
REPORT FROM 

Date: 

To: 

From: 

OFFICE OF THE CITY ADMINISTRATIVE OFFICER 

December 29, 2010 

The Mayor 

GAO File No. 0670-00003-0004 
Council File No. 
Council District: ALL 

The City Council , ~ 

Miguel A. Santana, City Administrative Officer¥ C. 
Reference: 

Subject 

SUMMARY 

QUALIFIED LIST FOR FINANCIAL ADVISORS FOR VARIOUS CITY DEBT 
PROGRAMS 

The City Administrative Officer (CAO) recommends the approval of the following list of firms to serve 
as independent financial advisors and/or co-financial advisors, as appropriate, for various City debt 
programs, and requests authority to negotiate and execute contracts with any of the following 12 
firms, as needed, in an aggregate amount not-to-exceed $10 million (primarily from bond proceeds) 
over a three-year period: 

1. Acacia Financial Group, Inc. 
2. Columbia Capital Management, LLC 
3. Fieldman Rolapp & Associates 
4. Gardner, Underwood & Bacon LLC 
5. Kitahata & Company 

· 6. KNN Public Finance 
7. KPMG LLP 
8. Montague DeRose & Associates, LLC 
9. Municipal Capital Management, Inc. 
1 0. Peralta Garcia Solutions 
11. Public Resources Advisory Group 
12. Scott Balice Strategies 

These firms will be assigned, as needed, to the various City debt programs such as the General 
Fund lease financing programs (Convention Center Lease Revenue Bonds and Municipal 
Improvement Corporation of Los Angeles (MICLA) Lease Revenue Bonds), Judgment Obligation 
Bonds Program, Land-Secured Financings (Me11o-Roos and Assessments), Solid Waste Resources 
Revenue Bonds Program, Special Tax or Assessment District Financings, Tax and Revenue 
Anticipation Notes Program and any unique type of transactions, including Public/Private 
Partnerships and Pension Obligation Bonds. The CAO would negotiate and execute contracts with 
appropriate firms depending on the financing and/or the specific assignment. There is no guarantee 
that all firms will be chosen during the three-year term of the qualified list. 
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The current qualified list of financial advisors for various City debt programs expired on December 
17, 2010 (C.F. 07-2896). 

The CAO released a Request for Qualifications (RFQ) on October 27, 2010 to a total of 49 firms 
(Attachment A). There were 12 proposals received by the November 18, 2010 deadline. 

The selection panel was comprised of GAO debt staff. Representatives of the proprietary 
departments and staff from Los Angeles County were invited to participate in the selection process 
however; all representatives were unable to participate due to limited staff availability. As indicated in 
the RFQ, the proposals were evaluated based on the proposal quality, experience and capability, 
and proposed fees. Nine of the 12 firms were deemed "pre-qualified" because they are currently on 
the Financial Advisor List and have demonstrated their capabilities and qualifications directly on 
various City bond transactions in the past three years. Additionally, the "pre-qualified" firms are 
currently providing financial advisory services to the City or have recently worked on a special 
assignment or debt financing for the City. Firms that have not provided any financial advisory 
services to the City were interviewed to further evaluate their capabilities and experience. 

The proposed compensation for financial advisors for the various City debt programs is based on the 
proposals received at a fixed rate as well as the complexity of the transaction. No appropriation is 
necessary for these financings as compensation is contingent upon the successful closing of the 
transaction and is paid from costs of issuance from bond proceeds, except for Judgment Obligation 
Bonds where issuance costs are paid from the General Fund since all proceeds must be used for the 
judgment. The financial advisors are permitted to incur out-of-pocket expenses and disbursements 
such as postage and delivery, outside printing and conference calls not-to-exceed $5,000 per 
transaction for each firm. Compensation for general financial advisory assistance will be billed at an 
hourly rate from the appropriate bond fund budget. Attachment B, provided for informational 
purposes only, shows which firms are Minority-owned Business Enterprise and/or Women-owned 
Business Enterprise (six firms) or Local Business Enterprise (four firms). 

This report is in compliance with the City's Financial Policies. 

RECOMMENDATIONS 

That the Council, subject to approval of the Mayor: 

1. Approve the following 12 financial advisory firms to serve on the City's qualified list of financial 
advisors, as needed, for various City debt programs for a three-year term: 

1. Acacia Financial Group, Inc. 
2. Columbia Capital Management, LLC 
3. Fieldman Rolapp & Associates 
4. Gardner, Underwood & Bacon LLC 
5. Kitahata & Company 
6. KNN Public Finance 
7. KPMG LLP 
8. Montague DeRose & Associates, LLC 
9. Municipal Capital Management, Inc. 
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1 0. Peralta Garcia Solutions 
11. Public Resources Advisory Group 
12. Scott Sa lice Strategies 

2. Approve and authorize the City Administrative Officer to negotiate and execute contracts with any 
of the above 12 financial advisory firms, as needed, in an aggregate amount not-to-exceed $10 
million over a three-year term to serve as financial advisors for various City debt programs, 
subject to the approval of the City Attorney as to form. 

FISCAl IMPACT STATEMENT 

The approval of this report does not cause a fiscal impact on the General Fund. 

The cost of financial advisory services for various City debt programs is estimated between $30,000 
and $180,000 per financing transaction, depending on the complexity of the financing. Costs will be 
funded either from bond proceeds upon the successful closing of a financing transaction or from 
budgeted funds within each bond program. 

DEBT IMPACT STATEMENT 

The approval of this report does not cause a debt impact on the General Fund. 
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FINDINGS 

1. Background 

The current qualified list of financial advisors for various City debt programs expired on December 
17, 2010 (the "Financial Advisor List") (C.F. 07-2896). 

The GAO released a Request for Qualifications (RFQ) on October 27, 2010 to a total of 49 firms 
(Attachment A). Additionally, an advertisement was published in The Bond Buyer, a municipal 
finance newspaper, for three days. There were 12 proposals received by the November 18, 2010 
deadline, including six Minority-owned and/or Women-owned Business Enterprise (MBE/WBE) and 
four Local Business Enterprise (LBE) firms (see Attachment B). 

2. Selection Process 

The selection panel was comprised of GAO debt staff. Representatives of the proprietary 
departments and staff from Los Angeles County were invited to participate in the selection process 
however; all representatives were unable to participate due to limited staff availability. 

As indicated in the RFQ, the proposals were evaluated based on the proposal quality, experience 
and capability, and proposed fees. Nine of the 12 firms were deemed "pre-qualified" because they 
are currently on the Financial Advisor List and have demonstrated their capabilities and qualifications 
directly on various City bond transactions in the past three years. 

Firms that have not provided any financial advisory services to the City were interviewed to further 
evaluate their capabilities and experience. The selection panel recommended firms that were 
interviewed with a minimum score of 80 points out of 100 points, to be on the qualified list of financial 
advisors. The firms that were interviewed are Kitahata & Company, KPMG LLP, and Peralta Garcia 
Solutions. 

All recommended firms are independent financial advisors with no vested interest in the issuance of 
debt and do not underwrite or otherwise trade in municipal bonds. 

3. Selected Firms 

The GAO recommends the following firms to serve on the qualified list of financial advisors. There is 
no guarantee that all firms will be chosen during the three-year term of the list. The aggregate 
amount for this contracting period would be a not-to-exceed amount of $10 million, paid mainly from 
bond proceeds, for a three-year period. 

1. Acacia Financial Group, Inc. 
2. Columbia Capital Management, LLC 
3. Field man Rolapp & Associates 
4. Gardner, Underwood & Bacon LLC 
5. Kitahata & Company 
6. KNN Public Finance 
7. KPMG LLP 



8. Montague DeRose & Associates, LLC 
9. Municipal Capital Management, Inc. 
10. Peralta Garcia Solutions 
11 . Public Resources Advisory Group 
12. Scott Balice Strategies 
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These firms will be assigned, as needed, to the various City debt programs such as the General 
Fund lease financing programs (Convention Center Lease Revenue Bonds and Municipal 
Improvement Corporation of Los Angeles (MICLA) Lease Revenue Bonds), Judgment Obligation 
Bonds Program, Land-Secured Financings (Mello-Roos and Assessments), Solid Waste Resources 
Revenue Bonds Program, Special Tax or Assessment District Financings, Tax and Revenue 
Anticipation Notes Program and any unique type of transactions, including Public/Private 
Partnerships and Pension Obligation Bonds. The CAO would negotiate and execute contracts with 
appropriate firms depending on the financing and/or the specific assignment. There is no guarantee 
that all firms will be chosen during the three-year term of the qualified list. 

In addition to bond transactions, these firms will also work on financial issues that may arise within 
the three-year term of the list. Non-bond transaction work will be paid from budgeted bond 
administration funds or from funds budgeted in the Capital Finance Administration Fund Budget, as 
appropriate. 

MAS:NRB:HTT:0911 0118 
Attachments 



ATTACHMENT A 

REQUEST FOR QUALIFICATIONS 
FOR FINANCIAL ADVISORS 



MIGUEL A. SANTANA 

CITY ADMINISTRATIVE OFFICER 

CITY OF LOS ANGELES 
CALIFORNIA 

ANTONIO R. VILLARAIGOSA 
MAYOR 

October 22, 2010 

ASSISTANT 
CITY ADMINISTRATIVE; OFFICERS 

RAYMONO P. CIRANNA 
PATRICIA J. HUSER 

0670-00001-0000 

REQUEST FOR QUALIFICATIONS 

FOR 

FINANCIAL ADVISORS 
I 

FOR 

VARIOUS DEBT PROGRAMS OF THE CITY OF LOS ANGELES 

INCLUDING: 
GENERAL FUND LEASE FINANCINGS 

JUDGMENT OBLIGATION BONDS 
LAND~SECURED ASSESSMENT FINANCINGS 

SOLID WASTE RESOURCES REVENUE BONDS 
SPECIAL TAX OR ASSESSMENT DISTRICT FINANCINGS 

TAX AND REVENUE ANTICIPATION NOTES 
UNIQUE TYPE OF TRANSACTIONS 

Submission Deadline: 

MONDAY, NOVEMBER 8, 2010@ 10:00 a.m. 

AN ECIUAL EMPLOYMENT OPPORTUNITY- AFFIRMATIVE ACTION EMPLOYER 

1 500 CITY HALL EAST, LOS ANGELil;S, CALl F. 900 12·4190 TEL. (213) 473·7534 



INTRODUCTION 

The City Administrative Officer (GAO) of the City of Los Angeles (City) is soliciting a 
Statement of Qualifications from qualified firms for independent financial advisory 
services for the City's various debt programs, in accordance with the City's Financial 
Policies, Debt Management Section. The City's Financial Policies can be viewed at 
http://www.lacity.org/cao/. The City expects to place financial advisors with a qualifying 
score on one qualified list, subject to the approval of the Mayor and Council. 
Appointments to the qualified list will be for three years. The City expects to select 
financial advisors from the one qualified list on a transactional basis for each of the 
various debt programs. 

DESCRIPTION OF CITY DEBT PROGRAMS 

General Fund Lease Financing Program 

Since the creation of the Municipal Improvement Corporation of Los Angeles (MICLA), a 
nonprofit financing corporation, in 1984, the City has issued Certificates of Participation, 
lease revenue bonds or similar financial instruments through MICLA at least annually. In 
2004, the City approved the MICLA commercial paper program for $200 million of short­
term debt. Subsequently, in December 2009, the MICLA commercial paper program was 
expanded from $200 million to $300 million. MICLA issuances have been used for the 
acquisition and improvement of real property and capital equipment items. In addition, 
the Los Angeles Convention and Exhibition Center Authority Board (the uBoard") was 
created in 1968 to finance the building of the Los Angeles Convention Center (LACC) 
and then its expansion and improvements. The GAO serves as the debt management 
staff to the Board and manages $445.5 million in outstanding LACC lease revenue 
obligations. The City is interested in pursuing refunding opportunities for previous 
issuances in both authorities. 

Judgment Obligation Bond Program 

The City has periodically issued Judgment Obligation bonds as a result of court actions 
against the City. Since 1992, the City has issued seven series of Judgment Obligation 
bonds for an aggregate principal amount of approximately $349.5 million. As of July 1, 
2010, the outstanding principal balance is $71.1 million. 

Land-Secured Assessment Financing Program 

The City periodically receives requests to create special districts for various types of 
infrastructure improvements. The City may also create special assessment districts, 
including Mello-Roos districts, to issue bonds. The City currently has Mello Roos bonds 
outstanding for the following Community Facility Districts (CFD): Pershing Square (CFD 
1), Cascades (CFD 3), Playa Vista (CFD 4), and Legend.s at Cascades (CFD 8). 



Parking System Revenue Bond Program 

The Parking System Revenue Bonds are paid from revenues collected from on-street 
and off-street meters and parking lots owned and operated by the Special Parking 
Revenue Fund. As of July 1, 2010, the outstanding principal balance is $93.5 million. 
These bonds may be subject to defeasance if the City's public/private partnership 
transaction is successfully executed. 

Solid Waste Resources Revenue Bond Program 

Over the past two decades, the City has completed numerous Sanitation Equipment 
Charge Revenue Bonds, now known as the Solid Waste Resources (SWR) Revenue 
Bond program. The proceeds from the issuance of SWR Revenue Bonds are used to 
finance the acquisition of certain capital equipment and real property to continue the 
City's solid waste management and recycling efforts. As of July 1, 2010, the outstanding 
principal balance is $333.2 million. The City may issue SWR Revenue Bonds over the 
next three years. The City is also interested in pursuing refunding opportunities for 
previous issuances. 

Special Tax or Assessment District Financings 

In the past, the City has issued special tax and assessment supported debt. The City 
may decide to issue this type of debt during this engagement. The current City programs 
are as follows: 

·Special Police Communications/911 System Tax: In November 1992, voters 
approved the levy of a special tax to repay bonds, not to exceed $235 million, 
issued to finance improvements on the police communications system, which 
includes the 911 system for fire and police emergency calls. Debt service on the 
bonds is paid from assessments levied each year. All of the authorized debt has 
been issued. 

Landscaping and Lighting ~ssessment District: In 1996, voters approved 
Proposition K which created a city-wide assessment district that generates $25 
million a year for 30 years for capital improvements to parks and recreation 
facilities. Although the majority of the planned projects will be funded directly from 
the assessments, the City issued three series of assessment bonds to expedite 
completion of improvements that were ready for construction. Debt service on the 
bonds is paid from assessments levied each year. 

Tax and Revenue Anticipation Notes 

The City issues Tax and Revenue Anticipation Notes (TRAN) at the beginning of each 
fiscal year. The proceeds are used to provide cash flow management for revenues and 
expenditures of the General Fund. This fiscal year the City issued approximately $1.16 
billion of TRAN. 



Unique Type of Transactions 

From time to time, the City may seek proposals for unique types of financing transactions 
such as public private partnerships (P3) or pension obligation bonds. There may also be 
other types of transactions that are unknown to the GAO at this time that may require 
financial advisory services. 

STATEMENT OF QUALIFICATIONS CONTENT AND FORM 

A. Cover Letter: Include a one-page letter transmitting the Statement of 
Qualifications indicating the name, address and telephone number of the 
person(s) authorized to sign for and make representations on behalf of the firm. 
Also, include the name of the firm and team leader, including mailing address, 
telephone number, facsimile number, and email address. 

B. Table of Contents: Include a Table of Contents of the material presented in the 
Statement of Qualifications showing all applicable page numbers. 

C. Format: To simplify the evaluation process, submit Statement of Qualifications in 
the format described in each section, both to sequence and content. Answer each 
point of each question. 

D. Page Limit: Each Statement of Qualifications is limited to a maximum of 15 pages, 
including graphs and diagrams, if any, and cover letter but excluding the table of 
contents, requested attachments and required City forms associated with the 
Standard Provisions. 

Failure to comply with the provisions above may result in disqualification of the 
Statement of Qualifications or deductions in the overall evaluation. 

INFORMATION TO BE SUBMITTED 

The length of each Statement of Qualifications (excluding required City forms and table 
of contents) is limited to 15 pages. Please answer all questions as requested below: 

Section A - General Qualifications 

1. Provide a brief description and history of the firm, including legal structure and 
headquarters location. State the length of time the firm has been in business 
under its current name as well as any previous name(s). 

2. Describe the firm's commitment to its location in the City. Provide the number of 
employees working within the City of Los Angeles, the County of Los Angeles, 
and the State of California. Since January 1, 2007, state if the firm has relocated 
any employees from offices in the City to locations outside of the City, especially 
municipal finance professionals. 



3. Describe the firm's corporate citizenship and commitment to the City, including 
local procurement of goods and services. Describe the firm~s development or 
participation in charitable programs or scholarships. 

4. Indicate if your firm is a minority, women or other business enterprise 
(MBE/WBE/OBE) and describe the ownership and management of the firm. 
Describe the firm's policies to the use of MBE/WBE/OBE. Describe the firm's 
affirmative action policies and programs, with particular attention to the progress 
of hiring and promoting of women and minorities. 

5. Demonstrate compliance with City business tax laws by supplying one of the 
following: Business Tax Registration Certificate, Vendor Registration Number, or 
Certificate of Exemption. Describe any other City taxes the firm pays to the City. 
Describe any existing disputes or proceedings between the firm and the City 
regarding the payment of taxes . 

.Section B - Financial Advisory Qualifications 

6. Describe the team assigned to this engagement, including their names, titles, 
office addresses, telephone numbers, their roles and responsibilities and their 
relevant work experience. The individual(s) charged with the day-to-day 
responsibilities should be clearly identified. (Note: Replacement of any key 
assigned individual will require the written consent of the City.) 

7. Provide a summary of the firm's capabilities and experience serving as financial 
advisor in each of the City's debt programs or similar kinds of financing programs, 
over the past five years. Indicate the precise role your firm played and state the 
roles of the individual members of the proposed team. Describe any benefits to 
the issuer from these transactions and include any special problems or challenges 
encountered and the solutions provided. Indicate the firm's experience with 
competitive and negotiated bond sales. Highlight transactions involving California 
issuers. State the firm's experience with variable rate debt, fixed rate debt, and 
commercial paper. Indicate which debt programs your firm is applying by 
completing the attached form (see Attachment 1). 

8. List at least three references from any of the transactions cited above. Provide 
their names, titles, jurisdictions, office addresses, e-mail addresses and telephone 
numbers. 

9. Describe debt burden, debt policy or similar debt management reports that the 
firm has prepared for an issuer. Please include one example of a report or a 
presentation booklet prepared by your firm which was formally presented to rating 
agencies or investors. Copies of such reports will not be considered within the 
proposal's 15-page length limit. 



10. Provide a summary of transactions in which the firm or staff has participated for 
the City or any of its departments or agencies in the last 10 years. Provide a list of 
City contracts held within the last three years as an attachment. 

11.lndicate any additional tasks that may be appropriate within the scope of work of 
this engagement. Please address any issues that you feel the City should 
consider going forward. 

Section C- Fees, Insurance. and Required City Forms 

12.1ndicate how the firm would share work and fees, as the City may appoint more 
than one firm to act as co-financial advisors for each financing program. City 
policy is to provide MBE/WBE/OBE firms an equal opportunity to participate in the 
performance of City contracts. While the financial advisors appointed by the City 
may be structured to include MBE/WBE/OBE firm(s), the City is not seeking joint 
venture proposals to meet these goals. The City currently plans to assemble the 
financing team and take an active role in the allocation of fees and 
responsibilities. For example, a large, established firm may be appointed with a 
smaller, MBE/WBE/OBE firm. The City reserves the right to set forth its goals and 
expectations in this regard prior to the award of the contract. 

13. Complete the attached Proposed Fee Schedule (see Attachment 2). Provide a 
not-to-exceed fee for all the debt programs for which your firm is applying. Fees 
submitted as a sliding scale, percentage or range will be considered non­
responsive and will be rejected. The City reserves the right to further negotiate 
compensation as appropriate prior to award. 

a. The City will not provide reimbursement for transportation or lodging 
expenses to firms located outside of the Los Angeles County area, unless 
the City specifically requests that staff outside the area be available in Los 
Angeles to perform duties in accordance with the contract. 

b. An amount not-to-exceed $5,000 per issuance or year is estimated to be 
sufficient to cover any incurred expenses, which include, but are not limited 
to, postage and delivery, outside printing and copying, and 
telecommunications (i.e., conference calls). This does not include mileage, 
parking, travel, faxes, internal printing and copying or computer time as 
these are the normal cost of doing business. 

14. Provide a list of hourly rates for personnel who will be working on the various debt 
programs for which the firm is applying. The City will use these rates if additional 
consulting services are requested. The City reserves the right to further negotiate 
compensation as appropriate prior to award. 

15. Describe the firm's professional liability (errors and omissions) insurance program. 
If it is fully or partially self-insured, indicate the nature of the security for claims 
payments (e.g., funded reserves, letter of credit, etc). 



16. Complete and submit, with the hard copy proposal, the following forms required 
for contracting with the City (see Attachment 3): 

a. Affirmative Action/Nondiscrimination Program 
b. Americans with Disabilities Act Policy, 42 U.S.C. Section 12101 
c. Child Support Ordinance, Los Angeles Administrative Code Section 1 0. 10 
d. Contractor Responsibility Questionnaire 
e. Equal Benefits Ordinance, Los Angeles Administrative Code Section 

10.821 
f. Living Wage Statutory Exemptions 
g. Service Contract Worker Retention Ordinance 
h. Los Angeles Residence Information 
i. Non-Collusion Affidavit, Los Angeles City Charter Section 386 
j. Slavery Disclosure Ordinance, Los Angeles Administrative Code Section 

10.41.1 

CITY PROCESS AND REQUIREMENTS 

Notice to Proposers Regarding the Public Records Act 

Responses to this RFP become the exclusive property of the City. At such time when a 
firm is selected and name made public, all proposals submitted shall be regarded as 
public records. Exceptions will be those elements in each proposal that are defined by 
the proposer as business or trade secrets and marked "TRADE SECRET.'' 
"CONFIDENTIAL" or "PROPRIETARY". Each element that a proposer desires not to be 
considered a public record must be clearly marked as set forth above, and any blanket 
statement (i.e., regarding entire pages, documents, or other non-specific designations) 
shall not be sufficient and shall not bind the City in any way whatsoever. The City shall 
not in any way be liable or responsible for the disclosure of any such records, including 
but not limited to, those so marked if disclosure is deemed to be required by law or by 
court order. If a dispute arises among the City, the proposer and a person seeking 
disclosure of such records, the City shall notify the proposer so that the proposer has the 
opportunity to seek a court order precluding the disclosure of such information. In the 
absence of the proposer obtaining such an order, the City shall have the right to release 
the information. 

Qualifications of Financial Advisors 

While the City has, in the past, accepted proposals from investment banking firms to act 
as co-financial advisors, the City now only hires independent financial advisors for 
financial advisory services and the City's various debt programs. In light of the scope of 
the engagement, as well as the City's desire to hire financial advisors with no vested 
interest in the issuance of debt, the City will not consider Statement of Qualifications 



from firms that underwrite or otherwise trade in municipal bonds to serve as financial 
advisor. 

Contractor Evaluation Program 

At the end of this contract, the City will conduct an evaluation of the Contractor's 
performance. The City may also conduct evaluations of the Contractor's performance 
during the term of the contract. As required by Section 10.39.2 of the Los Angeles 
Administrative Code, evaluations will be based on a number of criteria, including the 
quality of the work product or service performed, the timeliness of performance, the 
Contractor's compliance with budget requirements, and the expertise of personnel which 
the Contractor assigns to the contract. The Contractor will be provided with a copy of the 
final City evaluation and allowed 14 calendar days to respond. The City will use the final 
City evaluation, and any response from the Contractor, to evaluate future Statement of 
Qualifications and to conduct reference checks when awarding other City contracts. 

Evaluation Process and Criteria 

Firms will be evaluated by a panel of City staff based on quality and responsiveness of 
the Statement of Qualifications; experience and capabilities of assigned staff; firm 
experiences and resources; compliance with City policies including local presence; and 
fees. The City reserves the sole right to assign weightings to the selection criteria. To be 
considered for the engagement, firms must have references that can attest to the quality 
of the firm's past work experience. The City reserves the sole right to judge the contents 
of all Statements of Qualifications and, at its sole discretion, may disqualify any 
Statement of Qualifications if it is incomplete and/or do not follow content and format 
guidelines. 

After an initial review of qualifications, the City will short list firms that are initially deemed 
qualified and those firms may then proceed to the oral interview. To further delineate a 
firm's strengths and capabilities, the City, at its sole discretion, may conduct interviews of 
those initially qualified firms. These interviews will be evaluated and included as part of 
the overall evaluation process. 

Firms with qualifying scores will be placed on a qualified list to serve as financial 
advisors, subject to the approval of the Mayor and Council, and will be selected on a 
transactional basis. There is no guarantee that every firm on the list will be awarded a 
contract during the life of the list. The City reserves the right in its sole discretion to 
select the firms and the nature of their engagement for each transaction as deemed 
appropriate by the City. 

Responsiveness Criteria 

To be considered responsive to this solicitation, firms must submit completed Statement 
of Qualifications to all items requested, including completed responses to the Affirmative 
Action/Nondiscrimination Program, American with Disabilities Act Policy, Child Support 
Ordinance Compliance, Contractor Responsibility Questionnaire, Equal Benefits 



Ordinance, Living Wage and Service Contract Worker Retention Ordinance, Los Angeles 
Residence Information, Non-Collusion Affidavit and Slavery Disclosure Ordinance (see 
Attachment 3 for forms). Failure to include. satisfactory responses to these items may 
result in the City rejecting such Statement of Qualifications as non-responsive. If your 
firm is awarded a contract, the firm must comply with the City's Standard Provisions for 
Personal Services Contracts (see Attachment 4). 

For full requirements for this Statement of Qualifications, see the City Attorney Office's 
website at http://atty.lacity.org/OUR OFFICE/RFPs and RFQs/index.htm as well as 
Attachments 3 and 4. 

TENTATIVE SCHEDULE FOR REQUEST FOR QUALIFICATIONS (RFQ) 

Submission Oeadline ...................................... 10:00 AM, Monday, November 8, 2010 
Short Listed Firms Notified ............................................. Week of November 15,2010 
Conduct Orallnterviews ................................................ Week of November 29,2010 
Mayor and City Council Approvai .................................... Week of December 13, 2010 

Submission of Statement of Qualifications 

Please submit electronic copies of the firm's Statement of Qualifications to the e-mail 
address below and one hard copy with all the required City forms and sample reports by 
10:00 a.m. Pacific Standard Time, on Monday, November 8, 2010, to the following: 

City of Los Angeles 
Office of the City Administrative Officer 
200 North Main Street, City Hall East Room 1500 
Los Angeles, CA 90012-4190 
Attention: Debt Management Group 
cao.~ebt@lacity.org 

Statement of Qualifications received after the specified time and date will be considered 
non-responsive and will be rejected. Should you have any questions regarding this 
document, please contact Natalie R. Brill at (213) 473-7526 or Ha To at (213) 473-7529. 
We look forward to your reply. 

MAS: HTT:09110061 

Attachments 

Miguel A Santana 
City Administrative Officer 
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CITY OF LOS ANGELES 
REQUEST FOR QUAL/FICA TIONS 

FOR FINANCIAL ADVISORS 

CHECK LIST OF CITY BOND PROGRAMS 

Please check all the programs for which your firm is applying. 

1. General Fund Lease Financings 

2. Judgment Obligation Bond Program 

3. LandnSecured Assessment Financings 

4. Solid Waste Resources Revenue Bond Program 

5. Special Tax or Assessment District Financings I . 

6. Tax and Revenue Anticipation Notes 

7 •. Unique Types of Transactions 
(i.e. Public/Private Partnerships, Pension Obligation Bonds, etc) 

· Attachment 1 



ATTACHMENT 2 



Attachment 2 

CITY OF LOS ANGELES 
REQUEST FOR QUALIFICATIONS FOR FINANCIAL ADVISORS 

PROPOSED FEE. SCHEDULE 

Please provide your proposed fees per issuance excluding expenses (see item 13 in document) 
as if you were selected as lead financial advisor or as co-financial advisor. 

Not-to-Exceed Amount 

1. General Fund Lease Financings (assume a $150 million par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

2. Judgment Obligation Bond Program (assume a $50 million par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

3. Land-Secured Assessment Financings (assume a $10 million par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

4. Solid Waste Resources Revenue Bond Program (assume a $75 million par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

5. Special Tax or ~ssessment District Financings (assume a $100 million par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

6. Tax and Revenue Anticipation Notes (assume a $1.2 billion par amount) 

As Lead Financial Advisor 

As Co-Financial Advisor 

7. Unique Type of Transactions (assume a Pension Obligation Bond Financing) 

As Lead Financial Advisor 

As Co-Financial Advisor 
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ICA Form (7/20/06) CITY OF LOS ANGELES 

NONDISCRil.VllNATION. EQUAL EMPLOYMENT PRACTICES e AFFIRMATIVE ACTION 
CONSTRUCTION & NONCONSTRUCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS) 

Jos Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10,8 requires entities doing business with the City 
o comply with a Nondiscrimination/Affirmative Action Program, (Refer questions regarding these requirements to the Bureau of 
~ontract Administration, Office of Contract Compliance, Equal Employment Opportunities Enforcement Section, at (213) 847"1922.) 
n order to comply, it is necessary that the bidder/proposer/respondent complete, sign and return with the bid/proposal/response, the 
oil owing: 

~. For all contracts, the contractor a~rees to adh'ere to the following Nondiscrimination Clause: 
1. The contractor agrees and obligates the company not to discriminate during the performance of this contract against any 

employee or applicant for employment because of the employee's or applicant1s race, religion, national origin, ancestry, sex, 
age, sexual orientation, disability1 p1arital status, domestic partner status, or medical condition; and 

2. All subcontracts awarded under tms contract shall contam a like Nondiscrimination Clause. 

J, For construction contracts from $11000 to under $5,000 and nonconstruction contracts from $1,000 to under $100,000, the 
contractor agrees to: ~ ·· 
1. Adhere to the· Nondiscrimination Clause above; 
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E" below; and 
3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8 .3 and on Page A-3 oftbis document. 

~. For construction contracts of $51000 or more and non-construction contracts of $100,000 or more, the contractor agrees to: 
1. Adhere to the Nondiscrimination Clause above; 
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E" below; 
3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Pages A-4 and A-5 of this document; 
4. Complete the Ethnic Composition of Total Work Force Report provided on Page A-2 of this document; and 
5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans: 

a. Plan A. Los Angeles City Affi:rmative Action Plan_("Los Angeles City Affumative Action Requirements'') on Pa&e A-6 
and Page A-7 which is an approved plan requiring only signature of acceptance along with tfie Ethnic Composition of 
WorkForce (Page A-2) and submittal to be effective; or, 

b. Plan B. The Bidder's own Affirmative Action Plan for approval, which must contain at a minimum all of the elements of 
the City's Plan. 

). Subcontractors: 
1. The contractor shall require the same documents indicated above to be submitted for subcontractors of any contract awarded 

by the City; and · · . 
2. The contractor shall be resf!onsible for obtaining the Affirmative Action Plans from its subcontractors. Additional forms are 

Available from the Office of Contract Compliance or the awarding authority, 

~. Equal Employment Opportunity Officer: 

Please be advised that ___ ........,'"""~====:=----~---------------= is hereby 
NAME OF DESIGNEE TITLE 

designated as the Company's Equal Employment Op_2grtunity Officer. The Officer has been given the authority to establish, 
disseminate and enforce the Equal Emplo~ent and Affirmative Action Policies of this firm to ensure nondiscrimination in all of 
its employment practices. The Officer may be contacted at: 

~~~~----------------------------------~--·( ADDRESS 
>----~~----~---

TELEPHONE 
WORK 

r. Signed Certification • The Contractor by its signature affixed hereto declares under penalty of perjury that: 
1. The contractor has read the Nondiscrimination Clause in "A" above and certifies that it will adhere to the practices in the 

perfonnances of all contracts; . 
2. The contractor has read the Equal Employment Practi,ces _provisions on Pa_ge A-3 and certifies that it will adhere to the 

practices in the performance of any construction contract $1,000 to under $5,000 and nonconstruction contract $1,000 to 
under $100,000; 

3. The contractor bas designated the Equal Employment Opportunicy Officer as noted in Section "E" above; 
4, The contractor has read the Affnmative Action Program provisions on Pages A-4 and A-5, certifies that it will adhere to the 

practices in the performance of any construction contract of $5,000 or more and nonconstruction contract of $100,000 or 
more and submits an Affirmative Action Plan. Indicate which plan is submitted: o City Plan; D Company Plan. 

5, The information contained herein is true and correct. 

All Certificates and Plans are effective for 12 months from date of approval by the Office of Contract Compliance. 

COMPANY NAME AUTHORIZED SIGNATURE 

ADDRESS NAME AND TITLE ('IYPB OR PRINT) 

CITY, COUNTY, STATE, ZIP TELEPHONE DATE 



:ontractor YroJect Tine ungrn ol contract,__ ____ _ 
'ontractor Address Work Force as of (Date) (If you have TW empwjees, write "no empwyee at this time.") ___ ,,,,, ____ 

:Note: J. Journeyman, A· Apprentice, T- Trainee, F ·Female, M • Male) FOR CONSTRUCTION PROJECTS (L.A. County Only) I 

AFRICAN AMERICAN ASIANIPACIElC AMERICAN INDIAN/ CAUCASIAN TOTAL % 
{BlACK) HISPANIC ISLANDER ALASKAN NATIVE (NON-HISPANIC) EMPLOYEES MINOIUTY GENDER 

CRAFT J A T J A T J A T J A T J A T ·J A T J A T M F 
I 

Elrick Layers 

Carpenters 

ll:ledricians ! 

Gunite Workers 

[ron Worker 

Labm::ers 

Operator 
Engineers 

E'.ai.nters 
• 

l.'ipe'frades 

E'lasters 1 Cement 
Masons 

SheciMetil 
Workers 

Teamsters 

Clerical 

Supervisory 

TOTAL 

FOR NON-CONSTRUCTION PROJECTS JECTS 

ll AFRic:=CAN II 
HISPANIC I ASIAN OR. PACIFIC AMERICANlNDIANJ CAUCASIAN TOTAL % 

ISLANDER ALASKAN NATIVE (NON-HISPANIC) EMPLOYEES MINORITY GENDER 

OCCUPATION Regular Trainee Regular Trainee Regular Trainee Regular Trainee Regular Trainee R T R T M F : 
Official 
&Managers . 

Professionals 

Technicians 

Sales Workers 

Office I Clerical 

Semi-Skilled 

Laborers 
(UDSkilled) 

Service Workers 

TOTAL 

tmploymentstatisti.cs were obtained. from: 

Available Records V1SU2l CheCk Other(Specify) -----------------------
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EQUAL EMPLOYMENT PRACTICES PROVISIONS 
Construction Contracts in excess of $1,000 or more but less than $5,000 and 

.. Nonconstruction Contracts of $1,000 or more but less than $100,000 

)ec. 10.8.3. Equal Employment Practices Provisions. 

3very non·construction contact with or on behalf of the City ofLos Angeles for which the consideration is $1,000 or more, and every conslnlction contract for which 
he consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the EQUAL EN.IPLOYMENT PRACTICES provision of 
;uch contract: 

\. , During the perfonnance of this contract, the contractor agrees and represents that it will provide equal employment practices and the contractor and each 
subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated equally and without regard to or 
because of race, religion, ancestry, national origin, sex., sexual orientation, age, disability, marital status, domestic partner status, or medical condition. 

), 

1 ,, 

1, 

' J, 

f. 

1. This provision applies to work or serv1ce perfunned or materials manufactured or assembled in the United States. 
2. Noth1ng in this section shall require or prohibit the establishment of new classifications of employees in any given craft, work or service category. 
3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and applicants for ~ , 

employment 

The contractor will, in all solicitations or advertisements for employees p1ace4 by or on behalf of the contractor, state that all qua"l4led applicants will receive 
consideration for employment without regan! to their race, religion, ancestry, national origin, sex., sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. 

As part of the City's supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, the contractor shall certifY in the specified fonnat that he or she has not discriminated in the performance of City contracts against any employee 
or applicant for employment on the basis or because of race, religion, national origin, ancestry, sex., sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. . · 

The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to employment and to employment 
practices by the awarding authority or the Office of Contract Compliance fur the purpose of investigation to ascertain compliance with the Equal Employment 
Practices provisions of City contracts. On their or either of their request the contractor shall provide evidence that he or she has or will comply therewith. 

The fuilure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material breach of City 
contracts, Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the 
Board of Public Works, Office of Contract Compliance, No such finding shall be made or penalties assessed except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to the contractor. 

Upon a .finding duly made that the contractor has fuiled to comply with the Equal Em.rloyment Practices provisions of a City contract, the contract may be 
forthwith canceled, terminated or suspended, in whole or in part, by the awarding aulhonty, and all monies due or to become due hereunder may be forwarded 
to and retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or the 
Board of Public Works that the said contractoris an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Charter of the City of Los 
Angeles. In the event of such a determination, such contractor shall be disqualified from being awarded a contract with City of Los Angeles for a period of two 
years, or until the contractor shall establish and 0ll1Y out a program in conformance with the provisions hereof. 

Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity for any breach hereof. 

The Board of Public Works shall promulgate roles and regulations through the Office of Contract Compliance, and provide necessary forms and required 
language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier registration requirements for the 
implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations and forms shall, so far as p:r!lCticable, be similar 
to those adopted in applicable Federal Executive orders. No other ru1es, regulations or funns may be used by an awarding authority of the City to accomplish 
the contract Compliance program. 

Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 

At the time a supplier registers to do business with the City, or when an inclividual bid or proposal is submitted, the contractor shall agree to adhere to the 
Equal Employment Practices specified herein during the perfonnance or conducted of City Contracts. 

Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such employment practices as: 
1. Hiring practices; 
2. Apprenticeships where such approved programs are functioning, and other on-the-job training furnon-apprenticeable occupations; 
3. 'Ii:aining and promotional opportunities; and 
4. Reasonable accommodations for persons with disabilities. 
All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be perfurmed under the contract 
with the City and sluill impose the same obligations, including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the­
contractor. Failure of the contractor to comply with this requirement or to obtain the- co~liance of its subcontractors with all such obligations shall subject the 
contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor's contract with the City. 
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AFFIRMATIVE ACTION PROGRAM PROVISIONS 
Construction Contracts of $5,000 Qr More and 

Nonconstruction Contracts of $100,000 or More 

·-··· --------- ········ 
ec.10.8.4, AffirmaliveActionProgmmProvlsions. 

Ivery non-construction contract with or on behalf of the City of los Angeles for which the consideration is $100,000 or more and every construction contract with or on 
ehaJf offue City of Los Angeles for which the consideration is $5,000 or more shall contain the following provisions which shall be designated as the AFFIRMATIVE 
tCTI:ONPROGRAM provisions of such contract: 

I 

'· 

), 

During fue performam::e of a City contrnc~ the contractor certifies and represents that the contrnctor and each subcontractor hereunder will adhere to an affirmative 
action program to ensure that in its employment practices, persons are employed and employees are treated equally and withoutregarrl to or because of .moo, religion, 
anceslly, national origin, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. 

1. This provision applies to work or services perfonned or materials manufuclured or assembled in the United States. 
2. Nofuing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, worlcor service category, 
3. The contractor shall post a copy of Paragraph AhM:Ofin conspicuous places atits placeofbusiness available to employees and applicants fur employment. 

The con!ractor will, in all solicitations or advertisements for employees placed by or on behalf of the cont.rnctor, state that all qualified applicants will receive 
consideration for employment without regard to their rnce, religion, liDcestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner 
status, or medical condition. 

As part of !be City's supplier registration process, and/or at the request of the awarding authority or the Office of Contract Compliance, the contractor shall certify on 
an electronic or hard copy form to be supplied, that the contractor has not discriminated in the perfonnance of City contracts against any employee or applicant for 
employment on the basis or because of race, religion, ancesl!y, natlenal origin, sex, sexual orientation, age, disability, marital status, domestic partrler status, or 
medical condition, · 

The contractor shall pennit access to and may be required to provide certified copies of all of its records pertaining to employment and to its employment practices by 
the awarding authority or the Office of Contract Compliance, for the pUIJXlse of investigation to ascertain compliance wilh the Af!irrnative Action Program 
provisions of City contracts, and on their or eitheroftheirrequest to provide evidence that it has or will comply therewith. 

The :fuilure of any contractor to comply \Vi.th the Affirmative Action program provisions of City contracts may be deemed to be a material breach of con!ract. Such 
fuilure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the Boanl of Public Works, 
Office of Contract Compliance. No such finding shall be made except upon a full and :fuir hearing after notice and an opportunity to be heard has been given to the 
contmctor. 

Upon a findirig duly made that the con!ractor has breached the A:ffumalive Action Program provisions of a City contrac~ the contract may be forthwith canceled, 
terminated or suspended, in whole or in part, by the awanl.ing authority, and all monies due or to become due hereunder may be furwarded to and retained by the 
City of Los Angeles, In addition thereto, such breach may be !he basis for a determination by ilie awarding authority or the Board of Public WDiks that the said 
conlritctor is an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Los Angeles City Charter. In the event of such determination, such 
contractor shall be disqualified from being awarded a contract with the City of Los Angeles for a period of two yearn, or until he or she shall establish and cany out a 
program in confunnance with !he provisions hereof, 

~. In the event of a finding by the Fair Employment and Housing Commission of the State of California, or the Board of Public Works of the City of Los Angeles, or 
any court of competent jurisdiction, that the contractor has been guilty of a willful violation of the California Fair Employment and Housing Act, or the Affirmative 
Action Prograrn_provisions of a City contract, there may be deducted from the amount payable to the contractor by tile City of Los angeles under fue contract, a 
penalty of1ENDOJLARS ($10.00) for each person for each calendar day on which such person was discriminated against in violation of the provisions of a City 
contract. 

L Notwithstanding any olherprovlsions of a City contract, the City ofLo~ Angeles Shall have any and all ather iemedies at law or in equity for any breach hereof. 

The public Works board of Commissioners shall promulgate rules and regulations through !he Office of Contract Compliance and provide to the awarding 
authorities electronic and bard copy folUIS for the implementation of the Affumative Action Program provisions of City con!racts, and rules and regulations and 
forms shall, so fur as practicable, be similar to those adopted in applicable Federal Executive Orders. No other rules, regulations or forms maybe used by an 
awarding authority of the City to accomplish thi& contract compliance program. 

Nothing contained in City contracts shall be construed in any manner so as to require or permit any act which is prohibited by law. 
Aw4 
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::. 'The contractor shall submit an Affuma!i.ve Action Plan which shall mret the requirements of thls Chapter at the time it submits its bid or proposal or at !he time it 
registern to do business wifu !he City. The plan shall be subject to approval by the Office of Contract Compliance prior to award of the contract. The awarding 
au!hority may also require contractors and suppliern to take part in a pre-registration, pre-bid, pre-proposal, or pre-awatd conference in order to develop, improve or 
implement a qualifYing Affinnati.ve Action Plan, Affirmative Action Programs developed pUISuant to !his section shall be effu:tive for a perlod of twelve months 
from the date of approval by the Office of Contract Compliance, In case of prior submission of a plan, the contractor may submit documentation that it has an 
Affirmative Action Plan approved by the Office of Contract Compliance withln the previous twelve months. If the approval 1s 30 days or less from expiration, the 
contraCtor must submit a new Plan to the Office of Contract Compliance and that Plan must be approved before the contract is awarded 

(1) Every contract of $5,000 or more which may provide construction, demolition, renovation, conservation or major maintenance of any kind shall in addition 
comply wifu the requirements of Section 10,13 of !he Los Angeles Administrative Code. 

(2) A contractor may establish and adopt as its own Affirmative Actlon Plan, by affixing his or her signature thereto, an A:ffirrnalive Action Plan prepared and 
furnished by !he Office of Contract Compliance, orit may prepare and submit its own Plan for approval, 

The Office of Contract Compliance shall annually supply the awarding authorities of the Oty with a list of contractors and suppliern who have developed 
Affinnative Action Programs, For each contractor and supplier the Office of Contract Compliance shall state the date the approval expires. The Office of Contract 
Compliance shall not withdraw its approval for any Affirmalive Action Plan or change the Affurnatlve Action Plan after the date of contract award for the entire 
contract term without the mutual agreement of the awarding authority and the contractor, 

I.T. The A:lfumative Action Plan required to be submitted hereunder and the pre-registration, pre-bid, pre-proposal or pre-award conference which may be required by 
the Board ofPublic Works, Office of Contract Compliance or the awarding authority shall, without limitation as to the subject or nature of employment activity, be 
concerned with such employment practices as: · 

1, Aprrenticeship where approved programs are functioning, and other on-the-job tminingfornon-apprenticeable occupations; 
2. aassroom preparation for the job when not apprenticeable; 
3. Pre-apprenticeship education and preparation. 
4. Upgrading training and opportunities; 
5, Encooraging the use of contractors, subcontractors and suppHern of all mcial and ethnic groups, provided, however, that any contract subject to this ordinance 

shall require the contractor, subcontractor or supplier to provide not less than the prevailing wage, working conditions and practices generally observed in 
private industries in the contractor's, subcontractor's or supplier's geographical area for such worl<:; · 

6, The entry of qualified women, minority and all other journeymen into the indusb:y; and 
7. The provision of needed supplies or job conditions to pennit persons with disabilities to be employed, and minimize the impact of any disability, 

~. Any adjuslments which may be made in the contractor's or supplier's work force to achieve the requirements of the city's Affirmative Action Contract Compliance 
Program in purchasing and construction shall be accomplished by either an increase in the size of the·wmk force or replacement of those employees who leave the 
work force by reason of resignation, retirement or death and not by termination, layoff, demotion or change in grade. 

), A:ffinnative Action Agreements resulting from the proposed Affirmative Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award conferences shall not 
be confidential and may be publicized by the contractor at his or her discretion. Approved Affinnalive Action Agreements become the property of the City and may 
be used at the discretion of the City in its Contract Compliance Affinnatlve Action Program. 

This ordinance shall not confur upon the City oflJJs Angeles or any Agency, Board or COIIJIIIission !hereof any power not otherwise provided by law to deteunine 
the legality of any exisfi.ng collective bargaining agreement and shall have application only to discriminatory employment practices by contractors or suppliers 
engaged in !he performance of City contracts. 

~. All contractors subject to the provisions of this section sball include a like provision in all subcontracts awarded for woric to be performed under !he contract with the 
City and shall impose the same obligations, including but not limited to filing and reporting obligations, on !he subcontractors as are applicable to the contrnctor. 
Failure of the contractor to comply with this requirement or to obtain !he compliance of its subcontractorn with all such obligations shall subject the contractor to the 
imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor's contract with the City. 
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LOS ANGELES CITY AFFIRMATIVE ACTION PLAN 
LOS ANGELES CITY AFFIRMATIVE ACTION MANDATORY PROVISIONS 

Mwithstanding any other provision of this Division to the contrary, every construction contract involving an expenditure of $5,000 or more of City 
!ll1ds, except in cases of urgent necessity, as provided in Section 371 of the Charter of the city of Los Angeles and except as provided in Section 
0.9 of thiS Code, shall contain as part of the contract an Affirmative Action Plan substantially as set forth in this section and which by the 
on tractor's signature affixed thereto, shall constitute and be established as the contractor's .Affi.nnative Action Plan. The Plan, which may be a plan 
mposed by ilie contractor or the City's proposed Plan prepared by the Office of Contract Compliance, shall be subject to the 1.1pproval of the Office 
.f Contract Compliance ]:lrior to award of the contract. The Plan may consist of a Plan ~proved by the Office of Contract COmpliance 'Within the 
revious twelve months. If the Jlreviously approved Plan is 30 days or less from expiration, the contractor must submit a new Plan to the Office of 
~on tract Compliance which shall be subject to approval before the contract may be awarded. 

:ec. 10.13. Mandatory Provisions Pertaining to Nondiscrimination in Employment and Affi.r:matlve Action in Hiring Emp1oyees in the 
'erformance of Work on Certain City Construction Contracts, 

Construction Contracts Included. 

The contractor shall not be ·eligible for an award of a City Construction Contract in excess of $5,000, unless the contrac~or has submitted as 
part of the bid a written Affimiative Action Plan embodymg both (1) anticipated levels of minority*, women and all other staffing utilization, 
and (2) specific a:ffinnative action steps directed at applying good f'ruth efforts in a nondiscriminatory manner to recruit and em,Ploy minority, 
women and all other potential staff or is deemed to nave submitted such a program :pursuant to Subsection 3 of this section, Both the 
anticipated levels and the affirmative action steps must be taken !lild applied in good fmth and in a nondiscriminatory manner to attempt to 
meet the requirements of this section for all trades which are to be utillzea on the project, whether subcontracted or not, 

*''Minority'' is defined as the tenn "minority person" is defined in subsection (f) of section 2000 of the California Public Contract Code. 

Anticipated Utilization. 

The plan must set furth anticipated minority, women, !lild all other staffing utilization by the contractor and all subcontractors on each project 
constructed by the City using those trades within the area of jurisdiction of the Los Angeles Building and Construction Trades Council within 
the City of LOs Angeles in each work class and at all levels in terms of staff hours, The anticipated levels of minority, women and other 
staffing utilization shall be the levels at which each of those grou.12s are represented in the relevant workforce in the Greater Los Angeles Area 
as determined b¥ the U, S, Bureau of the Census and made avlillable by the Office of Contract Compliance. Attainment of the anticipated 
levels of utilization may only be used as an indicia of whether the contractor has complied with the requirements of this section ana has 
applied its Affirmative Action Plan in good faith and in a nondiscriminatory manner, Failure to attain the anticipated levels of utilization shall 
not, by itself, disqualify the contractor for award of a contract or subject the contractor to any sanctions or penalties. 

In no event may a contractor utilize the requirements of this section in such a manner as to cause or result in disc.r.!mination against any person 
on account of race, color, religion, ancestry, age, disability, medical condition, marital status, domestic partner status, sex, sexual orientation, 
or national origin. 

An Affirmative Action Plan. 

The contractor certifies and a~ to innnediately implement good faith efforts measures to recruit and employ minority, women, and other 
potential staff in a nondiscrimmatory manner including, but not limited to, the following actions, The contractor shall: 

a. Recruit and make efforts to obtain such employees through: 

(1) 

(2) 

(3) 

(4) 
(5) 

(6) 

(7) 

Advertising employrpent opportunities in minority and other community news media. Notifying minority, women and other 
community organizations of employment opportunities. 

Maintaining contact with schools with diverse populations of students to notify them of employment opportunities, 

Encouraging present minority, women and qther employees to refer their friends and relatives. 

Promoting after school and vacation employment opportunities for minority, women and other youth, 

Validating all job specifications, selection requirements, tests, etc, 

Maintaining a file of names and addresses of each worker referred to the contractor and what action was taken concerning such 
worker. 

Notifying the appropriate awarding authority of the City and the Office of Contract Compliance in writing when a union with 
whom the contractor has a collective bargaimng agreement has failed to refer a minority, woman or other worker. 

b. Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, demotions and layoffs are made in 
nondiscriminatory manner so as to achieve and maintain a diverse work force. 

c. Utilize training programs and assist minority, women and other employees in locating, qualifying for and engaging in such training 
programs to eriliance their skills and advancement, , 

d. Secure cooperation or compliance from the labor referral agency to the contractor's contractual affirmative action obligations, 

e. Establish a person at the management level of the contractln._g entity to be the Equal Employment Opportunity Office; such individual to 
have the authority to disseminate and enforce the company's !!qual Employment and A:EJfuruitive Action Policies, 

A-6 

'·. 



.cA Form (712N06) 

f. Mafutain such records as are necessary to detennine compliance with equal employment and affirmative action obligations, and making 
such records available to City, State and Federal authorities upon request, 

., ~~~(}ntr~tor shall make a good faith effort with respect to apprenticeship and training program to: 

a. Recruit and refer minority, women and other employees to such programs; 

· b;-EStabJish training~pro~.ams within the company and/or its association that wUl prepare minority, women and other employees for 
advancement opportunities. 

c. Abide by the requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job opportunities. 

The contractor shall establish written company policies1 rules, and procedures which shall be encompassed in a company~wide Affirmative 
Action Plan for all its operations and contracts. Said policies shall be provided to all employees1 subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fUlfilling any of its contracts. The company s Affirmative Action Plan shall encompass the 
requirements contained herein as a minimum and shall be submitted with its bid to the appropriate awarding authority of the City and to the 
Office of Contract Compliance of the City, ·· · · . 

Wbere :problemS are experienced by the contractor ln compl~g with its obligations pursuant to this section, the contractor shall document its 
good fatth effort to comply with the requirements by the following procedure. The contractor shall state: 

a. What steps were taken, how and on what date. 

b, To whom those efforts were directed. 

c, The responses received, from whom and when. 

d. What other steps were taken or will be taken to comply and when. 

e. Why the contractor has been or will be unable to comply, 

The contractor shall complete and file, and require each of its known subcontractors to complete and file with the contractor's bid for the 
subject project an acceptable Affirmative Action Plan. 

The contractor shall submit and require each of its subcontractors to submit an Ethnic Composition of the Company's Total Work Force (by 
employees) prior to the date of award of the contract. 

No contract shall be executed until the appropriate awarding authority of the City of Los Ans;eles, and the Federal funding agency (if Federal 
funds are involved), has determined ill wnting that such contractor has executed and filed With the awarding authority and the City Office of 
Contract Compliance the required Affirmative Action Plan. 

0, It shall be no excuse that the union with which the contractor has a collective bargaining agreement providing for referral, exclusive or 
otherwise, failed to refer minority, women or other em~loyees. 

1. Subject to this subsection the contractor shall execute such further forms and documentation at such times and as may be required by the 
appropriate awarding authority of the City of Los Angeles. 

2, yvbere the contractor has failed to comply with the requirements contained in this section, any and all sanctions allowed by law may be 
nnposed upon the contractor, . 

3. The Office of Contract Compliance within the Department of Public Works shall be responsible for administering the City's Contract 
Compliance Program in the manner described in Sections 22.359 through 22.359.5 of this Code, 

.4. All contractors subject to the provisions of this section shall include a like provision in aU subcontracts awarded for work to be performed 
under the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor. Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor's contract with the City, 

I y its execution hereof, the contractor accepts and submits lhe foregoing as its .Affirmative Action Plan, 

)AlE OFFICER'S SIGNATURES 

iJRMNAME A·7 OFFICER'S NAME AND TITLE (TYPE OR PRlNT) 

... ,. 



CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

The undersigned certifies, that to the best of his/her lmowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with 

2. 

and will continue to comply with the Americans with Disabilities Act 42 U.S.C. 
12101 et seq. and it implementing regulations, 

The Contractor will provide for reasonable accommodations to allow qualified 
individuals with disabilities to have access to and participate in . its programs, 
services and activities in accordance with the provisions of the Americans with 
Disabilities Act. 

3. The Contractor will not discriminate against persons with disabilities nor against 
persons due to their relationship or association with a person with a disability. 

4. The Contractor will require that the language of this certification be included in 
the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans and cooperative Contracts) and that 
all subrecipients shall certify and disclose accordingly, 

5. This certification is a material representation of fact upon which reliance was 
placed when the parties entered into this transaction. 

Contract Number 
--------~--------------------------------------

CONTRACTOR/BORROWER/AGENCY 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE ________________ ~-------------------------

DATE----------------------------------------~-------

55819 
a:/spcpsc.OO 

Rev. 1/01 
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CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

This document must be returned with the Proposal/Bid Response 

The undersigned hereby agrees that------------will: 

Name of Business/Borrower 

1, Fully comply with all applicable State and Federal employment reporting 
. requirements for Its employees. 

2. Fully comply with and Implement all lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment. 

3. Certify that the principal owner(s) of the business/the Borrower are In compliance with 
any Wage and Eamlngs Assignment Orders and Notices of Assignment applicable to 

· them personally. 

4. Certify that the business/Borrower will maintain such compliance throughout the term of 
the contract. 

5. This certification is a material representation of fact upon which reliance was placed 
when the parties entered into this transaction. 

6. The undersigned shall require that the language of this Certification be Included 
In all subcontracts and that all subcontractors shall certify and disclose 
accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing ls true and 
was executed at : 

City/County/State 

Dare·-------------------------------------------------------
Name of Business Address 

Signature of Authorized Officer or Representative Print Name 

Title Telephone Number 

Rev. lO/n 

., . 



SERVICE 

CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
?roposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
:.hanged in any way shall be deemed nonMresponsive. 

fhe signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
~uestions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
:a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten 
)f printed in ink. Where an explanation is required or where additional space is needed to explain an answer, 
1se the Responsibility Questionnaire Attachments. Submit the completed form and all attachments tp the ,, ... 
awarding authority. Retain a copy of this completed form for future reference. Contracto~s must submit 
Jpdated information to the awarding authority if changes have occurred that would render any of the responses 
naccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s). 

!\.. CONTACT INFORMATION 

::;rTY DEPARTMENT INFORMATION 

;ity DepartmenUDivlsion Awarding Contract City Contact Person Phone 

~ity Bid or Contract Number (if applicable) and Project Title 

31DDER!CONTRACTOR INFORMATION 

~idder/Proposer Business Name 

itreet Address City State Zip 

~ontact Person, Title Phone Fax 

·ype OF SUBMISSION: 

-he Questionnaire being submitted is: 

J An initial submission of a completed Questionnaire. 

J An update of a prior Questionnaire dated I ! __ _ 

J No· change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responsibility Questionnaire dated 1 __ -l __ _ 

was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

"OTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:----

1,-;,('on..-...ncolhiUtu r"llio.C!H,..,nnclro /D.ou nt::/"'n./n'J\ 



SERVICE 
3. BUSINESS ORGANIZATION/STRUCTURE 
ndicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
renture, consortium, association, or any combination thereof. 

:J Corporation: Date incorporated: ! _ _./_. __ State of incorporation: ____ _ 
List the corporation's current officers. 

President: 

Vice President: 

Secreta : 

Treasurer: 

D Check the box only if your firm is a publicly traded corporation. 
List those who own 5% or more of the corporation's stocks. Use Attachment A if more space is needed. ·· ·· 
Publicly traded corporations need not list the owners of 5% or more of the corporation's stocks. 

J Limited Liability Company: Date of formation: I I State of formation; -----
list members who own 5% or more of the company. Use Attachment A if more space is needed. 

J Partnership: Date formed: I I State of formation: ____ _ 
list all partners in your firm. Use Attachment A if more space is needed. 

J Sole Proprietorship: Date started: I · / __ 
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

J Joint Venture: Date formed; I / __ 
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have In the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture's submission to be 
considered as responsive to the invitation. 

2 



SERVICE 

:;, OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

DYes D No 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

~. Has any of the firm's owners, partners, or officers operated a similar business in the past five years? 

0 Yes D No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

3-. Has the firm changed names In the past five years? 

0 Yes 0 No 

If Yesr list on Attachment A all prior names, addressesr and the dates they were used. Explain the reason 
for each name change in the last five years. 

~. Are any of your firm's Hcenses held .in the name of a corporation or partnership? 

0 Yes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

:3idders/Contractors must continue on to Section D and answer all remaining questions 
~ontained in this Questionnaire. 

rhe responses to the remaining questions in this Questionnaire will not be posted on the 
nternet but will be made available to the public for review upon request. Contact the 
lppropriate Designated Administrative Agency. 

!Asnnnslhllltv Questionnaire (Rev. 05/10/02\ 3 
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SERVICE 

). FINANCIAL RESOURCES AND RESPONSIBILITY 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

0 Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

). Is your company in the process of, or In negotiations toward, being sold? 

0 Yes D.No 

If Yes, explain the circumstances on Attachment B. 

::. PERFORMANCE HISTORY 

r How many years has your firm been In business? ____ Years. 

3. Has your firm ever held any contracts with the City of Los Angeles or any of Its departments? 

0 Yes D No 

If, Yes, list on an Attachment .Ball contracts your firm has had with the City of Los Angeles for the last 10 
years. For .each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) start.ing date; and (e) ending date. 

). List on Attachment 8 all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that· are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date. 

0 Check the box if you have not had any similar contracts in the last five years 

I 0. In the past five years, has a governmental or private entity or individual terminated your firm's contract prior 
to completion of the contract? 

0 Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

11. In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor? 

0 Yes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

4 



SERVICE 

=. DISPtiTES 

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigatiqo. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B .. You must 
include the following in your response: the name of the plaintiffs in each court case, the specific causes of 
action in each case; the date each case was filed; and the disposition/current status of each case. 

(a) Payment to subcontractors? 

DYes D No 

(b) Work performance on a contract? 

DYes D No 

(c) Employment-related litigation brought by an employee? 

DYes 0 No 

14. Does your firm have any outstanding judgements pending against it? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

15. In the past five years, has your firm been assessed liquidated damages on a contract? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

3.COMPLIANCE 

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such Instances, and the outcome. 

17, If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your flrm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws? 

0 Yes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

5 
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SERVICE 
18. lh the past five years, has-your firm, any of its owners, partners, or officers, ever been penalized or given a · 
· . letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 

substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

-f. BUSINESS INTEGRITY 

19. For questions (a), (b), and (c) below, check Yes if the situation applfes to your firm. For these questions, 
the term ufirm'' includes any owners, partners, or officers in the firm, The term "owner" does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the 
questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utiltty currently Investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)? 

DYes 0 No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

DYes D No 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misr~;Jpresentation(s) to any governmental entity or public utility? 

DYes D No 

~0. In the past five years, has your firm or any of Its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term "owner'' does not include those who own stock in a publicly traded corporation. 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENAL TV OF PERJURY 

certify under penalty of perjury under the laws of the State of California that I have read and understand the 
1uestions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
have provided full and complete answers to each question, and that all information ·provided in response to 

his Questionnaire is true and accurate to the best of my knowledge and belief. 

Signature Date 

··' 
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SERVICE 

ATTACHMENTA FOR SECTIONS A THROUGH-C -, 

Nhere additional Information or an explanation is required, use the space below to provide the information or 
:l-Xplanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
he question for which you are submitting additional information. Information submitted on this Attachment in 
·esponse to Questions In Sections A through C will be posted on the internet for public review. Make copies of 
his Attachment if additional pages are needed. 

::Jage __ 

7 
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SERVICE 
ATTACHMENT BFORSECTIONS -o THROUGH H-------- ·-

Nhere additional information or an explanation Is required, use the space below to provide the information or 
~xplanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
he __ qu.E}sti<:m for which you are submitting additional Information. Information submitted on this Attachment.in 
·esponse to Questions in Sections D through H will not be posted on the internet but will be made available to 
he public for review. upon request. Make copies of this Attachment if additional pages are needed. 

, ____ ,...,.,IJ....UU,. ,-,., ..... ,.,.Jf....,....,.,....,..;,..,.., /0.-.•1 ()&;:/rf()l(\'?\ B 
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SERVICE 
ATTACHMENT C: GOVERNMENTALENTITIES FOR QUESTION N0 •. 16 

:;heck Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
>een investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
mforced or administered, by any of the governmental entitles listed below (or any of its subdivisions), including 
>Ut not-limited-to-those examples specified below. The term uowner'' does not include owners of stock in your 
irm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B 
>f the circumstances surrounding each instance, including the entity. involved, the dates of such instances; and 
he outcome. 

FEDERAL ENTITIES 

Federal Department of Labor 
11 American with Disabilities Act 
lll Immigration Reform and Control Act 
• Family Medical Leave Act 
"' Fair Labor Standards Act _ 
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers 
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturaflzatlon Act 
• Occupational Safety and Health Act 
11 anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whlstleblower protection laws 

Federal Department of Justice 
"' Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
"' anti-discrimination provisions In federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
" National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
11 Equal Pay Act 
• Age Discrimination In Employment Act 
• Rehabilitation Act 
11 Americans with Disabilities Act 

~esponslbl!ltv Questionnaire (Rev. 05/1 0/02) 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

·registration 
11 occupational safety and health ·standards 
• workers' compensation self insurance plans 
" Workers' Compensation Act . 
• wage, hour, andworking standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and 
Housing 
• _California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
e Ralph Civil Rights Act 

California Department of Consumer Affairs 
• licensing, registration, and certification 

requirements 
• occupational licensing requirements administered 

and/or enforced by any of the Departmenfs 
boards, including the Contractors~ State Licensing 
Board 

California's Department of Justice 

LOCAL ENTITIES 

City of Los Angeles or any of Its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the Clty of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity 
for violation of any other federal, state, or local taw or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 

9 
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CITY OF LOS ANGELES 
EQUAL BENEFITS ORDINANCE 

(Los Angeles Administrative Code Section 1 0.8.2.1) 

1. What is the Equal Benefits Ordinance? 

The Equal Benefits Ordinance (EBO) requires that City contractors who provide benefits 
to employees with spouses must provide the same benefits to employees with domestic 
partners. 

2. What types of agreements are covered by the Ordinance? 

The Ordinance covers any City agreement over $5,000. This includes agreements for 
grants, services, the purchase of goods, construction, and leases. 

3. When does the Ordinance become applicable? 

·The original Ordinance became effective on January 1, 2000. The original Ordinance was 
applicable mostly to service contracts and leases of City property. However, in February 
2003, the Ordinance was amended to also cover competitively bid contracts such as 
construction and procurement contracts. Because of the amendment, the Ordinance 
applies to competitively bid contracts amended after April 1, 2003 and competitive bids 
released after May 1, 2003. 

4. Are agreements entered into before the effective date of the Ordinance affected? 

In general, agreements executed prior to January 1, 2000 become subject to the 
Ordinance if they are amended, modified, or renewed after January 1, 2000. For 
competitively bid agreements, the Ordinance becomes applicable if they are amended, 
modified, or renewed after April 1, 2003. At the time of amendment, modification, or 
renewal, the awarding authority must incorporate the requirements of the Ordinance into 
the agreement. · · 

5. Who is covered by the Ordinance? 

The Ordinance applies to the following: 

• Any contractor that has an agreement with the City. 
• All of the City contractor's other operations located within the City limits, even if those 

operations are not involved in the City agreement. 
• Any of the contractor's operations if it Is on property owned by the City, or on property 

that the City has a right to occupy. 
• The contractor's employees located elsewhere in the United States but outside of the 

City limits if those employees are performing work on the subject City agreement. 

Equal Benefits Ordinance Summary (Rev. 06/06) Page 1. 



6. What is a covered contractor required to do under· the Ordinance? 

The Ordinance requires. the contractor to: 

• Certify that equal benefits will be provided to employee-s with spouses and to 
employees with domestic partners. 

• Post a copy of the following statement ln an area frequented by employees: suuring 
the performance of a Contract with the City of Los· Angeles1 the Contractor will provide 
equal benefits to its employees with spouses and its employees with domestic 
partners.u 

• Allow the City access to records so that the City can verify compliance with the 
Ordinance. 

7. Are subcontractors also covered? 

This depends on when the· prime contractor's agreement with the City became subject to 
the Ordinance. If the prime contractor's agreement with the City became subject to the 
EBO between January 1, 2000 and March 31, 2003, subcontractors working on the 
agreement are subject to the requirements of the EBO. If the prime contractor's 
agreement with the City became subject to the EBO after April 1, 2003, subcontractors 
working on the agreement are not subject to the EBO. 

8. What benefits are Included? 

The Ordinance applies to all benefits offered by an employer. This includes, for example, 
bereavement leave, family medical leave, medical, dental, and vision benefits, 
membership or membership discounts, moving expenses, travel and relocation benefits, 
and retirement plans. 

9. How does the Ordinance define a ~'domestic partner"? 

"Domestic partner" means any two adults, of the same or dlfferent sex, who t:Jave 
registered as domestic partners with a governmental entity pursuant to state or local law 
authorizing this registration, or with an internal registry maintained by the employer of at 
least one of the Domestic Partners. 

10. What if the actual cost to a contractor of providing a benefit to an employeefs 
domestic partner is more than the cost of providing the benefit to an employee's 
spouse? 

In that case, the contractor may require that the benefit will be provided to the employee,s 
domestic partner only if the employee agrees to pay for the extra cost of the benefit. The 
contractor may do the same if the actual cost to the employer of providing a benefit to an 
employee's spouse is more than the cost of providing the benefit to an employee's 
domestic partner. 

Equal Benefits Ordinance Summary (Rev. 06/06) Page 2 



11. What happens If a contractor is found to be In violation of the Ordinance? 

The City may take the following steps: 

• The contractor may be deemed to be in material breach of the City agreement. 
• The agreement may be canceled, terminated, or suspended, in whole or in part. 
• The City mp.y also retain money due to the contractor 
• The contractor may be deemed a non~responsible bidder and disqualified from 

contracting with the City under the Contractor Responsibility Ordinance. 
• The City may pursue other legal remedies. 

12. What happens if a subcontractor is found to be in violation of the Ordinance? 

Because the contractor is responsible for making sure that all its subject subcontractors 
comply with the Ordinance, the enforcement actions listed in the previous answer may be 
applied to the contractor if the subcontractor is found to be In violation. See the response 
to question number seven regarding which subcontractors are subject to the EBO. 

13. Are there any exceptions or waivers to the Ordinance? 

An awarding authority may apply to the Department of Public Works, Bureau of Contract 
Administration, Office of Contract Compliance (OCC) for a waiver in the following 
situations: 

• The contractor Is the only provider of a needed good or seJVice. 
• The contractor is the only bidder or contractor :willing to enter into an agreement with 

the City for use of City property. . 
e The agreement is necessary to respond to an emergency situation that endangers the 

public health or safety, and no contractor that complies with the law is immediately 
available. 

• The agreement involves specialized lit!gatlori as certified by the City Attorney's Office. 
• The contractor is a public entity providing a good, service, or access to real property 

that is not available from any other source. 
• The contractor is a public entity and the good or service is necessary to serve a 

substantial public Interest 
• The application of the Ordinance would conflict with the terms or conditions of a grant 

agreement with a public agency. 
• The agreement Is essential to the City or the City's residents and no other contractor 

that complies with the Ordinance is available .. 
• The agreement is for a bulk purchasing agreement through City, federal, state, or 

regional entities that reduce the City's purchasing cost. 
• The agreement Involves the investment of certain types of monies, or instances in 

which the City will incur a financial loss that would violate the Treasurer's or City 
Administrative Officer's fiduciary duties. 

Equal Benefits Ordinance Summary (Rev. 06/06) Page 3 



14. What if a contractor is subject to a collective bargaining agreement? 

The Ordinance does not apply to a collective bargaining agreement (CBA) that was in 
effect .prior to the Ordinance becoming applicable to the Contractor. However, in order to 
contract with the City, the contractor must agree that if the CBA is subsequently 
amended, extended, or otherwise modified, the contractor will propose to the union that 
the requirements of the Ordinance be incorporated Into the CBA. If the contractor agrees 
to do so, ttie contractor may be granted Provisional Compliance status allowing the 
contractor to begin working on the City agreement. When the Provisional Compliance 
status expires, the contractor must verify for the City the steps taken td come Into 
compliance with the EBO. · 

15. Who is responsible for administering and enforcing the requirements of the 
Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway Street, 3rd Floor, Los Angeles, CA 90015. For 
additional Information, please call (213) 847R1922, or go to the OCC website at 
www .lacity .org/bca. 

16. Where can a domestic partnership be registered? 

Many governmental agencies offer domestic partnership registries. Two local 
governmental entities that offer such registries include the County of Los Angeles and the 
City of West Hollywood. 

Los Angeles County 
Couples may file a Statement of Domestic Partnership with the Los Angeles County 
Department of RegistrarwRecorder/County Clerk. The County registry is available to same 
sex and different sex couples. Couples must both be 18 years of age or older and at least 
one partner must reside or work within Los Angeles County. 

For additional Information, contact the Registrar-Recorder/County Clerk at (562) 462w 
2060. The Los Angeles County Department of Registrar~Recdrder/County Clerk webpage 
at http://regrec.co.la.ca.us/scripts/partnership.htm contains information on where to file a 
Statement of Domestic Partnership and forms that can be downloaded. 

Citv of West Hollywood 
Couples may apply for Domestic Partnership registration with City of West Hollywood;s 
Office of the City Clerk. The City of West Hollywood registry is available to couples of the 
same and different sex. The couple need not work in nor reside In West Hollywood to 
register. 

For addlttonal information, couples may contact the City of West Hollywood's Office of the 
City Clerk at (323) 848~6332. The City of West Hollywood's website at www.weho.org 
contains Information on Domestic Partnership status and forms that can be downloaded. 

Equal Benefits Ordinance Summary (Rev. 06/06) Page4 
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~lTV OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

'1149 S. Broadway Street, 3rd Floor, Los Angeles, CA 90015 
Phone: (213) 847~1922- Fax: (213) 847-2777 

INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 

Start with the Equal Benefits Ordinance (EBO) Compiiance Form (Form OCC/EB0"1). Your company must be 
determined to be in compliance with the EBO before a contract with the City may be executed. In Section 2 of the 
form, indicate what benefits your company currently offers its employees. If a benefit is not offered, indicate the 
benefit is not offered. 

If your company currently does not offer equal benefits to employees with spouses and employees with same or 
different sex domestic partners, you may, on page two of the EBO Compliance Form, request one of the following'· · 
by checking the appropriate box on the form: 

a. Request additional time to come into compliance with the EBO. This is available to contractors who agree 
to fully comply with the EBO but need additional time to add domestic partner coverage, to change company 
policies, or to negotiate the addition of domestic partner coverage to a collective bargaining agreement. 
Complete the Application for Provisional Compliance (Form OCC/EB0-3) and return it with the EBO 
Compliance Form (Form OCC/EB0~1 ). You must submit supporting documentation to verifvwhy additional time 
is needed. 

b. Request to be allowed to comply with th~ EBO by providing employees the cash equivalent. This Is 
available to contractors who meet both of the following: (1) agree to provide employees with domestic partners 
the cash equivalent of the benefits offered to employees with spouses; and (2} have demonstrated that they 
have taken reasonable yet unsuccessful efforts to comply, or that it would be unreasonable under the 
circumstances to require the contractor to provide equal benefits ·rather than pay the cash equivalent to 
employees. Complete the Application for Reasonable Measures Determination (Form OCC/EB0-2) and return 
it with the EBO Compliance Form (Form OCC/EB0-1 ). You must submit the supporting documentation 
requested in the Reasonable Measures Form. 

c. Request to be allowed to comply with the EBO on a contract~by~contract basis. If your company can only 
comply with the EBO for those locations or employees covered by the EBO, you may apply for compliance on a 
contract~by-contract basis. Contact the Department of Public Works, Office of Contract Compliance for 
additional Information. Check the apgroQrlate box on the EBO Compliance Form (Form OCC/EB0-1) and 
submit supporting documentation regarding the locations and employees affected by the EBO. 

Obtain supporting documentation. The City must verify that each benefit offered by your company is offered 
equally. H~fer to the EBO supporting documentation information sheet for the type of documentation that will be 
required. You· must submit supporting documentation for each benefit checked in Question 2 of the EBO 
Compliance Form {Form OCC/EB0-1 ). 

Unless otherwise specified in the RFB/RFP/RFQ, you do not need to submit supportin·g documentation with the 
bid or proposal. However, because supporting documentation will be required if you are selected for award of a 
contract, you must have the supporting documentation readlly avairable for submission. A delay In the submission of 
documentation will result fn a delay in the execution of your contract. If you have already been notified that you 
have been selected for the award of a contract, supporting documentation must be submitted Immediately 
to avoid delays. 

Submit the EBO Compliance Form (Form OCC/EB0~1) to the awarding department. If you are requesting 
additional time to comply or to be allowed to pay employees the cash equivalent, you must also submit the 
appropriate forms (see #1 above) and supporting documentation with the EBO Compliance Form. 

The forms and documentation will be fotwarded to the Office of Contract Compliance for review. If additional 
information or supporting documentation is needed, the Contractor Enforcement Section will contact you to obtain 
the information. Because your contract cannot be executed until you have been determined to be in 
co'mpliance with the EBO, y:ou must respond promptly to any request for additional information. 
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CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway~ 3rd Floor, Los Angeles, CA 9001 5 
Phone: (213) 847.:1922- Fax: (213) 847-2777 

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM 

COMPLIANCE 

(our company must be certified as complying with Los Angeles Administrative Code Section 1 0.8.2.1, Equal 
3enefits Ordinance, prior to the execution of a City agreement. This form must be returned to the City department 
:1.warding the agreement. If responding to a request for bid/proposal, submit this form with the bid/proposal. 

---------- Contact/Phone: -----------:my Dept. Awarding Contract: 

3ECTION 1. CONTACT INFORMATION 
J;ompany Name: 
J:ompany Address: 

J:ity: ------------ State: ___ Zip: 
J:ontact Person: Phone: Fax: -------------------------- ------
am a one-person contractor, and I have no employees. DYes D No (if you answered ~~Yes," go to Section 3} 

'\pproximate Number of Employees ln the United States: 
'\re any of your employees covered by a collective bargaining agreement or union trust fund? D Yes D No 

3ECTION 2. COMPLIANCE QUESTIONS 
~as your company previously submitted a Compliance Form .and all supporting documentation? D Yes D No 
1f Yes, AND the benefits provided to vour emplovees have not changed since that time, continue onto Section 3. If 
Vo, OR if the benefits provided to vour employees have changed since that time, complete the rest of this form. 

n the table below, check all benefits that your company currently provides to employees or to which your 
)mployees have access. Provide information for each benefits carrier if vour employees have access to 
nore than one carrier. Note: some benefits are available or apply to employees because they have a spouse or 
iomestic partner to whom the benefit applies, such as bereavement leave that allows an employee time off 
Jecause of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or 

' h di I ' th t h d . d d iomest1c partner, sue as me ca Insurance a covers t e spouse or omest1c partner as a epen ent. 

BENEFIT(S) YOUR This Benefit Is This Benefit Is Available/ Applies Avallable!Applles 
to Domestic COMPANY CURRENTLY Not Offered Available to to Spouses of 
Partners of OFFERS to Employees Employees Employees 
Employees 

1 Health Insurance lUst Name of Garrler{s)) 
Health Carrier t: D 0 0 D 
Health Carrier 2: 0 0 D D 
Oaddltlonal carriers on attachment. 

2 Dental Insurance {List Name of Carr erfsn 
Dental Carrier 1 : 0 0 D D 
Dental Carrier 2: 0 D 0 D 
D additional carriers on attachment. 

3 VIsion Plan (List Name of Carrler{s)) 
VIsion Carrier 1: 0 D 0 D 
VIsion Carrier 2: 0 0 D D 

4 Penslon/401 (k) Plans D 0 D 0 
5 Bereavement Leave D D D 0 
6 Famllv Leave D D D D 
7 Parental Leave D D D D 
8 Emolovee Assistance Prooram D D D D 
9 Relocation & Travel D D D D 

10 ColllP_anv Discount Facilities & Events 0 0 D D 
11 Credit Union D D D D 
12 Child Care D D 0 D 
13 Other: D D D D 
14 Other: D D D 0 

'• ' 



COMPLIANCE 

YOU MUST SUBMIT SUPPORTING DOCUMENTATI'ON TO VERIFY EACH BENEFIT MARKED. Without proper 
documentation for each carrier and each benefit markedJ your company cannot be certified as complying with the 
EBO. If documentation for a particular benefit does not existl attach an explanation. Refer to the "Documentation to 
Verify Compliance with the Equal Benefits Ordinance" fact sheet for more information on the type of documentation 
that must be submitted to verify compliance with the EBO. 

If in the Table In Section 2 you indicated that your company does not provide all benefits equally throughout its 
entire operations to all your employees with spouses and employees with domestic partners of the same and 
different sexl you may: 

D a. Request additional time to comply with the EBO. Provisional Compliance may be granted to 
Contractors who agree to fully comply with the EBO but need more time to incorporate the requirements of 
the EBO into their operations. Submit the Application for Provisional Compliance (OCC/EB0~3) and 
supporting documentation with this Compliance Form. 

D b. Request to be allowed to comply with the EBO by providing affected employees with the cash 
equivalent. Your company must agree to provide employees with a cash equivalent. In most cases, the 
cash equivalent is the amount of money equivalent to ~hat your company pays for spousal benefits that are 
unavailable for domestic partne.rs, or vice versa. Submit a completed Application for Reasonable Measures 
Determination (OCC/EB0-2) and supporting documentation with this Compliance Form. 

0 c. Comply on a ContractRby~Contract Basis. Compliance may be granted on a contract~by-contract basis 
for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout 
the Contractor1s operations. Indicate below the compliance category you are requesting: 
D Contractor has multiple operations located both within and outside City limits. Contractor will comply with 

the EBO only for the operation(s) located within City limits and for employee(s) located elsewhere in the 
United States who perform work relating to the City agreement. Supporting documentation for the 
affected operation(s)/employees must be submitted. 

D Contractor has no offices within City limits but does have (an) employee(s) working on the City 
agreement located elsewhere In the United States. Contractor will comply with the EBO only for 
employee(s} located elsewhere in the United States who perform work relating to the City agreement. 
Supporting documentation for the affected employee(s) must be submitted, 

SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT 
fhis form must be returned to the City department awarding the agreement. If responding to a request for 
)id/proposal, submit this form with the bid/proposal to the awarding department. The awarding department will 
'orward the form to the Department of Public Works, Bureau of Contract Administration) Office of Contract 
Jompliance for review. · 

DECLARATION UNDER PENALTY OF PERJURY 
declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct1 and 

:hat I am authorized to bind this entity contractually. 

::xecuted this ___ day of _______ , in the year ____ , at ________ ..,.,.,..,.....,-
{Crty) (State} 

~lgnatura Mailing Address 

~ame of Signatory (please print) City, State, Zip Coda 

FaderallD Number 

Pane 2 
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COMPLIANCE 
CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA 900i 5 
Phone: (213) B47-i922- Fax: (213) 847-2777 

DOCUMENTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS ORDINANCE 
Section 2 of the Equal Benefits Ordi.nance Compliance Form (Form OGC/EB0-1) requires that you submit 
supporting documentation to the Office of Contract Compliance to verify that all benefits marked ln your response(s) 
:tre offered in a nondiscriminatory manner. This list is intended to be used only as a guide for the type of 
jocumentation needed. · 

Health, Dental, VIsion Insurance: A statement from your insurance provider that spouses and domestic partners 
·eceive equal coverage in your medical plan. This may be In a letter from your insurance provider or reflected In the ·· · 
3'1igibility section of your official insurance plan document. Note that "domestic partner" includes same-sex as well 
:ts different-sex partners so that the definition of "domestic partner" contained in the plan document must include 
jjfferent-sex partners. 

?ension/401 (k) Plans: Documentation should indicate that participating employees may designate a beneficiary to 
·eceive the amount payable upon the death of the employee. Submit a blank beneficiary designation form. 

aereavement leave: Your bereavement leave or funeral leave policy indicating the benefit is offered equally. If 
tour policy allows employees time off from work because of the death of a spouse, it should also allow for time off 
Jecause of the death of a domestic partner. If the policy allows time off for the death of a parent in-law or other 
·elative of a spouse, it must include time off for the death of a domestic partner's equivalent relative. 

=amily Leave: Your company's Family and Medical Leave Act policy. All companies with 50 or more employees· 
nust offer this benefit. Your policy should indicate that employees may take leave because of the serious medical 
~ondition of their spouse or domestic partner. 

:Jarental Leave: Your company's policy indicating that employees may take leave for the birth or adoption of a 
~hild. If leave is available for step-children (the spouse's child) then leave should also be made available for the 
::hild of a domestic partner. 

:mployee Assistance Program (EAP): The benefit typically refers to programs that allow employees and their 
amily members access to counselors who provide short-term counseling and referrals to assist in dealing with 
ssues such as family problems, addiction, and.flnancial and legal difficulties. Your company's EAP policy must 
;onfirm that spouses! domestic partners and their parents and children are equally eligible (or ineligible) for such 
Jenefits. If provided through a third party, a statement from the third party provider regarding eligibility is required. 

:telocation & Travel: Your company's policy confirming that expenses for travel or relocation will be paid on the 
;ame basis for spouses and domestic partners of employees. 

::::ompany Discounts, Facilities & Events: Your company's policy confirming that to the extent discounts, facilities 
such as a gym) and events (such as a company holiday party) are equally available to spouses and domestic 
>artners of employees. 

::::redit Union; Documentatlon from the credit union indicating that spouses and domestic partners have equal 
:tccess to credit union services. 

::::hild Care: Documentation that the children of spouses (step-children) and children of domestic partners have 
~qual access to child care services. 

)ther Benefits: Documentation of any other benefits listed to indicate that they are offered .equally. 
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REA'""JNABLE MEASURES . 
CITY OF LOS ANGElES 
Department of Publlo Works 

Bureau of Contract Administration 
Office of Contract Compllance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA 90015 
Phone: (213) 847-1922- Fax: (213) 847-2777 

AP.PUCATION FOR REASONABLE MEASURES DETERMINATION· CASH EQUIVAlENT COMPLIANCE 

\lame of Company Federa!ID Number 

3treet Address City, State Zip 

Jontact Personffitle Telephone Number Fax Number 

3efore the Department of Publlc Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) will approve 
~contractor's application to comply with the Equal Benefits Ordinance {EBO) by paying a cash equivalent the OCC must 
jetermine that: (a) the contractor has made a reasonable yet unsuccessful effort to provide equal benefits; or (b) under the 
~ircumstances, lt would be unreasonable to require the contractor to provide benefits to domestic partners (or spouses If 
~ppllcable). To apply, contractors must submit: 

1. An explanation and documentation that demonstrates: {a) the Contractor has made a reasonable, yet unsuccessful, 
effort to provide equal benefits; or (b) under the circumstances, It would be unreasonable to require the contractor to 
provide equal benefits rather than paying the cash equivalent. See EBO Regulation /t2B(1 )(a) and #28(1){b). 

2. This completed application. Fill In the company's Information, then read and sign the acknowledgement below. 
3. A completed Equal Benefits Ordinance Compliance Form (Form OCC/EBO~ 1 ). Be certain that box "b" on page two ofthe 

form is checked. 
4. A draft of the memorandum that will be distributed to affected employees informing them of the cash equivalent option. 
5. Copies of the revised policies, such as bereavement, fo~. which the cash equivalent is not applicable. 

f approved by the OCC, a contractor will be allowed to comply with the EBO by paying Its employees with domestic partners 
he cash equivalent of benefits made available to the spouses of Its employees. Tne cash equivalent Is the difference between 
he amount an employer pays to provide an employee with spousal or family coverage and the amount that an employer pays 
o provide an employee with employee-only coverage. For example, an employer pays $200 per month to provide benefits for 
tn employee and his/her spouse, and $150 per month to provide .benefits for an employee with employee~only coverage. The 
:ash equivalent that must b.e paid to the employee with a domestic partner Is $50 per month. 

:or benefits for which a cash equivalent Is not applicable, such as bereavement leave, the employer must amend its policies so 
1at domestic partners are treated In the same manner as spouses. For example, If the policy allows an employee three days 
,ff in the event of the death of a spouse or the spouse's parents, the policy must be amended to allow an employee three days 
,ff in the event of the death of a domestic partner or the domestic partner's parents. 

ACKNOWLEDGEMENT REGARDING APPliCATION 
declare under penalty of perjury under the laws of the State of California that I am authorized to bind the 

:ompany/entlty listed above. I understand that this Application must be agproved by the OCC before compliance by 
1aying the cash equivalent will be allowed. By signing below, I agree on behalf of the company that If this Application 
:; approved by the OCC, the company will comply with the EBO by providing employees with domestic partners the 
ash equivalent of the benefits that are made available to employees with spouses. For those benefits to which the 
ash equivalent Is not applicable, such as for bereavement leave or family leave, the company agrees to amend Its 
,olicles so that the domestic partners of employees will be treated In the same manner as the spouse of an employee. 
'he relatives of domestic partners will be treated In the same manner as relatives of spouses. The company further 
grees to provide a memorandum notifying our affected employees of the availability of the cash equivalent option If 
hey have domestic partners for whom equal benefits cannot be provided. > 

:xacuted this __ day of _______ , In the year-~-· at--.........,~..,.----------' ~ 
(City) (State) 

lame of Signatory (Prlnt) Slgnature Tille Date 

orm OCC/EB0-2 {Rev. 06/06) 
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PROVk.-.ONAL COMPLIANCE 
CJTYOF LOS ANGELES 
Department of Public Works 

. Bureau of Contract Administration 
Office of Contract Compliance 

1149 8. Broadway Street, 3rd Floor, Los Angeles, CA 900i 5 
Phone: (213) 847 .. 1922 ~Fax: (213) 847-2777 

APPLICATION FOR PROVISIONAL COMPLIANCE WITH EQUAL BENEFITS ORDINANCE 

COMPlETE AND SUBMIT THIS FORM ONl v·rF APPLICABLE. Contractors entering into, amending, or bidding 
:m a City contract who agree to comply with the Equal Benefits Ordinance ("EBO") but need more time to 
ncorporate the requirements of the EBO into their operations must submit this form, and supporting documentation, 
:o the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance ("OCC11

). 

:This form must be submitted with the EBO Compliance Form OCC/EB0-1.) The Contractor may be granted 
:\dditipnal time to Incorporate the requirements of the EBO only in the circumstances indicated below. Fill out all ~ ,, 
~actions that apply. Attach additional sheets if necessary.· 

__ A. OPEN ENROLLMENT FOR HEALTH, DENTAL AND/OR VISION INSURANCE PlANS 
fhe Contractor may be granted additional time to implement the requirements of the EBO if equal benefits cannot 
)9 provided until after the first open enrollment process following the date the contract with the City is executed. To 
~ualify, the Contractor must submit evidence that reasonable efforts are being undertaken to Implement the 
·equirements of the EBO. Additional time granted may not exceed two years from the date the contract with the City 
s executed, and applies only to benefits for which an open enrollment period is applicable. 

____ ~ Date domestic partner (same and different sex) coverage will become effective. 

fou must submit copies of correspondence between your company and your insurance provider(s) 
:focumenting your effort to obtain domestic partner cove.rage for same .. and c;Hfferent-sex couples. You 
;hould also submit verification of the next open enrollment date or the date the benefits become available . 

. B. ADMINISTRATIVE ACTIONS AND REQUESTS FOR EXTENSION 
rhe Contractor may be granted additional time to Implement the requirements of the EBO if the admlr:~istratlve 
1ctions necessary to incorporate the EBO cannot be completed prior to the date that the contract with the City is 
~xecuted. Additional time granted for the completion of the administrative action shall apply only to those benefits 
hat require administrative actions and may not exceed three months. Upon written request by the Contractor and at 
he discretion of the OCC, the Contractor may be granted additional time to complete the administrative actions. 
\dmlnistrative actions may include personnel policy revisions and the development and distribution of employee 
:ommunications. · · 

)escribe below or on an attachment the administrative actions needed and the anticipated completion dates . 
.\ttach supporting documentation such as the relevant portions of your current policy and the changes you 
)lan to make. 

f you are requesting an extension beyond three months, explain why more than three months is needed and attach 
my supporting documentation that may be relevant. 

:arm OCC/EB0-3 (Rev. 06/06) Page 1 



PROV. _.ONALCOMPLIANCE 
C. COllECTIVE BARGAINING AGREEMENTS 

Compliance with the EBO may be delayed until the expiration of a Contractor's current collective bargaining 
agreement(s) (CBA). When the CBA Is renegotiated, the Contractor must propose to the union for incorporation 
into the CBA the EBO requirements so that all benefits provided to employees with spouses are also extended to 
employees with domestic partners. Provisional compliance status may be granted if itl[ of the following conditions 
~m~ . 

1 . The provision of some or all of the benefits offered to the Contractor's employees are governed by one or more 
CBA(s) but domestic partner coverage for same- and different-sex couples is not offered under the CBA(s). 

Required Information: Indicate below the name of each CBA for which Provisional Compliance is being 
requested and the time period the CBA covers. 

Name of Bargaining Unit: ------------Start date:.~-- End date:. ___ _ 
Name of Bargaining Unit: Start date: End date:. ___ _ 
Name of Bargaining Unit: Start date: End date:. ___ _ 

2. The Contractor agrees to propose to the union that the EBO requirements be incorporated into each of the 
CBA(s) by signing the statement below. 

When the CBA rs renegotiated, we will propose to the union that the EBO requirements be 
incorporated into the CBA so that all benefits provided to employees with spouses will be extended 
to employees with same or different sex domestic partners. After the CBA expires, we will provide, 
upon request by the City, reports on the status of the efforts to incorporate the EBO requirements 
into the CBA. 

By the end of negotiations, we agree to notify the OCC of the result by submitting a statement which 
will indicate: (1) when the issue of same and different sex domestic partners was raised during 
negotiations·; and (2) whether or not the EBO requirements was incorporated into the CBA. We 
understand that a separate statement must be submitted for each CBA for which Provisional 
Compliance was requested. 

Name of Signatory (Print) Signature Title Date 

I. For benefits not strictly governed by a CBA1 the Contractor must establish policies so that those benefits are 
provided in accordance with the requirements of the EBO, For example, the Contractor may be required to 
expand the existing bereavement leave policy to allow an employee with a domestic partner time off in event of 
the domestic partner's death even if the CBA does not require the employer to do so. 

Required documentation: A listing of benefits not strictly governed by the CBA along With the Contractor's 
policies as they relate to those benefits. 

!XECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT: This form, and 
he Equal Benefits Ordinance Compliance Form (Form OCC/EB0"1) must be returned to the City department 
twarding the agreement. If responding to a request for bid/proposal, submit this form with the bid/proposal to the 
\Warding department. The awarding department will forward the form to the ace for review. 

DECLARATION UNDER PENALTY OF PERJURY 
declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
1at I am authorized to bind this entity contractually, 

:xecuted this ___ day of _______ , In the year ____ , at--::::-::-:------- ..,..,.---.,-
(City) (State) 

lame of Company Name of Signatory (Print) Signatwrs Title 

arm OCC/EB0-3 (Rev. 06/06) Page2 
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LWO EXEMPTION APPLICATION 
CITY QF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compllance 

1149 S. Broadway Street, 3rd Floor 
Los Angeles, CA 90015 

Phone: (213) 847w1922- Fax·: (213) 847-2777 

LIVING WAGE ORDINANCE APPliCATION FOR NON~COVERAGE OR EXEMPTION 
os Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including 
9rvlce contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are 
Jbject to the LWO unless an exemption applies. Contractors may submit this form with their bid or proposal to apply for 
:<emption. City departments may also use this form. Exemptions based on the categories listed below must be 
pproved by the Office of Contract Compliance (OCC) to be valid. 

ECTION 1: CONTRACTOR INFORMATION 

ompany Name: ---------------'"----- Contact Person: --------­
ompany Address: 

lty: ------------- State: ____ Zfp: _____ Phone: _______ _ 

ECTION 2: DEPARTMENT AND CONTRACT INFORMATION 

apartment Awarding Contract: Contract# {If any): -----------

ame of Department Contact: Department Phone: -----------

ontract Amount: --"'-$ _________ Start Date: --------- End Date: 

Jrpose/ Service Provided: ------------------:--------------

ECTION 3: EXEMPTION BASIS (Check one of the options below a~d submit supporting documentation as requested.) 

] Collective Bargaining Agreements (LAAC 10.37.12): Contractors who are party to a collective bargaining agreement 
{CBA) which contains specific language Indicating that the CBA will supersede the LWO may receive an exemption as 
to the employees covered under the CBA. 

Required documentation: A copy of the CBA with the superseding language clearly marked~ or a letter from the union 
stating that the union has agreed to allow the CBA to supersede the LWO must be submitted with this application. 

] Occupational License (LAAC 10.37.1(f)): Only the individual employees who are required to possess an occupational 
llcense to provide services to or for the City are exempt. 

Required documentation: A listing of the employees required to possess occupational licenses to perform services to 
or for the City and copies of their occupational licenses must be submitted with this application. 

] Other~ Cite the LWO code section:------------------------­

Reguired documentation: Submit a memorandum explaining the basis for the request for application for exemption. 

:CTION 4: CONTRACTOR CERTIFICATION UNDER PENAL TV OF PERJURY 
r signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information 
1bmltted In support of this application Is true and correct to the· best of the contractor's knowledge. 

1me of Signatory Signature Title Date 
. . 

1y approval of this application exempts only the listed contractor from the L WO during the performance of this 
mtract. A subcontractor performing work on this contract Is not exempt unless the Office of Contract 
Jmpliance has approved a separate exemption for the Individual subcontractor. 

FOR OCC USE ONLY 

\pproved I Not Approved- Reason: By OCC Analyst: Date: 

trm OCC/LW-10 (Rev, 6/06) 



CITY OF LOS ANGELES 
Department of Publlc Works, Bureau of Contract Administration 

Office of Contract Compliance . 
1149 8. Broadway Street, 31

d Floor, Los Angeles, CA 90015 
Phone: (213) 847~1922- Fax: (213) 847-2777 

SCWRO/CFAR 

. SERVICE CONTRACTOR WORKER RETENTION ORDINANCE (SCWRO) 
CITY FINANCIAL ASSISTANCE RECIPIENT ("CFAR"l 
APPLICATION FOR NONnCOVERAGE OR EXEMPTION 

A City financial assistance recipient (CFAR), as defined in Los Angeles Administrative Code Section 
1 0.36. 1 (c), may apply for non-coverage or exemption if they meet the criteria described below. Under LAAC 
10.36.1 (c), a CFAR means any person that receives from the City in any one year discrete financial assistance 
for economic development or job growth totej,ling at least $100,000. Service contracts for economic 
development or job growth are also deemed to be financial assistance once the $100,000 threshold is reached. 

Company Name: Phone:---------­

Contact Person:-------=-----------------------
Company Address: ___________________________________________ __ 

City: State: Zip:----------­
Department Awarding Financial Assistance:--~----------------­
Number of Contracts with the City of Los Angeles:-----------------­
(Attach a list identifying the awarding department, contract amount, contract term, and contract 
purpose.) 
PIE~ase check the box indicating the exemption for which you are applying and follow the Instructions. 
D Exemption 1: A corporation organized under Section 501 (c)(3) of the United States Internal Revenue 
Service Code, that regularly employs homeless persons, persons who are chronically unemployed, or persons 
receiving public assistance may apply for this exemption. 
To qualify: Read and sign the statement that follows. Submit this form and a copy of your IRS 501 (c)(3) letter 
to the awarding department, who will then review it and .submit it to the Bureau of Contract Administration, 
Office of Contract Compliance for final approval 
I certify under penalty of perjury that this corporation regularly employs homeless persons1 persons 
who are chronically unemployed, or persons receiving public assistance. 

Signature: ________ ~------ Date:·--~---....,----------

D Exemption 2: A corporation organized under Section 501 (c)(3) of the United States Internal Revenue 
Service Code, with an annual operating budget of less than five million dollars ($5,000,000) may apply for this 
exemption. 
To qualify: Submit this form 1 a copy of your IRS 501 (c)(3) letter and a copy of your operating budget for the 
current fiscal year to the awarding department, who will then review It and submit it to the Bureau of Contract 
Administration for final approval. 

AWARDING DEPARTMENT'S RECOMMENDATION: 

Approved:----~ Not Approved: ____ _ Date: ___________ _ 

Department Contact: -----~------- Phone: ____________________ _ 

FOR BCA USE ONLY 

Approved: Not Approved (See Attached): 

Analyst: Date: 

Form OCC/SCWR0·1, Application for Non-Coverage or Exemption (Rev. 06/06) 
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LOS ANGELES RESIDENCE INFORMATION 

The City Council In consideration of the Importance of preserving and enhancJng 
the economic base and well~belng of the City encourages businesses to locate or 
remain within the City of Los Angeles. This Is Important because of the· jobs 
businesses generate and for the business taxes they .remit. The City Council on 
January 7, 1992, adopte(:l a motion that .requires proposers to state their 
headquarter address as well as the percentage of their workforce residing In the 
City of los Angeles. 

Organization:--------------------

I. Corporate or Main Office Address: 

II. Total Number of Employees In Organization: 

Ill. Number and Percentage of Employees In Organization who are los 
Angeles City Residents: 

____ % 



NON.COLWSJON AFFIDAVIT 

The appropriate1 authorized operator's designate must sign and affix the corporate seal (see space 
below). 

I,------------------' depose and say that I am 

--~--~--~--~~~~.,of~--------~----~-----------("Presldent," "VIce-President," ate.) (Insert Nama and Address of Organization 

who submits this proposal to the City of los Angeles, City AttorneY's Office, and hereby decfare that 
this propoSal is genuine, and not ,sham or collualw, nor made In the Interest or In behatf of any person 
not herein named and the proposer had not directly Induced or solicited any other proposer to put In 
a sham proposal, or any other person, firm, or corpoi'atlon to refrain from aubmltHng a proposal, and 
that the proposer has not In any manner sought by collusion to secure for hlrnlherself an advantage 
over any other proposer~ 

Date: at--...-----:-=~~-----
(Month, Day, Year) (City, State) 

(Corporate Seal) I certify under penalty of perjury that the foregoing Is correct. 

(Signature) 

711671 

'• ' 



CITY OF LOS ANGELES'" SLAVERY DISCLOSURE ORDINANCE 
Unless otherwise exempt from the Slavery Disclosure Ordinance (SDO), a Company entering Into a Contract with the City 
must complete an Affidavit disclosing any and all records of Participation or Investment In, or Profits derived from Slavery, 
Including Slaveholder Insurance Policies, during the Slavery Era. The Comg.any must oomplet2 and §lUQmlt the Affidavit §nd 
any attachments to the Awardlog Authority. This Is required only Qf the Company K!Qtually selected for award of a Contract. It 
must be done before th@ Contract or Contract amengment can be executed,. Questions regarding the Affidavit may be directed 
to the Department of Public Works, Office of Contract Compliance located at 1149 S. Broadway Street, srd Floor, Los Angeles, 
California 900'15. Phone: (213) 847·1922; Fax: (213} 847·2777. 

City Department Awarding Agreement. _____________ Department Contact Person. _______ _ 

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS 

1. 1, .:...·· ----------• am authorized to bind contractually the Company Identified below. 

2. Information about the Company entering Into a Contract with the City Is as follows: 

Company Name Phone FederaliD # 

Street Address City State Zip 

3. Has the Company submitted the SDO Affidavit previously? _NO _YES Date of prior submission: 
If "NO," complete Section 4, 5, and 6. If "YES," list the date of prior submission and skip to Section 6 and·-e-xe_c_u-:-te-:t-:-he-t:-o-rm-. 

4, The Company came Into existence In (year). 

5. The Company has searched Its records and those of any Predecessor Companies for Information relating to Participation 
or Investments ln, or Profits derived from Slavery or Slaveholder Insurance Policies. Based on that research, the Company 
represents that: 

___,--- The Company found no records that the Company or any of its Predecessor Companies had any Participation 
or Investments In, or derived Profits from, Slavery or Slaveholder Insurance Policies during the Slavery Era • 

...,--,,----: The Company found records that the Company or Its Predecessor Companies Participated or Invested In, or 
derived Profits from Slavery during the Sla.very Era. The nature of that Participation, Investment, or Profit Is described on 
the attachment to this Affidavit and Incorporated herein . 

.,...----=-The Company found records that the Company or Its Predecessor Companies bought, sold, or derived Profits 
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under 
the Policies are listed on the attachment to this Affidavit and Incorporated herein. 

6. r. declare under penalty of perjury under the laws of the State of California that the representations made herein are true 
and correct to the best of my knowledge. 

Executed on at--------,.,......,------- ---,.;:,..-,-..,---
(Date) (City) (Slate) 

Signature:. __________________ Title: ______________ ~ 

DEFINITIONS 
Awarding Authorlly means a subordinate or component emlfly or parson of 
the Olty, such as a City Department or Board of Commissioners, thai has the 
authority to enter Into a Contract or agraememt lor lhe provision of goods or 
services on behalf of the Clly of Los Angeles. 
Company means any person, flnn, corporation, partnership or combination of 
these, 

Psrtlclpatlon means having been a Slaveholder during the Slavery Era. 
Predecessor Company means an enll!y whose ownership, IIIIa and Interest, 
Including all rlghts, bane!lts, dulles and llablltlles were acquired In an 
uninterrupted chain of succession by the Company, 

Profits means any economic advantage or financial benefit derived from the 
use or Enslaved Peraons. 

Contract means any agreement, franchise, lease or concession Including an · 
agreement lor any occasional professional or technical personal services, the Slavery means the pracUce of owning Enslaved Persons. 
perfonnance of any work or service, the provision of any materials or suppll6s Slavf:lry Era means thai period of time In the United Slates of America prior 
or rendering of any service to the Clty of Los Angeles or the public, whlch Is to 1865 .. 
let, awarded or ente~ed ~nto with or on behalf of the City of Los Angeles or Slaveholder means holders of Enslaved Persons, owners of business 
any Awarding Author ly 0 the City. enterprises using Enslaved Persons, owners of vessels carl}'lng Enslaved 
Designated Admfnlstrallve Agency (DAA) means the Department of Public Persons or other means of lranspor11ng Enslaved Parsons, merchants or 
Works, Bureau of Contract Administration, Olflce of Contract Compliance. llnanolers dealing In the purchase, sale or financing of the business of 

Enslaved Parsons. Enalaved Person means any person who was wholly subject to the will of 
another and whose person and services were wholly under the control of Slaveholder Insurance Policies means policies Issued !o or for the benefit 
another and who was In a stale of enforced compulsory service to another of Slaveholders to Insure !ham against the death of, or lnlury to, Enslaved 
during the Slavery Era. Parsons. 
Investment means to make use of an Enslaved Person lor lulure benefits or Affidavit means the fonn developed by the DAA and may be updattld !rom 
advantages. time !o Uma. The Affidavit need not be notarized but must be signed under 

penalty ol perjury, 

OCC/SD0-1 Affidavit (Rav.06/D6) 

.•, .. 



SDO EXEMPTION 
CITY OF LOS ANGELES 

Departmen·t of Pub!lo Works, Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway Street, srd Floor, Los Angeles, CA 90015 

Phone: (213) 847·1922 Fax: (213) 847-2777 

SLAVERY DISClOSURE ORDINANCE (SDO) REQUEST FOR EXEMPTION 
AU agreements are subject to the SDO unless otherwise exempted. If the Awarding Authority believes that a contract should be 
exempted because of exigent circumstances or because the contract Involves proprietary goods/services that are available only 
from a single source, an exemption application must be submitted. The exrum»lon MUST be· approved by the Office of 
Contract Compliance. Equal Employment Opportunities Enforcement Section pr[or to c9ntract execution. and 
Awarding Authorities MUST submit a memorandum explaining Wh\! 1he exemgtlon Is lustlfled. 

Section i: Awarding Department 
Name of contact person: 
Department: 
Signature: 

section 2: Contractor and Contract Information 
Company Name: 
Company Address: 
City: 

Title: 
Phone: 
Date: 

FederaiiD #: 

· State: Zip: 
PurJ:!ose Contract # (If any) 
Start Data: End Date: Amount: 

Section 3: Basis for Exemption- Check one. A memorandum musl be attached explaining why exemption Is justified. 

_ The contract Is for the furnls hI ng of articles covered by letters patent granted by the government of the U nlted States or the 
goods or services are proprietary or only available from a single source. 

_The City would suffer a financial loss or that City operations ·would be adversely Impacted unless exempted. 

OCC USE ONLY 

Approved: I Not Approved. (See attached memorandum.) 

occ Analyst: Date: 

THE FOLLOWING ARE STATUTORILY EXEMPT AND DO NOT REQUIRE OCC APPROVAL 
_Contracts relating to: {a) the Investment of City trust moneys or bond pro"C'Se'ds; (b) Pension funds; (c) Indentures, security 
enhancement agreements for City tax-exempt and taxable flnanclngs; (d) Deposits of City surplus funds In financial Institutions; 
(e) The Investment of City moneys In securities permitted under the California State Government Code and/or the City's 
Investment policy; (f) Investment agreements, whether competitively bid or not; (g) Repurchase agreements; and (h) City 
moneys Invested In United States government securities. 

_ Contracts Involving City moneys In which the Treasurer or the City Administrative Officer flntls that the City will Incur a 
financial loss or forego a financial benefit, and which in the opinion of the Treasurer or the City Administrative Officer would 
violate his or her fiduciary duties. 

_ Grant funded Contracts If the application of this article would violate or be Inconsistent with the terms or conditions of a 
grant or Contract with an agency of the United States, the State of California or the Instruction of an authorized representative 
of any of those agencies with respect to any grant or Contract. 

_Contracts with a governmental entity such as the United States of America, the State of California, a county, city or public 
agency of one of these entitles, or a public or quasf-pubHc corporation located fn the United States and declared by law to have 
a public status, 

_Contracts with any Company that has been designated as a non-profit organization pursua~t to the United States Internal 
Revenue Code Section 501 (c)(3). 

I 

_Contracts entered Into pursuant to Charter Section 371 (e)(6) as approved QY Council, 

_Contracts entered Into pursuant to Charter Section 371 (e)(6) as approved by OoyncU, 

_Contracts entered Into pursuant to Charter Section 371 (e)(7), 

Form OCC/SD0-2 (06/06) 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR The word 
"CONTRACTOR'' herein in this Contract includes the party or parties identified in the 
Contract. The singular shall include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine, masculine, or neuter. 
genders shall be deemed to include the genders not used. 

PSC-2. NUMBER OF ORIGINALS 

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY'S option, one or more 
additional original texts of this Contract inay also be retained by the City. 

PSC-3. APPLICABLE LAW. INTERPRETATION AND ENFORCEMENT 

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not 
be affected thereby. 

STANDARD PROVISIONS 
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PSC-4. TIME OF EFFECTIVENESS 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: · 

A. This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR hereto; 

B. This Contract has been approved by the City Council or by the board, 
officer or employee authorized to give such approval; 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 

D. This Contract has been signed on behalf of the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract. 

PSC-5. INTEGRATED CONTRACT 

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof. 

PSC-6. AMENDMENT 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-4. 

PSC-7. EXCUSABLE DELAYS 

In the event that performance on the part of any party hereto is delay~d or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties shall incur any liability to the other parties 
as a result of such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control. 

PSC-8. BREACH 

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights 
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and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated. 

PSC~9. WAIVER 

A waiver of a default of any part, term or provision of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party's performance after the other party's default shall not be 
construed as a waiver of that default. 

PSC-1 0. TERMINATION 

A. TERMINATION FOR CONVENIENCE 

The CITY may terminate this Contract for the CITY'S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reasonable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY'S ownership of rights provided herein. 

B. TERMINATION FOR BREACH OF CONTRACT 

1. Except for excusable delays as provided in PSC-7, if 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR'S 
breach of this Contract. 

2. If a feqeral or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then the CITY may 
immediately terminate this Contract. 

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the 
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CITY'S lobbying policies, then the CITY may immediately terminate 
this Contract. 

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate, services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shall be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
services. 

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

6. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default under the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-10(A) Termination for 
Convenience. 

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in additjon to any other rights and 
remedies provided by law or under this Contract. 

PSC~11. INDEPENDENT CONTRACTOR 

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, employees, or agents to be an agent or 
employee of the CITY. 

PSCn12. CONTRACTOR'S PERSONNEL 

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract. The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY. 

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of 
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this Contract. The CITY has the right to approve CONTRACTOR'S subcontractors, and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR'S subcontractors, and nothing herein 
creates any privity between the CITY and the subcontractors. 

PSC-13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION 

CONTRACTOR may not, unless it has first obtained the written permission of the CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
· subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
. permits, certifications and other documents necessary for CONTRACTOR'S 

performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses, non­
renewals, or restrictions of licenses, permits, certificates, or other documents. 

PSC-15. CLAIMS FOR LABOR AND MATERIALS 

CONTRACTOR shall promptly pay when due all amounts payable for labor and 
materials furnished in the performance of this Contract so as to prevent any lien or other 
claim under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such labor. 

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED 

If applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certificate(s) required by the CITY'S Business Tax 
Ordinance, Section 21.00 et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended. 

PSC-17. ~ETENTION OF RECORDS,_AUDIT AND ~EPORTS 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form, in accordance with 
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requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs last. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY'S representative at 
any time during the term of this Contract or within the three years following final 
payment made by the CITY hereunder or the expiration date of this Contract, whichever 
occurs last. CONtRACTOR shall provide any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
this Contract. 

PSC~18. FALSE CLAIMS ACT 

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the False Claims Act (Cal. Gov. Code §§ 
12650 et seq.), including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim. 

PSC-19. BONDS 

All bonds which may be required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code. 

PSC~20. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees to defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel) and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR'S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willful misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract. 

PSCR21. INTELLECTUAL PROPERTY INDEMNIFICATION 

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and. 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns, 
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and Successors in Interest from and against all suits and causes of action, claims, 
losses, demands and expenses, including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringement, actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright, trademark, trade secret,. right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method, 
application, equipment, device, instrumentation, software, hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY'S actual or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to the CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the CITY. The provisions of PSC-21 shall survive 
expiration or termination of this Contract. 

· PSC~22. INTELLECTUAL PROPERTY WARRANTY 

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party's intellectual property rights, including, without limitation, patents, copyrights, 
trademarks, trade secrets, rights of publicity and proprietary information. 

PSC-23. OWNERSHIP AND LICENSE 

Unless otherwise provided for herein, all Work Products originated and prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and remain 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs, 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract, CONTRACTOR 
hereby grants a non~exclusive perpetual license to use such Work Products for any 
CITY purposes. 
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CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otherwise oblige its subcontractors performing work 
under this Contract such that the CITY'S ownership and license rights of all Work 
Products are preserved and protected as intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR'S contract 
with the CITY. 

PSCn24. INSURANCE 

During the term of this Contract and without limiting CONTRACTOR'S indemnification 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the· Required 
Insurance and Minimum Limits sheet (Form General 146 in Exhibit 1 hereto), covering 
its operations hereunder. Such insurance shall conform to CITY requirements 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Exhibit 1 hereto) and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract. 

PSCn25. DISCOUNT TERMS 

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract which meet the discount terms, 

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSCM27. NON-DISCRIMINATION 

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 1 0.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not 
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discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under this Contract. 

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by law, including but not limited to 
termination of CONTRACTOR'S contract with the CITY. 

PSCu28. EQUAL EMPLOYMENT PRACTICES 

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 1 0.8.3 of the Los Angeles Administrative Code, as amended from 
time to time. 

A During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide equal employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of 
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race, religion, national ongm, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
employment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with 
the Equal Employment Practices provisions of CITY contracts. On their or 
either of their request CONTRACTOR shall provide evidence that he or 
she has or will comply therewith. 

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such failure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shall be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof. 

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof. 

H. Intentionally blank. 

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

J. At the time a supplier registers to do business with the CITY, or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts. 

STANDARD PROVISIONS 
FOR CITY CONTRACTS (Rev. 3/09) 10 



K. Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, 
and other on-the-job training for non-apprenticeable occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR'S Contract with the CITY. 

PSC-29. AFFIRMATIVE ACTION PROGRAM 

Unless otheiWise exempt, this Contract is subject to the affirmative action program 
provisions in Section 1 0.8.4 of the Los Angeles Administrative Code, as amended from 
time to time. 

A During the performance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin, 
sex, sexual orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or services performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of. 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
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their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supplied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, national origin, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance, for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith. 

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR 

F. Upon a finding duly made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or she shall establish and 
carry out a program in conformance with the provisions hereof. 

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars 
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($10.00) for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract. 

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof. 

J. Intentionally blank. 

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law. 

K. CONTRACTOR shall submit an Affirmative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the contract. The awarding authority may also require contractors and 
suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre­
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded. 

1. Every contract of $5,000 or more which may provide construction, 
demolition, renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code. 

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval. 

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affirmative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR. 
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M. The Affirmative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Apprenticeship where approved programs are functioning, and 
other on-the-job training for non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 

3. Pre-apprenticeship education and preparation; 

4. Upgrading training and opportunities; 

5. Encouraging the use of contractors, subcontractors and suppliers of 
all racial and ethnic groups, provided, however, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier to provide not less than the prevailing wage, working 
conditions and practices generally observed in private industries in 
the contractor's, subcontractor's or supplier's geographical area for 
such work; 

6. The entry of qualified women, minority and all other journeymen 
into the industry; and 

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability. 

N. Any adjustments which may be made in the contractor's or supplier's 
workforce to achieve the requirements of the CITY'S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the workforce or 
replacement of those employees who leave the workforce by reason of 
resignation, retirement or death and not by termination, layoff, demotion or 
change in grade. 

0. Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program. 

P. Intentionally blank. 
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Q. All contractors subject to the provisions of this section shall include a like 
provision in all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to comply with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the CITY. 

PSC~30. CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR will fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR'S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Section 5230, et seq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract. 

Pursuant to Section 10.1 O(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY. 

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder, shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY. 

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 711 O(b) of the California Public Contract Code. 
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PSCm31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE 

A. · Unless otherwise exempt, this Contract is subject to the applicable 
provisions of the Living Wage Ordinance (LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Service Contractor Worker Retention Ordinance (SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following: 

1. CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the LWO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the LWO. 

2. CONTRACTOR further pledges that ·it will comply with federal law 
proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the LWO to pledge to 
comply with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR shall deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90) days of 
the execution of the subcontract. CONTRACTOR'S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the LWO contained in Section 
10.37.6(c) concerning compliance with such federal law. 

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other person employing individuals, shall not discharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to the employer's 
compliance or anticipated compliance with the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shall post the Notice of 
Prohibition Against Retaliation provided by the CITY. 

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO. 
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5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time. 

B. Under the provisions of Sections 1 0.36.3(c) and 1 0.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the LWO or 
the SCWRO, or both. 

C. Where under the LWO Section 10.37.6(d), the CITY'S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. Impoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 10.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator. 

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00) per hour of their possible right to the federal Earned Income 
Credit (EIC). CONTRACTOR shall also make available to employees the 
forms informing them about the EIC and forms required to secure advance 
EIC payments from CONTRACTOR. 

PSC-32. AMERICANS WITH DISABILITIES ACT 

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq., and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs, services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph. 
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PSC-33. CONTRACTOR RESPONSIBILITY ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time, which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S fitness and ability to continue performing this Contract. 

In accordance with the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all applicable federal, state and local laws in 
performance of. this Contract; (2) notify the CITY within thirty calendar days of all 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 1 0.40.3(a) of the Contractor Responsibility 
Ordinance; (3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt, ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any government 
agency or court of competent jurisdiction has initiated an investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor Responsibility 
Ordinance in performance of the subcontract. 

PSCw34. MINORITY~.. WOMEN~ AND OTHER BUSINESS ENTERPRISE OUTREACH 
PROGRAM . 

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld. 

PSC~35. EQUAL BENEFITS ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 1 0.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time. 
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A During the performance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO. 

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY. 

C. If CONTRACTOR falls to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 

· or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach. 

D. Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

E. If the CITY'S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may terminate the Contract. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to employees and applicants for employment: 

"During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles' Equal Benefits 
Ordinance may be obtained from the Department of Public Works, 
Office of Contract Compliance at (213) 847-1922." 

PSC-36. SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract. 

STANDARD PROVISIONS 
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EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at www.lacity.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required 
performance bonds. A City approved insurance program may be available as a low cost 
alternative for contractors who are unable to obtain City-required insurance. 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1. Additional Insured/Loss Payee. The CITY must be included as a·n Additional 
Insured in applicable liability policies to cover the CITY'S liability arising out of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an 
interest, e.g., as a lien holder. 

2. Notice of Cancellation. All required insurance will be maintained in full force for the 
duration of its business with the CITY. By ordinance, all required insurance must provide at 
least thirty (30) days' prior written notice (ten (1 0) days for non-payment of premium) directly to 
the CITY if your insurance company elects to cancel or materially reduce coverage or limits prior 
to the policy expiration date, for any reason except impairment of an aggregate limit due to prior 
claims. 

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with 
respect to any insurance or self-insurance of the CITY. The CITY'S program shall be excess of 
this insurance and non-contributing. 

4. Modification of Coverage. The CITY reserves the right at any time during the term 
of this Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days' advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY. 

5. Failure to Procure Insurance. All required insurance must be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR. 

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its·discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR. 

6. Workers' Compensation. By signing this Contract, CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a California-licensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 

·Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner. 

8. Aggregate Limits/Impairment. If ;:my of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY'S protection are 
allowed without the CITY'S prior written consent. 

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including, but not limited to, PSC~4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 
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Exhibit 1 (~ontinued) 
Required Insurance and Minimum Limits 

Name: ---------------------------------------------------- Date: -----------

AgreemenVReference: ----------------------------------------------------------------------­
Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

_ Workers• Compensation -Workers' Compensation (WC) and Employer's Liability (EL) 

0 Waiver of Subrogation in favor of City D Longshore & Harbor Workers 

D Jones Act 

_ General Liability ------------------------------------------

0 Products/Completed Operations D Sexual Misconduct ----------
D Fire Legal Liability ____ _ 

Limi s 

WC Statutory 
EL 

D _______________________________________________________ ___ 

_ Automobile Liability (for any and all vehicles used for this Contract, other than commuting to/from work) 

_ Professional Liability (Errors and Omissions) 

_ Property Insurance (to cover replacement cost of building- as determined by insurance company) 

D All Risk Coverage D Boiler and Machinery 

D Flood 0 Builder's Risk 

D Earthquake 0 ----,----------

_ Pollution Liability 

D ____________________________ ___ 

_ Surety Bonds- Performance and Payment (Labor and Materials) Bonds 
Crime Insurance 

Other: 
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ATTACHMENT B 

PROPOSED QUALIFIED LIST OF FINANCIAL ADVISORS 
(For informational purposes only) 



Proposed Qualified List for Financial Advisors 
(For informational purposes only) 

Proposed Qualified Financial Advisors LBE? MBE? 
Acacia Financial Group, Inc. 
Columbia Capital Management, LLC 
Fieldman Rolapp & Associates 
Gardner, Underwood & Bacon LLC 
Kitahata & Company 
KNN Public Finance 
KPMG LLP 
Montague DeRose & Associates, LLC 
Municipal Capital Management, Inc. 
Peralta Garcia Solutions 
Public Resources Advisory Group 
Scott Balice Strategies 

Legend: 

LBE = Local Business Enterprise 
MBE =Minority-owned Business Enterprise 
WBE = Women-owned Business Enterprise 

X X 
X 

X 
X 

X 
X 

WBE? 
X 

X 
X 

X 


