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COUNCIL TRANSMITTAL: REQUEST FOR APPROVAL TO EXECUTE AN AGREEMENT
WITH THE LOS ANGELES UNIFIED SCHOOL DISTRICT IN AN AMOUNT NOT TO
EXCEED $660,000 FOR PLACEMENT OF PUPIL SERVICES ATTENDANCE COUNSELORS
AT 17 FAMILYSOURCE CENTERS

SUMMARY 
The General Manager of the Los Angeles Housing and Community Investment Department (HCIDLA)
is requesting authorization to execute an agreement with the Los Angeles Unified School District
(LAUSD) in an amount not to exceed $660,000 for placement of Pupil Services Attendance Counselors
(PSAs) at 17 FamilySource Centers (FSCs). The $660,000 represents a partial match to the $1,067,344
annual commitment made by the LAUSD for this effort.

The PSAs will be collocated at the FSCs and will serve as the first point of contact for all youth
participants Pre-K-12th grade. Their focus will be on "student retention services" which will assist the
FSCs in meeting and exceeding their "Increased Academic Achievement" outcome goals and in
standardizing the provision of services to youth.

This transmittal contains recommendations totaling $700,000, including a $40,000 allocation to cover
the CSBG share of increased lease costs at the HCIDLA headquarters.

An Equal Opportunity / Affirmative Action Employer
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RECOMMENDATIONS

The General Manager of the HCIDLA respectfully requests that:

I. Your office schedule this transmittal at the next available meeting(s) of the appropriate City
Council committee(s) and forward it to City Council for review and approval immediately
thereafter;

II. The City Council, subject to the approval of the Mayor, take the following actions:

a. AUTHORIZE the General Manager, HCIDLA, or designee, to:

i. Execute an agreement with the Los Angeles Unified School District in an amount not
to exceed $660,000 for the period of July 1, 2014 to March 31, 2015, in substantial
conformance with the draft Professional Services Agreement attached to this
transmittal; subject to approval by the City Attorney as to form; and

ii. Execute any subsequent amendments to this agreement, also subject to City Attorney
approval.

b. APPROVE the use of 2014 CSBG and/or other funds set-aside for the FamilySource
services for this agreement.

c. APPROVE the use of the $40,000 in CSBG funds for HCIDLA administrative costs which
includes but is not limited to rent and parking.

d. AUTHORIZE the Controller to increase appropriations in the amount of $839,584 in
Account No. 43K262 System within the CSBG No. 428 and expend funds upon proper
demand of the General Manager of HCIDLA.

e. AUTHORIZE the General Manager HCIDLA, or designee, to prepare any Controller's
instructions needed to implement actions approved by the Council and Mayor on matters
presented in or deriving from this transmittal, and/or to make necessary technical
adjustments, subject to the approval of the City Administrative Officer; and further,
REQUEST that the Controller implement the instructions.

f. Upon Council action, send the Council File forthwith to the Mayor for concurrence.

BACKGROUND 

The FSCs comprise the City's system of service delivery for anti-poverty initiatives and core services
designed to assist low or very low income families move toward self-sufficiency by increasing family
income, promoting financial empowerment and academic performance. These outcomes are attained
through the provision of a comprehensive array of services that include but are not limited to financial
literacy, parenting, income tax preparation, computer literacy, legal assistance, and tutoring and
mentoring. The System serves 40,000 City residents annually.



FamilySource Centers Grant Funding Proposal
Page 3

Increased Academic Achievement 

Since its inception the System has promoted accountability and transparency as two of its values.
Accordingly, all FSCs are formally evaluated and local economic impact studies of the System are
prepared on an annual basis. These reports are used both to celebrate the System's successes and to
identify opportunities for improvement.

Related to this, "Increased Academic Achievement" has been underreported by the FSCs due to the
challenge of securing documentation to support student outcomes (enrollment in school, progression
from one grade level to the next, improved grades, etc.). This is attributable to the confidentiality of such
information. Additionally, while all FSCs offer a common menu of services for youth, the actual service
delivery model is not standardized across the System.

HCIDLA/LAUSD Collaborative 

To address this issue, the HCIDLA and LAUSD have agreed to partner in the provision of services to
youth at the FSCs. Specifically, LAUSD proposes to hire 17 PSAs who will be assigned to 17 of the
FSCs on a full-time basis; 1 Lead Counselor and 1 Program Coordinator. This staff will be responsible
for:
• Serving as the primary, initial point of contact for new registrants to determine their academic status.
• Conducting psychosocial and educational assessments and developing intervention strategies.
• Providing clinical case management for parents and families
• Serving as mental health consultants for FSC staff offering expertise in crisis intervention, threat

assessment and suicidal ideation as it relates to students and families.
• Providing training on the correlation between academic success and good attendance, among other

topics.
• Serving as liaison between the FSCs and LAUSD schools.
• Facilitating the process of releasing confidential information from schools to document the academic

achievement of youth.

The cost of this collaborative totals $2,134,689 on an annual basis, of which ideally 50% would be paid
for by the HCIDLA and 50% by the LAUSD:

Personnel HCIDLA LAUSD Total

17 PSA Counselors $1,005,066 $893,392 $1,898,458
1 Lead Counselor $111,674 $111,674
1 Coordinator $62,278 $62,279 $124,557

TOTAL $1,067,344 $1,067,345 $2,134,689

CSBG Funding
Recently the City Council and Mayor authorized the HCIDLA to accept its projected 2014 CSBG
allocation from the State of California (C.F. 14-0280). The State subsequently advised the HCIDLA of
its actual 2014 award:

• Actual 2014 Allocation $6,112,576

• Initial Projected 2014 Allocation $5,232,992
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• Difference $ 879,584
• Overestimated 2013 Savings Offset* (179,584)

• Net Available $ 700,000 

Proposed Uses 

• HCIDLA/LAUSD Partnership $ 660,000

• HCIDLA Administration 40,000

• Total $ 700,000 
*In funding the FamilySource Centers for PY 14-15 (per C.F. 14-0280) the HCIDLA overestimated 2013 CSBG savings. Additional
appropriation will be required (included in this transmittal) to account for this funding gap.

It should be noted that the LAUSD has made a three year commitment to the LAUSD partnership
agreement presented, provided that the HCIDLA continues to provide matching funds. The HCIDLA is
proposing to allocate $660,000 in net available funds to fund a portion of the LAUSD partnership cost.
Any contribution beyond the $660,000 will require the identification of additional resources and City
Council and Mayor approval. However, approval of those future funds is a matter of policy, subject to
further Mayor and Council review and approval.

The HCIDLA is also proposing to allocate $40,000 of the CSBG share to pay for the Department's
office lease and parking costs.

FISCAL IMPACT STATEMENT
The 2014 Community Services Block Grant is awarded to the City by the Department of Community
Services and Development of the State of California. As such, there is no impact on the General Fund
from this requested action.

Prepared by: Reviewed by:

MANUE HAVEZ
Assistan G neral Manager

RDC:MC

Attachment

RUSHMORE D. CERVANTES
Interim General Manager
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THIS AGREEMENT is entered into between the City of Los Angeles ("City"), a municipal corporation, and

 , a ("Contractor") for the provision of services related to the FamilySource Centers program.

RECITALS

WHEREAS, the City has entered into a Grant Agreement with U. S. Department of Housing and Urban

Development, ("Grantor" or "HUD"), to address the needs of the City, and the Grantor has awarded Community

Development Block Grant ("CDBG") funds to the City for this purpose; and

WHEREAS, the City has entered into a Grant Agreement (Agreement No.  ) with the State of California,

Department of Community Services and Development ("State"), pursuant to the Community Services Block Grant Act

(CSBG) as described in 42 U.S.C. 9901 et seq., and 45 Code of Federal Regulation .("C-.FR") Part 96 and the regulations

adopted or the actions taken by the State of California to implement such Act ("CSBGAgreernent"); and

WHEREAS, the Housing and Community Investment Department mg: as been designated by the City to

provide for the proper planning, coordination, direction and management. of he City Citys>various community development

activities; and

WHEREAS, HCID cooperates with private organizationsAbther agencies of thepty, and agencies of other

governmental jurisdictions in carrying out certain functions and prodr.ims whicp are its responsibilikty,;----and

WHEREAS, the FamilySource Centers program that is the SiiPlect otifirs'Agreement, has been established by the

City as one of the above described programs, and has been funded invtlfm!HCID budget by HUD pursuant to the CDBG

Program; and

and
WHEREAS, the services to be provided hereirfiate:of a professional, Xpert, temporary and occasional nature;

WHEREAS, the City and the Contractor are deSirow f Eketotig this Agreement as authorized by the City

Council and the Mayor (refer to Council FileNumber 'dated );hat authorizes the General Manager of HCID to

prepare and execute the Agreement 
4 4

NOW, THEREFORE, the and Congactor agree aseogows:
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1. INTRODUCTION

§101 TERMS OF AGREEMENT

This Agreement including all exhibits and attachments, including, but not limited to, the Standard Provisions for
City Contracts (Rev. which is attached hereto as Exhibit "A" and incorporated herein by reference, and the CSBG
Agreement, which is attached hereto as Exhibit "J" and incorporated herein by reference, shall constitute the terms of this
Agreement.

§102 NOTICES

The parties to whom formal notices, demands and communications shall be forwarded are as follows:

A. The City, represented by:

Rushmore D. Cervantes, Interim General Manager
Housing and Community Investment Department
1200 West 7th Street, Ninth Floor
Los Angeles, CA 90017

With copies to:.
Olivia E. Mitchell, Assistant Chief
Monitoring and Technical Assistance Division
1200 West 7th Street, Sixth Floor
Los Angeles, CA 90017

B. The Contractor, represented by:

With copies to: 

§103 SERVICE OF NOTICES
R ,̂ ' . :!:

A. The City s= asi fated above is the party authorized to provide written approvals by City to
Contractor in reference.to ma gtveddressed in this Agreement.1'2'., ._

•,4*-.:511, •,..-
z'' , ••••,-..;,-.;:, ,•1.5'''

B. -f- Forkal notices, demands, and 'communications required by this Agreement to be given by either party
shall bit in writind and may be delivered personally or by registered or certified mail, postage
prepaca.ife*m receipt i'ehuested, and shall be deemed communicated as of the date of mailing.

C -T- ,:,-A,
• If the name :gYir oreddress of the person designated to receive the notices, demands or communications

'a-Wed changes, the  party shall notify the other party in writing of the change in accordance with this
section within five (5) days of the change.

§104 CONDITIONS PRECEDENT TO THE EXECUTION

A. Prior to the execution of this Agreement, Contractor shall submit to the City for approval in writing the
following documents:

Insurance Certificates - The requirements and instructions for completing, executing, and
submitting evidence of insurance to the City are set forth in the City's Insurance Requirements,
attached hereto as Exhibit B and incorporated herein by reference, and more fully described in
§502 hereinbelow.
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2. An Affirmative Action Plan in accordance with §503 herein and a copy of which is located on the

City's Business Assistance Virtual Network (BAVN) at www.labavn.orq.

3. If the City has approved the advancement of CDBG funds to Contractor, a Special Bank Account

Agreement with a bank for the deposit of the advanced CDBG funds. The Special Bank Account

Agreement shall be on a form supplied by the City that sets forth the right of the City to exercise a

suspension of business upon proper notice to the bank by the City.

4. A Code of Conduct that meets the requirements of §504(B) herein.

Prior to execution of this Agreement, Contractor shall provide the City with the documents listed below.

Contractor shall provide immediate updates to these documents to the City during the Term hereof in the

event that the information changes.

1. A current list of the members of the Board of Directors wittilheir individual addresses where they

may be reached.

2. Contractor's Articles of Incorporation and all amendments ttilllose Articles, as filed with the

Secretary of State.

3. Contractor's Bylaws, and all amendmeptg to those Bylaws, as adOPfgd by Contractor and

properly attested.

4. Resolutions of Executorial Authority or othet,-;borporate actions of the Contractor's Board of

Directors, properly attested or certified, which sPiefy the name(s) of the person(s) authorized to

obligate Contractor and execute contractual docUrnOts. If the authorized person is someone

other than Contractor's Corp**president, then GPrOCtor shall also submit a copy of a

signature specimen(s) on a forrit pitVii00.:by_the City.

5. A current and valid license to do liusineeg in the6 of Los Angeles. Contractor represents that

it has obtained arrd presently. holds 'the Tax Registration Certificate(s) required by the City's

Business Tax, -Ordg§rIpe (Article 1, ;Chapter 2, §21.00, et seq., of the Los Angeles Municipal

Code). Felfhe teitn3V this Agreehipnt, Contractor shall maintain, or obtain as necessary, all

CertificaWrequired ctAit under the Business Tax Ordinance and shall not allow the Certificates to

be revOked1WSusPe*c1

6. iV.417rtemal ReVerge,Service taxpayer identification number.

A ContraeginRespanSib.ility,' Ordinance Questionnaire in accordance with PSC — 34 of the

Standard Provisions for City Contracts and Los Angeles Administrative Code §10.40 et seq.

Certification*agarding Notice of Prohibition Against Retaliation attached hereto as Exhibit "C"

End incorporatka herein by reference. Contractor shall comply with the requirements of the

Witide‘of Prohibition Against Retaliation as it relates to the Living Wage Ordinance.

9 A Ceritication Regarding Debarment, SUspension, Ineligibility, and Voluntary Exclusion, fully

executed in accordance with Executive Orders 12549 and 12689, and 29 CFR Parts 97.35 and

98.510, and attached hereto as Exhibit "D" and incorporated herein by reference.

10. A Certification Regarding Lobbying, fully executed in accordance with City Directive 91-3 (July 27,

1990) and attached hereto as Exhibit "E" and incorporated herein by reference. Contractor shall

comply with all provisions of 31 USC §1352 et seq. and 29 CFR Part 93.

11. A Certification of Compliance With Equal Benefits Ordinance/Reasonable Measures Application

for Equal Benefits Ordinance in accordance with PSC — 36 of the Standard Provisions for City

Contracts and Los Angeles Administrative Code §10.8.3.

12. A Certification of Compliance with the Slavery Disclosure Ordinance in accordance with PSC — 37

of the Standard Provisions for City Contracts and Los Angeles Administrative Code §10.41
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13. A Management Representation Statement fully executed in accordance with City's fiscal policies
and attached hereto as Exhibit "F" and incorporated herein by reference.

14. Contractor Certification Clauses (CCC-307) fully executed in accordance with the CSBG
Agreement and attached hereto as Exhibit "K" and incorporated herein by reference.

§105 CONTRACTOR'S ADMINISTRATIVE AND PERSONNEL DOCUMENTS

Contractor warrants that it has adopted, shall retain, and make available upon request from the City, the following
documents and their amendments, if any:

A. Contractor's Financial and Accounting Procedures, which incorporate Generally Accepted Accounting
Principles (GAAP) including, but not limited to, the preparation and submission of invoices, reconciliation
of cash on-hand and earnings with City records, reporting and tracking of customer activity and earnings,
repayment of unearned funds, preparation for the resolution of audits and inspections, inventory control,
reporting and tracking of program income.

Contractor's Personnel Policy, which incorporates due Pkcess preWotion and standard personnel
procedures, and which the Contractor agrees to abide,b0ohe'performaticOf this Agreement.

Agreements with Other Funding Sources: A coj# of any egreements betWeektontractor and other
public or private organizations that directly impedtb*ectivitiO'Ainded under thiS5k'greement shall be kept
on file at Contractors offices and be provided to ifieityt4tibif 'Agreement execution. Contractor shall
also notify City of any default termination, or findiiiPdf disallowed costs under these agreements.
Contractor warrants that no other funding source will be'Oted for services that are provided and paid for
by the City under this Agreement.

D. Board of Director's meeting minutes.

E. Community Based Development Organization spoy-**, if applicable: Contractor shall maintain on
file current and complete_documentation on its continuing status as a CBDO in accordance with CDBG
regulations defined etWO0,570.204(c); such documentation to include, but not be limited to, Internal

ARevenue ServiceRS) tax-exempt status, -:evidence of certification as a CBDO by the City of Los
Angeles, progre0Avity repots and other ditetioupporting community development activities as one of
its primary purpOse-egpontraOW.shall notify tti# City promptly of any circumstance or facts that may arise
such that its CBDO Sta*Misili&t0$

§106 CONTRACTOW

A. gontractor agrees 'fowovide the''City sixty (60) days advance written notice of any facts that may
.,-"-materially affect the performance of this Agreement or impact the City's decision to continue this

Agree*pt with the COtractor. Among the items to be disclosed are an amendment to its Articles of
IncorP6149on or BylawQinove to dissolve or transfer any assets derived from funds provided under §301
herein, negotiations Jeiding to the sale, merger or acquisition of Contractor; debarment or contract
termination'V4  py coder public entity and/or any final audit findings regarding Contractor's administration
of any contrac public funds.

B. Contractor shell notify the City within five (5) days of changes affecting this Agreement including actions
that would change Contractor's legal status, any action that may materially change the performance of
the Scope of Work (i.e., bankruptcy) and/or a change in Contractor's corporate name.

2. TERM, SCOPE OF WORK, BUDGET AND PROJECT ELIGIBILITY

§201 TIME OF PERFORMANCE

A. The term of this Agreement shall be from April 1, 2014 to March 31, 2015 and any additional time as
may be necessary to close out activities, provided that said term is subject to the provisions of this
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Agreement ("Term"). Performance shall not commence until the City has approved all of the required

documents described hereinabove, and is in receipt of those and/or other documents as described herein.

B. The City may, at its discretion, agree to extend the Term and/or provide additional funds to Contractor.

Funding for contract extensions will be based on the availability to the City of state and/or federal funds

and upon the Contractor's successful performance of all terms of this Agreement.

§202 SCOPE OF WORK AND CONTRACTOR RESPONSIBILITY

The Scope of Work shall consist of providing a continuum of core services designed to assist poverty, very low

and low income families to become self-sufficient by increasing family income and academic achievement. Services will

include, but are not limited to: multi-benefit screening, employment support, financial literacy, adult education, parenting

classes, computer literacy, child care and legal services. The detailed Scope of WorKis, attached hereto as Exhibit "G"

and incorporated herein by reference. Contractor shall complete the Scope of Work IN-the Term, except as otherwise

provided herein.

§203 BUDGET

Contractor shall submit to the City for approval prior to the cl.trnksetnent of any funds hereunder a proposed

Budget. The Budget shall be prepared in accordance with the budget.` to be provided by the City. The Budget is

a detailed listing of items for expenditure and scope of service(s)Jinaer the terms herein. The'pftet shall be submitted

with all backup documentation as required and/or a cost allogitieffWan, if necessary and appropriate. Ail requests to

modify the Budget must be made in writing and must be approVed in4kting i*fhe,City. The Budget shall also describe all

subcontractor services to be used by the Contractor and the payment Pioeekfures for subcontractors.

§20.4 IDENTIFICATION OF PROJECT ELIGIBILITYINATIONAL OBJECTIVES:

A. This project is eligible under 24 CFR'' „, es follows ':(iridicate all appropriate letters and sub-

numbers, project may be eligible under Several cwm-zp...

201 (a-q)  e
202 (a-c) 
203 (a-c) 

:104 (a) 
205 (a) 
206 (a-h)

B. All projects funded *th,CDBOnds must rriet one of three national objectives. This project meets the

following national objeetr e`

1. giVities berieAtiog very low and low income persons under

24CFR
a. ,..Area,wide benefit project affecting percent very low and low income

persons.::as indicated in the 2010 census.

b. XV Limited-Clientele activities: 570.208(a)(2): A ;B X ;C ;D

2.

 Housing activities

d Job Creation/Retention activities that are designed to create or retain jobs for at

least 51% very low and low income persons.

Activities which aid in the prevention or elimination of slums or blight, under 24 CFR

570.208 (b).

a. Activity is located in a slum or blighted area, which has been (check one):

designated as a Redevelopment Project Area;
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List conditions of slum or blight to be addressed by the project. (Complete only
for projects qualifying under 570.208 (b)(1), prevention or elimination of slums or
blight.)

b. Activity is located outside a slum or blighted area, but qualifies under
spot slum and blight conditions.

c. Activity will address slum or blight in an urban renewal/ redevelopment area.

3.  Activities designed to meet community development needs having a particular urgency,
under 24CFR 570.208 (c).

C. Contractor, during the Term, shall not perform services, or otherwise engage in any activities, that are not
consistent with the national objective and project eligibility. Should Ilfe''Citi'',determine that Contractor has
performed services or otherwise engaged in activities not in furthOnce of the national objective and/or
project eligibility, then the City may disallow payment foe4441,..services/activities, terminate this
Agreement and/or take any other actions as authorized hereiN7

3. COMPENSATION 

§301 CONTRACTOR COMPENSATION

A. Compensation

1, The City shall pay Contractor an amount not *exceed   Dollars ($ ), for the
complete and satisfactory petformance of the Scope- of Work. These funds shall be allocated
from CDBG arid CSBG funci44nd';',-'4hall be expended in with the approved Budget.
Contractor's right to receive compensation i conditioOd upon approval of the Budget by the
City, compliance with the Ciqs inde(04019n;and insurance requirements, satisfactory
performance of the Scope of Work, and complian'c'e with the terms and conditions contained
herein.

2. In no event shall thVinal expenditutcs for the Term exceed the total compensation set forth
above eAptas provided for by an ar6Tiament to this Agreement.

3 Contractor's reitrThuregfietitlioifWdhses incurred in the performance of the Scope of Work shall
ilgie, only lF:pn acceptance by the City of the Contractor's invoice and supporting

cuMeritation as de;ieeribed in the Reporting Requirements, Section 601 hereinbelow.•

Expenditures,:igell be supported by properly executed payrolls, time records, invoices, vouchers,
or other officiag*cumentation evidencing in proper detail the nature and propriety of the charges.

-4hecks, payrog; invoices, vouchers, orders, or other accounting documents shall be clearly
identified and .-readily accessible. Undocumented expenditures shall not be paid under this

•AgtAement.

The Ciy< frail pay Contractor for salaries and eligible, allowable, and reasonable expenses as
detaileOn the approved Budget.

6. Contractor shall be paid either on a cost reimbursement or advance basis. If the Contractor were
to receive advance funds, it must execute a City approved Special Bank Account Agreement
before receipt of funds and shall comply with all contract and regulatory requirements for
safeguarding advance funds. Request for advance payment basis is subject to City approval. A
Contractor on a cost reimbursement basis of payment shall be paid by the City only upon
reporting of actual costs incurred.

Funding of Agreement
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Funding for the Scope of Work and Budget is subject to the continuing availability of federal funds for this

program to the City. This Agreement may be terminated immediately upon written notice to Contractor of

a loss or reduction of gi-ant funds.

C. Payment to the Contractor

D.

E.

1. The City makes no commitment to fund this project beyond the initial Term of this Agreement

The City shall review Contractors performance on a periodic basis. In the event the City

determines that Contractor is not meeting its prdposed performance measures, the City may

unilaterally reduce the compensation set forth above in compliance with the provisions set forth in

this Agreement, upon written notice to Contractor and as set forth by a written amendment.

2 Contractor shall be reimbursed for reasonable and allowable expenses incurred. Unless

Contractor has been approved to receive advance pexhiatifs; all payments shall be on

reimbursement basis. Contractors who are on an advancgpayment plan authorized by the City

as described in the Budget shall bill the City for all reaso,itabi&and allowable costs incurred.

3. Contractors not on advance payment plan shall request reirnbU%erpents by submitting the cash

request, monthly expenditure report and all ott**ptienents as teOlfed by City. Contractor shall

be reimbursed after City has received thedrrionthii expenditure letiOrt and all other required

documents and after City determines Mai. Contractor has incurred` :ar0expended funds for

reasonable and allowable costs under thiiAbreemenCk,

4. Reasonable and allowable costs shall be determined pursuant to the Allowable and Unallowable

Cost section herein.

Stand-In Costs: Contractor shall idendocument, and accotnqor 'stand-in costs. These stand-in costs

shall be reported to the City on a quarterlkbei,

Profit: Contractor shall comply with any CIty Dii7abti\laiiidai•ilfng profit or return on investment.

F. Indirect Costs: PaymefitijftiHiriciirect costs, itcany, shall be released in accordance with instructions stated

in the Federal Coggikent A6e*ys approval letter of indirect cost rates on file with the City pursuant to the

Single Audit Actelid.4)ffice of Management aria: Budget (OMB) circulars.

G. Applicable Discounts:
billed to the .G"

old& ailante.l.bat any applicable discounts have been included in the costs

H. Conpurrent Enrollrge$ If the;;±C9ptractor is serving customers, concurrently utilizing more than one

Wing stream, the - ptractor*-responsible for tracking the services delivered and the expenditures

-reported to ensure thatiervicesfind expenditures are not duplicated.

I. Match 'Requirements: fflontractor shall report in its invoice the required match of non-federal funds, if

applicablealpequireckid provide a match of funds, as set forth above in this compensation section of this

Agreement `4., shall report in each invoice the funds being matched. Documentation shall be

maintained anaOrcre available for review.
ra7

J. Overtime Work': Unless specifically stated herein or authorized by the City in writing, Contractor shall not

incur overtime work expenditures.

K. Travel: As approved in advance by the City and included in the Budget, Contractor shall be compensated

for its reasonable expenses incurred in the performance of the Scope of Work, which include travel and

per diem costs, unless otherwise expressed. Contractor's total travel for in-state and/or out-of-state and

per diem costs shall be included in the Budget Contractor's administrative-related travel and per diem

reimbursement costs shall be reimbursed based on the Contractor's policies and procedures and in

accOrdance with City and grant requirements. For programmatic-related travel costs, Contractor's

reimbursement rates shall not exceed the amounts established by the State Department of Personnel

Administration Rules and Regulations, §599.619, dated July 1, 1997, and as amended from time to timp
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All travel, including out-of-state travel not included in the Budget, shall not be reimbursed without prior
written authorization from HCID.

L. Reallocation of Funds: City reserves the right to unilaterally decrease funds allocated to Contractor in the
event that the City determines that (i) Contractor has failed to provide adequate services as required in
this Agreement, (ii) Contractor, based on its spending pattern as evidenced by invoices submitted, will
have unexpended funds at the end of the Term, or (iii) City determines that a reallocation of funds would
better meet program objectives. Such reallocation of funds may be by written - amendment to this
Agreement or unilaterally imposed by the City by written notice to Contractor.

4. METHODS AND PROCEDURES GOVERNING PAYMENT

§401 WITHHELD PAYMENTS

A. Unearned payments under this Agreement may be suopended,Of not released if funds granted to the City
are suspended or terminated.

The City has the authority to withhold funds under thigAgrgeenent pen :e.dingi., final determination by the- -
City of questioned expenditures or indebtedness the City arising from DOWor,,present agreements
between the City and the Contractor. Upon finak4terminativ by the City of d411i5wed expenditures or
indebtedness, the City may deduct and retain:;af2:aount of:#tae disallowance,;or indebtedness from the
amount of the withheld earned funds.

C. In the event of a final determination of disallowed costa determination of unearned grant funds by
either the City, the State, or Grantor,•Corltractor agrees thaf.k.shall pay to the City in non-federal funds,
the amount of the final disallowance 'WitfiiiMir,:ty (30) days Of*Ceipt of notice from the City that such
funds are due.

D. Payments to the Contractor may be unilaYerally4ithhilb(orreduced by the City if the Contractor fails to
comply with the provisiowontained herein

§402 FUNDS EARNED PRIORV THE COMMENCEMENT, OF THIS AGREEMENT

Contractor shall not earn kit hereunder prior to the commencement or after the end of the Term.
Contractor shall not earn funds subseqteftt;tb'a.4000-.Iktermination of this Agreement

§403 ALLOWABLE'AND'UNALLOWABEE'OOSTS

A. TfbAe eligible for paymOnt, costor expenditures must be made in compliance with the terms herein, and
OMB A-122, and With the principles settorth belOw:

1. necessary and reasonable for the proper and efficient performance of the Scope of Work and
accordance the Budget the City shall have final authority to determine in good faith

whettf4r,,,a(kOpenditure is necessary and reasonable.

Conforyn to the limitations within these general conditions and to any governing statutes,
regulations and ordinances.

3. Be fully documented and determined in accordance with GAAP.

4. Not be included as a cost or used to meet cost sharing or matching requirements for any other
government funding source in either the current or a prior period, except when permitted by the
respective government funding sources.

The following costs, among others, are specifically disallowed:

Bad Debts: Any losses arising from un-collectible accounts and other claims, and related costs.
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2. Contingencies: Contributions to a contingency reserve or any similar provisions for unforeseen

events.

3. Contributions and donations.

4. Entertainment: Costs of amusements, social activities and incidental costs, such as meals,

beverages, lodging and gratuities relating to entertainment, or any political or lobbying activity.

5. Fines and Penalties: Costs resulting from violations of, or failure to comply with federal, State,

and local laws and regulations.

6. Interest and Other Financial Costs: Interest or borrowings (however represented), bond

discounts, cost of financing and refinancing operations, and legal and professional fees paid in

connection therewith.

7. Membership Expenses: Costs of membership in any ol'ahfAtion that devotes a substantial part

of its activities to influencing legislation.

8. Meeting Attendance: Costs of attending meetings directly related: p the performance of this

Agreement that are not open for attendance,Wa non-segregated 15eW 

9. Non-competitive Subcontracts: PaymeitOrlder a subcontract not o0eined under competitive

bidding procedures unless specifically cvailiedfn..writit46Y-, the City.

10. Insurance policies offering protection against delittablished by the federal government.

11. Costs prohibited by 29 CFR Pa0.434l_pbbying RestriCtiOs);br costs related to any activity

designed to influence legislatiordr-epli(dpriations pending before the Congress of the United

States.

12. Advancements or, reir.rbursementer expenditures that are determined by the City to be

unallowable rp_SAt; Oprnmediately returned to the City.

13. Grant NO:Kt:may not be used to supplaRteXisting services.

§404 PROGRAM INCOME

A. Progratii4icor4gaefinecrIpKicome earned through the activities funded hereby and as set forth in 24

CFJ 85 25 and ~24.WR 570t9Q.,eProgram income includes, but is not limited to, grants, fees that

di))1icate paymentCterage dally-attendance payments earned through program funded activities, and

pt61.kor nonprofit ageiwy revenues in excess of contract costs.

B. Interes arned on advances received by Contractor is program income. All interest earned must be

•reported-avart of theitontractor's monthly expenditure report and must be returned to the City quarterly

by separate eck „Wade payable to the City and which identifies that the amount represents interest

earned on advagVed funds.

C Any program income must be reported to the City on the expenditure report, and must be returned to the

City in accordance with the City's written direction to the Contractor. At the City's discretion, program

income may be used to augment the Contractor's program. Use of program income is permitted only by

written amendment to this Agreement. Should this use of program income be approved, Contractor shall

maintain records in support of all earnings and expenditures relating to the use of those funds in

accordanCe with City record retention and audit requirements. The City shall monitor Contractor's

compliance with all program income requirements.

D. Contractor's failure to comply fully with program income requirements including any City Directives or

regulations shall result in findings of disallowed costs.
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§405 RETURN OF PROGRAM INCOME

Contractor shall, within forty-five (45) days of the end of the Term, transmit to the City any, and all, remaining
program income directly generated by funds provided hereby. Any program income received after the end of the Term
shall be paid to the City as required by 24 CFR 85.25 and 24 CFR 570.503(b)(7).

§406 RETURN OF UNEXPENDED FUNDS AND CLOSEOUTS

A. Contractor agrees that upon either the completion or termination of this Agreement any unexpended
funds, whether advances, interest earned on advances or unearned funds, shall be immediately returned
to the City and in no event later than forty-five (45) days after completion or termination.

B. Contractor shall submit a complete and accurate final closeout invpide-oftosts and reimbursements for
services performed hereby to the City within forty-five (45) days fol*ing the termination or completion of
this Agreement. Failure by Contractor to comply with the 45 44-fequirement may result in a unilateral
close-out by the City based on previous invoices filed with theCity, and/or the imposition of sanctions as
specified herein. Requests for payment after the 45 days shaillnot be Paid;:by the City.

§407 VALIDITY OF FINANCIAL DOCUMENTATION SUBMISSIONS
- -

Financial reports submitted to the City shall be accurate itA correct in a.11 respects. Should inaccurate reports be
submitted to the City, the City may elect to have the Contractor sedireflhe services of a licensed accounting firm. Cost of
such accounting services are to be borne by the Contractor and ai6,:.tiof to be reimbursed from the funds authorized
hereby unless specifically agreed to between Contractor and the City by written amendment.

5. STANDARD PROVISIONS

The provisions of the body of this Agreement shall prevajlity,eilyepgiv' isions of the Standard Provisions for City
Contracts should there be any inconsistency. The term 'contract." as latei:Vin the Standard Provisions for City Contracts
shall include this Agreement.

§501 INDEMNIFICATION (INTENTIONALE ‘PMITrED)

§502 INSURANCE

A. GenefaitOnditid

During the Tel* and withOut limiting Contractor's duty of indemnification herein, Contractor shall
„provide and ma ritain at its own expense a program of insurance having coverage and limits
customarily carcred and actually arranged by the Contractor but not less than the amounts and
tges listed on=i-tie Required Insurance And Minimum Limits Sheet (Form Gen. 146) in Exhibit B
hew* covefirib its operations hereunder. Such insurance shall conform to City requirements
estAlisfregiltiy Charter, ordinance or policy, shall comply with instructions set forth on the. City of
Los kniefes—Instructions And Information On Complying With City Insurance Requirements
(Revised 10/09) document, and shall otherwise be in a form acceptable to the Office of the City
Administrative Officer, Risk Management. Specifically, such insurance shall: 1) protect City as an
Insured or an Additional Interest Party, or a Loss Payee As Its Interest May Appear, respectively,
when such status is appropriate and available depending on the nature of applicable coverage; 2)
provide City at least thirty (30) days advance written notice of cancellation, material reduction in
coverage or reduction in limits when such change is made at option of the insurer; and 3) be
primary with respect to City's insurance plan. Except when City is a named insured, Contractor's
insurance is not expected to respond to claims which may arise from acts or omissions of the
City.

2. The standard City insurance conditions are incorporated into the sample standard subcontract
provisions. The specific insurance coverages and limits shall be described by contractor in any
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RFP for.subcontractor services. These coverages and limits should be tailored to the individual

subcontract. For City contracts, Required Insurance and Minimum Limits are set by the City Risk

Management staff in the Office of the City Administrative Officer on the Form Gen. 146.

Electronic submission is the preferred method of submitting your evidence of insurance

documents. Track4LATM is the City's online insurance compliance system and is designed to

make the experience of submitting and retrieving insurance information quick and easy. The

system is designed to be used primarily by insurance brokers and agents as they submit client

insurance certificates directly to the City. It uses the standard insurance industry form known as

the ACORD 25 Certificate of Liability Insurance in electronic ,format. The easiest and quickest

way to obtain approval of your insurance is to have your insurance broker or agent access

Track4LATh, at http://track41a.lacity.org and follow the instructions to register and submit the

appropriate proof of insurance on your behalf. Additional instructions and information on

complying with City insurance requirements.,t, can be found at

httc://cao.lacitv.or0risk/Submitting proof of Insurance.cdf.

B. Modification of Coverage

City reserves the right at any time during the Term to change the . wits and types of insurance

required hereunder by giving Contractor ninety (90) daytacivehce written*fice of such change. If such

change should result in substantial additional costAO Contractor, City agrees to negotiate additional

compensation proportional to the increased benefigto City. 44,

C. Failure to Procure Insurance

All required insurance must be submitted and apPtilieci by the City Administrative Officer/Risk

Management/Insurance and Bonds prior to the performaribCpuservices, inception of any operations or

tenancy by Contractor. The required'SOVereles and limits are*Ottject to availability on the open market

at reasonable cost as determined by Citi:'-'140.4evailability or no -affordability must be documented by a

letter from Contractor's insurance broker, or agent indicating good faith effort to place the required

insurance and showing as a minimum 'the naffieS -afttf.e. insurance carriers and the declinations or

quotations received from each.

Within the foregoing Contractor'kfailure to procure or maintain required insurance or a self-

insurance progrAti:Ogring theg‘rm shall constitute a material breach of this Agreement under which City

may immediately ̀suspend or terminate this :Agreement or, at its discretion, procure or renew such

insurance to protect Oityl*interaStSa607:paylarty and all premiums in connection therewith and recover all

monies sp,paidfrom Conb-gtor.

D. WRters' Competi

-Owing this AgreerOnt, Contractor hereby certifies that it is aware of the provisions of §3700 et seq.,

of thWelifomia Laboode which require every employer to be insured against liability for Workers'

Combetkatlpn or to undertake self-insurance in accordance with the provisions of that Code, and that it

will comR:*ith such; ovisions at all such times as they may apply during the performance of the work

pursuant tolikAgreement.

A Waiver of Suftgation in favor of City will be required when work is performed on City premises under

hazardous conditions.

§503 NONDISCRIMINATION AND AFFIRMATIVE ACTION

A. Contractor shall comply with the applicable nondiscrimination and affirmative action provisions of the laws

of the United States of America, the State, and the City. In performing this Agreement, the Contractor

shall not discriminate in its emPloyment practices, against any employee or applicant for employment,

denial of family and medical care leave; denial of pregnancy disability leave or reasonable

accommodations against any employee or applicant for employment because of such person's race,

ancestry, color, citizenship, national origin, religion, sex, sexual orientation, gender identity/expression,

age, marital status, familial status, domestic partner status, physical handicap, mental disability, medical

condition, political affiliation or belief. Contractor shall comply with Executive Order 11246, entitled 'Equal
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Employment Opportunity," as amended by Executive Order 11375, and as supplemented in Department
of Labor regulations (41 CRF Part 60).

B. Contractor shall comply with the provisions of the Los Angeles. Administrative Code §§10.8 through
10.13, to the extent applicable hereto. If this Agreement contains a consideration in excess of One
Thousand Dollars ($1,000), but not more than One Hundred Thousand Dollars ($100,000), the Equal.
Opportunity practices provisions of this Agreement shall be the mandatory contract provisions set forth in.
Los Angeles Administrative Code §10.8.3, in which event said provisions are incorporated herein by this
reference. If this Agreement contains a consideration in excess of One Hundred Thousand Dollars
($100,000), the Affirmative Action Program of this Agreement shall be the mandatory contract provisions
set forth in Los Angeles Administrative Code §10.8.4, in which event said provisions are incorporated
herein by this reference. Contractor shall also comply with all rules, regulations, and policies of the City's
Board of Public Works, Office of Contract Compliance relating to nondiscrimination and affirmative action,
including the filing of all forms required by City.

C. Any subcontract entered into by Contractor relating to this Agr$t, to the extent allowed hereunder,
shall be subject to the provisions of this section.

D. No person shall on the grounds of race, ancestry, colgrj.-itilizehship, natienkprigin, religion, sex, sexual
orientation, gender identity/expression, age, mariVr status, familial atatus,r ctomosstic partner status,
physical handicap, mental disability, medical condition, political affiliation ditiAlibf be excluded from
participation in, be denied the benefit of, or be sLikOted to discrimination under;this program/project. For
purposes of this section, Title 24 Code of Federal Reguletiorarart 107 and §570.601(b) defines specific
discriminatory actions that are prohibited and correctiVe40tion that shall be taken in a situation as defined
therein.

§504 CONFLICT OF INTEREST

A. No City-funded Employees as Board Members

B.

The City will not execute , agreements acid/or amendments with Contractors where an employee (an
individual who is peicrOr receives any financ4 benefit from funds from the agreement with the City), is a
member of the Boetel of DiregtOs. The Boardlpinutes must reflect this requirement.
Code of Conduct

7.11#-pityiequirsqp* all contractors/subcontractors adopt a Code of Conduct that, at a minimum,
refletttAkconstiAtS, discussed in HCID Directive Number FY12-0001. The Code shall be
submittediP4h,e City fbEepproval prior to execution of this Agreement.

Prior to obtaining the City's approval of any subcontract, Contractor shall disclose to the City
ny relationshirCAnancial or otherwise, direct or indirect, of Contractor or any of its officers,
,tgctors or employees or their immediate family with the proposed subcontractor and its officers,
ireF rs or employees.

.
Contralpip covenants that none of its directors, officers, employees, or agents shall participate in
selecting, or administrating any subcontract supported (in whole or in part) by City funds
(regardless of source) where such person is a' director, officer, employee or agent of the
subcontractor; or where the selection of subcontractors is or has the appearance of being
motivated by a desire for personal gain for themselves or others such as family business, etc.; or
where such person knows or should have known that

a. A member of such person's immediate family, or domestic partner or organization has a
financial interest in the subcontract;

The subcontractor is someone with whom such person has or is negotiating any
prospective employment; or
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c. The participation of such person would be prohibited by the California Political Reform

Act (California Government Code §87100 et seq.) if such person were a public officer,

because such person would have a "financial or other interest' in the subcontract.

4. Definitions:

a. The term "immediate family" includes but is not limited to domestic partner and/or those

persons related by blood or marriage, such as husband, wife, father, mother, brother,

sister, son, daughter, father-in-law, mother-in-law, brother-in-law, sister-in-law,

son-in-law, daughter-in-law.

b. The term "financial or other interest' includes, but isAtlithited to:

1) Any direct or indirect financial interest 4ecific contract, including a

commission or fee, a share of the pgia.eeds, is0,spect of a promotion or of future

employment, a profit, or any other kii* of finarteAloward.

2). Any of the following interests in the subcontractor OVNAOrship:, partnership interest

or other beneficial interest Of five percent or more; owni*Oti of five percent or

more of the stock; empj4i.t0gt in a managerial capacitebr membership on the

board of directors or gOveriihOod

c. A 'subcontract is any a greement entered*? by a Contractor for the purchase of goods

or services with any funds provided by this Agteement.

5. Minutes of Board Meetings mitst•reOppclisclosire of transactions where Board Members may

have had a direct or indirect inteiest/beliejitizitistheaction.

they _
6. No director, officer, employee (orAagent) of Contractor ,may be on the Board of Directors if

receive ariPkancial benefit provided by any City agreement.

„-,1,-' '-..,-Y.;„-2
Contractorttgther coven ants that no officer,r  director, employee, or agent shall solicit or accept

gratuities, favors, a*hing of monetary value from any actual or potential subcontractor,
i'., ,` ':,, :,- ,..

supplier, a patty4o,a.salzagreement. (or persons who are otherwise in a position to benefit from

t ,ac4iians of anOficer, employee, or agent).

Contracbtzhall not siibcontract with a former director, officer, or employee within an one-year

period folloWtOphe termination of the relationship between said person and the Contractor.

or further cladfjpation of the meaning of any of the terms used herein, the parties agree that

fArences shOf be made to the guidelines, rules, and laws of the City, State, and federal

FeWations regarding conflict of interest.

-449'
10. Contras `warrants that it has not paid or given and will not pay or give to any third person,

any mqiity or other consideration for obtaining this Agreement

11. Contractor covenants that no member, officer or employee of Contractor shall have interest,

direct or indirect, in any contract or subcontract or the proceeds thereof for work to be performed

in connection with this project during his/her tenure as such employee, member or officer or for

one year thereafter.

12. Contractor shall incorporate the foregoing subsections of this section into every agreement

that it enters into in connection with this project and shall substitute the term "subcontractor" for

the term "Contractor" and "sub-subcontractor" for "Subcontractor."

13. Contractor warrants that it has adopted and shall comply with the Code of Conduct, as

approved by the City that meets the foregoing requirements.
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§505 COMPLIANCE WITH STATE AND FEDERAL STATUTES AND REGULATIONS

Contractor warrants and certifies that it shall comply with all applicable statutes, rules, regulations, and orders of
the United States, the State, the County and City of Los Angeles. Contractor understands that failure to comply with any
of the following assurances may result in suspension, termination or reduction of grant funds, and repayment by
Contractor to City of any unlawful expenditures. Contractor further warrants and certifies that it shall comply with new,
amended, or revised laws, regulations, and/or procedures that apply to the performance of this Agreement.

A Statutes and Regulations Applicable To All Grant Contracts

Contractor shall comply with all applicable requirements of State, federal, County and City of Los Angeles
laws, executive orders, regulations, program and administrative requErements, policies, and any other
requirements governing this Agreement, including, but not limited.WaWS,and regulations pertaining to
labor, wages, hours, and other conditions of employment. These requirements include, but are not limited
to:

1. OMB Circulars

Contractor shall comply with OMB Circularsies applicable: OMB Cir41,r A-21 (Cost Principles
for Educational Institutions); OMB Circujer A-87 (Cost Principles fcirte, Local, and Indian
Tribal Governments); OMB Circular dot.14IG,rants and;, Cooperative Ajeements with State and
Local Governments); Common Rule,. SubliAtt-p fpiloublic agencieS or 2 CFR 215 (Uniform
Administrative Requirements for Grants and Agreements with Institutions of Higher
Education, Hospitals and Other Non-Profit Orgeri4etjons); OMB Circular A-122 (Cost Principles
for Non-Profit Organizations);-.DMB Circular A-13.::(Audits of States, Local Governments, and
Non-Profit Organizations.

2. Single Audit Act

Contractor shalladhwet•thenns of the Single Audit Act 31 USC §7501 et
seq.; City Cpuncil *,,on dated FebNary 4, 1987 (C.F. No. 84-2259-S1); and any administrative
regulations §1- ' field memos implementing the Act. The provisions of this paragraph survive
expiratiort,:btlerminattpg of this Agreement Also see §608(C) for additional audit requirements.

3. Americans withA!isabilittes-,-

ddiitreptiPt.,,tterebY 'certifies that it will comply with the Americans with Disabilities Act (ADA) 42,
USC §121Ditet seq.40.4.,its implementing regulations and the Americans with Disabilities Act
Amendments. ct (ADAM' Pub. L. 110-325 and all subsequent amendments. Contractor will
provide reasonable accommodations to allow qualified individuals with disabilities to have access
4o and to, participate in its programs, services and activities in accordance with the provisions of

e ADA and fie ADAA Pub. L. 110-325 and all subsequent amendments. Contractor will not
diSOirroinate against persons with disabilities or against persons due to their relationship to or
asSbtiAttprjith a person with a disability. Any subcontract entered into by the Contractor,
relatirtgathis Agreement, to the extent allowed hereunder, shall be subject to the, provisions of
this pafrigraph.

Political and Sectarian Activity Prohibited

(a) None of the funds, materials, property, or services provided directly or indirectly under
this Agreement shall be used for any partisan political activity, or to further the election or defeat
of any candidate for public office. Neither shall any funds provided under this Agreement be used
for any purpose designed to support or defeat any pending legislation or administrative
regulation. None of the funds provided pursuant to this Agreement shall be used for any
sectarian purpose or to support or benefit any sectarian activity.

(b) Contractor shall file a disclosure form at the end of each calendar quarter in which there
occurs any event requiring disclosure or which materially affects the accuracy of any of the
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information contained in any disclosure form previously filed by Contractor. Contractor shall

require that the language of this certification be included in the award documents for all sub-

awards at all tiers and that ail subcontractors shall certify and disclose accordingly.

5. Records Inspection

(a) At any time during normal business hours and as often as the City, the U.S. Comptroller

General and the Auditor General of the State, through any authorized representative, may deem

necessary, Contractor shall make available for examination all of its records, paper or electronic,

with respect to all matters covered by this Agreement. The City, the U.S. Comptroller General,

and the Auditor General of the State; through -any authdflarrepresentative, shall .have the

authority to audit, examine, and make excerpts or,Atscripts from records, including all

Contractor's invoices, . materials, payrolls, records of,,KikOal, conditions of employment, and

other data relating to all matters covered by this Agra4r-nent't

(b) Contractor agrees to provide any repo*,iequested by regarding performance of

the Agreement.

6. Labor
,

(a) Contractor shall comply with the Intaigdyarnmental Personnel Act of 1970 (42 U.S.C.

§§4728-4763) relating to prescribed requirement-04dr, merit systems for programs funded under

one of the 19 statutes or regulations specified in-Ap:pendix A of OPM's Standards for a Merit

System Personnel AdministratiO4cF. R. 900, Su bPV-.F).

(b) Contractor shall comply; as a4COatirewith ,the provisions of the Davis-Bacon Act (40

U.S.C. §§276a to 276a-7), the Gbpelag A01-(404.1".B.C. §276c and 18 U.S.C. §874), and the

Contract Work ,Hours arid Safelt*andards5rACt (40 U.S.C. §§327-333), regarding labor

standards fogaVaftassisted construction sub agreements.

(c) Xi5iitractor shall comply withRho'Fecferal Fair Labor Standards Act (29 USC § 201)

regarding'ilvades andtpqre of employMant

one olti funds sisal{-be used to promote or deter union/labor organizing activities

ifd(Wcvernrifaitcode §16645 et seq.).

(e) Contaptor shall comply with the Hatch Act (5 USC H1501-1508 and 7324-7328).

Conti:0dr shall comply with the provisions of Article 3, Chapter 1, Part 7, Division 2 of

Labor CodQdf California, the California Child Labor Laws and all other applicable statutes,

ordorices, atid regulations relative to employment, wages, hours of labor and industrial safety.

7. Civil Ratsts

Contractor shall comply with all federal statutes relating to nondiscrimination, including, but not

limited to:

(a) .Title VI of the Civil Rights Act of 1964 (P.L. 88-352, 42 U.S.C. §2000d, and implementing

regulations) which prohibits discrimination on the basis of race, color, or national origin and its

implementing regulations and as applied through Executive Order No. 13166, entitled "Improving

Access to Services for Persons with Limited English Proficiency" ("LEP"), which requires

recipients of federal funds, including Contractor, to take reasonable steps to insure meaningful

access to its programs and activities by person with LEP as more fully described in HUD's final

guidance contained in Federal Register, Volume 72, No. 13.
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(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683,and 1685-1686), which prohibits discrimination on the basis of sex.
(c) 0503 and 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794, 45 CFR,Part 84), which prohibits discrimination on the basis of handicap.
(d) The Age Discrimination act of 1975, as amended (42 U.S.C. §§6101-6107), whichprohibits discrimination on the basis of age.
(e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating tonondiscrimination on the basis of drug abuse.
(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment andRehabilitation act of 1970 (P.L. 91-616) as amended, relating to nondiscrimination on the basis ofalcohol abuse or alcoholism.
(g) §§523 and 527 of the Public Health Service Act oft912 (42 U.S.C. §§290 dd-3 and 290ee-3), as amended, relating to confidentiality of alcoholp,Opg abuse patient records.
(h) Title VIII of the Civil Rights Act of 1968 (42O.C. 36Q1 et seg.), as amended, relatingto non-discrimination in the sale, rental or financing
(i) Any other nondiscrimination provisionkiii tr'ie specific statutes) under which applicationfor federal assistance is being made.
(j) The requirements of any otner,OOndiscrimrOtion statute(s) which may apply to the

„
application.
(k) P.L. 93-348 regarding the protectiPnof human subjects involved in research,development, and related activities supported by ti.4award of assistance.
(lj Title VII of the Civir€1§iit4tp,Act of 1964, iS,tarnended by the Equal EmploymentOpportunity Act of 1972 (42 U.S"c:4230:6),.

The Genetic Information NondiserainatOnAct of 2008 (GINA) P.L. 110-233.(m)

8. Environmental-
..,.:

(a) stiV.Factor shall comply, or haS;:affeady complied, with the requirements of Titles II and IIIof the linifCiiiiiRelocatiOnAssistance.and Real Property Acquisition Policies Act of 1970 (P. L. 91-646) which prOVAp.-fOr''faiebndi*qUitable treatment of persons displaced or whose property isacOrerkas a reit:ill-of federal dr' federally-assisted.programs. These requirements apply to allf4rditS;1",,,real pkigarty acquired for project purposes regardless of federal participation in
purchases;

(b) (b) Contra* shall comply with environmental standards which may be prescribed pursiiantthe following (a) institution of environmental quality control measures under the NationalironmentallOblicy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notificationottplAting faPjlities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d)evaltifsgmieflood hazards in floodplains in accordance with EO 11988; (e) assurance of projectconsiitg4 with the approved State management program developed under the Coastal ZoneManag0fient Act of 1972 .(16 U.S.C. §1451 et seq.); (f) conformity of federal actions to State(Clean Air) Implementation Plans under § 176(c) of the Clean Air Act of 1955, as amended (42U.S.C. §7401 et seq.); (g) protection of underground sources of drinking water under the SafeDrinking Water Act of 1974, as amended (P.L. 93-523) and the California Safe Drinking Waterand Toxic Enforcement Act of 1986; (h) protection of endangered species under the EndangeredSpecies Act of 1973, as amended (P.L. 93-205); (i) Flood Disaster Protection Act of 1973§102(a) (P.L. 93-234); and (j) §508 of the Clean Water Act (38 U.S.C. §1360).

(c) Contractor shall comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §1271 etseq.) related to protecting components or potential components of the national wild and scenicrivers system.
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(d) Contractor shall comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C.

§4822 et seq.) that prohibits the use of lead-based paint in construction or rehabilitation of

residence structures.

(e) Contractor shall comply with the Federal Water Pollution Control Act (33 U.S.C. §1251 et

seq.) that restores and maintains the chemical, physicaland biological integrity of the nation's

waters.

(f) Contractor shall ensure that the facilities under its ownership, lease or supervision which

shall be utilized in the accomplishment of this project are not listed in the Environmental

Protection Agency's (EPA) list of violating facilities and that it will notify the Federal Grantor

agency of the receipt of any communication from the director of the EPA Office of Federal

Activities indicating that a facility to be used in the project is under consideration for listing by the

EPA.

(g) By signing this Agreement, Contractor ensureOhaPitis in compliance with the California

Environmental Quality Act, Public Resources Cod4A21000*, seq. and is not impacting the

environment negatively.

(h) Contractor shall comply with the Eriet-gy Policy and Conservation Act (P.L. 94-163, 89

Stat. 871).

9. Preservation
. ,

Contractor shall comply with §106 of the Nationatoptoric Preservation Act of 1966, as amended

(16 U.S.C. §470), EO 11593,(identification and4htection of historic properties), and the

Archaeological and Historic Preservation Act of 1974 Kt Izi:: O.C. §469a-1 et seq.).

ce, ,
10. Suspension and Debarment

..,: . ,

Contractor shall comply with FederatisHegister Volume 68, Number 228, regarding Suspension
comply with , ,

and Debarmg10:604ontractor shal,submit a certification Regarding Debarment required by EO

12459 and 1.2689, akOny amendmettt thereto. Contractor shall require that the language of this

Certific**be inclU4d in the award,:documents for all sub-award at all tiers and that all

subcontraaOfS.-,shall daitity, accordingly>.
...:.\.-. 

44V' ContracttkiNII corectiMyyjth' the federal Drug-Free Workplace Act of 1988, 41 USC §701, 28

CFR Part 6'7 end the California Drug-Free Workplace Act of 1990 (California Government Code

§§ 8350-8357):',

12.imal Welfarat;

COW for sfall comply with the Laboratory Animal Welfare Act of 1966, as amended (P.L. 89,

544, rv:'1gc. §2131 et. seq.)

13. Contr6ctor shall assure, pursuant to the Consolidated Appropriations Act of 2008 (P.L. 110-161)

grant funds will not be used in contravention of the federal buildings performance and reporting

requirements of EO No. 13123, Part 3 of Title V of the National Energy Conservation Policy Act

(42 U.S.C. §8251 et seq.) or Subtitle A of Title I of the Energy Policy Act of 2005 (including the

amendments made thereby), nor shall grant funds be used in contravention of §303 of the Energy

Policy Act of 1992 (42 U.S.C. §13212).

14: Contractor shall comply with Public Law 103-227, Part C-Environmental Tobacco Smoke, also

known as the Pro-Children Act of 1994 (Act). This Act requires that smoking not be permitted in

any portion of any indoor facility owned or leased or contracted by entity and used routinely or

regularly for the provision of health, day care, education, or library services to children under the

age of 18, if the services are funded by federal programs either directly or through State and local
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governments. Federal programs include grants, cooperative agreements, loans or loanguarantees, and contracts. The law does not apply to children's services provided in privateresidences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities usedfor inpatient drug and alcohol treatment.

Contractor further agrees that the above language will be included in any subcontracts thatcontain provisions for children's services and that all subcontractors shall certify complianceaccordingly.

15. Contractor shall assure, pursuant to Public Law 103-333, §507, to the extent practicable, that allequipment and products purchased with grant funds made available under this Agreement shallbe American made.

16. Contractor shall administer this Agreement in accordance, with OMB requirements contained inthe following Circulars: Common Rule, Subpart C, for pubkagencies, or 2 CFR 215 for nonprofitorganizations.

17. Contractor acknowledges that it is aware of liabllit44, resulting-404m submitting a false claim forpayment by the City under the False Claims Mt (California Government Code §12650 et seq.),including treble damages, costs of legal actions to recover payments; *04 civil penaltieS of up toTen Thousand Dollars ($10,000) per falsagaim.

B. Statutes and Regulations Applicable to This Giant Agi*etrwIt:

Contractor shall comply with the following statutes and regulations as applicable:

1. CDBG Program, including, btitrlOtArnited to 42 U.S.C .i $01 et seq., and 24 CFR Parts 84, 85,and 570.

2. Asbestos and Lead-Based Paint: Lay0 an Otions pertaining to abatement of asbestoscontaining materials (ACM) and IgObased paint (LBP) including insuring that all personnelinvolved in tnslitiateitiont of removal process of all ACM and LBP will wear the necessary, legallyrequired pi:44tective 610)ng and resAtory gear.

3. ArchaeolOg44,Sitestf„arohaeologicaf sites are determined to be located in the vicinity of theprogram site",'iiikalt5WgiVattlitioR41 required to allow a state certified archaeologist to assessfinding; and all work continue in- non-archaeological areas.
•

Federal Agq0sition kt'giilatipn, 48 CFR, Part 31.

City of Los Argles  Ordinance 164244 relating to the 1% fee for public art.

Statudt RegulatiorWtkpplicable to all HUD Funded Agreements:

Eqiik,IfAccesko HUD-Assisted or Insured Housing

(a) eligibility for HUD-Assisted or Insured Housing:

1.

A determination of eligibility for housing that is assisted by HUD or subject to a mortgageinsured by the Federal Housing Administration (FHA) shall be made in accordance withthe eligibility requirements provided for such program by HUD, and such housing shallme made available without regard to actual or perceived sexual orientation, genderidentity, or marital status. The terms "sexual orientation" and "gender identity" aredefined in 24 CFR §5.100.

(b) Prohibition of Inquiries on Sexual Orientation or Gender Identity:

No owner or administrator of HUD-assisted or HUD-insured housing, approved lender inan FHA mortgage insurance program, nor any (or any other) recipient or subrecipient of
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HUD funds may inquire about the sexual orientation or gender identity of an applicant for,

or occupant of, HUD-assisted housing or housing whose financing is insured by HUD,

whether renter- or owner-occupied, for the purpose of determining eligibility for the

housing or otherwise making housing available.

This prohibition on inquiries regarding sexual orientation or gender identity does not

prohibit an individual from voluntarily self-identifying sexual orientation or gender identity.

This prohibition on inquiries does not prohibit lawful inquiries of an applicant or

occupant's sex where the housing provided or to be provided to the individual is

temporary, emergency shelter that involves the sharing of sleeping areas or bathrooms,

or inquiries made for the purpose of determining the number of bedrooms to which a

household may be entitled. The term "household" is defined in 24 CFR §570.3.

§506 FEDERAL, STATE AND LOCAL TAXES

Federal, State, and local taxes shall be the responsibility of Contractor:,
City employee.

§507 INVENTIONS, PATENTS AND COPYRIGHTS

Contractor shall comply with the requirements reg&cllngjnvenfiorents and Co "*.iVits, which is attached

hereto as Exhibit H and incorporated herein by reference

6. GRANT REQUIREMENTS 

§601 REPORTING REQUIREMENTS

%dependent contractor and not as a

•

A. General Reporting: Contractor shall furnish at the times and on the forms and formats,

electronically or manually, as the City m42,requtT'ellefed._pir.d.5; reports, data and information pertaining to

matters covered by this Agreement

• B. Program ReportingCOntrzekt shall submit tO the City the following program reports as identified below.••••,,

Contractor shall stifamit to tkipity all required, documents in accordance with all City procedures and

Directives, which iregicorporOted herein by reference.
1- • ,

Monthly Fiscal Retort arid -dirtier* Report
,: --/--41419,•4-- .,
a.briclitura1149rt Due on or before the 15th day of each month, the Contractor shall

,,,
stiffiffittthe Expenditure Report to the City, which reflects accrued expenditures as of the

-.;: previOAk montil;bri forms provided by the City.

Cash Oquest - Due on or before the 15th day of the month, a Cash Request shall be

submitted on forms provided. Contractors approved for cash advances shall submit a

asttlequest on or before the 5th day of the month but not earlier than the 25th of the
i `..i.

120-eding month. If approved for cash advance, Contractor shall submit an expenditure

Areport for costs incurred as of the 2 months preceding the month for which the cash is

erequested.

1.

2. Closeout Report

Within 45 days following the termination of this Agreement Contractor shall submit to the

City, on forms provided by the City, a complete and accurate final closeout invoice

including accruals of allowable expenditures and a remittance for all unearned grant

funds as identified in the close-out. Final requests to modify the Budget shall be

submitted to the City before final closeout By submission of the closeout invoice, the.

Contractor certifies that: i) Costs reported and payments requested are valid and

consistent with the terms of the Agreement; and, ii) cash payments received from the City
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shall be used to pay only for expenditures reported in the final closeout invoices. Costs
reported are subject to City verification.

b. In the event Contractor does not submit a final closeout or other required documentation
within the prescribed time frame, the City reserves the right to unilaterally closeout the
Agreement and use the invoice then on file at City for determination of Contractor's final
allowable expenditures. The City will .not reimburse Contractor for expenditures reported
after the 45 day closeout date following the termination of this Agreement. The City shall
provide to Contractor the City closeout forms at least 30 days before termination of the
Agreement.

§602 MAINTENANCE OF RECORDS

A. Record Retention: Records, in their original form, shall be rrigibt0j(ked. in accordance with requirements
..,

prescribed by the Grantor and the City with respect to all patters covered by this Agreement. Original
forms are to be maintained on file for all documents speciftid in thit'Agreement. Unaltered copies of
eligibility documents are acceptable These records,Ahr0.1Lb4 retained period of five years after
termination of this Agreement and after final dispositIO of all pending matt6C-62Rending matters include,
but are not limited to, an audit, litigation, or other actions,, involving record .,The City may, at its
discretion, take possession of and retain the redOtks. BeforMestruction of records retained under this...  Agreement, Contractor shall notify the City and request: instructions on dispositiOn of the records.

B. Location of Records: Records (including, but not limitedq0customer files and fiscal documents in their
original form) pertaining to matters covered by this Agreement shall at all times, be retained within the
County of Los Angeles unless authoriaigiktp,remove them is grated in writing by the City.

§603 CUSTOMERIAPPLICANT FILES

Contractor shall complete and maintain on-site in e00-customer% file the following documents, as prescribed by
program requirements: 1) applicatior,RfOlk applicants; 2) eligibility documents (see note below); 3) assessment
documents; 4) standard worksite training agtOtnent (when applicable); 5) progress reports; 6) counseling documents, 7)
job development records; 8) exit o6urnents; lypost placement-Sol-low-up documentation; 10) documentation of follow-up
services; 11) employer verifkafiOfV4ocuM6pts; 12) verification documents for training completion; 13) written
documentation that customer has rebq0.-}ji00tersk.-5.ptientation, supportive services information, City complaint
resolution procedures, contractor custoMO„complairit resolution procedures; 14) documentation of supportive services
received; and 15) documentation Otorederitigheceived as a result of training.

NOTE TO City requires COO:tractor to ̀ verify and certify eligibility and maintain in the customer file, on-site, all
eligibility docunieritgion prior to, or aS.§kthe dafe the applicant is registered in the program.

§604 EQUIPMENT kttpRDs
A. NoneXpen*periOnal property (equipment) acquired with grant funds shall be properly maintained

and accounte4"rgs set forth below.

A record shall be maintained for each item of equipment acquired for the program. Equipment is
nonexpendable property, which is not consumed or does not lose its identity by being incorporated into
another item of equipment, which costs $5,000 or more per unit, or is expected to have a useful life of one
year or more. Items costing below $5,000, but falling into the following ,categories are also considered
equipment and records must be maintained for them: (1) electronic communications equipment for
stationary or vehicular use, including cellular telephones acquired by lease or purchase, and (2) electronic
office equipment as follows — facsimile machines, copiers, electric typewriters, personal computers
(monitors and CPU's), terminals, and printers.

The record shall include: (1) description of the item of equipment, including model and serial number, if
applicable; (2) date of acquisition; (3) the acquisition cost or assigned value to the program; and (4)
source of acquisition.
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B. All equipment obtained under this Agreement shall have a City identification decal affixed to it. The
identification decal, when practical, shall be affixed where it is readily visible.

C. A physical inventory shall be taken by Contractor and reconciled with the record card annually or at other
times as the City shall prescribe.

§605 PURCHASE OR LEASE OF EQUIPMENT OR FACILITIES ,

Prior to the purchase or lease of equipment Contractor shall receive prior City approval ip writing and shall comply
with all requirements described in this Agreement.

The term "equipment" as used in this Agreement shall be defined to mean perspnal property.

Contractor shall notify the City in writing before using equipment for this Agreement that was or is to be purchased
or leased with public funds not provided by this Agreement. Purchase or lease-,,:payments for this equipment shall not be
made from funds under the terms of this Agreement

A. Lease of Equipment

A copy of each executed equipment lease agreernqfit shall be,submitted to the- eNfiefore payment
Written amendments to equipment lease agreement shall comply with the conditions set forth in this
Agreement.

B. Purchase of Equipment

All property real and personal, purchased tinder this AgreS1nOt4ith grant funds shall become the
property of the City and shall be return6dIdAT,City upon termination of this Agreement, except as
provided otherwise by the City in writing Contractor shall Uniform Commercial Code statements
for any eligible property purchased with grant funds a eittfitier a copy of the filing to the City.

The property shall 1,394t og. maintained by Contractor as follows:

1. Property s be use0olely in the performance of this Agreement.

2. No modificatibnsliteliOdktoite property without the prior written approval of City.

3. 4610#all be liable for any and all loss, damage or destruction of property acquired
under thiglgrgemerittd409,,the period the property is under the control of the Contractor, except
losses, datfi40, or deStriibtion resulting from reasonable wear and tear. Damage, loss, or
destruction of the property shall be immediately reported to the City.

C. Purchase g depreciable` equipment including, but not limited to, computer hardware and software and
vehicles 'rOckre prior City written approval. Disposition of nonexpendable personal property shall be
governed Eitgitypfrectives, as applicable. All private for profit contractors shall acquire prior City
approval befOi44?Chasing any nonexpendable personal property.

D. Lease of Prope'rty or Facilities

1. All lease agreements shall incorporate the following provisions:

(a) All leases of property or facilities procured to house a City program under this Agreement
must contain a provision that allows the City, at its sole option, to assume the lease for its
remaining term, under the same terms and conditions then in effect, in the event that the City
terminates its Contractor's City Agreement or if Contractor abandons the lease.

(b) All leases of property or facilities procured to house a City.program under this Agreement
must contain a provision, which provides that any improvements made to the facility or property
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by Contractor, inures to the benefit of the City, and the City may elect, at its sole option, to
remove the improvements.

(c) It is recommended that the Contractor, during lease negotiations, request the addition of
a section to the lease agreement, whereby the lessor agrees that if lessee's grant funding for any
calendar year decreases by $500,000 or more from the previous calendar year, lessee may
terminate the lease with 120 days written notice.

Contractor shall amend any current lease agreements to incorporate the above provisions.

2. A copy of all leases and lease amendments must be reviewed and approved by the City prior to
signature and be on file with the City prior to the release of funding.

3. Contractor shall not sublease, assign, or amend in any mamigleases paid for with funds under
this Agreement without prior written City approval.

4. Contractor shall invoice for only that portion of thqdease cost that is allocated to the program
funded by this Agreement. The Contractor is rsPO:nsible fOr:X;011pcting any portion of the rent
due to Contractor under sublease agreements Witti1pariners or other entities.

§606 ACCOUNTING PRACTICES

A. Contractor shall maintain a system of Internal Contraificcordariee with standard accounting practices.

1. In accordance with GAAP and City Directives, financial systems shall include:

a. Information pertaining1O-4b7grant and contrabtawards, obligations, un-obligated
balances, assets, expenditeqsv*nd income;

b. Effective internal controlslo salkuar -7.a.,,sgtt' and assure their proper use;

c. A corppatisOn, of actual expenditures with budgeted amounts for each subgrant and
cortfrkt; •

d. Sour a docurnazntation to suppoit accounting records;

roper ckargmg of coSts'rand cost allocation and be sufficient to (i) permit preparation of
Aired reports, and (ii) permit the tracing of funds to a level of expenditure adequate to
bush that'444nds have not been used in violation of the applicable restrictions on the

use"fte funds `and
tt

"Intern0Contror for purpose of this Agreement, comprises the plan or organization and
all of the coordinated methods and measures adopted within an organization to
safegOrd its assets, check the adequacy and the reliability of its accounting data,

rprorpte operating efficiency, and assure adherence to prescribed management policies.
,400

2. Contradgr shall submit its system of accounting procedures and Internal Control to the City
before'the City disburses any funds to the Contractor.

§607 DOCUMENTATION OF EXPENDITURES

A. Expenditures shall be supported by properly executed payrolls, time records, invoices, vouchers, or other
official documentation evidencing in proper detail the nature and propriety of the charges. Checks, payrolls,
invoices, vouchers, orders, or other accounting documents shall be clearly identified and readily accessible.

B. Payroll expenditures shall be supported by activity reports that may include but not be limited to case reports,
mileage logs, attendance rosters and other documents supporting work related to City contract or program.
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C. Contractor shall not release funds to any subcontractor for reimbursement of costs, until it has received
adequate documentation from the subcontractor that the expenditures are reasonable and allowable under
the sub-agreement. All documentation must remain on file at Contractor's office.

§608 AUDITS AND INSPECTIONS

A. At any time during normal business hours and as often as the Grantor, the U.S. Comptroller General,
Auditor General of the State or the City may deem necessary, the Contractor shall make available for
examination, all of its records with respect to all matters covered by this Agreement. The. City, the U.S.
Comptroller General, and the Auditor General of the State shall have the authority to audit, examine and
make excerpts, or transcripts from records, including all contractor's invoices, materials, payrolls, records
of personnel, conditions of employment, and other data relating to ail matters covered by this Agreement.

B. Access by the Grantor, City, the. State, the DOL, the. Comptroller General of the United States, or any of
their duly authorized representatives to any books, documents, pAOrs, and records (including computer
records) of the Contractor which are directly pertinent to chargOVthe program, shall not be denied in
order to conduct audits and examinations, and make excepOlt, triiiSetipts, and photocopies. This right
also includes timely and reasonable access to Contractor:s and subcon*tor's personnel for the purpose
of interviews and discussions related to such documents-

C Contractor agrees to provide any reports requested by the City regarding perfokhAtiCe of the Agreement.
When total expenditures under all federal pEcigtOs in a Wel year equal exceed $500,000, the
Contractor shall conduct or have conducted on ati4nnua1..biaSiS,i audits in accordance with the Single
Audit Act of 1984, PL 98-502, implementing regulati$40 OMB Circulars A-133 as applicable, (City
Council action dated February 4, 1987, C.F. No. 84-2260zB1) and administrative regulations or field
memos implementing revisions or upqtes to the audit requirements. The auditor's reports, prepared in
accordance with the aforementioned requirements, and any accompanying management reports on the
operation of the contractor or this Agr4'orff4ift;'.Aalt be submitted the City within nine (9) months after
the close of the Contractor's fiscal year.

D. Contractor, should it meet, the above threshOlck'Shall annually subcontract with a qualified independent
auditor.

E. The audit is tcr nducteckannually to test the fiscal integrity of financial transactions as well as
compliance with th4OpticablOws and regulitions.

F. Contractorenater thin*-ty (30) receipt of the final audit report and within nine (9)
months 4ftefttrOCse of Contractor's fiscal year, shall submit a copy of the report to the HCID's Financial
Mrjibement Division

G. If #hONauditor's repokbr management report identifies deficiencies with internal controls or contract-
compli4Ace, the Contractor shall prepare and submit a corrective action plan along with the auditor's
reporitrtAte plan shall address all deficiencies and provide specific details on corrective actions to be
taken etc:fig:With the date the action was or will be implemented.

g.5*,
m, ev .

H. If the expendifk,Cinder all federal programs are less than $500,000, Contractor shall permit the City to
conduct a perfOnance review of this Agreement and all related records in accordance with directives
received from the City.

In the event that Contractor is operating on a for-profit basis, Contractor shall conduct a program-specific
annual independent financial and compliance audit in accordance with generally accepted government
auditing standards, or an organization-wide audit that includes coverage of the City program within its
scope.

J. The City reserves the right to impose any or all of the following sanctions for Contractor's failure to comply
with the Single Audit Act and the provisions of this Agreement:

1. Withhold a percentage of payments, at the City's sole discretion, until the audit is completed
satisfactorily and submitted to HCID, and/or.
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2. Suspend payments due to Contractor until the audit is completed satisfactorily and submitted tothe City; and/or Impose the Default, Probation, Suspension and Termination provisions of thisAgreement as set forth herein.

K. City, Auditor General of the State, Grantor, Director of the Office of Civil Rights, and the U.S. ComptrollerGeneral shall have the authority to audit, examine, and make excerpts or transcripts from records,including contracts, invoices, customer records and other records supporting this Agreement. Audits ofearned funds are limited to determining if such funds were earned in accordance with this Agreement.
L. City may require Contractor who has inadequate fiscal or administrative procedures, to use any or all ofthe City's accounting or administrative procedures used in the planning, controlling, monitoring, andreporting of fiscal matters relating to this Agreement; or secure at gippyactor's expense the service ofindependent experts.

M. City shall have the authority to make physical inspections arithtOrequire such physical safeguardingdevices as locks, alarms, safes, fire extinguishers, sprinkler systems Sp., to safeguard property, recordsand/or equipment used in the performance of this Agreementl

N. Should a fiscal or special audit determine that Contdotor has earned fundglOich are questioned underthe criteria set forth herein, the Contractor shall beWfotified and given the oppdttyrilty to justify questioned,expenditures prior to the City's final determination-1 :kt disallowert dosts, in accordance with the proceduresestablished under the Grant

§609 CONFIDENTIALITY OF INFORMATION

A. The Grantor, the City, and Contract4 will various kinds of information pursuant to this.Agreement. That information will inclu4 date:-0Matioris,,fogram fifes and databases. These dataand information are confidential when they define :'altliridiVidual or an employing unit. Confidentialinformation requires specipl precautions );;W protect itirom unauthorized use, access, disclosure,modification, and degePftek, The sources of information may include, but are not limited to, theEmployment Development Ve-partment, the :;California Department of Social Services, the CaliforniaDepartment of Education, the County Welfare:Pepartment(s), the County IV-D Directors Office of ChildSupport, the Office4Attie DAtreictAttorney, trie California Department of Mental Health, the CaliforniaOffice of Community Cdtlegek'--antritfit Department of Alcohol and Drug Programs.

The C>_ty and Contractor agree triat:

Each party 04.,keep afiffiformation that is exchanged between them in the strictest confidenceand make sudanformatibn available to their own employees only on a "need-to-know" basis.
mach party shatOrovide written instructions to all of its eMployees with access to informationprpAlpd by the other party of the confidential nature of the information and of the penalties forunatedsr,izerpirse or disclosure found in §1798.55 of the Civil Code, §502 of the Penal Code,§2111,1ke Unemployment insurance Code, §10850 of the Welfare and Institutions Code andother atiblicable local, State and federal laws.

3. Each party shall (where appropriate) store and process information in an electronic format, insuch a way that unauthorized persons cannot reasonably retrieve the information by computer,remote terminal, or other means.

4 Each party shall promptly return to the other party confidential information when its use ends ordestroy the confidential information utilizing an approved method of destroying confidentialinformation by shredding, burning, or certified, or witnessed destruction. Magnetic media are tobe degaussed or returned to the other party.

5.. If the City or Contractor enters into an agreement with a third party to provide services, the
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City or Contractor agrees to include these data and security and confidentiality requirements in
the agreement with that third party. In no event shall said information be disclosed to any
individual outside of that third party's authorized staff, subcontractor(s), service providers, or
employees.

6. Each party shall designate an employee who shall be responsible for overall security and
confidentiality of its data and information systems and, each party shall notify the other of any
changes in that designation. In no event shall said information be disclosed to any individual
outside of that third party's authorized staff, subcontractor(s), service providers, or employees.

§610 SECURITY CLEARANCE AND TUBERCULOSIS TEST OF STAFF AND VOLUNTEERS

A. Contractor hereby certifies that by signing this Agreement, ContraCtor and subcontractor staff working
with youth, either as employees or volunteers, who have ajilikeXsory or disciplinary authority over
minors must be fingerprinted and pass the background cl70bk, as kuired by California Penal Code
§11105.3 and California Education Code §45125.1 and. 0011.5. irifn'gerprinting and a background
check may be required of other staff and volunteers deptidild'upon hoW4p:Och contact the staff member
will have with minors. The Contractor shall be re0onsible for obtaining"'44-eurity„clearances for staff
whose duties require a sufficient level of interactiontwith youth.

B. Contractor hereby certifies that by signing this Agreement, Derititctor shall haV'e Tuberculosis (TB) tests
completed on any staff member working with the youth.•:,: -:

C. Contractor shall maintain proof of Security Clearance and TB,, tests of all staff, including those of the
subcontractors, and make these recordS'Ai.ailable for future inspection.

§611 RESTRICTION ON DISCLOSURES

Prior to the release of any reports, analyses, studiekpiformationz-cir data generated as a result of this Agreement,

Contractor shall notify the City of thq,Atirnts? release the information. Release of information shall be coordinated by
Contractor and the City and shall hetili comOli*ite with state and federal law.

§612 MANAGEMENT INFORMATION SYSTEMRECORDSAND REPORTS

A. Contractorfspall. report f6ifr*City numeredata, statistics, facts, news, details and information for its City-
,

fundedttlfOrdeVitsing fortnsand formats such as the electronic Integrated Services Information System
pregenbed by theiellrfor this purpose.

B. e city shall rely 'ton and use records and monthly invoices located at the City, and on-site
veriffOtiRhs, as needed.,;, to substantiate Contractor's performance and expenditure data, including, but
not linikao, enrollment, training services, placement activities, wages, business/job creation, and Post-
prog ram teiViees

C. The City may e "Obt Contractor staff, participants, subcontractors, training institutions or schools to verify
the documental16n  supporting performance and compliance with this Agreement.

§613 INSTALLATION OF FINANCIAL ASSISTANCE SIGN

Contractor shall install, or allow to be installed, for public display upon the program site premises a sign,
identifying Contractor as receiving financial assistance from the City and HUD.

§614 PRESS RELEASES--PUBLIC INFORMATION

Contractor shall make specific reference to the City as the sponsoring agency and that Contractor is an Equal
Opportunity/Affirmative Action Employer in all communications with the press, television, radio or any other means of
communicating with the general community. Contractor shall make specific reference to the City as the sponsoring
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agency of the program regarding any items that are related to the program funded hereby. Contractor shall also
coordinate press releases with the media/public relations project for maximum impact.

§615 NOTICE TO CITY OF LABOR DISPUTES

When Contractor has knowledge that any actual or potential labor dispute involving participants or other
employees is delaying or threatens to delay the timely performance of this Agreement Contractor shall immediately give
notice thereof, including all pertinent information, with regard to same to City. No funds provided hereby shall be used to
promote or deter union organizing.

§616 LISTING OF CONTRACTOR'S EMPLOYMENT OPPORTUNITIES WITH EDD,'

Contractor shall list all Contractor's job- openings with the local Employit*nt Development Department Office
when such job openings are funded, in full or in part, through monies provided bOit.4

§617 TECHNICAL ASSISTANCE

Should Contractor need technical assistance from the City regerding • matters that „the subject of this
Agreement, Contractor shall submit a written request to the 09 identifying the nature ofltre'--problem, the action
Contractor has taken to resolve the problem, and the type of assistance need,*

§618 PROHIBITION OF LEGAL PROCEEDINGS

Contractor is prohibited from using Grant funds,,received under this Agreement for the purpose of instituting legal
proceeding against the City and/or HUD or their officiafSi*Oloyee or represehttglyes.

401
§619 ADMINISTRATIVE HEARING FPf3-PENIAL OF CtilAN-T BENEFITS BY CONTRACTOR

A. Contractor has read and agi* to strictly Ci:Omply with Title 22 of the California Code of Regulations,
§100751, as amended, whichi4ts forth elernefiqto be included in client benefit denial appeal procedures
and shall advise iridtulduals who :have been dOiied assistance of their 20-day right to appeal to the State
for an administrative iie3rtpg45tiis:(0-500*. tf:S.C. §8624(b) (13), as amended.

B. The otO a withdraw request for appeal for administrative hearing at any time during the appeal•
proCees by renderi3,written or,:bralnotice to the State. Where oral notice is given, such notice shall be
confirmed in writind'Whe partie ,

§620 FAITH-BASE-O5ACTIVITIES

Organizations thatAp religious or faith-based are eligible, on the same basis as any other organization, to
participate in the grant-fundftfoaraiii. However, a contractor that participates in a grant-funded program shall comply,
with the following provisions if itigKleemed to be a religious or faith-based organization.

A. Contractor may, not engage in inherently religious activities, such as worship, religious instruction, or
proselytization, as part of the programs or services funded under this Agreement. If Contractor conducts
such activities, the activities must be offered separately, in time or location, from the programs or services
funded under this Agreement, and participation must be voluntary for the beneficiaries of the grant-funded
programs or services.

A religious or faith-based contractor will retain its independence from federal, State, and local
governments, and may continue to carry out its mission, including the definition, practice, and expression
of its religious beliefs, provided that it does not use direct grant funds to support any inherently religious
activities, such as worship, religious instruction, or proselytization.
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C. A religious or faith-based contractor may use. space in their facilities to provide grant funded services,

without removing religious art, icons, scriptures, or other religious symbols.

D. A religious or faith-based contractor retains its authority over its internal governance, and it may retain

religious terms in its organization's name, select its board members on a religious basis, and include

religious references in its organization's mission statements and other governing documents.

E. A religious or faith-based contractor shall not, in providing program assistance, discriminate against a

program beneficiary or prospective program beneficiary on the basis of religion or religious belief.

F. Grant funds may not be used for the acquisition, construction, or rehabilitation of structures to the extent

that those structures are used for inherently religious activities.

G. Grant funds may be used for the acquisition, construction, or rehabilitation-'of structures only to the extent

that those structures are used for conducting eligible activities under  this section. Where a structure is

used for both eligible and inherently religious activities, grantiftWmay not exceed the cost - of those

portions of the acquisition, construction, or rehabilitation.,.10t are attributable to eligible activities in

accordance with the cost accounting requirements appliOble to di*Itt,funds herein. Sanctuaries,

chapels, or other rooms that a grant funded religious RcifilmStion usesatgs„principal place of worship,

however, are ineligible for grant funded improvem%ge." Disposition of realliifOOrty after the term of the

grant, or any change in use of the property durinOhe terakof the grant, is subject" to government-wide

regulations governing real property dispositions •

§621 CHILD ABUSE

Contractor shall comply with the provisions ofatOe California Child Abuse and Neglect Reporting Act (California

Penal Code §11164 et seq.), and specifically §§ 111664-.)=-.211165.9 and 11166 theitin:

§622 CSBG AGREEMENT TERMS AND CONDITION*

Contractor shall, as required by 1he .CSBG AgreerOgittomply with all relevant terms, conditions, and assurances

contained in that agreement which..,,atetherwise specifically included in this Agreement. Contractor's signature

hereto shall constitute a certification its COntliance with tha*levant certifications set forth in the CSBG Agreement.

7. SUBCONTRACT AND P MENT4PROCEDURES

§701 Contractor shalt coit the federal and City standards in the award of any subcontracts. For purposes of

this Agreement sutiebntracts shaiRfAude, but g4be limited to, purchase agreements, rental or lease agreements, third

party agreemet#K consultant serifii-* contraW and construction subcontracts. Contractor shall comply with

subcontractingO*Ornent requirements set forth in Exhibit "I", which is attached hereto and incorporated herein by

reference, and shallq64ure that the -terms of this Agreement are incorporated into all subcontractor agreements.

Contractor shall subm104‘pubcontraCtOr agreements to the City for review prior to the release of any funds to the

subcontractor. ContractdViall withhOld funds to any subcontractor that fails to comply with the terms and conditions of

this Agreement and their res`tiaetiye4Ubcontractor agreement.
sm->

8. REMEDIES.

§801 DEFAULTS

Should the Contractor fail for any reason to comply with the contractual obligations of this Agreement, including

but not limited to, meet the Performance Standards, start up the program on time, provide services according to plan

and/or to benefit customers and the provisions of the Agreement, maintain expenditures at an approved rate in the

Budget resolve performance problems in a timely manner, demonstrate the capabilities to solve identified problems within

a specific time, provide necessary fiscal or Management Information Services documents to City in a timely manner,

maintain agreed cost per placement or utilize grant funds in accordance with the terms and conditions of the. Agreement,

the City reserves the right to take any or all of the following actions at its discretion:

A. Notify Contractor of performance deficiencies in accordance with §804 of this Agreement.
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B. Withhold the release of funds.
C. Require that no funds be advanced to Contractor until Contractor has provided for the security of funds

advanced by a Surety/performance bond. The amount and form of the security, if required, shall be
determined by the City as noted on the Insurance Requirement Form and is subject to prior City
approval.

D. Modify and/or renegotiate the funding/service level and/or make any changes in the general
scope of this Agreement.

E. Require Contractor to secure at its own expense the services of independent experts.
F. Require specific performance progress reports for identified time periods.
G. Reduce compensation within the scope of the City's reallocation policy.
H. Suspend operations in accordance with §803 below of this Agreement
I. Terminate the Agreement.

§802 NOTICE TO CORRECT PERFORMANCE

A. The City may notify Contractor of its failure to comply*th 'the terms and conditions of this Agreement by
giving written notice, effective upon date of such notice, which statei7the ,specific performance
deficiencies to be corrected.

B. Within five (5) working days, Contractor shall reply in argllipg):;ettiri" forth the corrective actions that will be
undertaken to remedy the performance deficiencies, witioN-aptions are subject to City approval in writing.

§803

C. Contractor shall thereafter submit monthly progress reports -to the City in accordance with the City
approved corrective action plan specifying the actions taken, and resolution of the performance
deficiencies.

SUSPENSION OF THE AGREEMENT

A. The City may, by piyfng-Wr Amnotice, suspend all or pact of the project operations for Contractor's failure.,,;:.

to comply with thft4rms andt*ditions of thigAgreement, and may notify the bank identified on the City
form referenced iii- :glove that all funds are frozen pending further notice from the City. This
Notice of Suspension shall b,,,0  eQti A.)upon,the date of the city's written notice.,.

B This nctidie4hajllet forth'thspecific conditions of noncompliance and the period provided for corrective
actidp -

C. t jn five (5) working days frdM the date of written City notification, Contractor shall reply in writing
settingforth the corrective actions which will be undertaken, subject to City approval in writing.

§804 TERMINATION'bkk,,GREEMOT

A. At any time diJtatFie Term the City may terminate this Agreement, or any part of the Agreement, upon
giving Contractsk`at least 30 days written notice prior to the effective date of the termination, which date
shall be specified in the notice. The City is not required to use other remedies provided herein prior to
issuing a 30 day notice to terminate the Agreement. Upon the receipt of such notice, Contractor shall
immediately take action not to incur any additional obligations, cost or expenses, except as may be
reasonably necessary to terminate its activities or as otherwise approved by the City.

Contractor shall retain and dispose of ail customers' documents and related records required by
Contractor under this Agreement, in accordance with City Directives or written instructions. All finished
and unfinished documents and materials procured for or produced under this Agreement, including all
intellectual property rights thereto, shall become City property upon the date of such termination.
Contractor agrees to execute any documents necessary for the City to perfect, memorialize or record the
City's ownership of rights provided herein.
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C. Contractor shall return to the City all equipment that was purchased with City grant funds pursuant to this

Agreement.

D. In the event Contractor dissolves or otherwise goes out of existence, copies of all records relating to the

project or activity that are the subject of this Agreement shall be furnished to the City.

E. Upon satisfactory completion and documentation of termination activities, the City shall determine the

total amount of funds earned by. Contractor.

F. The City may withhold any payments due to Contractor after notice of termination has been issued for the

purpose of set-aside until the exact amount of damages or unearned dollars due to the City from

Contractor is determined.

G. Subsections B, C, D, E, and F above shall also apply to AgreementS5teftninating upon the date specified

in §201 of the foregoing Agreement or upon completion of perforrrAce of this Agreement.

H. This Agreement may be terminated immediately for any violatildn of City pbbying Ordinances.

I. In the event the City terminates this Agreement as pro4ed in this section =the City may procure, upon

such terms and in such manner as the City may deeiri apprOpriate, servica*ftfilar in scope and level of

effort to those so terminated, and Contractor shelf& liable 49 the City for ail 01§'"costs and damages,

including, but not limited to, any excess costs for,stieb,serviceS2t,,

J. If, after notice of termination of this Agreement, underAhOrovisions of this section, it is determined for

any reason that Contractor was not in default under the kovisions of this section, or that the default was

excusable under the terms of this Ageernent, the rights ift&PIptigatipns of the parties shall be the same

as if the notice of termination had not ti*Ossued pursuant tcti01pdaion.

§805 NOTICES OF SUSPENSION OR TERMINATION

In the event that this Agreementis,,suspended orIerAinated, cobtractor shall immediately notify all employees

and customers and shall notify in writijifill•Pther parties contracted with under the terms of Agreement within five (5)

working days from the City's writtezyPtice.

9. MISCELLANEOUS 

§901 SURVIVAL OF:TRW:AND CONDITIONS

All termsiii;COnditiOnS,g7tilAs A gielrherit which impose a duty, obligation or requirement on Contractor that

extend beyond ttog..rrn hereof shall ve thWrmination of this Agreement. Such terms and conditions shall include,

but not be limitiaii4§, 404 through 40n50504(2), 602, 604 and 608.

TIra§902 ORDER OF PREF-, EoNE

In the event of any big" cy between the documents regarding this Agreement, said inconsistency shall be

resolved by giving precedent to 0) the body of the Agreement, (ii) the terms of applicable City ordinances and

regulations, (iii) the other exhibits` and attachments hereto, and (iv) any documents provided by Contractor.

§903 RATIFICATION CLAUSE

Due to the need for the Contractor's services to be provided upon commencement of the Term, Contractor may

have provided services prior to the execution of this Agreement. To the extent that said services were performed in

accordance with the terms and conditions of this Agreement, those services are hereby ratified and accepted.

§904 NUMBER OF PAGES AND ATTACHMENTS

This Agreement is executed in three (3) duplicate originals, each of which is deemed to be an original. This

Agreement includes thirty (30) pages, and eleven (11) exhibits, that constitute the entire understanding and agreement of,

the parties.
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10. SIGNATURE PAGE

IN WITNESS WHEREOF, the City of Los Angeles and the Contractor have caused this Agreement to be executedby their duly authorized representatives.

APPROVED AS TO FORM AND LEGALITY:

MICHAEL N. FEUER, City Attorney

By

Deputy City Attorney

Date  

ATTEST:

HOLLY L WOLCOTT, Interim City Clerk

By:

Date: 

,45
(Contractor's Corporate Sea

City Tax Registration Certificate Number. 

Internal Revenue Service ID Number: 

Council File Number: • Date of Approval:

Said Agreement is Number

Executed this day of , 2014

For. THE CITY OF LOS ANGELES

B :

RUSHMORE D. piejVANTES
Interim GenerOkanager
Housing and tp,mmunity Investment Department

Name:
Title:

of City Contracts
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