CiTY OF LOS ANGELES
CALIFORNIA

ECONOMIC AND WORKFORCE
DEVELOPMENT DEPARTMENT

Charies Wop, Chair

Workforce Investment Board ECONOMIC AND WORKFORCE
ERIC GARCETTI DEVELOPMENT DEPARTMENT
MAYDR

Jan PERRY, GENERAL MANAGER

February 18, 2014

Council File No.: 13-0728
Council District Nos.: All
Contact Person and Phones:
Robert Sainz, 213-744-7396

The Honorable Eric Garcetti City Coungil
Mayor, City of Los Angeles cfo City Clerk
Room 303, City Hall Room 395, City Hall

Attention: Mandy Morales, Legislative Coordinator

COMMITTEE TRANSMITTAL: ACCEPTANCE OF PROGRAM YEAR (PY) 2013-14
" WORKFORCE INVESTMENT ACT (WiA) CARRY-IN REPORT AND REQUEST FOR
AUTHORITY TO MODIFY PY 2013-14 ANNUAL PLAN BUDGET; ACCEPTANCE OF
FUNDING, AUTHORIZATIONS AND RELATED ACTIONS TO IMPLEMENT THE
TRADE ADJUSTMENT ASSISTANCE COMMUNITY COLLEGE AND CAREER
TRAINING (TAACCCT) GRANT AS PART OF THE LOS ANGELES COMMUNITY
COLLEGE DISTRICT AWARD

RECOMMENDATIONS

The General Manager of the Economic and Workforce Development Department
(EWDD) and the Chairman of the Workforce Investment Board (WIB) respectfully
request that the Mayor and City Council:

1. ACCEPT the PY 2013-14 Carry-In Report.

2. APPROVE the proposed modifications fo the PY 2013-14 Workforce Investment
Board (WIB) Annual Plan budget (Seg:Attachment 1).

3. AUTHORIZE the General Manager EWDD, or designee, to accept on behalf of the
City an additional $150,000 in T{\ACCCT grant funds from the Los Angeles

Community College District. g
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4. AUTHORIZE the Controller to establish a new, interest-bearing fund called “Trade
Adjustment Asst. Com. Coliege & Career Training (TAACCCT) Grant” Fund No. XXX.

5. AUTHORIZE by Council Resolution authority, the employment of the foilowing
position in the EWDD for FY 2013-2014, subject to review and approval by the
Personnel Department as to Civil Service classification, allocation, and as
appropriate, exemption from civil service status:

No. of Position Class Code Class Title
1 1546 Senior Project Assistant (Exempt)

6. AUTHORIZE the Controller to implement the Controller Instructions (See Attachment 3).

7. AUTHORIZE the General Manager, EWDD, or desighee, to prepare Controller
Instructions for technical corrections that may be necessary subject to CAO review
and approval and instruct the Confroller to implement the instructions.

WiB ACTION

The City of Los Angeles Workforce Investment Board (WiB) approved the
recommendations contained herein on December 18, 2013.

FISCAL IMPACT STATEMENT

This report discusses the WIA grant and other workforce program revenues. The EWDD
budget refiects the City's preliminary CAP 35 rates for related costs (fringe benefits and
ceniral services) applicable for FY 2012-13. Previously, the Annual Plan budget for
EWDD was developed based on CAP 34 rates, applicable for FY 2011-12. The
adjustment, based on the modified salaries budget, resulted in a net decrease of
$866,267 in the EWDD’s total related cost budget. The CAP 35 rates are pending the
City’s federal cognizant agency’s final approval. Preliminary CAP 36 rates, applicable
for FY 2013-14, have not been issued by the Office of the Controlier.

BACKGROUND

The Annual Plan requires the Department to prepare a report to the WIB, City Council
and Mayor that identifies all carry-in funds from the prior program year and adjustments
to actual revenues received for the current program vyear, and to present
recommendations regarding the proposed use of such funds. The new position
authority will not have an impact on the City’s General Fund. The position is fully
funded through this authorities contained herein.

DISCUSSION

A. Carry-In Fund and New Revenues

The Department received the final allocation for ali grants identified in the PY 2013-14
Annual Plan. In addition, the Department has completed the fiscal year close-out of
Program Year 2012-13. Attachment 2 is a list of all funding sources and a comparison
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of the projected and actual PY 2013-14 new allocations (Columns B and C,
respectively) and carry-in funds from PY 2012-13 (Columns E and F, respectively).

As shown, the Department’s total revenue $67,195,934 (See Total of Column | in
Attachment 2) is $1,512,606 more than the original revenue projection of $65,683,328
demonstrated in the PY 2013-14 Annual Plan. The net increase was a result of the
foliowing:

1. Net Change (Increase) of $1,192,620 in New Revenue (See Total of Column D
in Attachment 2): -

a. Increased allocation of $458,083 in WIA Rapid Response monies from the
State of California Employment Development Department;

b. Additional aliocation of $463,367 in Community Challenge Pianning Grant
Northeast Los Angeles (NELA) monies from the Department of Water and
Power/Bureau of Engineering ($200,000) and the CRA/LA-DLA ($263,367);

c. Elimination of $300,000 in Institutional Transition Program monies from the
California Department of Corrections and Rehabilitation;

d. Reduced allocation of $200,000 in Los Angeles City Summer Youth
Employment Program monies from the City of Los Angeles;

e. Additional allocation of $21,170 in Los Angeles County Probation High Risk
High Needs monies from the County of Los Angeles Probation Department;

f. New allocation of $100,000 from Bank of America;
g. New allocation of $500,000 from Goldman Sachs; and

h. New allocation of $150,000 in TAACCCT funds from the Los Angeles
Community College. The TAACCCT grant is a four year grant (three year
grant implementation, with fourth year evaluation) from October 1, 2013
through September 30, 2017. Although the total actual allocation to the City is
$450,000, the City wili receive the funds over the three year implementation
portion of the grant period, so only $150,000 is inciuded for PY 2013-14
services.

2. Net Change (Increase) of $319,986 in Carry-In Funds from PY 2013-14 (See
Total of Column G in Attachment 2):

a. Net increase of $384,965 in the carry-in of WIA Aduit and Disiocated Worker
Formula funds;

b. Net decrease of $245,793 in the carry-in of WIA Youth Formula funds;

¢. Net increase of $96,166 in the camy-in of WIA Rapid Response Formula
funds; and



PY 2013-14 WIA Carry-in Report Page 4 of 4 February 18, 2014

d. Net increase of $84,648 in the combined carry-in for the 25% Additional
Assistance Dislocated Worker funds, the CA Disability Employment Initiative
(DED — WIA and Wagner-Peyser funds; the Community Challenge Planning
Grant (NELA) funds, the National Emergency Grant Multi-Sector funds, the
Los Angeles Reconnections Career Academy Workforce Innovation Funds;
and the National Emergency Grant On-the-Job Training funds.

B. Proposed Modifications to the Annual Plan Budget

To ensure that commitments are within the resources available from each funding
source, the department modified the Annual Plan budget by reallocating staff from
funding sources where revenue was lower than originally projected, specifically from the
WIA Youth program. In addition, the modified Annual Plan budget reflects a net
decrease of $1,096,920, which together with the additional revenue of $1,512,606
resulted in an overall surplus of $2,609,526. The EWDD proposes to reserve this
amount for use during PY 2014-15 (July 1, 2014 - June 30, 2015).

C. Proposed New Council Resolution Authority for the Trade Adjustment
Assistance Community College & Career Training (TAACCCT) Grant

In order to implement the new TAACCCT grant, EWDD is requesting authority for one
Senior Project Assistant, exempt from civil service status. The new position will be
responsible for managing the TAACCCT grant to ensure compliance with coniracted
fiscal and/or programmatic requirements. Responsibilities will include conducting desk
reviews and site visits to ensure program goals and requirements are met, using
professional tools such as various software applications to generate reports and
coordinating and collaborating with various workforce development partners and
resources to maximize system effectiveness. This position will also be responsible for
providing ongoing technical assistance and working with agencies to address
performance issues or other areas needing improvement. It is expected that a qualified
candidate will ultimately seek a civil service appointment, as the exempt authority is not

intended, 18 be a permanent position.

[FIA p CHARLES WOO
: n Al Manager Chair
- Workforce Investment Board

JP:RS:JHP

Attachment 1. Budget Summary — Revenue and Estimated Expenditures
WorkSource and Youth WorkSource Centers for WIA
Service Providers for other Workforce-Related Grants
Supporting Program Activities
Other City Departments
EWDD Budget Summary-WIA and other Workforce-Related Grants
EWDD Budget by Funding Source

Attachment 2: Revenue - Projected vs. Actual

Attachment 3: Controller Instructions
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WIB YEAR 14 ANNUAL PLAN CARRY-IN REPORT PY 2013-2014

MODIEIED BUDGET - WorkSource and Youth WorkSource Centers for WIA

Attachment 1

* Operator Name -

- Center -

- WorkSource

- ‘Dislocated

" Worker |-

" supsotal -

; :' 'Y‘_aqt_h s
WorkSource -

Total
PV 201314

Arbor E&T LLC

Canoga Park - West Hills

675,393

1,199,132

1,195,112

EITY-ViANAGED YOUTH WORKSOURCE CENTERS: - - o .

10157193 L

18,031,205 L

523,719
Arbor E&T, LLC Northeast Los Angeles 560,303 434,347 994,650 594,650
Arbor E&T, LLC Vars Nuys « Sherman Daks 506,565 470,208 1,076,774 1,076,774
Build Rehzbilitation Industries Chatsworth - Northtidge 748,452 580,201 1,328,653 1,328 653
Chicana Service Action Center Downtown 445,453 345,315 790,768 790,768
Chinatown Service Center Chinatown 370,761 287,413 558,174 658,174
City of Long Beach {1} Harbor 452,970 351,343 804,113 804,113
Community Career Development, Inc Wilshire » Metro §20,312 480,865 1,301,177 1,101,377
Community Centers, Inc. South tA 637,330 494,059 1,131,389 1,131,389
El Proyecto Del Barrio, Inc. Sun Valley 634,348 451,728 1,126,051 1,126,651
Goodwiil Industries of S¢ CA Metre North 513,539 398,406 912,345 912,345
Housing Authority of the City of LA HACLA Portal 274,771 213,002 487,773 487,773
Jewish Vocational Service Marina del Rey - Mar Vista 506,901 395,275 405,176 205,176
Los Angeles Urban League West Adams - Baldwin Hills 669,296 518,338 1,188,135 1,188,135
Managed Career Solutions, Inc, Hollywood G62Z,361 513,850 1,176,711 1,176,711
Pacific Aslen Consertium in Empicyment Westlake 613,131 475,299 1,088,430 1,088,430
UAW-LETC Southeast LA - Crenshaw 632,154 480,046 1,122,200 1,122,200
Watts Labor Community Action Commitige Southeast 1A - Watts $29,278 410,296 938,574 939,574
Subtomi Worksource Canters: 10,157,193 7,874,612 18,631,205 - 18,031,205
HWORKSOURCE CENTERS: - S iaie e e s e
Catholic Charities of LA, Inc. {2) Centzal LA - 873,000 873,000
Catholic Charities of tA, inc, {2} South LA - §73,000 873,000
El Proyecto Del Barrio, Inc. (3} North Valley - 873,000 $73,000
El Proyecto Del Barrio, Inc. (4) South Valley - 873,000 873,000
LA Brotherhood Crusade, Inc, South LA - 873,000 873,000
LA Harbor Coflege / LACCD Harbor - 873,000 873,000
Para Los Ninos tast LA - 873,000 §73,600
The Regents of the University of CA Ceptral LA - 873,004 873,000
The Regents of the University of CA West LA - £73,000 $75,000
Watts Labor Comrmunity Action Committee South A - 873,000 873,000
Youth Policy institute North Valley - 873,000 873,000
LAUSD LAUSD Offlce of Pupil Svcs - 793,600 792,000
Subtatal-Youth Setvice Providers M - - 10,386,000 10,396,000

TOTAL - SERVICE PROVIDERS 7,874,012

10,396,000

873,000

28,427,203 |

873,000

{2} Catholic Charities - diza Archdiocese Youth Employment Services (AYE)
(3} El Proyecto det Barrio - Van Nuys and North Hollywood

{4) Ei Proyecto del Barrio - Canoga Park

Attachment 1; WorkSource and Youth WorkSaurce Centers - WHA, Page 1of 1

Youth Opportunity Movement « Boyle Heights East LA - - -
Youth Opportunity Movement - Watts South LA - - 873,000 873,000
TOTAL CITY-MANAGED YOM 1 746,000 1 746,000

(GRAND TOTAL — (10157193 | 7,874,012} 18,031,205}  12,142,000] 30173205 |

{1} City of LB - Administering entity for Pacific Gateway Workforce Investment Network




WiIB YEAR 14 ANNUAL PLAN CARRY-IN REPORT PY 2013-2014
MODIFIED BUDGET - Service Providers for Other Workforce-Related Grants

Attachment 1

112,111

A DISABILITY EMPE

Chicana Service Action Center 150,800
Chinatown 121,800
Community Career Development 231,452
El Proyecto del Barrio 150,800
Goodwili industries 168,200
HACLA 249,400
MCS 197,960
uaw 249,400
WLCAC 249,400
Arbor Canoga Park 33,265
Community Centers, inc, 69,600

1,984,188

TOTAL

18 WorkSource Centers

90,151

90,151

403,367

Cash for {ollege

403,367

51,730

LA Area Chamber of Cemmarce Foundation

Hire LA's Youth

142,48

The Skid Row Develgpment Corp

LITE Homeless Portal

212,500

406,712

i
3,284,017

3,284,017

LA Chamber of Commerce 172,125
TOTAL

R
Catholic Charities

172,125

387,200
El Proyecto del Barrio 320,000
HACLA 160,000
LA Conservation Corp 196,800
LAUSD 245,000

Attachment 1:

Service Providers - Other Workforce-Related Grants, Page 1 of 2




wWiB YEAR 14 ANNUAL FPLAN CARRY-IN REPORT PY 20132014
MODIFIED BUDGET - Service Providers for Other Workforce-Related Grants

Attachment 1

‘Service Provider -~ LI ackivity

‘Ameunt

MCS 148,800
Para Los Ninos 240,000
UCLA 267,200
Watts Labor 240,000
YPi 548,800
Brotherhood Crusade 80,000
Less: CDBG Portion {180,000)
Less: B of A portion {50,000)

2,558,800

140,520
£t Proyecto del Barrio 152,230
HACLA 128,810
LA Conservation Corp 208,438
LALSD 141,691
Para Los Ninos 46,840
UCLA 93,680
Watts Labor 29,275
YPI 126,468

1,067,952

CRCD 483,333
Innersight LLC 80,000
LA Conservation Corp. 48%,333
LAUSD 303,333
YPI 983,333
Special Policy Research Associates 300,000

90,000

90,000

Ypi 130,000
TOTAL 130,000

TOTAL

GRANDTOTAL.SERVICEPROVIDERS 1

Attachment 1: Service Providers - Other Workforce-Related Grants, Page 2 of 2
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ATTACHMENT 3
WIB Year 14 Annual Plan Carry-in Report Controller Instructions

FY 2013-2014

A. WORKFORCE INVESTMENT ACT (WIA) TITLE | FORMULA - Adult, Dislocated Worker, Youth &
Rapid Response (Fund No. 44A)

1a. increase receivable from the Slate of California within the Workforce Investment Act (WIA) Fund No. 44A for
$458,083. (Additional new Rapid Response award.)

18, Establish new account within the WIA Fund No. 44A and appropriate as follows:

Account Title Amount
22K727 WIA Rapid Response 458 083
2a. Transfer appropriations within the WiA Fund No. 444 as follows: (Adjustments to EWDD Admin/Program

Support budget.)

Account Title Amount
From:
22K299 Related Costs 502,149
22K703 WIA Youth 598 773

Total 1,097,922
To:
22K122 EWDD 258,623
22K704 WIA Aduilt 449 456
22K707 WIA Dislocated Worker 343513
22K727 WIA Rapid Response 45,330
Total 1,097,922
2b. increase (Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
301010 Saiaries-General 125,666
001070 Salaries-As Needed (7,464)
001080 Overtime 2075
002120 Printing & Binding 218
002130 Travel 6,485
003040 Contractual Services (524)
003310 Transportation 923
008010 Office & Admin Expense 28,770
06030 Rent 102,475

Total 259,623
3 Transfer appropriations within the WIA Fund No. 44A as follows: (Adjustments fo WIB budget.)

Account Title Amount
From:
22K299 Related Costs 39,685
22K707 WIA Distocated Worker 74,075
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da.

4h.

5a.

5b.

ATTACHNMENT 3
WIBE Year 14 Annual Plan Carry-in Report Controller Instructions

FY 2013-2014
To:
22K704 WIA Adult 111,785
22K703 WIA Youth 1,985
Total 143,770

Transfer appropriations within the WIA Fund No. 44A as foliows: {Adjustments to YOM budgset,)

Account Tifle Amount
From:
22K122 EWDD 210,762
22K289 Related Costs 127,012

Toial 337,774
To:
22K703 WIA Youth 337,774
Total 337,774
Increase (Decrease) appropriations within Fund 100/22 as foliows;

Account Title Amount
001010 Salaries-General (126,321}
004070 Sataries-As Needed {1,816)
003640 Contractual Services 20,637
006010 Office & Admin Expense 11
006030 Rent {103,273}

Total {210,762}
Transfer appropriations within the WIA Fund No. 44A as foliows: (Adjustments to City Depf-ITA
aflocation/budget)

Account Title Amount
From:
22K293 Related Cosis - iITA 9,348

22K132 [TA 8518

22K703 WIA Youth 263

22K704 WA Adult 270

22K707 WIA Dislocated Worker 187
Total 9,348

increase (Decrease) appropriations within Fund 100/32 as follows:

Account Title Amount

009350 Communications Services 8618

Total 3,618
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FY 2013-2014

Transfer appropriations within Fund 100/32 as follows:

Account Title Amount
From:
001010 Salaries-General 18,799
Total 18,759
To:
009350 Communications Services 19,798
Total 19,799

Increase appropriations within the WIA Fund No. 44A as follows: {Adjusiments to Cily Dept-Personnel
allocation/budget.)

Account Title Amount
22K166 Personnel 105,807
22K297 Reiated Costs - Personnel 19,421

Total 125,028

Increase {Decrease) appropriations within Fund 100/66 as foliows:

Account Title Amount
001010 Salaries-General 105,607
Total 105,607

Increase appropriations within the WIA Fund No, 44A as follows: (Adiusiments to YOM supporiing activiies.)

Account Title Amount
22K122 EWDD 13,533
22K703 WIA Youth 27,800

Total 40,533

increase (Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
0e8020 OCperating Subplies 13,533
Total 13,533

Expend up to $182,000 within the WIA Fund No. 44A for participant stipends and incentives, upon presentation
of proper documentation.

Expend up fo $81,200 within Fund No. 100/22, Account No. 006020-Operating Supplies, for patlicipant
supportive services provided to WIA participants, upon presentation of proper documentation.
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B. B2W 25% WIA DISLOCATED WORKER ADDITIONAL ASSISTANCE FUND (Fund No. 55M)

1.

Decrease appropriations within the B2W 25% Additional Assistance Project Fund No. 55M as follows:

Account Title Amouni

22K122 EWDD {104,329)
Total {104,329)
therease (Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
001610 Salaries-General (95771
001070 Salaries-As Needed (238}
001090 Overiime {7)
002120 Printing & Binding (17)
002130 Travel (30)
003040 Contractua Services (1,180)
003310 Transportation (38)
006010 Office and Admin Expense {441)
006030 Rent (8,597}

Total {104,329)

Establish new accounts within the B2W 25% Additional Assistance Project Fund No. 55M and appropriate as

foliows:

Account Title Amount
22K450 Program Income 3,000
22KB22 EWDD Oversight Prior Years 121,000

Transfer up to $121,000 prior year EWDD expenditures from the WA Fund No. 44A to the B2W 25%
Additional Assistance Project Fund No. 55M, Accl. # 22K622.

C. CALIFORNIA DISABILITY EMPLOYMENT INITIATIVE PROJECT (Fund No. 54N)

1.

Increase (Decrease) appropriations within the California Disability Employment initiative Project Fund No. 54N

as foliows:

Account Title Amount
22K122 CDD (32,188)
22K289 Related Cosis - CDD {20,621}

Total {52,809)
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Increase {Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
031010 Salaries-General (31,660)
001070 Salaries-As Neeaded 102y
001080 Overtime (3)
002120 Printing & Binding (8)
002130 Trave! (52)
003040 Contractuat Services (810}
003310 Transportation (186}
008010 Office and Admin Expense (168)
006030 Rent 329

Total {32,188)

Establish new account 22K744, titied "SSA Ticket-to-Work Program”, within the California Disability
Employment Initiative Project Fund No. 54N and appropriate based on the receipts deposited to the same fund,
Revenue Source Code #3884 and Deparimental Revenue Source Code #36845C.

Establish new account within the Catifornia Disability Employment Initiative Project Fund No. 54N as follows:

Account Title Amount

22K450 Program Income 2,000

D. COMMUNITY CHALLENGE GRANT (NELA, Fund No. 53W)

1a.

1b.

Increase appropriations within the Community Challenge Grant Fund No. 53W as follows: (Adjustments to

EWDD budget.)

Account Title Amount
22K122 EWDD 73428
22K299 Related Cosis 18,447

Total 91,875
Increase (Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
001010 Salaries-General 56,709
001070 Salaries-As Needed 4,770
001090 Cvertime 11
0024120 Printing & Binding 20
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302130 Travel 48
003040 Contractual Services 1,968
003310 Transportation 62
006010 Office and Admin Expense 625
006030 Rent 9,206
Total 13,428
2. Establish a new account within the Communily Chalienge Grant Fund No. 53W as follows:
Account Title Amount
22K450 Brogram Income 2,000
3a. Establish new accounis and fransfer appropriations within the Community Challenge Grant Fund No. 53W as

follows: (City Planning budget.}

Account Title Amount
From:
22J168 Planning Department 133,166
22J628 Planning Cosls 146,678

To

22K168 Planning Depariment 133,166

22K628 Planning Costs 146,678
Total 279,844

3b. Ihcrease appropriations within Fund 100/68 as follows:
Account Title Amount

¢D1010 Salaries-General 126,466

G0109C Qvertime 6,700
Total 133,166

E. GETTING LA BACK TO WORK NEG MULTE-SECTOR (Fund 54T)

1. Transfer appropriations within the NEG Multi-Sector Fund No. 54T as follows:

Account Title Amount
From:
22K122 EWDD 4,285
22K299 Related Costs 71,106
Totat 75,391
To:
22J710 WIA NEG Multi-Sector 75,381
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2. Increase {Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount
001010 Salaries-General 7,341
001070 Salaries-As Needed {1,110)
001080 Overtime (32}
002120 Printing & Binding (82)
002130 Travel {137)
003040 Contractual Services {5,568)
003310 Transportation 177
006010 Office and Admin Expense (2,184}
006030 Rent (2,336)
Total (4,285)
3. Establish a new account within the NEG Multi-Secior Fund No. 54T as follows:
Account Title Amount
22KA450 Program Income 10,000
F. CDCR (Fund 54P)
1. Increase (Decrease) appropriations within the New Star! COCR Fund No. 54P as follows:
Account Title Amount
22K122 EWDD (22.352)
22K299 Reiated Costs {7,648)
22K784 CDCR Institutionat Transition Program (270,000}
Total {300,000)
2. increase {Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount
001040 Salaries-General (16,987)
001070 Sailaries-As Nesded (89)
001680 Qvertime (3)
002120 Printing & Binding (7}
002130 Travet (11)
003040 Contractuat Services {4483
003310 Transportation (14}
Qo800 Office and Admin Expense {3,307)
006030 Rent (1,486}
Total (22,352}
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G. LA CITY SYEP and LEARN AND EARN PROGRAMS (Fund No, 551)

H. LA COUNTY PROBATION HIGH RISK/HIGH NEEDS (Fund 45D)

2a.

2B,

ATTACHMENT 3

WIB Year 14 Annual Pian Carry-in Report Controlier Instructions

Decrease Acct, #22K122-EWDD appropriations within the General Fund-Various Program Fund No. 551 by

$3,5636.

Increase (Decrease) appropriations within Fund 100/22 as follows:

FY 2013-2014

Account Title Amount
001010 Salaries-General 25,598
001070 Salaries-As Needed (1,017
001690 Ovetime (29}
002120 Printinq' & Binding (75}
002130 Travel (126)
003040 Contractual Services (5,103
003310 Transportation {(163)
Q06010 Office and Admin Expense {4.628)
606030 Rent {17,892}

Total {3,536)

Increase the receivable within the LA County Probation High Risk/High Needs Services Program Fund No. 45D

for $21,170.

increase (Decrease) appropriations within the LA County Probation High Risk/High Needs Services Program

Fund No. 45D as follows: (Adjustments fo EWDD budget.)

Account Title Amount
22K122 cDD 14,354
22K299 Retated Costs - CDD 691N

Total 7,443
Increase (Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
001010 Salaries-General 4,018
001070 Salaries-As Needed (38)
001680 Overtime 18
002120 Printing and Binding 46
002130 Travel 77
003040 Contractual Services - 3125
003310 Transporiation 100
008010 Office and Admin Expense 6,433
£06030 Rent 575

Total 14,354
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3a. increase appropriations within the LA County Probation High Risk/High Needs Services Program Fund No. 45D
as follows: (YOM supporting activity adjustment,)

Account Title Amount
22K122 EWDD 21873
3h. increase (Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount
006020 Operating Supplies 21873

. LACOUNTY YOUTH EMPLOYMENT PROGRAM {Fund 45L)

1. Decrease appropriations within the Miscellaneous Fund No. 45L as follows:
Account Title Amount
22K122 EWDD {15,487}
22K289 Related Costs - EWDD (10,690}
Total (26,187)
2. Increase (Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount
001010 Salaries-General (15,219}
001070 Salaries-As Needed (41)
002120 Printing & Binding {4)
002130 Travel {5
03040 Coniractual| Services {208}
003310 Transporiation (7Y
008010 Cffice and Admin Expense (9D}
006030 Rent 77
Total {15,497}

J. WORKFORCE INNOVATION FUND (Fund 54R)

1. increase (Decrease) appropriations within the Workforce Innovation Fund No. 54R as follows:
Account Title Amount
22K122 EWDD (13,990)
22K299 Related Costs - CDD {43,709)
Total (57,699)
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2. Increase (Decrease) appropriations within Fund 100/22 as follows:
Account Tifle Amount
001010 Salares-Ceneral (28,188)
001070 Salaries-As Needed 174
001090 Overtime _ 5
002120 Printing & Binding 13
002130 Travel 22
003040 Contractual Services 874
003310 Transportation 28
008010 Office and Admin Expense 137
0068030 Rent 12,945
Total (13,990}
3. Establish a new account within the Workforce innovation Fund No. 54R as follows:
Account Title Amount
22K450 Program Income 3,600

4. Expend up to $424,000 within the Workforce Innovation Fund Ne. 84R for participant stipends and/or
incentives, upon presentation of proper documentation.

5. Expend up fo $150,000 within Fund 100/22, Account No. 008020-Operating Suppiies for supportive services
provided for Wi participants, upon presentation of proper documentation.

K. NEG/OJT (Fund 51G)

1. Increase appropriations within the WIA ARRA Fund No. 51G as follows:

Account Title Amount
22K122 CDD 8,745
22K209 Related Costs - CDD 2,522

Total 12,267
2. Increase appropriations within Fund 100/22 as follows:

Account Title Amount
001010 Saiaries-General 8.070
001070 Salarles-As Needed 55
0062120 Printing & Binding [
002130 Travel 7
003040 Contraciual Services 271
003310 Transporation 9
006010 QOffice and Admin Expense 87
008030 Rent 1,240

Total 9,745
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3. Estabiish a new account within the WIA ARRA Fund No. 51G as foilows:

Account Title Amount
22K450 Program Ihcome 1,000
L. BANK OF AMERICA (Fund 451.)
1. Transfer appropriations within the Miscellaneous Fund No, 451, as follows:
Account Title Amount

From:

To:
22K122 EWDD 4,074
22K299 Related Costs 1,362
Total 5,436
2. Increase (Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount
001010 Sajaries-General 3,507
001070 Salaries-As Needed 22
303040 Contractual Services 105
006010 Office and Admin Expense 43
0306030 Rent 397
Total 4,074
M. GOLDMAN SACHS (Fund 45L)
1. Transfer appropriations within the Miscellaneous Fund No. 451 as follows:
Account Title Amount
From:
22K122 EWDD 13,261
22K289 Retated Costs 7,364

To:

ta

22K843

Goldman Sachs Donation

20,625
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2. increase (Decrease) appropriations within Fund 100/22 as follows:
Account Title Amount

001010 Salaries-General {12.231)
001070 Salaries-As Needed 54
003040 Contractual Services 564
008010 Office and Admin Expense (4358}
008030 Rent (1,213)

Total {13,261)

N. TAACCCT GRANT (New Fund No.)

1. Establish an interest-bearing fund called Trade Adjustment Asst Com Ceollege & Career Training (TAACCCT)
Grant Fund No. XXX.

2. Establish a receivable within the newly established TAACCCT Grant Fund No. XXX from the Los Angeles
Community Callege for $150,000.

3. Establish new accounts within the newly established TAACCCT Grant Fund No. XXX and appropriate as

follows:

Account Title Amount
22K122 EWDD 112,379
22K299 Refated Cosis 37.621

Total 150,000
4, Increase {Decrease) appropriations within Fund 100/22 as follows:

Account Title Amount
001010 Salaries-General 96,908
001070 Salaries-As Needed 477
001090 Overtime 14
002120 Printing & Binding 35
002130 Travel 59
003040 Contractual Services 2,381
003310 Transportation 76
06010 Office & Admin Expense 780
006030 Rent 11,829

Total 112,379
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POSITION DESCRIPTION DO NOT USE THIS SPACE

PDES 3 (REV/ $M12i03) - CITY OF LOS ANGELES
1. Name of Employee: 2. Employee's Present Class Title/Code: 3. Present Salary or Wage

Sr., Project Assistant / 1548 Rate:
4, Reason for Preparing Description: 1 X New Position Routine Report of Duties

Change in Existing Position ) Review for Proper Allgcation
5. Location of office or place of work: 6. Name of Department: Economic and Workforee Development Department
1200 W. 7th. Street, 6th Floor, Los Angeles, CA 90017 Division:  Workforce Development

Section:  Operations

7. Name and title of the person from whom you ordinarily receive instructions and who supervises or reviews your work:
Name: Gerardo Ruvaleaba Title: Senior Management Analyst 1]

8. Describe in detail the duties and work of this position, describing each duty in a separate paragraph. Begin with the duties that normally take most of your
time and then describe the duties that are infrequent. Be certain the tell what is done, how it is done and what materials or equipment are used. Using
percentages, show the distribution of the total working time. Also, if the duties and responsibilities of the position have changed, indicate how and when the
changes occurred.

PERGENT

OF TIME DUTIES

SEE ATTACHMENT

8, How long have the duties been substantially as described above?

[EfHective March 1, 2014

10. List any machinery or equipment operated and any unusual or hazardous working conditions.
Computer work station, fax machine, office copier and ofher electronic devices

11. Percent of time spent superviging (training and evaluating employees, assigning and reviewing work).
0%
12. indicate the number of employees supervised by class titles.

NiA

13. 1 certify that the above statements are my own and to the best of my knowledge are accurate and complete.

Signature Date: Extension:




ITEMS TO BE FILLED IN BY THE IMMEDIATE SUPERVISOR

14. Indicate in what respects if any the duties and responsibilities on the other side are not sufficiently or accurately described.

Duties and respansibilifies are sufficiently and accurately described,

15. SUPERVISION RECEIVED. Describe the nature, frequency, or closeness of supervision received by

the employee, including the way that the employee's work is assigned and reviewed,

Assignments are given both verbally and written. The position is responsible for following guidelines and producing completed staff work.
Supervision recetved consist of a review of the results of assigned duties and responsihilities.

16, REQUIREMENTS. Indicate the minimum requirements to perform the duties of this position :
(a) Education {include specific subject matter).

Par Bulletin

(b) Experience (type and length; list appropriate city classes, if any).

Per Bulletin
47. PHYSICAL REQUIREMENTS, Check below alt physical capabilities needed to do this job. Hours per
. week
X _ Strength to: __ X Lift X_Push__ X_ Pull SPECIAL NEED FOR: EXTENSIVE USE OF:
__& Average weight___ 20 Heaviest weight _X_Vision, to read fine print/numbers  __X Legs, for walking/standing
. Climbing stairs, ladders, poles _X_Hearing, for telephone/alarms X _Hands and fingers
How far __ Balance for working heights ___Back, for strenuous tabor
Face severe work conditions ) Otherfexplain Otherfexplain

Outdoors oninear water
otherfexplain
{a) list any alternative methods or devises that can be used to aide in meeting the physical requirements checked above, -

18. RESPONSIBILITIES,
(a) Policy and Methods: Describe the responsibility for the interprefation and enforcement of policy and metheds; indicate the extent of
participation in development, if any, and approval by higher authority required.

Responsible for ensuring business representatives understand the economic development incentives administered by the Program
Operations Division, and interpreting and enforcing administrative methods and implementing Department policies.

(b) Materials or Products: Describe the responsibility and opportunity for bringing about economies and/or preventing losses through
effective handling, processing or storing of materials or products, or through planning or engineering in connection with the same.

Responsible for the efficient, effective and prudent use and allocation of supplies and equipment used by Operations staff.

{c) Machinery and equipment: Describe the responsibility for the operation, use, repair or care of machinery, equipment, or facilities, or
for planning or engineering in cannection with the same; indicate the size and kind of such machinery and equipment; describe the
opportunity for preventing losses or achieving economies.

Operates computer, monitors office machines for breakdown or malfunction and reports problems to supervisor or other appropriate staff.

(d) Money: Describe the responsibility for and access to cash, stamps or other negotiables, or the responsibility for authorizing the
expendifure of funds; indicate the average value of negotiables handles each month, or the amounts which are authorized to be
expended each month.

is positicn bonded? No amount of bond$

(e} Personal Contacts: Describe the purpose and frequency of personai contacts with others, both within and outside of the
organization; indicate the type of contacts, purpose thereof, and the importance of persons contacted.

Constant contact with the public, business representatives, Departimental staff and management, and other City officials and public
agencies.

{f} Records and Reports: Describe the responsibility for records and reports, indicating the kind value of records or reports in descriptive terms, and the
action employee takes in respect thereto,

Monitors records and prepares records as indicated under dufies.

Signature of the immediate supervisor ' Date

Class Title Extension

Signature of department head Date
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20%
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JOB TASKS
SENIOR PROJECT ASSISTANT
Workforce Development Division

Manages workforce related grants, including TACCCT program, to ensure
compliance with contracted fiscal and/or programmatic requirements. Conduct
desk reviews and site visits to ensure program goals and requirements are met.
Use professional tools such as various software applications to generate reports.
Coordinate and collaborate with various workforce development partners and
resources to maximize system effectiveness.

Provides ongoing technical assistance by telephone, written correspondence,
and/or in person on program activities and services, documents required, cash
requests and/or adjustments, procurement standards and documentation, and
contractor documents required for contract execution. Responds to questions
concerning clients; interprets agreement provisions, departmental procedures,
City policies, forms and reporting requirements. Works with agencies to address
performance issues or other areas needing improvement.

Prepares and submits, for review and approval, routine correspondence,
statistical and narrative reports, program reviews, survey results, query
responses, and budget approvals. Reports and documents information relating
to discussion, non-compliance issues, etc. that affect contractor performance.

Participates in workshops, training, community events and meetings relating to
contract administration and management functions. May assist in researching,
developing and assembling materials, planning and scheduling, identifying and
coordinating of presenters, securing visual aids and performing other tasks
necessary to provide or organize training, workshops and/or other meetings.

Consistent with the procurement guidelines of the City, monitors contractors’
compliance with securing, storing, and safekeeping inventory assets and
properties of the City by inventorying new purchases and checking existing
inventory at least once annually or as required by the contract.

Assists the Chief Management Analyst.  Establishes professional working
relationships with community leaders, local schools, business, elected officials
and other entities to ensure that the local constituents are aware of the program.



