE CITY OF LOS ANGELES 
DO ORDAIN AS FOLLOWS: 

Section .1. Section 10. 8. 2 .1. is hereby amende.d to· the Los 
Ange_les' Administrative Code to· read as follows: 

. Seccion 10.8.2.l of the Los Angeles Administrative Code is 
:,;. ~ i:l:€eby am_~·nd~~Y"a-__ .s~b-~':_..+~~t~r:t~, .. -}-~~ w:o.rj ____ ~~JJ:r .,_A~;n~s~-~~ative _, :::~,-· .. 
· --:-·ori:ice·r~ ~for _the .woras "Oftice of Contract Compliance". and "Eroa'rd of. 

_ .. ~~bli5.~. Wor~-~,. O"F_~~ce 9f Co~tract Complian_ce" therein. • .. · _--:· -· _;;.: . 
. ,,. . .·' 

1500!1 
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. Se.c. 2. The City Clerk shall certify to the passage of this ordinance and cause the 
same ·to be publish~d in some daily newspaper printed and published in the City of Los Angeles. 

[ hereby certify that the foregoing ordinance was passed by the Council of the 
· ~ity of Los ~ngeles, at its meec_ing of u'AN .11 2000 

I. MICK.A.EL CAREY, CITY CLERK 

BY f\/\.ckW« ~c. 4u....,~ i, 
Deputy 

i,'t' •• 
. . 

.• _ .. ···--~~,r-:: .. . · ... ·.~-~~;-"?: . .. .... • ... -=· . .. 
--. ,::; -:-~ -:..=···· -· .. -:--·- '':!. 

.. ®'proved ___ ..;__ ___ ---!""" .. ;:~·-:--._ .. -_:...:.:. ... ··- - . . . .. ~- .... ..... _ •,:. ·-
. . . . . ... ~ . 

Mayor1',-

Approved as to Form and Legality 

JAMES K. HAHN, City Attorney 

i_.;.,-/ ~ ·2 
Br---- - r.°.,, ----
c..-· . .LESLIE E. BROWN 

Assistant City Attorney 

Said ordinance was presented _to the Mayor on Janu~ 12, 2000; the Mayor retli~ed said 
ordinance to tho City Clerk on January 251 2000 without his approval or his objections. in writing, 

· ~eing more than ten days after the same wa.s prese~ted to tho Mayorl · . . 
. Said ordinance ~hall become effective and be a.s valid as if tho 'Mayor had approved and 

signed it. (Section 30, City Charier) · · . 
• · ' 1tl 

C.P. 99-9908-S l 



EXHIBITS 

MBE/WBE/OBE SUBCONTRACTOR OUTREACH PROGRAM 

12/04 
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. . 
PERSONAL SERVICES CONTRACTS 

MINORITY BUSINESS ·ENTERPRISE (MBE) 
WOMEN BUSINESS ENTERPRISE (WB~) AND 

OTHER BUSINESS ENTERPRISE (QBE) SUBCONTRACTOR 
OUTREACH PROGRAM 

A. POLICT ANl> GOOD FAITH EFFORT DOCUMENTATION 

It is the poli9y of the City of Los Angeles to provide Minority_Buslness Enterprises (MBEs), Women Business Enterpris~s 
(WBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate in the peiformance of City 

. oontracts greater than $100,000. Proposers shall assist the City in implementing this policy-by taking all reasonable steps 
to ensure that all available business enterprises, including MBEs, WBEs and OBEs have an equal opportunity to compete 

. · · . :' ~-for~d p~jcipate in City. ~ntracts. · A: p~oposer's good faith. efforts t9 reach out to MB Es, WBEs iµid OBB"s- shall be 
~' . ~ ""'i:let~~f.:!?Y.: ~e level of effort put into· a_phieving the fol!owing indicators. Failure to m~ eXpected-~FJWBif · · 
·-- ~- il>-p~cipati9q levets·wm not-by itself be the basis for disqualification or determination of noncompliance with this policy. 
ancompirnne1r~Wevet Huitlre to include suppoi-tmg documentation- of a good faith effort and failure ·to achieve a minimum of 7 s out of 
-· ~----· · ··~ 100 Good Faith Effort evaluation points will render the bid non-responsive and will result in its rejection. Good Fatth • 

Effort is required even if the proposer has achieved the anticipated MBE!WBE participation levels. 

. Indicator Points 

1 0 

2 10 

3 10 

4 9 

5 15 

6 10 

7- 5 

8 10 

9 26 

10 .5 

Total: 100 

Bach indicator (2-10) is evaluated on a pass/fail basis, i.e. either full or zero points can be achieved for compliance with 
each item (Partial credit will npt be granted). 

(Rev, OlAll/04) Citywjdel'SCRFP 
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f I . t LEVEL OF ANTIC~~TED ~E/WBE PARTICIPATION J · No Points 

The proposer made a good faith effort to obtain participation by MBEs, WBEs and Oi3Es which could reasonably be 
.expected by the Awarding Authority to produce a level of participation by interested sub-consultants, including 
percent MBE and __ , percent WBE. 

I .2 · I A TfENDED PRE-nm· MEETING 10 Points j 

The proposer attended the pre-proposal 'meeting scheduled by the Project Manager to inform all proposers of the . 
requirements for the project fo~ which the contract will be award~. This requirement will be waived if the proposer 
certifies in writing prior to the pre-proposal meeting tha~ it is informed as to those project reqyirements. 

, , . • Required.J)ocumentati.on: a) Attend pre-proposal meeting and be listed.on th,e att~nda,nce sheei;'or£). s»~~r •• 
;,-· :·.: -if4~,ti~pre-p;opos~eting 

06itfrer by'f~'.orby niail-to~ffie Project Manaiefat' the fa:t'numt;er an;v.Qr,.ad<lr~~: ~ . 
:.:..~l·,~-;,.?,-. .. 1tstedfor'.tfie'direction of questions:- ~--;_-. . . · ---::--- --:-~···,... - .... -·!':'"::· ·.·, r,.._... ....... ~ ... ~-" .-:....•-,. ~ 

~· ! .:, ·- ·. "':" :- ·: oc,:,·· ·.: :. ·.~ .. ,ii 1.
1 

~.:.:~~ .... .,.\. .. -.. -:-- ~ ~.vcl .z • 'f.lL.........,..~ 0 .:~?.'l1-!i" -Ot" UtU.A~l1~nJ~:-t:.;1..,...\ie.i.i .. ~Jhr!.'"'' , 
ir~1 .. SQ'"", °' ..-.;~;r · .. -. .. :-..!" • .,,... i - - ... • : · :"' --·---· J~ ·-fsti#icniNT WORK IDENTIFIED FOR SUBCONSUL TANTS ·I 10 Points I. 

I 

The proposer identified and selected speciµc items of the project·to be performed by subconsultants in order to 
provide an opportunity for participation by MBEs, WBEs, and OBEs. The proposer shall, when economically 
feasible, divide total contract requirements into small portions or quantities to pennit ~um participation of 
:MBEs, WBEs, ~d OBEs. 

Required Documentation: Proof of this must be demonstrated in either Indicator .4 or 5. 

9 Points 

The proposer advertised for subproposals or bids from interested business enterprises not less than ten (10) calendar 
days prior to the submission of proposal in one or more daily or weekly newspapers, trade association publications, 
minority or trade oriented publications, trade journals, or other media specified by the Awarding Authority. · 

Required Documentation: . A copy of the advertisement and a proof of publication statement or other verification 
which confirms the date the advertisement was published. . \ 

Note: The advertisement must be specific to the projec~ not generic, and may not be a plan holder advertisement 
provided by the publication. It should include the City of Los Angeles project name, name of proposer, areas of work 
available for subconsulting, and a contact person's name and telephone number, information on the availability of 
plans and specifications and the proposer's policy concerning assistance to subconsultants in obtaining bonds, lines of 
credit and/or insurapce. Consideration will be given to the wording of the advertisement to ensure that it did not 
exclude or seriously limit the number pf potential respond~ts. · 

I s I WRITTEN NOTICES TO SUBCONSULTANTS 15 Points I 
The· proposer provided written notice• of its interest in receiving subconsultant. proposals to those business 
enterprises, including MBEs, WBBs and QBEs, having an interest in participating in such selected work. All notices 
of interest shall be provided not less than ten (10) calendar days prior to the date the proposals are required to be 
submitted: In all instances, proposer is to docmnent 1hat information concerning its interest in sub-proposer work was 

(Rev. 01/01/04) Cit)'wldoPSCRFP 
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. 
. . . 

sent to available MB Es, WBBs and OB Es for e'ach item of work to be performed . 

Require{i Documentation: A copy of each letter sent to available MBEs, WBEs and_ OBEs for each item of work to 
be perfonned. If there is only one master notification, then a copy of the letter along· with a listing of all recipients 
will suffice. Faxed copies must include the fax transmittal confirmation slip showing the date and time of 
transmission. Mailed letters must include copies of the metered envelopes or certified mail receipts. Letters must 
contain ar~as of work to be subcontracted, City of Los Angeles project name, name of the. proposer, and contact 
person's. name, address, and telephone number. 

*This written notice can be used to satisfy Indicators 3, 7, and 10 . 

. CERTIFICATION AGENCIES 

Caltrans . 
State of California, Depar1ment of Transportation 
-Civil Rights Group · 

. . (916) 445-3520 directory orders . 

120 S. Spring Street 
Los Angeles; CA 90012 

Los Angeles County Metropolitan Transportation Authority 
Equal Opportunity Depar1ment 
1 Gateway Plaza 
Los Angeles, CA 90012 . 

,.~ I FOLLOW-UPON INITIAL SOLICITATION 

. 

http://www.dotca.gov/hq/bep/find_certified.htm 

(213) 922-2600 
(213) 922-7660 FAX 
http://www.rota.net 

10 Points 1 · 

The proposer documented efforts to follow up initial solicitations of interest by contacting the affected business· 
· enterprises to detennine with certainty whether said enterprises were interested in performing specific portions of the 
project not less than three (3) calendar days prior to the date the bids were required to be submitted. 

Required Docunrentatlon: A copy of telephone logs. These logs must include the name of the company calle4, 
telephone number, contact person, wlio did the calling, tim~,·date, and the result of the conversation. Proposer must 
follow-up with all subconsultants to whom they sent letters. (Indicator No.5) 

I 1 I PLANS, SPECIFICATIONS AND REQUIREMENTS S Points 
. . 
The proposer provided interested subconsultants with information about the project scope, services requested, and 

(11.ev, 01101/04) CitywldePSCRPP • 
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. . . 
other requirements for the selected subconsulting work. 

Required Documentation: Include in Indicator 4 or 5, infonnation detailing how; where and when.the proposer will 
make the required information available to interested subconsultants. · 

I s I CONTACTED RECRUITMENT/PLACEMENT ORGANIZATIONS . 10 Points 
. . 

'The proposer requested assistance from organizations that provide assistance in the recruitment and placement of 
MBEs, WBEs and OBEs not less than 15 calendar days prior to the submission of the proposals. Any legitimate 
association 09nceming MBE, WBE or QBE actiyities not on the following list niay also be ~ntacted for this purpose. 

. .Required Documentation: A copy of each letter sent to outreach agencies requesting assistance'in recruiting MBEs, . -~;;: ~-1~ .~<LP~-.~ F~edu.'?,?..W~~~~i .. in~~~~~~t~- ~~~~1.C<]~(~ation·~~¥.P.~~~?.w~g-.th~~d, ~im~f:fi,ija:-= 
. -- ~-,;· . ..bllss10J?.. ~ailed letters J!l'l_!St m~l\l.9~. ~.JW.t.<?f the mety~ envelopes or ceft!fied.inail t~ts ... Letters must ..: "" . 
::-:--~:=-:-~;~taf~~~~.;~f work to be .~~ntra~ted, City .of ;Los Aµgcles. projex~,~~e, n~e of the __ P.!(>l?_O!~f~:~d -~~~t .. ~· . · 

·"" .. :._ l'fi_~irstn'.s name, address, and telephone number. - --······ ·. · · · 

RECRUITMENT/PLACEMENT ORGANIZATIONS · 

Mayor's Office ofEconotnic Development 
Los Angeles Opportunities F~r Procure1n:ent And Services (LA OPS) 
200 N. Spring Street, M-175A 
Los Angeles, CA 90012 
Attn: Mario Marin, Director . 

National Center for American Indian Enterprise Development 
11138 Valley Mall, Suite 200 
El Monte, CA 91731 
Attn: Charleen Wakolee, Management Consultant 

Latin Business Association (LBA) 
5400 E. Olympic Blvd., ~uite 130 
Los Angeles, CA 90022 
Attn: Gladys Hurtado, Procurement Officer Director 

Black Business Association (BBA) 
5444 Crenshaw Blvd., 2nd Floor 
Los Angeles, CA 90043 
Attn: Earl "Skip" Cooper, Il 

Asian Business Association (ABA) 
1111 Corporate Center Drive, Suite 305B 
Monterey Park, CA 91754 
Attn: Dee Castro; Administrative Assistant 

National Association of Women Busines.s Owners (NA WBO) 
404 South Figueroa Street, Suite 204 
Los Angelos, CA 90071 
Attn: ·Angela B. Winston, Associate Director 

(Rev, 01/01!04) CitywidePSCRPP . . 
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(213} 978-0677 
(213) 978-0690 FAX 
ht1p://www.lamboc.org 

(626) 442-3701 
(626) 442-7115 FAX 
http://www.ncaied.org 

- (323) 721-4000 · 
(323) 722-5050 FAX 
htq,://www.lbausa.com 

.(323) 291-9334 
(323) 291-9234 FAX 
htq,://www.bba.J.a.org 
Email: bbala@earthlink.net 

(323) 264-2227 
(323) 264-8188 FAX 
http://www,aba-la.org 
Email: inso@ab~-la.org . 

(800) 266-8762 
(213) 622-6659 FAX 
btM;//www.nawbola,org 



Although e-mail addresses have been provided for mosfof$e outreach organizations, it should be noted that no credit. 
will be awarded for Indic!ltor Number 8 if the letters are sent to the organizations .via e-mail. . 

I ~- I NEGOTIATED IN GOOD FAITH 26 Points 

The proposer negotiated in· good faith ~th interested MBEs, WBEs and OB Es and did not unjustifiably reject as 
unsatisfactory proposals prepared by any enterprit;e. 

Required Documentation: a).Copies of all MBFJWBE/OBE proposals or quotes received; b) Schedule A; and c) 
Summary sheet organized by work area, listing proposals received, the subconsultant selected for that work area, and 

.. • the reason for selecting and not selecting subconsultants. If the proposer elects to -perform-a listed work area with its 
;·~~~~'~wn "staff,~.9lu~e1U1e~,p.ati~n, .... -~- :~ .. , .... ,;.;.:.:...":!!:!-:.,;,.~ .v~:: .v.~;_--::·· :~:.. ...... ~.;".:·--. ':~.-~:;~~~::,- ----~~~-;~~ •··. 

: ,_...:..:·:.·:: - .:...~.,.~-:- ·- • - ----- --· ·-· -..·-·.· •.. -·-·-·· ... . -·!. ·-· • •. • -~."!......ii:r....:;::-";r-_ ~~.....:!:.t' "'~ - .. · .. : 
· · -~ .. · .. ··11\. ffiO--~~--LINES ... ·::-o·.--,F. &;:,~IT· AND;~Tt'1T,..:., .... u~n>nfloi+.,m8f'f".''."'l .:r..lffa ,; • .. ..: ·, • ;= ~ •. :·, · 'n --~~7.• -~t · .•. · 
• ,., ~'Lt: · ·V?.,. :¥i 1:"I.IVt __ '-'~l! , l.l'C.:>U~'l\...n J\.i:>i:>J.i:> J.JU'lvC • · • - • .,. 5 r-Olilts· ·· · - · 

, ... . the proposer doc1J!D.ented efforts to advise and ~sis( interested MBEs, WBEs and OBEs in obtaining bonds, lines of 
credit, o_r insurance required by the Awarding Authority or proposer. 

Required Documentation: Include in Indicator 4 or 5, information about the proposer's efforts to assist with bonds, 
lines of credit and insurance. 

B.. SUBMITTAL DOCUMENTS 

1. MBEIWBE/OBE Subcontractors µiformation Form (Schedule A) 

Pr~posers shall submit with their proposal the MBE/WBE/OBB Subcontractors.Information Forµi, provided 
here in as Schedule A. The proposer shall list itself and the names and addresses of all finns to be used with a 
complete description of work or supplies to be provided by each, and the dollar value. 

Final Report of Subcontracting (Schedule B) ) 

·upon completion of the contract, a summary. of these records shall be prepared. on the "Final Report of 
Subcontracting and Purchases" form (Schedule B) and certified .correct by the proposer or its authorized 
representative. The completed form shall be furnished to the Awarding Authority within 15 working days· · 
after completion of the contract. 

c. QEFINITIONS 
. . 

l. Minority or Women Business Enterprise (MBB or WBB): For the purpose of this program, Minority or 
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria: 

a. A business that is at least 51 percent owned by one' or more minority persons or women, in the case of 
any busin~ss wJ:iose stock is publicly held, at least 51 pe~nt of the atock is owned by one or more 
minority persons or women; and. · 

(R.ev. 01/01/04) CltywldePSCRPP s 



b. A business whose nianageinent and daily business operations ate controlled by one or niore minority 
persons or women. 

2. other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean any 
business enterprise which does not otherwise qualify as a Minority or Women Business Enterprise. 

3. Minority person: For the purpose of this program, the term "Minority person" s4all mean Afiican Americans; 
Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and Native 
Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China, Taiwan, 
Korea, V~etnam, Laos, Cambodia, the Philippines, Samo.a, Guam, the United States Trust Territories of the 
Pacific, Northern Marianas); and Subcontinent Asian _Americans (including· persons whose origins are from 
India, Pakistan and Bangladesh). 

~- . . Certification as a Minority or Women Business Enterprise: an MBFJWBB'\ll~t be certified by 1) City of Los . 
·-;;~:· :-··-. · ·• •.,':'~el~s;:.JlU{~U ofContract4~~~oq; 2) Sta!e-.of~alif~mJifp.EP~ent ofT~p~fforit(C""alttans); ·.":' -~ 
.,--. ... ....;;_...- ,. -~· Los .Angeles CoUJ,!O'...Metrop~l~Transportati_on A11thenty-prtor-te-the-Awarding-Authority' s @Pl>roval ~- -· -~ 
·.~H:n~--1~)-, ".J~-~~eiio?ate·~~ cotl~ct-if cr~j·is-.~Jle ~!,W~~ti~iffif.~ l~~els of ~~B p~~;oirw .. .. 
....... . •· · this proJect. · .- · · · · · • - .. ----··- · --·-:----· · · . 

. 

Applications for· certification and directories of MBE/WBE certified firms are availabie at the ·roiiowing. 
locations: 

a. City of Los Angeles . 
The Office of Contract Compliance, Room 1300, 600 S. Sptjng St., Los Angeles, CA 90014 
Telephone: (213) 847-6480 FAX: (213) 847-5566 

b. Caltrans . 
State of California, Department of Transportation, Civil Rights.Group, 120 S. Spring Street, 
Los Angeles, CA 90012, Telephone: (213) 897-0606. 
To order a directory, call (916) 445-3520. 
Internet address: http://www.dot.ca.gov/hq/bep/find certified.htm 

c. Los Angeles County Metropolitan T:omU>ortation Authority 
Equal Opportunity Department, 1 Gateway Plaza, Los Angeles, CA 90012 
Telephone:.(213) 922-2600 _ FAX: (213) 922".7660 
lnt~met address: http://www.mta.net 

S. Good Faith Effort Docum~tation: Prior to proposal submittal the proposer must talce affinnative steps to· 
assure that minority and women owned and controlled businesses are considered along with other business· 
enterprises whenever possible as sources of supplies and services. Affirmative steps for Good Faith Effort 
Documentation are outlined in Paragraph A herein. The Good Faith Effort Documentation must be submitted 
with the proposal. Failure to submit the Good Faith Effort Documentation will result in the proposal to be 
fo~d non-responsive. 

. . 
6. · Personal Services Contracts: Contracts for professional services whose consultant selection is based on · 

technical proposals and/or qualifications rather than through the competitive bid process. 

7. Suboonsultant: For the purpose of this program, the term "Suboonsultant'' denotes an agreement between the 
prime consultant and the individual, firm or corporation (MBFJWBB/OBB) for the performanoe of a 

(Rev, 01/01/04) atywldePSCRPP 
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particular portion(s) of the work and the comple,g,on of which th~ consulttµit is obligating itself. 

8. Participation Recognition: 

a. Work performed by a prime cons.liltant will not be considered for credit in computing the ~ticfpated 
levels _of MBFIWBB participation established by the Awarding Authority for this project. The prime 
consultant will be required to make good faith efforts to obtain reasonable expected participation 
levels through subconsu,lting or materials and supplies acquisition. · · 

b. Recognition for materials· and/or supplies is limited to 60 percent of the amount to be paid to the 
· vendor for such materials/supplies in computing the anticipated. levels of MBFIWBE participation, · 

unless the vendor manufactures or substantially al!Crs the materials/supplies. 

c. MBFJWBE credit for brokers required for perfo~~the.:foµ.tract is limited to 
0

th(' reasonable fee 
~ -~ · ··., _ ... ~~--~-~~- _o~ ~~n~ c?.F~~o~~!!!ide~ajae,x~_iv«:_'.~-::~~a,red Y/ith-fee~·customari.l}fall~ -fo~ · :~ 
· - · • ., sumlarser:v1ces; .:=.:....--.:.-.:--.. ~ • - : ?:::1ll'!~, JO- ·-· • ..........-·-·· ,-:~.,-~~-

.,.,_ .... -. ...... Zlai~di.,:,,,..::.; .. ·_-.,-~~ .... , .... - - ··.-·A:;t-. pq,icl""s .. , t··~---.. ··-:-~··· .·. :!~s:.~ . .:·-· .. • ·-·· . -·· . .:-...~-=-· .. · .. · .... 

. _:~--- -~-- · .. ~"t:tl~-~~;~~jd7" · A ~~\,~ai~q~i11n~~~tli·~·~ifi-:d~a~\~~ait~~ ~ ·~;~~i~iii~=E · . · 

.. · · · ·~ ···•·· · · · " · · .... participation, but will not be credited for both. 

D. SUBCONTRACTS 

Substitution: The contract document requires that the proposer's levels of MBBIWBFJOBE participation, if any, shall 
be maintained throughout the duration of the contract. If the substitution·of a subconsultant lowers the pledged levels 
ofMBF/WBE'/OBE particip~tion, the Awarding Authority requires the consultant to demonstrate a good faith effort to 
provide MBE, WBE and OBE firms an equal opportunity to compete for the subcontracting work being substituted. 

E. NON-COMPLIANCE 

The City will, when deemed appropriate, provide contract provisions relating to consultant's failure to comply with 
their pledged levels of MBFJWBFJOBE participation. Under ~ese provisions: 

. . 
1. Retainage of five percent (5%) of the monthly payment(s) shall be withheld when it is determined that the 

submitted MBFJWBFJOBE utilization (verified by City staft) aie not being met. Retainage would be released 
upon compliance with the utilization plan. · 

2. In 1he event of non-compiiance, i.e., a consultant is not achieving the contractually agreed upon 
MBFlWBE/OBE levels of participation, the "retainage", or part thereof, shall be assessed by the City as a 
penalty and/or the contract terminated. 

F. AWARD OF CONTRACT 

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals in accordance with Charter 
Section 371. · 

~. 01/01/04) CltrmdePSCR.PP 
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I RPPIRFQ 11ffe 

Proposer 

Contact Person 

MBE/WBE/OBE 
SUBCONTRACTORS INFORMATION FORM 

SCHEDULE A 

Address 

-1 

LISI' OF ALL SUBCONTRACTORS ( SERVICE PROyn>~l~LIERSIETC.) . 

. -· • • • - ..... A. llfll'. A. nnDll'.~"1 '1'11'1.,RPUQN"ll' "1A...:f>V .J_;J· ~eRl119'16N OE won. ',! •• ;;...,' 
-! ___ ..... -.~ - ·-4~~~'.f!.!l«~M.~A.J..~ ~· • ,_ '·-.... ~Y. -. -
-:- ........ • ,_• - ~-. ;.:-r.--w- ~ "!."'1.:<-JB'."""'NTR! ,_,,.,.n · _ ·- · •. ,,. .. ~IPPT .v· ··- . W'll'""' = !:!,!_!...!.!_.iu .... .1.v....._ :'!...,~~·-~- .... .,.,..lflll ·=-~·:. -- " · ;::: _--:---:-=-- - · · ·. . -· .. _ .. ,.,... .• ,,.. ,.. ~ · . ---- OBE • . -· . . .• -- ,, .. .s ~ ,t, ', . ,._ 
=( • .·- ••• , .••• • •. • • • .• -~- ·-t.t:-t.....:.·,.,··~:-·'-.. ~., :.·'~~ ~ . ·~ .. 1,~~-;.-, ;"'~~·-= ::..:,. 4:.:.:.:.~~..!_ :. •• 

• •.• -,.1?7. ~- .. ~~:-. • .. • ·-~--···,;·,~ •• .:. - -- ...... _ ••. 

- .. .-c. . f'fti A. ftJ---.... "" ...:.. •• • .... :~: f"flit'= ~ ·-: ' . 
·- - ... ~ -·-···. -ClTYtMTx-·· --·-·-· OF :--.+ .. -._ .. -

.. ~T~ Nq.,, M,9,9.NTRACT :_t 
,• - . ··:··· 

. . •···.· ": .... 

PERCENTAGE OF MBE/WBE PARTICIPATION 

DOU,ARS PERCENT 

TOTAL MBE AMOUNT •• " 
Slcnature or Perron Completing thll ronn . 

TOTAL WBE AMOUNT $ " 
11tle Dale 

BABB Bm AMOUNT • 
MUST BE SUBMITmD WITH PROPOSAL 



l 
; 

-FINAL REPORT OF SUBCONTRACTING AND PURCHASES 
SCHEDULED 

Project Title 

Coinpany Name , Address 

Contac~ Person .'- l Phone 

Name, Address, Telephone No. of 
· Subcontractor 

Description of · MBE WBE 
Work or Supply 

Total Achieved Pledged ·Total 
Dollars Levels Levels Dollars 

M:BE WBE 
'Participation Participation 

Signature of Person Completing this Form 

Title . Date 

. . . . 
SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION 

. 
Contract No. 

Dollar Value _of ' 
Subcontract 

Achieved Pledged 
Levels ·Levels 
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I. 

., .... ~.;· .:- ..... - ,• -

. SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

CIIlLD CARE POLICIES 

City Child Care Policy and Vendor System-On February 24, 1987, the City 
- CollllCil adopted the Child Care Policy for the City of Los Angeles. This policy 
acknowledges the importance. of quality, affordable, accessible child care to the · 
individual, fiunily, worlc place and community. The City fu11her recogniz.es that 
exi&1ing cbjld care s~ces and facilities are not adequate to meet current demand, 
and that such cleman4 is increasing.· Failure to ~ this critical Wlinet need will 
have serious, detrimental effects on the physical, social and economic life of Los 
Angeles. Thus, the City autd Care Policy was adopted, committing the City to use 
its resources as ¢ucator, ~loyer,Jliodel Md facilitator to act as a catalyst in · 

~<>nA~ntT th ,f'l1u f rn,..,J~ty .~...ln1.1n -1.:U. ri,--T~o'\:-Angel • ~··-:t" -·· ""' ·• ·-·-.... ~~ e-~.w.:9.:."'~ ,a~~~~~~"!:- es;~--~-,, · -:.-,,. ___ . . . .-_ ·,,. ·:· 
. . ..... .... . . • .. - - . ·-.. -'-~~- --~ .... ·-· . c - . - ... ;..~~- . . _._ .. ___ . . . 

.-The City ~OY.-includ; ari ikm.~ifically deslgned to addresl the . .. . · ...... 
· developinent'Iuia1ffipteffientation ·of child care policies and practices by vendors, as 
follows: · 

THE CTIY OF LOS ANGELES SHALL ENCOURAGE ALL ITS 
VENDORS TO ADOPT A STATED POLICY ON CHILD CARE. TO 
TIIB EXTENT PERMITIED BYLAW, VENDORS WTIH STATED 
ClilLD CARE POLICIES SHALL RECEIVE PREFERENCE IN 
CONTRACTING WITH THE CTIY OF LOS ANGELES. 

It is the goal of the City to promote and facilitate the establishment and. . 
implementation of child care policies and practices which address the critical unmet 
local need for quality, affordable child care services. 

A company ~y, after a review and due consideration, d~ that child care is not 
an employee need or that a child benefit/service cannot feasibly be offered by the 
company. In this case, a written policy statement to this effect would also qualify a 
company for the vendor preference. · 

n. . Request Child Care Polley Information from Vendors - All vendor applicants 
should complete 1he ''Child Care Declaration Statement'' fonn, declaring whether the 
business has a stated child care policy and/or offers any fonn of child care assistance 

v to employees. Those vendors indicating they have a stated child care policy for 
employees should file a copy of said policy along with the "D~laration Fonn". 

m. . Definition of a Stated Child Care Policy- A "Stated Child Care Policy'' is ~ written 
· statement of intent and/or attitude by an employer regarding the provision of child · 

care assistance to employees. 



...... :!~-~-d:-r· ..... . . ..... . .. 
. . ,. .. 

·£,._ ":6'1J:,:i;1• ."P.fl l .. 
.. t;'.tl : 
~ I • • •• 

IV. · Definitions of Child Care Assistance - The following definitions apply to the various forms 
of child care assistance listed on the "Child Care Declaratiop. Statement." 

. A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) - Group care °for children 
(may range from 12 to 309 children), in a licensed setting such as a preschool or other 
center, which may sel,"Ve infants, toddlers, preschoolers or school-age chil9ren; the center 

: receives funds, goods and/or services from an employer which thus subsidizes part or all 
of the child. care center operating costs, and employees of the subsidizing employer may 
enroll dependents in this center. · 

. . 
B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S) - Care for up to fourteen 

children in the home of a licensed caregiver; may include one home or a network of two · 
or more family day care homes, which receive funds, goods and/or services from an 
employ~ wh9 thus subsidi7.es part of all of the home opei:ating costs; employees of the 
subsidizing employer may enroll depend~ts .in this care home. 

. - . ...._.,_,r,.o1,7"K...,,.. ..... 

. ". ·····e:r~mt~fMBilitsE~fION Tb. OTHER BENE!FITS - -. : 
.,: .-· . =f.~}=~]ai]?r child·~ ~xp~s by reiml?~ing the ernploJie ~; . 

- M' <IS,:-'" . ',.: •• e )?! ...,.. • . ~~piffi5ftbt 00Sft)f tliifa· clire;'1Ur6\\ti'employee to Select the 
. . . . . . . cliilci.~provider, or eiiipwyer' may, designate providers or conditi>ns ( e.g. only 

reimbUC$e licensed providers); such reimbursem~t is provided to the employee in 
addition to the other employee benefits. 

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE -
System which allows employees to make individual choices among a range of benefits . 
provided by the employer (e.g., health, dental, retirement, etc.) and child care is included 
as a benefit choice. · 

E. p AID p ARENT AL LEA VE~ employees are given paid time off work due to childbirth 
or adoption, with a guaranteed re~ to the same or a comparable job and seniority 
status. 

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD 
CARE PROGRAMS - Company contributes funds, goods and/or services to a child 
care program in the community (center or family day care home), for the purpose of 
preferential consideration for use by employees. 

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED WITH 
EMPLOYEE SALARY DOLLARS- Employer has set up a qualified DepCQdent Care 
Assistance Plan under IRS Section 125 and 129, which allows employees to designate an 
amount up to $5,000 per year to be set aside from their salaries to pay for dependent care; 
since such a salary set aside is not taxed, both employee and employer receive financia1 
benefits. · 

H. CHILD CARE REFERAL SERVICES - A service to employees which provides 
information, referrals and consultation regarding local child care services (e.g., locations, 
hours1 rates). 



;.,~~;·,::~ .. 
-'"'l:-~'I"""""·, 

• : .,- --i::-._.:.,. 

I. PARENTING SEMINARS- company offers workshops, educational pres~ntations, ~d 
related activities to provide infonnation and support in such areas as parenting skills, 
work-family relations, child developmen~ and related topics; may be provided by in-
house staff'or by contracted services. 

J, COUNSELING OF A SELF-SUPPORTING CENTER-Company provides (1hrough 
in-house or contracted services) group, family or indivicJ..ual counseling services to 
support employees in the resolution of work/family issues. · 

K. START-UP OF A SELF-SUPPORTING CENTER- Company has provided funds, 
goods and/or services to directly assist in the land acquisition, desi~ construction, 
renovatic;>n, equipment, furnishing or other costs associated with starting a child care 
program; this was one-time-only assistance for start-up, with the center now-operating on 
~ self-supporting basis. 

L. START-UP CONTRIBUTIONS~To A CONSORTIUM CENTER~ Company has . 
.. · ::=~'~;; .p~d~/goo~~erri~~-ce~~ i.tf-coo~raµ_on to · -

· ::.:_ de':~l~_iµicE~~orta-e!ill~ seryice availabl~ to emp!o~~to(~o11g:i!?@118:, t · 

. · .,.~~JF~~~W.l;?,.i~t¥?,; "'" .. ~·F1-i;;!:;, '.;,;:,.: -~~i;;,·..2'2t ~ .·=: .: ... ;. . -~ - ·-··-·. . . ~ . -- - ~- . . . . .. 

\ 

M. FLEXIBLE WORK HOURS - Employees are allowed to make choices about work 
schedules, with such possible options as ·5-day/40-hour vs. 4-day/40-hour work weeks or 
flexible hours scheduled within a day; may include establishment of "core" woddng 
hours during which an employee must be present at the work site. . 

N. FLEXIPLACFlWORK-AT-HOME-Cotnpany offers employees the option to work in 
their homes; may be available part- or full-time. • . · 

0, PERMANENT PART-TIME/JOB SHARING-company offers job opportunities in 
which employees may work; less than full-time while retuning permanent employment 
status, and/or two employees may share a single full-time position with salary and 
benefits prorated between the two employees. 

P, WORK-AT-HOME FOLLOWING MATERNITY LEA VE -Employees are offered 
the option to 'perform their jobs at home for a period following l~ve for childbirth ·or adoption. . . .. 

Q, UNPAID PARENT AL LEA VE - Employees are allowed unpaid time off due to 
childbirth or adoption, with a guaranteed return to the same or a comparable job and . 
seniority status. 
. . . 

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM - . 
Company has contributed funds, goods and/or services to a child care program, for the 
purpose of improving the quality, affordability, or accessibility of said program. 

, ' I 

·.· ·; .. · .. i
.;:_:-i~ 
. · .. -



CITY'OF LOS ANGELES 
VENDOR CHILD CARE POLICY PROGRAM 
CHILD CARE DECLARATION STATEMENT 

The business concern listed below declares the following status on the "Child Care Policy of the City of Los Angeles, XI. Vendors" as defined 
in the attached supplementary instructions to bidders. It is incumbent upon the concern to notify the City of any changes applicable to this-
declaration. · 

Put Two 

Business Name 

Business Address 

Signature 

DOES YOUR BUSINESS PROVIDE OIILD CARE ASSISTANCE? 
IfYES, please check which from(s) of assistance 
Level I Assistance . 

Subsidized company child care center 
Subsidized Network of child care homes 
Child care reimbursement in addition to other benefits 
Child care reimbursement in a flexible benefit package 
Paid parentalleave · 

Telephone No. 

Title 

Purchase of spaces for employees in community child care program(s) (centers or homes)· 
Level II ,t\lsistance 

Salary set aside/flexible spending account funded with employee salary dollars/Section 125 
Child care referral services 
Parenting seminars 
Counseling on work/family issues 
Start-up of a self-supporting center 

· Start-up contributions to a "consortium center" 
. Level Ill Assistance 

Flexible work hours 
Fle,E,f)laoe/work-at-home 
Pennanentpart-timeljobsharlng 
Work-at-home following maternity leave 
Unpaid parental leave 
Donations to enhance child care programs 

Other: (Pescribe) 

I HA VE READ AND COMPLEIED: · 

0 

§ 
§ 

0 

0 
D 
D 

·B 
D 

B ·a. 
§ § 
O. D 

D D 

§ § 
8 8 

~~ . . . . . ·, 
'for additional lnfonnation on child care options 111d benefits for cmployce1, plcuo contact tho City Child Care Coordlnator11 Offloe, 333 South Spring Stroot, Los Angeles, CA 
,oou. ' . 

. • · Do not wrlto·I~ thi, .•paoo • · 1 
Date Filed:. &plratlonl>alo: J 

50°184 (11189) 
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' 

f orni D - Business E:cperjence and Qualifications 

fNDCVTDUAL fNFORivfATTON . 
·. 

{ndividu:ifs. partners. ~·embers ofjoinc venc_ur~s .. aC)d offict!r.s ·o( corpor:i.cions nt!JSC ~ach .:vmpfec~ 
all the (ndividual [nformacion pages 1..1f chis ~Om:' ~ chat indudc:s the! Perso_nul Hiscory and· Work 
E.'<perience s~ccions and the bu.sinc:.s:i. enmy tnfonnacion sections. Use additional shc:~c;; if 
necessary co· fully answer che quc:scion.s . 

. PERSONAL HISTORY 

LegalName~----------~-.._~~-~~---~--~--
Business Address _____ __.:.. ________ Telephone_· --------

·Have ~·ou ever had a bond or surety c~.cded or forreited? Yes · · No Cf yes. scare the 
name of the bonding compartv;··aat~: aq,oup~. of bond, and reason for such cancellacioq or 

• • ~ ~. c.... "" . •••• •••• •. ,..... , 4 •• • ·.,. ~~-=-!·, ' ... ··t,- ~- -: ........ ~ • . ........ • . ••.. -·-,.··,s· _: ~- "'':·-tocfCittire: '7"' .· .... 4;..!r . .:..:: ·-:..:.: .. ~~ .:ro P• ..... ~~ .,,. ~:. -=:ir·,?"''.,,,. ·:~" .... :&;r· -· .... , ..... · -.. ".i · ...: •• , .••• · 

__ ......... - ~ .... ,. ..-~-:~-~· .. -. ·:(,•-=--.,. ~ 
-·--·· .. _ ........ _ .. _ . ; ... · -·.· ... ~--······.:;: .. · .. ·-:·· -··~ ... ··· .... . : ,.,• .. ,. c: .. , ... ,·· .·. 

-~ ._ .. ~-. --
Have you ever pled guilty or no contest co or been convicte~ of committing any crime (ocher th~ 
minor traffic violations)? Yes_· No. Cf yes, state .:<fates. violaciolis, and 
locations: ..... 

Have you or.yqur spouse, or any·business in which you were an officer or which you O\Vtled or 
bad an interest in, e.ver declared bankruptcy, been declared insolvent or b~pt or ftled for 
bankruptcy or reorgan4:ation wider Federal or State laws? Yes · No~ Cf yes, scace dace, 
court jurisdiction,. amount of Liabilities and amowit of assets: ------------

.Are you cum:ndy involved in any pending litigation? Yes __ No __ ff yes, state court 

jurisdiction and case. file number:_· ----------------------

( hereby certify that all responses stated above reg~ng my personai. history and \vork 
experience are ll'Ue to. th~ best of my knowledge and belief} and ( understand and agree any 
misstatement or omission of mate.rial fa~c may qause for£:eiture on my part of all rights to the 
proposed agreement to be awarded by the Cicy ofI..os"Angeles. · · . .. .. 

Dace 

. . . 
Signature 

. 
I 



.. 

Form D - Bu.sincss E.'(pcriencc and Quulifications 

\.Vqrk E:cperience. 

Describe in detail the duracion rind th~ ~:<ten£ of your business ~:<pt!ri1:£nce with special t!mph:i.sis 
o.n your c!Xperience in the! mano,g~m~nc and 0per:1cion of :.1 c:inv;:i.ssing business. the siz~ of che 
busin~ss (annual gross revenues) . .ind your cicle and funccion. . · · 

AUTHORfZA TfON TO REf..E:,~st. rNFOR:\L-\ TIO:'i (GENER.:.\l) 
I • • 

( herebv authorize che relc:ase ot· all tinancial and cred.iE· infor.nucion and/or veritic:Hi~n of 
employ~~nc co che City of Los ::.\ngd~s. Dep::irtmenr of Animal Services. as said items relate co 
my incc:rcsc in sc:curing a conrracc with che C[TY. This fonn may ·be: reproduced or photocopied 
co be utiliz~d as my consent co release financial :ind credit information or employment 
verification.' · 

.· ... "··r~--· ·- . 
.:.: .. +..-,~:.":-:·..,~ ....... . .. ... ' ... .:.:- ~-.i_q. .. :;_:"":~ .. '"'•• • •...;. .·.' ,'"-._,_- •' II :.~•.-:-.,· .. ~=-. :: ........ '"' • .··~ L'!.."" •.. - .:;:~.~.- •• •-

---.:.1 

... ·. ':, 

• ·~ .. :-... !" • 

·-~,L!~ ·:._ • :-:; ....... 7 .. ---. - -- . - -· ... 
; .· :--:!'~·--.:;;,~· ~··::;:.·· =;=···:::i:t~!3·;cz::,~~-. .!f~.;:::::;:::====.::;.···~=::-:=....:-:..:·::.:··_;·:;:·---..==-:.:,.1 .. • , • .. _..:::;:_..;.· ... ··;.;;.·---.;;;:··===-=··;;...· ;...· ..... .:.::. =:=io,;!§·aj;;i..-.:t-2;.-.:;::.·:,:·~==-:==:-;~~-::--=' - . - - - ---- . . .',.... ..... -.... ~-

Print Name Here ··· . ·· - - - .. - . Sign~d . - -~· -

\ 

... ... . .. 



. . 
FOR.lv( D - Business £:cpcricnce and Qualifications· 

aus·rNESS ENT£TY·fNFOR1WA TfON 
. . 

DESCRIPTION OF .THE BUS£NESS ENTITY 
Attn.ch an organization cha.re, if npproprint~. Plt!lS~ pr_ovidt! a listing of all of your tinn 's currenc 
operations similar co proposed c:invassing c;oncracc propo$al in che Souch~m California are:i. 

A. SOLE PROPRfETORSHf P 
Name in full ____ :---------------

PARTNERSH[P (ACtD.Ch !l complete coey of che Partnership Agreem~~c.) 
Dace of Organization · · 
General P_annership · · ( Limited P~crship _____ _ 
Stacemenc ofparmership recorded'? Yes Dace_/ No __ 
£-!as (hc·parmership _dO.i:1,~ ~~ines~. in S?~~e~ ~alifomia? Y._e~_/ l'{o__,,,_ 

8. 

Wlienr· -- . . . - : . -. . - . ' ·- . . _. .•... - . . . ' ... ' . . . . . 
· -,u.. . . . · Nam. e.--: i1 'ddr .. ess an. d. -P."'"' ,..,;:;ecifiip share of each gen.eraVl1 

- , -1·m·-·1· t.ed partne;. -·· . · . . .... ~.·: .:__..:.~.-·-~ ~~=·~~~:~:.::....:.::.-==~-.--- •· c •· ~ ~.. • .... - .. • ""r: . . ---~ ... --- " ,..,. ,• •. - t,;~-~--..-.:-~ .......... ~ ~-:.r::::.::..:;.:: 
: :.~;;:.-·. · - · ·· · . ·· ·- . · ·· .: ·--. · · · Limited.(L) 0 ., .... • ·: · • 

· Name · Address Share· General (G). 

. . 
C. · JOINT VENTURE (Attach a complete copy of the Joint Venture Statement) 

Date of Organization · · 
Joint venture agreement recorded? Yes · Date I No __ _ 
When? · 
Name and address of each Joint Venturer: 

N8.111e Address .. -

D. CORPORATION (Attach a Corporate Resolution indicating the parties 
authorized co contact on behalf of the:: e'orporation~ The Corporace Resolution 
must contain· the corporate seal and oe certified by the Secretary of the 
· corpqration. 

Complete the following.Corporation Statement. 

....... 



. ' .. .. 

FOR!v[ o. Bu:iint!S.'i E:cpcrfonce. Q·ualific:itions,·:rnd !vbd,~cing 

\ 

t. \Vb~n incorporaced?.....:.... ________________________ _ 

2. \\tber~ i~corporated'? ----- ----------------------

.. 
J. ~sch~ corporation authorized to do bwin<!:is ir. Cal:fuC'!'iJ.?Yes ___ No __ _ 

The corpo~tion is held: Publicly ___ Privacely ___ _ 

S. rfpublicly held, howazid where:.:...'.!~ :;:ock craded? ______________ _ 
• • • • - ;' • • ••• ........... ,'l. •• ____ -:..,;....... _____ ~:.,_-__:•.;..· .... ·· ..... -------,..--';;;;..-~; .. --..::...· ____ ...:;;;.~ _ __;,, _____ ... - ...... _7· ".~·-:, 

~ - _ ... _ --- _ _..:.._~ __ ·:-:=.·· - .. ,:-:$""" 

. 6 . . .. ~· . . ... - .. -· .. -~ - ...;-....... .. .. •:..:..!!:-: . "'! 

.,.: .. ··7 .. --- L:1st th~followib.g.;~ ·-----· .... -~·~-:-
· A1J.thorized Issued Out.Standing 

·· a. Number of voting shares 

b. Number of aon-vo_ting shares 

·c. Number of shareholders· · 

d .. Value per share of common stock: Par 
s _____ _ 

Book S ------
M.arket S ------. . . 

1 · · Furnish the name,-title, address, and number of voting. and non-voting sh.ares of stock heki by each 
officer and director Qf thc-corporation. [n addition, provide the name and ad~ss of the shareholder who 

. is not m officer or director bui oYmS the largest number of voting shares of stock in the corporation and 
tb.e aame and address of the shareholder who is not an officer or d4'cctor but ovm.s'the largest number. 
of non-voting shares of stock in the corporation. .. .. 

~. 
. . 

If business enticy is a pu°blicly held corporation. submit the most current· Annual Report • 

.... --
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CITY OF Los· ANGELES 
. CONTRACTOR RESPPNSIBIILITY ORDINANCE 
(Los Angeles Administrative Code Section 10.40 et seq.} 

1. What Is the Contractor Responslblllty.Ordlnance? 

The ·co~tractor Responslblllty Ordinance (CRO) requires that each department make a · 
determination as to whether prospective contractors are responsible and capabl~ of fully 
performing the work before being awarding 11 City contract. The Ordinance also requires 
prospective contractors .to complete a Responslblllty Questfonnalre that will be posted on the 
Internet for 14 calendar days for public review.. 

2. When was the Ordinance adopted?· 

1. .• The.City Council adopteq the CRO on November 21, 2000: R_egulat_lons Implementing the 
·- ··.ordinance were acfopted .on·June 19, 2001.~. · 

• .. ~~ •. ~· -~.:~: .. _-: ... :·.~·;;.:- ;. .. -=:-- ~ :;.~~-n~-::..:~:"'4: .. / .:;. :=-:· ·-=--r.~·::7':-- .· . . . ..""~-- ...... -.. 

~-:~ .:-.,~. ~-7 3.: Who Is ~~sg9nslbJ~--foith;~- ~~mJ~iifhftioii1il1cf'irltorcementof the Ordinance? .' -· .. ,/;;·: ·.·--=*'?: 

. ~ . "three departments were named as administrative agencies responsible for the administration 
of the CRO. Each Designated Administrative Agency (DAA) administers the Ordinance for a 
specific type of agreement. The three DAA's, the type of agreement each DAA Is responsible 
for, and contact lnfomiatlon for each DAA Is provided In the table below. · . . . 

Administrative AQency Aqreemertt Type Contact Information 

City Administrative Officer Service Contractor Enforcement Section 
(213) 978-7650 

General Services Procurement Raymond Richards 
(213) 485-4591 

Public Works Construction Russ Struzella 
' (213) 580-5012 

4. Are all s_ervlc,f; procurement, and construction agreements subject to ttie CRO? . . 

Generally·, an agreement, Including one processed as an Authorization for Expenditure (AFE) 
with a Letter of Agreement, Is covered by the CRO If lt·meets one of the definitions below. . . 

. Serytce agreements: Agreements covered under the general category of a "service 
agreement" Include: · . . · 
• .. An agreement for $25,000.00 or more and for at least three months In which a contractor 

will provide services to or for the Ctty. · · 
• An agreement for a leas~ or license of City property If the· service_ to be performed on t~e 

property Is something that City employees could perform. 
• An agreement for the lease or license of City property that Is In a location where a 

substantial number of the general publlc might visit. 
• An· agreement for the grant of City financial asslstanc~ for $100,000 or more If the 

· agreem·erit Is for the purpose of eco~omlc development or Job gro~h. City flnanclal 
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. . 

asslstance'.may also Include roans If certain conditions are met. (Refer to Sec. 10.40.0(b) 
· of the CRO.) · . 

. . 
.Purchase agreements: _Purchase agreements are covered If they are for $100,000 or more. 
Agreements to purchase garments are covered If they are for $25,000 or more. 

Construction agreements: All construction agreements are covered, regardless of amount or 
tenn. 

5. When d_ld the Ordinance become applicable? 
' 

Tha Ordinance .is being applied to Invitations for Bids (IFB) (Including Requests.· for 
Proposals, Requests for Qualifications, •sole-sourcedn contracts,. and any other procurement 
process) released to the public on or after September 4, 2001. An agreement entered Into 

. · as a result of an IFB released prior· to that date Is. not subJe.Q.t_ to tf,e CRO .unless)t is. . 
~ !I.er!":;,-i~·- !3 ... m~ri-~~d .• ~.fterw-~ElP~~~r.~~t:.49.9~P.d t~e ~menqed agreemefiJ me~t~ the definlti(!fis.statQ9· ,. ·:·" , 

In th& ahsWer to Qµestio.11 n4 aq'o:ve.~ -~. . .-·· .. . ... , -:.:.- .... . - · . .- . .. . .. 
· · · _.. ~ ·ttf~1ia·n1~e;.,~ im~;~;t tki11·i' ~ii:A~f;;m-~t~j~~tt¥t~ehl~J1 · --· .. : .. · ~~- -"-~::. :~ ~ar-t\O k ¥~~-· 

· The departme,:tt must infonn prospective bidders/proposers that the CRO Is applicable to the 
IFB. · The department must also Include the appropriate R~sponslbllity Questionnaire for 
bidders/proposers to fill out. Depending -on the type of contract to be awarded, one of three. 

· Que~tionnalres may be Included In the IFB: Service; Procu~ement; and Consttuctlon. 

7. What Is a Responsibility Questionnaire? 

The. Responsibility Questionnaire asks for Information about t~e bidder/proposer: business 
organization or structure; financial resources and responsibility; performance history; prior 
disputes; and history In complying with laws. Before a department awards a contract, the 
department vtlll conslper Information contained In the Questionnaire as part of the review of a 
bidder/proposer's responsibility, as well as any Information contained In the CAO's Contractor 
Evaluation data base [http://caodocs.cl.la.ca.us/ContEval/] regarding the proposer's prior 
perfonnance ·on City contracts. · -

8. What must a bidder/proposer do when responding to an IFB? 
. . 

If the IFB. Is supject to the CRO, the bidder/proposer must complete the Responsibility 
Qµestlonnalre and return. It to the· City department with the bid/proposal. If a bidder/proposer 
does not submit a completed Questionnaire with the bid/proposal, the City departrrient may 
consider the bidder/proposer to be non-responsive to the IFB _and may disqualify the 
bidder/proposer from the rest of the IFB process. · 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB Is exempt, a separate Questionnaire must be submitted for each IFB to which 
a bidder/proposer responds. · 
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10. What wlll the City do with the Questronriafre? 

The department responsible for awarding the agreement wlll review the Information contained· 
In the submitted questionnaires, and If necessary, follow up with the bidder/proposer to clarify 

·. any Information contained In the Questionnaire. The awarding authority wm send the 
completed Questionnaires to the appropriate OM. The OM will post the Questionnaires ori 
the City's Bidder/Contractor Responsibility website: www.laclty.org/bldr~sp. This posting also 
applies to "sole-sourced" contracts, so the completed Que~tion_nalre from a proposed "sole-
sourced" contract~r must be forwarded to the appropriate OAA for po~tlng._ · 

11. How long wlli the Questionnaires be posted? 

The Questionnaires will be posted on the Internet for 14 calendar days. Unless an exemption 
applies, a department cannot award an agreement until the "posting requirement has been 

· met. . . . , . -·: • - R.. •• • . ~ 
;,. ..... , :·~--~ ....... ...,:-:~:.-~;...:. .... ,. . ..,.._:_..·~~t._ ........ f~.=·'·a..-(!4"'..:.·lll(('f-'··:•t· -~_;. ~- . ..:-~·~.:.:..·r··p r, :.:":;·-~·-·, .~~--~:-:...-~, 

• .. •••• ";:'·· . • . . .... .... .... :::-- •·• .-. ·-:..:... •"-r• ,. . -~ . • • . . • • . • • ... . .·~ ~ .. . . ~...a..:. 
. · 12: Whatfia"'p"'pe~saurlng11te.14 calendar-ctay:postlng period? . . : · . 

-~ . .. ~ __ ;:.. ~.; ..... ...,..... • •. ,...~-:~~,i;_::.:~.;~)e~:=i(~.::i.'~~-~~:~~;:~:-:~::~~~~-~- :7.:,.;-:.~.- ~--_ . -~-·- ', .-· -~;.-:·:::.~:·.~~~-- :.>:;.• 
···~ ·The· generar·pu61ic will" be able to review the Questionnaires posted. If, during the 14 

. .,.. _ 'calendar-day posting period, ,he DAA.·recelves lnfonnatlon that calls Into· ·question a 
bidder/proposer's respon~lblllty, the DAA will Investigate · the ·matter. : In that case, no 
agreemant may be awarded until the OAA finishes Its Investigation. Information obtained 
during the Investigation will be provided to the department to consider In Its determination of a 
bidder/proposer's responsibility. 

13. H~w does a department know that th~ posting requirement f:)as been met? 

The awarding department should complete the top portion of the Posting Verification Form 
and forward it to the DAA along with the Questionnaires. The DAA will complete the bottom 
portion of the P.ostlng Verification Form and return It to the department ·when the posting 
requirement has been met. . . 

14. Are contract amendme.nts subject to the CRO? . . 

If an agreem·ent Is amended after September 4, 2001, and the amended agreement meets· 
the definitions stated In the answer to Question #14 above, ·it Is subject to the CRO .. 
Contractors do not have to submit a Questionnaire; howe_ver, the CRO 9o~tract Language 
tnust be Incorporated Into the amended agreement. . . . . . 

15 •. After the agreement Is awarded,. or the agreement Is amended, what does the CRO 
require the contractor to do? · 

The CRO requires a contractor to: . . . 
• · Comply with all federal, state, and local laws In the performance of the contract,.-lncludlng 

. but not limited to laws regarding healt~ an.d safety, labor and employment, wage and 
hours, and lloenslng laws, which affect employees. 

• Notify the awarding auUiorlty within 30 calendar days after receiving notice that any · 
governmental agency has starte~ an Investigation Into vtolatlons of, or has found that tlie 
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. . . . 
contractor has violated, any federal, state, or focal law In the performance of the contract .. 

• · When applicable, provide the awardfng authority, within 30 calendar days, updated 
responses to the Questionnaire If a· change occurs that would affect the contractor's 
responsiblllty and ability to continu.e the agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, 
. · and local laws In the performance of the agreem~mt. 

• Ensure that subcontractors working. on the CJty agreement sub01lt a Pledge of 
Complla·nce to comply with the CRO. . . 

16~ What happens If a contractor Is found to be In vlolatlon of the Ordlnanc~? 

The DAA will notify the contractor that a violation. has. been found and give the contractor 10 
· calendar days to correct the vlolatlori. If the contractor _falls to do so, the City may' terminate 

. the agreement and pursue all available-contractual (emE,;1dles. The City may also hold a non-. • 
.. ~; · l~: · -.. -~ ... i~~p6nslbl{ity :f:l~~g·:1:1~d~et1af·t_!le· contr~tot- from dhl~g.bu~lness with th·a ·c1t{f?,~ fi'!_~,.(~~~~;~ 

-~ > ... ye~rs;.~~4-r~~rc;;."'t:ro.~:'Z-(fl:.;; ·.:.r~;.ay .p~-;.;::·.· .. ,,.,-v{';-~,_\rj. . . . -.. ~~.. . l"\o•. --T •• -

• • . • .""!. -·· -·~ ••• -· • • :.:.·: •• .-, : ~--: ·?} ,:· .:.~~~-::.~·. ·. ~--:~. ~ ·: .. :.:...~·;: ':__. . <:-~ ... .;,..,:·· . ··,·.>: "' -·· ·.n ----

··-- · 11. What about subcontra·ctors? . 
. . . 

. Subcontractors are subject to the CRO, and the contractor must ensure that each of Its 
subcontractors complies with the CRO. Subcontraqtors do not need . to complete a· 
Questionnaire, .but they must submit to the awarding department a Pled_ge of Compliance 
with the Ordinance before they can start work ~n a City agreement. . . 

.18. What If a subcontractor Is found to be In violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors· comply 
with the CRO, the sanctions listed In the answer t~ Question #16 may be applied to the prime 
contractor If the subcontractor does not correct the vlolation(s). · · . . 

' 
19. Are there any exemptions und.er the Ordinance?. 

. -,.. 
~ . 

Generally, two categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO requlremen~s: 
• Contracts with a governmental entity such as the United States of America, the State of 

California, a county, city or- public agency of such entitles, or a public or quasi-public . 
corporation located therein and declared by law to have such status. _ 

·• Contracts for th_e investment of trust moneys or agreements relatlng·to· the management · 
of trust assets. 

· • Banking contracts_ entered Into by the Treasurer pursuant to California Government Code · 
Section 53630 et seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with alJ other CRO provisions. 
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'CITY OF LOS ANGELES 

.PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE .. 
Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsib.ility Ordinance) provides 
~hat, _unless specifically exempt, City cont_ractors working under service c~ntracts of at feast $25,000 and-three 
months, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of . 
garments of at least $25,000, and cor:,struction contracts of any amount; public lessees; public licensees; and 
certain recipiepts of City financial assistance or City grant funds, shall comply with aU applicable provisions of 
the Ordinance. Upon award of a City contract, public lease, public-license, financial assistance or grant, the 
.contractor, public lessee, public licensee, City, financial assistance recipient, or grant recipient, and any its 
subc?ntractor(s), shall submit this Pledge of Compliance· to the awarding authority. 

The contra'ctor agrees to comply with the Contractor Responsibility Ordinance and the following provisions: 

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not 4imited 
to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which 

. .. affect employees. · . · . · 
·c~) To notify the awarding pUthority with_ifJ.._30 ca!endar days after receiving notification that any governmental . · 

... ~ ~g~pqy.'" ~)[1!~i~t-~~1f~st~~t!Qn ... ~~j~,,.!J1~).\!esult ,in .... a find~g that. the. co~tr~~tor ·did,(l~:t .Ssr.JP~~~~~ .: ·i 
. --:-' f:.~ ... ·any federal,, stale, or lo aw in ttir'performmce of the contracttmclucltng but not hmlted fo laws.regarding · 
-: • t--_ ..;~;. ;ft_eaitfi·a.nd -salety, labotif1<f"[rtfpl9yment;-'.W_~~:je and.hoofs, and li~~n~ing laws, which_ aJfe-ct.emplo-yi!EiS .. ~ - -

:- :: .. {9) :.-T.9. natifydhe::awarding ai.Jtfioiity withln·:30 calendar .d..ays of all 'findirfgs by a governmental agency or court 
· of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance 

of the contract, Including but not limited to laws regarding health and safety,. labor and employment, wage 
and hours, and ficenslng laws which affect employees: ·.- .. 

(d) To provide the awarding authority, within 30 calendar· days, updated responses to the Responsiblllty 
Questionnaire if any change occurs which would change any response cqntained within the Responsibility 
Questionnaire and such change would affect the contractor's fitness and ability to continue the contract. 

(e) To ensure that subcontractors working on the City agreeme.nt (including contractors or subcontractors of a 
public lessee, licensee, sublessee; or sublicensee that perform or assist in performing services -9n the 
leased or licensed premises) shall comply with all. federal, state, and local laws in the perfom,ance of the 
contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, llcense·e, sublessee, subllcensee that perform or assist in performing· services on the leased 

. or licensed premises) submit a Pledge of Compliance. · . 
(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 

public lessee, licensee, s.ublessee, or sublicensee that perform or assist In performing services on the 
leased or licensed premises) shall comply with paragraphs (b) and (c). 

Fai~ure to complete and .. siJbmit this form to the Awarding Authority may res.ult In withholding of 
payments by the City Controller,· or contract termination. . . 

· Company Name, Address,and Phone Number 

Signa~ure of Officer or Authorized Representative Date 

Pnnt Name and Title of Officer or Authorized Representative 

Awarding c,rv Oeoartment Contract Number 

· CRO Pledge of Compliance (Rev. 02/22/01) • . 
I 
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RULES AND REGULATIONS IMPLEMENTING 
THE CONTRACTOR RESPONSIBILITY ORDINANCE 

These Rules and Regulations are promulgated pursuant. to Section 10.40.5 of the Los 
Ahgeles Administrative Code, the Contractor Responsibility Ordinance (CRO). Each 
Awarding Authority shan cooperate · tq the fullest extent with the Designated 
Administrative Agencies (DAA) In the administration. of the CRO. The DAA may amend 
these Rules and Regulations from time to time as required for the Implementation of the· 
CRO. 

A. DEFINITIONS 

1. Adoption of CRO definitions: For.purposes of these Rules and Regulations, 
the definitions set forth In LAAC Section 10.40.1 are Incorporated herein by 
reference, and Include the following: · 
a. · Awarding Authority · ·~ . . . . . 

.. · ... · · - .:__:: ·.;~:vh~··,.~$.'.:'Sfd.:;...· ....... ~. ~ .. ~.. · - -.:....-r· .. -- · :~ ·· __ : .. -·- . , 
. . . . - c. , . Bldd~r· . ·• . :.1.::-:·,······· ·. ·· ·. ~ ..... ;:-. ::.. : .- • . . - . · . · 
.. -. i:· < ·. ~ ': -0?.··Clfsr.F:Jiinc1ir.Ai1*1«'~fpfentJ£1iM) ·{-!'. • 

e. Contract: · 
(1) Service contracts are covered by the CRO If the contract Is for $25,000 or 

more, and the term of the contract Is 3 months or more. 
(2) P~rchase contracts. are·covered by the CRQ If the contract Is for $100,00Q 

or more. Contracts for.the purchase of garmen.ts ~re covered by the CRO 
If they are for $25,000 or more.. · . 

. (3) Construction contracts are covered by the CRO regardless of amount. 
f. Cqnt_ractor 
g. Designated Administrative Agency (DAA) For purposes of these Rules 

and Regulations, the Deslgr_,ated Administrative Agencies are as follows: 
(1) Construction contracts: Departrrient of Public Works 
(2) Service contracts: City Administrative Officer 
(3) Procurement contracts: Departmer:it of General Services 

h. Invitation for Bid (IFB) . 
I. Public Lease or License 
J. Subcontractor 

2. New definitions 

·a. "Questionnaire" means the set of questions' developed by the. DAA that wlll 
assist the City In determining a bidder or contractor's responsibility. · 
Information solicited from the Questionnaire may Include but Is not limited to: 
management expertise, t~chnlcal quallflcatlons, experl!3n9e, organization, 
material, equipment and facllltles to perform the work, financial resources, 
satisfactory performance of other contracts, satisfactory record of compliance 
with relevant laws and regul~tlons, and satisfactory record of business_ 
Integrity. The DAA may amend the Que~tlonnalre from time to time. 
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RULES AND REGULATIONS IMPLEMENTIN.G . 
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b. "f>ledge of Compliance" means the Pledge developed by ttie DAA and may 
·be updated from time to time. The Pledge shall require contractors to sign 
under penalty of perjury that the contractor will: 

(1) Comply with all applicable federal, state, and local laws and regulations In' 
the performance of the contract, Including but not li~lted to laws regarding 
health and safety, labor .and employm~nt, wage and hour, and licensing 
laws which affect employees 

(2) Notify Awarding Autho,:ftles within 30 calendar days after receiving 
notification that any government agency has Initiated an Investigation that 
may · result In a finding that the contractor did not comply with 
subparagraph (1) above In the performance of the contract. 

. .,.....,::.1 ......... .• _ ~ .. (3) Notify A~arding Au~holitles yv,lthl~ 30. ~l~ndar days of.all_ findl~gs -~::.~ ..... ~:·~t~--
:::il~::·: .;;:;.. ·<: ·· · -...:1..~:;. ~:..: ~ .government agency, or~utt-of =-competent jurisdiction that" th~ _contractor -.r::. _;;a~ 
. r:·.~· ..... rr~a:~~-·-·· ""~=- -~~:---=·ha_s vlolated-..i1.) a~oye !9 th~_perfQ~ar:ice ofthe·~':!tt:act. : .. ,.-=·-a:-,·.;.:~~-~~~ 
.1-:..r .i· t>··-=- Pi.:·.~-~-·- ·:·,, ~ · ,.:\14~~ _ -wci~~-the City contract submit tlie Pledge .' 

to AwardlrJg Authorities. . . · 
(5) Ensure that subcontractors working · o~ the City contract abide by tfie 

requirements of · the Pledge and the requlrefJ'}ent to notify Awarding . 
Authorities within 30 calendar days that any government agency or court 
of competent jurisdiction has Initiated an, Investigation or has found that 
the subcontractor has violated subparagraph (1) above In the performance . 
of the contract. · · 

B. SUBMISSION OF QUESTIONNAIRES 

1. Awarding Authority Issuance of Invitation for Bids (IFB): Unless otherwise 
exempt from the CRO,·if a proposed contract meets the definition of a· contract 
subject to the CRO as defined In the Ordinance and these Rules and 
Regulations, the Awarding Authority shall Include In the IFB: 
a. ~riguage Informing potential bidders of the CRO. 
b. The Questionnaire that bidders submit with their bid. 

2. Submission of Questionnaires with Bids: 
a. All bid submissions must contain a completed Questionnaire signed under 

penalty of perjury. . 
I). Fallure to submit a Questionnaire In a~rdance with the IFB procedures may . 

make the bidder non~responslve ar:id dlsquallfled from the bid. 
c. Submitted Questionnaires become public record, and Information contained 

therein will be available for public review, except to the extent that such 
Information Is exempt from dlsclo~ure pursuant to applicable law. 

3. ·If no IFB used to procure the proposed contract: If no IFB procedure Is used 
to procure the proposed contract, the proposed contractor must . submit the 
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. . 
Questionnaire to the Awarding Authority for posting on the Internet for a period of 
14 calendar days prior to execution of the contract. 

. 
4 .. Subcontractors: The listing of subcontractors must be submitted- with the bid 

and will be posted on ttie Internet with the bidder's Questionnaire for public 
review. For construction contracts, bidders must list a subcont~act.or proposed to 
be used on the City contract If the -subcontractor will be performing work on the 
construction contract In an amount.In excess of $10,000 or In excess of one-half 
. of one percent of the total bid amount, whichever Is greater. For service 
contracts, bidders must list subcontractors as required by the IFB. · 

C. DEPARTMENTAL REVIEW OF SUBMITTED QUES!TIONNAIRES 
\J ~~ ·- . ..• . . • • .:.., • .• • _,._., .. t&-t ,. - ..,.,,., -lf"t .... ·~ 

;:=~~.~~-~O.;T -:· .:-~i>~P-eprf!.ft •• 1Cf!'!~1~<! blib·:rd;: ):\~:efil! :Qf_ _th~r'd~terrnJ,~ -n-~~f.~,~-· ~;~ :. ~;.,i~:;~ 
.~.,. =· ·-·· ·· ....... . ..... ,._, bld""·-· ·- -·~;;;;· .·~:A~I · ~t rftl s t.::;..11i vi th. J..ld s· 1a... I 1 · · · ·--....... 

'!" ,...,11--.. ....... :'!),;!n;"-.r.::• . ' ·- . .. .. -~~- .. ;• • •to.. . • - ~ .... - ... ~ r --~··'. ·· •,. - · .. ue,S ~S- :\.l.nn- e S11a re ew e u · ~umssons,---.·.:u.ao'a,~ 
r ;· .. -_;·'.:':-- :·.,:., ... , ·"rcrffmerm .. · -a· co~Gtett""Questionnaire, ·s1gnecf''ui1der' pe'nalfy of . 

· perjury, has been Included wi~ jh~.b!d, If a completed Questionnaire has not 
been Included with the bid as requrred by the IFB procedures, the bidder may be 
deemed to be non-responsive and may be disqualified from the bidding process. 

. . 
2. Posting of Questionnaires and Subcontractor Listing: Awarding Authorities 

shall forward to the DAA the Questionnaires and subcontractor listings, if any,· 
submitted by the responsive bidders for posting as follows: 

a. If a contract Is to be awarded pursuant to a competitive bid process,· the 
Questionnaires for the f!lree lowest responsive bidders and their listing of 
proposed subcontractors, If any, shall be forw~rded to the OM for posting on 
the City Internet for a period of 14 calendar days for public review. 

b. If a contract is to· be awarqed pursuant to a .request for proposals or 
qualifications and award Is not based on the lowest submitted bid price, the 
Questionnaires for the short-listed proposers and their listing of proposed 
subcontractors, If any, shall be forwarded to the DAA for posting on the City 
Internet for a period of 14 calendar days for public review~ If no short-listing 
procedure is used, the Questionnaire for the prospective contractor shall be 
posted for 14 calendar days. 

c. No contract may be awarded· to any bidder until at least· 14 ·calendar· days 
after the Questionnaire has been posted for public review. If administrative or 
technical errors prevent or delay the posting of the Questionnaire, the Internet 
posting period will be extended by the amount of time that the Questionnaire · 
was not av a Hable for public review. 

d. The Questionnaire of the bidder/proposer awarded the contract shall be 
retained by the Awarding Authority as part of the COf'\traot file. The 
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. . . 
Questionnaires. for the bidders/proposers not awarded the contract should be 
retained In the customary manner by the Awarding Authority. 

e. The OM may deleg~te responsrblllty for posting of the Questionnaires to the 
· · r~spectlve Awarding Authorities. 

3. Claims Resulting from Public Posting 

a. Claims regarding a bidder or contractor's responsibility should be submitted to 
the DAA In writing. However, the DAA may Investigate a clalm regarding a 
bidder's or a contractor's responslblllty, whether · or not It Is submitted In 
writing, If the OAA In Its discretion detennlnes that the claim calls Into 

. : question the 61d~er's 6r_"the contractor's responsibility.. , · ~- . . . .. .:." ,.·.. . ~'-·".as: ~ 

::~; ·_ -~~ ~: .}., .. }~-. {fi.?ttl;-~~;_ . :~:~-~~-;. ··. ·;;i1~tn;aBi1 :·· ~~f~~~~,t .. --~~ij~!it:~~~~11,Jci~~~'::~&j~:; 
-~ e t]:t,]41"·r <: :.£Pl' ... ~~. . ···"::-7~~·'"'-"':'.·;::fJu .. '· ~- . . ... .,.., .• , ... ·-·· •. '40111"~ .... 

~.:~.'.;.,.~·-·: ~:-:'_:-- .• _. .... :~~resp . .,, foanaoon.was:.recelve · efore .. the·contracthas been ~ ,.. 01
- • 

· executed, the DAA shall: · · 
· ( 1) Notify the. Awarding Auth:C,rity. In writing· tha_t no contract may be awar~ed 

· until the OAA has completed Investigation into the matter. 
(2) Investigate the complaint to determine Its validity. · 
(3) Upon_ completion of the lnvestig~tlon, the DAA shall notify the Awarding 

Authority of the result of the Investigation. 
(4) No. contract may be awarded to any bidder until after the Investigation has 

been completed and the Awarding Authority has received written 
notification that Investigation has been completed. 

. (5) Findings from the Investigation received by the Awarding A~thorlty will be 
considered t>y the Awarding Authority as part of the determination of the 
bidder's responsibility. 

c. If the OM receives written lnfonnation that calls Into question a contractor's 
responsibility, and the lnfonnatlon was recelve.d after the contract has beerJ 
executed, the OAA shall Investigate the matter as required In Section H. 

D. AWARD AND. EXECUTION OF CONTRACTS . 

1. Awarding Authority Determination of Responsibility and Award of Contract 
' . . 

a. Each Awarding Authority shall .determine whether a bidder Is a responsible 
bldd.er with the necessary quality, fitness and ·capacity to perform the work set 
forth In the proposed contract by considering the following: 
'(1) Information contained In the Questionnaire. . · 
· (2) Information provided by the OM, Including the results of any Investigation 

conducted by the Oft.A. 
(3) Information regarding the bidder's past perfonnanoe that may be 

contained In the Contractor EvaluaUon Database. 
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(4) The Awarding Authority may arso consider any other rellable lhformatf~n · 
that may be· available, Including but not. limited to lnformatfon from any 
Individual or any other governmental agency. 

b. An Awarding Authority may award and execute a contract with a bidder only 
If: 
(1) the bidder's Questionnaire has been posted for public review .for at least 

14 calendar days unless . otherwise exempted from the posting 
requirement by the 9RO; . . 

(2) the bidder Is not being Investigated by a OM pursuant to the CRO; 
(3) the bidder has not been found to be a non~responslble blqd~r pursuant to 

the CRO; · 
(4) the bld.der_ does_ not appear on .any City list of debarred bidders or . . ooiitrag!Qrs-; an"d ·" . '. -·,. . , .. · . ~ , ·': : . . --~-:ii,;>:._. . ' . . " .... ·-. ". , .. :. ~~" ~ 

-: ... ~.-: ·.<: -~' (.fi\'1 e·· ....... i'tA~;~-m~·~11~othe~-~pplideible.City rif-i'ifeots:·" . ._.·_ · . .. ~':~_·:_;~=:t.~~1£ 
. :_. . .. ~ ..... -'l ~~~~~;. .... ..:;. ·•·..::..: 'l.. . l ·.:..:..;: . • -~ ~ -~~ •• _; __ .':· •• -~ :_~..«,.~~--~~ .. 

: .~·- ... ~: ·.::"·~-·~;·r -'~.'1:.~iiir~sl~- ~~-q,~~~8k~:~.:· .-~-~~· · .;c._:.'; . .... ~., :.<" , • .';_..~:.-~~-.-'. ·, ', .·.-.~,:~·;r~v~---~ 
. ,) ... . 

.a. Within 30 calendar days of execution of a contract, the contractor shall submit 
to the Awarding Authority a Pledg~ of Compliance from. each subcontractor 
who has been listed as perfonnlng work on the contract. · 

3. Subcontractor Responsibility 

a. Contractors shall . ensure that their subcontractors meet the criteria for 
responsibllity set forth In the CRO and these Rules and Regulations unless 
the subcontract Is not ~ubject to the CRO. 

(1) Contractors may not use any subcontractor that has been determined or 
found to be a non-responsible contractor by the City. 

(2) Subject to approval by the Awarding Authority, contractors may substitute 
· a non-responsible subcontractor with· another subcontractor with · no 

changes In bid amounts. · 

b. Contractors shall submit to the Awarding Authority a Pledge of Compliance 
for eacfi subcontractor llsted by the contractor as performing work·on th~ City 

· contract within 30 calendar days of execution of the contract. 

(1) If the Awarding Authority In Its discretion determines that contractors 
should submit the Pledge of Compliance from each subcontractor within a 
shorter time period than the 30 calendar days after execution of the 
contract, the Awarding Authority shall notify. the contractor of the shorter 
time period. In such cases, contractors must comply with the shorter time 
requirement, and failure to do so' may be considered a vlolatlon of. these 
Rules and Regulations. . · 
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4. Execution of Contracts 

a. Unless exempt under Section 10.40.4 of the CRO, all contracts .must contain 
language obligating th_e contractor to comply with the CRO . 

. b. No contract may be executed unless: 

· (1) Language obligating the contractor to comply with the CRO has been 
. · Incorporated Into the final contract. . 
· (2) The proposed contractor's Questionnaire, unless otherwise exempt, has 

been posted for at least 14 calendar days in accordance with these Rules .. 
.. ,, ... : aoc(Regulatlons ... ,. - · .. , .. ·,, · ·- ··.·.:.,- .. . ,: . · . . . .=-!.-:,; 

. - . : -·· .:-:;· --~ .. ~::~--:;, . .,. . -~::~_.~;_.~=-.. ......,., .. · - .. .;,,.-"'\... ":.!;_,.;;;.,_ ..• ~... . .~-. :~ y.::.rr·~; · e· AMEND. - ... ,··. · · :>,:... ~ .. ~ ... -•. ~~,;;:~~ ... ,. · ·•• ·· ~-- _,. · 

··:·=· ;_: 7.:- '.::~~·/~.:->· ,; .... ~ ::iJ·~~~-~y~t :-:: .. ;,·~·:'..~~-. .-"\ .· .. ·1:-.;'- "'.~'~"":. -:-;· .. ~: .... ;,t·~~-~~-~~t.if. 
1. Compliance with the CRO Is required In contract amendments if. the Initial 

contract was not subjeqt to the CRO, but the total term and amount of the 
contract, 'Inclusive of all amendments, would make the contract subject to the 
CRO. · 

a. Unless exempt under Section 10.40.4. of the CRO, all contract amendments 
must contain contract language (?bllgatlng the contractor to comply. with the 
CRO. 

f:~ CONfRACTOR NOTIFICATION OF INVESTIGATIONS AND UPDATE OF 
INFORMATION 

1. Notification of Investigations: Contractors shall: 
. . 

a. Notify Awarding Authorities within 30 calendar days after receiving notification 
that any government agency has Initiated an Investigation ·that may result In a 
finding that the contractor did not comply with any applicable federal, state, or 
local taw In the performance of the City contract, Including but not limited to· 
laws regarding health and safety, labor. and employment, wage and hour, ·and . 
llcenslng laws which affect employees. 

b. Notify }:\Warding Authorities within 30 calendar days of receiving notice of any 
findings by a government agency or court of competent Jurisdiction that the 
contractor violated any applicable federal, state, or local law In the 
performance of the City contract, Including but not limited .to laws. regarding 
health and· safety, labor and empl!)yment, wage arid hour, and licensing laws 
which affect employees . 
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c. Notify Awarding Authorities within 30 calendar days of becoming aware of any 
Information regarding Its subcontractors and investigations or findings 

. regarding the subcontractor's violations of any applicable federa•, state·, or 

. local law In the performance of the City contract,· Including but not limited to 
· laws reg~rdlng health and safety; labor and employ~ent, wage and hour, and · 
Ileen.sing laws whl<?h affect employees. 

2. Update of Information: 

a. Updates of Information contained In· the contractor's responses to the 
Questionnaire must be submitted to the Awarding Authority within 30 days of 
any changes to the responses If the change would affect. the cot1tractor's 
fitr.1e~_s iW9~~111ty·to ... <;£.,ntlnue perfoimi~p.Jqe .2Q.~tr~?t: . . ..... 

. • • . ....... -~~ .. - ... -,. ... :. .· .. 1· -~"----- ._, 

• ~·-~(')~~-./· :,. •• :. ·i ... b~~~~9M~~~~~~~~~~~~!t~tla~-~jvti;{ti1er ·a· co~fraotor·1~·--~:···:~ .. · -~::~;·: ~ 
t ~· _ _.r.. · . ·speciflc·sltuatlon.-should have4>rovf<fectlnl6rmationor updated lnform~tion. · · .. · · 

(1) If the Awarding Authority or DAA becomes aware of new Information 
concerning ·a contractor and determines that the contractor should have 
provided Information or updated the Awarding Authority of such 
Information, but the contractor has not done so, the OM shall Issue a . 
·written notice to the contractor requiring the cqntractor to submit the 
required Information within 1 O calendar days. . · 

c. Failure to provide updated Information when required by the CRO or thes~ 
Rules and regulations may be ·considered a material breach of the contract, 
and the City may Invoke remedies set forth In the Section 10.40.6 of the.CRO. 

d. The requirement that a contractor update the Questionnaire does not apply to 
contractors not subject to the CRO (such as those contractors working on 

:. emergency contracts exempt from the CRO), or to contractors who became 
subject to th~ CRO solely because of an amendment to the original contract. 

3. Conttactors shall ensure that subcontractors provide Information and 
updates. Contraotors shall ensure that subcontractors who perform work on the 
City contract abide by these same updating requirements, lhcludlng the 
requirement to: · 

a. Notify Awarding Authorities within 30 calendar days after receiving notification 
tnat any government agency has Initiated an Investigation which may result In 
a finding that the subcontractor did not comply with any appllcable federal, 

· state, or local law In the performance of the City contract, Including out not 
limited to laws regarding health and safety, labor and employment, wage anq 
hour, and licensing laws which affe~ employees 
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b. Notify Awardrn·g Authorities wlthlll 30 carei:,dar days of au fl~drngs by ~ 
government agency or court of competent Jurisdiction that the subcontractor 
violated any applicable federal, sta~e, or local law In the performance of the 
City contract, lr:,cludlng but not limited. to laws ·regarding health SQd safety, 
labor and empJoyment, wage and hour, and ·llcenslng laws which affect 
employees. 

4. Questionnaires and Updates of Questionnaire Responses Not Applicable to 
Subcontractors: The requirement that contractors· provide Questionnaires· and 
updates to the Questionnaire responses does not apply to subcontractors. 

·H. INVESTIGATION 

-,.··"':C'[; -,;,-::::~~- ~- ~· Report!nij .. of ~~l~g~~--~l~iatio'its:··~~~~rti'Of°'1olatlons "of f!l~.CRO or these.:... .,··::~:"' 
er t17ecJ --~!~~ ::, __ f3u!es ·.ana.:~9~~ations:-.·s~ml:.9~~-~ree~~~+.lAA1 -yv~_ett,~[ ~~-s~d :9It ~ :., __ ,:,.~-:~ 
:;;rer-t4,,. ;"':· ~-. ... . . ~tifuPT~fi1LPt:Qtb.~~l.se;. the "'Q'.i\A:.zfilall~e~Won'sfblg %P lnves~g-aling such .. ---·~::.,"; 

alleged violations. 

2. Process: 

a. Upon receipt of a· complaint or upon- Initiation· of an Investigation, the DAA 
· shall notify the Awarding Authority and the bidder or contractor that an 
Investigation has been Initiated. 

b. The contractor shall cooperate fully with the DAA In providing Information. A 
contractor's failure to cooperate may be deemed a material breach of the 
contract, and the City may pursue all available remedies. 

c. io the extent permissible, the DAA · shall maintain the Identity of the 
complainant, If any, confidential. ...... . 

d. Upon completion of the Investigation, the. DAA shall prepare a written report 
.of the findings and notify the Awarding Authority and the contractor of the 
results. 

3. Results of Investigation:· 

a. When an Investigation Is completed before the contract Is awardea, the DAA 
shall notify the Aw~rdlng Authority of the results, and the Awarding Authority 
shall consider the Information as part of the determlnatlon of a bidder's 
responsibility during the bid/proposal review process. · 

b .. When an Investigation Is completed after the execution of a contract: 
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(1) If vlolatfons of the CRO are found, the DAA shall notify the contractor of 
the violation and . require the contractor to make corrections or take 
reasonable measu~es within 1 O calendar days. 

(2) If the 90ntractor falls to make corrections as required, ·the DAA shall notify 
the Awarding Authority and may recommend that the Awarding Authority: 
(I). Tennlnate the contract. 

· (II) Initiate a proceeding to declare the contractor a non-responsible 
contractor. 

I. VIOLATIONS OF THE CRO OR RULES AND REGULATIONS 

1. Violations of the CRO or of these Rules and Regulations may be considered a 
-~-- ... ~a~rt~J?~h.,~t~he.:.City __ q~,otr~~~~!ltL~~.:~.i!Y~l<?}~.rrril!1fil~ tfte .;';.. ··-· i _.,;. . 

....... J,-contract.r·;...:_::._ ... . -. .; · ~ · · ~ ~ ~·-:;,. . - ····~ . . · ·· · -· · · · .... ....,_ . 
-~·. -:.,,, .- ....... ~~~-p.~ ~~~ -.-::: ·t.~f;J.\..::t·~ ::::,,, ... ~ ·.·.~. ~·· .. :~ ... •!' 

~ 2I~ruT~~~~t~,·;ti~ff~ihai1ii~t.l~~a ,J~l~i~ffij?J,~~Fnvt;:~:1~ :;;II ·such. ;~·.1;-/:; ~s, 
complaints. 

3. When a violation _Is found, the DAA shall notify the contractor and the Aw~rqlng 
Authprity. of the violation. The. DAA shall require the contractor to correct the 
violation within 10 calendar days. Failure to correct·vtolatlons or take reasonable 
measures to correct -violations within 1 O calendar days may result In the DAA: . . 

a. Recommending that the Awarding Authority declare a material breach of the 
contract and that the Awarding Authority exercise all contractual and legal 
remedies avallable, Including but not limited to termination of the ·contract. 

b. Recommending that the Awarding Authority declare the contractor a non
responslble contractor by Initiating, within 30 calendar days or as soon as 
practicable, a non-responsibility proceeding In accordance with Section 
10A0.2 of the CRO and these Rules and Regulations. · 

J. NON-RESPONSIBILITY PROCEl:DING 
. . 

1: The process of declaring a bJdder or contractor a non-responsible bidder or . 
·· contractor shall be Initiated by the Awarding Authority after consultation with the 

City Attorney's Office. 

2. Before a. bidder or contractor may be declared non-responsible, the bidder or 
contractor shall be notified of the proposed det~rmlnatlon of non-responslbllity 
and provided with an opportunity for a non-responsibility proceeding. 

a. If the bidder or .contractor falls to exercise the right to -a proceeding within 1 O 
· calendar days of the date of.the notice of the proposed determination of non

. responslblllty, the bidder or contractor shall be deemed to waive the right to a 
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. . 
non-responslblllty proceeding. In such cases, the Awarding Authority may 
declare the bidder . or contractor a non-responsible bidder or contractor 
without a non-responslbllity proceeding. 

: • I • 

3. Each Awarding Authority, shall establish a procedure for the non-responsibility 
proceeding which, at minimum, must Include the following: 

. . . 

a. Each department must· establish its own procedure for debarment that,· at 
minimum, must Include the following: 

(1) The department must pro_vlde the contractor with written notice of the . 
..... ~ ... department's intent to· declare the bl~der or contractor non-responsible. . 

,,~- ~- ., ,: ,;:· ·-· "· .. -.Thanoti~usHof~~ct~-PHf\~.mHP.wJng: .. ;.,.;.~ . · .1;;_1.-, .:x-.... · ~,~···.Ji''•.,...: 
• , ... ·.. ... " . . f .. \~,,...... . ..... -: .. ~~·"··· .- .... · •• ~:· - ;: ....... ~ .. ., ... ... • ··:. ''At, .•• ..... • , .. 4~' 

-~~~~t)t nL~- . -~: .'·.~· '.; '_~:·:·:(ar:--S"cre'ri·-~ft~:en~ftf(st~~~~~*1f;1d~cmr.:~or:. contractor noX-~~-~:!.~:~. ;' ::,::~ 
Ii...-~. .. ... ..;, ........... ·:~ ,\.'~'-·'r°"tl;i!f·~-.-4--.... ..:.L···"-· t.·.,..:,,,..t.'!r,·..,•.t.~ ... -;: ..... _.J .. ,-.:~~ . . • -·~ ·ffllll-,,,,._.. . .._.i': . .-~ · · ··· .. · ..... ~-:"'" · · ··-··-· respo sue.,. · · · - . . 

· (b) A summary of the lrifonnatlon upon ·which the Awarding Authority Is .... 
relying upon. 

(c) lvt opportunity to rebut adverse evidence and to present evidence that 
the contractor Is a responsible contractor will be provided if the 
contractor submits a written request for such a proceeding. The 
Awarding Authority must receive the written request within 1 O calendar 
days of the date of the notice. . 

(d) If the Awarding Authority does not receive a written request for such a 
proce~ding within 10 calendar days from the date of the notice, the 
bidder or contractor may be deemed to have consented to the· non
responslbllity detennlnatlon. 

'(e) Any evidence that the bidder or contractor wishes to present at the 
proceeding .must be received by the Awarding Authority within 15 

.... calendar. days of the date of the notice. · 
(f) The date the proceeding wlll ~e held. The proceeding shall be held 

only if the Awarding· Authority recelves .the written request within· the 
required time and shall be least 20 calendar days from the date .of the 
notice. . · 

(g) The proceeding shall. be limited to the reasons $tated In the 
department's notice of lt:1tent to declare the bidder or contractor non-
responslble. · · 

. . 
(2) The Awarding Authority must allow the bidder or contractor at least 1 o 

calendar days from the date of the notice of Intent to declare the bidder or 
contractor non-responsible to submit a written .reques't for an opportu.nlty 
to rebut adverse _evidence. If the.Awarding Authority does not receive a 
written request for such a proceeding within the appropriate time frame, 
the Awarding . Authority may deem the bidder 9~ contractor to have 
consented to t~e debarment. A r~quest for a proceeding may be 
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. submitted by fax In order to meet the 1 O calendar day deadline provided 
that the or!glnal of that request Is submitted· prior to the date of the 
proceeding. · 

(3) The Awarding Authority must allow the bidder or contractor 15. calendar 
days from the date of the notJce of Intent to debar to submit the evidence 
that the bidder or contractor Intends to present at · the proceeding. 
Evidence not submitted within the 15 calendar days- need not be 
considered by the Awarding Authority during the proceeding. · . . 

( 4) If the Awarding Authority receives a written request for a non
responslbllity proceeding ·within th"e" required time, the proceeding shall be 

· ~elg .. ~t I.~~;! 20 ~le~dar ~~~-H9!DJ.i~~~-r9f: .~h~ hotlge of_ Intent ~o •· _ . _ .~-.,. . 
. • ... ,~cfeelaf~the bldcfm"-:~~:1icffl!f~l Slme::-Tfie··l)roceedJRg-.must .. w .. • • 

_., ... : · ... :·allow -~9,;;B.i9.ge1r. .. 9t~ntr.tifiii}~~l'JYJlJti t~addr~ss . the Issues. ' ,. ~-- -~~- :.::: 
. .. · ,. ... ~~::·.pon~n_eg]fl~lh~--~flW~rtn - ard'tn~Attfttaaty;s'lnt1?.Wtcf1decfMib· ihe · .. : :' . ·:.~~:,~ 

bidder or contractor non-responsible. 

(5) The procee~lng may be held by the head of the Awarding Authority, or 
his/her deslgnee who shall make a recommendation to the head of the 
Awarding Authority. The head of the Awarding Authority shall make the 
final decision. 

b. The Awarding Authority may determine that the bidder or contractor: 
(1) Does not possess the necessary quality, fitness,· or capacity to perform 

work on City contracts, should be declared a non-responsible bidder or 
contractor, and should be debarred for the contract and future contracts 
as specified In Section K. 

(2) Should· not be declared a non-responsible bidder or contractor. . . 
c. The· Awarding· Authority's detei:mlnatlon shall be final and . constltut~ 

exhaustion of administrative remedies. 

: d. The Awarding Authority's final decision shall be hi writing and shall be 
· pro~lded to the contractor and to the OM. If. the bidder or co.ntractor Is 

declared to be non-responsible, a copy of the final decision shall also be 
. provided to the CAO for Inclusion In the consolidated list of non·-responslbie 
contra~tors, as specified In Section K. 

K. DEBARMENT 

1. Upon final determination of a bidder or contractor's responsibility or non
responslblllty, the Awarding Authority sha{I provide the OM with a written notice 
of the A~ardlng Authority's findings and determinations. · 
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2. The OM shall maintain a listing of bidders an.d contractors who have been 
debarred by ·the City pursuant to the CRO. The CAO shall maintain a 
consolidated listing of all debarred bidders and 91ty contractors and shall post 

. such listing <;>n the City Internet. . 

3. A bidder or contractor debarred by the Awarding Authority may not ·be awarded 
any contract with any Awarding Authority In the City. The City-wide debarment Is 

· effective for a period of five years from the date of the City's notice that a bidder 
or contractor has been debarred. · 

· a. A bidder or contractor debarred from doing business with th~ City may not 
· perform any work on any City agreement, w.f:lether as -a prime contractor, a 

. _: -·-·:~uocdtnracte~-ei~~~JjiWr1n . .a·Jo1tll~venture, a . ···-~~·-: •, ;-,lnaQ'l~~~Wf.1~7~~-~ :j~·:,~. ·,, ... ~ ~ .· .:·.~ 
-· ~,:.,b. --iw:f~ -~~1H~~~i~~ai~~lid1~11l;2~nt,:~~~~t~:; ~~e~~d~~~ea .. from - · -.· ·.v-~· ~~ 
' doing busln~ss with the City, the -bidder or contractor may req·ue.st to be 

removed . from the list of· debarred bidders and contractors and may be 
allowed to contract with the Oity prior to the end of the five year debarment 
period If the bidder. or contractor proves that it has corrected the problems 
which led to 1he debarment and Is. a responsible bidder or contractor. The 

· request shall be submitted to the Awarding Authority. 

c. If a bidder or contractor requests to be removed from the list of debarred 
bidders and contractors prior to the five year period, the Awarding Authority 
which determined the bidder or cor:itractor no("!-responslble shall provide the 
bidder or contractor with written notice of Its decision on whether to lift the 
debarment. A copy of that decision shall be provided to the DAA and to the 
CAO. · 

d. Unless otherwise removed from the list of debarred bidders and contractors 
by the debarring Awarding Authority, debarred bidders and contractors shall 
remain on the llst for five years from the date of being debarred. 

4. · Debarment under the Contractor· Evaluation Ordinance constitutes debarment 
· . under the Contractor Responsibility Ordinance: Slmllarly, debarment under the 

Contractor Responsibility Ordinance constitutes debarment under the Contractor 
Evaluation Ordinance. 

L. EXEMPTIONS 
. . . 

1. Categorical Exemption: The · following types of contracts are categorically . · 
exempt from the CRO and these Rules and Regulations: 

. . 
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RULES AND REGULATIONS IMPLEMENTING 
THE CONTRACTOR RESPONSIBILITY ORDINANCE 

. . . 

. a. Contracts with a governmenta~ entity such as the United States of America, 
the State of California, a county, city or pu~llc agency of ·such entities, or a 
public or quasi-public corporation located therein and declared by law to have 
such status. · 

b. ·contracts for the Investment of trust moneys or agreements relating to the 
management Qf trust assets. · · · 

c. Banking contracts entered Into by the Treasurer pursuant to California 
Government Code Section 53630 et seq. 

2. Exemptions from Questionnaire . RequlrLP.g .. QAA. Approval and/or 
~,.,·e_:t1{"!'.•r9 .. ~. ·.C.m!fl~c!tlo~ . . - ·- . ,{_ - - :pt!!"o-~Jfi~_~g~!fe_g1enL .. ···.:~;:u~i 
~. ·-c-~~·-=•1,n,~i.~ .W~Jm!l!.tl;i\.;~.. . .. -~ . ~- - ~-u ;'*·-. o~~~~ ~R(? -r~qulremen~,.- ... .'::1_?;rJ 
Aut, ... ,. ... ~ n·ICI (Hie ... -lnqfu~fog.t[ef,~.Q ~UWl.1. 1 •:Vi""'' 0 • ~ .:.- •• 'W£tm1.\War~mg Authority within. • • • ·;. .. > 

.u.. - -·.. ... 30 days "of ~any "'lh1orinat1bn-·regardlng-~· fflt'esllgatlons or - the results. of · ·.. ~ ... •.' .. ~,: 
Investigations by any govemmef}tal agency Into the contractor'~ cqmpllance with 
appllcabl~ laws. · · 

a. Contracts awarded on the basis of exigent circumstances when any Awarding 
Authority finds the City would suffer a financial loss or. that City operations 

· would be adversely Impacted. . · . · 
(1) This exemption Is subject to approval by the OAA. 
(2) Ttie Awarding Authority shall subnilt a request to the OM for waiver along 

with written certification that the required conditions exist. 
(3) No contract may be exempted under this provision unless the OM has 

granted written approval of the waiver. , 
. ' 

b. Contracts where the go.ods or services are propri~tary-or available from only 
one source. . 
(1) This exemption Is subject to approval by the OAA. 
(2) The Awarding Authority shall submit a request to the OM for waive~ along 

with written certification that the required conditions exist. 
(3) No contract may be exempted under this provision unless the OM fias 

granted written approval.of the waiver. 

c. Contract~ awarded In accordance ·with Charter Section 371(e)(5). The 
Awarding Authority must certify In writing that award Is based on urgent 
·necessity in ac~rdance with Charter Section 371(e)(6). 

. . 
d .. qontracts entered Into based on Charter Section 371 (e)(6), (7) or (8). The 

Awarding Autho'rlty must certify In writing that the contract Is entered Into In 
accordance with Charter Section 371(e)(6), (7) or (8). · · · 
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RULES AND REGULATIONS IMPLEMENTING 
- THE CONTRACTOR RESPONSIBILITY. ORDINANCE 

M. EFFECTIVE DATE OF RULES AND REGULATIONS· 

. 1. These Rules and Regulations take effect after adoption by CouncU . 

. _2. Contracts entered Into after these Rules and Regulations ·are adopted by Council 
are subject to the CRO and these Ru!es · ar)d Regulations unless the contract Is 
awarded pursuant to a Bid that was Issued prior to their adoption. 

3. Contracts amended after these Rules and Regulations are adopted will become 
subject to CRO and · these Rules and Regulations If they meet definitions 
contained In these Rules and R_egulations. · 

-·~ .~.-
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Attachment 1 

suM'MARY oF c·oNTRACTOR RESPONs1s1uTY ouEsr,oNN.AIRES 

1. Business OrganlzatL011LS.tamtur.e 
Identifies the organizational structur-e of the firm; e.g., sole proprietor, corporation, limited 
liability company, partnership, joint venture. 

2. Qwnershlp and Name C.haog.e.s 
· Identifies if the firm operated simi,lar busin·esses in the past. or operated under (a) 
di~erenfname(s). · 

. · 3. Elaancfal Resouc.ces an.cLRasponslbill~. 
Determines if the firm ·is or has been. in bankrnptcy; in the process of being sold, been 

.• · ·Z-· .. den"iecftfondlA~.Qf,paf~dtti6i~i,;,daYrRs":'''• . . :','. ·, .. : -i»-.::, . .:-~··.·~~ 
. Y~-t_CI~- .. _ . ··-·'Y.: ·., ... ,... · .. ,. ... £im· ~ ........ Jf!<"·~· .......... -:;;:,.,,.~ ~-... ~-.,, ................ ~· ........ ·· . • . ··~ .-....... " .•. -....•. 

'• ,• u,:a.; "!I;. .. ,..-~• ... ;~-. • ~ • ··-~~~-~ .. ~~~:-~;;-ttI··; .. _ "-• . ~-·'"":-,\~~.· ,:•:~ .. : 
"4: ..... pecfocrfia'rice. ·,., :. :".""'.'.?":·· .. --.:=·.::·-t· ·:~~·.J·.~":~~:-':i.~·-:.,·:·, .. ~·· · .. ,.. -. •.• ;; .... ,_:·: ..... · ... . ..:.·4'.\t·, 

... Determines if the firm h~s had 'prior business Yi°ith the City-and othe'r°govemmenta.i -
entities p~~orming work similar to that to be contracted; been tem,inated prior to 
completion of the contract; been debarred by a governmental entity; used subcontraciors 
that had been debarred by a governmental entity. · 

5. Disputes · ·· . 
History of legal disputes/arbitrations involving payments to subcontractors, work 
performance, employment issues, outstanding judgments, assessment of liquidat~d 
damages. 

6. Cgmpllance with Laws 
Determines if the firm has been investigated or cited for violations of federal, s{ate or local 
laws. : · 

7. Business lotegrit¥ . . 
Determines if the firm has been investigated or found to have made material 
misrepresentations in its contracting, or been convicted of crimes involving bidding and 
awarding of contracts, work performance, fr~ud, theft, embezzlement, perjury, bribery. 



Attachment 5 

. . . 

SUMMARv°OF RULES AND REGULATIONS IMPLEMENTING 
THE CONT~C!OR RESPONSIBILITY ORDINANCE. 

1. Applicability· . 
(a) Service contracts for $25,000 or more with a term of 3 months or more .. 
(b) · Purchase contracts for $100,000 or .. f!lore; contracts for purchase of garments that are 

$25,000 or more. 
(c) Construction contracts regardless of amount. 

. . 
2. · Submission and Posting of Ouestfonnafres!Submfssion of Pledge of Compliance. 

· Bidders shall submit completed Questionnaires and a listing of subcontractors to U,e Awarding 
. . . }\uthority for posting on the ~ity. internet for 14 cal~ndar days. f:ailure to submit a 'completed 

... ;, _; ......... ~ •. ~~~tip.(l[l~_ir~ sh e .. -e· bidder .tC?,.be .f.10,.n..:nfsP.o.rsiy~,af:1.d shall b~ disqualified fro"!' the 
- ., J, ....... " '.-".'o,dcfirig pJ'bc. ~ . .. . . . · ..... " . ..:sna'lf~t!bmit a Pledge'of Compliance,wfth .. ::.j:,;.fn-e": 

···· t .. the C.Qntr~cftf~. .. . ~6~-til]ff~.rorri~rinH:·· . -.· -.... ~· ·. ·~:·· ~ 
_._i•• .. ,;T.~~J!fi~.~t:'-.j:~ ':, _ _.._~ 0

, ~.:."'.·.;~:~-~•if'_,' ..... •:t '\ ~~;:"-·~·~,1,:o·_• ,_'•'o('','' ·.·.... J' , .. • - ,•t.' • • - 1°"' -~,: ... 
-~ '--~~:-~;,..~.:.J..L'l~.,'; 

3. Providing Updated Information· . 
Contra¢ors s!iall update ttie responses to the Questionnaire, a·nd notify the Awarding Authority 
within ~O calendar days after receivfog notification that any governmental agency has O,itiated 
an Investigation or found that the contractor has violated any federal, state or lbcal law in the 
performance of the City contract. Fallyre to provide updated Information may be considered 
a material breach of the contract. Contractors shall ensure that their subcontractors comply 
with the requirement ~o provide updated Information: 

4. Investigation of ClaHns During Bid Process 
The respective Designated Administrative Agencies (DAA) (Bureau of Contract Administration 
for construction; General Services. for procurement; Office of Administrative and Research 
Services for services) shall.Investigate claims relative to a bid~for's responsibility. No contract 
may be awarded until after the investigation has been completed.· Findings of the investigation 
shall be considered by the. Awarding Authority as part of the determination of the bidder's 
responsfbility. . . 

5. o·etermloatfoo of Sldder Respooslblllf¥ 
An Awarding Authority ~hall determine whether a bidder has the necessary quality, ~tness and 
capacity ·to perform U,e work by considering the totality of Information provided by Uie .following: 
(a) U,e Contractor Responsibility Questionnaire; (b) results of any investigation conducted by 
the DAA; (c) the City's Contractor ~valuation Data aase; (d) tt)e City's l\st of debarred 
cqntractors; (e) any" other r~liable information such as from· another governmental agency. 
Contractors ar'e respon~ible for ensuring _that their subcontractors meet the criteria for 
responsibility as set forth in the Contractor Responsibility Ordinance. No contractor or 
subcontractor appearing on the City's list of debarred contractors may perform work or;i any 
City agreement for five years (see "Debarment" below). 



' ·6. ViolaUQOS Qf the CRO Eo.Uo.wlng_C_ontract Execuii.o.n 
The DAA shall· investigate alleged violations of the Ordinance. If a violation is found, the 
contractor will be required to correct the violation within 1 O calendar days. Failure to do so may 
result in the Awarding Authority declaring a material breach of _the contract, or initiating a non
responsibillty hearing, 

7. Non-Respooslbllity l:fearln_g Proces.s. 
The Awarding Authority shail consult with the City Attorney regarding the information obtained 
leading to the proposed decision to declare the contractor non-responsible. The Awarding 
Authority shall provide to the contractor an opportunity for a hearing by sending a written notice 
that includes the following: {a) the Awarding Authority's intenti.ori to declare·the contractor non-. 
responsible; (b) a summary of the infonnation relied upon;_ (c) the contractor's right to request 
a hearing to rebut the adverse information and to present evidence of its quality, fitness and . 
capacity to perfo_rm the work; arid, (d) if the contractor does not exercise that right within 1 O 

· working days of the dat~ of the notice, the right to .a hearing shall be deemed to have been 
waived. The hearing ·may be held by the head of the department, or his/her designee. The 
Awarding Authority's decision shall b.e:in ~.ritiog; and a copy shall be provided to the contractor .. 

~ .... · .. ...:·~··;_ .... ~·,:.and the·HAA:~~~feTfk)nsible·, the·finaFdedsio~ait :afsq·:::,.,~ 
....,..---,i..~~ · .. ~.~~~ .. ·~!gr9.y.{~~~~~t~~f.9~?J.icf~~~d list ·of non-r~sp<Jn~ible .c~ri.traotrJrs;_:~(~%':1 

.. ·y ... . ~ ... ...;..: .. ~-.-:.l:~· .. .:,:.~-~d . -· .. ~ -. ~.~ .. _.-:· --~- ......... -· . . - . ··-".: . .... ~.~ .... , .• -.:.:.;;.-.''.!...;-:-: .. 
8. Debarment 

(a) A con!ractor declared to be non-re.sponsible is precladed'from perfonning any work on 
any City agreement for five years from the date ·of the City's notice of the finding Qf non
responsibllity. After two years, the debarred contractor may request reconsideration of the 
debannent by submitting· proof to the Awarding Authority that it has corrected the problems that 

9: 

··-=· 

led to the debarment. · . ·. . , 
(b) Each DAA shall maintain a list of contractors found to be non-responsible by the 
Awarding Authorities. The OARS shall maintain a consolidated list of non-responsible 
contractors for po~ting on the City internet. · 

Exemptions 
(a) Exemptions from the CRQ: 

(1) Contracts with a go_vernmental entity. . 
(2) Contracts for investment of trust moneys .or agreements relating ·to the 

· management of trust assets. . . 
(3) Banking contract~ entered Into by the Treasurer pursuant to California 

Government Code Section 53630 et seq . 
. ... ·. 

(b) Exemptions from requirement to submit a Questionnaire, but remain subJe_d to 
submission of Pledge of Compliance with the CRO: 
(1) Contracts awarded 9n basis of exigent circumstances; e.g., City would suffer a 

financial l"oss or City ope_rat!ons would b~ adversely Impacted. · 
(2) Contracts where go(?dS or services are proprietary or .available from only one 

source. . 
(3) Contracts awarded on basis of urgent necessity in accordance with Charter 

Section 371(e)(S), (9), (7) or (8) . 

. . 



SERVICE 

. ' 

CITY OF LOS· ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
rn respondrng to the Questronnarre, neither the City form, nor any of the questrons contained therern, 
may be retyped, recreated, modified, altered, or changed In any way, In whole or In part. Bidders or · . 
Proposers that submit responses on ~ form that has been retyped, recr~~ted, modified, altered, or 
changed In ~ily way shall b~ deemed non-responsl~_e. · . 

The signatory of this ·Questionnaire guarantees the truth and accuracy of all statements and answers .to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, rriay render the bid/proposal non-responsive. All responses must be typewritten 
or printed In Ink.· Where an explanation Is required or where additional space is needed to explain an answer,· 
use the Responsibility Questionnaire _Attachments. Submit the completed form and all attach~ents to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated lnfonnatlon to the ~warding authority If changes have occurred that would render any of the responses 
Inaccurate In any way. Updates:must be sub~ltt~d to th~ .awarding authority wl~hJn 30 days of the change(s) . 

• ·:.. .. • • ...: •• • .•• , .... .,.. ~ - •••• • .... · ~· • 4- • ... -.:. • _.... ,- • • .~... ... •• • ~· ..... _;.·.-,::. c.otfrlcfl'N·.·" · -~-:~~~~~~-- -~ -:..r;;.,..~ :-- ... <·:·-;.~~-· .. ~ ·· -,~~:~ 1~"-~~ 
.... · .. :.~ .:..·.~.~ ..... ~-~ : .... -~11::!":t .. '\,1 ·:.~ ..... , • ~ ..... -'·-·-~~~::~--~~;7.~· ·;~ .. -...... ~~ --J:-.•,:·-=-.,.~~~ - ... ..:.-.1~H,· .. "·~-~-~:~~ · - c1TY~DEPARTMENT i.Nid§;U(r10Ni;_;;7~,:-~- ·:·:· - · :- >· ~· _., · - ... · --. · · ·· ._ ... ,;;~ ~ ~ --~ --~~--~-~·:: 

City Department/DMslon Awarding Contract City Contact Person Phone 

City Bid or Contract Number (If applicable) and Project Title 

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISS19N: 

The Questionnaire being submitted Is: 

O An Initial submission of a completed Questionnaire. 

O An update of a prior Questionnaire dated--'--'--

O No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responslblllty Questionnaire dated / / __ 
was submitted by the firm. Attach a copy of that Questionnaire and sign below.' 

Print Name, Tltle Signature Date 

TOTAL .NUMBER OF PAGES SUBMITTED,.INCLUDINO ALL.ATTACHMENTS: ----
R11pon11lblllty Questionnaire (Rev. 06/10/02) 1 



SERVICE 
B. BUSINESS ORGANIZATION/STRUCTURE, . 
Indicate the organlzatfonal structure of your firm. "Firm" Includes a sole proprietorship, corporation, Joint 
venture, consortium, association, or any combination thereof. . 

O Corporatfon: Date rncorporated: __ I __ I__ State of rncorporation: ____ _ 
List the corporation's current officers. 

President:· 

. Vice President: 

Secretary: 

Treasurer: 

D Check the box only If your flnn Is a publicly traded corporation. 
List those who own 5% or more of the corporation's stocks. Use Attacliment A If more space Is needed. 
Publicly traded corporatl_ons need not list the owners of 5% or more o_f _the .~rporatlon's stocks. · 

•••.•• : . ... ~ ,. • •• ')....~=- iii·-··a-.~:· •.a:.-, ~ ·- ;• -::.:.'- ~,. -· .~·.r.·tt ·· .:.;_·-f- · ... ·:.. • z •. , =-~~i~~"£Ffil.4EU~W3!°~=t •. s;'F-¥i!=At-~....... - · .... ..n 
llf .... ~.'t:.• •lo .... • •• ;t, • •r., ~·,--.. ~ .. ,-,~.,.:4,• • • *• ' ''"' o • '" ~ '1' ~.·' • •' I• • • ... .:-,'1. •....,.~ .... :4-.i!. 41 'I' .. -· .. - ... a-~l o .. 

" •l .,c:-, ~- ....,; ... ..,!.'~~,1.:·,£¥--=- . . ·_-.---....• ·- . ~-- --··.- •• :,- '.-....... : - . ·~_,_·.,_.:.._.-_,._-4.:!_._.,:!1, ..•.. ·-~-·--·· .... ·. . . . . - .... .:.:.: .. ~:_' -~~····-~~;.~-~"'r.r:,;.~ ........ :~~.;'1;.~ .. :-;,:;~ .. ~- •• ., • . ~-- ~ ._. .- - ------ .,:4 • . . .. . .. . ~~--· :"~ .. :~=)I"~~~~, .. ·.~'-'.'· .. ,:.:· ~·:. ~ . .. . . . :· . . . . . .. ..~. 
·-·- ........ , .. ,;:-, .• ., . • -."?:i.1.-·.~=~ ~~ .. ...... ~o, ~ ... ":'""' ··.::- ~ s. ••• • :__ • .. • • ...... : • ...... ~:.'='. \ 1 ~tt=f.,~ r)n.-:....:A~;r jhi-- .,... 

D Limited Llabllfty Company: Date of fonnation: __ /_._/__ State of fonnation: - . 
List memqers wJ:lo own 5% or more of the cor:npany. Use Attachment~ If m_ore space Is needed. 

ti Partnership: Date form.ed: __ / __ /__ State of formation:_. ----
List all partners In your finn. Use Attachment A If more space Is needed. 

. -

D Sole Proprietorship: Date started:__/_· _I __ 
List any flrm(s) that you have been associated with as an owner, partner, or officer for.the last five years. 
Use Attachment A lf more· space Is needed.- Do not Include ownership of stock In a publicly traded 
company In your response to this question. 

D Joint Venture: Date formed: __ / __ / __ 
List:· (1) each flrrri that Is a member of the Joint venture and (2) the percentage of ownership the firm will 

· have In the Joint venture. Use Attachment A If more space Is needed. Each member of the Joint 
.Venture must complete a separate Questionnaire for the Joint Ventura's submission to be 
considered as responsive to the Invitation. 

Reeponalblllty QueaUonnalre (Rev. 06/10,02) 2 



· .... 

SERVICE 

C. OWNERSHIP AND NAME CHANGES 

1. Is your ffrm a ·subsidiary, parent, holding company, or affiliate of _another firm? · · 

DYes ONo 

If Yes, explain on Attachment A the relationship between your firm and the associated firms: Include 
Information about an affiliated firm only If one firm owns 50% or more of another firm, or If an owner, 
partner· or officer of your firm holds a similar position In another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business In the past five years? 

DYes . DNo 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the buslnes~. Include Information about a similar business or:ily If an owner, partner or officer of 
your firm holds a similar position In another firm. · . '; . .. .. . - . 

~ ~ ... -..· r."· .. 

. ...... ~- ...... . :~ .. -.. ~ .. :._:; ~ :~~~~~~ 
··. . ~ .. : ••.. ' ~, : .; ~ ... . . . ·,' • ! .... . . . • :, / t 

If Yes, list on Attachment A all prior·names, addresse~. and the dates they were used. Explain the· reason 
.for each narne change In the last five years. ·· .. , !.' . -··. . . . 

4. Are any of your firm's licenses held In the name of a corporation or partnership? 

DYes DNo 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license .. 

Bidders/Contractors must continue on to Section D and answer_ all remaining questions 
contained In ti.tis Questionnaire. 

The responses to the remaining questions In this Questionnaire wlll not be pos.ted on the 
lnterne~ but will be made available to the publlc for review · upon request. Contact the 
appropriate Designated Admlnlstratlv~ Age.ncy. 

Reaponalbll1ty Questionnaire (Rev. 05/10/02) 3 



SERViCE 

D. FINANCIAL RESOURCES AND RESF!ONSIBILITY 

5. Is your firm now, or has It ever been at any time In the last five years, the debtor In a bankruptcy case? 

OYes O No 

If Yes, explain on Attachment B the circumstances surrounding each Instance. 

a: rs your company In the process of, or In negotiations toward, being sold? 

. D_Yes O No 

If Yes, explain the circumstances on Attachment B. 

E. PERFORMANCE HISTORY 

. . 
If, Yes, list on an ~ttachment Ball contract~_your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed In response to this question, Include: (a) ~ntfty name; (b) purpose of 
contract; (c) total.cost; (d) starting date; and (e) ending date. 

9. List on Attachment B all contracts your firm has had with any private 'or governmental entity (other than the 
City of Los Angeles) over the last five year~ that are similar to the work to be performed on the contract for · 
which you are bidding or proposing. f:or each contract listed In response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e} ending date. . . . 

. 0 Check the box If you have not had any similar contracts' In the last five years 

10. In the past five years, has a governmental or private entity or Individual terminated your firm's contract prior 
to completion of the contract? · 

OYes DNo 

If Yes, explain on Attachment B the circumstances surrounding each.Instance. 

11. In the past five years, has your finn used any subcontractor to perform work (?n· a government contract 
when you knew that the subcontr~ctor had been debarred by a governmental entity? 

OYes ONo 

If Yes, explain on Atta~hment B the circumstances surrounding each Instance. 

12. In the past five years, has your firm been debarred or determined to be a non--responslble bidder or 
· contractor? · · 

O Yes O No 
. . 

If Yes, explal~ on Attachment B the circumstances surro·u~dlng each !nstance. 

Responalblllty Questionnaire (Rev. 05/10/02) 4 



SERVICE 
F. DISPUTES 

13. In. the past ffve years, has your firm been the defendant fn court on a matter related to any of the following 
Issues? For parts {a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check.Yes onfy if the matter proceeded to court lltlgatlon. If you answer Yei to any of 
the questions below, explaln the circumstances surroundfng each fnstance on Attachment B. You. must 
Include the following In your response: the name of the plalntlffs fn each court case, the specific causes of 
action In each case: the date each case was filed: and the disposition/current status of each case. 

. . 

(a) Payment to subcontractors? 
' 

DYes DNo 

. (b) Work performance on a contract? 

DYes DNo 

(c) Employment-related litigation brought by an employee? 

· J]Yes .. DNo 
:,r ··"•'.6..,.·,.:.~·,.-:-.. -~,..~1-1'~-.~.,..; -~,~ .. -..;~~ .. P~·~:":sti.- ... ·• · ~ .-• _ .... - . , • -.s; .:::·,,µtf\.:.%11· .. ·•• ~~~~-. P!-:.~ 

.. -=:-: ... ~-:--:::_:: .:·: ::-:. !:""' --. ..:. -~; ·. -; .... .:-. ... ~: ;:-;,;;-. ,-.?· ...... ',t, --~-..& :.:;: ~,....._,,..,.· ~- ..&..-.&~ _ ... , ~:: .d:..,,.,. ..... ;,;;'":;.·a: ... · . .,._·-~:1!!.,."-:,-..:._-r;.- u· .. :~. :~·: 
t~~~?e~,¥f.~;~-~ have any outstandifigj~dgements pending agaln~tJt? :...- ·· : " .. E ¥£·~· ·.~::?{:; i~-\, . . , ·. 

DY~s DNo 
I f • l N 'o • ~ o "' • 

If Yes, explain on Attachment B the circumstances surrounding eac~ Instance. 

15. In the past five years, tias your firm been assessed liquidated damages on a contract? 

o·ves O No 

If Yes, explain on Attachment B the circumstances surrounding each lnl?tance and Identify all such 
projects, the amount assesse_d and pa)d, and the na_me and address of the project owner. 

G. COMPLIANCE 

-16. In the past five years, has your firm or any of its owners, partners or officers, ever been Investigated, cited, 
assessed any penaltl~s, or been found to have. violated any laws, rules, or regulations enforced or 
admlnls~ered, by any of the governmental entitles listed on Att~chment C·(Page 9)? For this question, the 
term "owner" does not Include owners of stock In your firm If your firm Is a publicly traded corporation. 

DYes D No 

If Yes, explain on Attachment B the clrcu·mstances surrounding each Instance, Including th& entity.that was 
. Involved, the dates of such Instances, and the outcome. 

17. If a license Is required to perform any services provided by your firm,. In the past five years, has. your firm,· 
or any person employed by your firm, been Investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agericy, or found to have violated any llcenslng laws? 

O Yes D No 

If Yes, explain ~n Attachment B the circumstances surrounding each Instance tn the la.st five years. 

Reaponelblllty ~ueatlonnalre (Rev. 06/10/02) 6 



SERVICE 
18. In .the past five years, has your firm, any of its owners, partners, or officers, ever been penalized .. or given a 
. · letter of warning by the City of Los Angeles for falllrig to obtain authorization from the City for the 

substitution of a Minority-owned (MBE), Women-owned (WBE), or Other· (OBE) business enterprise? 

DYes- 0 No 

l.f Yes,. explain on Attachment B the circumstances surrounding each Instance In the last five years. 

H. BUSINESS INTEGRITY 

\ 19. For questions (a), (b), and (c) below, check Yes If the situation applies to your firm. For these questions, 
the term itrm" Includes any owners, partners, or officers lh the firm. The term "owner" does not Include 
owners of stock In your firm If the firm Is a publicly traded corporation. If you check Yes to any of the 
questions below, explain on Attachment~ the circumstances surrounding each instance. 

(a) Is a governmental entity or public· utility currently Investigating your firm for making (a) false clalm(s) or 
material mlsrepresentatlon(s )? 

DYes ONo 
'"·- .. ' • .... : ...,- • .,,_ • J' ' • --: .,_ ....:. •' I -4. ~ • 

~-.~:~:~:-~~JJDl\ti p.ast fiv~ 'y¥,~·ft;9jfl'j(1!o~erniJ,e_n@l ~~tl~.~(?.C..Wbli~.\. ~tjljty·_~~ged or determln~cf. j!!_~· }'o_ur. f~ ~~::· -~~ 
_;i r~~£ .,fOr:;(e~:(~H~sa:qlaltti{s),oriffi!l~~hmlsreprese_ntation(s,?;\:-·· . : ·. ..... . . {':t:°1?cr.t-.-f'.~;?:T!.H h~~t~ ~ 

ti Yes O No · · 

(c) In the pa~t five years,..has your"firm -been ronvlcted or found liable In a civil suit f~r, making (a) false· 
clalm(s) or material mlsrepresent~tfon(s) to any govemmen(al entity or public utl!lty? 

OYes ONo 

20. In the past.five years, has your firm or any of Its owners or officers·been convicted of a crime Involving the 
· bidding of a government contract,' the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term "owner" does not Include those who own stock In a publicly traded corporation. 

DYes DNo 

If Yes, explain on Attachment B the circumstances surrounding each Instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of Oallfornla that I have read and understand the 
questions contained lri this· questionnaire and the ~esponses contained on alJ Attachments. I further certify that 
I have provided full and complete answers to eaqh question, and that all Information provided In response to 
this Questionnaire ·1s true and accurate to the best of my knowledge and belief. . . . .. 

Print Name, Tltle Signature Date 

R~1pon1lblllty Qu~atlonnalre (Rev. 05/1 OI02) 6 



. 
SERVICE 

ATTACHMENT A FOR SECTIONS A THROUGH C 

Where additional Information or an explanation Is required, use the space below to provide the Information or 
explanation. ·information submitted on this sheet must be typ~wrltten or printed In Ink. Include the· number of 
the question for which you are submlttrng ·additional Information. lnfonnatlon submitted _on this Attachment In 
response to Questions rn Sections A through C wllt be pqsted on ~he lnter~t for public review. Make copies of 

. this Attachment if additional pages are needed. - · 

Page __ 

Reeponalblllty Questlomalre (Rev. 015/10/02) 7 



SER.VICE 
. · ATTACHMENT B FOR SECTIONS D THROUGH H 

. . . . 
Where additional Information or an explanation Is required, use the space.beloi,y to provide the information or 
e>cplanatron. Information submitted on this sheet must be typewritten or printed rn ink. lnclud.e the number of 
the question ·tor which you are submlttf ng. additional lnformatfon. Information submitted on this Attachment In 

. resp~,nse to Questfons In Sections D through H wm not be posted on the Internet but will be made ava.llable to 
the public for review upon request. Mak~ copies of this Attachment if additional pages are needed. 

Page __ 

' 
-·: . : .. . .. 

. _·: -~:~~~:~·.-.. _:. . . ·--·'Ml 
. .-:... .. .. ~! . ',;."': .. ~:;. .. !~- ~ . , - .. _. \; 

:· :~ ·{·.·.· : ,. 
J • .. ~~- ":;". ", ·-}. ~-· .f.,~::~~~ ._;. __ ...... ~.:..::1£:· .. : : :".:...:.; ... :._ ... ;. . . .. . . . ...... :--'l-!: .:~ ·;·. :-'!._. ,:'""!~ t:.;-'.-:; ! -:.: :·._ ~{; . . . .. 

. -.. '"-"· --· -·. ·-·.~.-~-:- ......... 
_.,..1.,, ... - ••. .... 
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SERVICE 
ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION N0.16 

Check Yes ln'response to Question No. 16 If your firm or any of Its owners, partners or officers, have ever 
been Investigated, cited, assessed any penalties; or found to have violated any laws, rules, or regulations· 
enforced or. administered, by any of the goverrimentat entitles listed below (or any of Its subdivisions), lnclud1ng 
but not limited to th~se examples specified below. The term "owner" does not Include own~,!!,Of stock In yo.ur. 
firm If your firm Is a publicly traded corporatlo~. If you answered Yes, provide an explanation on Attachment B 
of t~e circumstances surrounding each Instance, Including the entity involved, the dates of such Instances, and 
the outcome. · 

fEDERAL ENTITIES 

Federal Department of Labor 
• Amerioan with Dlsabllltles Act 
!t Immigration Refonn and Control Act 

. • Family Medloal Leave Act 
• Fair Labor Standards Act. 
• Davis-Bacon and laws cove~ng wage requirements 

for federal government contract workers 
• Migrant and· Seasonal Agricultural Workers 

,.... _.11. '\..•l.•l.4..: 
:· ~ .,,., ., . t'rotectJon Act.,·.~:· .... - . -·=. · 

~Fll1tB~-J~ffillJ.'Q!:fltlPf1.~rid.~:at~.~l!zatlo.n,.A.c!.'. -·-·:· · .. ,. :- ..• . · -
1 • · Occupational Safefy and Health Act. • 

• antl-dlsciimlnatlon provlslo·ns applicable to 
government contract.ors and subcontractors 

• whlstleblower protectjon laws . · 

Federal Department of Justice 
• CMI Rights Act 
• Amerloan with Olsabllltles Act. 
• · Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions In federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• 'Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
· Commission 
• Civil Rights Aot · 
• Equal Pay Act 
• Age Dlsorlmlnation In Employment Act 
• Rehabllltatlon Act 
• Americans with Disabilities Act 

. . 
Reaponalblllty Questionnaire (Rev. 05/10/02) 

STA TE ENTITIES 

Callfornla's Department of Industrial Relations· 
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards 
• workers' compensation self Insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the Callfomla Labor Code 

- . : :. . =-' ....;,_ . ... •. . .\;. __ ~:-

California's' D'epartm~nt of~Falt Employment and ·; :l:tc':>-: 
... Housing l . · . 

• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act. 

Callfomla Depal'tn)ent of Consumer Affairs 
• llcenslng, registration, and certlflcatton 

requirements 
• occupational llcenslng requirements administered 

and/or enforced by any of the Department's 
boards, Including the Contract.ors' State Licensing 
Boo~ . 

California's Dep~rtment of Justice 

LOCAL ENTITIES 

City ·of Los Angeles or any of Its subdivisions for 
violations of any law, ordinance, . code, rule, or 
regulation administered and/or enforced by the City, 
Including any letters of warning or sancf.lons Issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontract.ors, or unauthonzed reductions In dollar 
amounts subcontraoted. 

OTHERS 
Any other federal, state, local governmental entity 
for, violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. · · 
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ATTACHMENT ·1 
; 

Contractor Eyaluation Proaram RFP Lanauage 

. ~t the end of this contiact. tha City wiif conduct an evalua~ion of i:-:a Concr3ctor'5 · 
periQf;:n;.mce. The (;ity mav also conduct evalu~tions of th~ C.oncractor':5 perfor~anc::3 
cur:r.~ the t!3rm of rha conirac{.' As required ~'! Section 10.39.2 of tha L..-:s ,;~~ales 
Acministrative Cece, evaluaiions will be !:)asad on a nt.:rnber of c,irar:i. 1,1dud1ng t;-.2 

qt.:alicv of the work· ·produce or :;arvict= perfori'i;ec. the timeliness of oc:dor::12.r:ca. c::-= 
Cont;actor's cornpliar.ce WICh ouc~ec :-equir-9,7::ncs. and the e:qsr.:is: 'of ~ersonr.i:?i ~h.::i 
~~e C~ncractvr assig.ns to tha contr::icc: The C0r.cracror will be pro 111c:ec: with a copy cf 
y~5 fir.al 9:ty a,,aruation and ailowed i ~ (:al-andar cays to responc .. The City wiil usa c~a 
iinai City evaluation. anc an•/ r~sponsa from the Cont:-ac:or, t0 s•,aluats orc~csals ar:c 
to co,:,c:uc! refer~nce.checks 'wnan aw·ardir:g _otl":ar personal ser~ices comiaccs. 

11 "'.~ ....... - ~' .... .., 

·. 

/. A·.· 
. 

I 
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SLAVERY DISCLOSURE ORDINANCE 
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., 

SLAVERY DISCLOSURE ORDINANCE 

Untess. otherwise exempt, In accordance with the provlsfons of the Slavery Disclosure 
· Ordinance, any contract awarded pursuant to this RFP/RFQ will be subject to the 

Slavery Disclosure Ordinance, Section 10.41 of the Los Angeles Administrative Code.· 

-· .. , ........... ~ 
, .. 

. ,~.::a.,.;(!,·.,,.;.: .. f -· 
·- rj,~,1,. • ... 

...... "!';~ • - • 

. ,..,._ 

SDO RFP Language (~ev. 10/03) 



ARTICLE • SLAVERY DISCLOSURE ORDI.NANCE 
. . 
Unless otherwise exempt in accordance with the. provisions of this Ordinance, this 

· Cohtract Is subject to the Slavery Disclosure Ordinance, Section · 10.41 of the Los 
Angeles Administrative Code, as may be amended from time to · time. 
CONTRACTOR/CONSULTANT certifies that It has compiled with the applicable 
provisions of this Ordinance. Fal,lure to fully and accurately complete the affidavit may 
result In termination of this Contract. · 

..• - - f.. 

":'· -· ·-.~1t...:~·- .-'!'"· · ..•. 
•• 4',."~ 

. . 

/ 
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CITY OF LOS ANGELES ·SLAVERY DISCLOSURE ORDINANCE 
Unless otherwise exempt from the Slavery Dlsclosur~ Ordinance (SDO), a Company entering Into .a Contract with the City 
must complete an Affidavit disclosing any and all'records of Participation or Investment In, or Profits derivep from Slavery, 
Including Slaveholder Insurance Policies, during the Slavery Era. The Company must corni>lete ·and submit the Affidavit and 
any attachments to the AwarcUng Authority. This Is requfred only of the Company amual[y serected for award ¢ a Contract, It 
must be done before the Contract or. Contract amendment can be executed. Questions· regarding the Affidavit may be directed . 
to the City Administrative Officer, Contractor Enforcement Sectlc;,n located at 200 North Main Street, Room 1240, Los Angeles, 
Callfomla 90012. Phone: (213) 978-7650; Fax: (213) 978·:7616. On the Internet at www.laclty.org/cao/contractor_enforcement. 

Cl~y Department Awarding Agreement ___________ ._ Department Conta.ct Person _______ _ 

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INV~STMENTS, OR PROFITS 

1. I, __________ _. am authorized to bind contractually the Company Identified below. 

2. Information about the Company entering Into a Contract with the City Is as follows: 

Company Name 

Street Address City State Zip 

.ut,.-1r~it. Ha_s _ th~.-f.2mp~ny submitt~_the SQO Affidavit previously? _._.~Q,.. ._.1..,,)~E~- Date of prior su.bflllsslpQ: ___ .. _. __ _ 
cuCHl t;11>tr·;J.(~~#,9;o;;-'~Wl'!Ple~~ Section 4, 5, a~d 6 .. 1!.~":~t the ~-ate of prior submission and skip to Section 6_and_:1xecute the fonn. 

4. The Company came Into existence In ... :· · · ._. (year). 

5. The Company has searched Its records and those of any Predecessor Companies for Information relating to Participation 
or lnvesbnents In, or Profits derived from Slavery or Slaveholder.lnsl!rance Policies. Based on U,at research, U,e Company 
represents that: 

___ . The Company found no records that ~e Company or any of Its Predecessor Companies had any Participation 
or lnvesbnents In, or derived Profits from, Slavery or Slaveholder Insurance Policies during the Slavery Era.· 

___ . _ The Company found records that the Company or Its Predecessor Companies Participated or Invested In, or 
derived Profits from Slavery during the Slavery Era. The nature of Uiat Participation, Investment, or Profit Is described on 

· the attachment to U,ls Affidavit and Incorporated herein. 

___ The Company found records that the Company or Its Predecessor Companies bought, sold, or derived Profits 
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under 
the Policies are listed on the attachment to this Affidavit and Incorporated herein.' 

. . 
6. I declare under penalty of perjury under the laws of the State of Call.fomla that the representations made herein are true 

and correct to the best of my knowledge. 
Executed on at _______ --:-:~--"----- ____ _ 

(Date) (City) (State) 
Slgnature: __________________ Tltle: ______ ....,_ _______ _ 

DEFINmONS 
Awa.-dlng Authority means a subordinate or component enUty or person of Participation means having b~n a Slaveholder during the Slavery era. 
the City, auoh as a City Depprtment or Board of Commlaalonere, that has the . 
authority to enter Into a Contract or agreement for the provision of goods or PredeceHor Company means an entity whose OWl')ershlp, title and Interest, 
alt"Ylcea on behalf of the City of Loa Angeles · . . Including aa rights, benefits, duties and llablllUea were acquired In an 

· · • . uninterrupted ohaln of auooenlon by the Company. · 
:~:any means any person, flnn, corporation, partnership or oomblnaUon of Proflta means any economic advantage or flnanolal benefit derived from the 

• use of En•laved Pel'lona. . 
Contract means any agreement, franchise, lease or conoeaelon Including an Slavery means the praotlce of owning Enslaved Persona. 
agreement for any ocoaalonal professional or teohnlcal personal services, the 
perfonnance of anr work or service, the provision of any materials or supplles Slavery E~a means that period of time In the United States of America prior 
or reodering of any service to the City oflos Angeles or the publlo, whloh la to 1865. · 
le~ awarded or entered Into wtth or on behalf of the City of Los Angeles or Slaveholder means h·olders of Enslaved Persona, owners of business 

enterprises using Enslaved Persona, owners of vessels carrying Enslaved 
' Dtslgnated Administrative' Agency . (DAA) means the Contract Persona or other means of tranaporUng Enslaved Pel'lona, merchants or 

any Awarding Authority of the City. 

Enforcement Section of the oftloe of the City AdmlnlatraUve Offloer. llnanolel'I dealing In the purchase, eale or fl111nolng of the buslneaa of 
. Enslaved Pel'IOlll · • 

lnslaved Ptnon means any person who waa wholly subJeot to the wlll of • . 
another and whote person and services were v,,holly under the control of Slaveholder Insurance Polloles mean~ pollolea laaued to or for the benefit 
another and who was In a state of enforced oompulaory aervtoe to another of Slaveholdel'I, to Insure them against the death of, or Injury' to, Enslaved 
dw1ng Che Slavery Era. Pnon1. . 
lnvtltmtnt mean, to make use of an Enslaved Person for future benefits or Affidavit mean, the form developed by the OM and may be updated from 
ldvlntag11. · · Ume to time. The Affidavit need not be notarized but muat be algned under 

· penalty of plljury. · 

CA0/800-1 Affidavit (Rev.10/25/03) 



ORDINANCI: NO •. 175 8 4 6 

. An ordinance adding ·a new Article 15 to Chapter 1 of the Los Angeles 
Administrative Code to provide Information to the City regarding participation in or 
profits derived from slavery by any company doing business wltl') the City. 

THE PEOPLE OF THE CITY OF ~OS ANGELES 
DO ORDAIN AS F.OLLOWS: 

Section 1. A ,:iew Article 15 Is added to. Chapter 1 of the Los Angeles __ 
Administrative Code to read: 

~· ,. .•. .;_,..,._ ... ·-- ... · . . ····.:. ' .. ·'-, .. _. .. ,;: .. .-····· ;..tr· ,t.r ... _-~.J-... !~r.~.~,;...i.,.;·.,.;._.i, ... ,J,.t:::~':'.~.:~4":~:;·-:_ ':"~···:;,,.lo 
· ·,.,_:;.; .: . :..:·.~. · -.. · .. - ·. .. ·. ·:;.· . ,,..£~.~!!~'i.'4.~T!~'5.1J>.,., -11, '" -:.~,ilfl ~~.; .. ~~.(,,~'"'':"~ .... ~'-··- ... 
1-.~:,t:~·~~.:.•~·....._ ~-.,..,.-~,.--.a.·._,.."' .... _ ....... ~~ ... ~·v-..; .. i'-· ,,-;;~... •• •, • .-.. • _ .. 

. . . · . . •. · . . • · . - . . . t. :Hi,q ;or.1r.ek::. , .• ,, •• ~ i'"!ir-,. 

:, 1~ ... ;··".~'""!:·-:.· Rl:GUt.:ATldNS REGARDING PARTICIPATION IN OR PROFITS DERIVED FROM · .. 
. . ,.·. . SLAVERY BY ANY COMPANY DOING Bl)SINESS WITH THI: CITY ~ 

Sec. 10.41. Definitions. 

A. "Awarding Authority" means a subordinate or· component entity or person of 
the City, such as a City Department or Board of Commissioners, that has the authority 
to enter Into a Contract or agreement for the provlslori of goods or services on behalf of 

. the City of Los Angeles. 

B. "Company" means any person, firm, corporation, partnership or combination 
of these. 

C. "Contract" means any agreement, franchise, lease or concession Including 
an agreement for any occasional professional or technical personal services, the 
performance of any work or service, the provision of any mateHals or supplies or 
rendering of any service to the City of Los Angeles or the public, which Is let, awarded , 
or entered Into with or on.behalf of the City of Los Angeles or any Awarding Authority of 
th~ City. 

D. "Designated Administrative Agency {DAA)" means the Contract 
Enforcement Section of the Office of the City Administrative Officer .. . 

e. "Enslaved Person" means any person who was wholly subject to the will of 
another and whose person and services were wholly under the control of another and 
who was In a state of enforced compulsory service to another during the· Slavery Era . 

. 1 



F. "Investment" means to make use of an Enslaved Person for future benefits 
or· advantages. 

G. "Participation" means having been a Slaveholder during the Slavery Era. 

H. "Predecessor Co,:npany" means an entity whose ownership, title and 
Interest, including all rights, benefits, duties and llabllltles were acquired In an 

. uninterrupted chain of successio!l by the Company. 
. . . 

I. "Profits" means any economic advantage or financial benefit derived from the 
use of Enslaved Persons. 

J. "Slavery" means the practice of owning Enslaved Persons . 

. .'.~:~ ·~. -.~.:.. · .. K. "Siave'ry.Era'i nieah1(!fi~im~a.]flilae.rrtfu1.uoiied.'§tates.ofAnierlcia.~·rior · .... ~. ...... : . 
~!..:-- .. ._. ... __ , ... .a" ...;•·~•i .. 1a·a··s-· ·~·: '"'!:' .. • .... • ..... :;:.::~. •• •· • • • ~~ " ,,. 

1 ~ • !""' • · ....... ... t • ~- -·-L. · . · 
. ~.9 · .... _ .... .:.-·· .. .- .. ... - ·. . .. ,: · ,.. · 1 ~: • "''"':er~ttt'r~•~,..,i 

· · ···: · ,. ~.,,.~;.~trt-,,."'""1 .... ,-,~:-: .. I::-j.p.,{":~.:Si!'J~-~~·.:.:..:m1f;.::~.i;-, ;:--... -.!: :;i., --= .... r,.i:. .. ,-,r..~ :·~r- --~:. • .. 

L. "Slaveholder". means holders of Enslaved Persons, owners of business 
· ~nterprises using Enslaved Persons, owners of vessels canylng Enslaved Persons or 

other means of transporting Enslaveq Persons, merchants or financiers dealing In the 
purchase, sale or financing of the business o( Enslaved Persons . 

. M. "Slav.eholder Insurance Policies" means policies Issued to or for the benefit 
of Slaveholders to Insure them against th~ death of, or Injury to, Enslaved P~rsons. 

Sec. 10.41.1. Purpose of Slavery Era Business Corporate/Insurance Disclosure. 
. . 

Many early American industries Including, but not limited to, lnsuranqe, banking, 
tobacco, cotton, railroads, and shipping, realized enormous Profits by utilizing the , 
uncompensated labor of Enslaved Persons. Many Individuals _and business enterprises 
were directly enriched by the labor of Enslaved Perso~s or benefited from Insurance 

· policies Insuring Enslaved Persons. 

The ·city of Los Angeles, whose citizenry Includes descendants of Enslaved 
Persons, Is entltl~d to full disclosure of any Participation In or Profits derived through 
Slavery by Companle·s seeking to do business with the City. 

The State of Callfomla has Implemented Insurance Code Sections 13810-13813 
requiring Insurance companies to provide Information to the Callfomla Department of 
Insurance regarding Slaveholder Insurance Pollcles sold during the Slavery Era as part 
of Its licensing and_renewa_l procedure. 
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In further support of this regislatrve act and to further promote the Ideals the act 
embraces, this ordinance requires. those seeking to do business with the City to fulry 
and accutately dlscro.se any and all Participation In or Profits· derived from sravery. 

Sec. 10.41.2. Each Awarding Authority, shall require that any Company that enters.Into 
a Contract with the City, whether the Contract Is subject to competitive bidding or not, 
shall complete an affic!avlt, prior to or contemporaneous with entering Into the Contract, 
certifying that: . 

A. The Company has searched any and all records of the Company, or any 
Predecessor Company, regarding records of Participation or Investments In, or Profits 
derived, from Slavery, Including Slaveholder Insurance Pollcles .Issued during the 
Slavery Era; and · 

' .. • .... · · . . I .. ·~ . ~ .,. ... ... · . .. .. . . 4. • • ~ ~:I=' . 

!;i :::·L .. · .::·:~: . · ., . S: · Di~Si~e.~ ·ar:iy .~11t~!~~~~!;.1.,l~~-f:J:q~:9.e~tjY,~c;fJ~Y. ~h~. # ~ ~ 
~.:r;--;_:_: ... ,,..,r. ·: Cotnpar:iY., O~J~Y Predecessor Company;1r~_'~lavery, Including Issuance of. .. ~ ..... ' :~::< .... ::..,-. .. , ... 
. : •• ; .... ~.-=-: · . .:·:; 'SlaV'etmlder lnsurance·.Rollcies;niuring-.the:Slavery E"ra;-and.Jdentifled the names of any' · ': · ·:. 

. Enslaved Persons or Slaveholders described In the records. . 

The Awarding Authority may terminate the ·Contract. If a Company falls to fully 
and accurately complete the affidavit. · · 

S~c. 10.41.3. Exceptions. This article $hall not be applicable to th~ following 
Contracts: · 

. . 
A. Contracts for the investment of:. (1) City trust moneys or bond proceed~; (2) 

pension funds; (3) Indentures, security enhancement agreements for City tax-exempt 
and taxable financings; (4) deposits of City surplus funds in. financial Institutions; (5) the 
Investment of City mon~ys In securities permitted under the California State · 
·Government Code.and/or the City's Investment policy; (6) Investment agreements, 
whether competitively bid or not; (7) repurchase agreements; (8) qty moneys Invested 
In Unlt~d States government securities; and (9) Contracts Involving City moneys In 
which the Treasurer or the City Administrative Officer finds that the City will Incur a 
financial loss or forego a flnahclal benefit, and whtch in the opinion of the Treasurer or 
the City Administrative Officer would violate his ·or her fiduciary duties. 

B. Grant funded Contracts If the appllcatlon of this article would violate or be 
lhconslstent with the tenns or conditions of a grant or Contract with an agency of the 
United States, the State of Callfoml~ or the Instruction of an authorized representative 
of any of those agencies with respect to any grant or Contract. 

C. Contracts with a governmental entity such as the United States of America, 
the State of California, a county, city or public agency of one of these entitles, or a 
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publlc or quasf-publlc corporation located fn the United States and declared by law to 
have a public status. . 

D. Contracts awarded on ·the basis of exigent clrcumstanqes whenever any 
· Awarding Authority finds that the City- would suffer a financial loss or that City operations 
would be adversely impacted unless exempted.from the provisions of this article. This 
finding must be approved by the DAA prior to Contract execution. 

E. Contracts with any Company that has been designated as a non-profit 
organization pursuant to t~e United States lnt~mal Revenue Code ~action 501 (c)~3). 

F. Contracts for the furnishing of articles covered by letters patent granted by the 
government of the United States or where the goods or servlc~s are proprietary or only 
available from a single source. · · 

- . ''?' .. ·,. ,: ... ·'-~~~~:r;~>,11·:·.~·. ~.~'i'-:-... ~.---· ..•.. . =·. ·. . .. ~ ... -.. .-··::4: 
• ~-- ••• ••• -.~. -~- t~ _;;.". G~ .. C~ttact~:.aw~(deit_r~ai~uroen{ tie~~t:f~:~rda~ce· Ylith -~: ... ·,p:.~>~!' '· .• :.:;.~ w,·:.··· .. . ,· h . , 1· ··37-11..,.\,·u::,_ • • ~ . - - , . • :..c:.... . •. .. ~, .. ,., .... i-t"..,,,rt"· ·- .• , . -~•-,G arter-Seqton· .. >;::t4~:~ •• '::,~:-z·.~Y:r'i' ~t.ci. ::£·.:J.iJ ... ;/ _ J~· :. •••• • .-·. ·:..· • • ••• 

1·"' 

I. Contracts entered Into pursuant to Charter Section 371 (e) (6). · 

J. Contracts ent!3red Into pursuant to Charter Section 371 (e) (7). 

Sec.10.41.4. Administration. 

A. The OM shall promulgate rules and regulations to Implement this article 
within sixty days after the effective date of thl_s ordinance .. 

B. The OM shall develop an affidavit to be used by Awarding Authorities within 
sixty days a.fter _the effective date of this ordinance. 

C. The DAA shall administer the requirements of this article and monitor 
compliance, Including Investigation of alleged violations. 

Sec. 10.41.5 Application of this Artlc;:le. 

A. This ~rtlcfe shall be applicable to Contracts entered Into aft~r the rules and 
regulations have been promulgated by the DAA .. 

B. This article shall be applicable to Contract amendments entered Into after the 
rules and regulations have been promulgated by the DAA where the lnltlal Contract was 
not subject to the provisions of this article. · , . ·. · · 
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/ 
. Sec. 2. The City Clerk shall certify to the passage of thls.ordlna"nce and have-It · 

published In accordance with Council policy, either In a dairy newspaper circulated In the 
City of Los Angeles or by posting for ten days In three pu~llc places In the City of Los 
Angeles: one copy on _the bull~~ln board located In the Main Street lobby to the City , 
Hall; one copy on the bulletin board located at the ground level at the Los Angeles ·. 
Street entrance to the Los Angeles Police Departmf3nt; and one copy on the bulletin 
board located at the Temple Street entrance t<? the Los Angeles County Hall of Records. 

. . 
· . . . l. tt.ot~~Y cettlfy_ thlt. the ~~~t« .. ·.wu ~~adv.• .i t{~ ¢iffllilr ~t-tlie· 

~ti~. of tf\,s·ctw or~ ~- JU~ . I ,.:it\tl ;fQ pa.a~ IUtfl~~ot·. Qf: 
· •• , . p\M·:%7 ~ ... .. .· . . . . I . I . I • 1 • • .. ' . . 

· J. MICHAEL CAREY, City Clerk 

Approved -~-1.JUM----· ........ , __ (}_. tll __ ·. _ 

Approved as to Form and Legality. 

ROCKARD J. DELGADILLO, City Attorney 

By.~ 
· .Kim··. 
. Deputy City Attorney 

Date b ~ lS - l} ~ 

File No . .:)3-d3~ 
. 8984_1 

. . .... -, .. 
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CITY OF LOS ANGELES 
DEPARTMENT OF ANIMAL SERVICES 

REQUEST FOR PROPOSALS 

DOG AND CAT SPAY/NEUTER SERVICES 

I. INTRODUCTION 

A. PURPOSE 

The City of Los Angeles (City), Department of Animal Services (Department), is seeking 
proposals from a Contractor to provide and operate a mobile spay/neuter van to provide 
mobile spay/neuter surgeries for dogs and cats brought to the van by City residents in low
income areas of the City. 

This program is contingent on the City providing the appropriate funding. The surgeries will 
be provided at no cost to the pet owner.and will be paid for by the City. If the Contractor 
does not have their own mobile spay/neuter van one may be available for leasing. 

B. BACKGROUND 

Spay/Neuter of Dogs/Cats from the Mobile Spay/Neuter Van: 

The City of Los Angeles (City) is funding a program whereby low-income Los Angeles 
residents may receive free spay/neuter surgeries from a mobile spay/neuter van that will 
travel to and temporarily locate, on a daily basis, in areas near where they live. The City will 
designate neighborhoods and areas where the mobile spay/neuter van will provi~e these 
services. The Contractor will be required to provide the mobile spay/neuter van. The 
Contractor may either own their van or lease a van at their own expense. If the Contractor 
does not have access to a mobile spay/neuter van, they may contact the Department to inquire 
whether one may be available for leasing from a nonprofit organization. The number of 
mobile spay/neuter van surgeries to be performed under the proposed agreement is estimated 
at a minimum of 4,000 to a maximum of 4,500 per year. Proposal exceeding the maximum 
number of the 4,500 surgeries annually will also be considered. 

This program is contingent on the City providing the appropriate funding. The surgeries will 
be provided at no cost to the pet owner and will be paid for by the City. 

C. DEFINITIONS OF TERMS 

1. Contractor should own or lease a mobile van suitable for providing the required 
number of spay and neuter surgeries. 
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2. City- City of Los Angeles, or any office, Department, or agency of the City of Los 
Angeles. 

3. Contract - The contract or agreement between the City and Proposer resulting from 
the RFP and negotiated provisions. 

4. Contractor - The successful Proposer to which a contract has been awarded to 
perform all or a portion of the work described herein. 

5. Department - Department of Animal Services 

6. General Manager- The General Manager of the Department of Animal Services, or 
his authorized representative, acting as an agent of the City. 

7. Proposer - An entity submitting a proposal to perform the services described herein. 

8. Pet Owner-The person who owns the dog or cat. 

9. RFP - Request .for proposal. 

10. Residents-The residents of the City of Los Angeles. 

D. QUALIFICATIONS 

To qualify for a contract to operate the a mobile spay and neuter unit for the City, the 
Proposer must: 

1. Possess previous experience, or have principals in the organization who possess 
previous experience in high volume spay/neuter operations. 

2. Be capable of setting up, staffing, and performing the volume of surgical 
sterilizations on dogs. and cats required by the Department on a weekly basis to meet 
the minimum of 4,000 to a maximum of 4,500 annually from the mobile spay/neuter 
van. Proposals exceeding the maximum number noted above, also will be 
considered. 

3. Outline available financial resources and references that indicate proposer's 
capability of performing the services required under the contract. 

4. Provide a list of references for the last five years. 

5. Be capable of participating in providing free spay/neuter surgeries, of dogs and cats 
eight weeks of age or older, to low-income residents, in areas oflow income, from a 
mobile spay/neuter van. 
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6. Have a licensed staff including veterinarians and registered veterinarian technicians 
that are licensed by the California Board of Veterinary Examiners. 

7. Maintain current licenses from the Board of Consumer Affairs, the Drug 
Enforcement Administration (DEA), and any other regulatory agencies requiring 
licensure. This will include, but not be limited to, premise license for the mobile 
spay/neuter van. All licenses requiring display will be displayed in a designated area 
of the van, as prescribed by law. 

8. Provide and maintain at all times an approved written protocol detailing all 
procedures, including, but not limited to animal handling, vaccination, anesthesia 
surgery guidelines, and drug inventory. This protocol must be available for review 
and approval by the General Manager and the senior staff of the Department at the 
inception of the contract and at all times during its term. The Contractor shall post 
this protocol in a public area at all times. 

II. SERVICES TO BE PROVIDED 

A. SURGICAL PROCEDURES 

1. The Contractor shall perform approved surgical sterilizations (including anesthesia, 
surgical techniques, post-operation care and monitoring) in accordance with A VMA 
guidelines and local, state and federal laws. This will be done for all healthy dogs and 
cats, eight weeks of age and older, owned by the residents of the City and presented at 
the mobile spay/neuter van which will be located in the various areas designated by the 
City. 

2. Spay/neuter surgeries must be performed a minimum of 4 days to a maximum of 5 
days a week. The Department would prefer that the van operate on at least two of the 
following days: Friday, Saturday, and/or Sunday. The van operations should occur, 
between hours of7:00 a.m. to 6:00 p.m. at the mobile spay/neuter van. 

3. The Contractor shall perform pre-surgical physical examinations on animals presented 
by their owners to determine if an animal is qualified for surgical sterilization. The 
guidelines for acceptance or rejection of animals ar~, but ~e not limited to: 

a. Animals that are pregnant or "estrus" may be surgically sterilized at the discretion 
of the veterinarian. 

b. Animals deemed unfit or unhealthy by a veterinarian may be rejected for surgical 
sterilization. 

c. If surgical exploration is needed to determine if an animal has already been 
spayed, surgery shall be deemed performed and the fee assumed by the 
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Contractor. 

d. Animals of advanced age may require pre-surgical, geriatric blood screening. 

B. EMERGENCY MEDICAL TREATMENT 

1. A person qualified under the California Veterinary Practice Act shall be available to 
clients twenty-four hours a day for post- surgical inquiries and/or complications 
related to sterilization surgery. They shall be equipped with a pager and have readily 
available phone communication. 

2. The Contractor shall monitor all animals for post-surgical complications. The 
Contractor shall provide all appropriate medical treatment to animals in the event of 
an ei:nergency related to the surgery at no additional cost to the Department or the pet 
owner. 

3. The Contractor will provide appropriate medical treatment to animals in the event of 
medical emergencies, in the care and control of the Contractor, that are nofrelated to 
surgical sterilizations. The Contractor will stabilize the animal for transportation to a 
private veterinary hospital at no additional cost to the City or the pet owner. 

Charges for medical emergency treatments (not surgically related) at referred 
veterinary hospitals, in addition to stabilization, may be made to the pet owner, 
provided the pet owner has approved the treatment in advance via telephone 
notification. All such additional billing charged to pet owners shall be reported by 
the Contractor to the City contract administrator, in writing within 30 days, after the 
animal is released from treatment. 

C. CARE OF ANIMALS 

1. Care of animals in the custody of the Contractor shall be in conformance with all 
federal, state and local humane laws and statutes. A licensed Registered Veterinary 
Technician or equivalent shall remain on duty. following the procedure until the 
animals have recovered sufficiently. 

2. Animals unclaimed by owner(s) shall be impounded by the Contractor and turned 
over to the Department at the end of the business day, after reasonable efforts to 
contact the pet owner. The Contractor shall provide the City with the pet owners 
contact information along with evidence of attempts made to contact the pet owner. 

D. DISCHARGE 

All animals shall be released the day of surgery to their owners, or to the Department, with 
post-operative written instructions, including emergency phone numbers. Should 
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complications arise, the Contractor shall retain responsibility and care for the animal until the 
complication(s) is abated. 

E. PUBLIC OUTREACH 

The Contractor shall provide a public outreach program to advertise spay/neuter services 
from the mobile spay/neuter van. The outreach plan must be included in the proposal. The 
plan must address how the Contractor will advertise and arrange for spay/neuter surgeries in 
the low-income areas of the city to be visited by the mobile spay/neuter van. 

ill. GENERAL CONTRACT PROVISIONS 

A. SCOPE OF CONTRACT 

The Proposer must be willing to operate a mobile spay/neuter van in throughout the City of 
Los Angeles, and more specifically areas designated by the City. 

B. PRICES, SERVICES AND PAYMENT 

1. Prices - The City requests that the Proposer quote one cost (fee) per surgery. Prices 
(fees) may be broken down by type and weight, e.g., cat, dog, spay or neuter. However, 
the city prefers that only one cost (fee) for all types of spay/neuter surgeries be quoted. 
The prices (fees) stated in the proposal shall be valid for at least three years from the 
date the contract is executed; 

2. Other Services - In addition to the required services as stated herein, the Contractor 
may offer other veterinary services to the public provided they are described in the 
proposal and approved by the General Manager, in writing, and conform to the above 
price requirements. Service(s) may be provided to all residents of the City. Except 
for emergencies, the City· spay/neuter surgeries and affordable-fee (low cost) 
spay/neuter surgeries will take precedence over other veterinary services. 

3. The City may occasionally require the Contractor to conduct Wellness Clinics (vaccine 
clinics) with the mobile spay/neuter van throughout the City and to provide veterinary 
services at prices approved by the General Manager. 

4 Payment: The Contractor may invoice the City once every thirty (30) days for the 
total cost of surgeries completed from: the mobile spay/neuter van. Only surgeries 
on pets of City residents will be paid. 

5. Penalty:. The City may impose a penalty if a minimum 4,000 spay and neuter 
surgeries are not met. 
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C. COMPLIANCE 

1. The Contractor shall comply with the State of California VETERINARY MEDICINE, 
SURGERY AND ANIMAL HEALTH TECHNOLOGY standards and follow all rules 
and regulations of the Business and Professions Code in all functions and activities 
related to the contract. The Contractor shall also observe the provisions of the State of 
California Veterinary Medical Practice Act. 

2. The Contractor shall obtain and maintain in good standing all licenses and permits 
required to perform the services under the contract. 

3. The Contractor shall ensure that all staff maintain and display appropriate professional 
licenses in good standing. 

4. The Contractor shall not employ any licensed veterinarian or registered veterinary 
technician who has received a citation, corrective action, or disciplinary action from 
the California Veterinary Board of Medical Examiners or a comparable out-of-state 
agency. 

5. The Contractor shall conduct business in accordance with all the laws, ordinances, 
rules and regulations applicable to such business as set forth by the City, County, 
State, and Federal Governments. 

6. The Contractor shall work under the Quality Assurance Program as designed by the 
Department. 

7. The Contractor shall provide a manager who will oversee the operations of the mobile 
spay/neuter van to assure compliance with all requirements. 

D. TERM OF THE CONTRACT 

The City is seeking a three-year contract. The Proposer may offer alternative contract terms 
and renewal options as well. The City may for its own convenience terminate the contract at 
any time upon a 30 day written notice to the Contractor. 

E. INDEPENDENT CONTRACTOR 

The Contractor and his or her employees and/or agents shall be independent from the 
Department and City. The services provided under the contra~t shall be provided as a 
separate and private operation. The Contractor and his or her employees and/or agents shall 
not represent themselves as being employed by the Department or City. 

All parties hereto will be acting in an independent capacity and not as agents, employees, 
partners, joint ventures or associates of one another. The employees or agents of one party 
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shall not be deemed or construed to be the employees or agents of another party for any 
purpose whatsoever nor shall the Department exercise any control or direction over the 
methods by which the Contractor performs its professional responsibilities. The Contractor 
shall perform its professional responsibilities in a competent, efficient and professional 
manner in accordance with accepted veterinary practice and consistent with the standards of 
the American Veterinary Medical Association. 

F. COST OF SUPPLIES, SERVICES AND PERSONNEL 

The cost of setting up, staffing (veterinary, managerial, animal care and clerical), maintaining 
and performing related services under the contract shall be the responsibility of the 
Contractor. The Contractor shall order, purchase and maintain an adequate stock of all 
supplies and materials required for the performance of services such as drugs, medical 
supplies, general office maintenance and clerical supplies. The Department or the pet owner 
shall pay no charges for dog and cat spay/neuter surgery in addition to those stated in the 
proposal and included in the contract. It is the sole responsibility of the contractor to 
maintain the mobile spay/neuter van in good and working condition, at all times. This shall 
include regular visits for maintenance, as recommended or required by the manufacturer of 
the van. All costs for operation of the van, including, but not limited to, engine maintenance, 
upkeep, gasoline, parking and insurance shall be the responsibility of the contractor. 

,G. DEPARTMENTAL CONTRACT ADMINISTRATOR 

A Department Contract Administrator will monitor the Contractor's compliance with and 
performance under, the terms and conditions of this contract and will provide information to 
the Contractor in areas relating to policy and procedural requirements. 

H. CODE OF ETHICS 

The Contractor shall abide by the following code of ethics in providing the Dog and Cat 
Spay/Neuter Services under the contract. The Contractor's code of ethics shall be clearly 
posted in a public area at the clinics and the mobile spay/neuter van at all times. 

· I. General - The Contractor shall perform services in an ethical and lawful manner. The 
Contractor shall not utilize any medical or surgical techniques that are not approved by 
the American Veterinary Medical Association (A VMA) nor perform any services or 
acts pursuant to the contract which the City has not authorized. The Contractor shall 
advise the Department of its service techniques and the Department reserves the right 
to require the Contractor to modify or change those techniques, which the Department 
believes not to be in the best interests of the City. 

2. Communication Guidelines - Communication with the public shall be conducted in a 
positive, courteous manner. 

-7-



3. Harassment or Abuse- The Contractor's personnel shall not engage in any conduct in 
which the natural consequence thereof would harass, oppress or abuse any pet owner, 
citizen, city employee or vendor in connection with the services provided. 

4. False or Misleading Representations - The Contractor's personpel shall not use any 
false, deceptive or misleading representation with regards to the services provided. 

5. Treatment of the Public-All of the Contractor's personnel who have contact with the 
public shall at all times treat the public with the utmost courtesy. 

I. QUALITY CONTROL 

1. Contractor Employee Acceptability - The Contractor shall immediately remove and 
replace any employee violating the terms and conditions of the contract and upon the 
request of the Department Contract Administrator. 

2. Jhe Contractor shall establish and maintain a Quality Control Plan to assure that the 
requirements of this contract are met. A copy shall be provided to the Department 
Contract Administrator for their review and approval on the contract start date and as 
changes occur. 

3. Quality Assurance - The Department Contract Administrator will evaluate the 
Contractor's performance utilizing such procedures as may be necessary to ascertain 
Contractor compliance with this contract including, but not limited to onsite 
inspections and written reports, adherence to the California Veterinary Medical 
Practice Act, CALOSHA, and Drug Enforcement Administration. The Contractor 
shall be required to immediately correct all deficiencies found by the Department. 
Non-compliance may result in termination of the contract. 

4. Performance Evaluation Meetings - The Contractor shall meet with the Departmental 
Contract Administrator monthly for the first six months to discuss the services 
provided, problems that may have accrued and corrective actions needed to be taken. 
Quarterly meetings will be scheduled to discuss the services provided and problems 
that may have accrued over the previous months. Other meetings may be called 
either by the Department's Contract Administrator or the Contractor, at a time and 
place that is mutually agreeable, to discuss emergency problems. 

5. Physical Security-The Contractor shall be responsible for safeguarding any and all 
City property provided for the Contractor's use. Contractor shall return all items 
received from the Department at the termination of the contract in the same condition 
as received. 

6. Supplies and Materials - The Contractor shall order, purchase and maintain an 
adequate stock of all supplies and materials required for the performance of services 
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described herein. Supplies and materials shall be defined as drugs, medical supplies, 
general office maintenance and clerical supplies, but not limited to perishable items 
and/or items that can be used only a limited number of times. 

7. Signage - The Contractor shall provide and maintain signs detailing the hours of 
operation and emergency telephone numbers posted at highly visible locations. 

8. Mobile Spay/Neuter Van - The Contractor is responsible for maintaining the internal 
and external professional appearance of the mobile spay/neuter van at all times. 

9. Management Information Reports - The Contractor shall be required to provide to the 
Contract Administrator monthly reports by the 10th day after the end of the month, 
that summarize the services provided to the Department. The information should 
include but not be limited to, the number of spay/neuter procedures performed daily, 
reporting the number of: 

a. Dogs and cats (by category) spayed and neutered (by category) from the 
mobile spay/neuter van. 

b. The number of post surgical complications reported each month and how 
each case was resolved. 

c. Number and type of vaccinations provided. 

The monthly report may serve as the monthly invoice or statement. The Contract 
Administrator shall be able to access the Contractor's computer and written records 
including, but not limited to, financial records, patient files, laboratory reports, 
vendor records, Drug Enforcement Administration (DEA) logs, etc. 

J. TERMINATION OF THE CONTRACT FOR NON-PERFORMANCE 

In the event the Contractor defaults in the performance of any of the terms or conditions of 
the contract, or becomes unable through personal non-capacity to fulfill his or her obligations 
under the contract, or defaults in the performance of any terms or provisions therein required, 
the Department shall have the following options without any further notice or authorization 
from the Contractor, and its choice of any option shall in no way waive its rights to select any 
other option at any time: 

1. The Department may give the Coq.tractor written notice of such default. If the 
Contractor does not cure said default within 30 days after it was first discovered 
(forthwith for a default involving sanitary or safety conditions) or make reasonable 
progress to cure said default, the Department may terminate the contract, assume the 
operation of the clinic, and exclude Contractor from the premises; and/or; 

2. The Department may retain any of the Contractor's unpaid reimbursement in its 
possession and any of the Contractor's property on the premises and apply the same to 
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the payment of any and all claims which may be due the Department; and/or; 

3. The Department may recover· at law any and all claims which may be due the 
Department; and/or; 

4., The Department may perform such work as it deems necessary to cure said default and 
charge the Contractor for the full cost oflabor and materials expended, plus 30% of 
said cost for administrative overhead. The General Manager may exercise this option 
immediately in the event of a default involving cleanliness provisions, safety 
provisions or care of animal provisions. The General Manager may exercise this 
option within 10 days after giving the Contractor written notice of a default involving 
equipment maintenance provisions or premises maintenance provisions. 

B. LIMITATIONS ON USE 

1. Other than surgical sterilization of dogs and cats and emergency treatments, the 
Contractor shall not perform any other veterinary medical treatments, practices, 
procedures or other services unless the exercise of such treatments, practices, 
procedures or services are approved in advance in writing by the General Manager. 

2. The Contractor shall not intervene in the daily operations of the Department's Animal 
Care and Control Centers. 

3. The Contractor shall not store any material or substance in the clinics constituting an 
unnecessary, unreasonable or unlawful fire hazard or public health hazard. 

4. The Contractor shall not display any signs or posters unless approved by the General 
Manager in advance in writing. The General Manager may require removal or 
refurbishment of any sign previously approved at any time. 

V. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

The Contractor shall comply with the applicable affirmative action and non- discrimination 
provisions of the laws of the United States of America, the State of California, and the City. 
In performing the contract, the Contractor shall not discriminate in its employment practices 
against any employee or applicant for employment because of such person's race, religion, 
national origin, ancestry, sex, age, disability, sexual orientation, martial status, domestic 
partner status or medical condition. The Contractor shall comply with the provisions of the 
Los Angeles Administrative Code Sections 10.8 through 10.13, to the extent applicable 
hereto. If the contract contains a consideration in excess of $1,000 but not more than 
$100,000, the Equal Employment Practices provisions of the contract shall be the mandatory 
contract provisions which are incorporated herein by this reference. If the contract contains 
a consideration in excess of $100,000, the Affirmative Action Program Provisions of the 
contract shall be the mandatory contract provisions set forth in Los Angeles Administrative 
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Code Section 10.8.4. 

As a condition o( contract award, the selected Proposer shall be required to comply with the 
provisions of the City's Affirmative Action Program (Exhibit 1 ), including the submission of 
one of the following affirmative action plans: a) the Proposer's own affirmative action plan, 
orb) an executed copy of the Los Angeles City Affirmative Action Plan. 

VI. CITY POLICY ISSUE STATEMENT 

A. DEPARTMENT OF ANIMAL SERVICES MINORITY BUSINESS ENTERPRISE AND 
WOMEN-OWNED BUSINESS ENTERPRISE PROGRAM (MBE/WBE) AND OTHER 
BUSINESSOUTREACHREQUIREMENTSOFTHECONTRACT 

it is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBE's), 
Women Business Enterprises (WBE's), and all other business enterprises an equal 
opportunity to participate in the performance of all City contracts. Proposers shall assist the 
City in implementing this policy by taking all reasonable steps to ensure .that all available 
business enterprises, including MBE's and WBE's, have an equal opportunity to compete for 
and participate in City contracts. Equal opportunity will be determined by the bidder's good 
faith efforts to comply with the City's outreach program, as described in Exhibit 8. 
Participation by MBEs, WBEs and all Other Business Enterprises may be in the form of 
subcontractors, suppliers or vendors. Failure to make good faith efforts to comply with said 
policy or to provide adequate documentation of good faith effort will render the proposal 
non-responsive and will result in its rejection. · 

Proposers must comply with the Department of Animal Services Minority Business 
Enterprise, Women Business Enterprise (MBE/WBE) and Other Business Enterprise 
Outreach requirements attached as Exhibit 8 and file the required documentation forms at the 
time proposals are submitted or as specified in the instructions. 

The Proposer's efforts to obtain participation by MBEs, WBEs and Other Business 
Enterprises could reasonably be expected to produce a level of participation by interested 
sub-contractors, including 10% MBE and 4% WBE. 

B. CHILD CARE POLICY 

It is the policy of the City of Los Angeles to encourage businesses to adopt Child Care 
Policies and Practices (Exhibit 9). Consistent with this policy, Proposers shall complete and 
submit the "Child Care Declaration Statement" with their proposals. To the extent allowed 
by law, Proposers with stated childcare policies shall receive preference in contracting with 
the City. 
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C. WORK FORCE INFORMATION 

It is the policy of the City of Los Angeles to encourage businesses to locate or remain in the 
. City. Therefore, the City Council requires all City Departments to gather information on the 
headquarters address and certain information on the employees of the Contractors contracting 
with the City (C.F. 92-0021). The following information is to be included in each proposal: 

1. Headquarters address of Contractor; 
2. Total work force; 
3. Percentage of the total work force residing in the City; 
4. Percentage of the total work force employed in the City; 
5. The address of any branch office(s) within the City; 
6. Work force in each Los Angeles office(s); 
7. Percentage of work force in each Los Angeles branch office(s) residing in the City of 

Los Angeles; and 
8. Percentage of work force in each Los Angeles branch office(s) employed in the City. 

D. STANDARD PROVISIONS FOR CITY PERSONAL SERVICES CONTRACTS 

fucorporated herein by reference are the following provisions and certifications, including but 
not limited to Nondiscrimination and Affirmative Action Policies, for City Personal Services 
Contracts. The Contractor must comply with the October 2003 Standard Provisions for City 
Contracts. 

VII. INDEMNIFICATION AND INSURANCE FOR CONTRACTORS. 

A. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the City, the Contractor undertakes 
and agrees to defend, indemnify and hold harmless the City and any of its Boards, Officers, 
Agents, Employees, Assigns, and Successors in futerest from and against all suits and causes 
of action, claims, losses, demands, and expenses, including, but not limited to attorney's fees 
and cost oflitigation; damage or liability of any nature whatsoever, for death or injury to any 
person, including the Contractor's employees or agents; or damage or destruction of any 
property of either party hereto or of third parties arising in any manner by reason of the 
negligent acts, errors or omissions, or willful misconduct arising from the performance of 
this Agreement by the Contractor or sub-Contractors of any tier. 

B. INSURANCE 

1. General Conditions - During the term of this Agreement and without limiting the 
Contractor's indemnification of the City, the Contractor shall provide and maintain at its 
own expense, the insurance coverage stated on the attached Exhibit 3 form and subject to 
the following conditions: 
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a. Insurance Requirements - All insurance required hereunder shall conform to the 
City requirements established by charter, ordinance or policy and shall be filed with 
the Office of the City Attorney for its review in accordance with Los Angeles 
Administrative Code Section 11.47 through 11.56. 

b. Additional Insured-The City, its Boards, Officers, Agents and Employees shall be 
included as additional insured in all liability insurance policies except: Worker's 
Compensation, Professional Errors and Omissions and Legal Liability coverage 
(such as Fire Legal), and Owners and Contractors Protective Liability in which 
latter case the City shall be named insured. The City shall be named as Loss Payee 
as its interest may appear in all property, :fidelity or surety coverage; 

c. Primary Insurance- Such insurance shall be primary with respect to any insurance 
maintained by the City and shall not call on the City's insurance for contributions; 

d. Authorized Brokers and Carriers - Insurance shall be obtained from brokers and 
carriers authorized to transact insurance business in California; 

e. Approval of Insurance- Evidence of insurance shall be submitted to and approved 
by the City Attorney prior to commencement of any work under this Agreement; 

f. Cancellation- With respect to the interests of the City, such insurance shall not be 
canceled, reduced in coverage or limits or non-renewed except after thirty (30) days 
written notice by receipted delivery has been given to the Office of City Attorney, 
Insurance and Bonds, c/o City Risk Manager, 200 N. Main Street, Room 800, City 
Hall East, Los Angeles, CA 90012-4190; 

g. City's Special Endorsement Form - The appropriate City Special Endorsement 
forms are the preferred form of evidence ofinsurance. Alternatively, the Contractor 
may submit two (2) certified copies of the policy or other evidence acceptable to the 
City Attorney containing language, which complies with subparagraphs ( a) through 
(f) above and subparagraph (g). With regard to Professional Liability Insurance, 
either a signed copy of the Policy's Declaration Page or a letter signed by the 
Contractor's insurance broker certifying coverage together with a 30-day 
cancellation notice endorsement in favor of the City as specified in subparagraph 
(f) will satisfy this requirement; 

h. Severability of Interest-Except with respect to the insurance company's limits of 
liability, each liability insurance policy shall apply separately to each insured 
against whom claim or suit is brought. The inclusion of any person or organization 
as an insured shall not affect any right which such person or organization would 
have as a claimant if not so included; 

1. Renewal of Insurance- Once the insurance has been approved by the City, evidence 
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of renewal of an expiring policy may be submitted on a manually signed renewal 
endorsement form. If the policy or carrier has changed, however, new evidence as 
specified in paragraph (a) through (h) above, must be submitted. 

2. Worker's Compensation-By signing this Agreement, the Contractor hereby certifies 
that it is aware of the provision of Section 3700 et seq., of the Labor Code which require 
every employer to be insured against liability for worker's compensation or to undertake 
self-insurance in accordance with the provisions of that code, and that it will comply 
with such provisions throughout its performance of the work pursuant to this Agreement. 

3. Aggregate Limits/Blanket Coverage- If any of the required insurance coverage contains 
aggregate limits, or apply to other operations or tenancy of the Contractor not related to 
this Agreement, the Contractor shall give City prompt, written notice of any incident, 
occurrence, claim, settlement or judgment against such insurance which may diminish 
the protection such insurance affords City. The Contractor shall further take immediate 
steps to restore such aggregate limits or shall provide other insurance protection for such 
aggregate limits. 

4. Self-Insurance and Self-Insured Retention - Self-insurance programs and self-insured 
retention in insurance policies are subject to separate approval by the City upon review 
of evidence of the Contractor's financial capacity to respond: Additionally, such 
programs or retention must provide the City with at least the same protection from 
liability and defense of suits as would be afforded by first-dollar insurance. 

5. Modification of Coverage -The City reserves the right at any time during the term of 
this Agreement to change the amounts and types of insurance required hereunder by 
giving the Contractor ninety (90) days written notice. If such change should result in 
substantial additional cost to the Contractor, the City agrees to negotiate additional 
compensation proportional to the increased benefit to the City. 

6. Failure to Procure Insurance - The Contractor's failure to procure and maintain the 
required insurance or self-insurance program during the entire term of this Agreement 
shall constitute a material breach of this Agreement under which the City may 
immediately terminate this Agreement or, at its discretion, procure or renew such 
insurance to protect the City's interests and pay any "and all premiums in connection 
therewith, and recover all monies so paid from the Contractor. 

7. Underlying Insurance- The Contractor shall be responsible for requiring indemnification 
and insurance as it deems appropriate from its employees receiving mileage allowance, 
agents, subcontractors, if any, to protect the Contractor's and the City's interests, and for 
ensuring that such persons comply with any applicable insurance statutes. 
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VIII. GENERAL INSTRUCTIONS TO PROPOSERS 

A. SUBMISSION OF PROPOSAL 

The original and five .copies of proposals are to be enclosed in a single, sealed package and 
submitted to: 

Department of Animal Services 
Attention: Mary Carbajal 
419 S. Spring St. 14th Floor 
Los Angeles, CA 90013 

Proposals must be received by 4:00 p.m., Friday, April 29, 2005 on the public notice of this 
RFP. The outside of any envelope containing material regarding the RFP must be plainly 
marked with the words - "Proposal for Mobile Dog and Cat Spay/Neuter Services". 
Additional proposal packages may be obtained from the Department of Animal Services 
offices at 419 South Spring Street, Room 1400 or be requested by telephone at (213) 473-
8498. 

It is the sole responsibility of the Proposer to ensure the proposal is received before the 
submission deadline. The bidder shall bear all risks associated with delays in the U.S. Postal 
Service. Any proposals received after the scheduled closing time for receipt of proposals 
may not be considered or evaluated and may be returned unopened to the sender. 

Proposer may withdraw submitted proposal in writing at any time prior to the specified due 
date and time. Faxed withdrawals, recognized by this department, will be accepted. The 
request, signed by an authorized representative of the company, must be submitted to the 
Proje~t Coordinator. After withdrawing a previously submitted proposal, the Proposer may 
submit another proposal at any time up to the specified due date and time. 

As covered under Title II of the Americans With Disabilities Act, the City of Los Angeles 
does not discriminate on the basis of disability and, upon request, will provide reasonable 

· accommodation to ensure equal access to its proposals, programs, services and activities. If 
an individual with a disability requires accommodations to attend a pre-proposal conference 
or proposal opening, please contact the Project Coordinator at least five working days prior 
to the scheduled event. 

The Proposer shall bear all costs associated with preparing and submitting the proposal. The 
Department reserves the right to waive any informality in a submitted proposal. 

Proposer is liable for all errors or omissions incurred by Proposer in preparing the proposal. 
Proposer will not be allowed to alter proposal documents after the due date for submission. 
The City reserves the right to make corrections or amendments due to errors identified in 
proposal by the City or the Proposer. This type of correction or amendment will only be 
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allowed for errors as typing, transposition. 

The City reserves the right, at its sole discretion, to waive minor administrative irregularities 
contained in any proposal. . The. City will consider prospective recommendations or 
suggestions regarding any requirements before the pre-proposal conference. All 
recommendations or suggestions must be in writing and submitted to the Project 
Coordinator. 

B. INSTRUCTIONS FOR SUBMITTING PROPOSALS 

\ 

1. Signatures - Proposals shall be submitted in writing in the English language with a 
cover letter limited to one page. The letter must include the title, name, address and 
telephone number of the person or persons who will be authorized to represent the 
bidder. The letter must be signed by a company officer authorized to bind the 
company to all commitments made in the proposal. If the Proposer is a partnership, 
the proposal must be signed in the name of the partnership by a general partner 
thereof. If the Proposer is a corporation, the proposal must be signed on behalf of the 
corporation by two authorized officers (a Chairman of the Board, President or Vice
President and a Secretary, Treasurer or Chief Financial Officer) or an officer 
authorized by the Board of Directors to execute such documents on behalf of the 
corporation. All signatures above must be original and in ink. 

2. Index - Proposals shall include a comprehensive index which includes a clear 
definition of the content of the proposal and which identifies the information set forth 
therein by sequential page number and appropriate reference number. Failure to meet 
this requirement may be cause for rejection of the proposal as non-responsive. 

3. Preparation of Proposal - Each proposal will be prepared simply and economically 
avoiding the use of elaborate promotional materials beyond those sufficient to 
provide a complete, accurate an.d reliable presentation. 

4 Non-collusion Statement - With each proposal, a statement shall be submitt~ by the 
Proposer, which stipulates that: 

a. The proposal is genuine, not a sham or collusive; 

b. The proposal is not made in the interest or on behalf of any person not named 
therein; 

c. The Proposer has not directly or indirectly induced or solicited any person to 
submit a false or sham proposal or to refrain from proposing; 

d. The Proposer has not in any manner sought by collusion to secure an 
advantage over any other Proposer. 

-16-



5. Form and Contents-The proposal shall be clearly and separately identified as to the 
following: 

a. Operation - The Proposers shall state their method and plans for operating the 
mobile spay/neuter van. Specifically the Contractor shall state their method 
for recruiting and scheduling appointments for the mobile spay/neuter van. 
The Proposers shall state the method and time of communications the 
Contractor will have with pet owners in the event of surgical emergency or 
complications. 

b. Experience- The Proposers shall review in detail all experience with offering 
the spay/neuter services, specifically listing years of experience, location, 
number of surgeries performed, number of other services performed by type, 
and number of staff by job classification. The Proposers shall state what 
experience they have had with the operation of a mobile spay/neuter van 
offering free or low-cost services to indigent populations and how such 
services were provided. Specifically the Proposer shall state the number of 
dog and cat deaths by causes (e.g., anesthetic, hemorrhage, anaphylactic, 
etc ... ) as well as the number of non-lethal problems by reason ( e.g., cyanosis 
without apparent respiratory depression, prolonged recovery, collapse, 

· bradycardia, cardiac arrest with successful resuscitation, etc ... ). 

c. Staffing - The proposal shall indicate the number of staff, and their 
certifications, to be used to perform the spay/neuter surgeries and related 
functions and services. Further, the Proposer shall state what management, 
and the crede:i;itials and experience of the manager, at the mobile spay/neuter 
van. 

d. Costs and Estimated Numbers - The Proposer shall state the cost per 
spay/neuter surgery and the estimated annual number of surgeries to· be 
performed on dogs and cats brought by the public in low-income areas of the 
City to a mobile spay/neuter van (service to be paid for by the City). The 
proposer shall submit a cost breakdown to support the fee for each spay and 
neuter sterilization. 

Note: The City requires a standard price per animal for surgeries, regardless of sex, 
size, species, age, early estrus or 'pregnancy. 

e. Other Services - The proposal shall state the costs of other services to be 
offered by the Proposer in the mobile spay/neuter van. 

f. Non-collusion Statement - The proposal shall include the non-collusion 
statement as required above; 
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g. Professional and Financial Capability - The proposal shall include a 
summary of the relevant background experience of the Proposer describing 
his or her' capabilities to perfonn the services required if a contract was 
awarded. The Proposer shall provide validated evidence of its financial 
condition such as a CPA certified annual report or annual operating 
statement. The number of years the Contractor has been in business must be 
included; 

h. Additional lnfonnation the Proposer Wishes to Present - Any other 
infonnation the Proposer believes essential to the evaluation of the proposal 
shall be clearly stated. If there is no additional data the proposing Contractor 
wishes to present, this section will consist of the statement, "There is no 
other data we wis~ to present." 

1. References - The proposal should include a list of 5 references to aid in 
evaluating the Proposer's capabilities to perfonn the services 
required by the contract, financial resources, and moral conduct. 

· C. ACCEPTANCE OF TERMS AND CONDITIONS 

1. Acceptance ofTenns and Conditions - Submission of a proposal pursuant to this RFP 
shall constitute acknqwledgment and acceptance of all the tenns and conditions 
hereinafter set forth in this RFP. 

2. Proposal Conditions or Limitations - Proposals which set forth conditions or 
limitations, which seriously impact the ability of the Proposer to perfonn the work 
identified may be considered non-responsive, and the proposal rejected. 

3. Proposals Are Contractor Offers -All proposals shall be Contractor offers and shall 
not be withdrawn for a period of ninety (90) calendar days following the last day to 
accept proposals. Proposers shall not change the wording of the proposal after 
submission. No words or comments shall be added to the gerieral conditions or price 
quotations. 

4. City's Intent. It is the intent of the City to award a three-year contract approved as to 
fonn by the City Attorney. 

5. Additional Submittals. In addition to the above requirements the Proposer shall 
complete and submit the following which are explained elsewhere in the RFP and/or 
included as appendices: Child Support Obligations; Service Contract Workers 
Retention Ordinance and Living Wage Ordinance; Americans With Disabilities Act; 
Minority Business Enterprise (MBE); Women-Owned Business Enterprise (WBE); 
and Other Business Enterprise Outreach Program; Affinnative Action Plan; Child 
Care Policy, Equal Benefits and Contractors Responsibility. 
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D. INTERPRETATIONS AND ADDENDA 

Interpretations and Addenda. If Proposers find discrepancies or omissions in the RFP they 
may submit a written request to the General Manager for an interpretation thereof. The 
General Manager or his representative will respond to the inquiry within five working days 
following receipt of any such request. Any interpretations of or changes in t~e Request for 
Proposal shall be made by written addendum to each Contractor and individual that was 
issued an RFP and any such interpretations or changes shall become a part of the RFP as if 
originally set forth therein. 

Inquiries should be addressed to: 

General Manager 
Department of Animal Services 
419 S. Spring Street, Room 1400 
Los Angeles, CA 90013 

E. PROPOSER'S CONFERENCE 

All prospective Proposers shall be invited to a Proposers conference to be held at the 
Department of Animal Services located at 419 S. Spring St. 12th Floor Conference Room, 
Los Angeles, CA 90013, at 10:00 a.m. on Wednesday, April 6, 2005. If you wish to attend 
you must contact Ms. Mary Carbajal at (213) 4 73-8498 and R.S. V .P by Friday, April 1, 2005 
2004 at (213) 473-8498. Department representatives will be available at the Proposers 
conference to respond to pertinent questions relative to the RFP. More than one Proposers 
conference may be called, if required. 

Proposers are invited to submit written questions prior to the conference. Written questions 
should be submitted to Department of Animal Services, Attn: Project Coordinator, Ms. Mary 
Carbajal, 419 South Spring Stre_et, Room 1400, Los Angeles, CA 90013. Inquiries should be 
identified with the notation in the lower left comer on the front of the outside of the 

- . 
envelope: "Dog and Cat Spay/Neuter Services Inquiry". Written questions will be answered 
prior to questions being accepted from the floor. Written information, if any, presented to 
prospective Proposers present at the conference, will be made available to Proposers not 
attending the conference only upon requests made in writing. No minutes will be taken at the 
Proposers conference; attendees at the conference will be responsible for taking their own 
notes.· 

F. SUBMISSION OF DOCUMENTS 

All information and/or certifications contained in the RFP, including but not limited to 
Minority Business Enterprises and Women Business Enterprises, Child Care, Non
discrimination and Affirmative Action policies, Americans with Disability Acts ~d EBO 
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must be completed and submitted with the proposal in accordance with City requirements. 

IX. AW ARD OF A CONTRACT 

A. GENERAL INSTRUCTIONS TO PROPOSERS 

The Proposer to whom the contract is awarded shall be required to enter into a written 
contract with the City of Los Angeles in a form approved by the City Attorney. This RFP 
and the proposal, or any part thereof, may be incorporated into and made a part of the final 
contract, however, the City reserves the right to further negotiate the terms and conditions of 
the contract with the selected Proposer. 

The Contractor shall not assign, transfer or convey in any manner the contract or function 
performed under the contract to another person without the written approval of the General 
Manager. 

B. SELECTION PROCESS AND EVALUATION CRITERIA 

All responses submitted will be evaluated by an Evaluation Committee comprised of 
representatives from the Department of Animal Services and other appropriate City experts 
to assist in the evaluation process. The City reserves the right to use such other criteria as 
may be deemed appropriate in evaluating the proposals, even if such criteria are not stated in 
the RFP. The proposal will be rated according to the following criteria. Each category will 
be rated based on the point scale as shown below. Proposals will be ranked based on their 
respective aggregate scores with a perfect score being 100. 

20 points - costs of the Proposer's plan for providing the services identified. 

20 points - quality and completeness of the Proposer's plan for providing the services 
identified, including the demonstrated willingness and ability to work in low income areas of 
the city to provide services to those on low income. 

20 points - level and relevance of prior experience, including the ability to professionally 
represent the City at the mobile spay/neuter van. 

20 points - demonstrated ability to plan for and meet the financial requirements for providing 
the service; 

10 points - qualifications of the proposer and assigned staff. 

10 points - Number of surgeries to be provided and days of operation. 

In addition, Proposers may be required to make a brief oral presentation to the Evaluation 
Committee. Proposers should be prepared to respond to any questions on their respective 
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proposal, which may be asked by the Evaluation Committee. 

C. DISQUALIFICATION OF PROPOSALS 

False, incomplete or unresponsive statements made in connection with a proposal shall be 
sufficient cause for its rejection or the disqualification of the Proposer. The evaluation and 
determination of the fulfillment of the above requirements will be determined solely by the 
General Manager of the Department of Animal Services. 

D. DEPARTMENTALRIGHTS 

The Department reserves the right to: 

I. Reject all proposals submitted in response to this RFP; and not award a contract. 

2. Waive any information in the submitted proposals. 

E. AWARD OF CONTRACT 

I. The successful Proposer(s) will be notified of the award of a contract by mail. 

2. After the Contractor( s) has been selected by the Committee, the City and Proposer( s) 
will negotiate a contract(s). · 

F. APPEAL PROCESS 

The Department of Animal Services will notify the successful and unsuccessful Proposers 
immediately at the end of the evaluation process. An unsuccessful Proposer may appeal the 
decision to the Department within five (5) working days of the notice to the Proposer. 
Appeals must be in writing and set forth therein the facts upon which the appeal is submitted. 
The General Manager, Department of Animal Services will reply to any appeal within ten 
(10) working days after receipt thereof. 

G. DISPOSITION OF PROPOSALS 

All proposals submitted in response to this RFP will become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify, in writing, all copyrighted 
material, trade secrets or other proprietary informatio~ that it claims is exempt from 
disclosure under the Public Records Act (California Government Code Sections 6250 et 
seq.). Any Proposer claiming such an exemption must also state in its proposal that the 
Proposer agrees to defend any action brought against the City for its refusal to disclose such 
material, trade secrets or other proprietary information to any party making a request 
therefore. Any Proposer who fails to include such a statement shall be deemed to have 
waived its right to an exemption from disclosure as provided by said Act. 
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X. SUBMISSION OF DOCUMENTS 

All information and/or certifications contained in the RFP, including all Exhibits must be 
completed and submitted with the proposal in accordance with City requirements. Failure to 
provide this request may result in Proposer being considered non-responsive and the proposal 
rejected. 

Exhibits of required documentation to accompany all proposals: 

I. Non-Discrimination and Affirmative Action Certification (Exhibit 1) 

2. Business Tax Registration Certificate (Exhibit 2) 

3. Insurance Requirements (Exhibit 3) 

4. Certification of Compliance with Child Support Obligations (Exhibit 4) 

5. Declaration of Compliance Service Contract Worker Retention Ordinance and the 
Living Wage Ordinance (Exhibit 5) 

6. Certification Regarding Compliance with the Americans with Disabilities Act 
(Exhibit 6) 

7. Appropriate Certificate of Compliance with the Equal Benefits Ordinance (Exhibit 7) 

8. MBE/WBE/OBE subcontractors Information Form Schedule A (Exhibit 8) 

9. Child Care Declaration Statement (Exhibit 9) 

10. Form D-Business Experience and Qualifications (Exhibit 10) 

11. Contractor Responsibility (Exhibit 11) 

12. Contractor Evaluation Program (Exhibit 12) 

13. Slavery Disclosure Ordinance (Exhibit 13) 

Successful Proposers will be required to submit a Business Registration Certificate, outlined in 
Exhibit 2, and Evidence of Insurance as outlined in Exhibit 3. 
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THE SAM SIMON FOUNDATION 

PROPOSAL 

DOG AND CAT SPAY /NEUTER SERVICES 
CITY OF Los ANGELES 

DEPARTMENT OF ANIMAL SERVICES 

The Sam Simon Foundation is proud to present the City of Los Angeles Department 
of Animal Services with the enclosed proposal. Please accept our completed 
proposal for securing the contract to operate provide dog and cat spay/neuter services 
via a mobile clinic. 

The following people are authorized to represent The Sam Simon Foundation: 

Sam Simon 
Founder 
Clo Donner, Schrier & Zucker 
15233 Ventura Boulevard Suite 404 
Sherman Oaks, California 91403 
310-457-5898 - office phone 

Rachel Paap 
Director of Community Programs 
Clo Donner, Schrier & Zucker 
15233 Ventura Boulevard Suite 404 
Sherman Oaks, California 91403 
310-457-5898 - office phone 
323-459-9722- cell phone 

We look forward to hearing from you. 

Sincerely yours, 

Sam Simon 
Founder 
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I. INTRODUCTION 

If granted the City of Los Angeles contract, 
The Sam Simon Foundation will provide the following: 

• A minimum of 7,000 spay and neuter surgeries completed per 
year. 

• Free spay/neuter surgeries available to City of Los Angeles 
residents 5 times per week. 

• All mobile clinic services and products provided 100°/o free to 
Los Angeles residents. 

BENEFITS & EXTRAS TO THE DEPARTMENT OF ANIMAL SERVICES: 

./ Free Advertising: 
A comprehensive Outreach Program allowing a broad humane education 

campaign including City of Los Angeles shelter adoption and pet responsibility 
advertising: a value over $10,000 . 

./ "Two For One" 
Pursuant to separate arrangements and a separate program, The Sam Simon 

Foundation will be operating the mobile clinic belonging to the Coalition For 
Pets & Public Safety (currently being used with the interim contractor) to 
provide an additional 4 days of free spay/neuter services in greater Los Angeles. 
The City can announce to its' constituents that two clinics offering free 
spay/neuter services are available 8 days a week. 

The Sam Simon Fo11ndation Proposal 2 



a. PURPOSE 

As a Contractor with the City of Los Angeles Department of Animal Services, The 
Sam Simon Foundation will provide a state-of-the-art mobile spay and neuter clinic 
to provide spay/neuter surgeries for dogs and cats brought to the clinic by City of 
Los Angeles residents in low-income areas. The surgeries will be free of charge to 
the residents, and will be paid for by the City. 

b. BACKGROUND 

In 2003, Sam Simon, who is the critically acclaimed television writer, producer and 
director of "Cheers," "The Drew Carey Show," 11The Tracey Ullman Show," "Taxi," 
and Co-Creator of "The Simpsons" created The Sam Simon Foundation; an 
organization that offers groundbreaking programs impacting the greater Los 
Angeles communities of animals and people in need. Sam is tJ:te recipient of a 
dozen Emmys and a Peabody Award. A longtime member of the National Boards 
of Save the Children and World Wildlife Fund, Sam's mission in creating the 
Foundation is "To save the lives of dogs to enrich the lives of people." Sam also 
manages Heavyweight Boxing Champion Lamon Brewster, and was recently 
named 2004 Manager of the Year by the World Boxing Organization. 

Free Mobile Clinic 
The Sam Simon Foundation has offered free spay and neuter services via their 
mobile clinic that are available to low-income families allover greater Los Angeles 
since May of 2004. Our registered 2004 impeccably kept mobile clinic also offers 
rabies and other vaccinations, wellness products and additional services all free of 
charge to its' customers. All of the materials and paperwork the Foundation 
distributes are in English, Spanish, Chinese and Korean. The mobile clinic staff 
includes multiple Spanish bilingual employees onsite every day of operation. Our 
mobile clinic has a total of 22 cages, restroom facility, staff storage area, efficient 
surgical instrument pack preparation and scrub area, and fold-down work 
countertops. The clinic is fully-equipped with state-of-the-art functions such as an 
autoclave, adjustable lighting above the surgical prep table, a refrigerator, multiple 
electrical outlets, outer clinic storage, walkie-talkies for effective communication 
and both required and added safety equipment. 
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Educational Programs 
The "Yo Dawg! Neuter Your Dog!" is our catchy slogan with materials in English 
and Spanish. As part of the campaign, 6 beautiful posters feature Otampion and up 
and coming Boxers with big breed neutered dogs. Every poster has a tagline with a 
different benefit to sterilization. Each poster is different; showcasing a family, a 
woman, an Asian, Latinos and African Americans; the diverse collection allows us 
to transcend cultures and barriers to educate on spay and neuter. 

Assistance Dogs Program 
The Sam Simon Foundation Assistance Dogs Program trains rescued shelter dogs 
that become hearing dogs for the deaf, and social dogs for senior assisted living 
homes. The Foundation staffs three full-time trainers for the Assistance Dogs 
Programs and continues to accept applications for deaf and hard of hearing people 
interested in adopting a hearing dog. These programs are available to people free 
of charge. · 

II. OPERATION: SERVICES TO BE PROVIDED 

If granted the city contract, The SSF mobile clinic will provide free 
spay/neuter surseries 5 shifts a week: Saturday, Sunday, Tuesday and 
Wednesday, which includes a udouble intake" shift once a week. The 
clinic hours of operation will occur between 7:00AM to 5:30PM. 
Our clinic averages 25-30 sterilizations per day of operation. With the 
experience and strength of our current staff, our clinic is able to sterilize 40-

45 animals in one day. We call this high-volume day our "Double Intake" 
day. Our clinic has completed 2-3 "double intake" days per month. Since 
our launch in May 2004, with only three operating days per week, we have 
completed more surgeries in less than a year than the number of surgeries 
completed by the previous contractor (SNAP) in an entire year operating 
five days per week. 

a. SURGICAL PROCEDURES 

1. The SSF mobile spay/neuter clinic performs all surgical sterilizations 
(including anesthesia, surgical techniques, post-operation care and 
monitoring) in accordance with A VMA guidelines and local, state 
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-and federal laws. The ·entire clinic staff follows our comprehensive 
Protocol & Procedures Manual attentively. Our OSHA compliant 
Safety Handbook is thoroughly studied by each new staff member · 
and along with dissemination of_ individu.al copies; one is always 
kept onboard the clinic. We have a designated Safety & Training 
Officer as part of_ our staff that governs the safety procedures on the 
clinic. If we were granted t~ contract, both the Protocol & Procedures 
Manual and the Safety Handbook would be available for your review . 

. 2. The SSF mobile clinic staff will conduct pre-surgical physical 
· · examinations on animals pre~ted by their owners to determine if 

the animal is qualified for surgical sterilization. The SSF mobile 
clinic is equipped with advanced technology such as two blood
collecting machines that h;st organ functions, chemistries and pl~telet 
levels which indicate whether or not an animal is healthy and fit for 
surgery. Our staff process these ~ests on virtually every animal 
presented prior to being anesthetized. 

· A. H an animal is deemed unfit for surgery, there currently 
are several options depending on the case. Hour clinic 
carries the necessary medication, it will be dispensed 
and told to return upon becoming healthy. H the 
animal needs medical attention not C1:ll'l'ently provided 
on t:Ii.e_mobile clinic, SSF has a list of referral hospitals . 
for the customer to choose from where, depending on 
the medical case, SSF will assist in financial 
responsibility, and/or the services will be negotiated at 
a discount rate. 

B. . SSF is currently equipped with the official 
documentatio~ to disperse upon concluding that an 
animal is of advanced age and incapable of breeding. 

b. EMERGENCY MEDICAL TREATMENT 

1. Comprehensive Post-Operative Instructions in Englis~ and Spanish 
are given to every mobile clinic customer during th_e discharge 

. procedure at the mobile clinic. (SEE ATTACHED Post-Operative 
· 'Instructions). There is an emergency number to call for any and all 
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post-surgical complications which rings to a private cellular phone 
that the Mobile Clinic Manager and/or Lead Technician carry with 
them twenty-four hours a day. 

2. It is the policy and ongoing procedure of The Sam Simon Foundation 
for post-surgical follow-up care. Our Veterinary Technicians contact 
each customer 48 hours after surgery to follow-up on the status of the 
animal. For any complications, if necessary, the customer is referred 
to a hospital in their area, where their animal will be seen and treated 
at no cost to them. SSF has previously setup accounts with hospitals 
in every area the mobile clinic services. Our established relationships 
with these hospitals have not only benefited our program, but have 
also created new ongoing accounts with our customers for follow up 
and other wellness services. 

3. The SSF mobile clinic staff and team are prepared for medical 
emergencies. In the event of an emergency on the clinic, SSF will 
provide appropriate medical treatment to the animal, and stabilize 
the animal for transportation to a veterinary hospital at no additional 
cost to the City or the pet owner. 

c. CARE OF ANIMALS 

The safety and care of animals on The Sam Simon Foundation mobile 
clinic is the most important Protocol & Procedures guideline. Animals in 
our custody conform to all federal, state and local humane laws and 
statutes. The staff includes two Registered Veterinary Technicians, and all 
shifts will include either an R.V.T. or a Veterinary Technician of 
equivalent experience and skill from time of animal induction following 
the surgery ~til all animals have recovered sufficiently. 
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d. DISCHARGE 

Typical releasing of animals on The SSF mobile clinic commences at 12PM 
through 4PM the same day as surgery. The SSF Veterinary Technicians 
explain the post-operative instructions in detail to every pet owner. 

Pet owners go home with the following: (all documents are bilingual) 

1. Post-Operati.ve Instructions which indicates the number to call for 
emergencies or complications 

2. Certificate of Sterility 
3. Certificate of Vaccinations 
4. E-Collars for all male dogs 
5. Puppy & Kitten Packs (animals under 1 year) which include a 

deworming/heartworm pill, coupons and a Medical Record Booklet 
6. Three days of antibiotics/pain suppressant medication for all dogs 
7. Cardboard cat carrier (if closed container was not provided by owner) 
8. City of Los Angeles Dog License Application 
9. List of Department of Animals Services and Shelter Locations 
10. #How to Be a Helping Hand to Your Dog" 
11. Copy of our upcoming mobile clinic calendar for friends and contacts 

H post-surgical complications arise, our staff has the medical knowledge to 
make decisions such as emergency treatment or to be seen by a full-service 
hospital. Many times it is requested of the customer to bring the pet to our 
clinic location as soon as necessary to be re-checked and treated by the Staff 
Veterinarian. These services are always at no charge to the owners. 
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OUTREACH PLAN INCLUDES GIFT TO THE CITY OF LOS ANGELES 
DEPARTMENT OF ANIMAL SERVICES: 

If granted this City contract, The Sam Simon Foundation will expand our 
comprehensive Outreach Campaign to include problems such as shelter 
adoptions, basic pet care, and how to be a good pet guardian. This 
widespread campaign will be at no additional cost to the City. With the 
plethora of resources our Founder, Mr. Sam Simon has to draw from, our 
organization will provide superior advertisements and creative methods to 
educate. Our advertising budget is flexible, as we want to provide the most 
successful way of educating large populations of the City. 

We will spearhead areas of importance related to animal welfare, pet 
overpopulation and pet responsibility in an advanced and effective way to 
assist the Department of Animal Services with its' overall mission; To $(l1Je 
Animal's Lives. 
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III. EXPERIENCE & QUALIFICATIONS 

From May 8th, 2004 through April 26th, 2005, The Sam Simon Foundation mobile 
clinic has performed a total of 3,305 surgeries. 
(SEE ATIACHED: The Sam Simon Foundation Mobile Clinic Patient Statistics 5/8/04-
4/26/05). 
Our statistics are tracked by breed, sex and weight. The data shows that our 
clinic has sterilized approximately 75% dogs to 25% cats. We know these data 
are invaluable as we coordinate our mobile clinic locations with the stray animal 
statistics and the shelter euthanasia rates calculated by the City. 

Our mobile clinic targets the low-income areas of the City of Los Angeles by 
virtue of the current locations and we will cover all low-income areas of the city 
if granted this contract. A strong presence has already been established in 
several key areas such as Council District 7, 8, 9, 13, 14 and 15. (SEE 
ATIACHED: March Calendar) The calendar has been setup in such a way to 
provide a consistent presence in every area systematically. For example, our 
clinic services the South LA are every first weekend of the month, Boyle 
Heights/Downtown area the second weekend of the mon~ Watts the third 
weekend of the month, and so on. We book our appointments two months at a 
time, and have waitlists for each weekend of operation. 

The clinic has additionally provided free vaccines belonging to low-income 
residents with sterilized animals: whether or not our clinic sterilized them. 
Clients with sterilized animals do not need an appointment to receive 
vaccinations. If the Staff Veterinarian is present, and the client has the Certificate 
of Sterility, their animal will be vaccinated free of charge on our clinic. 

Every Staff Veterinarian has experience with "early spay/neuter" and continue to 
sterilize animals 8 weeks of age and older. 

Since May 2004, there have been four deaths: 
July '04: 5 year old male Pittbull mix; cause of death: cardiac arrest 
November '04: 2 year old male cat; cause of death: diaphragmatic hernia 
January '05: 11 month old female shepherd mix; cause of death: hemorrhage, 

cardiac arrest 
February '05: 7+ year old male cat; cause of death: liver failure, anaphylactic 

reaction 

The Sam Simon Foundation Proposal 10 



Regarding non-lethal problems: 
The SSF medical protocol has been set up to ensure a fast and safe recovery for 
every animal. However, every animal is different, and from time to time we 
have an animal that has a prolonged recovery or cardiac arrest. On average, our 
clinic manages these problems 1 in 100 animals. Our veterinarians and staff 
handle each case with skill and care, whether it is to successfully resuscitate, 
apply an IV catheter for fluids, or closely monitor a slow recovery. 

IV. STAFFING 

Our compassionate and skilled staff is thoroughly familiar with mobile clinic 
operations. 
(SEE ATTACHED: The Sam Simon Foundation Mobile Clinic Staff Resumes) 

Principals in the Organization: 

The Director of Community Programs, Rachel Paap, was the Program Manager 
for the previous Contractor (SNAP) with the City of Los Angeles subsidized 
"Spaymobile" from 2002-2004. Under her management, she was responsible for 
valuable regular donations from the Petco Foundation, she collaborated with 
prominent welfare groups to create overflow programs enabling more surgeries 
for clinic customers, and forged key relationships and partnerships with other 
organizations for continuous joint ventures in humane outreach. It was Rachel's 
idea to set the locations for the mobile clinic in large community centers such as 
large grocery stores and popular shopping areas. These locations not only 
provide accessibility for the customers, but also are additionally the safest for the 
mobile clinic staff, and the clinic's customers bring the local s~ops more business. 
She setup accounts at local veterinarian clinics near every mobile clinic location, 
which serve as resources for post-surgery complications, and supply ongoing 
business with the referral customers. She is responsible for getting each Council 
District involved and to participate regularly with outreach and special events 
for their constituents. 

Chief Staf!Veterinarian Dr.Jaime I. Velasco, D.VM. has been practicing 
veterinary medicine in the Los Angeles area for 26 years. He is renowned for his 
experience in high-volume spay and neuter surgeries. He was the one of the first 
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veterinarians in LA ~o provide low-cost spay/neuter~ and worked with the well
known Dr. Mackie for 4 years oper~ting low-cost clinics. Dr. Velasco applied his 
love of medicine and his compass~on to impact pet overpopulation when he was 
a Commissioner f~r the Department of Animal Services for the City of Los . 
Angeles. He is a member of the SCVMA, CVMA and the A VMA. Dr. Velasco 
grew up in The Philippines and is a licensed veterin.arian in three states. Hired 

J , ' • 

by Rachel Paap,~· Velasco was a regular staff veterinarian for the previous 
contractor, (SNAP) where they formed the model for the double-intake day of 
surgeries. Dr. Velasco successfully ste~ approximately 20 animals within a 
4-hour time frame. 

Staff yeterinarian _Art Grusensky, D. V ~- has been a practicing veterinarian for 
27 years. His experience _ranges froin animal emergency practice to veterinary · 
a':llpuncture. He initiated, designed and managed a vet~ hospital in Moa~, 
Utah. He is a licensed veterinari~ in four states. He has been a spay ~d n~uter 

. surgeon for over 24 years. ''Dr. ~' has been with The Sam Simon Foundation 
mobile clinic since its' inception, m.d continues to be warm· and friendly with our · 
customers. 

~obile Clinic Manager Keili Land became a Registered Veterinarian Technician 
23 years ago. She has had extensive experience wil:h small animal practices, in 
supervisory positions for 20 years; She is a member of the Santa Monica 
Mountains Conservancy, and participates with Pierce College Advisory 
Committee. Kelli is a 'certified Animal Massag~ '!'herapist for canines and 
equines. She has lived locally in the Northeast San Fernando Valley for many 
years and brings her familiarity with the valley communities to her work with 
The Sam Simon Foundation. 

Mobile Clinic Maintenance Coordinator Jimmy Rogers has mechanic experience 
spanning 20 years, management, computer technology and human resource 
experience which all lend to his responsibility of our special hospital on wheels, 
The Sam Simon_ Foundation mobile spay-neuter clinic .. Born and raised in 
Southern California, Jinui:ty' s resources seem never-ending. He applies the 
combination of I?usiness and mechanical knowledge to his position, and is well 
like4 by all. 

We currently have eight Veterinary Technicians employed with the Foundation. 
It is a requirement of The Sam Simon Foundation that each Veterinary 
Technician have a minimum amount of experience ~th high-volume 
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spay/neuter of 2-3 years. The Mobile Clinic Manager supervises the Veterinary 
Technicians, is responsible for the clinic inventories and ordering of supplies, 
and handles the human resources component related to the mobile clinic staff. 
The Foundation operates the mobile clinic with one Staff Veterinarian, one 
Mobile Clinic Manager or Lead Technician and 2 Veterinary Technicians, and 
one part-time Veterinary Technician Intern. The mobile clinic is governed by our 
medical protocol and procedures, which is overseen by our Chief Staff 
Veterinarian. The mobile clinic sterilizes between 25-30 animals daily. On 
scheduled "Double Intake" days, the staff sterilizes 40-50 animals. 
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VI. COSTS&: ESTIMATED NUMBERS 

If granted the City contract. The Sam Simon Foundation will complete a ' 
minimum of 7.000 spay and neuter smeries per year. 

The Sam Simon Foundation would charge the following prices: 

$80.00 (eighty dollars) per dog 
$60.00 (sixty dollars) per cat 

Due to our streamlined program, our clinic has the confidence and experience to 
sterilize a minimum of 7,000 dogs and cats each year. Therefore, we do not need 
to charge a high flat rate per animal, and have broken down the cost as we see 
appropriate by breed. Because the city shelters euthanize more dogs than cats, 
and stray unneutered dogs pose a health problem in our communities, The Sam 
Simon Foundation aims to sterilize approximately 60% dogs to approximately 
40% cats. However, SSF is open an_d amenable to providing special community 
events and spay-days for single breeds only as a contribution towards decreasing 
dog and cat overpopulation. 

(SEE ATIACHED SSF Operating Budget) 

VI. OTHER SERVICES 

All other services offered by The Sam Simon Foundation mobile spay/neuter 
clinic are provided FREE of charge: 

Rabies vaccinations for dogs 
DA2PP vaccinations for dogs 
FVRCP-C vaccinations for cats 
Drontalforbothdogsandcats 
Frontline for dogs 
Advantage for cats 
Etogesic 
AmoxiDrops 

Additionally, nail-trimming, de-matting of pet hair, and general necessary care 
of animals are provided on a case by case basis. 
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VII. NON-COLLUSION STATEMENT 

NON-COLLUSION STATEMENT 

The enclosed_ proposal submitted by The Sam Simon Foundation is genuine. 

It is not made in the interest or on behalf of any person not named therein. 

The Sam Simon Foundation has not directly or indirectly induced or solicited 
any person to submit a false or sham proposal or to refrain from proposing. 

The Sam Simon Foundation has not in any manner sought by collusion to secure 
an advantage over any other Proposer. 

Signed, 

~-
Sam Simon, Founder 
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VIII. PROFESSIONAL and FINANCIAL CAPABILITY 

The Sam Simon Foundation has been operating a successful mobile spay/neuter clinic to low
income communities for one year. With a three-day operation per week, the program has been 
streamlined to allow for high-volume surgeries in each targeted area of the City. The staff has 
extensive experience managing free spay /neuter programs, and with impacting low-income 
communities. The Foundation's fine-tuned mobile clinic and outreach programs are already a 
neighborhood name in many areas of the City. The mobile clinic averages over 25 sterilized 
animals per day. The.outreach materials are groundbreaking, fresh and effective. The strong, 
caring staff is truly committed to making a difference for both people and animals. 

(SEE ATTACHED: Letter of Financial Capability: Donner, Schrier & Zucker) 
J 

IX. ADDmONAL INFORMATION TO PRESENT 

With just less than a year of operating, our organization is becoming more and more 
well known with each month of operation. Due to the professionalism and passion of 
our staff, and the top-notch services we provide to the community, we have garnered 
support from the Council Districts, humane organizations and neighbor~ood residents. 
This community support is very important when selecting a contractor for the 
Department of Animal Services. The popularity makes way for a smooth and agreeable 
transition for the City should The Sam Simon Foundation be chosen as the new 
contractor. 

(SEE ATIACHED: Letters of Community Support) 

X. REFERENCES 

(SEE ATIACHED: Reference Letters) 

XI. SUBMISSION OF DOCUMENTS 

(SEE ATIACHED: Exhibits 1 through 13) 
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XII. ADDIDONAL CONTRACT TERMS 

1. 

2. 

The Sam Simon Foundation is responding to the Request For 
Proposal from The City of Los Angeles to operate a mobile clinic 
providing free spay/neuter surgeries as a three-year contract. If 
granted the contract, The Sam Simon Foundation has a right to 
continue or quit the contract at the end of every calendar year. 

At the request of The Sam Simon Charitable Foundation, in the 
event of a dispute or disagreement with the City agency overseeing 
the performance of the Contractor under this Agreement, the City 
of Los Angeles agrees that prior to the matter being brought before 
the city commissioner, or any other public hearing, a representative 
of the City agency knowledgeable about the dispute or 
disagreement will meet with a representative of the Sam Simon 
Foundation. Both parties agree that they will use good faith efforts 
to resolve the dispute at this meeting. 
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Post-Operative INSTRUCTIONS 

Your dog or cat has undergone general anesthesia and surgical 
sterilization. For the safety and well-being of you and your animal, 
we recommend that the following post-operative instructions be 
carefully followed: 

mm SAM 
SIMON 
FOUNDATION 

B Dogs and cats MUST be kept warm and indoors for the rest of the day and night after surgery. This will enable you to carefully 
monitor recovery and will prevent complications and possible death from exposure to outdoor temperature extremes. 

II Stomach upset can occur after anesthesia. To avoid stomach upset, we recommend that you restrict the amount of 
food and water your dog or cat has access to during the first 3 hours at home after surgery. You can provide one or 
two ice cubes to lick or chew on during this time. Do not offer food to patients immediately upon returning home (you 
may offer a very small amount of food 3 hours after you return home). You can gradually increase the amount of food 
and water over the next 24 hours. Return to your pet's normal feeding routine the following day. 

Bl Restrict your animal's activity for the next 7 days. Do not allow running or jumping. It is best that your pet remain 
indoors for the next 7 days to rest and recover from the surgery. Dogs should be leash walked. 

B You should check the incision at least twice daily until healed. A small amount of blood seepage is normal immediately 
after surgery. Should you notice any continued drainage or swelling, contact a veterinarian immediately. 

II If the incision should become dirty, gently clean the area with a cotton ball and hydrogen peroxide. 

II You must not allow your dog or cat to get wet for at least 7 days after surgery. For this reason, bathing is also prohibited 
for at least one week after surgery. 

B If the surgery required the use of sutures, the sutures are dissolvabie and should not require removal. Because male 
cat neuters do not require the use of sutures, we advise using shredded newspaper instead of litter in your cat's litter 
box for 7 days after surgery to prevent dust particles from irritating the incisions. 

II DO NOT GIVE ASPIRIN OR TYLENOL TO DOGS AND CATS FOR PAIN RELIEF UNLESS SPECIFICALLY PRESCRIBED 
BY YOUR VETERINARIAN. TYLENOL IS TOXIC TO ANIMALS AND ASPIRIN CAN BE DEADLY AFTER SURGERY. 
Your pet received pain medication today. 

II FOR UFE-THIEATENN; EMERGENCES IEOUIRING NMEDIAlE ATTENTION, CALL OUR EMERGENCY CEll.PHOM: 
AT 323-251-1885. Our staff is on call for surgical emergencies only. 

Ill For other non-emergency questions about your animal's health, or for emergencies not related to surgery, contact your 
private veterinarian or your nearest Animal Emergency Clinic. Animal Emergency Clinics are listed in the Yellow Pages 
under "Veterinary & Animal Hospitals.• 

• If your pet was sent home with a cone/collar on, do not remove the cone/collar for at least 7 days. 

1-888-DOG-SPAY The Sam Simon Foundation 6070 Ramirez Canyon Road Malibu, CA 90265 
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Su perro o gato ha sido sometido a la anestesia general y la esterilizacion 
quirurgico. Para asegurar la seguridad y bienestar de usted y su animal, 
recomendamos que siga cuidadosamente las siguientes instrucciones 
para despues de la cirugia: 

fmJSAM 
SIMON 
FOUNDATION 

D Los perros y gatos TENEN que quedarse dentro de la casa toda el dray noche despues de la cirugia y estar 
calientes. Esto le permitira observar su recuperaci6n y prevendra complicaciones y su posible muerte debido 
a los extremos de temperatura al aire libre. 

11 Su animal puede sufrir dolores del estomago despues del anestesia. Para evitar dolores del estomago, 
recomendamos que limite la cantidad de comida y agua que su perro o gato recibe durante las primeras 3 
horas en casa, despues de la cirugia. Puede darle dos o tres cubitos de hielo para que los chupe o mastique 
durante este periodo. No ofrezca comida a los pacientes nada mas regresar a casa (puede ofrecer una pequena 
cantidad de comida 3 horas despues de regresar a casa). Poco a poco, podra ir aumentando la cantidad de 
comida y agua durante las proximas 24 horas. El dia siguente puede comer normalmente. 

II Limite las actividades de su animal durante los proximos 7 dias. No permita que corra ni salte. Es necesario que su 
mascota se quede en casa por los siguentes 7 dras para recuparse de la cirugia. Carnine su perro con un collar y corera. 

II Debe inspeccionar la inciscion un minima de dos veces al dia hasta que este curada. Un poco de sangre 
immediatamente despues de la cirugia es normal. Si nota que sigue saliendo liquido, o que esta hinchado, 
hable con un veterinario immediatamente. 

II Si la incision esta sucia, limpie el area con mucho cuidado, con un poco de algodon y agua oxigenada. 

m No debe permitir que su perro o gato se moje por lo menos 7 dias posteriores a la cirugia. Por este motivo, los 
banos estan tambien prohibidos por un minima de una semana despues de la cirugia. 

fl Si fue necesario poner puntos durante la cirugia, los puntos se disolveran y no necesitan ser sacados. 
Aconsejamos el uso de diarios cortados en lugar de arena para gatos en el arenero durante los 7 dias posteriores 
a la cirugia para impedir que el polvo irrite las incisiones, porque la esterilizacion de los gatos machos no 
requiere puntos. 

II NO LE DE ASPIRINA NI lYLENOL A LOS PERROS Y GATOS PARA ALIVAR SU DOLOR, EXCEPTO SI FUE 
ESPECIFICAMENTE RECETADO POR SU VETERINARIO. EL lYLENOL ES TOXICO A LOS ANIMALES Y LA ASPIRINA 
PUEDE RESULTAR MORTAL DESPUES DE UNA CIRUGIA. Su mascota recibro medicina para el dolor hoy. 

II PARA LAS EMERGENaAS QUE AMENAZAN LA VIDA DEL ANIMAL Y REQUEREN ATENCION IMMEDIATA. UAME 
A NUESTRO NUMERO 323-251-1885. Nuestro personal de emergencia responde unicamente a emergencies 
quirurgicas. 

Ill] Si tiene otras preguntas que no son emergencias sobre la salud de su animal o para emergencias no relacionadas 
con la cirugia, Harne a su veterinario privado o la clinica de animales de emergencia mas cercana. Estas clinicas 
aparecen en las paginas amarillas bajo ·veterinary & Animal Hospitals.• 

m Si mandaron a su mascota con collar no se la quites por lo menos 7 dfas. 

1-888-DOG-SPAY The Sam Simon Foundation 6070 Ramirez Canyon Road Malibu, CA 90265 
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SAM :JN FOUNDATION MOBILE SPAY/NEUTER CLINIC PA J . STATISTICS 518104 • 4126/05 

MONTH •G;;;ii:n,,;.T,;.;.-:;. DAYA TOTALSX FEMALE onr.s MALE DOGS OVER35LBS OVER50LBS FEMALE CATS MALE CATS PREGNANCIES 

MAY 12 158 58 57 9 29 28 15 5 

JUNE 12 183 68 64 12 38 28 23 4 

JULY 10 220 88 61 34 32 37 34 3 

AUGUST 12 334 133 111 31 65 49 41 11 

SEPT. 12 319 124 106 47 20 51 38 2 

OCT. . 14 367 147 129 43 35 58 33 3 

NOV. 11 316 125 119 85 4 41 31 3 

DEC. 12 242 69 74 33 4 52 47 12 

JAN. 05 13 285 119 103 27 49 38 25 3 

FEB. 12 217 105 81 19 17 19 12 2 

MARCH 11 326 138 115 15 33 41 32 3 

APRIL 12 338 142 129 31 38 36 31 4 

totals: 143 3305 1316 1149 386 364 478 362 55 



Spay-Neuter Service 
For Your Dogs 
And Cats 
Free Rabies Shots 
With Surgery 

QUALIFICATIONS: 
For low-income households only. To qualify, please 
bring proof of participation in either a government 
assistance program, or proof of qualified low-income 
($38,500 per year or less per household). 

GUIDELINES: 
D Dogs and cats must 
be at least 4 months old. 

fl Animals arc admitted 
BY APPOINTMENT 
ONLY. Please call 
to schedule an 
appointment. Typical 
arrival time is 7:30AM. 

El No food or water 
for adult animals after 
1 OPM the night before 
coming to the mobile 
clinic. 4-6 month old 
puppies or kittens 
should not be fed after 
midnight the night 
before surgery. 

,NEUJI 

9 Dogs must be kept 
on a leash and cats 
must be kept in a closed 
contamer. 

0 Animals must be 
picked up the same 
day as surgery. 
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FREE! 
Spay-Neuter Service 
For Your Dogs 
And Cats 
Free Rabies Shots 
With Surgery 

QUALIFICATIONS: 
For low-income households only. To qualify, please 
bring proof of participation in either a government 
assistance program, or proof of qualified low-income 
($38,500 per year or less per household). 

GUIDELINES: 
O Dogs and cats must 
be at least 4 months old. 

fJ Animals are admitted 
BY APPOINTMENT 
ONLY. Please call 
to schedule an 
appointment. Typical 
arrival time is 7:30AM. 

D No food or water 
for adult animals after 
1 OPM the night before 
coming to the mobile 
clinic. 4-6 month old 
puppies or kittens 
should not be fed after 
midnight the night 
before surgery. 

DlD SAM 
SIMON 
l'OUi' D AT ION 

19 Dogs must be kept 
on a leash and cats 
must be kept in a closed 
container. 

~ Animals must be 
picked up the same 
day as surgery. 

iGRATIS! 
Servicios De Esterilizar 
( Castrar Y Guitar Los Ovarios) 
Para Perros Y Gatos 
Gratis, lncluye La Vacuna e 
Contra La Rabia 

REOUERIMIENTOS: 
Para calificar, necesita mostrar prueba de 
participation en algun programa del govierno 
o de bajos ingresos (S38,500 o menos) 
por hogar. 

REGULACIONES: 
D Todo los perros v 
gatos deben tener mas 
de 4 meses de edad. 

f) Llame por una cita 
por favor. Lleguen con 
sus perros y gatos a las 
7:30AM o antes. 

D No darle de comer ni 
de beber la manana de 
la operacion. Perritos 
y gatitos de 4-6 meses de 
edad no deben comer 
despues de la media 
noche la noche anterior. 

19 Todos los perros y gatos 
deberan ser traidos con un. 
correa, dentro de una caja, 
o dentro de una funda de 
almohada. 

~ Todos los perros y 
gatos deben regresar a 
su casa, el mismo dia 
de la operacion. 

mD SAM 
SIMON 
FO UNDATI ON 1-888-DOG-SPAY mD SAM 

SIMON 
HJU N DATI O N 



~•~- • 
Schedule/Calendario 

mD SAM 
SIMON 

-

• 

MAY 

SOUTH L.A. 

Saturday, May 7th 
Sunday, May 8th 
Tuesday, May 10th 

RALPHS 
PARKING LOT 
4360 S. Figueroa Blvd. 
South Los Angeles, 90037 
(Figueroa & Vernon) 

W. Vernon Ave. 
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The mobile clinic offers free spay /neuter 
for dogs and cats. By appointment only. 
Please call to schedule an appointment. 
No feral or wild cats. 

BOYLE 
HEIGHTS 
Saturday, May 14th 
Sunday, May 15th 
Tuesday, May 17th 

SEARS 
PARKING LOT 
2650 E. Olympic Blvd. 
Boyle Heights, 90033 
(Olympic & Soto) 

WAffS 

Saturday, May 21st 
Sunday, May 22nd 
Tuesday, May 24th 

MLK JR CENTER 
PARKING LOT 
1671 E. 103rd St. 
Los Angeles, 90002 
(103rd & Compton) 

1671 E. 103rd Street 
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1-888-DOG-SPAY 

FOUNDATION 

El vehiculo de Esterilizacion de animals es una clinica guirurgica 
movil que offrece servicio de esterilizacion gratis para su perro 
o gato. Llame por una cita por favor. No son acceptamos 
gatos de la calle que no estan domesticados. 

PACOi MA 

Saturday, May 28th 
Sunday, May 29th 
Tuesday, May 31st 

RITCHIE VALENS 
RECREATION CENTER 
10736 Laurel Canyon Blvd. 
Pacoima, 91331 
(Laurel Canyon & Paxton) 

1-888-364-7729 wvvvv.samsimonfoundation.org 



FREE! 
Spay-Neuter Service 
For Your Dogs 
And Cats 
Free Rabies Shots 
With Surgery 

QUALIFICATIONS: 
For low-income households only. To qualify, please 
bring proof of participation in either a government 
assistance program, or proof of qualified low-income 
($38,500 per year or less per household). 

GUIDELINES: 
D Dogs and cats must 
be at least 4 months old . 

fJ Animals are admitted 
BY APPOINTMENT 
ONLY. Please call 
to schedule an 
appointment. Typical 
arrival time is 7 :30AM. 

D No food or water 
for adult animals after 
lOPM the night before 
coming to the mobile 
clinic. 4-6 month old 
puppies or kittens 
should not be fed after 
midnight the night 
before surgery. 

r 
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lilD SAM 
SIMON 
FOUNDATION 

19 Dogs must be kept 
on a leash and cats 
must be kept in a closed 
container. 

E Animals must be 
picked up the san1e 
day as surgery. 

iGRATIS! 
Servicios De Esterilizar 
( Castrar Y Guitar Los Ovarios) 
Para Perros Y Gatos 
Gratis, lncluye La Vacuna e 
Contra La Rabia 

REQUERIMIENTOS: 
Para calificar, necesita mostrar prueba de 
participation en algun programa del govierno 
o de bajos ingresos ($38,500 o menos) 
por hogar. 

REGULACIONES: 
D Todo los perros y 
gatos deben tener mas 
de 4 meses de edad. 

fJ llame por una cita 
por favor. Lleguen con 
sus perros y gatos a las 
7:30AM o antes. 

D No darle de comer ni 
de beber la manana de 
la operacion. Perritos 
y gatitos de 4-6 meses de 
edad no deben comer 
despues de la media 
noche la noche anterior. 

19 Todos los perros y gatos 
deberan ser traidos con uA 
correa, dentro de una cail9' 
o dentro de una funda de 
almohada. 

~ Todos los perros v 
gatos deben regresar a 
su casa, el mismo dia 
de la operacion. 

illil SAM 
SIMON 
fOU N DATION 1-888-DOG-SPAY illil SAM 

SIMON 
FOUNDATION 



RIL • Schedule/Calendario 
SAM 

SIMON 

SOUTH L.A. 

Saturday, April 2nd 
Sunday, April 3rd 
Tuesday, April 5th 

RALPHS 
PARKING LOT 
4360 S. Figueroa Blvd. 
South Los Angeles, 90037 
!Figueroa & Vernon) 

W. Vernon Ave. 

The mobile clinic offers free spay /neuter 
for dogs and cats. By appointment only. 
Please call to schedule an appointment. 
No feral or wild cats. 

BOYLE 
HEIGHTS 
Saturday, April 9th 
Sunday, April 10th 
Tuesday, April 13th 

LANI PARK 
Ost & Chicago) 

WATIS 

Saturday, April 16th 
Sunday, April 17th 
Tuesday, April 19th 

MLK JR CENTER 
PARKING LOT 
1671 E. 103rd St. 
Los Angeles, 90002 
l103rd & Compton) 

1671 E. 103rd Street 
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1-888-DOG-SPAY 

FO UNDATION 

El vehiculo de Esterilizacion de animals es una clinica guirurgica 
movil que offrece servicio de esterilizacion gratis para su perro 
o gato. Llame por una cita por favor. No son acceptamos 
gatos de la calle que no estan domesticados. 

PACO I MA WILMINGTON 

Saturday, April 23rd Saturday, April 30th 

Sunday, April 24th Sunday, May 1st 

Tuesday, April 26th Tuesday, May 3rd 

PACOIMA PLAZA SUPER SAVER MARKET 
FOOD 4 LESS PARKING LOT 
PARKING LOT 1222 Avalon Blvd. 
12765 Van Nuys Blvd. Wilmington, 90744 
Pacoima, 91331 !Avalon near PCH) 
!Van Nuys & Glen Oaks) 

w. Pacific Coast Hwy 

E. L Street 

1-888-364-7729 wwvv.samsimonfoundation.org 



7J.5 Ocean Front Wk. 
ApL8 
Veruc:e, CA 9D'..t91 

Objective 

Experience 

Skills 

Education 

Associations 

Home: 310.5934906 
Cell: 818.720.8769 
E-mail: ruprissy@holmail.com 

April Fetter 
Goals are to learn and become more proficient in all aspects of a 
career involving veterinary technology. Also looking for a clinic to 
call 'home'. 

Sept. 2004- Oct. 2004 
Relief Technician 

,Jan. 2004- Sept 2004 
Technician 

Jan. 2003 - Jan. 2004 
Technician 

Animal Medical & Dental Group 
Manhattan Beach, CA 

VCA Miller-Robertson 
West Hollywood, CA 

Center Sinai Animal Hospital 
Los Angeles, CA 

• Restraint and treatment techniques for companion animals, 
reptiles, pocket pets, avian, and large animal species 

• Surgical preparation and assisting 
• Anesthetic monitoring 
• Intubation; extubation; orogastric intubation 
• Catheters: IV, urinary 
• Injections: SQ, IM, N 
• Venipuncture: Jugular, Cephalic, Femoral, Saphenous, Ventral 

Coccygeal Vein 
• Urine SG, TP, PCV 
• Cystocentesis, UA: dipstick and microscopic analysis of 

sediment · 
• Vet test, IDEXX, and electrolyte machines 
• Fecal: direct and float with microscopic examination 
• FeLV /FIV, Parvovirus, Giardia snap tests 
• Anal gland expressions 
• TPR, CPR (not certified) 
• Euthanasia 
• Dental prophylaxis 
• Radiographs 
• Ear and wound cleaning 
• Pharmacy 

May 2003 - present Pierce College RVI' Program 
• Anatomy & Physiology • Large animal nursing 
• Disease control/prevention • Small Animal Nursing 
• Animal Care Experience • Clinical Procedures 
• Medical terminology • Clinical Pathology 

NAVI'A Student Chapter~ 2005 
CVMAStudent Member 2004, 2005 

; 



3789 Rosewood LA. CA 90066 310-871-3431 

Art Grusensky, D.V.M. 

Experience 2004-Present The Sam Simon Foundation Malibu, CA 

Staff Veterinarian 

• Regular surgeon performing an average of 25-30 sterilizations per day. 

1991-2004 Vet-Art Hospital Moab, Utah 

Chief Veterinarian, Manager 

• Initiated, designed and managed hospital. 

1980-1991 Animal Emergency Clinic Los Angeles, CA 

General Practlctloner 

1992-Present Various Hospitals LA Area, CA 

Rellef Veterinarian 

Education 1978 University of Bologna 
• Doctor of Veterinary Medicine 
• BA: Humboldt State University 
• Post-Graduate Study: University of Minnesota 

Interests Home refurbishing, gardening, jazz. 

·Other Certification: Veterinary Acupuncture IVAS 

Licensed Veterinarian in California, Utah, Ohio and Massachusetts 



LICENSE NO. VET 7929 
~ RECEIPT NO. 08300037 

ARTHUR GRUSENSKt DVM 
NllCH~L 4038 LINCOLM AVENUE 
CULVER CITY CA 10232 

VALlO UNT!L MARCH 31, ZOOS 

--~-- NON-TRANSFERABLE --- POST lH PUBLIC VIEW-----
W\IIM!T D71 t,/ tt, 



KETIIA LAND, RVT 
13346 GLENOAKS BLVD. • SYLMAR, CA 91342 • 818-364-8751 

'OBJECTIVE 
To contribute my skills in a fulfilling and enriching environment, and to have the 
opportunity to further develop and expand those skills 

EXPERIENCE 

2004 to present Sam Simon Foundation 
Mobile Clinic Manager/Senior Veterinav Nurse 

2003-2003 
,;J Senior Veterinru:, N11rse 
~ 

\, ., 
;; 2003-2003 
"' Office Manqger 

Office Manager 

Glendale Humane Society 

Sweetwater Veterinary Clinic 

2002-2002 NVA Capri Plaza Pet Clinic 
Office Manqger/S enior Veterinru;J N11rse 

Office manager 
Nursing 

1999-2002 West Valley Pet Clinic (Berens) 
Senior Veterina,:, N11rse 

• Nursing 
• Staff Supervision 

., • Office & Clerical 
•\\ 
;1 

Malibu, CA 

Glendale, CA 

Agua Dulce, CA 

Tarzana, CA 

Woodland Hills, CA 

~ 1985-1999 
;l Senior Veterinru:, N11rse 

West Valley Pet Clinic Inc (Lasdon) Woodland Hills, CA 

f 
' 

1984-1985 
Veterina,:, Nl{[Se 

1982-1984 
Veterina,:, N11rse 

EDUCATION 
1982 

• Associate in Science 

Rosemont Animal Clinic 

La Canada Pet Clinic 

Pierce College 

• Registered Animal Health Technician 

La Crescenta, CA 

La Canada, CA 

Woodland Hills, CA 



,, 
' 

KEIJJA LAND, RVT 
INTERESTS 
Animal Massage Therapy Certificate, Level I, Canine & Equine (1997) 

JOB SKILL DETAILS 

Office Manager Skills: Weekly performance reports, report payroll, weekly transmittal of 
billing, management of staff, working with Hospital Director and Regional Director 
coordinating the hospitals needs, staff and management meetings . 

Nuning SkillA: Experienced in cats, dogs, avian, exotics and large animal. Radiology, 
Dentistry (tooth evaluation, radiology, dental restoration), Surgery (assist, prep), Anesthesia 
(prep, induction, maintenance, recovery), N Catheter placement, Laboratory samples 
(venapuncture, blood, urine, cytology, skin scraping, fecals), Vetest Operator (QBC, Vetlyte 
&T4) 

. SyperviAory Skillfl: Training technical staff in all aspects of nursing care and support skills, 
including, but not limited to, those listed above. 

Office and Clerical SlcillA: Inventory Control ( ordering, pricing, receiving, record keeping, 
rotating stock), Schedule Equipment Maintenance, Trouble-shoot Equipment Failure, 
Maintenance of Logs (surgery, radiology, controlled substances, AAHA, Health Dept., DEA, 
OSHA), Computer Operation (PSI, Intervet, Avimark, Word), Human Resources 



APPL.!ION FOR EMPLO\ 
01HI ~ 90285 

ENT 

FORMER EM PLOVERS: UST TH• LAST FOUR EMPLOYERS, STARTINC WITH PRES&HT OR MOST RECENT. 

,,~:-. DATR •1,,,. 

MAM• ~~-~ij.~,s OP •M~L~'f.~R .. : ·.·:· · .. ··.: _: SAi.ARV';.·.,-; ,.r.!o.h~~·""'"'~· "' :i','•f~t~f-~M;'.'. ~-.... 
)HTH AND YIIAR · .;,)::..··, ,!'·:· .-~·~ .· . ...-.-~~:''··""·!!:<'•·,~ .·FOR: · :viNCI · 

OM: 
i-A.cgc,()o\,Ct "'1~-r . Cl t rvtc.. ~400.00/~ 

~a. """'-111L1'"· 
lC\qo. "kr. 7;;c.-11' C::...l- i N \ C. 

T~:/~oo4 

. 
PER: u.::>oJ:) 'ocn..d ! ! 

1soq ~ .1,u a.loan~ tJ\"d. 'StArb. @.a. C/l60Jo 
FROM: 

\ '2.0r,4 C."i T,'~l N\.b.\ .\\os~~ ~\_ s sr/tll ~a/?1 ~/\5 '\Ae.01i.. t~ I hr. 
~T.~+\· TO: . 

PER: toa~~.o,: 
• lsoe\\.O, ~('"~""" ~'"J. ~4 rb. Cq.q l 50(... ~."//( 

FROM: s 
' 

TO: PER: 

FROM: s 

TO: PER: 

.. ·-· -. .. -· . 

REFERENCES: CIVE TH& NAM&S OF THREE PERSONS MOT RELATED TO vou, WHOM YOU HAVE KNOWN AT LIU.ST ON• VEAR. 

... :(. NAM• 

I. .QT'Z # 

Jo.~~ \J~,SCo· 

2. Dn.. 
Jo."' . Le.'{~ .\-\, 

-i.. 

. · ,"ADDRESS . . ~-· . .. .. . .:· .:, ··.·• :.-'.::: .... . . .. :-.-.:..:i;..·,,r- .. ,., ,:· .,,.1.:~'."tl'."=';~'4JUI 1" ••. aus, ........ ~ ..•. ~,}·.,··~..-....... ..;.~~ .... ·co .. u~··MT110· 
• ',.. • r ~. '- • - • ,-. •,...... ,._. 

--~,..-t- l 8 \ 8) 848 ;.. s 00.,.. 

ca:;J.;!J 1 -z 2 4-- rz.. ~ 

APPLICANT - DO NOT WRITE BELOW THIS LINE 

IHT&RVIEW&D BV1 I DAT•• 

RBMARK81 

HEAi.TH&SS1 

ABILITY: 

HIR&DI l DEPT1 I POSITIONS 

STA.RTDAT&1 I S.A.LARV1 

APPROVALS: 

I. EMPLOYMENT MAN.A.CEA 2. BMPLOVM&HT HEAD 3.CEN8RALM.A.N.A.CER 
.. . .. ..• ... ...... . -- - -

REVISED (3/91) ,r. 



RACHEL PAAP 
1151 North Sycamore Avenue Los Angeles, CA 90038 323-459-9722 barkmeow7@hotmail.com 

EXPERIENCE· 

DIRECTOR OF COMMUNITY PROGRAMS 2/04 - Present 
The Sam Simon Foundation, Malibu, CA 

• Accountable for the development and Implementation of public awareness for the Foundation programs. 
• Facilitate key relationships with City officials, Council Districts, and humane organizations. 
• . Handle all press and publicity, maintain database of media contacts. 
• Coordinate and organize special events. 
• Supervise mobile clinic staff and respond to client and patient needs. 
• Create monthly scheduling of clinic In correlation with Animal Services data. 
• Disseminate calendars and educational materials throughout greater Los Angeles. 
• Present educational campaign to schools and community youth centers. 
• Compile spay/neuter mobile clinic statistics and generate quarterly analysis reports. 

PROGRAM MANAGER 2002 - 2/04 
Spay Neuter Assistance Program, Los Angeles, CA 

• Responsible for all aspects of community outreach and humane education. 
• Developed bilingual monthly schedule and secured sites for mobile clinic. 
• Established and maintained contacts throughout the greater Los Angeles community. 
• Acted as direct liaison and primary contact for The City of Los Angeles Department of Animal Services: which 

Included frequent communication, correspondence, and statistical reporting of program. 
• Created Public Service Announcements, Press Releases and Interacted with the media. 
• Distributed materials to targeted communities weekly. 
• Spearheaded fundralslng, community education and public outreach activities. 
• Supervised mobile clinic staff and volunteers. 

OFFICE MANAGER 2001-2002 
USI Entertainment Insurance Services, Sherman Oaks, CA 

• Handled all billing/bookkeeping for multiple business and personal accounts. 
• Liaison between company and high-level executives. 
• Managed highly confidential and time-sensitive documents. 
• Supervised an Administrative Assistant. 

DEVELOPMENT COORDINATOR (freelance) 2000 - 2001 
Last Chance For Animals, West Hollywood, CA 

• Organized the marketing and publicity of fundralslng events. 
• Drafted press releases and handled media contacts. 
• Assisted In the creation and Introduction of current campaigns. 

SALES & MARKETING ASSOCIATE 2000- 2001 
Promax International & BDA, Century City, CA 

• Generated client membership and coordinated vital statistics for all regional conferences. 
• Presented new fundralslng and sponsorship Ideas to Account Managers and Executives. 
• Created deal memos, oversaw completion of Invoices, and handled global correspondence. 

EDUCAllON: Bachelor of Arts Degree, Whittler College. 
Alliance Francaise, Paris, France. 

LANGUAGES: 

COMPUTER 
SKILLS: 

Masters of Public Administration: pending fall 2005 entry. 

French: speak, read and write fluently. 
Spanish: speak conversational. Read/write: advanced level. 

Proficient In PC and MAC applications. Typing: 75 words per minute. 
Extensive experience with Microsoft Word, Excel, Outlook, PowerPoint, FileMaker Pro and Quicken. 
Basic knowledge of Illustrator, Publisher, Photoshop and QuarkXpress. 
Experience with PalmPilot, lpaq and Blackberry devices. 

Certified kickboxing and spinning Instructor. 
Theater, Art, Music and cultural events attended regularly. 

References furnished upon request. 



Susan Spunt 
4916 Cahuenga Blvd. Apt. B Toluca Lake, CA 91'601 

818 754.1061 . 

Quality Experience 

Veterinary Technician, 10/04 - present 
Sam Simon Charitable Foundation Malibu, CA 
Complete working knowledge of a spay/neuter mobile operation 

Petsitter/Housesitter, 1/03 - 10104 
Self-employed, full service 

Veterinary Technician, 5/03-7 /03 
Highlands Veterinary Hospital N. Highlands, CA 
Full service nursing care, radiation therapy · 

Veterinary student, 9/98-12102 
School of Veterinary Medicine; University of California, Da~is, CA 

Research Associate, Level 111, 2/96-7 /98 
UCSF, Division of Gastroenterology 
Department of Medicine, San Francisco, CA 
Perform, train and facilitate the technique of Isolated Liver 
Perfusion; cell culture; management of the Liver Center 

Assistant supervisor/Animal Technician, 1/94-2/96 
UCSF, Animal Care, San Francisco, CA 

Education 

Univ. of California, Davis Senior Veterinary Student 12/02 
' 

Univ. of California, Santa Cruz B.A. in Biology 6/90 

Lincoln Univ., New Zealand Exchange Student 2/88-11/88 
Produced research thesis entitled "Changes in Plasma Progesterone 
Levels Around Estrus Of Farmed Red Deer" · 

Volunteer Work 

Marine Mammal Center, Sausalito, CA 
Docent at Long Marine Lab, Santa Cruz, CA 

11/92-9/95 
9/91-1/93 
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j · '. ./ · '<; :. '. • ~tionist/ Busy phones . ? ' ·, .. •.' • . . 
:..-. .,. ··-·· · • Presa,ptions 

• Scheduling 

Veterinary Technician . . . ' 

• ~isting in surgery 
• Monitoring Anesthesia 
• Dentistry 
• Administer vaccines 

. • Grain stain ' . 
• Microscope parasite recognition 
• Catheter placement--- IV & Urinary 
• Distribute SQ & oral medicines 

Mar Vista Animal Medical Center- Los Angeles, CA (12/02 -12/03) 

• Receptionist- Busy phones 
• Customer service 
• Animal medication prescriptions. 
• Scheduling appointments 
• Inventory of all medical supplies. 
• Kennel 
• Technician asst. 

Hits Magazine - Sherman Oaks, CA (9/97 - 3/02) 
• Marketing specialist-tracking weekly record sales frc;m major mµsic retailer nation wide . 
• Receptionist/general office duties - filing, mail distnoution, heavy phones 
•Magazine subscriptions 
•Promotions - hiring street promoters and reps for artists and labels nationwide 
•Acquired weekly radio playlists nationwide for weekly chart ranks · 
•Data inputting on weekly music spin rotations 
•Compiled data from television networks, VHI, MTV, BET in order to promote artist airtime slots 
•Created Marketing stragedies for street promotions 

www.SamSimonFoundation.org 



.. . ' 

.Compiled data from televi~on ;networks, Vl:Il, MI'V; BET. in order to promQte artist airtime slots . 
•Created Marketing stragedies for street promotions . . . 

Co-Owner, Tillis Tool ~ Machine.-: Whittier, CA (3/89 - 4/97) 
.customer ServiceHandled all banking dutim' . . . . 
•Handled all bookkeeping, inch.iding' accounts payable and receivable 
•Assisted in prcxluction of parts · . · · ··· 
·J?eiivered parts to' cli~is . 

· •Marketing/ Advertising 
•Executive Assistant. · 

Education . . . . 
L.A. Valley Community College- Valley Village, CA (9/00 - 12/00) 

Rio Hondo Community C~llege -· Whittier, CA ( 9/9~ - 9/97) · .. 

Skills . ·' . 
•IBM and Macint~ literate, including Mi~osoft Word, PhotoShop, Ill~t()f, Painter, Quirk; 
•Freeh~d, Windows 3.11 and 95, World Wide Web, America Online and Netscape Navi~tor · 
•Excellent organizational skills 
•Detail-organized and accustomed to responsibility and meeting deadlines 
•Strong problem solving and troubleshooting skills · · 

References available upon request 



Experience 

Education 

Other 

15046 Miami Road Apple Valley, 
CA92307 

818-642-0830 

Jaime I. Velasco, D.V.M. 

2004-Present The Sam Simon Foundation 

Chief Staff Veterinarian Mobile spay/neuter clinic 

2002-Present City-Contracted Mobile Clinic 

Staff Veterinarian 

1984-2004 Magnolia Veterinary Clinic 

Vetertnarlan,Owner 

1992-1995 Deparbnent of Animal Services 

Commlsslonar 

1980-1984 Animal Birth Control 

Spay & Neuter Surgeon 

1979-1980 Los Angeles County 

Staff Veterinarian 

1975 University of The Philippines 

• Doctor of Veterinary Medicine 

• Licensed in California, Maryland and New Jersey 

Golf, Politics 

SCVMA, CVMA, A VMA Member 

Greater LA, CA 

Greater LA, CA 

Burbank, CA 

Los Angeles, CA 

Lomita, CA 

LA,CA 
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The Sani Simon Foundation 
Mobile Clinic 4 Day Operating Budget 
(Including Double Intake 1x Per Week) 

Expense 

Advertising & Public Relations $15,000.00 

Auto Expense 

Fuel For Mobile Clinics $7,300.00 

Local Miieage $7,700.00 

Mobile Clinic Maintenance $12,000.00 

Mobile Clinic Storage $1,200.00 

Clinic Supplies $3,500.00 

Communications $16,800.00 

Equipment $3,500.00 

Insurance $7,000.00 

Workers Compensation $36,700.00 

Medical Supplies $66,800.00 

Miscellaneous $1,500.00 

Foundation Utllltles $7,208.20 
Office Supplies $8,000.00 
Uniforms & Unen Service $7,000.00 

Postage $2,000.00 

Printed Literature $6,500.00 

Professional Fees $30,000.00 

Salaries 

Benefits $43,200.00 
Payroll Service $650.00 
Payroll Taxes $29,360.00 

Total Salaries $367,000.00 
Travel $4,500.00 
vet care $10,200.00 

TOTAL EXPENSES: 1§9~.§18,20 

(printed ads, billboards, bus shelters) 

(telephones-cells, house, Internet, voicemall) 

3 Animal Technicians, 1 Lead Technician $32,500.00 ea per year $97,500 

3 Veterinarians $104,000.00 

Mobile Clinic Manager $38,000.00 

Mobile Clinic Maintenance Coordinator $32,500.00 

Director of Community Programs $60,000.00 

Outreach Coordinator ' $35,000.00 
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DONNER, SCHRIE0 R, & ZUCKER ..... ,,.:,·'' 

DANIEL M. ZUCKER, C.P.A, 

JACK SCHRIER, C.P.A 

HAROLD CONNER, C.P,A, 

April 11, 2005 

AN ACCOUNTANCY °CORPORATION 

15233 VENTURA BOULEVARD, SUITE 1100 

SHERMAN OAKS, CALIFORNIA 91403-2201 

To Whom It May Concern: 

TELEPHONE 

(BIB) 981-5584 

We have been the Certified public Accountants for Samuel Simon for over twenty-five 
years. 

Mr. Simon is the sole contributor to the Sam Simon Charitable Foundation. 

Based on income in previous years, the current year and his passion for animals, 
Mr. Simon will be able to make this operation a successful one. 

Sincerely, 

DONNER SCHRIER & ZUCKER 

ijJ~ 
BY: HAROLD DONNER CPA 



CITY HALL DISTRICT OFFICES: 

"O N. Spring Street 
,m435 

HARBOR CITY/1-IAABOR GATEWAY 
19401 S. Vermont Ave. 

Suite #G104 
Torrance, CA 90502 

31o-327-4482 
Fax 310.327-6219 

Angeles, CA 90012 
-13) 473-7015 

Fax (213) 626-5431 

JANICE HAHN 

SAN PEDRO OFFICE 
638 S. Beacon Street 

Suite 652 
San Pedro, CA 90731 

310.732-4515 
Fax 310.732-4500 

WATISOFFICE 
10221 Compton Ave. 

Suite 200 
Los Angeles, CA 90002 

213-473-5128 
Fax 213-473-5132 Councilwoman 

Fifteenth District WILMINGTON OF~ICE 
544 N. Avalon Blvd., Suite 102 

Wilmington, CA 907 44 
310.233-7201 

June 7, 2004 

Dear Neighbor:. 

I am writing in support of the Sam Simon Foundation's program to provide a free 
spay and neuter mobile clinic for my constituents in the City of Los Angeles' 
Fifteenth Council District. 

I know that many families would like to prevent unwanted litters, whjch end up 
being taken to the City's shelters, but that the cost of sterilizing their pet is simply 
not within their family budget. The Sam Simon Foundation provides free services 
to help our neighbors be responsible pet owners. 

This is a new program, the success of which depends on the response from the 
residents in our district. I hope you will help spread the word of this generous 
and much needed program in our community. 

+th~nk yoti in advance mt yourti'e1f)'"~ct suppcfrt.~~ 

Sincerely, 

ICE HAHN 
Councilwoman, 15th District 
City of Los Angeles 

JH:elm 

-G ... ..... -



June 2, 2004 

Dear Friend: 

• • 
ANTONIO R. VILLARAIGOSA 

COUNCILMEMBER OF THE FOURTEENTH DISTRICT 

I am writing in support.of the Sam Simon Foundation's program to provide a free 
spay and neuter mobil clinic for my constituents in the Fourteenth Council District 
in the City of Los Angeles. 

Many families with companion animals would like to prevent unwanted litters that 
end up being taken to the City's overburdened shelters where they all too often 
end up being euthanized. But the cost of sterilizing their pet is simply not within 
their family budget. The Sam Simon Foundation provides free services to help 
our neighbors be responsible pet owners. 

The success of this new program (which augments another City-run spaymobile 
already in service) depends on the response from the residents in the 14th 
District. I hope you will help spread the word about this generous and much 
needed program throughout our community. 

I thank you in advance for your help and support. 

City Hall Office • 200 N. Spring Street, Room 425 • Los Angeles, CA 90012 • Phone (213) 485-3335 • Fax (213) 847-0680 
Boyle Heights Office • 2130 E. First Street, Suite 202 • Los Angeles, CA 90033 • Phone (323) 526-3059 • Fax (323) 526-3066 

Eagle Rock/Highland Park Office • 2035 Colorado Boulevard • Los Angeles, CA 90041 • (323) 254-5295 • Fax (213) 485-8788 
El Sereno Office • 5150 N. Huntington Drive, Suite 111 • Los Angeles, CA 90032 • (323) 226-1646 • Fax (323) 226-1644 



June 30, 2004 

Greetings: 

• • 
LOS ANGELES CITY COUNCIL 

Eric Garcetti 
Councilmember, District 13 

I would like to encourage your support of the Sam Simon 
Foundation's program to provide a free spay and neuter mobile clinic 
for my constituents in Council District Thirteen in the City of Los 
Angeles. 

The Sam Simon Foundation provides free services to help our 
neighbors be responsible pet owners. Many families would like to 
prevent unwanted litters, which end up being taken to the City's 
shelters, but the cost of sterilizing their pet is simply not within their 
family budget. 

The success of this new program depends on the response from the 
residents in our district. Please help spread the word of this 
generous and much needed program in our community. 

I thank you in advan_ce for your help and support. 

Sincerely, 

t-t!,'11-' 
Councilmember Eric Garcetti, Thirteenth District 

200 North Spring Street, Room 470 • Los Angeles CA 90012 • (213) 473-7013 • (213) 613-0819 fax• garcetti@council.lacity.org 

@ll)··· 



JAN PERRY 
COUNCILWOMAN 

NINTH DISTRICT 

June 22, 2004 

Greetings: 

CEi±tr C!Iouncil 
-:::, 

of tlpi 

C!lit~ of J[os c-:\ngcles 
([ itu I=Izr ll 

"" ~ 

ENVIRC"lMENTAL 0UALITY 
ANO WAS,c. MANAGEMENT 
CHAIR 

C0'4VENTIONS. TOURISM. 
E'.NTER'l"A1NMENT INDUSTRY 
ANO 9USINESS ENTERPRISE 
VICE·CHAIR 

PUBLIC WORKS 
MEMBE:R 

I am writing in support of the Sam Simon Foundation's program to provide a free spay 
and neuter mobile clinic for my constituents in Council District Nine in the City of Los 
Angeles. 

I know that many families would like to prevent unwanted litters, which end up being 
taken to the City's shelter, but that the cost of sterilizing their pet is simply not within 
their family budget. The Sam Simon Foundation provides free services to help our 
neighbors be responsible pet owners. 

This is a new program, the success of which depends on the response from the residents 
in our district. I hope you will help spread the word of this generous and much needed 
program in our community. 

I thank you in advance for your help and support. 

CITY HALL • 200 NORTH SPRING STREET • SUITE 420 • LOS ANGELES, CA 90012 • (2131473·7009 
DISTRICT OFFICE • 4703 S. 8ROAOWAY AVE. • LOS ANGELES, CA 90037 • 13231 846·265 I 



Los ANGELES CITY COUNCIL 
OFFICE OF THE PRESIDENT 

ALEX PADILLA 
SEVENTH DISTRICT 

August 25, 2004 

To whom it may concern: 

ROOM 465, CITY HALL 

200 N. SPRING STREET 

LOS ANGELES, CA 90012 

(213) 847-7777 

FAX (213) 847·0707 

www.lacity.org/councll/cd7 

This letter is to express my support for the Sam Simon Foundation's program to provide 
a free spay and neuter mobile clinic for my constituents in the i 11 Council District of the 
City of Los Angeles. 

Many. families would like to prevent unwanted litters but they can not afford the cost of 
sterilizing their pet. The Sam Simon Foundation provides much needed free services to 
help local residents be responsible pet owners. 

The success of this new program depends on the response from residents in our district. 
Please share information about this program with your friends and neighbors so that more 
pet owners can benefit in our community. 

Thank you for your support. 

Sincerely, 

(\('\ I . 9c jg_Q, 
A~; 
President, Los Angeles City Council 

PACOi MA DISTRICT OFFICE • 13630 VAN Nuvs BOULEVARD • PACOi°MA, CA 91331 • (818) 756·91 16 • FAX (818) 756-9270 

SYLMAR DISTRICT OFFICE • 13517 HUBBARD STREET • SYLMAR, CA 91342 • (818) 756-8409 • FAX (818) 362-4857 



April 27, 2005 

Rachel Paap 
Director of Community Programs 
The Sam Simon Foundation 
6070 Ramirez Canyon Rd. 
Malibu, CA 90265 

Dear Rachel: 

I am writing to let you know about the wonderful experience we have had with 
the Sam Simon Foundation's spay/neutel' van. We have had so many dogs and puppies 
spayed and neutered and vaccinated on the van and it's been fantastic in every way. The 
staff is courteous, knowledgeable and thorough. The quality of care has been wonderful, 
the animals bounce back beautifully. Our experience has been 100% positive. 

Our group rescues many dogs that people find as strays or who are dumped on us 
by uncaring owners who haven't had any kind of medical care. While shelter animals 
come to us spayed and neutered, these dogs do not. We would be spending thousands 
upon thousands of dollars at private veterinary clinics, and frankly our animals are 
treated better at the Sam Simon van! The money we save on spaying and neutering 
saves countless other animals' lives. The care our dogs get is top-notch. It's hard to 
even imagine what life was like before we discovered the Sam Simon Foundatin's van. If 
I could think of something even more glowing to say, I would! We are huge fans! 

Sincerely, 

-~ 

f Jill Blackstone 
Animal Kind Rescue 



PO BOX 90811, LOS ANGELES, CA 90009 PITSTOPRESCUE@COMCAST.NET 

Ms. Rachel Stoff 
Director of Community Programs 
Sam Simon Foundation 
6070 Ramirez Canyon Road 
Mailbu, CA 90265 

Aptil 25,.2005 

Dear Rachel, 

I know that I have emailed and called you on numerous occasions to tell you how much 
I appreciate the great work of the Sam Simon Foundation Spay/Neuter Van Program. 
Below is a more formal 'thank-you.' 

First of all, your team is so efficient, courteous, qualified and professional. I've brought 
several animals (dogs and cats of all ages) to the van and I have always been so 
pleased with how fast the animals recover from their surgery. The Sam Simon Foundation 
medical quality is like no other. Unlike many of the spay/neuter services I have used, 
yours is so good that I have never had a follow up medical problem (infection, etc.) 
thanks to the excellent medical attention of your doctors and staff. Also, they always 
send the animals home with a e-collar, short course antibiotics (no bothersome staples!) 
and sometimes treatments for other ailments. I leave the van wishing that your medical 
team could be my 'regular veterinary' team! Further the efficiency the scheduling and 
check-in/check-out process is faster than most veterinary offices. 

Secondly, I also want to thank you for reaching out and making yourself available to 
those of us in the rescue community. As you know, Marley's Pit Stop runs entirely off of 
donations, adoption fees, volu.nteers and money from our own pocket to save the 
hundreds of animals that we rescue every year. To have access to your spay/neuter. 
vaccination and de-worming services means that we now are able to responsibly save 
more animals than ever before. 

Finally, I would like to personally thank you for your professionalism and responsiveness 
and your leadership of the Sam Simon Foundation. Yol;!r outreach to the Los Angeles 
community and inclusion of the rescue community is unparalleled and unprecedented. 
With your help, I believe that we really can make Los Angeles a more humane city and 
finally see and end to our pet overpopulation problem. 

Respectfully yours, ~ ~s S· ~\~· 
Jennifer Parke,\ 

'IF YOU PICK UP A STRAY DOG AND MAKE HIM PROSPEROUS, HE WILL NOT BITE YOU. THIS 
IS THE PRINCIPAL DIFFERENCE BETWEEN A DOG AND A MAN." -MARK TWAIN 
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The AnimaJg_ Who Need To Be Loved 
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Sam Silrion_ .. -: ,,:;. ;C,: 

The Em.my Win-ning TY WdtefiDi~ect9-r ~ow , 
Helps Animals With His Owr( P,r~fate_ Fou_n.~ation 

· - . By Lori Golden· .. :·-.'. ',? .. 
. . , . ' .... . .,. • .: ·-~1~ .... J,: • .i·,.,-~.'-'},~ 

Uis face is probably 
. rl.not ·. familiar to 

':i'ir you. Nor his name. 
~ But if you're a televi-

' sion junkie like I am, 
you've seen the name 
Sam' Simon roll by in -· 
the~. ciectits:: ••. as -- a. 
writer.':: "producer di-

' , . . ' 
rector, or co-creator of, . 
such shows as Cheers, · 
Taxi, Its Garry. 
Shandling s Show. The 

. Drew Carey Show, 
· • · The Tracey Ullman 

Show, and . The 
Simpsons. 'fhese days, 
however; ·one of the 
mosHmportant places -
you can see his name -, · 
rolling by is ·on the .' Sam Simon with His Anima.l Co"ffa~f<J_f!! : .. '.. 
state-of-the:-art Sam Simon . _ . · ·~ . . , 
foundation Mobile Clinic that what they do is crazy. I don't ~jnk dogs 
goes to low-incom~ areas in Los Angeles three are ,·people but l.' think~ t!ie5t.'11:"in:ip?r-

. days a week, offenng FREE spay/neuter and tant ... I don't hke the: cutesmes~ ·9.f 
1 vaccination services to qualifying animal people who talk !lbout ·: ~eir ·."~ 

lovers. · . . babies" .. . that's when I start to get 
_ . · Sam Simon grew up- in Los Angeles, uncomfortable: - But J don't . think 

[fo~~ . generati<;>n). in,, what he calls a there's anything wrong ~ __ dres~ing 
. Pf!,Vtleged upbnngmg, _ 8;Dd not one ~t up· dogs-.·\: some dogs : like attention. 

_ r,,,, .., ., ,, _ ,, .. ,,;,c··, .. ·,,· _ _,, ~dicated.hewou~dbedevotmganypartofhis Theyget'-akickoutofge!tins·dressed 
t;f .. V.: .tr,~r~ 1t.ll1f'~l'}"t; .. fif:ir hfe to arumals._ '·I always ~d dogs an~, I was up and the_Y like the reactio':1 they get. 
:· :,~ ,W~~~ ·.·~-- always, an arumal lover,' he. says, but I I don't think there's anything -wron~ 

;, ' ' · : wouldn t say I was a crazy annnal person. I with that. So maybe I am a nut, I don t 
Y~"" ·,- - ·'f<." ~ ·•' don't really know what a 'crazy animal know." · . 
::!h · " .,_ person' is, but I don't think rm one of them. Sam has two dogs of _his own, 

· On the other hand I'm a proud member of Harvey and Casey, and while he talks 
PETA and I love PETA, and I don't think -' (cont'd on page 43) 



Don't Contribute 
To The Misery 

Neuter & Spay 
It's The Kindest Way 

43 

Sam Simon (cont'd from p. l) The Assistance Dog Program · 
mostly about dogs, he says he loves dogs AND cats. ''I had a .. "Hearing ~ogs s~ed like a doable goal to me," Sam continues. 
great cat named 'Kitty,' and she sort of came with the house that --Even though 1t takes six months to teach them and the dogs are tested 
I bought. The only thing I'll say about" dogs and cats is that to see whether they have potential to do it ... I think only about 20% 
when people say,''my dog is great, they don't say 'it's just like of them actually make it through the training ... even then it's the most 
~ cat.' But when people say 'my cat is great,' they say it's just realistic assistance dog that you can aspire to train. A Seeing Eye 
like a dog!" Dog really does have to be specially bred. Same thing with the dogs 

These days Sam is on a sabbatical from television and film used in th~ Canine Companions for Independence program. They used 
preferring to concentrate on his work with his foundation as weli to have an adoption program which is what I used to support. Those 
as his other passion, boxing. (More on bow he combines them are wonderful dogs. They're amazing. I would urge anyone if they 
both la~.) He established The Sam Simon Foundation· about want to have one of the most uplifiting experiences of their lives to· 
two. years ago with _three basic programs: Free Spay/Neuter, go to the graduation ceremony of Canine Companions. You get to see 
Senior Dogs for Semors, and the Assistance Dog Program for the puppy raisers·give their dogs up to the trainers and you see the 
the hearing impaired. recipie~ts get the dogs and. it really is just fantastic. I talked to people 

"I was a long-tinie member of the National Boards of Sa,·e at Carone Companions about what I wanted to do, and I visited the 
the Children and the World Wiidlife Fund," explains Sam. !.I program in_ San Francisco that trains hearing dogs. Our trainers have 
found that when people were interested in doing something actually m~grated south from Dogs for the Deaf in Oregon. Barb 
philan~pic you kind of had to choose between doing Valasquez is our head trainer and she brought Kim Meinhardt down 
something for people or· doing something for animals but I he~ with her. They're full time and they live with the dogs in Malibu. 
wanted. to do so~ething. for both because I love peopl~ and I Basically it was because, on the scale of realistically being able ~o 
love ~als. · I did some ~earch and I came up with the idea adopt the mos! number of dogs fr9m sh_el~s a~d successfully tram 
of adopting dogs from "kill shelters" and trairung them to be· the~, the heanng dog was the most realistic choice." 
hearing dogs (to hear household sounds such as phones and door ··we only jus_t started graduating these dogs from the program," 
knocks) which we give to deaf people and those hard of hearing Sam continues. '·Our p~oblem, quite frankly, is getting the message 

• free of. ch,e. . I consider that · our flagship program of the out to the deaf commun1o/ that these dogs are availa~le. · · We have 
foundation. · · three dogs ready to go nght now. One of our adoptions was to a 

10-year old kid whose father heard me (cont'd on next page) 

DAYCARE & CAGE~ FREE BOARDING·. 
. . ' . . 

\M-/ISITRS 
N' TAILS. INC. 

Check Out These Great Seminarsll ___,,,, 

Pet CPR & First Aid Seminar 
. Pre~ented by The American Red Cross 

Learn life-sav,~ techniques to help your pet in an emergency 
_Saturday, May 14th, 10:30 a.m. - Only $50 

How to Have the Do o Your Dreams: 
............ e_stab is ing a lasting & rewarding on with your canine companion 

Presented by Jackie Hakim of Huli~ Arts Dog Training . 
· . Saturday, May 21•t, 1:30 - 4:00 p.m. - Only $45 

Call :ran· F,ree: 877.473.8748 • www.whiskersntails.com 
54~ lJY .. ·1a2nd St., Gardena - Seconds from 110, 405 & 91 Fwys. 
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Sam Simon (cont'd.from p.43 . · ... It's an amazing machine. I've, bee~ ~ha~s¢. se_nse if~ne has a 
0

dog (or a cat)· '~More 
. · . · because we're not supposed to call it a van ... people .. should be pet guardians," 

talking about the ~datton on The. Howard it's actually a mobile clinic. It really is just suggests Sam. "There's nothing you 
Stem Sh~w. ~ ge~J ~ message out through gorgeous and amazing. The mobile clinic goes can buy that will improve your life 
any medium is great . . - to five basic areas in LA - South LA, Boyle more than a dog. And you don't even 
Senion for Senion . . Heights, Watts, Pacoima and Wilmington - and have to buy ·one. You can go down to 

"We have another program called Semors for we· also do special events. The FREE 'the shelter and just pick one out." 
Seniors... where we take the older dogs which spay/neuter program is a tremendous success . Sam Simon funds his foundation 
are almost _impossible to adopt out and place and is expanding under the leadership of totally by himself. He's won Emmy 
them in senior facilities or with individual senior Rachel Paap. I'm very proud of that, too, and Awards and a Peabody Award for his 
citizens. We have a deal with Sunrise Retirement that we're giving people who can't afford these work in television, but that's all in the 
Homes, and we· just sent a blind dog to an operations something that's going to improve. past For now. "Of course, there has 
Alzheimer's ward." their lives and the lives of their pets. Our goal been huge satisfaction in my career," 

"A hearing dog has to be small and energetic for this year is to neuter 7000 animals. This is Sam says, · "mostly from seeing how 
and feisty," explains Sam, "which is the opposite actually starting to cause . a drop. in the much people enjoy the shows and 
of what we want for the retirement homes. We euthanasia rate, which, I think, in a couple of hearing how much they meant to them. 
want nice, calm friendly dogs for these homes. years. is going to be significant" . But I really get the same reaction when 
They are really different types of animals. As One of the special events they did was at I see this IO-year old kid who got his 
long as there is a retirement home that wants a Camp Pendleton a few months ago. "A marine hearing dog, or reading some of the 
dog we can·work that out. That's easy. We came up to us ... and, you know,-the marines thank you notes we get from.people. 
basically just find the do~, and test the dog ... we like these big, tough dogs, but when they're This is tremendously satisfying.". 
don't have to really train it. . . we just need to deployed, the dogs often prove to be too much .. The mission of The Sam Simon 
work o~ the situation at the home. If other to handle for the people left behind. This was Foundation is to improve the lives of 
retirement homes want to contact us to become our effort to make sure that when our marines people by saving the lives of dogs. 
part of this program they are more than come home their dogs will be waiting for them. Imagine the possibilities of what they'll 
welcome" · We plan to go back to Camp.Pendleton again. accomplish after they've been around 

At www.samsimonfoundation.org we learn One of the reasons that we're privately funded for a few more years!II . 
the philosophy behind this program: "The is so I can do things like that,' explains Sam. For more about these programs visit 
placement of a senior dog in a Senior Facility As previously mentioned, Sam's other www.samsimonfoundation.org .. You can 
makes it a warmer, more home-like environment. passion is boxing. "I manage the heaV}WCight email them there or call 310-457-5898 
The therapeutic benefits of having the camarade- champion of the world, Lamon Brewster. In iL you. are in need_ of., a Hearing 
rie of a dog are welt documented. .'J'.here ~ · certain areas of LA people like these tough Assistant Dog, if you wo~ld like to be 
wonderful programs where dogs visit seruor dogs, but they're reluctant to neuter them ~n part of the Seniors for Semors program, 
facilities, howc;ver we feel that having a dog though they're running around a lot more than or if you'd like· copies of the bilingual 
actually, live-in, being there each day wi$ a·- other dogs. · I'm talking about pit. bulls and. boxing posters. AJ:l of~ese se&ices are 
wagging' tail and happy face, is -a joy that ·rottweilers. We did a really successful program FREE.- ·Appointments ·can be ·made to 

· enhances the day to day life of people who have creating these wonderful posters, in Spanish spay or neuter your pet by calling 
shared their earlier life with dogs and who, in and English. I used my connections in boxing 1-888-DOG-SPAY. (They DO neuter 
their golden years, miss the treasured company of to get world champions like Lamon Brewster cats too, but no feralsl) , . _ · 
a doggy· pal." and Laila Ali and others and matched the~; (Lamon Brewster. 1,Jhom Sam __ Stmon 
Career _Change Dog Program · _ with cert~ dogs !or the posters. 'Yo Dawil ;. · .'"'!1Janages, will _be-~efendin? 

These programs also led to their 'Career Neuter _Your Dogl 1s a slogan we _ho~ mll his ~or/~ Heavywe,gh~ Boxmg 
Change' Dog program, which involves the ~ho throughout the C?untry. Our pomt.1s that. C,hamp1onsh1p on !-fay. 21 O'! HBO.) 

.animals that don't meet the demands of big, tough dogs can sttll ~ tough, but)ou can . . . 
becoming a Certified Assistance Dog. Happy, have ~e benefits of neutenng for free. ,; 
healthy, and friendly, many of these dogs are While these are ~ curren! pro~s of The , 
already housebroken and have basic obedience Sa"! Stmqn Fou_ndatlon, Sam_ is planrung a new , . 
training. In short, these "near misses" make proJ~ mv~lving commumty outreach and · · 
perfect pets, and the foundation would love to ed~cation. There are a lot of people who l~ve 
help match people with one of them to become a their . dogs . who would benefit from .Just 
lifelong canme companion. knomng a httle more about the~ and. thi~gs . 

. . . . they can do to have a better relationship mth · 
The .rree Spay/Ne~ter Mobde Chmc . their dogs. So I sat with our staff and we came , 

I go to the animal shelters every once ma up with a list of 'IO Ways To Be Your Dog's . 
!bile. and it's h~ b~g,·: says S~ Best Friend.' Then I called my friend "'ho is· · 

Spaying and neutenng, I beheve, is the. solution the editor-in-chief of Marvel Comics, and we 
for !113t. ~use. the owner en~ up mt_h a pet got some Marvel writers and artists to do a 
thats gomg t~ live. longer, thats l~ss likely to little story for a free comic book we're going to 
~ a~y, that ~ gomg t~. be healthier and that give out. It's about a day where the dogs and 
1sn t, likely to bite people_. . . their owners change bodies and the dogs teach 

,. 'The Spay/Nel!-ter clime.took a long time to their masters about what they need. So that's 
build an~ was offici9:1ly unvell~ exactly one year ~mething we're working on right how. The 
ago~. We ve got qwte a d~cated. ~~ We plan is to give them away at stores and at the 
continually upgrade the medical facihties on the mobile clinic." 
van so they're really getting state-of-the-art care. Of course, all of these services Clnly make 
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30" S. IULL ST. LA, c.A '10007 

March 4, 2005 

Ms. Rachel Paap 
Director of Community Programs 

Sam Simon Foundation 

6070 Ramirez Canyon Road 

Malibu, Ca 90265 

Dear Rachel, 

213,71/1.71/15 JAR~AvELA.c.o~ 

I must share with you and your team how important and life-saving your efforts through the Sam Simon 

Foundation Mobile Spay/Neuter Van have been for the people in the neighborhoods where Bark A venue 

Foundation works. As you know, our mission is to provide humane education and reduce pet 
overpopulation through spay and neuter. 

Of course, it is one issue to be able to become a service provider for 1 OOO's of spay/neuters/year. Having 

the quality of staff, doctors, "customer service" and support afterwards is not often provided, particularly 

when the services are free. 

I am often personally transporting dogs and cats from people who do not have reliable transportation, or are 

working two jobs and cannot bring their animals to your sites, but who are committed to keeping their 

animals healthy and NOT having puppies or kittens. In that regard, I am often at your sites once a week 
and I want to applaud you for being able to recruit, as well as retain, such a strong, warmly professional 

team. 

Jimmy makes certain the van is operable and on site at 7am, as well as checking in animals. Your 

experienced and "customer friendly" techs, Susan and Regina (and there have been others who were 
equally as strong) manage to calmly check in and prep 25-40 animals in a condensed time frame. Kelli 

Land's ( Director of the Mobile Van), extensive background allows not only critical, but sometimes life 

saving judgements to be made, often includes additional animals for that day's surgery for people who have 

simply shown up without appointments, but obviously, need services. And Rachel, when Kelli answers the 

after hours emergency line, calmly assessing whether the animals in question should go to the emergency 
vet at 2 in the am (they did not!!) it is not only reassuring, but amazing follow up and support. 

Applause, of course, goes to Dr. Velasco and Dr. Art, both of whom are compassionate professionals who 

are deeply committed to this cause, and who travel sometimes 2 hours each way, even during this horrible 

rainy season, to make these clinics possible!! 

E\IERYTHl~G U,JDER otJE woof 



PAGE TWO 
LETTER TO RACHEL PAAP 

And lastly, Rachel, a sincere thank you to you for your indefatiguable energy, your organizational skills, 
your outreach in the neighborhoods AND inclusion of the rescue community, who, for the first time can 
access these quality services. Your efforts have and continue to make it possible, for everyone to 
accomplish so much more. 

With respect and gratitude, 

Melanie Pozez 
Founder 
Bark Avenue Foundation 
3016 S. Hill Street 

Los Angeles, CA 90007 



Best Friends Catnippers 

April 28, 2005 

Guerdon Stuckey 
General Manager 
Department of Animal Services 
City of Los Angeles 
419 Spring Street, Rm. 1400 
Los Angeles, CA 90013 

Re. RFP - Sam Simon Foundation 

Dear Guerdon: 

Wriws Direct Contaa Information: 
21039 Mendenhal Cotrt. Topanga. CA 90290 

(818) 735-6531 Ol&ce - (818) 735-6511 Fax - (818) 3-40-9550 Home 
msdodge@valcon.com 

As you know, Best Friends Catnippers is engaged in a wide range of activities designed to spay and 
neuter as many feral cats as possible. In this regard, we are always on the lookout for solution
minded, positive, competent people and organizations with whom to collaborate, given that no 
single program can hope to solve the homeless cat problem in Los Angeles. 

In this regard, we met and started working with Rachel Paap some years ago when she was working 
for SNAP on the City spay-neuter van. We always found her to be on top of things, very enthusiastic 
about the mission, and to have all of the qualities noted above. Now that Rachel as moved over to 
the Sam Simon Foundation, we have remained in contact, and continued to collaborate where 
possible. 

One recent example of this was Rachel's assistance to Kam at the recent spay-neuter clinic held at 
the South Central shelter as part of Best Friends' De-Sex and the City campaign. Also, we have been 
talking about ways to use the SSF mobile van as part of our own spay-neuter operations. · 

I mention all of this in connection with the City's RFP re. mobile spay-neuter services. Based upon 
this experience, and my personal due diligence with respect to SSF, I believe that this organization, 
under the direction of Rachel Paap, can deliver upon all of its promises, will perform in a 
professional, exemplary manner, and fulfill its obligations under its proposal. Toward this end, Best 
Friends Catnippers is pleased to recommend the proposal of the Sam Simon Foundation. 

Sincerely, 

MarR. 
MARK S. DODGE, Esq. 
Co-Director 

P.O. Box 55663, Sherman Oaks, CA 91403-5663 
(818) 377-9700 



DOWNTOWN DOG RESCUE 
PHONE: 213-683-1963 f AX 213-683-1312 

April 20, 2005 

Dear Council Member: 

My name is Lori Weise; I am the founder ofa program called Downtown Dogs, which 
assists homeless, and very low-income dog owners in the city of Los Angeles. A major 
part of our program involves spaying/neutering dogs. This is how I became acquainted 
with a new program called The Sam Simon Foundation Mobile Clinic. In fact, our 
Downtown Dogs location was the first place that the program operated out oflast May. 

Since the focus of our non-profit organization is spaying/neutering dogs, The Sam Simon 
Foundation has become an extremely important resource that has allowed us to 
dramatically increase the number of dogs that we assist in spaying/neutering this past 
year. Each year we assist in sterilizing approximately 500 animals, and without The Sam 
Simon Foundation, this goal would not be attainable. 

Furthermore, the program is a huge asset to the city of Los Angeles, helping to reduce the 
number of unwanted puppies and kittens being born each year that would inevitability 
end up in the city shelters only to be euthanized. The program targets, and operates out 
of some of the poorest communities in the city. The staff is professional, well organized, 
and caring, providing outreach to those who need this free service the most. 

I truly appreciate everything that The Sam Simon Foundation has done for our 
organization, and the people that we have referred to the program. Please do not hesitate 
to contact me if you should have any questions. 

rel~!!/a -. 

-~ e1 e 
r of the Downtown Dog Rescue 



The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

EXHIBIT 1 

Non-Discrimination and Affirmative 
Action Certification 

www.SamSimonfoundation.org 



CITY OF LOS ANGELES 

NONDISCRIMl'.NATION - EOUAL EMPLOYMENT PRAcriCES -AFFIRMATIVE ACTION 
CONSTRUCDON & NONb>NSTR.UCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS) 

Los Angel.ea Administrative Code (WC), Divjsion H>,L ~ter 1 ~lo 1, Section 10.8 requires entities doing business with the City 
to co~ly with a Nondiscrimination/Affirmative Action~ \.ACfer questi<?ns regarding these ~ts to the BW'elll of Contract 
Admimstration, Office of Contract Compliance, Affirmative Action Section, at {213} 847-6480.) In order to comply, it is necessary that 
tho bidder/proposer/respondent complete, sign and return with the bid/proposaJ/response, tho following: 

· 1.. For all contracts, the contractor agrees to adhere to the following Nondiscrimination Clause: 
1. Tho contractor agrees and obligates the ~ not to discriminate duri!lJ the performance of this contract against any employee or 

applicant for CJDploymeot because of the employee's or M>IJlicant's race, relfgion, national origin. ancestry, sox, age, sexual orientation, 
diiabiJity, maritil sfatus, domestic .Partner status, or medical conditio~ and _ _ . 

2. All subcontracts awarded under tbfs contract shall contain a like Nondiscrimination Clause. 

2. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from $1,000 to under 
$100,(>09., the contractor agrees to: 

1. Adhere to tho Nondiscriminatio Cliuso l®W' , 
2. Designate a management level Equal Employment Oooortunitv Officer as provided for in Section "E" below; and· 
3. Adhere to Equal Emp}oyment Practices provisions as outlined m LA.AC I f0.8.3 and on P"ago A-3 of this document 

.. 
3. For construction contracts of $5,000 or more and non-construction contracts of $100,000 or ~ore, the contractor 

-· • SIOl'P.Aa. 'to: . ·- .. • -· .-- .. ... -~-\., . ,,. . ••· • - . "·· 
1. ~t7,"'°'theNondiscriminati~'°i1· "' - -""'·-::-..-;~ -- · · -· - ····· .. ···. 

- 2 ... Designate a ~ement level ~t~6ffi~~7dedi'M in~Section AE@below:· · -·-· ;;._ · · 
3. Adhere to~-HJ:Dplo~ent Practices proyisiODSJS-0 ' • -LAA--' --·-J.lnd. on Pages A-4 ana A-5 of ibis document;.. . 
4. ~1& the Ethnic Comoosition of Total Work Force rt provi on ~ A-2 oftbis document; and · 

S. Sign and sul5mit an .Affirmative Action Plan. The bi must submit one of the two following plans: · ·· 
1. P~la Lo ~ CitY~e ~("Los Angeles City Affirmative Actioii Rcauiremcnm_j on P e A-6 an ~;.l:~ .. an 1wiov~ p only signature of acceptance along with dio Ethnic eomposffioit of 

Work Force SF:~ A-2) and iiubmiUal to be cft'ccCiVe; or, . · 
2. ~ty'.J}Ji:_~ own Afljnpatfye Action Plan for IP!![OYBL which nmst contain at a minimum all of the elements of 

D. Sabcontracton: . 
1. The contractor shall require the same documentl iodicated above to be submitted for suboontractora of any contmct a'Wlll"ded 

. · l?fthe~and ' . . 
2. The contractor shall be rcsp<>nsible for obajning the Affirmative Action Plans from its subcontractors. Additional forms 
are Available from the Office of Contract Compliance or the awarding authority. · . 

E. Equal Employmea.t Opportunity Ofllcer: ~ 

Please be advised that 'Ra.LJ'lll ~ [A° ,t<.,/vt_ i Cort1nirrr1:!J ~fll"'it ho,eby 
HAMB OP DBSICJNIIB 

desipted u the Compants Equal Eµiployment Qp~rtunity Officer. The Officer has been given the audwri~ to establish, 
disseminate and enforce the Equal Employment and Affirmative Action Policies of this firm to ensure nondiscrimination in all of its 
employment practices. The Officer may be contacted at: 

F. Slped Certification - The Contractor bf lfl 1~ature affixed hereto declares under penalty of perjlll')' that: 
1. The contractor bas read the Nondisciimination Clause in AA@ above and certifies that it will idhere to the practices in the 

DOrl'ollDIDCOS of all contracts· · · 
2. The contractor has read the Equal ~loyment Practices provisions on Page A-3 and certifies that it will adhere to the practices 

in the performaQCc of arorconstruction contract $1,000 to under $5,000 and nonCODBtruction contract s1,ooo to under $100,000; 
3. The contractor has desiinated the BQual ~lo}'.!llellt Oppo~ Officer as noted in Section AB@ aoove· 
4. The contractor has rei<fthe Affirmafive Action Program P!Qvisions on Pages A-4 and A.:.S, certifies that it will adhere to the 

practices in the s,erfonnance of~ construction conlract ofSS.,000 or more and nonconstruction contract of$100,000 or more 
and submits an Affirmative Action Plan. Indicate which plan ts submitted: 9 City Plan; 9 Company Plan. 

5. The information contained herein is true and correct 

All Certificates and Plans are effective for 12 montbJ from date of approval by the Office of Contract Compliance. 

1ht >AM ~MOA t\'.lAr,.\llde liiv~t»f ~ 
<X>i~~Q=- ~Ck(\t,<1"1;\.JC~ 8 . AtmlOIU2llDs· SIONA~ J . 
f ~ Yen-lu@ Bfw(. $k- l/oy aM,Monii.J -rvt1t1.d.u 

HAMB.AND (TYPB O~ PllNT) 

~rtron {xll~s, CA C/l 'f03 ~JO- l/57-58'18 
CHY, coOA'i'Y', ITAfll, zli DATB 

l'aml No. AAIIOI (l/6/0ll) A·l 



. . 
. LOS ANGELES CITY Ali'FIRMATIVE ACTION PLAN 

. LOS ANGELES CITY AFFIRMATIVE ACTION MANDATORY PROVISIONS 

Notwi~ any other provision of this Division to the contrary, every comtruction contract invol:=· an e~ of SS,000 or 
. more of City ftmda, flXcept m cases of~t necessity, as provided m Section 371 of the Charter of the c1 of Los Angeles and ex~t 

u providecfin Section 10.9 of this Code, shall contiin u part of the contract an Affirmative Action Plan tiaJ!y u set forth in this 
st,ction and which by_the contractor's signature affixed thereto, shall constitute and be established as the contractor's Affirmative Action 
Plan. The Plan. which may be a plan proposed by_~ contractor or the City's PJ:OP08ed Plan p~8ffii by the Office of Contract 
Coq,liance, shall be subject to the approval of the Office of Contract Compliarice prior to award of the contract. The Plan ~ooosist 
of a Plan approved 1>Y the Office of Contract qotnpliance within the ~oua twelve months. If the ~ously mproved Plan is 30 da~ 
or less ftom expiration, the contractor must submit a now Plan to the Office of Contract Compliance wbicli shaD be subject to approval · 
before tho conti'act may be awarded: · 

· Sec. 18.13. Mandatory Provllioa, P~ to Nondiscrimination bl Employment and Afilraiattve Action In BlriJII Employee, 
la the Performance of Work oa Certala City CoD.ltructioa Contrac11. . . 
1. Constnloti.on ContracCI Included. · 

Tho" contractor aball not be eliJJ:1>le for an award of a gty Construction Contract in excess of ss.,ooo, unless tho contractor bas 
submitted u ~ of the bid a writtal Affinnative Action Plan embociyq both (1) anticioated levels or lllhiorw*, women and all other 
staflb:ig utiliiation, and (2) specific affirmative action steps direc:tcd aCf:PPlviiui lOOd Jii1h efforts in a nondiscriminatory ID8DDel" to 
recruit and employ ~ women and all other ~ staff' or II d"eemeo to have submitted sum a 1>rogam pursumt to 
Subsection 3 ofthfs section. Both the anticipated levels and the affirmative action steps must be taken and ~licam ~ &ith and 
in a~ DIIIDlla° to~ to meet the~ of.this section for all trades which arc to be utilized on the project, 
wheehersubcontractedornot . -- ""'!."' ~ •• ···- -··· - :·.;. ' • .• ~· ___,..-r --,.. . . ~-

-::.: ... .;,. __ .,.···A~tl~aithetet°orminoritypenonis<fe'lnedln~oo(t)ofsection2000oftbe~PublicContract~.~--· 
. . . . ·:.- - - ... ___ -~. ~ ':'ffE"T' ..... _ • • . . • -~·· .. 

_ A-.::.i!"'C"l.,.•~utiliziili_• • . Oil. '97!: -~"'.: ·'· ·=_...._! - .. $ -.. ·--- . . ~~.,..~•-:,· . . - --:=. 
2. _nu"~ . ___ --·---·- ··-· 

The plan DIJSt set forth anti • ated ~. women, and all oth«e utilization bv the contr:actor and all subcontracton on each 
• cct coostructcd ~the&/; · those trades within the area of· • ction of the Los ~eles B~ and Construction Trades ~ within the~ ofl..os l:ies in each wolk class and at levels in terms of staft'houn. The am~ levels of minority, 

womeo. and other~ utilization shall be the levels at wbkh each of those groups are mxesented in the mevmt worldbroe in die 
Great« Los An2elea Area u determined bv the U.S. Bureau of the Census and made available by the Office of Contract ~liance. 
Attlburitd of ihe antq,ated levels of ufilization !!l&Y o_n1y be used as an iodicia of whether the contractor bu complied with the 
~nts of this section and ~ma~ed its .Affirmative Action ~Ian in good faith. and in a nondiscriminatory manner. Failure 
to attain the anticipated levels of · ·on shall not, by itsel( disqualify the contractor for award of a contract or subject the 
contnlelor to any sanctioos or penalties. . 

. In no e'ffllt may a contractor utilize the ~meats of this section in such a manner u to cause or result in discrimination against 
any~ on~ of~ coi()f, religion, ancestry, age, disability, medical condition, marital status, domestic partner status, sex, 
sextial oneo.~on, or national ongm. . 

3. An Affirmative Action Plan. 
The contractor certifies and agrees to immediately implement good faith efforts measures to recruit and employ minority, women, 
and other potential staff' in a nondiscriminatory manner including, but not limited to, the following actions. The contractor shall: 

1. Recruit and make efforts to obtain such employees through: · 
(1) Advertisipg emp~ opportunities in minority~ other commuoity news media. Notifying minority, women and oth« 

· co~ orgamzations oT employment opportunities. 
(2) Maintaining contact with schools with divene populations of students to notify theD1 of employment opportunities. 
(3) Encouraging present minority, women and other employees to refer their friends and relatives. 
(4) Promoting aftd: school and vacation employment opportunities for minority, women and other yo~ 
(5) Validating all job specifications, selection requirements, tests, etc. 
( 6) Maintainglg a file of names and addresses of each worker referred to the contractor and what ·action was taken concerning 

such worker. · . . . 
(7) Noµfyi_ng the appropriate awardina authority of the City and the Office of Contract ~liance in writing when a m1ion 

with whom the contractor bas a collective bargaining agreement bas failed to refer a minority, woman or other worker. 
2. Con~y ~va!uafc personnel practices to .assure that~ upmdin£ ~tions, transfers, demotions and layofli arc made · 
. in a nondiscrumnatory manner so u to achieve and mamtain a ifiverse wolk force. . 
3. Utili7.e training p~ .md ~ minority, women and other employees in locating, qualifying for and engaging in such training 

programs to enbancc their skills and advancement 
4. Secure cooperation or compliance from the labor referral agency to the contractor's contractual affirmative action obligations. 
5. Establish a ~· at the management level of the contract.fng entity to be the ~ Bmplo~ Qpportuni~ Office· such 

individual to have the authority to dissernimte and enforce the company's Equal Employment ind Affifmative Action Policies. 
6. Maintain such records u are~ to determine ~liance with equal employment and aftirmativc·IQtion obligations, and· 

making such records availablo to City, Stato and Poderal authorities upon reque,t. . 

4. Tile contractor shall make a good faith effort with rospect to apprenticeship and traming program to: 
1. Recruit and refer minority, women and other employees to nob program,; 
2. Establish vainins.PIOgrams within tho company and/or tts association that will prepare mtnonty, women and• employees ror 
advancement opportunities. . . 

= 



3. Abide hY, ~ requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job 
opportunities, · , ' I · • 

4. '.I'he contractor shall establish written company policies, rules, and procedures whioh shall be encompassed in a company-wide 
Affirmative Action Plan for all.its operations and contracts.· Said policies shall be provided to all employees, subcontractors, 
vendors, unions and all others with whom the contractor may become involved in fulfilling any ofits contracts. The company's 
Affirmative Action Plan shall encompass the requirements contained herein as a minimum and shall be submitted with its bid to 
the appropriate awarding ~rity of the City and to the Office of Con~ Compliance of the City. 

s. 

6. 
~ . __ <f•···"'" ,• 

. .,..7, 

8. 

9. 

Where problems are e~enoed by the contractor in complying with its obligations P.ursu&nt to this section. the contractor shall 
docQJ:ncnt its good faith effort to comply with the requirements tiy the foll9wing prooeciure. The contractor shall state: 
(1) What steps were taken, how and on what date. 
(2) To whom those efforts were directed. 
(3) The resp<>DSCS received, fi:om whom and when. 
(4) What other steps were taken or will be taken to comply and when. 
(S) Why the ~ntractor bas been or will~ unable to comply. 

No contract shall be executed until 3:ei~
1
:gnate awardiwt authority of the City of Los .A.ruteles, and the Federal f;....A; .. g ~rnr.v 

(if Federal funds are invol'ffil), has in writing tbal such cootractor has executed aoo filed with the awarm;,~aoa 
tbc City Office of Contract Compliance the required Affirmative Action Plan. . 

It shall be no excuse that the union with which the contractor has a collective bargaining agreement providing for referral, exclusive 
or o~, fiilled to refer minority, women or other employees. 

10. Subject to this subsection the contractor shall execute such further forms and documentation at such times and u may be required 
by the appropriate awarding authority of the City of Los Angeles. 

11. Wheic the contractor has &iled to comply with the requirements contained in this section, any and all sanctions allowed by law may 
be imposed upon tlie contractor. . · . 

12. The Office of Contract Compliance within the J:?eP.artment of Public Works shall be respoiisible for administering the City's Contract 
Comp~ Program in the manner descn'bed in Sections 22.359 through 22.359.S of this Code. . 

13. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be 
~ormed under the contract with the City and shall impose the same obli_gations including but not limited to ~ and reporting 
obligations, on the subcontractors u are applicable to tile contractor. Failure of the contractor to comply with this requirement or 
to o6tain die compliance of its subcontractors with all such obligations shall subject the contractor to the imposition of any and all 
sanctions allowed by law, including liut not limited to termination of the contractor's contn\ct with the City. . 

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action Plan. 

:fio - 5-z.-;~os 
Officer's Signature · Date , 

~Qr,, Si01on , f:nvt1der Tu, San, 5iMIKt Cha.,,k,htq Fwnid?o"1 
Officer's Name and Title (Type or Print) Firm Name 

Fotm No. AA001 (7/6/00) 
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Tl118 CERTIFICATE MUST BE POSTED At PLACE c);I ISUSINE88 . 

CITY OF LOS ANGELES TAX REGISTRATION CERTIFICATE 
THIS CERTIFICATE IS GOOD UNTIL SUSPENDED OR CAHCB.l.ED 

ACCOUNT NO. I FUND I CLASS I 
537909-00 L .190 

SAM SIIIION 
nE SAii! SIMON CHARITABLE F 

BUSINESS TAX 
Dl!SCRIPTION 

PROFS/OCCUPATIONS I STAiriib 
04-24-04 

ISSUfDBY: 
6( C/0 811Mi11 I §RffllliW' ~ 

IOQI E aaa:R•Y PK f11FI ~ 
1189 AMl!L!9 elf 900e7 
()Mrv-, Sc '4tiK -t eve W 
IS'Z,.JJ t,,, S/&Jt,{. Sui'/!, l/0 

~~·~ 
Sl-<Ht1t«til 0,t&!.l , CA '11 ODIRl!CTOROl'l'l*Hce 

N011l'Y 1111 Ol'l'ICfl OF fllNANC2 It WRllNJ OI' Nf't CHANGE IN OWNERSHIP OR ADDAIIS-200 H. 9PRINQ 8't, RM 101, t08 AN01!US CA. I0011 
POfW :10011 (rn. 111113) IMPORTANT· READ REVl!ASe SIDE 



537609-0001-6 
BA Change 

Sam Simon 04/12/05 

~ les Ta>< and Permit System - [RMS - 0000537609-0001 -6 -0000] _--_.;'"JS:.~-~ • .,,,. ~----f"~.li;;g; ~r;J 
): ~ _ A Ylew"':, T~ ~ :' ~ :' __ ._.,,~}, _:..,, ... ;.,;,.. . --~.;-[ait x 



.. 

E:XHffUT £ 

· LEASJ'N.G OR RENTING COi'vfi\ff:RCTAL PROPERTY 

l. Ate you engaged in .business ~ che City of Los Angeles? 
(T(\'-,. (tr.'i,,. 

You are c:nglged-in business within the Cicy of Los Angeles when you rent or lee a building, or strt.1crure. qr any 
space chc:rein of a.ny kind on land located in che City of las Angeles co a cenanc for purpos~s ocher chan dwelling 
for seven (i) or more days per aiendar y~. · · 

2. (f yc:s, do you have a valid City oftos Angeles Ta.'<: Registration Cectificac~? 

Account Number _______ _ 

[f no, pl~e report your Cicy of los·Alfgefesgr6-ss r:Ce.ipcs and payr:~11 e:cpelJSC for _chc: prevjo~!_ c~~_e caj~nq~ ~:--..= 
.. · y=s-oiwcrt'°the· dace:you'begm canaucting business within the City of Los Aiige!es. ~:~~:~~.--,~.' .. ~-· · .. - .. -

-,.~--=--:. -· . . . - -:--~ .. -wwc:.: ~. ;<, ... r'Y":"'",_~--~ ., . 
. . I 

YEAR . ·-··'"·- . -~ -GJ!"dss-·RECEIPIS ec\YRoi:.c. EXPE:NSE· 

19_ 

19_ 

.l9_ 

s. ___________ _ 

s ___________ _ 

s ___________ _ 

.. 
s ___ -·--~~~--------
s ____________ _ 

s ______________ _ 

•Note: Payroll E:cpense is the amount of payroll paid to employees who physiQ!ly worked within the Cicy of 
los Angeles. 

i. Please pro\'ide the location(s) of the leased property within the City of Los Angeles. 

NONE·-

~ :ignacure _______________ _ Tide ________________ _ 

~vised l l/99) 

-· • I 



F: .\: FT I n £T H 

TRUCKTNG!FrA CiI,Ii'f<"< 

(. Are you engaged in business ~tbio the Cicy of Los Angeles? 

You ilre engilged in business wichin the City 1Jf Los ,A.J:tgeles when you, your employe:::s or your ag~n.3 
ope~ce :i mocor vehicle wichin the Cicy for hire or ·compensiltion seven (7) or more d:1.ys per Cllenc:ar 

. ye:ir. 

2. Cf yes. do y~u have a. valid Cicy of Los Allge!es Ta.'< Registracion Certif.c:ice? 

Account Number~--------~~~ 

... ., . Do you have a certificate or pennit issued i,, .:,e California Public Utilities Commission and/er by che 
, California Scace Deparunent of:~foc9r V ~hicles? _ _ 

~ .. --.i-..::- .. ··. . . ,·.~,,. .......... ·--~ ... - . ..:.....:.... .. - _.r· .• •. :':_ .. . .,:.:_.,_.. •• . -- _ _. ... "''='-r ...... -:.:-.::~ .. 

Cf yes. please provi~e ITopfocyour certifiq:ice and/or p_emtit. 
• : • ..,,._ : ---_.;:..:.::.. - 0 ,• - ··-~· .. "'!--·• ,. R 

4. Do you aper.ice your vehicle· e.,cclusive(y in Interstate Commerce? 
. . 

ff yes. pl~e provide a copy of your certific:.ite a.ndlor pemtic. -. 

< Do you have a. franchise granted pursuant to the provisions ofth«; City Charter and the Franchise 
Procedure Ordiruince of the City of Los Angeles? .. 

. . 
If yes. please provide tbe franchise number:. ___________ _ 

. ~~ -- . -

;, (fyour ~er to questions 2. J, 4 or S "is "NO", please contact the Ta.'< and.Pennie Divis~on, Spec:al 
Cnves.tigacion (!nit at (2 q) 485-J9S2 for instructions on completing che following: 

YEAR L'lfLAQE~(WETQf:JI OR SEATING CAPACIIX VEHTCtE DAYS 

9_ 

~-
gnarure· ~{Lg Q~ 
. .:vised l l/99) 

- I 

NO Of DAYS 
QPERAifP 



' CERTTFICATTON Of EXE:vfPTH">N 
FOfl .. 

ONE 1JME P{JRCH,'\SE OR SERYJCE RENDERED OVER szan·· 

Th~ \~(.S tfXZVVl Uoes . N. 01 (\{>(>Ly hereby cer.ifi•s thoc a or.< cimo 

(Name of Departmenr/Bure3u) 

purch:i.:;~of~-----=~-------:.---------------------------------..;.....---~ (Type of Product/or Service) 

~Osting--------~-------------------- w:i.:; made from ch~ 
(Cost of Purchase) 

following busin~s: 

~ ._. -... _ .... __ -
--.-

(N.une ofComp~y} .. , "':·- ----=-~ . 
t ....... --·· -·- . 

(Address) 

'Comp~y Rtp,:esenwive) (Tide) (Phone Numbc:r) 
. . 

.., ~further~ that to che best of our knowledge. the business is NOT C.OCATED TN IffE OJY·OF 
LOS ANGELES, does not solicit or conduct business in the City for seven (7) or more days during a. calendar 
yar. and does not deliver the goods or merchandise in its own vehicles within the Cicy for seven (7) or more· 
uys cl~g a. ca.lendar year. Based ori the information provided, this business would not app.~ to owe a.· 
3usinc:ss Ta.'C. 

:t)eparanenr/Bureau .Representative) 

Tide) 

::. Cicy Cleric's Office 
TL~ and Permit Division 
11 l N. Hope Sc. L-68 

· Los Angeles, CA 90012 
Maii Stop 170 
Attn: Vendor Unit 

~c:vi:.cd I C/99) 

(P~one number) (Date) 



- --.....: 

EXH[BfT f-c 

VENDORS ~EE~·(EO CITY OF LOS ANGELES Ei\,fPLOYEES 

Ei\fPLOYEE ST:~ TEi\-CENT: 

currencly working for 

anc! :hat C :im under c-:.:~racc 1,1,ich chis d~par.r.ic:nc in che c:ipa.city of an empfoyc:! 1-: -tc:t:nc::d in Sec:::on 
2 l .00 (Definitions) •. .Subsection (k), Los Angeles Municipal Code and chererbre noc subject co paymc:~c of° 
bu!inw·--=es: ·-=-· ·--· ··.f ~ ·- ... ......;. ............. . --:·· ~---:. - . __.:-=-·- - -~· 

~- .. ---~--·.·,l - ,. """... -· ....... 

.. -
(Oacc) 

·-. . -· 

EMPLOYER STATEM'ENT: 

( certify ch:tt co the best of my unders-~ding and beliet: the above-named iridividum is deemed co be: an 
employee of this City Deparunenc, based on Section 2 l.00 (Definitions). Subsec.:ion (k), Los Angeles 
Municipal Code, which ( ha.v~ reviewed. and therefore not subject co payment of business Q.<ces. 

(Sipwurs aAd Tide) 

c: Cicy. Clerk Offiqe 
Ta.~ and Permit Division 
l 11 N. Hope St., L-68 
Los .. i.ngel~. CA 900 l 2 
Mail S cop 170 
Actn: Vendor Unit 

(Ditc) 

I 



www.SamSimonfoundation.org 

The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Departm.entofAnim.alServices 

EXHIBIT3 

Insurance Requirements 



Apr 22 05 lli32a . .. ~, . . ooo-or 1000 p.2 

Policy NulT1W: CLS10830H 

I ACOBD. CERTIFICATE OF LIABILITY INSURANCE I rilff 
4/18/2005 

~ .1..u.11,1,&DQe -.. -. Tlll8 CERTIFICATE IS ISSUED AS A MATTER OF INFORMA110N 
880 ApOllo Street ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
IUite 222 HOLDER. THl8 GEftTIFICATE DOE8 NOT NIIENO, CXTEND OR 
Bl Seg,mdo, Q 90245 ALT!R THI: COVERAGE AFFORDED BY TIIE POUCE8 SELOW. 
(310) 414-9409 

INSURERS AfFORDING COVERAGE 2S.-!i0-304 -010 - sa 8:1..JaoD ChaJ:i table l!'oundAtion - SCOTHDAtl iilUl'UIC& -...., 
INIIURfll A: 

C!llms>J.& :i:~ QlqWly 
. 

INSUIIBllt .. . - .. 
15233 v-twr11 Blvd. ~e· .. . . 
.9'\lite 1100 NIUAl!lll D: 
,shoalua Oaka, CA 91403 

... . .. .-
INIPJR!ftE: 

'n£ POUCl!I Of' INS\NNCE US1m Ba.ON HAVE BeeN ISSlEDlO lHI INSURED tWED ~ fOR lHE POLICY PERIOD INOICATEO. NO'IWntSTAt«JIHO 
Nit REC\HM!NT, mlif OR CXHXT1a4 OF Ntt CONTRACT OR OTHeR OC>a.lENTVlll'Ri RES'P!Cl' YO wtCH TttS CERTl'ICAl! MAY BE ISSUED OR 
MAY Pe"'1M'4, THI! IN&URANCI! Al'FOR06) BY lHI: POLICES CESCM5EO 1-ERBN 18 8\J8JECT TO AU TIE Tl:RMS. EXCWSIONS Alill cao'l'IOHS C, SUCH 
POLICIES. ARCA<GATI LI.ITS SHCMt,I W.Y K\V! BEIN REDUCED BY PAD a.AIMS. 

---S':'Y "'likW~ 
. 

NI ffllE OI INIUIIANCS IIOUeYIUm!lt -~ LMTt r~ i:,,a,i~ 1 3,oou,ouu 

CX)M-~ 
CLS1083099 11/5/2004 11/5/2005 --,Anr-•l .. I luu,uuu 

-- :=] QMlf IIADli OCCUII llliD l!XPIAlrf- - • 5,0uu 

f'EMONAI. & WJ KIURY s i., uuu "";"oou 
-

r ........... , 1 3,000,uuu - s J.,uoo ,ooo OEN\. AOGRfWill! l.lllT N'l'I.IP PER: PROCUCTS· COMPICI' NJO 

---, l'CUCY n ~ n LOC 
,-

~UMl.n'I ~lltflCI.J:UMIT 1, :L,000,000 
NffAVTO 71APH219H3 2/21/2005 2/21/2004 (I!&~ -AU. OWED AIITOII 900IL y INJURY 

~ • .ellECUl.llD &J rmll (Pit' JIIIIOII) ,_____ 
HIRED AIITOII IIOOI. y IIJIJftY - • ~NJJoa (PWIIIICIOll'a) ..__ 

---- PAOIIIIRTY~ 
(Pw IICddlllll I 

OMAGIUIIU1Y Al1l'O Ot11. Y- EA ACCll&NT I 

RANY&Jnc onClll Tl,l&H l!AAOC S 
MlfOONI.Y: liOO I 

ll!lallS I..IAIIIJl'Y IACH OCCU11REN1Z $ 

DOCCUR c CIAlolll MllE AOCJRSJaf.TI I 

s 

~~ 
.. 

I 

I s -·· . 
WIIIU'ZRa(OMIEMIATIOII All) IIDKY,~I l"'i/; 
~IJMIJT( 

l!.l.. l!ACH MXIIBfT s 
li.L Dl9fN!r: • l!A Elll'I.CN'EI! • 

E.L l)ISl;ASI! • PC1ICY LllfT S 
OTHElt 

DUClll'l10II qt! - AIIDBI IYIJ!llOWNTlll'ICIM.~ 
C&A'!UICHZ HOLDBR IS Mml'!lo.DL DISODD 

C&RTIFICATI! HOLDER I ADlmllllLIIIL INl&llll!I>. -- I.UTllt CANCB.LATION 
1t10ULD llli o, 1ME A11CMi ~ l'OUCIO IE t:MC8 LED IIEl'ala TIE EXPIAATIOII 

City' Of! Lo• Ang.J.-
DATE TIEIIECI", YH1 PIING INSlJRIII WU. alOEA'O 10 IIIM. ~ °""* MITTIJI 

ADimal Servicu ~t IIO'IICI TO THI CllfflFICATI HOU)EII IWll!) TO THE LEFT, IUI' rMJJII& 10 DO IO IHlliU. 

419 ~ St. Rocm 1400 1MPOK NO Cl8UCIATlall Oii LIQILITY Oil #If KID WION THI INIUlla, ITI '°'*" OR 

Lo•~··, C& 90013 RIJIIIIIElll'Affia.. 
AIITHIIRIIID IW'HWATIIIII 

I 
BUCl&HI SOLCH:JH 

ACORD 21-S (71971 Cl ACORD CORPORATION 1NS 



Apr 22 05 lli32a 000-000-rJOOO 

IMPORTANT 

If the certificate holder le an AODITIONAL INSURED, the policy(ie1) must be endorsed. A stetemert 
on this certificate doe& not confer rights to the Clf1iflcate holder In lieu (t such endorsement(,). 

If SUBROGATION IS WAJVED, subjecl to the terms and concl1iont of the pollcy, certain policies may 
reqLil'9 an endorsement A statement on this cef1fficete does not mer rights to th• Q8t'tiflcate 
holder in lieu of such •~!Mnl(R). 

DISCLAIMER 

The c.ttitl~11 ~ lnsuranoa on the reverse side of thi$ form does not constitute a contract between 
the letling ln&urar(s), ~ representlltle or producer, .-id the certificate holder, nor does lt 
affirmatively or negatlvely amend, extend or mter the covtrege afforded 17,r the policies listed thereon. 

p.3 



STATE 
COMPENSATION 
INSURANCB 

FUND 

MEDICAL PROVIDER NITWORX REP 01 
1815295-0S 
HEW 
SC 

HOM& OFFICE 
SAN FRANCISCO 

l!NDORSEMENT AGREEMENT 
EFFECTIVE FEBRUARY 8, 2005 AT 12.01 A.M. PAGE 1 OP 3 

ALL EnECTIVE DATES ARE 
AT 12:01 AM PACIFIC 
STANlARD TIME OR TME 
TIME INDICATED AT 
PACIAC STANDARD nm 

-

-

SAN SINON CHARITABLE FOUNDATION 
15233 VBHTURA BLVD SUITE 1100 
SBBRHAH OllS, CA 91t03 

ANY CONtRADICTlON BETWEEN THE POLICY AND THIS EIIDORSEKEJIT 
WILL :SE CONTROLLED BY THIS ENDORSEMENT. 

TBE STAT£ COMPENSATION IlSUlWIC! FUND MEDICAL PR.OVIDEll 
N!TWOU IS ESTABLISHED IN ACCOIUWlCE WITH CALIFOUIA L..ABOll 
CODE 4600 ET SEQ Alf]) APPROVED BY THE CALIFORNIA DIVISION OF 
WOllERS' COMPENSATION AI»IIHISTRATIYE DIRECTOR. THI IltTENT 
OF THE 2004 LEGISLATION REQUIRING THE ESTABLISUMDT OP THE 
MEDICAL PkOVmEll NETWORK. IS IBaEA.S:ED EMPLOYEll CONTllOL OVER 
THE COSTS OF TREATING EKPLOYE! WOIUC RELATEJ) IBJUP.I!S AND 
DISEASE. 

PART FOOR OF THE POLICY. YOUR DUTIES IF INJllaY OCCUllS, IS 
AMENDED AS FOLLOWS: 

IT IS .AGREED THAT THE POLICYHOLD!ll SHALL UF1Dl ALL WORK 
RELATED INJUI.IES OR DISEASE TO TH! STATE COMPENSATION 
INSURANCE FUND KEDICAL PROVIDER NETWOll AT THE TllfE OP AN 
OCCUPATIONAL INJUllY Oil UPON' DOWLEDGE OF AB OCCUPATIONAL 
IM.JURY OR DISEASE. 

IT IS FUllntER AGl!ED THAT WHEN AN EMPLOYEE NOTIFIES THE 
POLICYHOLD!'l OF AN OCCUPATIONAL INJURY OR. FILES A CI.A.Ill FOR 
WOlllWlS' COMPENSATION WITH THE POLICYHOLDER, THE POLICT
BOLDEk SHALL ARR.ANGE AN I.NITIJ.L MEDICAL EVALUATION .AND 
BEGIN TREATMENT WITHIN THE .K!DlCAL 'PROVIDER NETWOIUC. THE 
POLICYHOLDER SHALL NOTIFY THE EMPLOYEE OF HIS Ok HEil RIGHT 

COlftINUED 

NOTHlt.lG IN nus ENDORSEMENT COt.lTAINED SHALL BE HB.D TO VAi{'(, ALTER, WAIVI; 
OR EXTEND A.NY OF THE Tl;AMS, CONOITIONS, AGREEMENT'S, 0.. LIMITATIONS OF THIS 
POLICY OTHER THA" AS STATED. NOTHING ELSEWHERE IN T1tS POLICY SHAU. BE 
Ha.D TO VARtr, ALTER, WAIVE OR LIMIT THE TERMS, CONOITIONS, AGREEMENTS OR 
L™ITATIOI\IS OF THIS ENDORSEMENT. 

lUNTERSIGIUD AND ISSUED AT SAI\I FRANCISCO: PEBRUARY 16. 2005 

/J~ t!. . &,e;_ 
AUTHORtzeo REPRESENT A. nve PRESloeNT 

SCIF FOIIM 10211 fAt!V.3·0:11 

24-37 



STATE 
COMPENSATION 
INSUAANCS 

FUND 

MEDICAL PROVIDER HE'l'WORK REP 01 
1815295-05 
MD 
SC 

HOME. OFFICE 
SAN FRANCISCO 

ENDORSEMENT AGREEMENT 
EFFECTIVE FEBRUARY 8, 2005 AT 12.01 A.K. PAGI 2 OF 3 

ALL EFFECTIVli DA TES ARE 
AT 12:01 AM PACIFIC 
STANDARD TIMI OR THE 
TIM& INDICATm AT 
PACIFIC STANDARD TIME 

-

-

SAX SikOH CBARlTABLB FOUHDATIOM 
15233 VBH'1'URA BLVD SUITI 1100 
SHBRNAH OAKS, CA 91403 

CONTIHUEI>. 

TO BE TREATED BY A PHYSICIAN OP HIS 011. H!1l CHOICE FR.OM 
WITHIN TH£ MEDICAL PROVIDER NilWOIK AFTER THE FIRST VISIT. 
THE POLICYHOLDER SHALL NOTIFY EMPLOYEE OF 1'HE METHOD BY 
WHICH THE LIST OF PARTICIPATING PROVIt>ElS MAY BE ACCESSED 
BT EMPLOYEES. 

IT IS PURTBER .A.GREED THAT IF AN INJURED EMPLOYEE DISPUTES 
EITHEll THE DIAGNOSIS OR 'l'l!£ TREATMENT PRESCRIBED BY THE 
TREATING PHYSICIAN, THE EKPLOYEE KAY SEEK THE OPINION OF 
ANOTHER PHYSICIAN WITBlN THE MEDICAL PROVIDER. NETWOIUC. IF 
Tim INJURED El'IPLOYEE DISPUTES THE DIAGNOSIS Oil TllEA.TMENT 
PRESCRIBED BT THE SECOND PHYSICIAN, TB! EMPLOYEE KAY SEEK 
THE OPINION OF A TJtilD PHYSICIAN WITHIN THE MEDICAL 
PROVIDER. NETWORK. 

IT lS FURTHEJl AGREED THAT THIS ENl>ORSEME1'T IN NO WAY 
AFFECTS THE RIGBTS OF AN INJURED lrlORKD TO PREDESIGNATE A 
PHYSXCIAN. AN EMPLOYEE MUST F:tLE WRITTEN NOTICE OF THE 
PREDESIGN.ATION WITH TH! EKPLOYER. PRIOl TO THE DATE OF 
IHJUR.Y. THE NOTICE MUST INCLUD£ THE PHYSICIAN'S SIGHATUltE 
OP AGREEMENT TO THE PlEDESIGlfATIOH, AND THE FOLLOWING 
CONDITIONS .KOST APPLY: 

T1n: PHYSICIAN IS THE EMPLOYEE'S REGUL.A.ll PHYSICIAN. 

THE PHYSICXAN IS THE Effl>LOY!E'S PRIMARY CAllE PROVIDER WHO 
HAS PREVIOUSLY DIRECTED TltE MEDICAL TREATMENT OF THE 

CONTINUED 

NOTHING IN THIS ENDORSEMENT CONTAINED SHAU BE HELD TO VARY, ALTER, WAIVli 
OR EXTEND AH't OF THE Tl;RMS, COM>mONS, AGREEMENTS, OR LIMIT4TIONS OF THIS 
POUCY OTHER THAN AS STA'TcD. NO'llflNG asEWHERE IN THIS POLICY SHALL BE 
HELD TO VARY, ALTER, WAIVE OR LIMIT TIE TERMS, CONDmONS, AGREEMENTS OR 
LIMITATIONS OF THIS ENoORSEMENT. 

OUNTERSIGNED AND ISSUED AT SAN FRANCISCO! FEBRUARY 16, 2005 

11~~. ~ 
AUTHORIZEO RePRES!!NTATIVE PRESIDENT 

SCII' 1'01'11111 10~17 Cl'IEV.3·QJI 

24.37 



STATE 
COMP.NSATION 
INSURANC• 

FUND 

MEDICAL PROVIDER HBTWORK REP 01 
1815295-05 
NEW 
SC 

HOM! OFFICE 
SAN FRANCISCO 

ENDORSEMENT AGR&IMENT 

EFFECTIVE FEBRUARY 8, 2005 AT 12.01 A.M. PAGE 3 or 3 
ALL EFFECTIVE DATES AR& 
AT 12:01 AM PACIFIC 
STANDARD TIMI OR 11tE 
T1M6 INDICATiD AT 
PACIFIC STANDARD TIME 

-

-

SAM SINON CHARITABLE FOUNDATION 
15233 VEHTURA BLVD SUITB 1100 
SBBRMAH OAKS, CA 9lf03 

CONTINUED. 

EMPLOYEE AND MT.A.INS RECORDS OF THE TR.liTMENT .AND MEDICAL 
HISTORY. 

THE EMPLOYER PROVIDES TUE STAPF WITH NONOCCUPATIONAL GROUP 
HEALTH COVEIAG! IN A HEALTH-CAR.£ SERVICE PLAN (SUCH AS AB 
HMO/PPO PROGRAM). 

OR 
THE EMPLOYER PI.OVIDES NONOCCUl'.ATIONAL BE.Al.TH COVERAGE Df A 
GR.OUP HEALTH Pl.Alf OR A GR.OUP HEALTH IHS'Ul.ANCE POLICY, PER 
LABOR CODE 4616.7. 

NOTHING IN lltlS ENDORSEMENT CONTAINED SMALL BE HELD TO VARY, Al.TER, WAIVE 
OM EXTEND ANY OF THE TEAMS, CONDmONS, AGREEMENTS, OR LIMITATIONS OF THIS 
POLICY OTfflR TliAN AS ST~TED. NOTHING ELnWHEfl& IN THIS POLICY $HALL 8E 
HELD TO VARY, ALTER, WAIVI OR LIMIT THE TERMS, CONDfflONS, AGREEMENTS OR 
LIMITATIONS OF THIS ENDORSIMENT. 

IUNTERSIGNEO ANO ISSt.JeD AT SAN FRANCISCO; FEBRUARY 16, 2005 

J~~-~ 
AUTHORIZED RePRESl:NT ATIVE PRESIOENT 

SCIF FOIIM 10217 lltt'V ;i-n,1 

24-37 



IMPORTANT - n· 'B NOT A l!IIU, S!ND NO MONEY. UNLI.S8 StATn1if ENCLOSIIJ. --~~--~~....---~~~--~ ~.;;.;.;;;_;...~~----~------
~~ -r E: 1--H-O Ml! __ OFf~I C_E ____ ~ ___ FRAN~C-1 S_c o--'-l ____ __.;., ____ PO __ LI Cl~-~ ECLAR ____ A_TI_O_NS ______ ~~~ 
COMPENSATION 
INSURANC& 

l=UND 
CALIFORNIA WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY POLICY 
THESE DECLARATIONS ARE A PART OF TI-E WORKERS' COMPENSATION POUCV INllCATeO HEREON. 

IHSURAHCE IS EFFBCTIVE FROM 
~ 4 A.N., PACIFIC STAHDARD TIME 
2-08-05 TO 2-01-06 AHD SHALL 
lJTONATICALLY RBHBW BACH 2-01 
lfTIL CAHCELLED 

CONTINUOUS POLICY 1815 2 95-0 5 

SAN SIMOH CHARITABLE FOUNDATIOH 

15233 VBH'1'URA BLVD SUITB 1100 
SBBRIIAH OAKS, CALIF 9lt03 

DEPOSIT PREMIUM $3,655.00 

-

-

MIIUNUN PRDI UK 
PRIMillM ADJUS'l'NBIIT PBRIOD 

REP 01 

NAME OF EMPLOYER- S.AM SIMON CHARITABLE FOUNDATION 
(A NON-PROFIT ORGANIZATION) 

TllADE HAMES-

LOCATIONS-

S.AM SIMON CHARITABLE FOUNDATION 

001 15233 VENTURA BLVD .SUITE 1100 
SHERMAN OAKS CA 91403 

$525.00 
KOH'l'HLY 

R SC 

1. WORKQ.S' COMPENSATION INSURANCE - PART ONE OP THIS POLICY APPLIES TO THE 
WOR.K!P.S' COMPENSATION LAWS OF THE STATE OF CALIFORNIA. 

2. EMPLOTER.'S LIABILITY IMSTJRANCE - PART TWO OF THIS POLICY APPLIES TO 
LIABILITY UNDER THE LAWS OF THE STATE OF CALIFORNIA. THE LillIT OF OUR 
LIABILITY IMCLUDJ;NG DEFERSE COSTS UMDEl PART TWO IS, 

CODE NO. 

8831 

$1,000,000 

PRINCIPAL MOR~ AND RATES EFFECTIVE FROK 02-08-05 TO 02-01-06 

HOSPITALS--YETERINARY~ALL F.MPLOTEES
INCLUDING RECEPTIONISTS. 

PJ.EMIWI 
BASIS 

386000 

********BUREAU NOTE INFORMATION******** 

FEIN 741882618 

TOTAL ESTIMATED AHNUAt. PREMIUM $36,546 

! 

lNT£1UM 
BASE BILLING 
RATE RATE* 

10.91 9.47 

lUNTERSlGHED AND ISSUEO AT SAN FRAHCXSCO FEBRUARY 16, 2005 POLICY L PAGE 1 OF 
;c11• l'ORM 10511 1111Ev.J·oJ1 !OVER Pt.EASEi I 

! 



n IIIDIS 

Conll'Hfor 
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n mmJtACl'Oll • 1'0'1:AL COMPOSITION OF WORK ror~~ 
fhk Saoo 5J MO(l fo<MMbDY1 ProJect11tle ~ :~ Length of Contract ____ _ 

.... ' Work Force u of (Date) ___ __, ______ C,,,- ,,_"" ...,.,..,_, 1l'rlar "Nt Brzi ,-d« Dt«i Dw"J 
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www.SamSimonFoundation.org 

The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY /NEUTER SERVICES 

City of Los Angeles 
Department of Animal Services 

EXHIBIT4 

Certification of Compliance with 
Child Support Obligations 



. .:.~ .. - . .:.· ... 

~i 
CERTIFICATION.OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

This document must be returned with the Proposal/Bid Response 

The undersigned ~y agrees that Jho $aM Sia,0,1 FiJ11,da. fiovt will: 

Name of Business/Borrower 

1. Fully comply with an ~cable State and Federal employment reporting 
requirements for Its employees. 

2. ·Fufty comply with and implement all lawfully served Wage and Earnings Assignment 
Orders and NQtlces of Asslgn~t: 

3. Certify that the principal owner(s) of the business/the Borrower are In comptiance with 
any Wag.~ and- EamlAgS Asslgnm~at Orders and NoU~~ of Assignment applicable to 
them personaUy. - . -- . 

4. Certify that the business/Borrower will maintain such compliance throughout the term of 
the contract . 

. 5. This certification is a material representation of fact upon which reliance was placed 
when the parties entered Into this tra_nsactlon. ' 

6. The undersigned shall require that the language of this Certification be Included 
In all subcontracts and that all subcontractors shell certify and disclose 
accordingly. · • 

To the best of my knowledge, I declare under penalty of perjury that the foregoing ls true a~d 
was executed at : · 

l·~ f!;Nj,{lJ I (aO.fvcn!v 
City/County/State · 

-Oate_~ff-:t-,;-1ri..:.L"""'¢P~'§=-:;.._,. ____ __,, ______ --.-__ 

f:i<M s i 1no1 Guvda 6 ~ 
Business 

1'5 2~~ Ve.i,~ ~. ~-le. 40{ SWlr/'ro.l&. 
Address ~.,CA 
c Pc . 'ti '{03 

Signature of Authortz~ or Representative 

rJ1 re_diJ\ i CPm".>tYl<"1 ~~ 
Print Name. 

3)0-- 451-~9CJ8 
Telephone Number 

.... 10/01 21 



The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

Due to our Non-Profit 501C3 status, we are exempt 
from the following exhibits: 

Attached please find the appropriate paperwork indicating our status. 

EXHIBIT 5 

Declaration of Compliance Service 
Contract Worker Retention Ordinance 

EXHIBIT7 

Appropriate Certificate of Compliance 
with the Equal Benefits Ordinance 

www.SamSimonFoundation.org 



CITY OF LOS ANGELES 
Department of Public Works, Bureau of Contract Administration 

Office of Contract Compliance 
600 South Spring Street, Suite 1300, Los Angeles, CA 90014 

Phone: (213) 847-6480- Fax: (213) 847-5566 

SCWRO/CFAR 

SERVICE CONTRACTOR WORKER RETENTION ORDINANCE (SCWRO) 
CITY ANANCIAL ASSISTANCE RECIPIENT ("Cf AR") 
APPLICATION FOR NON-COVERAGE OR EXEMPTION 

A City financial assistance recipient (CFAR), as defined in Los Angeles Administrative Code Section 
10.36.1 (c), may apply for non-coverage or exemption if they meet the criteria described below. Under LAAC 
10.36.1 (c), a CF AR means any person that receives from the City in any one year discrete financial assistance 
for economic development or job growth totaling at least $100,000. Service contracts for economic 
development or job growth are also deemed to be financial assistance once the $100,000 threshold is 
reached. 

Company Name: ~Sqro 5il'f)On 'EwaJtib'fJV\. Phone: 3to- l{S 1- S~9~ 
Contact Person: f2.~\. ~ ~ 
Company Address: jsjj 2 \Jtl.~ ~Lud, · SY::£¥ qaj 
City: ~fhV'\. Q«,s State: C, A:: Zip: __ g_\ q __ o_) ____ _ 
Department Awarding Financial Assistance: fm1 Mp.\ ~ vi <;.q.S 
Number of Contracts with the City of Los Angeles: _____ o _____________ _ 
(Attach a list Identifying the awarding department, contract amount, contract term, and contract 
purpose.) 
Please check the box Indicating the exemption for which you are applying and follow the Instructions. 
U Exemption 1: A corporation organized under Section 501 (c)(3) of the United States Internal Revenue 
·~ervice Code, that regularly employs homeless persons, persons who are chronically unemployed, or persons 
receiving public assistance may apply for this exemption. 
To qualify: Read and sign the statement that follows. Submit this form and a copy of your IRS 501 ( c)(3) letter 
to the awarding department, who will then review it and submit it to the Bureau of Contract Administration, 
Office of Contract Compliance for final approval. 
I certify under penalty of perjury that this corporation regularly employs homeless persons, persons 
who are chronically unemplo-yed, or persons receiving public assistance. 

Signature: Date: _____________ _ 

~ Exemption 2: A corporation organized under Section 501(c)(3) of the United States Internal Revenue 
.t"ervice Code, with an annual operating budget of less than five million dollars ($5,000,000) may apply for this 
exemption. 
To qualify: Submit this form, a copy of your IRS 501(c)(3) letter and a copy of your operating budget for the 
current fiscal year to the awarding department, who will then review it and submit it to the Bureau of Contract 
Administration for final approval. 

AWARDING DEPARTMENT'S RECOMMENDATION: 

Approved: _____ _ NotApproved: -----
Date: _____________ _ 

DepartmentContact ------------ Phone: -----------
FOR BCA USE ONLY 

Approved: Not Approved (See Attached): 

Analyst Date: 

Fonn OCCISCWR0-1, Appllcatlon for Non-Coverage or Exemptiocl (R,v. OMM) 



Dl'l'BRlW, RBVD10B SBRVIC 
P. 0. BOX 2508 

. ,CDJCINNATI, OH 45201 

Date i'JUl · 8 ~ 

TBB SAN S~ CBARITABLB POORDATIOIJ 
C/0 JOBI, SACBS 
2029 CBlfliJRY PAU B STB 1900 
LOS APJBXeBS,· CA 9006?-3005 

Dear Applicant: 

DIP, .mrl' OP 'l'BB TRBASURY 

Blllployer Identification Humber: 
14-1882618 

DUI: 
17053083035014 

Contact Per80D: 
NS JC WILNBR-JPID1'l'OJ1 

CODtact Telepho.De Jrumber: 
(877) 829-5500 

AccouDting Period Bodin;,: 
Deeellber 31 

Mdend1111 Applies: 
Bo 

ID1 52405 

Based on infonaation you npplied, · and assuming your operation11 will be as 
stated in your application for recogn:jtion of ueaption, we have detm:m.ined you 
are exempt from federal inCOM tax under section 501(a) of the Intemal Revenue 
Code u an organi•ation duoribec! in HCtion 501(c) (3). We also determined 
that you are a private foundation with.iD the ••ning of section 509(a) of the 
Code. 

Based on the infonmticm you 81.lbli_tted with your application, we have 
c:letemined that you. are likely to qualify u a private operating foundation 
described in section 4942(:1) (3) of t:be Code. Accozd.iDgly, you are treated as a 
private operating foundation for your fint year of e:aapt •tatus. After that, 
you will be tl:'eated as a private operatiag foundation u long aa you continue 
to meet the requirellent• of section 4H2(j)(3). 

If you change your aou.rc:es of npport, your p.u:pc,9ea, c:haracter, or •thod 
of operation, please let ua mow 110 we can oon.ider the effect of the change on· 
your exempt status and foundation atatu. If you all8Dd your organisational 
documeDt or bylaws, pleue send us a oapy of the awmded document or bylan. 
Al80, let us know u,y chengu in your name or addz'ua. 

Aa of JaDU&J:y 1, 1984, you are liable for social security taxes under the 
Pederal Iuurance Ccmtributioaa Act en mlOUDts of $100 or more you pay to each 
of your eq,loyeu daring a calendar year. YOl.l are not liable for the tax 
:imposed under the Pederal Unellpl.oyllmat '!'ax Act (l'mA). llolMvwr, since you are 
a private foundaticm,·you are 8Ubject to excise tUIN under Chapter 42 of the 
Code. You alao may he nbject to other 1'edera1 excise taxee. If you have any 
queatiClll8 about tm:in, 9111Pl.ayllm:d;, or other Federal tma, please let us know. 

Daaor8 may deduct rmtrihatiOIUI to you u pmride4 in aeetim 170 of the 
Code. Bequ•ta, legacies, devi-, b:anafers, or gift• .to you or for your use 
are deductible for federal utate and gift tax puzposes if they meet the 
applicable pzori.•ioaa of Hctioaa 2055, 2106, aD4 2522 of tbe Code. 

Doaor• -l' deduct c,ontributiOD8 cmly to the extent their contributiom are 
gift•, with no consideration received. Ticlcet purchues and aillilar payments 

Letter 1075 (DO/CG) 
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in conjunction with fundraising events my not necessarily qualify aa deduct
ible contributiona, depend:ing ca the circuutancea. See Publication 1391, 
which sets forth guidelinea ca when payment• made by taxpayers for admi•sion 
to, or other participation in fundrai•im.J activitiu for ~ty are deductible 
u charitable contributiou. 

YO\l are required to file Pona tto-n, Return of Private Foundation or 
section ,,,1 (a) (l) TrUat Treated u a Private l'oundatica. Poraa ,,o-PP IIIWlt be 
filed by the 15th day of the fifth IDOGth after the end of your annual account
ing period. A penalty of $20 a day i8 charged 1dlen a return ia filed late, 
unlu• there ia reaaoaable caun for the delay. BuMrver, the llald•• penalty 
c::barged caDDOt emceed $10, 000 or 5 pe:rcent of your grosa receipt• for the year, 
whichever i• lua. l'or cn:ganisationa with gro9a receipt• exoeediDg $1,000,000 
in any year, the penalty i• $100 per day per return unlu• there is reasonable 
cause for the delay. '.l'be •xi•• penalty for an o~sation with groe• 
receipts exceeding $1,000,000 llhall not exceed $50,000. '.l'lda penalty may 

· alao be charged if a return i• ~ CX111plete, ao pl .... be sure your return 
i• C0111Plete before you file it. 

You are not required to file federal inocme tax retm:u.unlea• you are 
aubjeet to the tax on unxelated buainua :iDOCGNt under section 511 of the Code. 
If you are 8Ubjec:t to tbi• tu, you mut file an :i DOCaNt tax return on J'oxa 
990-T, Bx.ellpt Oz:ganisation Bui.Du• Inooate TaX Return. In thi• letter we 
are not detexm.ning whether any of your i,r,sent or propo•ed activities are 
unnlated trade or buaiDus u def:I.Ded in HCtion 513 of tbe Code. 

You are required to uke oertain retuma available for public i!wpection 
for three years after tbe later of the due date of the return or the date the 
xetum i• filed. '1'he retuzou rerpired to be made available for public 

u inapecticm are Poxa ,,o.:.n, Jteturn of Private Folmdation or Section ,,,1 (a) (l) 
Woaerxeq,t Charitable 'l'ru8t Treated u a Private Poundatica, and J'OJ:ll ,120, 
Return of Certain Bxci•• TUN on Cbaritiu and Other Persona Under Chapters 41 
and 42 of the IDtemal Jteveaue COde. You are alao required to ab available 
for public inspection your e:xeuetion application, any 91JPPO:r:ting document•, and 
your Gllllpticm letter. Copiu of thue doaumenta -...t be provided to any 
individual upaa written. or in penan requut without ohuge other than 
reaacaable fees for copying and ~tage. You -Y fulfill thi• requi:r: I! 11ent by 

· pl•cing theH dncl11MDt• OD the IDtm:net. Peaaltiu -.y be illposed for failure 
to OOlll)ly with thue requireNDt8. Mditioaal informatica ia available in 
Publication 557, TaX-bempt Statua for Your Ozganisation, ~ you may call our 
toll free mwber 8howa 8bove. 

You need an mployer ident:ific:atic:m mmber even if you have no employees. 
If you did not enter an fllllPloyer identification mwber on your appl~cation, we 
will u•ign a mwber to you and let you lmow. Pleue UN that mnsmer on all 
retumB you file and in all corrapoadence wi_th the Intemal. Revenue Service. 

'l'hi• detuaination i• baaed on evideace that your f\JDCS8 are dedicated to 
the purpo9u listed in HCtioa 501(c)(3) of the COde. '1'o uaun your oontinued 
~icm,. you 8hould keep recozd8 to 8bow that funds are spent only for thoae 
pm:posu. If you di•trl.bute fUDd8 to other organisationa, your records llhould 

Letter 1075 (DO/CG) 
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•how whether they are exempt under section SOl(c:) (3). In cues where the 
recipient organisation i• not exempt under aec:tion 501(<:)(3), you D.1St have 
evidence that the funds will remain dedicated to the xequ.ired purpose• and that 
the recipient will use the funds for tholle purpo.9U. 

If w have indic:ated in the beading of thia letter that an adden&m 
appliu, the addeac"m encloeecl ~· an integral part of thia letter. 

BecaU8e thia letter c:oalcl help xuolve any queatioaa about your exempt 
•tatua and private focmdatioa atatua, yoa 8bould keep it for your rec:orda. 

We have aent a copy of tbia letter to your_ repruentative u indicated 
in your power of attorney. 

If you have ,my queatiam, pleue ocmtact the penon whoae name am 
telepbone mDlber are •bolm in the beading of thi• letter. 

Sincerely yom'II, 

~',;.s c c,,/1..LA-.. 
Loi• Q. I4:mer 
Director, Bxealpt 01:ganizatiODII 

Jtulinga an4 Agreement• 

Letter 1075 (DO/CG) 



nnnui iiUIUf iii-HUI iHHna 11 ! Hi!! HHIHUi U!s , ... - · 

rH IHI HI UJ UHi i!HIUH II t . HUI HUiHu ~i~ 

• 

I .'iltl·1.lUfU llHHili. ii I tUI Ii 111 'UUt Iii ·HU 
I 



~=, ;.:::! 
ii, 
. I 1· 
·~gi 

lfl 
. I 

.1•p , i' 
• f 

i 

. 

,; i1r .!!~,,; 11; nu uu11· 1i ,1i, ·'._ 
~ r ·r 1 ,. ~' _ · l:1 &, .. , ~ ,1 J ir 
~~ tr 1w,1• r 11 r plll -1-r lid ·· n :~ I 1· h1 .. J··:' u ;.r,-
tl !I ~!H -- 11.11 f .lfl -r~ ~t. 

• • r>"°"- ' r 11._ llt1 J lf tH 
&:~ i.ii I fU Id 

ii -Ii il1~1 I Ui l1Jn t JJ.i 
s ii f f .• r .. , f l-1 

a u 
1.-111 
"i§h 
nu 

,,1.!! ~f ,1!f-iJ.IflJj1I 
r:il ~ !ihf lf {UIHr 
-il''l• blh -j itu'll 
I,~ :,1 11,n 111:Uh~I 
'} r, I 1 . r .. f J • l •. 11 a a , 1 

JI 11=·1 tllJr lh U,d -f ~! ' iir' ~: I 



CITY OF LOS ANGELES 
·omce of the City Administrative Officer 

Contractor Enforcement Section 
200 North Main Street, Room 1240, Los Angeles, CA 90012 

Phone: (213) 978-7650 - Fax: (213) 978-7616 

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM 

COMPLIANCE 

Your company must be certified as complying with Los Angeles Admlnlstrafute Code Section 10.8.2.1, Equal 
Benefits Ordinance, prior to the execution of a City agreement This form must be returned to the City department 
awarding the agreement. If responding to a request for bid/proposal, subnilt this fonn with the bid/proposal. 

City Dept. Awarding Agreement: Prri1 C'!'A,\ Secu C£S _Contact/Phone: 12a.~ Rlo~ 
SECTION 1. CONTACT INFORMATION ~ '3<D- <('S,·-'S °l'o 
Company Name: :Jw, ~OMS\ ("{)O{') C~~\Q, ~'tl)\ 
Company Address: c IO Oont4r~ c;c.l,y,..Ae..r, ~clc.M"-- l 51..33 ~~ .s,u&. 'Stµ:\e <( 0 ~ 
City: ~~ State: CA . Zip: q, ':::£03 · . . 

,, Contact Person: \-' ~ Phone: ~1>-<ITJ-5'2,j~ Fax: ~ <>- ':( s:J -'l3• o>... 
. ~-:. !ffeidH!)~JJ;on~or; ai:icit~11Ve~r:nployEK:ti. OYeS-~you a~ "Y~:g~~ 3i:< ~ 

.APproxJma«tNumber .of Employee! In the United States: · 
~-·. ·--·- ~e any_ '?f rour em~oy~es ~ve~~-5fa collective 6argaff;~m~nf:orti6Jon trusrfund? D Yes .: 0 No - ............ = 

SECTION 2. COMPLIANCE QUESTIONS . _ . 
Bas your company previously submitted a Compliance Fonn and ell supporting documentatlon?O Yes O No 
if Yes, AND the benefits provided to your employees have not changed §Ince that time. continue onto Section 3. 

N No, OR ff the benefits provided to your employees have changed since that time •. complete the rest of this form. . . 

In the table below, check all benefits that your company currently provides to employees or to whlch your 
employees have access. Provide lnfonnatfon for each benefits can;ter If your employees have access to 
more than one carrier. Note: some benefits are-available or apply to employees because they have a spouse 
or domestic partner to whom the benefit applies, such as bereavement leave that allows an employee time off 
because of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or 

. 11 th th . domestic oartner such as medics nsurence at covers e SPOU$e or domestic oartner as a dependent. 
BENEm(S) YOUR Thia Benefit Is This Benefit Is Avallable/Applles AYallab(e/Applles 

COMPANY CURRENTLY Not Offered Avallable to to Spouses of to Domestic 

OFFERS to Employees Employees Employees Partners of 
Employees 

1 1 ... Hh- 111.+11-o1:-
.. 

•• 
IAAllh ean IAr 1· 1=2.1 ,a• crn <:. c.. a ~ a a 
1-llhC.lllr IAr 2: a a· a a 

~ 

I -can18rS on -• 
IH 

2 nan+al" Ill.+ I lama of• -

, l"'ca~, DAnt.al Can'IAI' 1 • t.<. \ \Jj a ~ a a 
DAntal t"..111rrlAr 2'. ·O a a a 
a ..... "" ,niera tv'I ..tt .. l'hment . 

3 vt.lon Plan It l•t llama of .- - . 
,. 

Vision t"..t11rriAr • .. a a a 
VIAlnn r.ArriAr ' _: a a a 

4 - ... D a a -
5 "' - ---• I aDVA a a. a 

.13 l=arnl1v I -VA """ 
[] a a 

• .. • 1 a11vA .... a a a . . . ~ a a 
I - & Tl'IIWII . v a a . ) . & S:vanha a ,,.• . 

n wtn llnlnn a 
J M t'.lll'A "" 
i t,ar. 

1A ~ 0 
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The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY /NEUTER SERVICES 

City of Los Angeles 
DepartinentofAnilllalServices 

EXHIBIT6 

Certification Regarding Compliance 
with the Americans with Disabilities Act 

www.SamSimonFoundation.org 



lo 
EXHIBIIX 

CERTIFICATION REGARDING COMPLIANCE WITH THE · 
. AMERICANS WITH DISABILmES ACT 

,, ,. 

The undersigned ~ertlfles, that t~ the best of his/her knowledge and bellef, that: 

1. 

2 .. 

3.. 
•. . 

4. 

5. 

The Contractor/Borrower/Agency (hereafter Contractor) Is In compliance with and wlll 
· continue to comply with the Americans with Dlsabllltles Act 42 U.S.C. 12101 ti I& and 

Its Implementing regulations. 
. . 

The Contractor wlll provide for reasonable accommodations to allow quallfled 
ln~lvlduals with dlsabllltles to have access to and participate In Its programs, services 
and activities In accordance with the provisions of the Americana with Dlaabllltles Act. . . . 

Th•. Cont~~or w.!!,I no~ dls~r1~1n,te agalns~ persons. with dlsabl~ltles nor against 
persons due to1}ie1r·re1atloristilp or assoclatlon-wlth·a person with a dlsatimty·. 

- • :·.. - I •· • 

The c;~tric:ti;rwill req~lre that'thelangu·age-of'thfs.certlflcatlon be Included In the.. . ·-······:; 
award documents for all subawards at all tiers (Including subcontracts, subgrants, and 
contracts under grants, loans and cooperative Contracts) and that all subreclplents 
shall certify and disclose accordingly. 

This certification Is a material representation of fact upon which reliance was pla~ed 
when the parties entered Into this transaction. 

Contract NUMBER __________________ _ 

CONTRACTOR/BOR~R/A~~- s;Met\ ·CbA,r~.\-TJo~ ~'DO,\ 
NAME AND TITLE OF AUTHORIZED REP~~ENTATIVE , ~ 'l\ · ~ J;.~;;_,_ ~ r-u:. +-or sD C.°"1"1,I.A'IA. tt'"°'clrru't,S 
SIGNATURE · \ . 
DATE ':\- 2..~-05 · · 

Rev. 10/01 22 



www.SamSimonFoundation.org 

The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

EXHIBITS 

MBE/WBE/OBE Subcontractors 
Information Form Schedule A 
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MBE/WBE/OBE 
SUBCONTRACTORS INFORMATION FORM 

SCHEDULE A 

usr 01!' AIL SU8CON'l1lACl'ORS ( SEllVICE PllOVIDl.llS/SUPPLIERSJETC,) . 

fll'.l ..... ~~· ~"'11111..Na:..-0"" o·•nro•- -- . , . .....-..._. '. ... -·-"' i'ft'.' .. ~ -
.;_;-.i,..:"'lii,i , .. ~ •.· ~~ .,.. ~- :a,,;_TI -·--~ ·: • 

-~.:· ·~ .:.;,.~~-~--_4Cl'OIL ::- . "'. -- .stl(iPI,~- -~- ,, .• »Et. ~ :.._ .•-.-.:OF-·:. -- . ·.·-· · 
.....,,_ • - - -· · .... ~ ··',.;=--' · .. -. -· . ' - ·~,........_ : ----. -'-0B1r-· . ~T NO ··~-~ .:..-, • 
":°'"_ •• .. •..:, ;· ·1 ~ ..•. ~-·· ........ ....; .. ~~~--~;:;;::~:--:-"';' ,....;r1'}-... . --~ ...,~ • ., ..• .aup ~, -~--·· .. "-~\·iva.·~t.~<.~--.:!1..1, -... ~i:i-b--~~-J .. .• -.~ ... . ........... , •',\. ...... .,. .. ,. .......... - . . f•"'"II""" 

.... ~· .......... · .•. ·2: .... ,., :... ·-.:.l...--.···-···· ·~·- ·-~-·.a:__ .. - ·a-- . .:. . ~:; ... . 

PERCENTAGE OF MBEIWBE PARTICIPATION 

TOTAL MBE AMOUNI' $ 

TOTAL WBE AMOONT $ 

BABB Bm AHOUNI' t 

MUST BE SUBMrtl'ED wrrB PROPOSAL 



1 
; 

Project Title 

· ·FINAL REPORT OF SUBCONTRACTING AND PURCHASES 
· SCHEDULED 

Contract No. 
~c_~ 

Address <!.lu 'Do~, <;c.\Mju-> ~ 
...... .,,.~ .. -· \ s 1..3, \h.~ ~ P.)\ ~ 8~ \{o ~ ~ 

Contact Person 

Name, Address, Telephone No. of Description of 
Work or Supply 

MBE WBE Dollar Value of ' 
· Subcontractor Subcontract 

Total Achieved Pledged ·Total Achieved Pledged 
Dollan Levels Levels Dollan Levels Levels 

MBE WBE 
·partfciuatlon Participation 

. . . . 
SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION . . 



MBF/WBF/OBE SUB-BID FOLLOW UP LOG 
Calls Handled Facilitated by Rachel Paap 

COIIPAllY KAMB CONTACT PBR801' PROD KUIIBBR TIMB, DATB, RBSULT OJ' CONVBRSATIOK 

Creative Media Displays of California Barbara Fouch 310-859-1777 11 :35AM, 4/19: Left message with main voicemail box. 
433 N. Camden Drive Suite 600 9:45AM, 4/21: lnQulred Into an additional contract, 
Beverly Hills, CA 90210 Left second message with Barbara Fouch. 

10:48AM, 4/25: Left third message for Barbara Fouch: was told she was 
out of the office. 

~ Perrv & Associates - Tonita Perrv 704-965-6956 4:15PM, 4118: Sooke with Tonita Perry: 
8116 South Trvon Street Suite 83264 Because their company Is based In North Carolina, It would 
Charlotte, North Carolina 28273 make it difficult for our organization to sub-contract with them. 

The costs would be greater than using a local publiclst, with 
I regard to communication and submission of materials, etc. 
We respectfully declined sub-contracting with their company. 

Strateaic Solutions Sidney Wormsby 718-791-8707 2PM, 4119: Spoke with Sidney Wonnsby: 
447 E. 17th St. Their company Is not exactly what we reQuested sub-bids for: 
Brookklyn, NY 11226 Based on the Information they sent over, we deemed their 

services unneccessary for our organization. 
They are also located out of state. 

1--' Enterprises Dhana Moore 404-787-2170 10AM, "'20: Sooke with Dh•n• Moore: 
l - Old National Highway Althouah their company provides services that could suit us, 
Building H Suite 300 this company Is also based out of state: which we felt would 
College Park, Georgia 30349 lead to an unsucessful and Inefficient sub-contractor relationship. 

I informed her that it was not a great fit for sub-contracting. 

Riverside Medical Suooly Art Corrice 951-683-0018 x.27 2:30PM, 4126: Sooke with Art Corrlca: 
2906 Rubidoux Blvd. This could potentially be a good fit. 
Riverside, CA 92509 Their supply company may be able to beat our current account prices 

for lnventorv suoolies. I put our Mobile Clinic Manaaer in contact with 
Art to discuss the complete and detailed Inventory items and prices. 
We will be in contact by the first week of May to determine whether we 
may be able to offlclally sub-contract them for the purpose of medical 
suoolies for the mobile clinic. 

The S& ••• dimon Foundation Proposal 



·. THE SAM 
SIMON 
OLINDXflON 

llimD 
310.457 .5898 

m:111 
310.457.9312 

6070 Ramirez 
Canyon Road 

bu, 
_ ~ofornia 00265 

April 15, 2005 

Creative Media Displays of California 
433 N. Camden Drive Ste 600 
Beverly Hills, CA 90210 

To Whom It May Concern; 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation is seeking sub-contractor 
bids to provide marketing services. We require a minimum experience level 
of 4 years. The Sam Simon Charitable Foundation operates a mobile spay & 
neuter clinic and provides free sterilization surgeries to dogs and cats 
belonging to low-income families. Our mobile clinic is state-of-the art, and 
fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
F.AX:310-457-9312 

Sincerely yours, 

Rachel Paap 
Director of Community Programs 

www.SamSimonFoundation.org 
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CligC l Ul l 

Main Identity 

From: "Tonita Perry" <tperry@eaddypeny.bn> 
To: <rachel@samsimonfoundation.org> 1 

Sent: Monday, April 18, 2005 3:47 PM 
Attach: EP _A Company Profile.DOC 
Subject: Thank You for Your Interest 

Rachel: 

It was a pleasure to speak with you today. We are interested in providing Public Relations services to 
Sam Simon Foundation. Please find attached an overview of Eaddy Perry & Associates, Inc. 

I do have one question; if we are chosen as a shb-contrac~ will we need to submit a seperate RFP or 
would we need to attach an addendum to the RFP you submit? 

Thank you again for your interest. 

Best, . 

Tonita 

Tonita Perry 
Principal/Publicist 
Eaddy Perry & Associates, Inc. 
8116 South Tryon Street 
Suite B3264 -
Charlotte, North Carolina 28273 
704.965.6956/FAX 704.527.8672 
tperry@eaddyperry.com 
www.eaddyperry.com - Coming Soon! 

Let Eaddy Perry & Associates ta~e you to the infinite level -
for we put publicity to work for you. 

4/20/2005 



Main Identity 

From: "sidney wonnsby" <sworm_22@yahbo.com> 
To: <rachel@samsimonfoundation.org> I 
Sent Monday, April 18, 20051:50 PM 
Attach: Bio for Sidney V\#ormsby (NFP).doc; SidneyV\#ormsbyResume1 .doc 
Subject: Information for Strategic Solutions · 

Hi, Rachel. 

Here is the infollJlation we discussed briefly in our phone conversation. I have attached a copy of my bio 
and my reswne for your review. 

As I stated, Strategic Solutions is a general business consulting firm that provides integrated business 
solutions for small businesses and not-for-profit organiz.ations. The company is operated as a sole 
proprietorship and I have strategic partnerships with a variety of associates with various skills that I 
subcontract with as needed to complete projects and assignments. You can get additional information 
about Strategic Solutions at the following website: 

www.solutionswithreLts.com 

Once you have reviewed the information, pie~ contact me to discuss how I might be able to assist you 
in accomplishing your mission. I look forward to hearing from you and working with you in the future. 

Thanks, in advance, for your consideration. 

Sincerely, 

Sidney V. Wormsby 
President 
Strategic Solutions 
(718)°791-8707 

Do you Yahoo!? 
Yahoo! Mail - Helps protect you from nasty viruses. 

4/20/2005 



Sidney V. \\ ";msby 
"Providing Integrated Busines~ Solutions" 

Sidney Wormsby is an experienced bLness executive with over 20 yems of 
demonstrated success in developing arid implementing strategic solutions that integrate 
all functions of the business for solving complex and high impact situations. He has 
proven results in leading teams for business start-ups, business turnarounds and 
transformations, new product developfuent, and implementation of Six Sigma and Total 
Quality Management techniques. 

He has held significant roles for some of the top Fortune 100 companies including global product 
management and business developmeJt for JPMorganChase's Investor Services; leadership of 
one of PepsiCo's retail restaurant busiµess units; leadership of a retail banking business unit for 
Citigroup; and plant management for Eastman Kodak's Office Equipment Division. Throughout 
his career, he has displayed an ability to establish compelling visions, set clear objectives, and 
inspire staff that has resulted in high 1Jvels of performance. 

In addition to this industry experience,/ he has extensive experience with not-for-profit 
organizations as both a volunteer and as a board member. He is currently on the Board of 
Directors for Flatbush Development Corporation and Flatbush Youth Initiative. Previously, Mr. 
Wormsby has been a board member ot had leadership experience with a variety of not-for-profit 
organizations including Youth Enrichrilent Services, Inc., Pittsburgh Public Education Group, 
United Way of Dayton's Allocation Committee and many others. 

As a member of the Board of DirectorJ for a youth development agency, he led the strategic 
planning activities that resulted in a co~prehensive organizational plan that not only focused 
staff on critical activities but, also, incteased foundation grants by 300°/o. As a member of the 
Board of Directors and Treasurer for a 1mental health agency, he implemented new financial 
policies and procedures that improved 

1
cost controls and facilitated the audit process. As a 

member of the Board of Directors for J public education advocated agency, he assisted the staff 
in the updating of all human resource policies and procedures to ensure consistency with 
applicable laws and best practices. 

Because of his strong analytical skills and varied experiences, Mr. Wormsby is uniquely 
qualified to provide organiz.ations with solutions in the areas of: . 

Planning & Strategy 
Business Planning 
Strategic Planning 
Fundraising Strategy 
Cash Flow Management 
Service Offering Strategy 

I 
Organi7.ational Development 

Change Management 
Leadership Development 
Perfonnance Management 
Hwnan Resource Policies 
Staff Development 

Operations Management 
Service Delivery Improvement 
Productivity Improvement 
Expense Management 
Service Delivery Measurement 
Financial Policies & Procedures 

In addition to his extensive work experience, Mr. Wormsby is a professor in marketing, human 
resource management, and business mJnagement at several colleges and universities in the New 
York City area. He is also available as ~ speaker and seminar presenter on these and other related 
topics. Mr. Wormsby holds an M.B.A. 1in Personnel and Operations Management and a B.S. in 
Mechanical Engineering. Both degreesiwere received from Michigan State University. 

Strategic Solutions 447 E.17dt St. Brooklyn, NY 11226 (718) 791-8707 
I 

sworm_22@yahoo.com 



Main Identity 

From: 
To: 
Sent 
Subject: 

Rachel: 

"Dhana M. Moore" <dhanam@hcdenterprisesllc.org> 
"Rachel S. Paap" <rachel@samsirronfoundation.org> 
Tuesday, April 19, 200512:10 PM 
Re: RFP for community outreach 

I have reviewed the City of Los Angeles Website as well as the present 
subcontractor's list for subject. I don't see a lot of parity in what 
the current subcontractors main line of businesses are and what the 
general effort of the subject RFP requires (in my humble opine). 

I do however feel that our small firm's community development and 
related programs marketing/outreach/development (through sucontractor 
services) does have more parity for subject. 

I would welcome the opportunity to discuss this with you further as 
time is of the essence based on your proposal deadline. 

Please contact me by email and or at 404-787-2170, my direct cell 
number. 

> Dhana, 
> 
> With regard to the City of Los Angeles RFP for dog and cat 
spay /neuter 
> services, The Sam Sim.op Foundation is seeking sub-contractor bids to 
provide 
> veteriruuy and marketing/publicity services. 
> We require a minimum experience level of 4 years. The Sam Simon 
Foundation 
> operates a mobile spay and neuter clinic and provides free 
steriliaation 
> surgeries to dogs and cats belonging to low-income families. 
> We will assist in obtaining bonds, lines of credit and insurance. 
> 
> I am indeed the contact person. 
> 
> Thank you for your response. 
> 
> Sincerely, 
> 
> Rachel Paap 
> The Sam Simon Foundation 
> 323-459-9722: cell 
> 310-457-9312: fax 
> www.samsimonfoundation.org 
> 
> -- Original Message -----

4/20/2005 



> From: "Dhana M. Moore" <dhanam@hcdenterprisesllc.org> 
> To: <rachel@samsimonfoundation.org> 
> Sent: Saturday, April 16, 2005 3: 15 PM 
> Subject: RFP for community outreach 
> 
> 
> > Dear Rachel: 
>> 
> > My firm was advised about the subject RFP. Please advise if you are 
> > the contact person and if possible please forward us the subject 
RFP. 
>> 
>>Thank you! 
>> 
>> 
>> 
> > Dhana M. Moore, MBA 
> > HCD Enterprises 
> > 5534 Old National Highway 
> > Building H - Suite 300 
> > College Park, Georgia 30349 
> > Phone: 404-836-7746 
>>Fax: 404-836-7712 
> > Email: dhanam@hcdenterprisesllc.org 
> > Website: hcdenterprisesllc.org 
>> 
>> 
> 
> 
> 
> 

Dhana M. Moore, MBA 
HCD Enterprises 
5534 Old National Highway 
Building H - Suite 300 
College Park, Georgia 30349 
Phone:404-836-7746 
Fax: 404-836-7712 
Email: dhanam@hcdenterprisesllc.org 
Website: hcdenterprisesllc.org 

4/20/2005 



· Main Identity 

From: 
To: 
Sent 
Subject: 

"Dhana M. Moore" <dhanam@hcdenterprisesllc.org> 
<rachel@samsimonfoundation.org> 
Saturday, April 16, 2005 3: 15 PM 
RFP for community outreach 

Dear Rachel: 

My firm was advised about the subject RFP. Please advise if you are 
the contact person and if possible please forward us the subject RFP. 

Thank you! 

Dhana M. Moore, MBA 
HCD Enterprises 
5534 Old National Highway 
Building H - Suite 300 
College Park, Georgia 30349 
Phone:404-836-7746 
Fax: 404-836-7712 
Email: dhanam@hcdenterprisesllc.org 
Website: hcdenterprisesllc.org 

- -c,- - -- -

4/18/2005 
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Work Category And Company Name Ce rt t Status Expires Phone Fax Address City ,State ,lip 

(64181() Advertising Agencies 

Brittemoon Productions, Ire. 9796 MBEM'BE/DBE 9/6/2005 (818) 981-0909 (818) 990-1930 14267 VenbJra Blvd. Sherman Oaks, CA 91423 
Digerati Media Studio 10288 MBE/DBE 9/6/'2006 (213) 253-0599 213-253-0583 923 E 3rd S1reet Ste302 Los Angeles, CA 90013 
Enlace CorTmmications, Inc. 9346 MBEM'BE 12/23/2005 (310) 440-5368 (310) 472-4099 11999 San Vicente Blvd. Ste. 345 Los Angeles, CA 90049 

l Ethnic Solutions, Inc. 10004 MBEM'BE 3/28/2006 (323) 964-9004 (323) 964-9801 4929 Wilshire Blvd. "60 Los Angeles, CA 90010 

~ Ethos Group, Inc. 10274 MBE/DBE 12/16/2007 (323) 785-2510 (323) 785-2511 1320 N. Wi11on Place Los Angeles, CA 90028 
:8 Fraser Co11111unications 9337 WBE 5/19/2005 (310) 566-3603 (310) 319-1537 2811 Wilshire Blvd. ,oo Santa Monica, CA 90403 ;.; 

! Garcia-Kirkpatrick Co1m11.nications 9778 MBEM'BE 10/18/2006 (818) 625-2763 (818) 349-1273 10120 Louise Ave. Northridge, CA 91325 
i= J. R. Navarro & Associailn, Inc. 799 MBE 3/6/2006 (310) 820-7676 (310) 207-6563 12400 Wilshire Blvd. t40 Los Angeles CA 90025 

I LAGRANT COMMUNICAllONS 947 MBE 12/10/2005 (323) 469-8680 (323) 469-8683 626 Wilshire Blvd. Ste. 700 Los Angeles, CA 90017-2920 

~ Lane Marketing 10161 MBEM'BE/DBE 9/19/2006 (323) 293-5617 (323) 293-5020 5209 lnadale Ave. Los Angeles, CA 90047 
iii Magnus & Co., Inc. 9892 WBE/DBE 10/30/2005 (626) 294-1030 (626) 294-1031 135 East Hunting1Dn Drive Arcadia, CA 91006 
~ 

Mikell & Company Adverti,ing 9756 MBE/DBE 4/14/2006 (818) 999-1925 (818) 999-9129 22141 VenbJra Boulevard #20~ Woodland Hills, CA 91364 
Patrick Soohoo Designers Inc. 5645 MBE 4/12/2007 (310) 381-0170 (310) 381-0169 1424 Marcelina Ave. Torrance, CA90501 
RLR Mvertising & Markethg, Inc. 9722 WBE 7/26/2005 (626) 440-0321 (626) 796-5634 836 S. /vroyo Parkway Pasadena, CA 91105 
SAESHE Mvertising, Inc. 9998 MBE/DBE 2/26/200f, (213) 683-2100 (213) 683-2103 1055 W. 7th Street 1150 Los Angeles, CA 90017 

182()c0isplay Advertising 

-Creative Media Displays d California 10347 MBEM'BE/DBE 12/2/2007 (310) 859-1m (310) 47~591 433 North Camden Drive Suite 600 Beverly Hills, CA 90210 
lnterspace Airport Advertisng 9578 WBE/DBE 7/28/2005 (Sn) 422-8326 (610) 395-8739 4635 Crackersport Rd. Allen1Dwn, PA 18104 

- McGraphics Design 9991 WBE/DBE 1/10/2006 (626) 799-2195 626) 799-609 810 Hardison Place, Ste 7 South Pasadena, CA 91030 

l (62423() Emergency and 0th• Relief Services tO 

I KH Consulting Group 199 WBE 6/5/2006 (310~2-9229 (310) 203-5419 1901 Avenue of the Stars ·900 Los Angeles, CA 90067 
Ill 
a,: 

(64161~ Marketing Consulting Services ~ 

f! About Marketing Solutio~ Inc. 10200 MBEM'BE/DBE 3/28/2007 (818) 842-9688 (818) 842-9299 1208 S. Chavez St. Burbank, CA 91506 

~ Accordion, Inc . 9488 WBE 3/27/2006 (310) 313-2575 (310) 737-1195 3201 Barry Ave. Los Angeles, CA 90066 .,, 
Charles E. Bray, Jr. 9915 MBE/DBE 8/16/2005 (310) 673-7878 (310) 673-0800 122 West 64th Place Inglewood, CA 90302 \ 

:I Ethos Group, Inc. 10274 MBE/DBE 12/16/2007 (323) 785-2510 (323) 785-2511 1320 N. Wil1on Place Los Angeles, CA 90028 

~ Figueroa Media Group (FMG) 9529 MBE/DBE 5/17/2006 (213) 612-5217 (213) 622-8590 900 Wilshire Blvd. Ste. 528 Los Angeles, CA 90017 
u. 

Flintridgfl f""'l'lSUlting 1909 WBE/DBE 1/12/2008 (818) 249-6279 (818) 249-9670 3786 La Crescenta Ave. Ste. 103 Glendale, CA 91208 
Genar 111m.micaticns 9619 MBEM'BE/DBE 6/8/2005 (310) 821-f 10) 821-5213 4640 .Admirality Way, Ste. 406 Marina Del Rey, CA - ... 
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.. .. . . 
Work Category And Company Name Ce rt t Status Expires Phone Fax Address 

Hershey Associates 9169 WBE 4/13/2007 (310) 656-1001 (310) 656-0613 1336 5th St 
Kumamoto Associates 695 MBE 1n/2005 (323) 223-6473 (323) 342-0817 4130 Sea Vf!W Lane 
LMZ Convnunications 9217 WBE 5/6/2005 (818) 505-9170 (818) 505-0019 4928 Bellaire Ave. 
Lane Marketing 10161 MBEWBEIDBE 9/19/2006 (323) 293-5617 (323) 293-5020 5209 lnadale Ave. 
Magnus & Co., Inc. 9892 WBE/DBE 10/30/2005 (626) 294-1030 (626) 294-1031 135 East Huntington Drive 
Maureen Erbeznik and Associates 10294 WBEIDBE 6/30/2006 (310) 822-3369 (310) 827-9187 4246 Michael Avenue 
McGraphics Design 9991 WBEIDBE 1/10/2006 (626) 799-2195 (626) 799-6093 1810 Hardison Place, Ste 7 
Media Host Network 9666 MBEWBEIDBE 6114/2005 (310) 677-5353 (714) 638-9716 934 N. Cedar St, Ste. 8 
M iniutti & Associates 10248 WBEIDBE 6/22/2007 (323) 874-9287 (323)883-0130 1406 N. Gardner St 
Professions I Business Com111.mication Solution 10112 WBEIDBE 5131/2006 (714) 596-4600 (714) 596-4601 17011 Beach Blvd. 
Rauxa Direct, LLC 10192 WBE 12/18/2006 (714) 427-1271 (714) 427-0661 275A McComickAve. 
Southwest Management Consul1ants 2586 MBEIDBE 111912007 (323) 497-2437 (626) 799-7010 1507 Latchford Avenue 
Summit Gifts & News, Inc. 9615 MBEWBEIDBE 8/24/2005 (626) 449-9052 (626) 584-0151 300 N. Lake Ave. 
TSL, Inc. 9409 MBEIDBE 4121/2006 (213) 3M-5510 (213) 388-6355 3275 Wlshire Blvd. 
Tashiro Chol & Associates 9988 MBEWBE/DBE 8/23/2005 (949) 653-6516 (949) 653-5713 52 Colorado 
Trims Unlimited, Inc. 9784 WBE 6128/2005 (323) 939-3008 (323) 934-9635 4525 Wlshire Boulevard 
Urban Solutions LLC 10598 MBEIDBE 1/20/2008 (213) 689-4745 (213)627-3859 900Wlshire Blvd, Suite 930 
Vesta Rea & Associates, LLC 8817 WBEIDBE 8111/2005 (281) 376-4202 (281) 376-1533 5700 Cypresswood Dr. 
Vicki T orr~reative Com111mication 9968 MBEWBEIDBE 11/15/2005 (818) 997-4180 (665) 775-9722 5733 Natick Avenue 

(42142()cMedical, Dental and Hospital Equipment and Supplie 

City,State ,lip 

Santa Monica, CA 90401 
Los Angeles, CA 90065 
Valley Village, CA 91607 
Los Angeles, CA 90047 
Arcadia, CA 91006 
LosAngeles,CA 90066 
South Pasadena, CA 91030 
Inglewood, CA 90302 

Ste. 4 Los Angeles, CA 90046 
820 Huntington Beach, CA 92647 

Costa Mesa, CA 92626 
Hacienda Heights, CA 917 45 

#350 Pasadena, CA 91101 
Ste. 210 Los Angeles, CA90010 

Irvine, CA 92606 
205 Los Angeles, CA 90010 
Suite 930 Los Angeles, Ca 90017 

Spring, TX 77379 
Van Nuys, CA 91411 

Drew Medical Supplies, Inc. 8837 MBE 8/3t2005 (310) 523-5144 140 E Savarona Way Carson, CA 90746 
Euro Asia International 9838 MBEIDBE 10/26f2005 (818) 407-1088 (818) 407-1088 8151-4 Canby Avenue Reseda, CA 91335-7506 
Gardner Medical Specialties 10238 MBEIDBE 61312007 (909) 944-9473 (909) 944-5763 5061 Calypso Court Alto Lorna, CA 91737 
Harbin Medical Supply 9547 MBEIDBE 8/29/2005 (562) 220-2888 (562) 220-2891 7310 hfams St Paramount, CA 90723 
PPI Industrial Corporation 9765 MBEIDBE 5128/2006 (818) 768-5665 (818) 768-9442 11649 Pendleton St. Sun Valley, CA 91352 

fl The Safety StDre 9458 WBE '2128/2006 (310) 732-1267 (310) 732-1267 28611 N. Enrose Ave. Rancho Palos Verdes, CA90275 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

~ (64189() Other Services Related to Advertising 
j 
~ 

Digerati Media Studio 10288 MBEIDBE 
Enlace Conm.mications, Inc. 9346 MBEWBE 

u. 
Profesr' · ~usiness Com111mication Solution 1 O 112 WBE/DBE 

91612006 (213) 253-0599 213-253-0583 923 E 3rd Street 
12/23f2005 (310) 440-5368 (310) 472-4099 11999 San Vicente Blvd. 
5131/2006 (714) 596-4600 (714) 596-4601 17011 Beach Blvd. 

Ste302 
Ste.345 
820 

Los Angeles, CA 90013 
Los Angeles, CA 90049 
Huntington Beach, CA 92647 
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· Work Catego,y And Company Name CerU Status Expires Phone Fax Address City,State,lip 

Promoidea 
Queen Publicity 
Sity Communications 
Trims Unlimilad, Inc. 

10089 MBEM'BEJDBE 3/29/2006 (310) 394-0131 (775) 806-4386 937 Third Street 103 
10017 MBEM'BE/DBE 2/26/2006 (310) 674-1776 (310) 674-1776 550 W. Regent Street 341 
9017 MBE/DBE 10/18/2006 (310) 477-0229 (310) ~170 1521 Beloit Ave. Unit 1 
9784 WBE 6128f2005 (323) 939-3008 (323) 934-9635 4525 Wilshire Boulevard 205 

Santa Monica, CA 90403 
Inglewood, CA 90301 
Los Angeles, CA 90025 
Los Angeles, CA 90010 

E (54182()1Public Relations Agencies 
~ 
~ 
.; 
Ii 
E 

Amj Levy Public Relations 
Broadcast Ink Communications 
Catalyst Corrrnunications, Inc. 
Collaborative Planning 
CommuniQuest, Inc. 
Convergenz 
Creative Media Displays of California 
Crossroads Services 
Dakota Communications 
Durazo Comm.mications, Inc. 
Es181a Lopez Consulting 
Ethos Group. Inc. 
Excalibur Consulting 
Figueroa Media Group (FMG) 
Gabbay & Hart Consulting 
Garcia-Kirkpatrick Communications 
Greer-Dailey, Inc. 
Henry Woodward Communications 
Hershey Associa18s 
Imada Wong Communications Group, Inc. 
Jin Woo Corrrnunications Group 

Kay Cooperman Jue 
Kuba & Associates 
LAGRANT COMMUNICATIONS 
LMZ Communications 
Lovejo~ ,pany 

10124 WBE/DBE 4127/2006 (310) 207-5577 (310) 207-5585 11693 San Vicente Blvd. 

9783 WBE/DBE 8/15/2005 (818) 957-0913 (818) 957-0917 4919 Ramsdell Avenue 
3918 MBE 5/31/2005 (818) 361-7477 (818) 361-7042 12814 Newton St. 

9499 WBE/DBE 7/3/2005 (323) 256-1161 (323) 256-1171 2133 Camorilla Dr. 
6607 WBE/DBE 5/212006 (805) 577-0913 (805) 577-0934 2728 Bitternut Circle 

8810 WBE/DBE 5/27/2005 (818) 761-5688 (818) 761-0024 4407 Cahuenga Blvd. 
10347 MBEM'BE/DBE 12l212007 (310) 859-1m (310) 476-8591 433 North Carrden Drive 

9266 WBE/DBE 9/8/2005 · (213) 687-4967 (213) 687-4968 400 S. Burnside Ave. 
8411 MBE 10/15/2005 (310) 815-8444 (310) 815-9886 2999 0/erland Ave. 

7048 MBE 10/14/2005 (213) 239-6555 (213) 239-6550 660 S. Figueroa St. 
8447 M BEM'BE/DBE 9/23/'2007 (213) 481-0548 (213) 481-0549 1007 Figueroa Terrace 
10274 MBE/DBE 12/16/2007 (323) 785-2510 (323) 785-2511 1320 N. Wilton Place 
9602 MBE 11/16/2005 (213) 324-1424 (323) 934-3797 3457 .AJsace Ave. 
9529 MBE/DBE 5/17/2006 (213) 612-5217 (213) 622-8590 900 Wilshire Blvd. 
10026 WBE/DBE 10/25/2005 (310) 552-3355 9909 Robbins Drive 

9778 MBEM'BE 10/18/2006 (818) 625-2763 (818) 349-1273 10120 Louise Ave. 
9621 WBE 8/31/2005 (213) 615-1616 (213) 615-1625 500 S. Grand Ave. 

740 WBE 4/15/2007 (310) 546-2926 2108 Grand View Ave. 
9169 WBE 4/13/2007 (310) 656-1001 (310) 656-0613 1336 5th St. 
1004 MBE/DBE 5/17/2006 (213) 622-6513 (213) 627-4476 633 w. 5th St. 
8972 MBEM'BE/DBE 1/11/2006 (818) 970-7052 (818) 831-9059 19360 Rinaldi St. 

9785 WBE 6128f2005 (310) 545-1899 (310) 545-4204 2317 Elm Ave. 
3917 MBEM'BE/DBE 7/26/2005 (213) 430-0455 (213) 430-0466 515 South Figueroa Street 

947 MBE 12/10/2005 (323) 469-8680 (323) 469-8683 626 Wilshire Blvd. 
9217 WBE 5/6/2005 (818) 505-9170 (818) 505-0019 4928 Bellaire Ave. 

8029 WBE 12/10/2005 (818) 238-9""'~ '618) 238-9921 1425 N. Pass Ave. 

Ste. 351 

Suite 600 
Bldg 37, #9J 
Suite 207-B 
#1620 
Suite A 

Ste. 528 
Suite B 

Ste. 2010 

Ste. 1160 
Ste.509 

321 
Ste. 700 

LosAngeles,CA 90049 
La Crescenta, CA 91214 
Los Angeles, CA 91342 
Los Angeles, CA 90065 
Simi Valley, CA 93065 
Toluca Lake, CA91602 
Beverly Hills, CA 90210 
Los Angeles, CA 90036 
Los Angeles, CA 90064 
Los Angeles, CA90017 
Los Angeles, CA 90012 
Los Angeles, CA 90028 
LosAngeles, CA90016 
Los Angeles, CA 90017 
Beverly Hills, CA 9012 
Northridge, CA 91325 
Los Angeles, CA 90071 
Manhattan Beach, CA 90266 
Santa Monica, CA 90401 
Los Angeles, CA 90071 
Northridge, CA91326 
Manhattan Beach, CA 90266 
Los Angeles CA 90071 
Los Angeles, CA 90017-2920 
Valley Village, CA 91607 
Burbank, CA 91505 
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Work Category And Company Name Certt Status Expires Phone Fax Address City,State,zip 

Magnus & Co., Inc. 9892 WBE/DBE 10/30/2005 (626) 294-1030 (626) 294-1031 135 East Huntington Drive Arcadia, CA 91006 
Murakawa Comll'llnications 9764 MBEM'BE/DBE 4/14/2006 (310) 376-2236 (310) 379-3953 1529 Goodman Avenue Redondo Beach, CA 90278 
P.S. Enterprises 405 MBE/DBE 8129/2005 (310) 393-3305 (310) 260-2553 1750 14th Street Ste. B Sama Monica, C.A 90404 
Pinnacle Strategies 10205 MBEM'BE/DBE 4122/2007 (323) 790-0480 (310) 838-8775 10573 W. Pico Bl. 124 Los Angeles, CA 90064 
Queen Publicity 10017 MBEiWBE/DBE 2/26/2006 (310) 674-1776 (310) 674-1776 550 W. Regem Street 341 Inglewood, CA 90301 
READY FOR MEDIA 10091 WBE/DBE 5/22/2006 (310) 456-6857 (310) 456-5438 18842 Pacific Coast HigllNay Malibu, CA 90265 
RL Public Relations & Marketing, Inc. 9774 MBEM'BE/DBE 6/24/2005 (310) 226-8600 (310) 277-1522 1900 Avenue of the Stars, #288 Cemury City, CA 90067 
Red Gate Corrminications 10149 WBE/DBE 6/6/2008 (818) 508-1986 (818) 783-6485 11769 Camon Place Studio City, CA 91604 
Revalations 9834 WBE/DBE 6/18/2005 (310) 899-6930 (310) 394-786. 921-10th Street 201 Sama Monica, CA 90403 
Rose & Kindel, Inc. 311 WBE 1/10/2006 (213) 624-1030 (213) 624-0123 900 Wilshire Blvd. Ste.1030 Los Angeles, CA 90017 
SAESHE Advertising, Inc. 9998 MBE/DBE 2/26/2006 (213) 683-2100 (213) 68S-2103 1055 W. 7th Street 2150 Los Angeles, CA 90017 
Schafer Communications 371 WBE/DBE 12/23/2005 (213) 892-6329 (213) 892-6337 700 S. Flower St Ste. 1100 Los Angeles, CA 90017 
Shirley's PR VYorks 7142 WBE 4/15/2007 (818) 881-1977 (818) 344-9577 7947 hne&oy Ave. Van Nuys, CA 91406 
Southwest Managemem Consultams 2586 MBE/DBE 11/9/2007 (323) 497-2437 (626) 799-7010 1507 Latchford Avenue Hacienda Heights, CA 917 45 
S1Bphanie Bradfield 9540 WBE 8/25/2005 (818) 591-9155 (818) 591-9158 24901 Palmilla Drive Calabasas, CA 91302 
S1rategy Workshop 8179 MBEM'BE 3/16/2006 (213) 489-3989 (213) 489-5323 900 Wilshire Blvd. Ste. 702 Los Angeles, CA 90017 

Susan Gilmore & AssociatBs 9908 WBE 1/11/2006 (323) 663-3658 {323) 666-2341 2343 Cove Avenue Ste.A Los Angeles, CA 90039-3122 
Tashiro Choi & Associa18s 9988 M BEiWBE/DBE 8123/2005 (949) 653-6516 (949) 653-5713 52 Colorado Irvine, CA 92606 
The Ramirez Partners, Inc. 9780 MBE 6/5/2005 (213) 817-2000 (213) 817-2001 555 S. Flower St Ste.3550 Los Angeles, CA 90071 
Tobin & Associates, Inc. 347 WBE 5/19/2005 (213) 856-0827 6565 Sunset Blvd. Ste. 301 Hollywood, CA 90028 
Urban Solutions LLC 10598 MBE!t)BE 1/20/2008 (213) 689-4745 (213)627-3859 900 Wilshire Blvd, Suite 930 Suite 930 Los Angeles, Ca 90017 
Valencia, Perez & EcheveslB 3924 MBE 2/28/2006 (626) 403-3200 (626) 403-1700 1605 Hope St, Suite 250 South Pasadena, CA 91030 
Vm Rea & AssociatBs, LLC 8817 WBE/DBE 8/11/2005 (281) 376-4202 (281) 376-1533 5700 Cypresswood Dr. Spring, TX 77379 

Young Communications Group 5012 MBE!t)BE 314/2006 (213) 738-9240 (213) 738-9244 672 S. LaFayetlB Park Pl. Ste. 29 Los Angeles, CA 90057 
! 
)~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
~ 



From: Mayor's Office To: Rachel Paap Date: 4/12/2005 lime: 3:58:22 PM . ---

LOS ANGELES MINORITY BUSINESS OPPORTUNnY COMMffiEE 
(LAMBOC) 

Mayor's Office of Economic Development 
200 N. Spring Street, M180, Los Angeles, CA 90012 

Phone: (213) 978-0671 Fax: (213) 978-0690 
l.A MBOC Homepage: www.lamboc.org 

To: Rachel Paap From : Tina Ton ----------------
Company : The Sam Simon Charitable Foundat Voice : (213) 978-0765 

Fax Number : 3104579312 Fax Number : (213) 978-0690 

Project : Dog and Cat Spay /Neuter Services 

Date : 4/12/2005 I !Pages: 5 .___ _____________ __, 

Thank you for your request for business assistance. The LA MBOC serves as a vital resource for 
minority, women and all other-owned business enterprises (M/W/OBEs). It gathers, promotes 
nd disseminates bid opportunities and offers general business assistance for M/W/OBEs. In 

particular, the LA MBOC provides contract and procurement information and referrals for capital 
assistance, bonding/insurance, certification, "good faith" effort, entrepreneurial training, 
management and technical assistance and international trade. 

The LA MBOC also partners with other agencies to host a wide range of educational forums, 
workshops, seminars and trade fairs. 

Thank you again for contacting the Los Angeles Minority Business Opportunity Committee. 



\ 

City of Lo, Augelea 
Depatcment of Public Wom 
Bureau of Q>amct .Admiaismtioa 
OfBce of Cnntnct Coq,lilnce 
600 S. Spring St., Suite 1300 
Los~CA 90014 
213.847.6480 

• V>O'.dX'ICtttS: This mis in i:cspoose to your~ for a list of certified DBE; MBB. ot WBE 
mms fot bidding on a project. Fallowiog 1tte ms~ for scmrhing 1he ~ 1-&am the 
Iotc,nct 

VJSit:wwwlpcity.QWhg. 
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~#3 "Pmtn,J ~.A.dmieistmian" cJickoo.DBE/MBE/WBE De ""Y. 
-

Fttm tms pasc ~ an scmn fut D~E~E/\VBE cettificd firina, eit1let by NAICS c.ode or by 
~ if JOl1 ~ 6:u:tbtt ~· obtainiog listings fuJ: certified finna, please do not 

.· hcsituc to c.olitaCt out office. . 

·~ 
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CITY HALL 

LOS ANGELES, CALIFORNIA 90012 

April 15, 2005 

Rachel Paap 
The Sam Simon Charitable Foundation 
6070 Ramirez Canyon Road 
Malibu, CA 90265 

To Whom It May Concern: 

JAMES K. HAHN 
MAYOR 

The company above contacted the Los Angeles Minority Business Opportunity Committee (LA 
MBOC} in the Mayor's Office of Economic Development on 4/11/2005 and was given a list of 
MBE/WBE/DBEs to assist with the outreach requirements of the City of Los Angeles' 
respective MBE/WBE/OBE and DBE programs. 

There are ten steps to the City's "Good Faith Effort" policy and certain time guidelines must be 
met in accordance with the policy. Other agencies utilize similar "Good Faith Effort" policies. 
The LA MBOC has hereby assisted the aforementioned company with one component of the 
"Good Faith Effort" for the following project: 

Project: Dog and Cat Spay/Neuter Services 
Location: Los Angeles 
Owner: City of Los Angeles 
Bid Date: 4/29/2005 

If you have any questions, please contact Tina Ton at (213} 978-0677 

Sincerely, 

r~iJ~ 
Karen Blackwell, Assistant Deputy Mayor and LA MBOC Director 
Minority Business Opportunity Committee 
Mayor's Office of Economic Development 

AN EQUAL EMPLOYMENT OPPORTUNITY - AFFIRMATIVE ACTION EMPLOYER 



PROOF OF PUBLICATION AFljlDAVIT 
(2015.5 C.C.P.) 

STATE OF CALIFORNIA, 
County of Loa Angeles, 

I am a citizen of the United States and a resident 
of the County aforesaid; I am over. the age of 
eighteen years, and not a party to or Interested 
In the abov&-entltled matter. I am the principal 
clerk of the printer of the 

Dally News 
a newspaper of general drculatlon, printed and 
published 7 times weekly In the Cities of Los 
Angeles, Burbank & San Fernando, County of 
Los Angeles, and · which newspaper has been 

Eged a newspaper of general circulation by 
uperior Court of the County of Los Angeles, 

e of California, under the date of May 26, 
1983, Case Number Adjudication #C349217; that 
the notice, of which the annexed Is a printed 
copy (set In type not smaller than nonpareil). 
has been published In each regular and entire 
Issue ~of said newspaper and not In any 
supplement thereof on the following dates, to-
wit: •...••..•••.••.•.••...•.•.......•......•.•........•.•..•................•...• 

.. !l.e1.:r..1r. .... l.~ .......................................................... . 
c, -all In the year 20 ..... rl ..... 

I certify (or declare) under penalty of perjury that 
the forgoing Is true and correct. 

Dated at Woodland Hiiis, 

California, this ..• J.~J.h .. day of g_eB.lb-., 20 .• 0.~ ..... . 

~ ~b~ 
'Signature 

PrCl ,f Publication of 

................................................................................... 



tmSAM 
SIMON 

)UNDATION 

EDID 
310.457.5898 

m 
310.457.9312 

6070 Ramirez 
Canyon Road 

!ibu, 
... alifornia 00265 

ADVERTISEMENT: 

REQUEST FOR SUB-BIDS 

Request for Sub-bids in veterinary services from qualified 
MBE/WBE/OBE/DBE subcontractors/subconsultants for: 
City of Los Angeles Dept. of Animal Services 
Project: Dog and Cat Spay/Neuter services. 
We will assist in obtaining bonds, lines of credit and insurance. 
Reply to: The Sam Simon Charitable Foundation 
Clo 15233 Ventura Blvd. Suite 404 Sherman Oaks, CA 91403 
Phone: 310-457-5898, Fax: 310-457-9312 Contact: Rachel Paap 

www.SamSimonFoundation.org 



Main Identity 

From: 
To: 
Sent: 
Subject: 

"Rachel S. Paap" <rachel@samsiroonfoundation.org> 
<garciael@metro.net>; <juradop@rnetro.net> 
Monday, April 11, 200512:48 PM 
Request for MBE/WBE List 

Your emails were forwarded to me to request the MBE/WBE directories for listings of certified MBE/WBE firms. 

We are seeking sub-contract.a bids to provide veterinarian services. We require a minimum experience level of 4 )'ears. 
The Sam Simon Oiaritable Foundation operat.es a mobile spay & neuter clinic and is looking for veterinarian services 
experienced with high-volume sterilization surgeries. We wil assist in obtaining bonds. lines of credit and insurance. 

Please either email or fax the direct.arias to: 

310457-9312 

Sincerely, 

Rachel Paap 
Direct.or of Community Programs 
The Sam Simon Foundat.ion 
323459-9722 
www.samsimonfoundation.org 

4/11/2005 



1'11 H J.Jt.UlJ Fflr 6 'CF 10 :55 P.01 

~ 
!1D.457.5898 

a-, 
'310.457.9312 

... ,lirtz . 
C.t1ygn Ro•d 

M1llbu, 
CaUfoml• 80288 

' I 

'• 

April 1, 2005: VlA FA.CSTMTL£ 
. . 

LA Countr.Metropolitan: Tr~rtati.on Authority 
Bqual Opportunity Department 
1Gateway~ · · 
Loa Angeles, CA 90012 

To Whom It May Concern. 

With regard to the aty of Los Angeles RFP for f:)og and Cat Spay/Neuter 
~,The~ Simon Charitable Poundatiorureqlleats.~tance tn 
obtaining ~t cop:l~ of MBEfWBE directories for listings of· certified 
MBE/WBB firm.!. · · 

. · .. 
. . .. 

We are Neldng $U.b,.to~tractor bids to provide v~terinarililil ~cee ... We 
require a minimum experlenfe level of 4 y~. The Sam Simon Charitable 

· Foundation operat~ a mobile spay & neuter clmlc: and is loo.king for 
veterin~an services experient'ed ~ith high .. vol~e sterilir.at!ort surgeries. 
Our mobile qinic is state,.of-the art, and.fully insured. . 

Pleaa_e feel ~ to contact us for further .information. Please fax or mail the 
directories to: . : 
Rachel Paap, Director of Co~unity Programs 
6070 .Ram.uez Canyon Road · 
MaUbi CA 90265 
FAX: 310-457-9312 . 

Slncerely yoW"B, 

~~-· . 

~ ~il us w ~ W/M~E L~ 

.YbRCIAEL@METRO.NEI or 
JJJRADQP@.M~~o.N~ 

-.... -· . 
f?i7ector 'of Contmunity Programs 

·- --·· ... 

'• . 



THE SAtv1 
SIMON 
Olli\:D.-\TION 

EmD 
310.457 .5898 

m:1111 
310.457.9312 

6070 Ramirez 
Canyon Road 

hu, 
-~••fornia 90265 

April 1, 2005 

Bureau of Contract Administration 
Office of Contract Compliance 
600 S. Spring St. Suite 1300 
Los Angeles, CA 90014 

To Whom It May Concern: 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
obtaining current copies of MBE/WBE directories for listings of certified 
MBE/WBE firms. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 

Please feel free to contact us for further information. Please fax or mail the 
directories to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX: 310-457-9312 

Sincerely yours, 

~ 
Rachel Paap 
Director of Community Programs 

www.SamSimonfoundation.org 



SENDING CONFIRMATION 

ATE 
NAME 

TEL 

APR-5-2005 TUE 20:02 

THE SAM Snr:>N FOUNDATION 

3104579312 

PHONE 
P.M;ES 

START TIME 

ELAPSED TIME 

K>DE 
RESULTS 

12138475566 

1/1 
APR-OS 20:01 

00'22" 

EX::M 

OK 

FIRST P.M;E OF REX::ENT OOCUMENT TRANSMlTI'ED. •• 

IIBSAM 

,~~~p}~ 

11101 Wiii 

April l,2005 

Bureau o( Contract Achnlniatratlm 
Office of ContTact Comphana, 
600 S. Spring Sl Suite 1300 
Loe Angele-. CA 90014 

ToWhomnM.ayConcem: 

VU FACSIM!l.E 

With ttgard to the aty ot Los Angeles RFP for Dog and Cat Spay/Neu~r 
Servkn. The Sam Simon Charitable Poundation requat, uaisllmCe In 
cbtalnlng current copl"9 of MBE/Wlll! dlrec:toriee for listings of certified 

MBE/WBI! firms. 

w~ are -icing sub-contractor blda to provide ""terinari&n ,erv1cH. We 
requ1tt a minimum ex~ level ol 4 years. The Sam Simon Owitiible 
Foundabon openm a mobile spay tic neuter clink and is loolang for 
V<'lrrtrWian aervices expenenced with lugh-volu111e lll!l:illz1tlon ourgeries. 
Our mobile dinlc ia &tatc-oi-lhe art and fully insured. 

~ fttl free to contact us for further Information. Pleue fax or mall the 

directorll!I to: 
Jtachel Pup, Director of CDt?lfflunlty Programs 
6070 RamireZ Cutyon Road 
Malibu. CA 90263 
FAX: 310-4.57-9312 

_.., r r .._,.. 



.THE SAM 
Sll\!10N 
OLIND.\TION 

EmD 
310.457 .5898 

m 
310.457.9312 

6070 Ramirez 
Canyon Road 

bu, 
__ ,,fornia 90265 

April 1, 2005 VIA FACSIMILE 

LA County Metropolitan Transportation Authority 
Equal Opportunity Department 
1 Gateway Plaza 
Los Angeles, CA 90012 

To Whom It May Concern: 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
obtaining current copies of MBE/WBE directories for listings of certified 
MBE/WBE firms. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 

Please feel free to contact us for further information. Please fax or mail the 
directories to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX: 310-457-9312 

Sincerely yours, 

~ 
Rachel Paap 
Director of Community Programs 

www.SamSimonFoundation.org 



SENDING CONFIRMATION 

ATE 
NAME 

TEL 

.APR-5-2005 TUE 20:04 

THE SAM SIK>N FOUNDATION 

3104579312 

PHONE 
PAGES 

START TIME 

ELAPSED TIME 

!«>DE 

RESULTS 

: 12139227660 

1/1 
.APR-OS 20:03 

00'21" 

EX:M 

OK 

FIRST PAGE OF RJOC:ENT IX>CUMENT TRANSMlTI'ED. •• 

IIISA.fl.i 
$1~.t:ONI 
!"'"":1\11~~ 

~ 
.:110 417 SHI 

1.71 
311 411931.2 

April I, 2005 VlA FACSIMILE 

LA County Metropolitan Transportation Authority 
liqual Opportunity Department 
lC.-•yl'laza 
Ll>o Angele9. CA 90012 

To Whom It May Con,:,rm: 

With ,eprd to the City of Los Angela RFP for Dog Md C.t Spay/Neuter 
Snvi<."eS, The Sam 51mOrt Chariuble Foundation requests~ In 
obtainlllg cum,nt ~ of :MBE/WBE directories for listings oL certified 
MBE/W86 firms. 

We aN seeking sulHon~ bids to provide velfflllarim NJVicn. We 
requJn, a minimum oxperi,!n<,e lewl of 4 years. The Sam Sisnon Oiaritable 
Foundation op«at,rs a mobile apay olt neubtr dlnlc and is looking for 
veterinarian services experiencied with high-volume sterill7.atlon surgenea. 
Our mobt1e dlnlc Is atate-of-the art, and fully insund. 

Pleue feel free to contact us for further lnlormatlon. Plea"' fax or mail the 
dirrctorim to: 
Rachel Paap. Dittc1Dr of Community Programs 
6010 Rasniru Canyon ROM! 
Malibu, CA 90265 
PAX: 310-457-9312 



THE SA!\11 
SIMON 

lll1'lt\llON 

EmD 
310.457 .5898 

m: 
310.457.9312 

6070 Ramirez 
Canyon Road 

libu, 
.,alifornia 90265 

April 1, 2005 

State of California, Transportation 
Civil Rights Group 
120 S. Spring St. 
Los Angeles, CA 90012 

To Whom It May Concern: 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
obtaining current copies of MBE/WBE directories for listings of certified 
MBE/WBE firms. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 

Please feel free to contact us for further information. Please fax or mail the 
directories to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX: 310-457-9312 

Rachel Paap 
Director of Community Programs 

www.SamSimonFoundation.org 



S ~ n d i n g C o n f i r 1. 

Date APR-11-2005 MOR 13:37 
Name R PAAP SAMSIMON FOUNDATION 
Tel. 323 572 2099 

Phone 
Pages 
Start Time 
Elapsed Time 
Mode 
Result 

19163241949 
1 
04-11 13:36 
00 I 28 II 

ECM 
Ok 



THE SAJ\;1 
SIMON 
:ouND.-\TION 

l!mID 
310.457 .5898 

m 
310.457.9312 

6070 Ramirez 
Canyon Road 

,u, 
__ ,,rornia 90265 

April 11, 2005 VIA FACSIMILE 

Mario Marin, Director 
Mayor's Office of Economic Development 
Los Angeles Opportunities For Procurement And Services 
200 N. Spring St., M-175A 
LA, CA 90012 

Dear Mr. Marin, 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE's, WBE's and OBE's. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX:310-457-9312 

Sincerely yours, 

~Q/) 
Rachel Paap ~ 
Director of Community Programs 

www.SamSimonFoundation.org 



s ,cl n d i n g C o n f i r Ih 

Date APR-11-2005 MOR 13:43 
Name R PAAP SAMSIMON FOUNDATION 
Tel. 323 572 2099 

Phone 
Pages 
Start Time 
Elapsed Time 
Mode 
Result 

12139780690 
1 
04-11 13:42 
00'27" 
ECM 
Ok 



:· THE SAN1 
SIMON 
'=OLJND.-\TION 

l!IiiID 
310.457.5898 

m: 
310.457.9312 

6070 Ramirez 
Canyon Road 

bu, 
-~•jfornia 90265 

April 11, 2005 VIA FACSIMILE 

Olarleen Wakolee, Management Consultant 
National Center for American Indian Enterprise Development 
11138 Valley Mall, Suite 200 
El Monte, CA 91731 

Dear Ms. Wakolee, 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE's, WBE's and OBE's. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of cre~t and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu1 CA 90265 
FAX:310-457-9312 

Rachel Paap 
Director of Community Programs 

www.SamSimonfoundation.org 



f:>_,nding Confir •.. 

Date APR-11-2005 MOR 13:46 
Name R PAAP SAMSIMON FOUNDATION 
Tel. 323 572 2099 

Phone 
Pages 
Start Time 
Elapsed Time 
Mode 
Result 

16264427115 
1 
04-11 13:45 
00'27" 
ECM 
Ok 



THE SAM 
Sitv10N 
·ouNDATION 

l!Jim] 
310.457.5898 

m 
310.457.9312 

6070 Ramirez 
Canyon Road 

bu, 
. ~,,fornia 90265 

April 11, 2005 

Gladys Hurtado, Procurement Officer Director 
Latin Business Association 

5400 E. Olympic Blvd., Suite 130 
LA,CA90022 

Dear Ms. Hurtado, 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE' s, WBE' s and OBE' s. 

We are seeking sub-contractor bids to provide veterinarian services. We 

require a minim~ experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX:310-457-9312 

Sincerely yours, 

chelPaap 
Director of Community Programs 

www.SamSimonFoundation.org 
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April 11, 2005 

Earl "Skip" Cooper, II 
Black Business Association 
5444 Crenshaw Blvd., 2nd Fl 
LA,CA 90043 

Dear Mr. Cooper II, 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE' s, WBE' s and OBE' s. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX:310-457-9312 

Sincerely yours, 

Rachel Paap 
Director of Community Programs 

www.SamSimonfoundation.org 
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April 111 2005 

Dee Castro, Administrative Assistant 
Asian Business Association 
1111 Corporate Center Drive, Suite 3058 
Monterey Park, CA 91754 

Dear Ms. Castro, 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE' s1 WBE1 s and OBE' s. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX:310-457-9312 

Sincerely yours, 

chelPaap 
Director of Community Programs 

www.SamSimonFoundation.org 
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April 11, 2005 

Angela B. Winston, Associate Director 
National Association of Women Business Owners 
404 South Figueroa St., Suite 204 
LA,CA90071 

Dear Ms. Winston, 

VIA FACSIMILE 

With regard to the City of Los Angeles RFP for Dog and Cat Spay/Neuter 
Services, The Sam Simon Charitable Foundation requests assistance in 
recruiting MBE' s, WBE' s and QBE' s. 

We are seeking sub-contractor bids to provide veterinarian services. We 
require a minimum experience level of 4 years. The Sam Simon Charitable 
Foundation operates a mobile spay & neuter clinic and is looking for 
veterinarian services experienced with high-volume sterilization surgeries. 
Our mobile clinic is state-of-the art, and fully insured. 
We will assist in obtaining bonds, lines of credit and insurance. 

Please feel free to contact us for further information. Please fax or mail 
information to: 
Rachel Paap, Director of Community Programs 
6070 Ramirez Canyon Road 
Malibu, CA 90265 
FAX:310-457-9312 

Rachel Paap 
Director of Community Programs 

www.SamSimonFoundation.org 
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The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

EXHIBIT9 

Child Care Declaration Statement 



.. . . OTY'OFLOSANGEl,FS . ft:t..A0(t 9 
. VENDC, .... CB81,DCAREPOUCYPR.vGRAM 

_. CUD,D CARE DECLARATION STATEMENT 

he buaineas concern lilted below declare, tho following ltatUI on tho "Child Care Policy of the City of Lo, Angolet, XL Vendon" u defined 
bl tho attacbecl supplementary blltructlona to bidden. It it incumbent upon the concern to notify the City of any change, applicable to thi, 
declaration. 

~~ o~-~YOURB~PROVD>Bam.DCARBASSISTANCB? 
lfYBS, p1euo chock which from(1) of usiltlnco 
Level I Angtapco . 

Sablldizod compmy child caro ccatcr 

8
0 § 

Sabsidimd Notvrott of chlld care homes 
Cdld care reimburlemClat in addition to other benefits . · 
Child Clffrcimbmlement in a ilexiblo 'benefit pacbgc § . § 
Paid parcotal leave . 
Pmcbuc ofapacca for employees in community child care program(s) (centers or homes)· 

Level U Ai,Jateum 
Salary set aside/flexible spending account funded with employee salary dollara/Scction 125 8 · 8 . 
a.ild cue mfma1 aervic:cs 

Puentmg aemfmn § § CounacliDg Oil work/family iauca 
Stut-up of a aolf-mpportlng ccnter · 

· Start-up contrlbatlou to a "comortium center" 0 . 0 
Level m Afsutanco 

P1exibto wort houri O O 
FlGplaodwodc-at-hornc § § 
Peonancnt part-time/job sharing 

· Wort-at-home following matemity leave 
Unpa1dparenta11eavc D

0 
8 

Donation, to enhance child care program, 
Othet;{J}opibo) ~~~~~~~~~~~~~~~~~~~~~~ 

I BA VE READ AND C'OMPI.B'IEI>: · 

50-114 (ll/lf) 

J 



The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

EXHIBIT 10 

FormD-
Business Experience and Qualifications 

www.SamSimonFoundation.org 



FOR!\'( D - Busi~ess E.tpcrience :ind Qualitic~tions · 

aus·rNESS ENTITY'CNFOR!\-(A TfON 

DESCRIPTION OF .THE BUSINESS ENTIT'( 
Attach an organization chart, if appropriate. Ple~e pr9vide a listing of all of your tinn ·s currenc 
operations similar co proposed c:invassing contract proposal in the Southern California area. 

A. SOLE PROPRfETORSHlP 
Name in full ___ ----:--------------

8. PARTNERSHlf (Am1ch :i complete copy ofche Partnership Agreement.) 
Date of Organization · 
General P_artnership I tunic~ P~ership ____ _ 
Statement of partnership recorded? Yes Dace_/ No __ 

_ _____ ~ the parmersfiie_do~e bU:5iness in ~-~.u~e!ll California? Yes_/ ~o __ -wneu,· ·::-_,,__.,-...::-:ii'.;!?;~ .• "'" ··• ~.-· ·-· -:...:: . - • • .. - • -

.. : . . -· ; .- .:..: _. Nwe,~Agdress. ~dp~~p_ sh~Qf each~~eraVliaj~cd parmer: . -·· • 
~ ::·?;:~::.:-__:.·J·:·7°----~ · - - --· .: . -· . ·:.:-· .. ·:.:-... - -- .·-·Li~ted-(L) ... ___,,, 

· Name · Address Share· General (G) 

. . 
C. · JOINT VENTURE (Attach a complete copy of the J-oint Venture Statement.) 

Dateof()tganization. ___ . ____ ~~ 
Joint venture agreement recorded? Yes · Date I No __ _ 
When? · 
Name and address of each Joint Venturer: 

Nanie Address ·. -

D. CORPORATION {Attach a Corporate Resolution indicating the parties 
authorized to contact on behalf of th~: Corporation: Toe Corporate Resolution 
must contain · rhe corporate seal and oe certified by rhc Secrecary of the 
· corpqration. 

. Complete the following Corporation Statement. . 

1h~ ~-S,(C"f\Dvl ~-k'olil fu-rd..Cc\1()4 
t 

lS 

Cl. %\J~t 

-- . 

___ ..,.. 



I " • 9 

FOR:.v[ o. Bus,n~~s (:::cpcrience. Qu:ilific:1tions,·:io1... A:irketing 

\. 

- ..1RPORATION ST.-\TEl'v!E~T 

l. 

., 
-· \Vhcer~ incorporated?----·---------------------

... 
J. ~s the: corporation authorized to do busin~ss in Cal:funii~'?Yes ___ No __ _ 

The corporation is held: Publicly ___ Privately ___ _ 

s. If publicly held. how and where ~ ;!c: s:ock craded? -~------------- ' . 
----------~~...;:,~~, ......;-:;;:.: ... l!;;; .. .!!·:_:-~:.,.:"" ·;.,:;;-·;...." ....;;··;...··--·~· ~··-· ._. ______ --_ •• ___ -_._ •• _-_;,. ___ ,. ,..· ~:..·· r 

.~· ... -. ..., ;:, 

• ..... . !' . ,_ 

.. a. Number of voting shares 

b. Number of non-voting sb.areS . . 

c. Number of shareholders· · 

d.. Value per share of common smck: Par 
s _____ _ 

Book S ------
Marlc:et S ·------. . 

7. Furnish the name;-title, address, and number of voting. and non-voting shares of Stock hell:! by each 
officer and di.rector Qf the-corporation. [n addition. provide the aame and address of the sb.areholder who 

. is not an officer or ciirector but owns the largest number of voting shares of stock in the corporation and 
the name and addr:ss of the slweholder who is not an officer or ~or but owns·the largest a.umber. 
of non-voting shares of stock in the corporation. --

. . 
If business entity is a publicly held corporation. submit the most current· Annual Report. 

-- --



Form o - Uusincss E.tperjence and Qualific:itions 

£ND(V(DUAL rNFORlvfAT(ON 

(ndividlmls. partners. ~embers ofjoinc vencures. and ot1icers of corporltions muse each ~omplet~ 
all the (ndividual £nformacion pages "f chis Forni D that indudes th~ Perso_m1I History and- \\."ork 
E:<pc:riencc: s~ctions and chc: businc:ss. ~ncicy information sc:ccions. Use addicional shc:~t.$ if 
necesso.ry co· fully answer the qu~scions. 

• •·-:-- ·: ... :--- .... ::, .•;.o I 

... -... ·:.:· ...... _".""'_~--"'""--~-----.;...~---~fl>~--------------.. -~;.11:-...... -, ..... -.~ .... --. ---------,.---
-·· . -·-- . 

Have you ever pled guilty or no contest co or been convict~ of committing any crime (ocher than 
minor traffic violations)? Yes · · No .X (f yes, state ."aates. violacions, and 
locations: . Jo.- . 

Have you or. yqur spouse, or any· business in which you were an officer or which you owned or 
bad an interest in. e.ver declared bankruptcy, been declared insolvent or.:.._ b~t or filed for 
bankruptcy or reorgani?tion under Federal or State laws? Yes No~ Cf yes, state dare, 
court jurisdiction,_ a.mount of liabilities and amount of assets: -----·-------

. Are you currendy involved in any pending litigation? Yes __ No:::;i{.. Cf ye~. state court 
jurisdiction and case. tile number:. ____________________ ..._ 

[ hereby certify that all responses stated above regarding my personai history and 0

\vork 
experience are true to. th~ best of my knowledge and belief; and r understand and agree any 
misstatement or omission of material fa:cc may ~use fort:eiture on my part of all rights to the 
proposed agreement to be awarded by the City of Los ·Angeles. 

l/-2s-os · -·.·-~-Ill~ 
Date Signature · 

_, -



• 

Form O - Bujincss E:cpcrience and Qualific:itions 

\.Vork Experience 

Describe in detail the duracion and chc: c::xt~nc of your business t::q,~rience with special ~mph:i.sis 
o.n your experience in the: man::,,gc:ntt:nc ~ind opc:r~cion of :i canvassing businc:ss. che size:: of che 
businc:ss (annual gross revenues). and your ticl~ o.nd function. . · 

AUTHOR!ZAT(ON TO REL{,J..SE rNFOR~L~ TtO~ (GE~ER.~L) 

[ hereby authorize the release ot· =tll tinancial ~d cr~dit infor.nacion :md/or veritic:ici~n of 
c:mploym~nt to the City of Los :~ngelc:s. Department of Animal Services. as said items relate co 
my incc:rest in securing a concr:ict with che CCTY. This form may ·be reproduced or photocopied 
co be utilized as my consent co reh:ase financial :i.nd credit information or employment 
verification.· · 

••• w --~~,;, ·,.·-~-!···~··· ~ .·.~- • . _,:5o:rn ·s.rm~- _: .-~1:1-._·:.-· · · :~ 
Print Name Here · --· ·.-.. , .. ·-· · ., S1 c:d - . · · · 

--

\ 

- -· 

. ... ·. 

·.-

. . ~ .. -... 



www.SamSimonFoundation.org 

The Sam Simon Foundation 
Proposal 

DOG AND CAT SPAY/NEUTER SERVICES 
City of Los Angeles 

Department of Animal Services 

EXHIBIT 11 

Contractor Responsibility 



., 

CITY OF LOS ANGELES 

PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles AdmlnlstratiVe Code (LMC} Section 10.40 et seq. (Contractor Responsibility Ordinance) provides 
that, unless specifically exempt, City contractors working under service contracts of at least $25,000 and three 
months, contracts for the purohsse of goods and products of at least $100,000. contracts for the purchase of 
gannents of at least $25,000, and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shell comply with all applicable provisions of 
the Ordinance. Upon award of a City contract. public lease, public ncense, financial assistance or grant, the 
contractor. public lessee, public licensee, City financial assistance recipient. or grant recipient, and any Its 
subcontractor(s}, shall submit this Pledge of Compliance to the awarding authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the follOWing provisions: 

{a} To comply with all federal, state, and local laws In the performance of the contract, Including but not limited 
to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which 
affect employees. 

{b} To notify the awarding authority within 30 calendar daY$ after receMng notification that any governmental 
agency has Initiated an Investigation which may result In a finding that the contractor did not comply with 
any federal, state, or local law In U,e performance of the contract, Including but not limited to laws regarding 
health and safety, labor and ernployment, wage and hours, and licensing Jaws, which affect employees. 

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court 
of competent Jurisdiction that the contractor has violated any federal, state, or local law in the performance 
of the contract. Including but not limited to laws regarding health and safety, labor and employment. wage 
and hours, end licensing laws which affect ernployees. 

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor's fitness and ability to continue 
the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public Jessee, licensee, sublessee, or subficensee that perfonn or assist In performing services on the 
leased or licensed premises} shall comply with all federal, state, and local law9 In the performance of the 
contract. Including but not limiteel to laws regarding health and safety. labor and employment, wage and 
hours, and licensing laws. which affect employees. 

(f) To ensure that subcontractors working on the City agrNment (including contractors or subcontractors of a 
public lessee, licensee, sublassee, subllcensee that perform or assist In performing services on the leased 
or licensed premises) submit a Pledge of Compliance. 

{g) To ensure that subcontractors working on the City agreement {including contractors or subcontractors of a 
publie lessee, licensee, sublassee, or sublicensee that perform or assist In performing services on the 
leased or ricensed premises} shall comply with paragraphs {b) and (c). 

Failure to complete and submit this form to the Awarding Authority may result In withholding of 
payments by the City Controller, or contract tenninatlon. 

Te Sam Simon Charitable Foundation 7 15233 Ventura Blvd, Stiite 1100, Sherman Oaks, CA 
Compal'ly Name, Address and Phone Number 

Signature of Officer or Authortzed Rspresentative Date 

Rachel Raap 
Print Name and Trtte of Officer or Authorized Representative 

Awarding City Department Contract Number 

SRIS/CR0-3, Pledge of Compllanoe (Rev. 5125104) 

l 'd 6~6 'ON OO~l l8l Olt NVW033M~ ~ M3AlIS Wd6v: £ ~OOl 'l 'MdV 



SERVICE 

CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN JJ:ffS QUESTIONNAIRE MUST BE SUBMITTeD ON THIS FORM. 
In responding to the Questionnaire. neither the City fonn, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or Ghanged In any way, In whole or In part. Bidders or 
Proposers that submit responses on a fonn that has been retyped, recreated, modified, alt.ered. or 
changed In any way shall be deemed non-responsive. 

The signatory of this Questionnaire guarantees the truth and accuracy of all statements_ and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal norH"esponslve. All responses must be typewritten 
or printed In Ink. Where an explanation Is required or where addltlonal space Is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and all attachments to the 
awarding authority. Retain a copy of this completed fonn for future reference. contractors must submit 
updated information to the awarding authority If changes have occurred that would render any of the reeponses 
inaccurate in any way. Updates must be.submitted to the awarding authority wtthln 30 days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Oepartment/Dlvillon Awarding Contract city Contact P81'1()1'1 Phone 

City Bid or Contract Number (If applicable} and Project Trtte 

BIDDER/CONTRACTOR INFORMATION 

The Sam Simon Charitable Foundation 
Bidder/Proposer Buslnea Name 

15233 Ventura Blvd .• Sherman Oaks CA 91403 
City Stat. Zip 

Contact Person, title Fax 

TYPE OF SUBMISSION: 

The QuestloMaire being submitted is: 

Ill An Initial subrrussion of a completed Questionnaire. 

D An update of a prior Questionnaire dated I , __ 
D No change. I certify under penalty of perjury under the laws of the state of Calffomia that there has been no 

change to any of the responses since the last Responsibility Questionnaire dated I / __ 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

~ - ~2S"-aS" 
Print Name, Trtle Sign Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:----

1 

£ 'd 6S6 'ON OOSl l8l Ol£ NVW033~~ ~ ~3AlIS Wd6v: £ SOOl 'l ·~dV 



I 
I SERVICE 

B. BUSIN SS ORGANIZATION/STRUCTURE - See Attachment "A" 
Indicate organizational structure of your firm. "Firm• Includes a sole proprietorship, corporation, Joint 
venture. nsortium, association, or any combination thereof. 

n: Date incorporated:_/___}_ State of incorporation:----
corporation's current officers. 

D C the box only ff your ftnn is a pubUcfy traded corporation. 
List oae who own 5% or more of the corporation's stocks. Use Attachment A if more space Is needed. 
Publl traded corporations need not list the owners of 15% or more of the corporation's stocks. 

D Lim Liability Company: Date of formation: ___J_J_ State of formation:-----
List mbers who own 5% or more of the company. Use Attachment A if more space is needed. 

O Partn hip; Date formed:___}_!_ State of formation:----
List a I partners in your firm. Use Attachment A if more space is needed. 

I 

D Sole P prlet.orshlp: Date started: ___J_l_ 
List y firm(e) that you have been associated with as an owner, partner, or officer for the last five years. 
Use ttachment A If more space Is needed. Do not Include ownership of stock In a publicly traded 
com . ny In your response to this question. 

D Joint Jentu.re: Date formed: _J__J_ 
List (1) each finn that Is a member of 1he joint venture and (2) the percentage of ownership the firm will 
have In the joint venture. Use Attachment A If more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Ventu~'• submission to be 
conaidered as responsive to the invitation. 

Responsiblliy Q~ (Rev. 05f!OI02) 2 

v 'd 6~6 'ON Wd05 :t 500l 'l ·~dV 



SERVICE 

C. OWNE SHIP AND NAME CHANGES 

1. Is your rm a subsidiary, parent, holding company, or affiliate of another flnn? 

2. 

3. 

OYes !J No 

If Yes, explain on Attachment A the relationship between your firm and the a&&OCiatad flrms. Include 
inform tion about an affiliated firm only If one firm owns 60% or more of another firm, or If an owner. 
partn or officer of your ftrm holds a slmilar position In another firm. 

of the flrm's a.,mera, partners, or officers operated a similar businesa In the past five years? 

II No 

list on Attachment A the names and addresses of all such businesses, and the person who 
the buslnesa. Include information about a slm~ar business only If an owner, partner or officer of 
holds a similar poaitton In another firm. 

firm changed names In the past five years? 

~No 

If Yes, list on Attachment A all prior names, addresses. and the dates they were used. Explain the reason 
for ea name change In the last five years. 
\ I . 

'4. Are Bil( of your firm's lfcenMs held In the name of a corporation or partnership? 

ove-, · WNo 

If Yes,· list on Attachment A the name of the corporation or partnership that actually holds the license . . 

BlddersJtontractors must continue on to Section D and answer all remaining questions 
contalnf In this Questionnaire. 

I 
I 

The responses to the remaining questions in this Questionnaire will not be posted on the 
Internet but wlll be made available to the public for review upon request Contact the 
appropriate Dealgnated Administrative Agency. · 

656 'ON Wd05: t 500l 'l ·~dV 



S!RVICE 

D. FINA CIAL RESOURCES AND RESPONSIBILITY 

6. rm now, or has it ever been at any time In the last five years, the debtor In a bankruptcy case? 

lX1 No 

lain on Attachment B the circumstances surrounding each Instance. 

6. Is your company In the process of, or in negotiations toward, being sold? 

E. 

7. 

8. 

DYes ~No 

If Yes, xplain the circumstances on Attachment B. 

y years has your flrm been in business? __ 2..__Years. 

r ftrm ever held any contracts with the City of Los Angeles or any of its departments? 

IJNo 

If, Yes list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed In response to this question, Include: (a) entity name: (b) purpose of 
con (c) total cost: (cl) starting date; and (e) ending date. 

9. List o Attachment 8 all contrael! your firm has had with any private or govemmental entity {other than the 
City o Loa Angeles) over the last fiVe years that are similar to the work to be performed on the contract for 
which u are bidding or proposing. For each contract listed in response to this question, Include: (a) entity 
name: b) purpose of contract; (c) total cost; {d) starting date; and {e) ending date. See Attachment 118° 

O C the box If you have not had any similar contracts In the last five years 

fiVe years, has a governmental or pnvate enuty or indMdual terminated your firm's contract prior 
letlon of the contract? 

II No 

tf Yes explain on Attachment B the Circumstances surrounding each in8tance. 

11. In the past five years, has your firm used any subcontractor to perform work on a government contract 
wh~n ou knew that the subcontractor had been debarred by a governmental entity? 

DY !ilNo 

If Yes explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
con r? 

I[) No 

If Ya explain on Attachment B the circumstances surrounding each Instance. 

9 'd 6~6 'ON OO~l l8l Ol£ NVW03381 ~ 83AlIS WdO~: £ ~OOl 'l 'MdV 



SERVICE 

ftve years, has your firm been the defendant In court on a matter related to any of the following 
For parts (a) and (b) belCNI, check Yes even 1f the matter proceeded to arbitration without court 
• For part (c), check Yee only if the matter prooeeded to court lltfgetlon. If you answer Yes to any of 

·one below, &)(l)laln the circumstances surrounding each Instance on Attachment B. You must . . . 

(a) Pa ment to subcontractors? 

0 'I'. ~ No 

ployment-related lttlgation brought by an employee? 

m:!No 

our firm have any outstanding Judgements pending against it? 

~No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

a&t five years, has your flnn been assessed liquidated damages on a contract? 

111 No 

explain on Attachment B the circumstances surrounding each Instance and Identify all such 
, the amount assessed and paid, and the name and address of the project owner. 

five years, has your ftrm or any of its owners, partners or offlcera, ever been investigated, cited, 
any penalties, or been found to have violated any laws, rules, or regulations enforced or 

red, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
r'" does not Include owners of stock in your firm if your firm Is a publicly traded corporation. 

I) No 

If Yes explain on Attachment B the Circumstances surrounding each Instance, Including the entity that was 
involv , the dates of such instances, and the outcome. · 

se is required to perform any services provided by your firm, in the past five years, has your firm, 
or an person employed by your firm, been investigated, ctted, assessed any penalties, subject to any 
dlsclpl nary actiOn by a Ucenslng agency, or found to have violated any Dcenslng laws? 

CJ~ !XI No 

If Yes explain on Attachment B the circumstances surrounding each Instance In the last five years. 

15 
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SERVICE 
18. In th past five years, has your firm, any of Its owners, partners, or officers, ever been penalized or given a 

letter of warning by the City of Los Angeles for falling to obtain authorization from the City for the 
ua11,,wuwn of a Minority-owned (MBE), Women-owned (VVBE), or Other (QBE) business enterprise'? 

~No 

19. For q estions (a}, (b}. and (c) below, oheck Yes If the situation applies to your flnn. For these questions. 
the iirm• lnoludes any owners, partners, or officers In 'lhe firm. The term ·owner' does not include 
owne of stock In your flnn If the firm Is a publicly traded corporation. If you cheac Yu to any of the 

n surroundin 

{a) le a governmental entity or public utility currenUy investigating your firm for making {a) false claim(s} or 
m erial mlsrepresentation(s)? 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
m de (a) false clalm(s) or material mlsrepresentation(s)? 

Yes ~No 

(c) In the past fiVe years, ha~ your firm been convicted or found liable in a Civil suit for, making {a) false 
cl lm(s) or matertaf mlsrepresentation(s) to any governmental entity or public utility? 

~No 

past five yura, has your finn or any of Its owners or officers been convicted of a crime lnvoMng the 
of a government contract. the awarding of a government contract, the performance of a 

ment contract, or the crime of fraud, theft. embezzlement, perjury, bribery? For this question, the 
~u,~ does not Include those Who own stock In a publicly traded corporation. 

!XI No 

If Yu explain on Attachment B the circumstances surrounding each Instance. 

CERTIFICATION UNDER PENAL TY OF PERJURY 

I certify u er penalty of perjury under the laws of the state of California that I have read and understand the 
questions contained In this questionnaire and the responses contained on all Attachments. I further certify that 
I have p~ vlded full and complete answers to each question, and that all information provided In response to 
this Qu onnalre Is true and accurate to the best of my knowledge and belief. 

,,,-
S-25'-0S 
Date 
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SERVICE 
ATTACHMENT A FOR SECTIONS A THROUGH C 

Where a ~dltlonal Information or an explanation is required, use the space below to proVide 1he Information or 
explanatlr,n. Information submitted on 1hiS sheet must be typewritten or printed In Ink. lnclUde the number of 
the ques ion for which you are submitting additional information. lnfonnatlon submitted on this Attachment in 
responsE to Questions In Sections A through C Will be posted on the Internet for public review. Make copies of 
this Attac l'lrnent If additional pages are needed. 

Pag•--i--

The Sam Simon Charitable Foundation 1s a Trust. Sam Simon is both the 

sole grantor and sole trustee of the Sam Simon Charitable Foundation. The 

Sam Simon Charitable Foundation has qualified as a "private Operating 

Foundat1on 11 within the meaning of Section 501 (c) (3) of the Internal 

Revenue Code. 

6 'd 6~6 'ON OO~l l8l Ot£ NVW033~1 ~ ~3AlIS 
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SERVICE 
ATTACHMENT B FOR SECTIONS D THROUGH H 

VVhere ad1 litfonal lnfonnatlon or an explanation Is required, use the space below to provide the Information or 
explanatiQ n. Information submitted on this sheet must be typewritten or printed in ink. lncJude the number of 
the quest! >n for which you are submlt:Hng addttlonal Information. lnfonnatlon submitted on this Attachment in 
response p Questions in Sections O through H wiU not be posted on the Internet but wil be made available to 
the public 'Or review upon request Make copies of thiS Attachment If additional pages are needed. 

Page __ 

An 1 wer to Question 9 

Thi Sam Simon Charitable Foundation has been providing spay/neuter services 

in various locations throughout greater Los Angeles fo~ the last year. 
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Check Y 
been Inv 
enforced 
but not II 
firm ffyo 
of the ci 
the outco 

... 
SERVICE 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 18 

In response to Question No. 16 if your finn or any of its owners, partners or officers, have ever 
· ated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 

r administered, by any of the governmental entities listed below (or any of it8 subdivisions), lnoludlng 
ited to those examples specified below. The term "owner" does not Include owners of stock In your 
firm Is a publidy traded corporation. If you answered Yes, prOVida an explanation on Attachment B 
mstances sum,undlng each instance, Including the entity involved, the dates of such Instances, and 
e. 

partment of Labor 
with Dlsabifitiet Ad. 

on Reform and Control kt 
Medical Leave Act 

standards Ad 
aeon and laws covering wage requirements 

government contract workers 
and Seasonal Agricultural Workers 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor atandard1, and licensing and 

registration 
• occupational safety and heaJth standards 
• worket'I' compensation self Insurance plans 
• Workers' COmpensation Ad. 
• wage, hour, and working standards for apprentices 
• any provision of the Cllifomta Labor Code 

l't'ltillll'ltlMAd, 

• 

• 

,1rralffl'V\ and Naturalization Ad 
vu.;uJ.lij11K1111I S.rety end Health Ad. 

·minatlon provisions appUcable to 
amrl'MM'lt contreetors and subcontractora 

lower protection laws 

ual Employment Opp0rtunity 

tt 'd 6~6 'ON 

Callfomla"s Department of FaJr Employment and 
Housing 
• Callfomla Fair Employment and Housing Ad 
• Unruh CMI Rights Ad 
• Ralph CMI Rights Ad 

Califomla Department or Consumer Affair.a 
• licensing, regiltretlon, ~ certfflcatfon 

requirements 
• occupetlonel llcenslng requirementl administered 

and/or enforced by any of the Department's 
boards, Including the Contractors' State Licensing 
Board 

California's Department of Justice 

LOQAL ENTITIES 

City of Loe Angeles or any of Its subdivialona for 
violation, of arrt laW, ordinance, code, rule, or 
regulation adrolnlstered and/or enfon::ed by the City, 
Including any letters of warning or aandlona iMued by 
the City Of lc)$ Angeles fer an unauthorized tubstltutlon 
of subcontractors, or unauthorized reductions In doller 
amounts subcontracted. 

OTHER§ 

MY other federal, state, local governmental entity 
for violation of aey other federal, state, or local law or 
regulation reletlng to wages, labor, or other terms and 
conditions of employment 
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Contractor Evaluation Program 
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... 
ATTACHMENT ·i 

1 

Contractor Evaluation Proaram RFP Lanauage 

At the end of this contiact. th~ City wiil car.duct an evalua~icn of t:-:a Concractor' 5 
perfor:nance. The City may also conduct evaiuations of the Comractor·s perfor~anca · 
;:ur:r.~ the t~rm of the comracL As requ1rec ':Jy Seccion 10.39.2 of tha L:s A~~=!as · 
Acministiative Cece. evaluadons will be oasdd on a number of ciitar:a. 1nclud1ng t~~ 
qcalitv or the wor!< · ·oroduct or "3arvicd ~arfor~ec. the timeliness cf oc:dor;-:iar:c;. er:: 
Ccnt:actor's complia.r.ce 'Nl(h ouc;ec raquir~i":"::l"lCS. acid the e:<;ar.:iss 'at ~ersor.r.ci ~ha~ 
~-:e C~ncractor assig .. ,s to th.a contr.3cc: The C~r.crac~or will be prov1cec with a ccpy cf 
\:-:: fir:al C:tv a11aluation and ailowed i .:!. ~al:ndar cays to rssponc: .. The Cit'1 wiil usa c:S:a 
·finai City·e,;a1uac1on. anc ar.y .-9sponsa fiom the Contrac=or, to S'laluats p~c::,csals ar.c 
to co,:,cuc! rafer~nce.checks wnan awarding ot~ar personal se('lices comiaccs . 

. ..;.. ..... 
.... 1•' .. """l ,"'.:.· ..... - : .. ··-

.... • •'• • • • " • •· - • •,._,;..... • ~ r \ ·-~·t~:·:. :.>:.,:.... . . . , .., .. ~~u.• 

, .. -:· .. .-:1..u .. ~tt..~a·~~r ,~:. -~= :.;,~ ,...='~""· ·'":.l: . .- ·::: • .rr' ~ -· ;~~-- :il~.:.:.::·~ 
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EXHIBIT 13 

Slavery Disclosure Ordinance 



-----· CITY O.F LOS ANGELES • SLAVERY DISCLOSURE ORDINANCE . 
Unle88 otherwise exempt from the Slavery Dlsdos~ Ordinance (SDO), a Company entering Into a Contrid with the City 
1USt complete an Affidavit dlscloslng any and all· records of Participation or Investment In, or Proflta dertved from Slavery, 
*Kling Slaveholder Insurance Polkas, during the Slavery Era. ]be Company must comblete -and submit the Affidavit ang 

4DY attaQhments to the Awarding AuUJodtv, Thfs is required oOfY ot the Company actualfy selected tor awatsf 91 a Qomact It 
must be done before the Contract or, Contract amendment can be executed. Question,· regarding the Affidavit may be directed 
to the City Administrative Officer, Contractor Enforcement Section located at 200 North Main Street, Room 1240, Los· Angeles, 
Calffomla 90012. Phone: (213) 978-7650; Fax: (213) 97~7616. On the Internet at WWW.lacity.org/cao/contractor_enforcement. 

Clfy Department Awarding Agreement Pro@\ ~C.tS. Department Canta.ct Person H c,i,., o.r -t. {\\\s 

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS 

1. I, }2o..Q\4,\ !00:P I am authorized to bind contractually the Com~any Identified below. 

2. ln~tlon abo¢ttle Company e=::~ Into ::c::~wtth the City Is as follows: · 
.a(.2 m ~ W\[)n _r:t2L:l~l 6V\ 
~nyName · · · 

uO 16933 - WhhAin. BLV(i. ~Nar\{Qg.\$CJ\- q\4'03 . 
Street Add1'988 . · City .,Jt8fe Zip 

ut.,.-,. ;...-4 .. Ha~_the.-~~ny submltt~_the SQO Afflda~ previously? ~Q:--~~E~. Date of prior sub!"llssl~(): ___ . -· ---
;pon t:,~n~Jt~~q:,.~pJ,e~ Section~·!· a~ 6.1!~:-H~t ~ d_ate of prior submission and skip to Section 6_aricl execute the form. 

4. The Company came Into existence In·::· ZOO 3 (year). 

5. The Company has searched Its records and those of any Predecessor Companies for lnfonnatlon relating to Participation 
or Investments In, or Profits derived from Slavery or Slaveholder lns~rance Pollcles. Based on that research, the Company 

~ Company fou~ no records that ~e Company or any of Its Predecessor Companies had any Participation 
or Investments In, ordertved Profits from, Slavery or Slaveholder lnsurance·Pollcles during the Slavery Era. . 

___ . _ The Company found records that the Company or Its Predecessor Companies ParUclpated or Invested In, or 
derived Profits from Slavery during the Slavery Era. The nature of that Participation, Investment, or Profit Is desa1bed on 

· the attachment to this Affidavit and Incorporated herein. 

___ The Company found records that the Company or Its Predecessor Companies bought, sold, or derived Profits 
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under 
the Policies are listed on the attachment to this Affidavit and Incorporated herein. 

. . 
6. I de~ penalty of peljury under the laws of the State of Cellfomla that the mpresentaUons made hamln are true 

. and th best of my knowledge. . 

Emouted n ~E' ~1.CDS at ~ ~lo,:, . , Cf\: 
• (City) . (~) . . 

Signature: Title: P)rtl.tih 4 LDM\~ r . . . ( \ 
DEFINITIONS 

Awarding Authority means a subordinate or component entity or person of Participation means having been a Slaveholder during the Slavery Era. 
a. City, such aa a City Depllrtment or Board of Commltslonera, that ha8 the . 
aulhortty to enter Into a Contract or agreement for the provision of goods or Predtce1tor Company means an entity whose ownership, tlUe and Interest, 
len'ices on behalf of the City of Los Angelu. · _ lnc:ludlng al rights, benefits, duties and Habllltlta were acquired In an 

· . uninterrupted cflaln of suooeulon by the Company. 
Compan~ means any person, flnn, oocporatlon, partnership or oomblna11on of Proftts means any economic advantage or flnanclal benefit derived from the 
..... - use of Enttaved Persona. . 
Contract means any agreement, flanchlae, lease or conoe881on lndudlng an Slavery means the practloe of,,,.....,.,,, ~I ed p 
agreement for any occaslonal profe88lonal or ledlnloal peraonal aervlcea, the . vmm,v av eraona. 
ptrformance of any work or setvkie, ll8 provision of any materials or supples Slavery Era means that period of time In the United Statea of America poor 
or ret:l(lertng of any service to Ile Cly oflos Angeles or Ile pubic, whloh la to 1885. • · 
leC, tlWlt'ded or entered Into wllh or on behalf of the City of Los Ang~ or Slaveholder means holdert of Enslaved Persons, owners of bull~• 
any Awardng Au1horly of the City. enterprises using Enslaved Pll'IOM, owners of VNSels oany1ng Enslaved 
Designated Administrative Apncy (DM) means the Contract P8l'IOl'II or other means of tranapor11ng Enslaved Persons, merohanti or 
E11fo1~t SeoClon of the Oflloe of the Cky Admnlatratlve Offloer. t1n1no1e11 deallng In flt pwchase, •ale or financing of the business of 
l!nllaved Ptnon meana any ~ who wu wholly aubjeot to the wl of Enllavld P8l'IOI\I. · . : . 
IIIOlher and whole P8f1011 and HMON were wholly under the control of lllvlholdtr lnauranot Pollol11 meana polJolu IUued to or for the benefit 
IIIOlher and vmo wu In a state of enforced compulsory aervloe to another of 8laveholdera, to ln1ure them agalnlt .... dull of, or Injury· to, Enslaved 
dlltng the SlaYefy Era. Paone. . 
lnvntmtnt means lo make uae of an Enslaved Parson for Mure beneffla or Affldmt means tie form developed by the OM end may be updated from 
.............. ,. · time to time. The Affidavit need not be notar1zed but must be signed ooder 
-·---- • penally of ptljury. 

C,6.0/80()..1 Affidavit (Rev.10/26/03) 
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J. MICHAEL CAREY 
City Clerk 

--TY OF Los ANGELE ... 
Office of the 

FRANK T. MARTINEZ 
Executive Officer 

When making inquiries 
relative to this matter 
refer to File No. 

01-0197-82 

April 22, 2004 

City Administrative Officer 
Chief Legislative Analyst 
Department of Animal Services 

CALIFORNIA 

JAMES K. HAHN 
MAYOR 

Board of Animal Services Commissioners 

CITY CLERK 
Council and Public Services 

Room 3911, City Hall 
Los Angeles, CA 90012 

Council File Information - (213) 978-1043 
General Information - (213) 978-1133 

Fax: (213) 978-1040 

PLACi IN Fll.!S 

APR 1 7 2004 

HELEN GINSBURG 
Chief, Council and Public Services Division 

RE: DEPARTMENT OF ANIMAL SERVICES REQUEST .FOR PROPOSAL TO OPERATE A MOBILE 
SPAY AND NEUTER VAN ' " 

At the meeting of the Council held April 21, 2004, the following 
action was taken: 

Attached report adopted........................................ X 
Attached motion adopted() ...................................... _____ _ 
Attached resolution adopted() ................................. ·------
Motion adopted to approve attached report ...................... __ __,.----
Motion adopted to approve attached communication .............. ·~------
To the Mayor FORTHWITH ........................................ ·------
Mayor failed to act - deemed approved ......................... ·------
Findings adopted ............................................... _____ _ 
Mitigated Negative Declaration adopted ........................ ·------
Categorically exempt ........................................... _____ _ 
Generally exempt ............................................. ··------
EIR certified ................................................. ·------

City Clerk .J 
dng __ .. --· 

-----
\'(J\ 
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TO THE COUNCIL OF THE 
CITY OF LOS ANGELES 

Your 

reports as follows: 

PUBLIC SAFETY 

. ' 
' 

File No. 01-0197-82 

Committee 

Yes No 
Public Comments: XX 

PUBLIC SAFETY COMMITTEE REPORT relative to Department of Animal Services Request 
for Proposal (RFP) to operate a mobile spay and neuter van. 

Recommendation for Council action: 

AUTHORIZE the Department of Animal Services to release a Request for Proposal (RFP) to 
operate a mobile spay and neuter van. 

Fiscal Impact Statement: The Department of Animal Services reports that the continuation of 
this program is dependent upon availability of $1.5 million in funding over three fiscal years 
(2004-05 through 2006-07). 

Summary: 

In a report dated March 24, 2004, the Department of Animal Services reports that the Board 
of Animal Services Commissioners, at its regular meeting on March 22, 2004, approved a draft 
RFP to operate a mobile spay and neuter van. 'on March 26, 2002, a three-year contract was 
entered into between the City and the Spay and Neuter Assistance Program (SNAP) to 
operate a mobile spay and neuter van. The mobile van program was created to support the 
Pet Overpopulation Ordinance and to provide free spay and neuter surgeries for the dogs and 
cats of City residents with low-income levels, who may not have the financial resources to pay 
for the sterilization themselves. The contract is now in its third and final year and will expire 
on March 25, 2005. 

The Department report states that the van has traveled through the City, from Sylmar to San 
Pedro, five days a week and over 6,000 successful sterilizations have· been performed. 
Community response has been overwhelming, particularly in the South Los Angeles area 
where veterinarians are not conveniently located. The only major change to the new RFP will 
be a requirement for the contractor to perform a minimum of 4,000 surgeries per year. 



At its regular meeting on April 12, 2004, the Public Safety Committee discussed this matter 
and concurred in the Department's recommendation to approve the release of the RFP. 

This matter is now being forwarded to Council for consideration. 

MEMBER 
MISCIKOWSKI 
REYES 
PARKS 
WEISS 
ZINE 

AB 
4-13-2004 

VOTE 
YES 
YES 
YES 
YES 
YES 

Respectfully submitted, 

PUBLIC SAFETY COMMITTEE 

~~ 
~~ 

fep{" 
ADOPTED 

APR 2 1 2004 

LOS ANGELES CITY COUNCIL 



COUNCIL VOTE 

Apr 21, 2004 10:21:28 AM, #1 

Items for Which Public Hearings Have Been Held - Items 7- 21 
Voting on Item(s): 9-21 
Roll Call 

CARDENAS Yes 
GARCETTI Yes 
GREUEL Yes 
HAHN Yes 
LABONGE Yes 
LUDLOW Absent 
MISCIKOWSKI Yes 
PARKS Absent 
PERRY Yes 
REYES Yes 
SMITH Yes 
VILLARAIGOSA Absent 
WEISS Absent 
ZINE Yes 
*PADILLA Yes 1 
Present: 11, Yes: 11 No: 0 
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- BOA~DOF 
c5::,._ ANIMAL SERVICES 

_.;;,,- COMMISSIONERS 
ity of Los Angeles 

CALIFORNIA 

DEPARTMENT OF 
ANIMAL SERVICES 
419 South Spring Street 

141hFloor 

PAUL JOLLY 
PRESIDENT 

Los Angeles, CA 90013 
(213) 473-8253 

FAX (213) 473-7511 

KATHLEEN RIORDAN 
VICE PRESIDENT 

KEN METZ 
JERRY GREENWALT 

GENERAL MANAGER 

ALEXANDER F. RUBALCAVA 

March 24, 2004 

The Honorable Cindy Miscikowski 
Chair, Public Safety Committee 
200 North Spring Street, Room 395 
Los Angeles, California 90012 

JAMES K. HAHN 
MAYOR 

Attention: Adrienne Bass, Legislative Assistant 
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RE: REQUEST THE CITY COUNCIL TO RELEASE A REQUEST FOR PROPOSAL TO 
OPERA TE A MOBILE SPAY AND NEUTER VAN 

Dear Chairperson Miscikowski: 

Summary: 

At its meeting of March 22, 2004, the Board of Animal Services Commissioners reviewed a draft 
of the :t,:lequest for Proposal (RFP) to operate a mobile spay and neuter van and directed the 
General Manager to forward the RFP to the City Council for its review and approval. · 

On March 26, 2002 a three-year contract was entered into between the City of Los Angeles 
(City) and the Spay and Neuter Assistance Program (SNAP) to operate a mobile spay and neuter 
van (van). The mobile van program was created to support the Pet Overpopulation Ordinance 
and to provide free spay and neuter surgeries for dogs and cats of residents of the City within 
low-income levels, who may not have the resources to pay for the sterilization themselves. The 
contract is now in its third and final year and expires on March 25, 2005. 

Since the program started, the van has traveled throughout the City, from Sylmar to San Pedro, 
five days a week. . Over 6,000 successful sterilizations have been performed. This number 
includes over 3,300 dogs and 2,800 cats, with over 3,200 of these animals being females. 
Keeping in mind that one cat and her offspring can produce 420,000 cats in seven years and one 
.female dog and her offspring can produce 67,000 dogs in six years, the van has prevented the 
possibility of having more than eight million additional dogs and cats in the City in a six to seven 
year period. 
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AN EQUAL EMPLOYMENT OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER r>l )Bll c SAFETY 
Visit our website at www.LAAnjmalServlces.com 
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The response in the communities that the van has served has been overwhelming, particularly in 
the south Los Angeles area where'veterinarians are not conveniently located. The City continues 
to be the only city government that offers its low-income residents free sterilizations for their 
animals five days a week. 

The only major change to the new RFP will be a requirement for the contractor to perform a 
minimum of 4,000 surgeries a year. 

Recommendations: 

That the Los Angeles City Council authorize the Department of Animal Services to release a 
Request for Proposal to operate a mobile spay and neuter van. 

Fiscal Impact: 

The continuation of this program is dependent upon availability of $1.5 million in funding over 
three fiscal years (2004-05 through 2006-07) 

Please feel free to contact me or Ms. Regina Adams, Assistant General Manager, at (213) 473-
8253 with any questions or concerns. 

Respectfully, 

General Manager 

Attachment 



CITY OF LOS ANGELES 
DEPARTMENT OF ANIMAL SERVICES 

. REQUEST FOR PROPOSAL . 

DOG AND CAT SPAY/NEUTER SERVICES 

I. ~RODUCTION 

~OSE 

B. 

The City of Los Angeles (City), Department of Animal Services (Department), is seeking 
proposals from a Contractor to operate a mobile spay/neuter van to provide spay/neuter 
surgeries for_dR·cats brought to the van by City residents in low-income areas of the 
City. 

This program i ti nt on the City providing the appropriate funding. The surgeries will 
be provided at no cost to the pet owner and will be paid for by the City. The Contractor may 
lease a fully equipped mobile spay/neuter van from the non-profit foundation known as The 
Coalition of Pets and Public Sa~PS) or prov_ide its own van. Infonnation on leasing 
the CPPS van will be provi~ed Bidders' Conference. 

BACKGROUND , ' 

Spay/Neuter of Dogs/Cats from the Mobile Spay/Neuter Van: 

The City is funding a program whereby low-income Los Angeles residents may receive free 
spay/neuter surgeries from a mobile spay/neuter van that will travel to· and temporarily locate, 
on a daily basis, in areas near where they Iive.Ety will designate neighborhoods and 
areas where the mobile spay/neuter van will pr · ese services. The Contractor will be 
required to provide the mobile spay/neuter an. The Contractor may lease a mobile 
spay/neuter van, as noted above. Information o easing the CPPS van will be provided at 
the Bidders' Conference. The number of mobile spay/neuter van services to be performed 
under the proposed agreement is estimated at a minimum of 4,000 to a maximum of 5,000 
per year. 

C. DEFINITIONS OF TERMS 

1. City- City of Los Angeles, or any office, Departme~t, or agen~ity of Los 

Angeles. . . .L 
2. Contract - The contract or agreement between the City and Proposer resulting from 
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3. 

4. 

5. 

7. 

the RFP and negotiated provisions. 
Contractor - The successful Proposer to which a contract has been awarded to 
perform all or a portion of the. work described herein. 

Department - Department of Animal Services 

General Manager-The General Manager of the Department of Animal Services, or 
his authorized representative, acting as an agent of the City. 

Proposer - An entity submitting a proposal to perform the services described herein. 

Pet Owner - The person who owns the dog or cat. 

8. RFP - ~for proposal. 

9. Residenttresidents ·of the C_ity of Los Angeles. 

D. QUALIFICATIONS 

To qualify for a contract to operate the a mobile spay and neuter unit for the City, the 

Proposer must: A 
I. Possess previous expe or have principals in the organization who possess 

previous experience i gh me spay/neuter operations. 

2. 

3. 

4. 

5. 

6. 

Be capable of setting up, staffing, and performing the volume of surgical 
sterilizations on dogs and cats required by the Department on a weekly basis to meet 
the minimum of 4,000 to a maximum of 5,000 surgeries annually from the mobile 
spay/neuter van. Proposals exceedinFimum number noted above, also will 
be considered. 

Outline available financial resourc d references that indicate proposer's 
capability of performing the services required under the contract. 

Provide a list of references for the last five years. 

Be capable of participating in providing free spay/neuter surgeries, of dogs and cats 
eight weeks of age or older, to low-income residents, in areas oflow income, from a 
mobile spay/neuter van. · r-r, 
Have a licensed staff in~luding veterinarians and registered vete~an technici~s 
that are licensed by the California Board of Veterinary Examiners. 
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7. 

8. 

Maintain current licenses from the Board of Consumer Affairs, the Drµg 
Enforcement Administration (DEA), and _any other regulatory agencies requiring 
licensure. This will include, but not be limited to, premise license for the mobile 
spay/neuter van. All licenses requiring display will be displayed in a designated area 
of the van, as prescribed by law. 

D 
Provide and maintain at all times an approved written protocol detailing all 
procedures, including, but not limited to animal handling, vaccination, anesthesia 
surgery guidelines, and drug inventory. This protocol must be available for review 
and approval by the· General Manager and the senior staff of the Department at the 
inception of the contract and at all times during its term. The Contractor shall p~st 
this protocol in a public area at all times. · 

II .. 

A. 

SERVICES T~OVIDED 

SURGICALP~S 

1. 

2. 

3. 

The Contractor shall perform approved surgical sterilizations (including anesthesia, 
surgical techniques, pos·t-operation care and monitoring) in accordance with A VMA 
guidelines.and local, stat federal laws. This ·will be done for all healthy dogs and 
cats, eight weeks of age o er, presented at the mobile spay/neuter van which will 
be located in.the various signated by the City. 

. ' 

Spay/neuter surgeries must be performed a minimum of 5 days a week between hours 
of7:00 a.m. to 6:00 p.m. at the mobile spay/neuter van. ,, 

The Contractor shall perform pre-surgical physical examinations on animals presented 
by their owners to determine if an anii!lified for surgical sterilization. The 
guidelines for acceptance or rejection of · are, but are not limited to: 

a. Animals ~hat are pregnant or ''.estru ' y be surgically ~terilized at the discretion 

b. 

c. 

d. 

of the veterinarian. 

Animals deemed unfit or unhealthy by a veterinarian may be rejected for surgical 
sterilization. 

If surgical exploration is needed to determine if an animal has already been 
spayed, surgery shall be · deemed performed and the f;T.u ed by the 
Contractor. · . 

Animals of advanced age may require pre-surgical, geriatric b oo screening. 
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B. EMERGENCY MEDICAL TREATMENT 

1. 

D 
3. 

A person qualified under the California Veterinary Practice Act shall be available to 
clients twenty-four hours a day for post- surgical inquiries and/or complications 
related to sterilization surgery. They shall be equipped with a pager and have·readily 
available phone communication. 

The Contractor shall monitor all animals for post-surgical complications. The 
Contractor shall provide all appropriate medical treatment to animals in the event of 
an ·emergency related to the surgery at no additional cost'to the Department or the pet 
owner. . · 

The Cop will provide appropriate medical treatment to animals in the event of 
medica~cies, in the care and control of the Contractor, that are not related to 
surgical sterilizations. The Contractor will stabilize the animal for transportation to a 
private veterinary hospital at no additional cost to the City or the pet owner. 

Charges for medical!incy treatments (not surgically related) at referred 
veterinary hospitals, in d · on to stabilization, may be made to the pet owner, 
provided the pet own approved the treatment in advance via telephone 
notification. All sucll iti billing charged to pet owners shall be reported by 
the Contractor to the City contract administrator, in writing within 30 days, after the · 
animal is released from treatment. 

C. CARE OF ANIMALS 

1. 

2. 

Care of animals in the custody of the~· a tor shall be in conformance with all 
federal, state and local humane laws an tes. A licensed Registered Veterinary 
.Technician or equivalent shall remai duty following the procedure until the 
animals have recovered sufficiently. 

Animals unclaimed by owner( s) shall be impounded by the Department at the end of 
the business day, after reasonable efforts to contact the pet owner. 

D. DISCHARGE 

All animals shall be released the day of surgery to their owners, or to J~*Lent, with 
post-operative written instructions, including emergency phone n hers. Should 
complications arise, the Contractor shall retain responsibility and care for e animal until the 
complication(s) is abated. 
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E. PUBLIC OUTREACH 

The Contractor shall provide a public outreach program to advertise spay/neuter services 
from the mobile spay/neuter y;m. The outreach plan must be included in the proposal. The 
plan must speak specifically to how the Contractor will advertise and arrange for spay/neuter 
surgeries in the low-income areas of the city to be visited by the mobile spay/neuter van. 

IIInrnRAL C?NTRACT PROViSIONS 

~OPE OF CONTRACT 

The Proposer must submit a proposal to operate a mobile spay/neuter van in areas designated 
by the City. . 

B. PRICES,SERRANDPAYMENT . 

1. Prices - The City requests that the Proposer quote one cost (fee) per surgery. Prices 
(fees) maybe broken down by type and weight, e.g., cat, dog, spay or neuter. However, 
the city prefers that only one cost (fee) for all types of spay/neuter surgeries be quoted. 
The prices (fees) stated~· proposal shall be valid for one year from the date the 
contract is executed; 

2. Price Increases - Any e price(s) is subject to the written approval of the 
General Manager before they may become effective. Requests for price increase will 

·be effective after thirty (30) days once granted by the General Manager. 

3. Other Services - In addition to the required services as stated herein, the Contractor 
may offer other veterinary services to! tc provided they are described in the 
proposal and approved by the General M a in writing, and conform to the above 
price requirements. Service(s) may be ed to all residents of the City. Except 
for emergencies, the City spay/neut geries and affordable-fee. (low cost) 

4. 

spay/neuter surgeries will take precedence over other veterinary_services. 

The City may occasionally require the Contractor to conduct Wellness Clinics (vaccine 
clinics) with the mobile spay/neuter van throughout the City and to provide veterinary 
services at prices approved by the General Manager. · 

Payment: The Contractor may invoice the city once every thirty (~y or the total 
cost of surgeries completed from the_ mobile spay/neuter van. Only rgeries on pets 
of City residents will be paid. 

C. COMPLIANCE 
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1. The Contractor shall comply with the State of California VETERINARY MEDICINE, 
SURGERY AND ANIMAL HEAL TH TECHNOLOGY standards and follow all rules 
and regulations of the Business and Professions Code in all functions and activities 
related to the contract. The Contractor shall also observe the provisions of the State of 
California Veterinary Medical Practice Act. 

D 
The Contractor shall obtain and maintain in good standing all licenses and permits 
required to perform the services under the contract. 

The Contractor shall ensure that all staff maintain and display appropriate professional 
licenses in good standing. 

D. 

E. 

4. 

5. 

6. 

7. 

The Co~shall not employ any licensed veterinarian or registered veterinary· 
technici ho as received a citation, corrective action, or disciplinary action from 
the Califo · eterinary Board of Medical Examiners or a comparable out-of-state 
agency. 

The Contractor shall conduct business in accordance with all the laws, ordinances, 
rules and regulations applicable to such business as set forth by the City, County, 
State, and Federal Gove~s. 

The Contractor shall w~ the Quality Assurance Program as designed by the 
Department. 

The Contractor shall provide a manager who will oversee the operations of the mobile 
spay/neuter van to assure compliance with all requirements. 

TERM OF THE CONTRACT 

The City is seeking a three-year contract. The Rr may offer alternative contract terms 
and renewal options as well. The City may for r~convenience terminate the contract at 
any time upon a 30 day written notice to the Contractor. 

INDEPENDENT CONTRACTOR . 

The Contractor and his or her employees and/or agents shall be independent from the 

Department and City. The services provided under the contract shil bt7vided as a 
separate and private operation. The Contractor and his or her employee an o gents shall 
not represent themselves as being employed by the Department or City. . 

All parties hereto will be acting in an independent capacity and not as agents, employees, 
partners, joint ventures or associates of one another. The employees or agents of one party 
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shall not be deemed or construed to be the employees or agents of another party for any 
purpose whatsoever nor shall the Department exercise any control or direction over the 
methods by which the Contractor performs its professional responsibilities. The Contractor 
shall perform its professional responsibilities in a competent, efficient and professional 
manner in accordance with accepted veterinary practice and consistent with the standards of 
the American Veterinary Medical Association. 

F1])ST OF SUPPLIES, SERVICES AND PERSONNEL 

T cost of setting up, staffing (veterinary, managerial, animal care and clerical), maintaining 
a performing related services under the contract shall be the responsibility of the 

Contractor. The Contractor shall order, purchase and maintain an adequate stock of all 
supplies and materials required for the performance of services such as drugs, medical 
supplies, gener ce maintenance and clerical supplies. The Department or the pet owner 
shall pay no cha es r dog and cat spay/neuter surgery in addition to those stated in the 

G. 

proposal and in in the contract. It is the sole responsibility of the contractor to 
maintain them · e /neuter van in good and working condition, at all times. This shall 
include regular visits for maintenance, as recommended or required by the manufacturer of 
the van. All costs for operation of the van, including, but not limited to, engine maintenance, 
upkeep, gasoline, parking and insurance shall be the responsibility of the contractor. 

DEPARTMENTALCONTRA~MINISTRATOR . 

A Department Contract Adm~ill monitor the Contractor's compliance with and 
performance under, the terms and conditions of this contract and will provide information to 
the Contractor in areas relating to policy and procedural requirements. 

H. CODE OF ETHICS 

The Contractor shall abide by the following~e thics in providing the Dog and Cat 
Spay/Neuter Services under the contract. The ractor's code of ethics shall be clearly 
posted in a public area at the clinics and the · e spay/neuter van at all times. 

1. 

2. 

General- The Contractor shall perform services in an ethical and lawful manner. The 
Contractor shall not utilize any medical or surgical techniques that are not approved by 
the American Veterinary Medical Association (A VMA) nor perform any services or 
acts pursuant to the contract which the City has not authorized. The Contractor shall 
advise the Department of its service techniques and the Department reserves the right 
to require the Contractor to modify or change those techniques, w:rc epartment 
believes not to be in the best interests of the City. 

Communication Guidelines - Communication with the public shal e conducted in a 
positive, courteous manner. 
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3. 

A. 

Harassment or Abuse - The Contractor's personnel shall not engage in any conduct in 
which the natural consequence thereof would harass, oppress or abuse any pet owner, 
citizen, city employee or vendor in connection with the services provided. 

False or Misleading Representations -The Contractor's personnel shall not use any 
false, deceptive or misleading representation with regards to the services provided. 

Treatment of the Public-All of the Contractor's personnel who have contact with the 
public shall at all times treat the public with the utmost courtesy. 

I. QUALITY CONTROL 

1. 

2. 

3. 

4. 

5. 

Contrac:~ee Acceptability- The Contractor shall immediately remove and 
replace loyee violating the terms and conditions of the contract and upon the 
request e artment <;;ontract Administrator. 

The Contractor shall establish and maintain a Quality Control Plan to assure that the 
requirements of this contract are met. A copy shall be provided to the Department 
Contract Administrato~r· r review and approval on the contract start date and as 
changes occur. 

Quality Assurance - ment Contract Administrator will evaluate the 
Contractor's performance utilizing such procedures as may be necessary to ascertain 
Contractor compliance with this contract including, but not limited to onsite 
inspections and written reports, adherence to the California Veterinary Medical 
Practice Act, CALOSHA, and Drug Enforcement Administration. The Contractor 
shall be required to immediately correl!ciencies found by the Department. 
Non-compliance may result in terminati o e contract. 

Performance Evaluation Meetings - Th tractor shall meet with the Departmental 
Contract Administrator monthly for the first six months to discuss the services 
provided, problems that may have accrued and corrective actions needed to be taken. 
Quarterly meetings will be scheduled to discuss the services provided and problems 
that may have accrued over the previous months. Other meetings may be called 
either by the Department's Contract Administrator or the Contractor, at a time and 
place that is mutually agreeable, to discuss emergency problems . ........ 
Physical Security- The Contractor shall be responsible for safegua 
City property provided for the Contractor's use. Contractor shall etum all items 
received from the Department at the termination of the contract int e same condition 
as received. 
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6. 

D 
9. 

Supplies and Materials - The Contractor shall order, purchase and maintain an 
adequate stock of all supplies and materials required for the performance of services 
described herein. Supplies and materials shall be defined as drugs, medical supplies, 
general office maintenance and clerical supplies, but not limited to perishable items 
and/or items that can be used only a limited number of times. 

Signage - The Contractor shall provide and maintain signs detailing the hours of 
operation and emergency telephone numbers posted at highly"visible locations. 

Mobile Spay/Neuter Van - The Contractor is responsible for maintaining the internal 
and external professional appearance of the mobile spay/neuter van at all times. 

~..,. .. ~formation Reports - The Contractor shall be required to provide to the 
dm1 istrator monthly reports by the 10th day after the end of the month, 

ummtftll!!' the services provided to the Department. The information should 
include o limited to, the number of spay/neuter procedures performed daily, 
reporting the number of: 

a. Dogs and cats (by category) spayed and neutered (by category) from the 

mobile spay/n~an. 
b. The number of s urgical complications reported each month and how 

each case was . 

The monthly report may serve as the monthly invoice or statement. The Contract 
Administrator shall be able to access the Contractor's computer and written records 
including, but not limited to, financial records, patient files, laboratory reports, 
vendor records, Drug Enforcement Administration (DEA) logs, etc. · 

J. TERMINATION OF THE CONTRACT FOFPERFORMANCE 

In the event the Contractor defaults in the performance of any of the terms or conditions of 
the contract, or becomes unable through personal non-capacity to fulfill his or her obligations 
under the contract, or defaults in the performance of any terms or provisions therein required, 
the Department shall have the following options without any further notice or authorization 
from the Contractor, and its choice of any option shall in no way waive its rights to select any 
other option at any time: 

1. The Department may give the Contractor written notice of such 
Contractor does not cure said default within 30 days after it was Irst discovered 
(forthwith for a default involving sanitary or safety conditions) or m e reasonable 
progress to cure said default, the Department may terminate the contract, assume the 
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2. 

3. 

operation of the clinic, and exclude Contractor from the premises; and/or; 

The Department may retain any of the Contractor's unpaid reimbursement in its 
possession and any of the Contractor's property on the premises and apply the same to 
the payment of any and all claims which may be due the Department; and/or; 

The Department may recover at law any and all claims which may be due the 
Department; and/or; 

The Department may perform such work as it deems necessary to cure said default and 
charge the Contractor for the full cost of labor and materials expended, plus 30% of 
said cost for administrative overhead. The General Manager may exercise this option 
immediately in the event of a default involving cleanliness provisions, safety 
provisio~are of animal provisions. The. General Manager may exercise this 
opti.on wit in 1 days after gi:i~g the Contr~ctor ~tten notice of~ ~efault involving 
eqmpmen tenance prov1s1ons or premises mamtenance prov1s1ons. 

B. LIMITATIONS ON USE 

1. 

2. 

3. 

4. 

Other than surgical st~e· · on of dogs and cats and emergency treatments, the 
Contractor shall not perfi any other veterinary medical treatments, practices, 
procedures or other se less the exercise of such treatments, practices, 
procedures or services pp d in advance in writing by the General Manager. 

The Contractor shall not intervene in the daily operations of the Department's Animal 
Care and Control Centers. 

The Contractor shall not store any matej!,bstance in the clinics constituting an 
unnecessary, unreasonable or unlawful fi h d or public health hazard. 

The Contractor shall not display any si posters unless approved by the General 
Manager in advance in writing. The General Manager may require removal or 
refurbishment of any sign previously approved at any time. 

V. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

The Contractor shall comply with the applicable affirmative action and non- discrimination 
provisions of the laws of the United States of America, the State of Cal o d the City. 
In performing the contract, the Contractor shall not discriminate in its empl ent practices 
against any employee or applicant for employment because of such perso race, religion, 
national origin, ancestry, sex, age, disability, sexual orientation, martia status, domestic 
partner status or medical condition. The Contractor shall comply with the provisions of the 
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Los Angeles Administrative Code Sections 10.8 through 10.13, to the extent applicable 
hereto. If the contract contains a consideration in excess of $1,000 but not more than 
$100,000, the Equal Employment Practices provisions of the contract shall be the mandatory 
contract provisions which are incorporated herein by this reference. If the contract contains 
a consideration in excess of $100,000, the Affirmative Action Program Provisions of the 
contract shall be the mandatory contract provisions set forth in Los Angeles Administrative 
Code Section 10.8.4. 

]}; 

condition of contract award, the selected Proposer shall be required to comply with the 
isions of the City's Affirmative Action Program (Exhibit 1 ), including the submission of 
of the following affirmative action plans: a) the Proposer's own affirmative action plan, 
) an executed copy of the Los Angeles City Affirmative Action Plan. 

VI. 

A. 

B. 

CITY POLICY ISSUE STATEMENT 

DEP ARTME~OF AL SERVICES MINORITY BUSINESS ENTERPRISE AND 
WOMEN-0 SINESS ENTERPRISE PROGRAM (MBE/WBE) AND OTHER 
BUSINESS O H REQUIREMENTS OF THE CONTRACT 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBE's), 
Women Business Enterprises (WBE' s ), and all other business enterprises an equal 
opportunity to participate in th nnance of all City contracts. Proposers shall assist the 
City in implementing this polic aking all reasonable steps to ensure that all available 
business enterprises, including and WBE's, have an equal opportunity to compete for 
and participate in City contra . Eq pportunity will be determined by the bidder's good 
faith efforts to comply with the City's outreach program, as described in Exhibit 8. 
Participation by MBEs, WBEs and all Other Business Enterprises may be in the form of 
subcontractors, suppliers or vendors. Failure to make good faith efforts to comply with said 
policy or to provide adequate documentation of good faith effort will render the proposal 
non-responsive and will result in its rejection ..... - 111 

Proposers must comply with the Departme Animal Services Minority Business 
Enterprise, Women Business Enterprise ( WBE) and Other Business Enterprise 
Outreach requirements attached as Exhibit 8 and file the required documentation forms at the 
time proposals are submitted or as specified in the instructions. 

The Proposer's efforts to obtain participation by MB Es, WBEs and Other Business 
Enterprises could reasonably be expected to produce a level of participation by interested 
sub-contractors, including 10% MBE and 4% WBE. 

CHILD CARE POLICY r,-, 
It is the policy of the City of Los Angeles to encourage businesses to ~t Child Care 
Policies and Practices (Exhibit 9). Consistent with this policy, Proposers shall complete and 
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submit the "Child Care Declaration Statement" with their proposals. To the extent allowed 
by law, Proposers with stated childcare policies shall receive preference in contracting with 
the City. 

'c. WORK FORCE INFORMATION 

I]
the policy of the City of Los Angeles to encourage businesses to locate or remain in the 

Therefore, the City Council requires all City Departments to gather information on the 
quarters address and certain information on the employees of the Contractors contracting 
the City (C.F. 92-0021 ). The following information is to be included in each proposal: 

D. 

VII. 

A. 

1. Headquarters address of Contractor; 
2. Total wor e; 
3. Percentage total work force residing in the City; 
4. Percentage total work force employed in the City; 
5. The addre branch office(s) within the City; 
6. Work force in each Los Angeles office(s); 
7. Percentage of work force in each Los Angeles branch office(s) residing in the City of 

Los Angeles; and 
8. Percentage of work force '7\h Los Angeles branch office(s) employed in the City. 

STANDARD PROVISIONS~ PERSONAL SERVICES CONTRACTS 

Incorporated herein by reference are the following provisions and certifications, including but 
not limited to Nondiscrimination and Affirmative Action Policies, for City Personal Services 
Contracts. The Contractor must comply with the October 2003 Standard Provisions for City 
Contracts. 

INDEMNIFICATION AND INSURANCE F@TRACTORS. 

INDEMNIFICATION r 
Except for the active negligence or willful misconduct of the City, the Contractor undertakes 
and agrees to defend, indemnify and hold harmless the City and any of its Boards, Officers, 
Agents, Employees, Assigns, and Successors in Interest from and against all suits and causes 
of action, claims, losses, demands, and expenses, including, but not limited to attorney's fees 
and cost oflitigation; damage or liability of any nature whatsoever, for death or injury to any 
person, including the Contractor's employees or agents; or damage o m tion of any 
property of either party hereto or of third parties arising in any manner reason of the 
negligent acts, errors or omissions, or willful misconduct arising from the 
this Agreement by the Contractor or sub-Contractors of any tier. 
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, 

B. INSURANCE 

1. General Conditions - During the term of this Agreement and without limiting the 
Contractor's indemnification of the City, the Contractor shall provide and maintain at its 
own expense, the insurance coverage stated on the attached Exhibit 3 form and subject to 
the following conditions: 

b. 

c. 

d. 

e. 

f. 

g. 

Insurance Requirements - All insurance required hereunder shall conform to the 
City requirements established by charter, ordinance or policy and shall be filed with 
the Office of the City Attorney for its review in accordance with Los Angeles 
Administrative Code Section 11.4 7 through 11.56. 

Additional Insured- The City, its Boards, Officers, Agents and Employees shall be 
includ additional insured in all liability insurance policies except: Worker's 
Compe sati , Professional Errors and Omissions and Legal Liability coverage 
(such a · Legal), and Owners and Contractors Protective Liability in which 
latter ity shall be named insured. The City shall be named as Loss Payee 
as its interest may appear in all property, fidelity or surety coverage; 

Primary Insurance - Such insurance shall be primary with respect to any insurance 
maintained by the C~1t shall not call on the City's insurance for contributions; 

Authorized Brokers a · ers - Insurance shall be obtained from brokers and 
carriers authorized t s nsurance business in California; 

Approval of Insurance- Evidence of insurance shall be submitted to and approved 
by the City Attorney prior to commencement of any work under this Agreement; 

Cancellation - With respect to the in the City, such insurance shall not be 
canceled, reduced in coverage or limit r o -renewed except after thirty (30) days 
written notice by receipted delivery h n given to the Office of City Attorney, 
Insurance and Bonds, c/o City Risk er, 200 N. Main Street, Room 800, City 
Hall East, Los Angeles, CA 90012-4190; 

City's Special Endorsement Form - The appropriate City Special Endorsement 
forms are the preferred form of evidence of insurance. Alternatively, the Contractor 
may submit two (2) certified copies of the policy or other evidence acceptable to the 
City Attorney containing language, which complies with subpara a hs ( a) through 
(f) above and subparagraph (g). With regard to Professional ia 11 Insurance, 
either a signed copy of the Policy's Declaration Page or a lett signed by the 
Contractor's insurance broker certifying coverage together ith a 30-day 
cancellation notice endorsement in favor of the City as specifie m subparagraph 
( f) will satisfy this requirement; 
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h. Severability of Interest- Except with respect to the insurance company's limits of 
liability, each liability insurance policy shall apply separately to each insured 
against whom claim or suit is brought. The inclusion of any person or organization 
as an insured shall not affect any right which such person or organization would 
have as a claimant if not so included; 

Renewal of Insurance - Once the insurance has been approved by the City, evidence 
of renewal of an expiring policy may be submitted on a manually signed renewal 
endorsement form. If the policy or carrier has changed, however, new evidence as 
specified in paragraph (a) through (h) above, must be submitted. 

2. Worker's Compensation-By signing this Agreement, the Contractor hereby certifies 
that it is aw f the provision of Section 3700 et seq., of the Labor Code which require 
every emplo to e insured against liability for worker's compensation or to undertake 
self-insuran ccordance with the provisions of that code, and that it will comply 
with such throughout its performance of the work pursuant to this Agreement. 

3. Aggregate Limits/Blanket Coverage- If any of the required insurance coverage contains 
aggregate limits, or apply to other operations or tenancy of the Contractor not related to 
this Agreement, the Contr shall give City prompt, written notice of any incident, 
occurrence, claim, settleme o · udgment against such insurance which may diminish 
the protection such insura ds City. The Contractor shall further take immediate 
steps to restore such aggr or shall provide other insurance protection for such 
aggregate limits. 

4. Self-Insurance and Self-Insured Retention - Self-insurance programs and self-insured 
retention in insurance policies are subject to separate approval by the City upon review 
of evidence of the Contractor's financif2ity to respond. Additionally, such 
programs or retention must provide the y h at least the same protection from 
liability and defense of suits as would be a d by first-dollar insurance. 

5. Modification of Coverage - The City reserves the right at any time during the term of 
this Agreement to change the amounts and types of insurance required hereunder by 
giving the Contractor ninety (90) days written notice. If such change should result in 
substantial additional cost to the Contractor, the City agrees to negotiate additional 
compensation proportional to the increased benefit to the City. 

6. Failure to Procure Insurance - The Contractor's failure to proc a 
required insurance or self-insurance program during the entire term o 
shall constitute a material breach of this Agreement under whic the City may 
immediately terminate this Agreement or, at its discretion, procure or renew such 
insurance to protect the City's interests and pay any and all premiums in connection 
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therewith, and recover all monies so paid from the Contractor. 

7. Underlying Insurance - The Contractor shall be responsible, for requiring indemnification 
and insurance as it deems appropriate from its employees receiving mileage allowance, 
agents, subcontractors, if any, to protect the Contractor's and the City's interests, and for 
ensuring that such persons comply with any applicable insurance statutes. 

V~RAL INSTRUCTIONS TO PROPOSERS· 

~MISSION OF PROPOSAL 

The original and five copies of proposals are to be enclosed in a single, sealed package and 
submitted to: 

D ent of Animal Services 
~: Mary Carbajal 
419 S. Spring St. 14th Floor 
Los Angeles, CA 90013 

Proposals must be received by on the public notice of this RFP. 
The outside of any envelope co g material regarding the RFP must be plainly marked 
with the words - "Proposal :6 ·1e Dog and Cat Spay/Neuter Services". Additional 
proposal packages may be ob ed the Department of Animal Services offices at 419 
South Spring Street, Room 1400 or be requested by telephone at (213) 473-8498. 

It is the sole responsibility of the Proposer to ensure the proposal is received before the 
submission deadline. The bidder shall bear all risks associated with delays in the U.S. Postal 
Service. Any proposals received after the scF.losing time for receipt of proposals 
may not be considered or evaluated and may b re ed unopened to the sender. 

Proposer may withdraw submitted proposal i · ing at any time prior to the specified due 
date and time. Faxed withdrawals, recognized by this department, will be accepted. The 
request, signed by an authorized representative of the company, must be submitted to the 

I 

Project Coordinator. After withdrawing a previously submitted proposal, the Proposer may 
submit another proposal at any time up to the specified due date and time. 

As covered under Title II of the Americans With Disabilities Act, the Cit of Los Angeles 
does not discriminate on the basis of disability and, upon request, wil r 1 reasonable 
accommodation to ensure equal access to its proposals, programs, services d activities. If 
an individual with a disability requires accommodations to attend a pre-pro sal conference 
or proposal opening, please contact the Project Coordinator at least five wor mg days prior 
to the scheduled event. 
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The Proposer shall bear all costs associated with preparing and submitting the proposal. The 
Department reserves the right to waive any informality in a submitted proposal. 

Proposer is liable for all errors or omissions incurred by Proposer in preparing the proposal. 
Proposer will not be allowed to alter proposal documents after the due date for submission. 
The City reserves the right to make corrections or amendments due to errors identified in 

D
posal by the City or the Proposer. This type of correction or amendment will only be 
wed for errors as typing, transposition. 

e City reserves the right, at its sole discretion, to waive minor administrative irregularities 
contained in any proposal. The City will consider prospective recommendations or 
suggestions regarding any requirements before the pre-proposal conference. All 
recommendatiRosuggestions must be in writing and submitted to the Project 
Coordinator. 

B. INSTRUCTIO SUBMITTING PROPOSALS 

1. 

2. 

3. 

Signatures - Proposals shall be submitted in writing in the English language with a 
cover letter limited to one page. The letter must include the title, name, address and 
telephone number of th on or persons who will be authorized to represent the 
bidder. The letter mus e igned by a company officer authorized to bind the 
company to all commit ade in the proposal. If the Proposer is a partnership, 
the proposal must be e the name of the partnership by a general partner 
thereof. If the Proposer is a corporation, the proposal must be signed on behalf of the 
corporation by two authorized officers ( a Chairman of the Board, President or Vice
President and a Secretary, Treasurer or Chief Financial Officer) or an officer 
authorized by the Board of Directors to execute such documents on behalf of the 
corporation. All signatures above mu~inal and in ink. · 

Index - Proposals shall include a co ensive index which includes a clear 
definition of the content of the proposa which identifies the information set forth 
therein by sequential page number and appropriate reference number. Failure to meet 
this requirement may be cause for rejection of the proposal as non-responsive. 

Preparation of Proposal - Each proposal will be prepared simply and economically 
avoiding the use of elaborate promotional materials beyond those sufficient to 
provide a complete, accurate and reliable presentation. 

4 Non-collusion Statement - With each proposal, a statement shall be bmitted by the 
Proposer, which stipulates that: 

a. The proposal is genuine, not a sham or collusive; 
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b. The proposal is not made in the interest or on behalf of any person not named 
therein; 

c. The Proposer has not directly or indirectly induced or solicited any person to 
submit a false or sham proposal or to refrain from proposing; 

d. The Proposer has not in any manner sought by collusion to secure an 
advantage over any other Proposer. 

Form and Contents - The proposal shall be clearly and separately identified as to the 
following: 

a. ilflllilif!i!ii.:tion - The Proposers shall state their method and plans for operating the 
bil pay/neuter van. Specifically the Contractor shall state their method 

cl-!~fuiting and scheduling appointments for the mobile spay/neuter van. 
osers shall state the method and time of communications the 

Contractor will have with pet owners in the event of surgical emergency or 
complications. 

b. Experience- T posers shall review in detail all experience with offering 
the spay/neuter es, specifically listing years of experience, location, 
number of surg formed, number of other services performed by type, 
and number o · ob classification. The Proposers shall state what 
experience they have had with the operation of a mobile spay/neuter van 
offering free or low-cost services to indigent populations and how such 
services were provided. Specifically the Proposer shall state the number of 
dog and cat deaths by causes ( e.g., anesthetic, hemorrhage, anaphylactic, 
etc ... ) as well as the number of~al problems by reason ( e.g., cyanosis 
without. apparent respiratory pr s ion, prolonged recovery, collapse, 
bradycardia, cardiac arrest with ssful resuscitation, etc ... ). 

c. Staffing - The proposal shall indicate the staff, and their certifications, to be 
used to perform the spay/neuter surgeries and related functions and services. 
Further, the Proposer shall state what management, and the credentials and 
experience of the manager, at the mobile spay/neuter van. 

d. Costs and Estimated Numbers - The Proposer shall state the co.st per 
spay/neuter surgery and the estimated annual numbe o ur eries to be 
performed on dogs and cats brought by the public in low-in me areas of the 
City to a mobile spay/neuter van (service to be paid for b e City). 

Note: The City requires a standard price per animal for surgeries, regardless of sex, 
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size, species, age, early estrus or pregnancy. 

e. Other Services - The proposal shall state the costs of other services to be 
offered by the Proposer in the mobile spay/neuter van. 

f. Non-collusion Statement - The proposal shall include the non-collusion 
statement as required above; 

g. 

h. 

1. 

Professional and Financial Capability - The proposal shall include a 
summary of the relevant background experience of the Proposer describing 
his or her capabilities to perform the services required if a contract was 
awarded. The Proposer shall provide validated evidence of its financial 
condition such as a CPA certified annual report or annual operating 
.. 1-.,.1·,,.ment. The number of years the Contractor has been in business must be 

lud 

it Information the Proposer Wishes to Present - Any other 
information the Proposer believes essential to the evaluation of the proposal 
shall be clearly stated. If there is no additional data the proposing Contractor 
wishes to present, this section will consist of the statement, "There is no 

other data we~present." 

References - T osal should include a list of 5 references to aid in 
evaluating t Pr er's capabilities to perform the services 
required by the contract, financial resources, and moral conduct. 

C. ACCEPTANCE OF TERMS AND CONDITIONS 

1. 

2. 

3. 

Acceptance of Terms and Conditions -~-ion of a proposal pursuant to this RFP 
shall constitute acknowledgment and tance of all the terms and conditions 
hereinafter set forth in this RFP. 

Proposal Conditions or Limitations - Proposals which set forth conditions or 
limitations, which seriously impact the ability of the Proposer to perform the work 
identified may be considered non-responsive, and the proposal rejected. 

Proposals Are Contractor Offers - All proposals shall be Contractor offers and shall 
not be withdrawn for a period of ninety (90) calendar days foll 1 last day to 
accept proposals. Proposers shall not change the wording of th proposal after 
submission. No words or comments shall be added to the general c ditions or price 
quotations. 
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4. City's Intent. It is the intent of the City to award a three-year contract approved as to 
form by the City Attorney. 

5. 

D 

Additional Submittals. In addition to the above requirements the Proposer shall 
complete and submit the following which are explained elsewhere in the RFP and/or 
included as appendices: Child Support Obligations; Service Contract Workers 
Retention Ordinance and Living Wage Ordinance; Americans With Disabilities Act; 
Minority Business Enterprise (MBE); Women-Owned Business Enterprise (WBE); 
and Other Business Enterprise Outreach Program; Affirmative Action Plan; Child 
Care Policy, Equal Benefits and Contractors Responsibility. 

D. INTERPRETATIONS AND ADDENDA 

E. 

Interpretations Rnda. If Proposers find discrepancies or omissions in the RFP they 
may submit a · request to the General Manager for an interpretation thereof. The 
General Mana r · epresentative will respond to the inquiry within five working days 
following receipt of any such request. Any interpretations of or changes in the Request for 
Proposal shall be made by written addendum to each Contractor and individual that was 
issued an RFP and any such interpretations or changes shall become a part of the RFP as if 
originally set forth therein. A 
Inquiries should be addressed . 

General Manager 
Department of Animal Services 
419 S. Spring Street, Room 1400 
Los Angeles, CA 90013 

PROPOSER'S CONFERENCE E . 
All prospective Proposers shall be invited to a osers conference to be held at the North 
Central Animal Care and Control Center located at 3201 N. Lacy Street, Conference Room, 
Los Angeles, CA 90031, at p.m. on . A panel of Department 
representatives will be available at the Proposers conference to respond to pertinent questions 
relative to the RFP. More than one Proposers conference may be called, if required. 

Proposers are invited to submit written questions prior to the conference. Written questions 
should be submitted to Department of Animal Services, Attn: Project C r a , Ms. Mary 
Carbajal, 419 South Spring Street, Room 1400, Los Angeles, CA 90013. In iries should be 
identified with the notation in the lower left comer on the front of th outside of the 
envelope: "Dog and Cat Spay/Neuter Services Inquiry". Written questions w1 l be answered 
prior to questions being accepted from the floor. Written information, if any, presented to 
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prospective Proposers present at the conference, will be made available to Proposers not 
attending the conference only upon requests made in writing. No minutes will be taken at the 
Proposers conference; attendees at the conference will be responsible for taking their own 
notes. 

F. SUBMISSION OF DOCUMENTS 

I]
information and/or certifications contained in the RFP, including but not limited to 
ority Business Enterprises and Women Business Enterprises, Child Care, Non
rimination and Affirmative Action policies, Americans with Disability Acts and EBO 
t be completed and submitted with the proposal in accordance with City requirements. 

IX. 

A. 

.B. 

AWARDOFA'B'RACT 

GENERAL IN~IONS TO PROPOSERS 

The Proposer to whom the contract is awarded shall be required to enter into a written 
contract with the City of Los Angeles in a form approved by the City Attorney. This RFP 
and the proposal, or any part t~, may be incorporated into and made a part of the final 
contract, however, the City rese es e right to further negotiate the terms and conditions of 
the contract with the selected R . 

The Contractor shall not assign, transfer or convey in any manner the contract or function 
performed under the contract to another person without the written approval of the General 
Manager. 

SELECTION PROCESS AND EVALUATIBERIA 

All responses submitted will be evaluated b Evaluation Committee comprised of 
representatives from the Department of Anim . ices and other appropriate City experts 
to assist in the evaluation process. The City reserves the right to use such other criteria as 
may be deemed appropriate in evaluating the proposals, even if such criteria are not stated in 
the RFP. The proposal will be rated according to the following criteria. Each category will 
be rated based on the point scale as shown below. Proposals will be ranked based on their 
respective aggregate scores with a perfect score being 100. 

25 points - quality and completeness of the Proposer's plan for pr~g e services 
identified, including the demonstrated willingness and ability to work in lo · come areas of 
the city to provide services to those on low income. 

25 points - level and relevance of prior experience, including the ability to professionally 
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represeht the City at the mobile spay/neuter van. 

20 points - demonstrated ability to plan for and meet the financial requirements for providing 
the service; 

20 points - costs of the Proposer's plan for providing the services identified; 

tl
oints - qualifications of the assigned managers. 

ddition, Proposers will be required to make a brief oral presentation to the Evaluation 
mmittee. Proposers should be prepared to respond to any questions on their respective 

c. 

D. 

E. 

proposal, which may be asked by the Evaluation Committee. · 

DJSQUALIFICR OF PROPOSALS 

False, incomplete or unresponsive statements made in connection with a proposal shall be 
sufficient cause for its rejection or the disqualification of the Proposer. The evaluation and 
determination of the fulfillment of the above requirements will be determined solely by the 
General Manager of the Dep~of Animal Services. 

DEPARTMENTAL RIGHTS~ 

The Department reserves the right to: 

1. Reject all proposals submitted in response to this RFP; and not award a contract. 

2. Waive any information in the submittFsals. 

AW ARD OF CONTRACT 

1. The successful Proposer( s) will be notified of the award of a contract by mail. 

2. After the Contractor( s) has been selected by the Committee, the City and Proposer( s) 
will negotiate a contract(s). 

F. APPEAL PROCESS 

The Department of Animal Services will notify the successful and unsucc sful Proposers 
immediately at the end of the evaluation process. An unsuccessful Propose may appeal the 
decision to the Department within five (5) working days of the notice to the Proposer. 
Appeals must be in writing and set forth therein the facts upon which the appeal is submitted. 

-21-



G. 

x. 

The General Manager, Department of Animal Services will reply to any appeal within ten 
(10) working days after receipt thereof. 

DISPOSITION OF PROPOSALS 

All proposals submitted in response to this RFP will become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify, in writing, all copyrighted 

]]

erial, trade secrets or other proprietary information that it claims is exempt from 
losure under the Public Records Act (California Government Code Sections 6250 et 
). Any Proposer claiming such an exemption must also state in its proposal that the 
poser agrees to defend any action brought against the City for its refusal to disclose such 

material, trade secrets or other proprietary information to any party making a request 
therefore. Any Proposer who fails to include such a statement shall be deemed to have 
waived its righ~xemption from disclosure as provided by said Act. 

SUBMISSION~UMENTS 

All information and/or certifications contained in the RFP, including all Exhibits must be 
completed and submitted with the proposal in accordance with City requirements. Failure to 
provide this request may resu1~t poser being considered non-responsive and the proposal 
rejected. 

Exhibits ofrequired docume on ccompany all proposals: 

1. Non-Discrimination and Affirmative Action Certification (Exhibit 1) 

2. Business Tax Registration Certificate (Exhibit 2) 

3. 

4. 

5. 

6. 

7. 

8. 

Insurance Requirements (Exhibit 3) E 
Certification of Compliance with Chil port Obligations (Exhibit 4) 

Declaration of Compliance Service Contract Worker Retention Ordinance and the 
Living Wage Ordinance (Exhibit 5) 

Certification Regarding Compliance with the Americans with Disabilities Act 
(Exhibit 6) 

Appropriate Certificate of Compliance with the Equal Benefits jc! (Exhibit 7) 

MBE/WBE/OBE subcontractors Information Form Schedule A x 1bit 8) 
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9. Child Care Declaration Statement (Exhibit 9) 

10. Form D - Business Experience and Qualifications (Exhibit 10) 

11. Contractor Evaluation Program (Exhibit 11) 

12. Contractor Evaluation Program (Exhibit 12) 

Slavery Disclosure Ordinance (Exhibit 13) 

Successful Proposers will be required to submit a Business Registration Certificate, outlined in 
Exhibit 2, and Evidence of Insurance as outlined in Exhibit 3. 

A 

F 

T 
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