STATE OF CALIFORNIA
S'I_f{tNDARD AGREEMENT
STD. 213 (Rev. 6/03)

AGREEMENT NUMBER AMENDMENT NUMBER
14F-3022 0
REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Confractor named below

STATE AGENCY'S NAME

Department of Community Sexvices and Development

CONTRACTOR'S NAME

City of Los Angeles, Community Development Department HSNDD

2. The term of this
Agreement is:

January 1, 2014 through December 31, 2014

3. The maximum amount

of this Agreement is: $ 1,864,780.00

4 'The parties agree to comply with the terms and conditions of the follomnw exhibits that are by this reference

made a part of the Agreement:

Exhibit A - Scope of Work
Exhibit B - Budget Detail and Payment Provisions
Attachment I, CSBG Fiscal Data

Attachment II, CSBG/National Performance Indicators (NPT) Workplan
Attachment III, CSBG CR Allocation Spreadsheet ‘

Exhibit C - General Terms and Conditions
Exhibit D - Special Terms and Conditions

Attachment 1, Executive Director and Board Roster
Atstachment I, CSD Supplemental Audit Guide

Exhibit E - Additional Provisions
Exhibit F - Definitions

Exhibit G - Certification Regarding Lobbying, Disclosure of Lobbying Activities

IN WITNESS WHEREQF, this Agreement has been executed by the parties herefo.

CALIFORNIA
CONTRACTOR Department of General Services
Use Only
. CONTRACTOR'S NAME (If uther thar an individudl, state whether a corporation, partuership, ele} 1 herehy cartify that 2l

Cit)} of Los Angeles, Community Development Department HSNDD

BY {Authorized Signature)
&

DATE SIGNED (Do nof fype)

PRINTED NAME AND TIHLE OF PERSON SIGNING

ADDRESS
1200 West 7th Strect, 4th Floor, Los Angeles, CA° 90017

STATE OF CALIFORNIA

AGENCY NAME
Department of Community Services and Development

BY (duthorized Signature)
o

DATE SIGNED (Do not type)

PRINTED NAME AND TITLE OF PERSON SIGNING
Cindy Halversiadt, Deputy Director, Administrative Services

ADDRESS

2389 Gateway Oaks Drive, Suite 100, Saeramento, California 95833 -

congftigns for exempdl,

0 dave
Been compling with, and thi
docnment i3 exop Pi from the

Deprrimong ui‘Ge
BBproval, eral Services

L1 “Exemptper




EXHIBIT A
(Standard Agreement)
SCOPE OF WORK:
i. COMPLIANCE

(2014 CSEG)

All services and activities are to be provided in accordance with all applicable federal and
State laws and regulations as amended from time to time including, but not limited to, the
foliowing'

A. The Communzty Services Block Grant Act, 42 U.S.C, § 9901 et $€q., and 45 Code
‘of Federal Regulation (CFR) Part 96;

B. The California Community Services Block Grant Program, Government Code §
127235 et seq., and Title 22, California Code of Regulatxons (CCR) § 100601 et
seq.; and
C. The Smgle Audit Act, 31 U.S. C § 7301 et seq., and Ofﬁce of Management and
Budget (OMB) - | '

PROVISION FOR PROGRAM REQUIREMENTS

CSD shall provide Contractor with specific program requirements that shall be binding
on the Contractor as a condition of the Contractor’s participation in the CSBG program,
and as a condition of receipt of funds under the program, provided that such additional
requirements shall be issued by CSD in writing in the form of (“CSD CSBG Program
Guidance No. XX posted at http://providers.csd.ca.gov/iCSBG).

REQUIREMENTS, STANDARDS AND GUIDELINES

Federal law requires the State to establish fiscal control and fund accounting procedures
and to ensure that the cost and accounting standards of the OMB apply to recipients of
CSBG funds. .

‘Contractor agrees to apply all of the requirements, standards, and guidelines contained in
the following authorities, as they may be amended from time to time, {0 all of the
procurement, administrative, and other costs claimed under this Agreement, including -
those costs under subcontracts to this Agreement, notwithstanding any language
contained in the following authorities that might otherwise exempt Contractor from their
applicability.

To the extent that the federal requirements, standards, or guidelines directly conflict with
any State law or reguiation at Government Code § 12725, et seq., or 22 CCR § 100601, et
seq., or any specific provision of this Agreement then that federal law, regulation, or
provision shall apply instead:

Al



{2014 CSBG) :
EXHIBIT A ‘
(Standard Agreement)

A.  OMB Circular A-102 (Common Rule for State and Local Governments), as !
codified by the Department of Health and Human Services (HHS) at 45 CFR Part
92;

B. .OMB Circular A-110 (Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals and other Non-Profit
Organizations), as codified by HHS at 45 CFR Part 74;

C. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal : :
Governments) as codified at 2 CFR Part 225;

D. OMB Circular A-122 (Cost Principles for Non-Profit Organizations) as codlfied
at 2 CFR Part 230.

FEDERAT CATALOG DOMESTIC ASSISTANCE-NUMBER

The Community Services Block Grant Act, Catalog of Federal Domestic Assistance
number is 93.569. The award is made available through the United States Department of
Health and Human Services.

SERVICE AREA

The services shall be performed in'the following service area:
PARC INSERT

ADDRESSES

Send all correspondence to:

State Agency: Department of Community Services and Development
Section/Unit: Field Operations Services
Address: 2389 Gateway Oaks Drive, Suite 100
Sacramento, CA 93833
Phone: (916) 576-7109
Fax: (916) 263-1406
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(2614 CSBG)
EXHIBIT B
(Standard Agreement)

BUDGET DETAIL AND PAYMENT PROVISIONS
1.  TERM AND AMOUNT OF AGREEMENT

As specified on the face sheet of this Agreement (Std. 213), the term of this Agreement is
for one year and covers the period January 1, 2014 through December 31, 2014.

The Maximum Amount specified on the initial face sheet of this Agreement is based on a
partial allocation of the federal Community Services Block Grant for federal fiscal year
(FFY) 2014, awarded to the State pursuant to one or more continuing resolutions passed
by the Congress prior to the execution of this Agreement, Upon the issuance of each
subsequent federal allocation, including the full annual allocation to the State for FFY
2014, CSD shall issue an amendment to this Agreement to increase the Maximum
Amount by the amount to be distributed to Contractor as calculated pursuantto
Government Code § 12759.

2. BUDGET

A Concurrent with the submission of this Agreement, Contractor shall complete and
" submit the CSBG Fiscal Data forms [CSBG Contract Budget Summary (CSD

425.8), CSBG Budget Support - Personnel Costs (CSD 425.1.1), CSBG Budget
Support - Non Personne] Costs (CSD 425.1.2), CSBG Budget Support - Other
Agency Operating Funds (CSD 425.1.3), and Budget Nairative (CSD 425.1.4)]
attached to this Exhibit B. Contractor must include an itemized list identifying all
other funding sources and amounts that make up the total annual operating budget
of the community action program(s). Notwithstanding any other provision of this
paragraph, Contractor may submit the itemized list of other funding sources by
either of the following methods: 1) completing the attached form (CSD 425.1.3),
or 2) submitting an internal annual budget document displaying the funding
sources and their anticipated revenues.

B. Contractor shall submit the CSD 425.1.4 (CSBG Contract Budget Narrative) with
a justification for each projected line item reported on the CSD 425.1.1 and CSD
425.1.2.

C. Administrative Expenses

1 For the purpose of administrative expenditures, Contractor shall use funds
allocated under this Agreement in an amount not to exceed twelve percent
{12%) of the total operating funds of its community action program(s).
Contractor shall not use funds provided under this Agreement to cover
administrative costs incurred in the Low-Income Home Energy Assistance
Program (LTHEAP) in excess of the LTHEAP contractual limitations.

Bl




(2014 CSBG)

EXHIBIT B
(Standard Agreement)

2 For purposes of allocating indirect costs, contractors may use current
negotiated indirect cost rates that have been approved by a cognizant
federal agency. Contractor shall submit a copy of the letter of approval
from the cognizant agency which includes date of approval and amount of
rate.

In accordance with 22 CCR § 100715(a), no originally approved budget line item
may be increased or decreased by more than ten percent (10%) without prior CSD
approval. Any increase or decrease of more than ten percent (10%) to the
originally approved budget line item will require a request for modification to the
budget and shall be submitted to CSD on form CSD 425b, Justification for
Contract Amendment/Modification.

3. ADVANCE PAYMENTS

A,

Due to the likelihood that the U.S. Department of Health and Human Services
(HHS) will award the state’s CSBG allocation in discrete installments throughout
the funding cycle, as funds are made available by a Continuing Resolution of
Congress (CR) or other federal government action, CSD will use an estimated or
‘Total Estimated CR Allocation based on ninety percent (90%) of the prior year
CSBG grant, to determine Confractor’s advance payment amount unléss
otherwise notified by HHS of the actual total allocation.

Upon execution of this Agreement, CSD shall, in accordance with CA Gov. Code
§ 12781 (b), issue an advance payment to Contractor in an amount not fo exceed
twenty-five percent (25%) of Contractor’s total allocation for the contract term, if
known, or 25% of Contractor’s Total Estimated CR Allocation, if the actual total
allocation is unknown, ' '

‘When Contractor’s Total Estimated CR Allocation is used to calculate the
advance, if the amount stated on its face sheet of this Agreement is less than 25%
of Contractor’s Total Estimated CR Allocation Contractor shall be advanced the
full amount stated on the face sheet. CSD shall pay the remainder of any advance
funds due to Confractor upon execution of amendments to this Agreement, as
additional funds are awarded by HHS. If HHS fails to provide additional or
adequate funding for such purpose during the first six months of the contract term,
Contractor will not be entitled to additional advance payments.
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(2014 CSBG)

EXHIBIT B
(Standard Agreement)

If, during the first six months of the coniract term, CSD receives an award letter

from HHS which, together with all prior allocations under this Agreement and
amendments hereto, exceeds the Total Estimated CR Allocation, CSD shall, upon
Contractor’s written request, advance up to twenty-five percent (25%) of the
difference between to total confract allocation and the Total Estimated CR
Allocation.

E.  The advance shall be liquidated as follows:

1))

2)

Contractor may liquidate the advance at any time through offsets against
CSD-approved reimbursement requests; however, CSD shall initiate
repayment of the advance through offsets of approved expenditures when
the first of either of the following ocours:

a. Contractor has expended seventy-five percent (75%) of the total
contract allocation, if known, or seventy-five percent (75%) of the
Total Estimated CR Allocation, if the total contract allocation is
not known.

b. - atthe beginning of the seventh monthly (or fourth bimonthly)
reporting period of the contract term.

To the extent that CSD initiates repayment of the advance, liquidation of
the advance shall be accomplished through offsets against subsequent
reimbursement of approved expenditures. CSD shall determine the
amount to be offset against reimbursements by dividing the unpaid
advance amount by the number of remaining expenditure reporting

periods in the contract term. In the event that an expenditure request for a
reporting period is less than the offset amount as determined above, the -
entire amount of the expenditure reimbursement request shall be applied
against the remaining advance balance.

BUDGET CONTINGENCIES
A. . State Budget Contingency

1}

It is mutually agreed that if the Budget Act of the current year and/or any
subsequent years covered under this Agreement does not appropriate
sufficient funds for the program, this Agreement shall be of no further
force and effect. In this event, the State shall have no liability to pay any
funds whatsoever to Contractor or to furnish any other considerations
under this Agreement and Contractor shall not be obligated to perform any
provisions of this Agreement. '
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(2014 CSBG)
EXHIBIT B
(Standard Agreement)

If funding for any fiscal year is reduced or deleted by the Budgst Act for
purposes of this program, the State shall have the option to either cancel
this Agreement with no Hability occurring to the State, or offer an
agreement amendment to Contractor to reflect the reduced amount.

B. Federal Budget Contingency

1)

2)

k)

b

It is mutually understood between the parties that this Agreement may
have been written for the mutual benefit of both parties before final
congressional appropriation of funds has been determined, to avoid
program and fiscal delays that would occur if this Agreement were
executed after that determination was made.

This Agreement is valid and enforceable only if sufficient funds are made
available to the State by the United States Government for the federal
fiscal year 2014 for the purpose of this program. In addition, this
Agreement is subject to any additional restrictions, limitations, or
conditions enacted by the Congress or to any statute enacted by the
Congress that may affect the provisions, terms, or funding of this
Agreement in any manner. :

The parties mutually agree that if the Congress does not appropriate
sufficient funds for the program, this Agreement shall be amended to
reflect any reduction in funds.

CSD has the option to invalidate the Agreement under the 30-day
cancellation clause or to amend the Agreement to reflect any reduction in
funds. '

5.  PAYMENT AND REPORTING REQUIREMENTS

A.  Monthly/Bimonthly Fiscal Reports

1)

Contractor shall elect to report and be reimbursed on either a monthly or
bimonthly basis by selecting the appropriate box on the CSD 425.S and
submitting it with the signed Agreement. The reimbursement cycle cannot
be changed and will be in effect throughout the term of this Agreement.

B4




, (2014 CSBG)
EXHIBIT B
(Standard Agreement)

2) Contractor shall complete and submit to CSD a menthly or bimonthly (as
specified by Contractor on the CSD 425.8) CSBG CAA
Expenditure/Activity Report by entry onto the web-based Expenditure
Activity Reporting System (EARS) on or before the twentieth (20th)
calendar day following the report period, regardiess of the amount of -
expenditure(s) in the report period. For specific due dates, refer to the
CSD provider web site at hitp://providers.csd.ca.gov/.

Payments

CSD shall issue bimonthly or monthly payments (as specified by Contractor on
the CSD 425.8) to Contractor upon receipt and approval of a certified CSBG
CAA Expenditure/Activity Report. The report shall indicate the actual
expenditures being billed to CSD for reimbursement for the specific report period.

Subsequent payments to Contractor shall be contingent on receipt and approval by
CSD of the preceding monthly/bimonthly Expenditure/Activity Report. If
Contractor owes CSD any outstanding balance(s) for overpayments of any current
Contract, or prévious, the balance(s) may be offset based on arrangements made
with the Contractor.

Mid-Year Programmatic Report

The mid-year programmatic reports cover the programmatic activities from
January 1, 2014, through June 30, 2014. Contractor shall complete and submit to
CSD the mid-year CSBG/NPI Programs Report (CSD 801) and the CSBG.
Programumatic Data Client Characteristic Report (CSD 295)-CCR, via e-mail no

later than July 20, 2014, to CSBGReporisi@csd.ca.gov.

Annual Programmatic Reports

The annual programmatic reports cover the programmatic activities from January
1, 2014, through December 31, 2014. Contractor shall complete the CSBG/NPI
Programs Report (CSD 801) and CSBG Programmatic Data Client Characteristic
Report (CSD 295) ~CCR, and submit to CSD via e-mail no later than January 20,
2015, to CSBGReports@csd.ca.gov.

Community Services Block Grant Information Survey (CSBG/IS)

1) The CSBG/IS covers the period of January 1, 2014, through December 31,
2014. Contractor shall complete and submit to CSD CSBG Fiscal Data—
Other Funds (CSD 425.0F), CSBG Fiscal Data—Other Resources (CSD
- 425.0R), and CSBG Program Accomplishments and Coordination of
Funds (CSD 090) annually via email no later than March 1, 2015, to
CEBGIS@esd.ca.gov.

BS




(2014 CSBG)
EXHIBIT B
(Standard Agreemenft)

Community Action Plan

Contractor shall submit to CSD a Community Action Plan meeting the
requirements of Government Code § 12747 no Jater than June 30th of every other
year, pursuant to further guidance by CSD.

Close-Out Report

Contractor shall complete and submit all CSD close-out forms within ninety (90)
calendar days after the expiration date of this Agreement. Final reimbursement to
Contractor, if owed, shall be contingent upon receipt of the close-out report by
CsD. :

1) The close-out report shall include the following forms: Close-Out
Checklist and Certification of Documents Transmitted (CSD 715), Close-
Out Program Income/Interest Earned Expenditure Report (CSD 715C),
Close-Out Equipment Inventory Schedule (CSD 715D). The latest version
of the close-out forms is available on the Provider’s Website at

hﬁg://groviderstcsd.ca.gov/CSBG/forms/ .

2) Final expenditures must be submitted by entry onto EARS.

3) All adjustments must refiect the actual expenditure period and be
submitted by entry onto EARS.

4) Subsequent payments for CSBG expenditures and the issuance of other
. CSD contracts shall be contingent upon timely submission of the closeout
report., ’

Transparency Act Reporting

In accordance with requirements of the Federal Funding Accountability and
Transparency Aet (FFATA), Contractors that 1) are not required by the IRS to
anmually file a Form 990 federal return, 2) receive at least 80% of their annual gross
revenues from federal sources (excluding any ARRA funds), and 3) have annual
gross revenues totaling $23,000,000.00 or more from federal grants, contracts, or
other federal sources (excluding any ARRA funds), shall provide to CSD a current
list of names and total compensation of Contractor’s top five (5) highly
compensated officials/employees. The list shall be provided with the executed copy
of the Agreement returned to CSD. This requirement applies only to Contractors
that fall within all three categories set forth in this paragraph.
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(2014 CSBG)
EXHIBIT B
{Standard Agreement)

SCHEDULE OF ATTACHMENTS

The following attachments.to this exhibit are herebj attached and incorporated by this
reference: :

A.  Attachment]

Concurrent with the submission of this Agreement, Contractor shall complete and
submit to CSD a deseription of projected spending for the term of this Agreement
on the following forms, known as the CSBG Fiscal Data Series, which shall be
‘attached to this Exhibit B as Attachment I

CSBG Contract Budget Summary A CSD 425.8

CSBG Budget Support Personnel Cost _ 8D 425.1.1
CSBG Budget Support Non Personnel Cost CSD 425.1.2
CSBG Budget Support Other Agency Operating Funds CSD 423.1.3
CSBG Contract Budget Narrative ‘ C8D425.1.4

B. Attachment 1]

. Contractor shall also complete and submit with this agreement the CSD 801(W),
which shall reflect a description of projections for the 2014 Contract Year, and
shall be attached to this Exhibit B as Attachment II. This information will be used
to monitor the outcome of the identified National Performance Indicators relevant
to Contractor’s programs, activities, problem statement, and delivery strategies.

C. Attachiment 11T

This spreadsheet details the allocation of the Contract Year 2014 CSBG award
and the available advances.

FORMS

" The latest version of all forms identified in and/or required by this Agreement are
available on the Provider’s Website at hitp://providers.csd.ca.gov/CSBG/forms/.
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EXHIBIT B

(Standard Agreement)

ATTACEMENT I

CSBG FISCAL DATA

" CSBG Contract Budget Summary
CSBG Budget Support Personnel Costs
CSBG Budget Support Non-Personnel Costs

CSBG Budget Support Other Agency Operating Funds

CSBG Contract Budget Narrative

B8

CSD 425.8
CSD 425.1.1

CSpD 425127

CSD 425.1.3

CSD425.1.4

(2014 CSBG)



State of Califomia

. DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
$SBG Ceniract Budget Summary
C8D 4258 (Rev.7/18)

ATTACHMENT |
CSBG CONTRACT BUDGET SUMMARY

Expendifure Reporting:

El-Monthly

Monthly

Contracior Name: Contract Number:

Amendment Number:

Preparad By; Contract Term:

Telephone Nurbar: Confract Amount:

¥

Date:

Line ltem

CSBG Funds
{rounded to ihe nearest dollar)

Salaries and Wages

Fringe Benefits

Operating Expenses

Eduipment

Qut-of-State Travel

alomfalw]inla

Contract/Consuitant Services

7 iOther Costs

Subtotal Section 10: Administrative Costs (sannot

T ¥t

Subcontractor/Consuitant Services

Other Costs

Hhe e (reunde; g?r?eiigfesst dollary |
1 |Salaries and Wages
2 |Fringe Benefits
2 {Operating Expenses
4 {Equipment
5 {Oukof-State Travel
8
7

Subtotal Seetion 20; Program Cesis

SECTION 40; Total CSBG Budget Amount (Sum of Subtotal Sections 10 and 20)

SECTION 70: .Enter Qther Agency Operating Funds Usad fo Support CSBG

SECTION 80: Agency Total Operating Budget (Sum of Sectlons 40 and 70}

SECTION 90: CSBG Funds Administrative Percent {Section 10 divided by Section 80}

e et nin




Stals of California

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBE Budget Suppont -- Persornel Costs

£8D 425,19 (Rev. 7/13) ‘

'ATTAGHMENT |
CSBG BUDGET SUPPORT -« PERSONNEL COSTS
Contracior Name: . ; Contract Number: |Amendment Number:
Prepared By: , Contract Term: e
Telephone Number: ’ ; Confract Amouni:

. Total {must match Section 10: Adminisirative Costs line item § on the GSD 426.8 Bud

ST TR

ROGRA

Qi

TOTAL MUST MATCH THE AMOUNT ENTERED ON C3D 425 5 {BUDGET SUMMARY)




Slale of Celifornia

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSRBG Budget Supporl - Non Persennel Cosls

C8D 428.4.2 (Rev. 712

ATTACHMENT 1
CEBG BUDGET SUPPORT -~ NON PERSGNNEL COBTS .
Contractor Name: Contract Numbsr; {Amendment Number:
Prepared By _ [Contract Term:
Telaphons Nurtber: . Contract Amount
Dats; E-meall Address:
Hit At & Enfar at thg same_ﬂma fo begin a new I‘n_e‘ or paragrapf within the cefl,

[ o

Section 16; ' Section 20
Adminlstrative Costs Progiram Costs
Fistall Operating Expenses i . g |57 should equal tofad o line ifem 3 of 5 fsem shovld sywaltolel on Iine item 2 of
CR0426.8 Budgst Sumimary fan - C8D 4255 Budgat Summary form

List all Equipment Purchases 4 o should equai telef on fine iem 4 of 4 s showld equal tolal on iine Kem 4 of
‘ CBD 425.8 Budge! Summary form GSD 425.8 Budget Summary form

List 2l Out-ofState Traveh Name of conference; Speclly localion; Cost 5 st should equal lofaf on line flem 5 of 5 (s should equal fotal on line lem 5 of
per o L8P 425.8 Butget Stmtary form CSD 4258 Budget Summary form

List all Contract/Congultant Services 53 sum should equal tofal on line item §-of //
C80 428.8 Budgel Surnmery form
, _
Llat alf Subcontractor/Consultant Services 7// sum shoid aquel fotal o iiae dem 6 of
80 426.8 Budyel Summary form
e s — - T _ 2

Section 10: Administrative Costs Senflon 20: Program Cost

Exbead

Cosls fatldch au‘a?f;a}:al sheafifnecessan)y
i

Ht

. . . sum should squal tatal on line ftem 7 of sumt shoufd equal {olel on fine et 7 of
Total Other Costs (Sum of i, 1l; Hl, v} 7 lecspanss BudgefSummary form 7 losp 1268 Budgei Summazy farn
e, 170,




Staie of California
DEFARTMENT OF COMMUNITY SERVICES AND DEVELCGPMENT
SBG Budget Support - Qther Agency Operating Funds

8D 425 1.3 (TH3)

ATTACHMENT
GSBG Budget Support - Other Agency Operating Funds

Gontractor Name: Cantract Number fAmendmem Number:
Prepared By: Contract Termm

Telephone Nurnber: Contract Amount:

Dafer - . E-mail Address;




Stale of Caifornia ' i
DEPARTMENT OF COMMUNITY BERVICES AND DEVELOPMENT :
CS83 Budget Support — Other Agency Dperating Funds

CSD 425 1.3 THY) ATTACHMENTI
CSBG Budget Support -- Other Agency Operating Funds

Contractor Name: Contract Number: - |Amenidment Number: }
Prepared By: Conirach Term: :
Telephone Numben Contract Amount;
Date: E-mal Address:
i i
Pl
b
i
|
i




Stale of California
DEPARTMENT OF COMMUNITY SERVIGES AND DEVELOPMENT
CSBG Contract Budget Narrative
CSD 425 1.4 (Rev. TH3)

ATTACHMENT ]

CSBG_ CONTRACT BUDGET NARRATIVE
GContractor Name: Conlract Amount; ' Dale:
Prepared By: ' : ‘ Contract Number: Amendment Number:
Telephone Number: Contract Term: E-mall Address:




State of California

DEPARTMENT OF COMMUNTIY SERVICES AND DEVELOPMENT
General Gutde for Budget Preparation
* [Rev, 7/18}

ATTACHMENT I

General Guide for Budget Preparation

Use this guide 1o assist with completing the Budget Summary {425 S}, Personnel Costs (425 1.1),
Non Personnel Costs {425 1.2), Other Agency Operating Funds {425 1.3), and Budget Narrative
{425 1.4},

Administrative Costs
Administratlve costs consist of expenses directly related to functions that do not directly

support a spacific program or service. Administrative costs relate to the general managament of

the agency such as executive director functions, accounting, budga’ung, personnel and legal
services.

Program Costs

Program costs relate directly to the.operation af the program services or activities intended to
achieve the program goal{s). Direct program costs Include ftems such as salaries and benefits of
program staff, equipment, training, conferences and subcontractor services needed to meet the

program goal{s).

CSBG Contract Budget (425 5)

Reimbursement - Select the applicable relmbursement option either bimonthly or menthly,
This option cannot be changed and will be in effect throughout the tenm of the agreement.

Each summary line itern on the CSBG Contract Budget Summary {425 S} for Administrative
{Section 10) and Program costs {Section 20] must match the totals listed on the Personnel! (425
1.1}, Non Personnel (425 1.2}, and the Other Ageno,r Operating Funds (425 1.3) budget support
forms.

CSBG Budget Support - Personnel Cosis (4»25 1.1}

Salaries and Wages
include ail costs for permanent or temporary staff including regular and overtime pay.

Administrative positions may include executive director, accounting, personnel, or positions
that relate to the general management of the agency.

Program pesitlons may include program staff and managers or posmons related to the direct
program seyvices or activities,

Page | 1




State of Californla

DEPARTMENT OF COMMUNTILY SERVICES AND DEVELOPMENT
General Gulde for Budget Preparation
[Rev. 7/13}

ATTACHMENT I

Fringe Benefits
Include costs in accordance with approved payroll benefit programs. This includes

retirement/penslon plans and various other forms of insurances related o employee
compensation such as disability, 1ife, health and unemployment, workers’ comnensation,
disability insurance, sick leave and accrued vacation,

CSBG Budget Support ~-Non Personnel Cost {425 1.2)

Qperating Expensas . _ .
include the cost related to carrying out an organization's day-to-day activities such as {but not

limlted to) building rent/lease, utilities, office supplies, consumable supplies, printing, phone,
internet, staif training, membership dues, postage, and In-state travel costs.

Note: Consumable supplies are defined as any article costing fess than $5,000 per unit and have
a useful life qf less than one year such as printer toner, paper goods, cleaning supplies, ete.

Equinment
Eguipment is defined as nonexpendable, tangible personal property having a unit cost exceeding

$5,000 and a useful life of more than one year {i.e., vehidle, printer).

Note: The listed equipment items must comply with the applicable procurement policies and
procedures, Refer to CSD Program Notice {CPN) Adminlstrative A-12-01. '

Out of State Travel ‘

Out of state travel must include expenses Incurred specifically to carry out the program goal.
Travel costs are the expenses for fransportation, lodging, subsistence and ralated items incurred
by staff traveling on official busihess for the agency.

Contract/Consultant Services {Administrative Cost Only)
Agreement with a contractor to perform setvices such as payroll, auditor, consultant, legal
_services, janitorlal, or landscape services to support the agency.

Note: A consultantlsa proféssienai or subject matter expert who advises the organization on
strategies [i.e., strategle planning, board recrultment, staff traininglto fulflll its administrative
functlons,

Subcontractor/Consultant Services (Program Cost Only)
Agreement with a subcontractor to perform part or all of the program services or activities
directly related to meeting the program goals,

Page |2
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. State of Californle

DEPARTMENT OF COMMUNTIY SERVICES AND DEVELOPMENT
General Gulde for Brdget Preparation
{Rev, 7/13)

ATTACHMENT 1 -

Note: A consultant is a professional or subject matter expert who provides a specific program

refated service or activity (Le., train clients on incorne management) to meet the program geals.

Other Costs
include costs that do not fit in the above line ftems such as indlrect costs, and costs divectly
banefitting the client such a5 food and housing vouchers, blankets, clothing, etc,

Note: The indirect cost rate Is defined as the dolfar value of the negotiated federal rate and the

entire amount can be claimed as long as it Is not relmbursed by another funding source, A copy

of the approval letter from the cognizant agency, which inciudes the date of the approval and
amount of rate, must be submitted with the budget.

Unallowable costs

Unallowable costs include, but are not limited to;
+  Alcoholic Beverages

Bad debts, including any related colizction and legal costs.

Charitable contributions and donatlons by the organtzaﬂon to others

Contingancy reserves

Entertainment costs, unless associated with employee morale or meetings refatecl toa

specific cost objective

+ Fines and penalties resulting from vlntatxcns by the organlzation ar employees of
Faderal, State and Local Jaws and regulations

e Fund-raising costs Incurred solely to ralse capital or obtain contribu’ctons

¢ Goods and services for personal use of employees

» ldle facilities, unless necessary due to fluctuations in workload

o Insurance of lives of trustees, officers or em ployees when tha organlzation s a
heneficiary

» lLohbying costs as identified in OMB cxrcu]ar A-122

® ® & @

Other Agency Operating Funds (425 1.3)

The other agency operating funds is a detailed list of funding source(s) and amounts funded by
each source and used to support the CSBG program administered by the tripartite board. For
public entities, all funds under the administration of the advisory or administrative tripartite
beard should be considered as community action program operating funds,

Budget Narrative (425 1.4)

The budget narrative Is a detailed written description which supports each projected budget
line itet reported In 425 4.1 and 425 1.2, The budget narrative is required and must be
submitted with the budget. - ,

Page | 3
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ATTACHMENT II
Slale of Calfomia
Depariment of Community Services and Doveloprment Confract No.

G/HP] Wakol
Conans w{.:ev,;:a; CSBG/NPI Workplan

Contractor Name;

Contact Person and Title:

Phone Number: : Ext, Mumber
Bmail Address: Fax Number:

Goal It Low-income people become niove self-snjfficleid.

. NPILI: Emplovment
Problem Statement: (If additional space is needed, please attach a separate shest.)

Program Activities and Delivery Strategles: (If additional space is needed, please attach  separate sheet.)

National Performance e T
, Indicator 1,1 e WORKPLAN
Employment S g Number of Participanis
s | Expected fo Achieve Oufcome
The number and percentage of Jow-income participants who get a job or become self- PR in Reporking Period
employed, as & yesult of Community Action Assistance, as measured by one ormore of the 2 mmes )
following: -
A, Unemployed and obtained a job

Employed and maintained 2 job for a least 20 &ays

B.
¢, Employed and obtained an erease in employment income and/for benefits
D,

Achieved "living wage” emplovinent and/or benefits

I the rovws below, please nclude any additional indicators for NP1 1.1 that were not captured above,

National Performance Indicators, Goal T Workplan - Pagel




ATTACHMENT I
Slate of Califosia
Pepariment of Communily Services and Development

CSBERIP Worlp?
aobe0t Wl et CSBG/NPI Workplan

Goal I: Low-income pegple become niore self-sufficient,

NPT 1.2: Employment Supports
Probiem Statement: (ff additions] space iz needed, please attach a sopayate sheet)

Contract No,

[ ——— )

Program Activittes and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

Mational Performance

Indicator 1.2
Erniployment Supports

The number oflow-income participants for whom bariers to fnitial or confipuous
employment are reduced or eliminated through assistance fom Communify Action, as
measured by one or more of the following:

A. OCbigined sklﬂslccmpetencws required for employmmli
3

B. Completed ABE/GED and received certificate or diploma

C. Completed post-secondary education program aud obtained cextificate or diploma

D, Enrolied children in ¥before” or "after” school programs

E. Obtained care for child or other dependant

¥, Obtained access to reliable fransportation and/or driver's Heense

G, Obtained health care services for themselves and/or a family member

B. Obiained and/or maintained safe and affordable housing

1. Obtained food assistance

J.  Obtained non—exﬁsrgency LIMRAP eneroy assistatice

K, Obtained non-emergeney WX energy assistance

L. (biained other non-emergency cnergy assistance (State/local/private energy
programs, Do Not Include LTHEAP or WX3

WORKPLAN

Number of Parficipants
Txpected to Achisve Oufcome
in Reporting Perlod

In the rows below, please include ey additional indicaiors for NPI 1.] that were nat capz'm ed above.

National Performance Indicators, Goal 1 Workplan

Page 2




ATTACHMENRT 11
Siale of Salifornla
Depastment of Communily Sarvices and Devalopment

01 W e CSBG/NPI Workplan

CHD 801 W {Rev.di13)

Gonl 1t Low-income people becone more self-sufficlent,

 NPIL3: Economicdsset Enhancement apd Utilization
Problem Statement: (7 additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategles: (If additional space is needed, please attach a separate sheet.)

Contract No.

Nafional Pexformance
Indicator 1.3 '

Economie Asset Enhancemeni and Utilization

The nuhsber and percentage of low-ncome households thet achieve an increase in finaneial
assets and/or finapcial gkills as a result of Community Action assistance, and the apgregated [
amount of those assefs and resources for all participanis achieving the outcome, as measured
by onegr more of {he following:.

2| Bxpected to Achieve Outeomei

WORKPLAN
Number of Participants

in Reporting Period
@) "

ENHANCEMENT __‘_
A, Numbér and percent of participants in tax prsparation programs whe qualified for any %*‘“ o
type of Federal or Stafe tax credit and the expected agzregated dollar amonnt of Sras

credits.
B.  Mumberand percent of’ pammpants who obtzined cowrt-ordered child support

payments and the expected annual agaregated dollar amount of payments,

C.  Number and percent of participants whoe were envolled in telephone lifeline andfoy
energy discounis with the assistance of the agency and the expected aggregated dollay
amount of savings.

TTILIZATION
D, Number and percent of participants demonstrating ability to complefe and maintain a

budest for over 99 davs ‘
E.  Mumber and percent of participants opening an Individual Development Account

. {IDA)or other savings account

R Number and percent of participants who increased their savings through IDA or
ofher savings acconnts and the aggregated amount of savings

G.  Number and percent of participants capiializing a small business with accumulated
IDA or other savings '

B,  MNumnber and percent of participants pursuing post-secondary education whh
accnmulated IDA or other savings

1  Numberand persent of participants purchasing a home with accrsulated IDA or
ofher savings

J. Numberand percent of pammpants purchasing other assets with accumulated IDA or
other savings

I the rows below, please include qry edditional indicators for NP1 1.3 that were not capfm'ed above.

Naticnal Performance Indicators, Goal I Workplan

Page 3




$taks of Calforia . ATTACHMENT I
Depariment of Commnity Ssrvices and Davelopmant Contract No.

saneniaioin - CSBG/NPI Workplan

GBI BG1 W [Rov.4r19

Contractor Name;

Contact Person and Title:
Phone Number: . ‘ Ext, Number:
B-mail Address: . Fax Minnber:

Gonl 2 The eonditlons i witich Iovw-income peaple live are Improved,

NPI2.1: Comununity Improvement and Revifalizaiion
Problen Statement: (Ifadditional space is needed, pleasa attach a separate sheet.)

Program Activities and Delivery Strategies: (3f additional space Is heeded, please attach a separate sheet.) «

National Performance

" Indieator 2.1
Community Dhnprovement and Revifalization

WORKPLAN.

|| Number of Projects or
Initiatives Ezpected to
Achieve in Reporting
income pecple in the community as a resuit of Community Action projects/initiatives or advocacy
with other public and private agencies, as measured by one or more of the following:

A. Jobs created, or saved, from reduction or etimination in the community.

B. Accessible Miving wage" jobs created, or saved, from seduction or eliminaiion in the

community, :
C.  Safe and affordable housing units created in the community

D. Safe and affordable housing units in the community preserved or improved through
construction, weatherization, or rehabilitation ashieved by Comnnnity Action activity or

advocacy
E. Accessible safi and affordable health care services/facilities for low-income people created or

saved from reduction or elimination

¥. Accessible safe and affordable child care or chiid development placement opportunities for
fow-inceme families created or saved from reduction or elimination

G. Accessible "befors school" and "after school® program placement opportunities for fow-
income families created or saved from reduction or elimination

H. Accessible new or expanded fransportation resouress, or those that are saved from reduction orl;
eHinination, that are available to low-income people, including publc or private transportation,

1. Accessible or increased educational and fraining placement opporfunities, or those that are
saved from reduciion or elimination, that are available for Tow-income people in the
community, including vacaticnal, literacy, and iife skill training, ABE/GED, and post-
secondary education -

In the rows helow, please include any additional indieators for NPI 2.1 that were not captured above

National Performance Indicators, Goat 2 Workplan Page 1
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Stale of Calfornta ' ATTACHMENTI
Deparknent of Communty Senvices and Davelopment ‘ Contract No,

CHBGINPI Woikan . - .
CSD 801 W Rev.4/13) CSBG/ANPI Wor {gplan
Goal 2: The conditions In which low-income peaple live ave improved.

NP1 2.2: Communiiy Quality of Life and Asseis

Problem Statement: (Ifadditional space Is needsd, please attach a separafe sheet.)

e et A A AP

Program Apiivities and Delivery Strategies: (if additfonal space is needed, please attach a separate sheet.)

National Performance } e
Indicator2.2 Eehbonace WORKPLAN
. : e G
Community Quality of Life and Assets ' i o : Number of Program
Beparililisgd Initiatives or Advocacy
lehudes  Efforts Expeeted to
_  JEEa = Achievein Reporiing
The quality of life and assets in low-income neighbothoods are improved by Community Action , Period
initiative or advoeaty, as measured by pne or more of the following: ] &
A. Tncreases in communily asseis a5 a result of a change in law, regulation, or policy, which B

reshlts In insprovements in guality of 1ife and assels
B, Increase in the availability or preservation of commmunity facilities

C. Tncrease in the availability or preservation of community services to improve public healfh and 2

safbiy .
D. Increase in the availability o preservation of conunercial services within low-Income Ve
neighborhoods A"{{‘mﬁ; ;

E. Increase or preservation of neighborhood quality-of-life resources

I the rows below, please include any additiond? indjeators for NPI 2.2 that were nol captured above,

National Performance Indicators, Goal 2 Workplan . Pagel
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State of Calfornla ATTACEMENT IX
Department of Gommunity Servicas ars! Development _ Contract No,

. CSBOMPIWerkglan , CSBGINPI Wolknian

CED 801 W (Revidlie)

Goal 2: The conditions he which iow-mcame peopfe Htve are improved,

NPI2.3: Community Engagement-
Problery Statement: (I additional space is needed, pleass attach a separate sheet.)

Program Activities and Delivery Strategles: (Ifadditional space is nesded, i:]ease attach =& separate sheet.)

National Performance

Indicator 2.3 WORKPLAN

Number of Total
Countr d}uhon by

Community Engagement

to Achlevein
Reporfing Perfod

The number of community members working with Community Action to improve conditions in the
commupity,
A, Number of community members mainhzed by Community Action that participate in §
community revitalization and anti-poverty initistives

B. Number of volunteer hours dana_x‘ced 1o the agency {This wiil be All volunteer hours)

In the rows below, plegse fnclude any additlonal indicators for NP 2,3 that were nof capiured above,

Nationa! Perforinance Indicators, Goal 2 Workplan . Page 3




ATTACHMENT I

Stala of Cakfpmia

P

CERGINPI Workpian

et CSBG/NPI Workplan

Contractor Name:

D sf Commuety Senieas and Davelopment Contract No.

Contact Personand Title:

Phone Number: - ' Ext, Numher;

E-mail Address: Fax Number:

Goal 3t Low-fncome people own a steke I thelr commumiy,

NPI3.1: Compumity Enbancement through Maxinnm Feasible Pavticipation

Problem Statententt (If additional space is needed, please atiach 2 separate sheet.)

Program Aetivitics and Delivery Strategles: (f additional space js needed, please attach a separate sheet.)

Nattonal Performance
Indicator 3.1

Consmunity Enhrancement through Maximum Feasible Participation

The number of volunteer hpurs donated fo Community Action.

The fotal number of volunteer hours donated by Jaw-incoms individuals to Community Action. (This is
ONLY the number of vohmteer hours from individuals who are low-ineome.) '

WORKFLAN

Total Numbe:; of
Volunteer Howrs

I the rows below, please liclude any addilional indleaiors for NPI 3.1 that vere not captuved above,

National Performance Indicators, Goal 3 Werkplan

Pape 1




ATTACHMENT H
Eisle o7 Catfomia
Bepariment of Gonnunity Barvicos and Developrient Contyact No.
CSRAMNP Woarkglsa )
5D 80T W (tovaAlsa)

CSBG/NPI Workplan
Gond 3: Low-income people own a stake in thelr conumaniy,

NP1 3.2: Coppnuuity Empowerment threneh MMaxdnuem Feasible Parﬁclgaﬁn

Problem Statement: {(Ifadditionsl space is needed, please attach a separate sheet.)

Program Activities and Dellvery Strategies: (If addifional space is needed, please attach a separate sheet)

Nationat Pevformance

Indicator 3.2 WORKPLAN
Community Emposeerment through Maximum Feasible Participation Number of Low-
' . Income People
The number of low-income people mobilized as a direct rasult of Community Action initiative o engage ' 5| Expected fo Achieve in

in acfivities that support and promote their own well-being and thei of their community, 2s measured by Reporting Perlod

one or more of the follewing:

A, Number of lowviacome people parficipating in formal commumity organizations, govemment,
boards, or coveils that provide laput fo decision making and policy seiting through commnunity
aetion efforts )

B. Number of low-income people acquiring businesses in their community as 2 result of community
action assistance

C. Number of low-income people purchasing their own home in thelr commumty asaresaior
community action assistance ;

D. Number of low-income people engaged in non-governance commrity activities or gronps created [
or supperted by communlty action 3

In the rows below, please include any additional md:catws for NP1 3.2 that were nol caplured above,

National Performance Indicators, Goal 3 Workplan Pagel




ATTACHMENT X
Sisle of Caffornla
Dapaniment of Communly Servicas ond Developsnt
CEBGNPI Woiplm

S0 80 W (Rev.ty)

CSBG/NPI Workplan

Conizactor Name:

Contrasl No,

Contact Person aod Title:

Phone Number:

Ext, Nimber:

B-mail Address;

Fax Number:

Goal 41 Partnerships antong supporiers and providers of services fo Iow-lncome people are acliieved,
NPI4.1: Expanding Opportuntiies fhrooeh Conpmunity-Wide Pavtnershing

Problem Statement: (Ifadditional space is aseded, please attach a separate sheet.)

Program Activities and Delivery éﬁratcgi‘es: (If aciditionsl space is needed, please attach a seprrate sheet.)

National Pexrformance
Indicator 4.1 i

Expanting Opportunities Hveugh Community-Wide Parinerships iy
The suniber of orpanizations, both public and private, that Community Aetion actively j2i
| works with to expand resources end opporfunities it order to achieve family and - e
coRununity cuicomes. :

4. Nop-Profit

B,  Faith Based

C.  Local Government

.  State Govenimnent

E. Pederal Government

¥, - For-Piofit Business or Corporation

G. Consorflums/Collaboration

H. Hossing Consertiums/Coliaboration

I, Schoeol Districts

Y,  Institutions of postseeondary educationfiraining

1.  Financial/Banking Institutions

L.  Healih Service Institutions

B, Siatewide associations or colisboraiions

e WORKPLAN
e I s
T i Number of Number of
> e'j‘“ 2} Organizations Partaerships
| Expected {o Achieve | Expected to Achieve
: in Reporting Period ]
2 '

In the rows below, please add vifier types of pariners with which your C44 has formed reia!iaﬁs]ri

i

National Performance Indicators, Goal 4 Workplan

Page i




ATTACHMENT I
Slste of Cahfomin
Depaiment of Communily Barvices and Davolopment Confract No,

lo P?ﬂ-ﬂ
o a0t Wi CSBG/NPI Workplan

Cohfractor Name:

Coniact Pezson and Title: -

Phone Nuraber: ' Ext. Number:
E-mait Address: Fax Number:

Goal 51 Agencies increase their capacity to achleve resnits,

. NPIS1: Agency Vevelopment
Problem Statement: {If additional space is needed, please attach 2 separate sheet.)

Program Activities and Dellvery Strategied (If additional space s needed, please attach a separate sheet,

i ¥ nee BIE
| S T vouos
Agency Development ’@ G i o Mumber of Resources in
The mumber of humhan capital resonrces avallable to Community Actlon that increase Eibeine SiAgeney Expected fo Achieve
apency capacity to ackieve farnily and community ontcomes, as measured by one ormore |52 ek in Reporting Period
of the following: Eoaers i g ‘
A, Number of Cerfified Community Action Professionals LT e

B.  Number of Natlonally Cerified ROMA Trainers

C.  Number of Family Development Certified Trafners

D, Number of Child Bevelopment Certified Trainers

.  Number of staff attending rainings

%,  Nuomber of Board Members attending trainings

G.  Hours of staff in irainings

1,  Hours of Board Members in frainings

Tt the rows below, please incliide any additional indicators that were not captured above,

National Performance Indicators, Goal 5 Workplan Page 1




ATTACHMENT If

Stala of Califomia
Deparmant of Commenily Serviees and Davalbopment o Confract No. )
CHBEMNP] Werkpien .
Cab BOT W (Rev.4118) CSBG/NPI ka lan
' Contractor Name:
Contact Person and Title: ‘ o
Phons Number: ) Ext. Number:
E-mail Address: Pax Mumber:
Goal 6} Low-income people, especinlly wrinemblg popilations, achieve thelr paréntial by strengthening fomily and other supportive

emviromnents.

NPE 6.1 Independent Living
Problem Statement: (If additional space Is needéd, pleass attach a separate shest.)

Program Activities and Delivery Strategies: {If a&diﬁénal gpace is needed, please attach a separate sheet.)

Mational Performance

Indicator 6,1 WORKPLAN

‘ Namber of Vulnerable
3 Individuais Living
i Independently Expected

Independent Living

The mumber of vulperable individuals receiving services from Community Action who

maintain an independent Hving situation as a result of those services: Peried

A. Senior Citizens {serlors can be reporied fwice, once under Senfor Cltfzens and
agaln, ifthey are disabled, under Individuals with Disabilitles, ages 55-over. )

" B. Individuals with Disabilities

Ages:
a. 017

b, 1854

¢.  55-over

d.  AgeUnkno
T anee
=

Mational Performance Indicators, Goal 6 Workplan Page 1

=21 to Achieve in Reporting




ATTACHMENT I

§lato of Calfomia .
Daparimect of Gommunly Servises and Developaent Contract No.
CEBGNP| Workplan J
CSD 801 W{Rew4Mg} CSBG/NP I Workplan
Geal 6: Lew-fircome peeple, especially valnerable poprilations, achieye thely potentinl by strengtiiening findly and otlier supportive

. environments.
. NFPI6.2: Emergency Assistance
Problem Statement: (If additional space Is needed, please attach a separate sheet)

Program Aetivities and Delivery Strategies: (If additiona] space is needed, pleasé atfach a separate sheet)

National Performance TEE
Indicator 6.2 e WORKPLAN
Emergency Assistance 5 e o Number of Individuals
Reforangiiviods] Expecied to Achleve in
The ruriber of low-income individuals served by Community Action who sought e | Reporting Period
smergency assistance and the namber of those individuals for whom assistance was e G
provided, inchiding such service as: i - iy

A. Emergepcy Food

B. Emergency fuel or uiilily payments funded by LIHEAP or other public and private |55
fanding sources g
€. Emergency Reat or Mortgags Assistance

D, Emergency Car or Home Repair (e, structural appliance, heating systems, etc.)

E. Emergency Temporary Shelter

F. Emergency Medical Care

G. Emergency Protection from Violence

I

H. Emergency Lepal Assistance

)

1. Emergency Transportation

J  Emergency Disaster Relief .

K Emergency Clothing

National Performance Eudicéntors, Goal 6 Workplan Page2




ATTACHMENT I
Slate of Califerala -
Dapartment of Sommuniy Servicas snd Davelbpent Contract No.

CEBGMPIWorkglen CSB(}/NPI Workolan

S0 801 WiRev.4113)

Goal 6 Iow-incame people, especially vulnerable papulations, achieve their pofential by strengthening Family and or?:er suppartive
environments,
NPY 6.3: Child and Fawily Development
Problem Statement; (Ifadditfonal space is needed, please attach a separate sheet.)

Program Activifies and De]iver-y Strategies: (If additional space is needed, ploase attach a separaie sheet)

National Performance

Indicator 6.3 WORKPLAN

Child and Family Bevelopment : Number of Participanis

The munber and percentage of all infants, children, youth, parsnts, and other adults (?Jipﬁctec% ton Aehzz:'e
participaiing in developmental or enrichment programs that acbleve program goals, as " cem; n; ;’ poriing
measured by one or more of the following: i;#;
- INFANTS & CHILDREN

A.  Infants and children obtain age appropriate immunizations, medical, and dental

gare
B. ' Infantand child healih and physical development are improved as 2 result of

adequate nnirition

C.  Children participate in pre-schoot aetivities to develop school readiness skills

D.  Children who patticipate i pre-school activities are developmentally ready to
enter Kindergarten or I1st Grade

-YOUTH

E.  Youth improve health and physical development

F.  Youth improve socialemotional development

G. Youth avoid risk-taking behavior for a defined period of time

H,  Youthhave reduced involvement with eriminal justice system

L Youth increase academie, athletic, or soclal skills for school success

PARENTS AND OTHER ADULTS
J.  Parenis and other adults learn end exhibit improved parenting skills B

Parents and other aduits Jearn and exhibit improved family funétionino gkills

National Performance Indicators, Goal 6 Wotkplan Page 3




ATTACHEMENT 1T
State of California
Deparirent of Community Servicas and Development . - Confract No.

CEBGMPE Workplan K
£5D 801 W {Rev.4/18) CSB G/NP 1 kaplan

Goal 6: Low-ficome people, especially vilnerable popnlations, achieve their potentinl by strengthening family and other supportive
environneiis.

NPT 6.4: Family Supporis

Program Activities and Dellvery Strategiest {If addiiional space is needed, please aitach a separate sheet.)

National Performance

Tndigator 6.4 WORKPLAN
TFamily Supports (Seniors, Disabled and Caregivers) s Nztmber of Participants
’ Expecied to Achieve
Low~income people who are unable to work, especially senjors, adults with disabiliiiss, i Outcome in Reporting
and caregivers, for whom barriers to family stability are reduced or eliminated, as Period

measured by one or more of the following:

A Barolled children in before or after school programs

Be Obtained care for child or ofher dependent

G Obtzined access o reliable transportation andfor driver's license

D. Obtainad healﬁi care services for themselves or farnily sember

Obtained and/or maintained safe and affordable housing

Obtained food assistance

Ubtatned non-einergency LIHEAP energy assistance

Obtained non-emeréancy WX energy assistance

1. Obtained other nor-emergency energy assistance, (State/local/private energy

programs, Do Not Include LIHEAP or WX) ; .
In the vows below, please include any additional indicators for NPI 6.4 that were not capim'ed above,

S e

National Performance Indicatars, Goal § Workplan Page 4




ATTACHMENT I
Sisto of Cakifomla
Depariment of Community Sarvices and Development Contract No.

CSBGMNP! Workplan
GBI B W (Rewdti®) CSBG/ANPL Workplan

Goal 6: Low-income people, especially vilnerable pepnlations, echieve thelr potentiol by strengthening fomily and other supportive
" enviromments.
NPI16.5: Service Counis
Problem Siatement; (Ifadditional space is needed, please afiach a separate sheet)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)’

~

Naticnal Perfermance I o ’ e s
Indicator 6.5 ' 18 o WORKPLAN
Service Counts - - e n'%ﬁ S 0:5» Number of Sexvices
The numbsr of services provided to low-income individuals and/or families, as measured B S EXpecf%g;fiﬁleperhug
by one or more of the following: ®

A. Food Boxes ey

B Pounés of Food

€. Units of Clothing

D, Rides Provided

E. Information and Referral Calls

Nationat Performance Indicators, Goal 6 Workplan Page 5




ATTACHMENT I

CSBG/NPI Workplan Instructions

Purpose  The GSBG/NF Work Plan (C8D 801 W) esiabiishes performance expsctations
and goals for the contract ferm. The {;SD 801 W must be completed and refurned
annually with the confract.

" Suggested When projecting data for the contract term, use the suggested tools belowas a
Tools guide;
C e Review your Communily Action Plan {CAP) data.
- CAP projected work plan must correspond to the contract work
. plan data.
# National Performance Indicators (NP} Instruct lon Manual* (Version 1
updated 2013}
® The Targeting Field Manual*

*documents accessible on the C8D% Providers' website on the Forms page

Workplan  The C8D 801 W consists of orange tabs within the excel workbook, Complete the
Format - applicable work plan Goals 1 - § and return with the confract. There are six goals
and under each goal is a list of indicaiors, problem statement, program aclivities
and delivery sirategles that pertain to that goai.

& The first orangs tab is the Workplan nstruclions
e The subsequent orange tabs are the Workplan Goals 1 through 6.

Note: The green tabs will be used later in the contrast term when reporiing the
progress on achieving goals during the mid-year (January June) and anhual
(January — December) reperting periods.

Completing s On the "Goal 1 Workplan” tab enter the contract number, contractor's
the NPI name, contact person and fitle, phone number, e-mail address and fax
Workplan number. This information will only need to be provided once. The data will

automatically populate inte all other tabs from the “Goal 1" tab.

@ Project the number of parficipants expected to achisve the performance
indicator(s} identified in Goals 1 — 6 that represents the outcoma(s) of the
planned program activities during the contract term. if the indicator does
not apply to the planned program activities leave the cell blank,




CSBG/NPI Workplan Insiructions, Con't

¢ Problem Statement: In this seclion clearly and thoroughly describe the
problems facing low-incoms individuals in the community as i relates to
achieving each goal. This information should be deiailed and include the
following:

® What is the problem?
® What is the cause of the problem?

* Who is affected?
¢ Location of those affected?

° Program Activities and Delivery Strategies: In this section, provide s

detalled description of the planned program activities to be undertaken in '

order fo alleviate the barriers identified in the problem statement.

® Number of Participants Expected to Achieve Outcome in Reporting
Perlod: This column will be filled cut on the C8D 801 W for Goals 1
through 6. Provide the number of participanis expecied o achieve the
gozl at the mid-year and annual reporting periods for sach indicator. The
workplan numbers will automatlcally populate Into the reporting (green)
tabs for Goals 1 through 6.
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(2014 CSBG)
EXHIBIT B
{Standard Agreement)

ATTACHMENT TII

2014 CSBG ALLOCATION SPREADSHEET

Confract Year 2014 CSBG Allocation Spreadsheet
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1.

(2014 CSBG)
EXHBIT C
{Standard Agreement)

GENERAL TERMS AND CONDITIONS GTC ‘610

APPROVAL
This Agreement is of no force or efféct until signed by both parties.

AMENDMENT

No amendment or variation of the ferms of this Agreement shall be valid unless made in
writing, signed by the patties and approved as required. No oral understanding or
Agreement not incorporated in the Agreement is binding on-any of the parties. '

ASSIGNMENT

This Agreement is not assignabie by the Contractor, either in whole or in part, without
the consent of the State in the form of a formal written amendment.

AUDIT

Contractor agrees that the awarding department, the Department of General Services, the
Bureau of State Audits, or their designated representative shall bave the right to review
and to copy any records and supporting documentation pertaining to the performance of
this Agreement. Contractor agrees to maintain such records for possible audit for a
minimum of three (3} years after final payment, unless a longer period of records
retention is stipulated. Contractor agrees to allow the auditor(s) access to such records
during normal business hours and to allow interviews of any employees who might
reasonably have information related to such records. Further, Contractor agrees to
include a similar right of the State to audit records and interview staff in any subcontract
related to performance of this Agreement. (Gov, Code § 8546.7, Pub. Contract Code

§ 10115 et seq., CCR Title 2, Section 1896.)

INDEMNIFICATION

Contractor agrees to indemnify, defend and save harmless the State, its officers, agents
and employees from any and all claims and losses accruing or resulting to any and all
contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation
furnishing or supplying work services, materials, or supplies in connection with the
performance of this Agreement, and from any and ali claims and losses accraing or
resulting to any person, firm or corporation who may be injured or damaged by
Contractor in the performance of this Agreement.

DISPUTES
Contractor shall continue with the responsibilities under this Agreement during any

dispute.

C1




10.

11.

Time is of the essence in this Agreement.

‘ (2014 CSBG)
EXHIBIT C
(Standard Agreement)

TERMINATION FOR CAUSE

The State may terminate this Agreement and be relieved of any payments should the
Contractor fail to perform the requirements of this Agreement at the time and in the
manner herein provided. In the event of such termination the State may proceed with the
work in any manner deemed proper by the State, All costs to the State shall be deducted
from any sum due the Contractor under this Agreement and the balances, if any, shall be
paid to the Contractor upon demand.

INDEPENDENT CONTRACTOR ' ‘ | ' 1

Contractor, and the agents and employees of Contractot, in the performance of this :
Agreement, shall act in an independent capacity and not as officers or employees or |
agents of the State. :

NON-RDISCRIMINATION CLAUSE

During the performance of this Agreement, Contractor and its subcontractors shall not
unlawiully discriminate, harass, or allow harassment against any employee or applicant
for employment because of sex, race, color, ancestry, religious creed, national origin, i
physical disability (including HIV and ATDS), mental disability, medical condition {e.g.,
cancer), age (over 40), marital status, and denial of family care leave. Contractor and

subconiractors shall insure that the evaluation and treatment of their employees and

applicants for employment are free from such discrimination and harassment. Contractor

and subcontractors shall comply with the provisions of the Fair Employment and Housing C
Act {Gov. Code 12990 (a-f) et seq,) and the applicable regulations promulgated 7 w
thereunder (California Code of Regulations, Title 2, §7285 et seq.). The applicable '
regulations of the Fair Employment and Housing Comumission implementing Government
Code §12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 of the California Code
of Regulations, are incorporated into this Agreement by reference and made a part hereof
as if set forth in full. Contractor and its subcontractors shall give written notice of their
obligations under this clause to labot organizations with which they have a collective
bargaining or other Agreement.

Contractor shall include the nondiscrimination and compliance provisions of this clause
in all subcontracts to perform work under the Agreement.

CERTIFICATION CLAUSES

The CONTRACTOR CERTIFICATION CLAUSES contained in the document CCC 307
are hereby incorporated by reference and made a part of this Agreement by this reference
as if attached hereto.

TIMELINESS |
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12.

13.

4.

15.

16.

(2014 CSBG)
EXHIBIT C
(Standard Agreement)

COMPENSATION

GOVERNING LAW

The consideration to be paid Contractor, as provided herein, shall be in compensation for
all of Contractor's expenses incurred in the performance hereof, including travel, per
diem, and taxes, unless otherwise expressly so provided. :

This contract is governed by and shall be interpreted in accordance with the laws of the
State of California.

CHILD SUPPORT COMPLIANCE ACT

For any Agreement in excess of $100,000, the contractor acknowledges in accordance
with Public Contract Code 7110, that:

a. The contractor recognizes the importance of child and family support obligations
and shall fully comply with all applicable state and federal laws relating to child
and family support enforcement, including, but not limited to, disclosure of
information and compliance with earnings assignment orders, as provided in
Chapter 8 (commencing with section 5200) of Part 5 of Division 9 of the Family
Code; and

b. The contractor, to the best of its knowledge is fully complying with the earnings
assignment orders of all employees and is providing the names of all new
employees to the New Hire Registry maintained by the California Employment
Development Department.

UNENFORCEABLE PROVISION

In the event that any provision of this Agreement is unenforceable or held to be
unenforceable, then the parties agree that all other provisions of this Agreement have
force and effect and shall not be affected thereby.

PRIORITY HIRING CONSiDE&&TIONS

If this Contract includes services in excess of $§200,000, the Contractor shall give priority
consideration in filling vacancies in positions funded by the Contract to qualified
recipients of aid under Welfare and Institutions Code §11200 in accordance with Pub.
Contract Code § 10333,

C3



SPECIAL TERMS AND CONDITIONS

‘ (2014 CSBG) i
EXHIBIT D :\_
(Standard Agreement)

L. TRAVEL/PER DIEM

A

2. CERTIFICATIONS

Contractor’s total travel and per diem costs for in-state and/or out-of-state shall be
included in the Agreement Budget(s). Out-of-state travel costs that exceed the
budgeted amount shall not be reimbursed without prior written authotization from
CSDh.

Contractor’s employee travel costs.and per diem reimbursement rates shall be
reimbursed in accordance with Contractor's written policies and procédures not to
exceed federal per diem requirements, and subject to the requirements of OMB
Circular A-87 Attachment B, Paragraph 43 (2 CFR, Part 225) or OMB Circular
A-122 Attachment B, Paragraph 51 (2CFR, Part 230), as applicable.

In the absence of a written travel reimbursement policy, Contractor shall be
subject to the provisions of California Code of Regulations §§599.615 through :
599.638 and shall be reimbursed in accordance with the terms contained therein.

A.

Contractor’s signature affixed hereon shall constitute a cerfification that to the
best of its ability and knowledge it will comply with the provisions set forth in the
foliowing: '

1) Drug-Free Workplace Requirements Contract Certification Clause
(CCC-307)

2} National Labor Relations Board Certification (CCC-307)

3)  Expetriate Corporations (CCC-307)

4 Domestic Partners (CCC-307)

5y Amendment for Change of Agency Name (CCC-30Ty
6) Resolution (CCC-307)
7 Air and Water Pollution Violation (CCC-307)

8) Information Integrity and Security (Department of Finance, Budget Letter
04-35) |
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B.

(2014 CSBG)
EXHIBIT D
(Standard Agreement)

9) Safeguarding Against and Responding to a Breach of Security Involving
Personal Information (Department of General Services, Management
- Memo 08-11)

‘The above documents are hereby incorporated by reference into this Agreement.
To access these documents, please visit hitp://providers.csd.ca.gov/.

INTERNAL CONTROL CERTIFICATION

Contractor shall ensure the establishment and maintenance of a system of internal
accounting and administrative control. This responsibility includes documenting the
system, communicating system requirements to employees, and assuring that the system
is functioning as preseribed and is modified, as appropriate, for changes in conditions.
The system of internal accounting and administrative control shall be attested to within
the Contractor’s independent audit conducted pursuant to this Agreement, and include:

A.

B.

E.

F.

Segregation of duties appropriate to safeguard State assets,

Access to agency assets is limited to authorized personnel who require these
assets in the performance of their assigned duties.

Authorization and recordkeeping procedures adequate to provide effective
accounting controls over assets, Habilities, revenues, and expenditures.

Practices to be followed in performance of duties and functions.
Personnel of a quality commensurate with their responsibilities.

Effective internal review.

CONFLICT OF INTEREST

Al

Contractor certifies that its employees and the officers of its governing body shall
avoid any actual or potential conflicts of interest and that no officer or employee
who performs any functions or responsibilities in connection with this Agreement
shall have any personal financial interest or benefit that either directly or
indirectly arises from this Agreement.

Contractor shall establish written safeguards to prohibit its employees or its
officers from using their positions for a purpose that could result in private gain or
that gives the appearance of being motivated for private gain for themselves or
others, particularly those with whom they have family, business, or other ties.

D2




5.

6.

(2014 CSBG)

EXHIBITD
(Standard Agreement)
CODES OF CONDUCT
Al Contractor shall maintain written standards of conduct governing the performance

B.

of its employees engaged in the award and administration of contracts or
subcontracts. No employee, officer, or agent of the Contractor shall participate in
the selection, award, or administration of & subcontract supported by federal funds
if a real or apparent conflict of interest would be involved. Such a conflict would
arise when the employee, officer, or agent, any member of his or her immediate
family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein, has a financial or other interest in the firm
selected for an award. The officers, ernployees, and agents of the Contractor shali
neither solicit nor accept gratuities, favors, or anything of monetary value from
subcontractors or parties to sub agreements. The standards of conduct shall
provide for disciplinary actions to be applied for violations of such standards by
officers, employees, or agents of the recipients.

Contractor shall not pay federal finds received from CSD to any entity in which it
(or one of its employees, officers, agents, any member of his or her immediate
family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein) has an interest. As ownership constitutes a
financial interest, Contractor shall not subcontract with a subsidiary. Similarly,
Contractor shall not subcontract with an entity that employs or is about to employ
any person described in 45 CFR Part 92 (for states and local governments) and 45
CFR Part 74 (for nonprofit organizations), and/or OMB Circular A-110, Section
42.

COMPLIANCE MONITORING

Al

B.

C.

As the recipient of federal CSBG funds under this Agreement, Contractor is
responsible for substantiating that all costs claimed under this Agreement are
allowable and allocable under all applicable federal and State laws, and for
tracing all costs to the level of expenditure. ‘

As the State administrator for the CSBG, CSD is required to ensure that finds
allocated to Contractor are expended for the purposes identified in federal and
State CSBG law, and for allowable and allocable costs under the applicable rules
of the OMB. )

~ CSD is required to conduct onsite and follow-up monitoring of Contractor to
ensure that Contractor meets the performance goals, administrative standards,
financial management requirements, and other requirements of the federal and
State CSBG program.
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(2014 CSBG)
EXHIBIT D
(Standard Agreement)

CSD shall provide Contractor reasonable advance written notice of on-site
monitoring reviews of Contractor’s program or fiscal performance.

Contractor shall cooperate with CSD program and audit staff and other
representatives, and provide access to all programs, records, documents,
resources, personnel, inventory, and other things reasonably related to the
administration and implementation of the services and activities funded directly or
indirectly by this Agreement.

- In the event CSD determines that Contractor is not in compliance with material or

cther legal requirements of this Agreement, CSD shall provide Contractor with
the observations, recommendations, and/or findings in writing, along with a
specific action plan for correcting the noncompliance.

7. SPECIAL CONDITIONS FOR ENTITIES NOT MEETING TERMS OF THE
AGREEMENT

A.

In addition to CSD's authority to terminate, suspend, or deny funding or refunding
under federal and State laws and regulations, CSD has authority to establish fiscal
control and accounting procedures to fulfill #ts oversight responsibilities and
ensure that CSBG funds are appropriately expended. Thus, notwithstanding the
express exception in 45 CFR Part 92 as applied to the CSBG Program, CSD
hereby incorporates by reference 45 CFR Part 92.12 and may impose special
conditions on Contractor, according to that Section, as a result of unsatisfactory
performance of and/or noncompliance with the requirements, standards, and
guidelines of this Agreement.

Contractor shall ensure that requirements set forth in this Agreement are met, that
all required documentation is submitied in a timely manner, and that any
corrective action plans are fulfilled, Failure by Contractor to meet prescribed
timelines or take corrective action shall be deemed a material breach of this
Agreement, and CSD shall take appropriate action, including, but not limited to,
withholding advance payments and initiation of the suspension and termination
procedures prescribed by State and federal CSBG laws and/or regulations,
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8.

(2014 CSBG)
EXHIBITD
(Standard Agreement)

BOARD ROSTER, BYLAWS, RESOLUTION AND MINUTES

A.

Concurrent with Contractor’s submission of this Agreement, Contractor shall
submit to CSD the following: :

1 Unless otherwise specified in 2) and 3) below, a current roster of the
tripartite board, including the name and sector (i.e., lJow-income, public,
private) of each board member, contact information for each member at a
focation other than the office of the eligible entity, vacancy title, date each
board seat was vacated, and the most recent version of the organizational
bylaws. Contractor is to complete Exhibit D, Attachment I, Executive
Director and Board Roster (CSD 188). Contractor is responsible to notify
CSD of any changes te the tripartite board within thirty (30) days of such
oCCuITence. '

2) In the case of Native American Indian (NAI) Contractors that have
established another mechanism (in consultation with CSD and subject to
CSD approval) to assure low-income individuals’ participation in the
management of programs fimded by this Agreement, 2 current roster of the
NAI governing council, commission, board, or other body responsible for
administration of CSBG-funded programs, and the most recent version of
the organizational bylaws. The roster shall include contact information for

- each member of the governing body at a location other than the office of
the NAI Contractor, and shall identify how low-income individuals are
represented in the organization’s governance. NAI Contractors shall also
submit the most recent version of the organizational bylaws, Contractor is
responsible to notify CSD of any changes to its governing body within
(30) days of such occurrence.

3) In the case of Limited Purpose Agency (LPA) Contractors, a current roster
of Contractor’s board, including the name of each board member, contact
mmformation for each member at a location other than the office of the
LPA, and the most recent version of the organizational bylaws. Contractor
is responsible to notify CSD of any changes to its board within thirty (30)
days of such occurrence.

Contractor’s current governing board must authorize the execution of this
Agreement. Contractor has the option of demonstrating such authority by either:
1) direct signature of a board member; or 2) any lawful delegation of such
authority that is consistent with Contractor’s bylaws.
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(2014 CSBG)
EXHIBIT D
{Standard Agreement)

Where Contractor elects to delegate the signing authority to the chief executive
officer (CEO), CSD will accept either a resolution specific to this Agreement or a
resolution approved by the current governing board that is more generally
applicable to any CSD program contract or amendment, Where Contractor
provides a general resolution, Contractor shall maintain documentation that the
CEO provided timely and effective communication of the execution and terms of
this Agreement to the board. Either a specific or current general resolution must
be on file with CSD prior to CSD’s final execution of this Agreement.

Contractor shall submit to CSD minutes from the tripartite board, LPA
contractor's board, NAI governing council, commission, board, or other body
responsible for administration of CSBG-funded programs, for regularly scheduled
meetings no later than thirty (30) days after the minutes are approved. Regularly
scheduled meetings shall be in accordance with the contractor's bylaws.

If Contractor's tripartite board iz advisory to the elected members governing a
local government, the Contractor shall submit to CSD the minutes from any
meeting of the elected officials where matters relating to this Agreement are
heard, including, but not limited to, discussions about or decisions affecting the
community action program. Such minutes shall be submitted to CSD no later

_than thirty (30) days after the minutes are approved,

9. AUDITING STAN DARDS AND REPORTS

A.

Auditing Standards

Contractor must follow all audit requirements as set forth in OMB Circular A-133
and the most current CSD Supplemental Audit Guide. The most current
Supplemental Audit Guide is attached herein as Exhibit D, Attachment I and may
also be accessed at http://providers.csd.ca.gov,

Audit Reports

1y a. Funds provided under this Agreement shall be included in an audit -
conducted in accordance with the provisions of OMB Circular
A-133 for nonprofit and public agencies, standards promulgated by
the American Institute of Certified Public Accountants (AICPA),
and those standards included in “Government Auditing Standards,
December 2011 Revision, as amended.”
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2)

3)

4)

(2014 CSBG)
EXHIBIT D
(Standard Agreement)

b Contractors falling below the federal funding threshold that

mandates a single agency-wide audit in accordance with OMB
Circular A-133 shall:

i, Submit an annual program-gpecific audit within nine
months of the end of the Contractor’s fiscal year; and

. Be subject to an audit and/or other fiscal- or program-
specific review conducted by CSD or its agents, upon thirty
. (30) days written notice.

The financial and compliance audit report shall contain the following
supplementary financial information: a combined statement of revenue
and expenditures for each contract that presents, by budget line item,
revenue and expenditures for the audit period and a description of the
methodology used to allocate and claim indirect costs and any
administrative cost pools.

The audit report must specifically mention that a review for compliance
with OMB Circulars A-87 and A-122 was conducted.

Contractor shall submit to CSD one (1) printed copy and one (1) electronic
copy of the required audit report(s) and any management letter(s) issued
by the accountant, within nine (9) months of the end of the Contractor's
fiscal year, accompanied by a copy of the signed, final engagement letter
between Contractor and the independent auditor.

If the Contractor's independent auditor is unable to meet this deadline, the
Contractor shall submit to CSD Audit Services Unit a written request for
an extension, which includes a copy of a letter from the independent
auditor explaining the anticipated delay. CSD may grant an extension not
to exceed thirty (30) calendar days from the original due date. The audit
report(s) and all supplemental financial information are to be submitted to
the following addresses:

Electronic copy:

audits@esd.ca.gov.

Printed copy: .

Department of Community Services and Development
Attention: Audit Services Unit

2389 Gateway Oaks Drive, Suite 100

Sacramento, CA 95833
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(2014 CSBG)
EXHIBIT D
{Standard Agreement)

In accordance with the guidelines of the Division of Audits of the o
California State Controller’s Office (SCO), if Contractor is a local
government agency, additional copies of the audit report must be
submitted to the following address:

State Controller’s Office
Division of Audits

300 Capitol Mall, Fifth Floor
Sacramento, CA 95814

5) In the event an audit required under this Agreement has not been
submitted in a timely fashion, C8D may impose sanctions as provided in
OMB Circular No. A-133 at § 225, to include:

a) Withholding a percentage of federal awards until the audit is
completed satisfactorily;

b) Withholding or disallowing overhead costs;

c) Suspending federal awards until the audit is conducted; and/or

d) Terminating the federal award.

10.  SUBCONTRACTS

Contractor may enter into subcontract(s) to perform part or all of the direct services
covered under this Agreement. Prior to the commencement of subconiracted services
under this Agreement, Contractor shail obtain board approval, to include but not be
limited to, an assurance that the subcontractor agreement(s) shall comply with all terms,
conditions, assurances, and certifications of this Agreement for the nonprofii and local
governmental agencies performing services in the area(s) described in EXHIBIT A,
SCOPE OF WORK, Section 2.

A, Contractor shall provide written notification to the State within 60 calendar days
of execution of each subcontractor agreement the name of the subcontractor
entity, its address, telephone number, contact person, contract amount, and
program description of each subcontractor activity to be performed-under this
Agreement. This written notification shall also include a certification that, to the
best of Contractor’s knowledge, the subcontractor is not presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from covered transactions by any federal department or agency. For purposes of
this certification of subcontractor eligibility, Contractor may rely on information
provided via the Excluded Parties List System (EPLS), available at
hitps:/fwww.sam.gov/portal/public/SAMY.
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(2014 CSBG)
EXHIBIT I
(Standard Agreement)

If CSD determines that Contractor has executed a subcontract with an individual
or entity listed as debarred, suspended, or otherwise ineligible on EPLS as of the
effective start date of the subcontract, costs Contractor has incurred under the
subcontract may be disallowed.

Contractor remains responsible to substantiate the allowable and allocable use of
all funds under this Agreement and to adopt fiscal confrol and accounting
procedures sufficient to permit the tracing of funds paid to any subcontractor to a
level of expenditure adequate to establish that such funds have not been used in
violation of this Agreement. Contractor shalt ensure that any subconiracts under
this Agreement contain all provisions necessary to ensure adequate substantiation
and controls of the expenditure of such funds. Comntractor may achieve this
through detailed invoices, by periodic monitoring of subcontractor’s program
activities and fiscal accountability, by retaining a right of reasonable access to the
subcontractor’s books and records, or by any other method sufficient to meet
Contractor’s responsibility to substantiate costs required by OMB Circulars A-87,
122, and 133.

In the event CSD suspends, terminates, and/or makes changes to the services to be
performed under this Agreement, Contractor shall notify all of its subcontractors
in writing within five (5) days of receipt of notice of such action.

Contractor is the responsible party and shall remain liable for the performance of
the terms, conditions, assurances, and certifications of this Agreement, without
recourse to the State, regarding the settlement and satisfaction of all contractnal
and administrative issues arising out of subcontract agreement(s) entered into in
support of this Agreement, including disputes, claims, or other matters of a
contractual natare as well as civil Hability arising out of negligence or intentional
misconduct of the subcontractor(s).

Nothing contained in this Agreement shall create any contractual relation between
CSD and any subcontraciors, and no subcontract shall relieve the Contractor of fts -
responsibilities and obligations hereunder. Contractor agrees fo be as fully
responsible to CSD for the acts and omissions of its subcontractors and of persons
either directly or indirectly employed by any of them as it is for the acts and
omissions of persons directly employed by the Contractor. The Contractor’s -
obligation to pay its subcontractors is independent from CSD’s obligation to make
payments to the Contractor. As a result, CSD shall have no obligation to pay or to
enforce the payment of any moneys to any subcontractor.
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11.

INSURANCE
A.

. (2014 CSBG)
EXHIBIT D
(Standard Agreement)

General Requirements

1)

2)

3)

4

5)

7

8)

By execution of this Agreement, Contractor agrees that the below-required
insurance policies and bond shall be in effect at all times during the term
of this Agreement. : ‘

Contractor shall provide CSD with written notice at least thirty (30)
calendar days prior to cancellation or reduction of insurance coverage to
an amount less than that required in this Agreément.

In the event said insurance coverage expires at any time or times during
the term of this Agreement, Contractor agrees to provide within thirty (30)
calendar days prior to said expiration date, a new Certificate of Insurance
{ACORD 25) evidencing insurance coverage as provided for herein for not
less than the remainder of the term of this Agréement. The Certificate
shall identify and name CSD as the Certificate Holder.

New Certificates of Insurance will be reviewed for content and form by
CSD.

In the event Contractor fails to maintain in effect at all times the specified
insurance and bond coverage as herein provided, CSD may, in addition to
any other available remedies it may have, suspend this Agreement.

With the exception of workers' compensation and fidelity bond, CSD shall
be named as additional insured on all Certificates of Insurance required
under this Agreement.

The issuance of other CSD contracts, to include any cash advances and
reimbursement payments, to the Contractor shall be contingent upon
required current insurance coverage being on file at CSD for this
Agreement.

Should Contractor utilize a subcontractor(s) to provide services under this

Agreement, Contractor shall indemnify and hold the State harmless
against any liability incurred by that subcontractor(s).
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. (2014 CSBG)

EXHIBIT D
(Standard Agreement)
Self-Insurance
1§} When Contractor is a self-insured governmental entity, CSD, upon

2)

3

4)

satisfactory proof, may waive the appropriate insurance requirements. To
qualify for a waiver, an appropriate county or city risk manager shall sign
a certification that shall contain assurance of the adequacy of the
governmental entity's ability to cover any potential losses under this
Agreement.

Contractor shall specify in writing a list of which coverage(s) will be self-
insured under this Agreement and shall list all applicable policy numbers,
expiration dates, and coverage amounts. '

In the event that the Contractor’s self-insurance coverage does not contain
any changes from the prior year, CSD will accept a certified letter signed
by authorized personnel stating that no changes have occurred from last
year. This letter is due at the time of Agreement exccution or within thirty
(30) days of expiration of insurance. c

In liew of providing certification of self-insurance, Contractor may provide
proof of excess insurance coverage through an insurance carrier who is
licensed to underwrite insurance in the State of California.

Workers' Compensation Insurance

1

2)

Contractor shall have and maintain for the term of this Agreement
workers' compensation insurance issued by an insurance carrier licensed to
underwrite workers' compensation insurance in the State of California.

Contractor shall submit either an applicable Certificate of Insurance or a
Certificate of Consent to Self Insure issued by the Director of the
Department of Industrial Relations to CSD as evidence of compliance with
the workers' compensation insurance requirernent prior to issuance of an
initial cash advance.

Commercial or Government Crime Coverage (Fidelity Bond)

1

Contractor shall maintain & commercial crime policy. If Contractor is a
public entity, Contractor shall maintain & government crime policy. The
commiercial crime policy or government crime policy (hereinafter “fidelity
bond™) shall include the following coverages or their substantial
equivalents: Employee Dishonesty/Theft, Forgery or Alteration, and
Computer Fraud.
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2)

3)

. (2014 CSBG)
EXHIBITD
(Standard Agreement)

Contractor’s fidelity bond coverage limits shall not be less than a
minimum amount of four percent (4%) of the total amount of
consideration set forth under this Agreement,

Contractor shall submit an applicable Certificate of Insurance (ACORD
25) to CSD as evidence of compliance with the fidelity bond requirement -
prior to issuance of an initial cash advance.

General Liability Insurance

1y

2)

Contractor‘ shall have and maintain for the term of this Agreement general
liability and propetty damage insurance for a combined smgle limit of not
less than $500,000 per ocourrence.

Contractor shall submit to CSD an applicable Cextificate of Insurance
naming CSD as an additional insured, as evidence of compliance with the
general liability insurance requirement prior to issuance of an initial cash
advance.

Vehicle Insurance

1)

2

3

Contractor shall have and maintain for the term of this Agreement vehicle

_ insurance in the amount of $500,000 for each person and each accident for

bodily injury and in the amount of $500,000 for each person and each
accident for property damage.

When employees use their own vehicles to perform duties within the
scope of their employment, Contractor shall have and maintain for the
term of this Agreement non-owned and hired automobile liability
insurance in the amount of $500,000 for each person and each accident for
bodily injury and $500,000 for each person and each accident for property
damage (Driving to and from work is not within the scope of
employment.).

Contractor shall submit to CSD an applicable Certificate of Insurance

naming CSD as an additional insured as evidence of compliance with the
vehicle insurance requirement prior to issuance of an initial cash advance.
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(2014 CSBG)
EXHIBIT D
(Standard Agreement)

12. AGREEMENT CHANGES

A.

Amendment

Formal amendments to this Agreement are required for changes to: the term, fotal
cost or Maximum Amount, scope of work, and/or formal name changes. No
amendment to this Agreement shall be valid unless made in writing, signed by the
parties, and approved as required. No oral understanding or Agreement not
incorporated in the Agreement is binding on any of the parties.

If Contractor intends to request a formal amendment to this Agreement, the
request must be submitted on a C8D 425b, Justification for Contract
Amendment/Modification, no later than forty-five (45) days prior to the
expiration of the Agreement term. (CSD Form 425b can be located at
http://providets.csd.ca.gov/ under the CSD Contractors' page and CSBG tab).

ModHication

)} Any reguest(s) for modification to Attachment I or Attachment 11
(Exhibit B) must be submitted on g CSD 425b, Justification for Contract
Amendment/Modification, no later than forty-five (45) calendar days prior
to the expiration date of this Agreement.

2) Contractor may modify problem statements, program activities, and/or
delivery strategies, to either: a) add program(s) not previously projected
on the CSD 801, or b) remove program(s) previously projected on the
CSD> 801 for which no clients have been served and the program was
terminated. L

3 Any increase to out-of-state travel costs or equipment purchases will

require a request for modification to the budget and must be submitted on
a CSD 425b, Justification for Contract Amendment/Modification.
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13.

(2014 CSBG)
EXHIBITD
(Standard Agreement)

SYSTEM SECURITY REQUIREMENTS

Contractor shall, in cooperation with CSD, institute measures, procedures, and protocols
designed to ensure the security of data and to protect information in accordance with
California State Administrative Manual (SAM) Section 5310, Item 4, and such other
State and Federal laws and regulations as may apply. The parties hereto agrse o the
following requirements, obligations, and standards:

A.

General Information/Data Description

The interconnection between CSD and Contractor is @ two-way data exchange.
The purpose of the data exchange or direct input is to deliver application records
for payment processing or contract activity reimbursement.

Services Offered

Data exchange between CSD and Contractor shall be handled through two
methods: 1) a Contractor user must authenticate to upload data files in a secure
socket layer connection; or 2) a secure user interface that is only available to
Contractor users with a unique software authentication to see the login window
and also secure tunnel between CSD and the Contract vser.

Data Sensitivity

1) The sensitivity of data exchanged between CSD and Contractor may vary
from sensitive fo personal or confidential because of personal data such as
social security numbers to private data, e.g., family income level, family
member name, etc. No personal financial information, i.e., credit card,
bank account numbers, shall be stored or exchanged in the data exchange
sessions.

2) Appropriate levels of confidentiality for the data shall be based on
established data classification (see SAM Section 5320.5).

Information Exchange Security

b The security of the information being passed on this primary two-way
connection shall be protected through the use of encryption software. The
connections at each end shall be secured plus the physical location the
application systems shall be within a confrolled access facilities.
Individual users may not have access to the data except through their
systems security software that is logged in detail or controlled. All access
will be controlled by authentication methods to validate the approved
users.
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(2014 CSBG)
EXHYBITD
(Standard Agreement)

2) Standards for secure transmission may be accomplished through such
means as certificates, secure socket layer, etc., and storage of the data with
encrypiion, if applicable.

3 Both CSD and Contractor shall maintain security patches and anti-virus
software updates.

Trusted Behavior Expectations

CSD’s application system and users shall protect Contractor’s application
system/data, and the Contractor’s application system and users shall protect
CS8DY’s application system/data, in accordance with the Privacy Act and Trade
Secrets Act (18 U.S. Code 1903) and the Unauthorized Access Act (18 U.S. Code
2701 and 2710).

Formal Security Guidelines

CSD’s Computer Security Policy and Contractor’s policy and procedures for
internal controls shall conform to the standards and obligations for the protection
of data established herein and shall ensure their implementation.

Incident Reporting

Any party discovering a security incident shall report it in accordance with its
incident reporting procedures. Coniracior shall within twenty-four (24) hours of
discovery report to CSD any security incident conterplated herein. Policy
governing the reporting of Security Incidents is detailed in section D 2~ L of the
SAM Management Memorandum entitled, “Safeguarding Against and
Responding to a Breach of Security Involving Personal Information.”

Axudit Trail Responsibilities

Both parties are responsible for auditing application processes and user activities
involving the interconnection. Activities that will be recorded include event type,
date and time of event, user identification, workstation identification, success or
failure of access attempts, and security actions taken by system administrators.

Data Sharing Responsibilities

All primary and delegated secondary organization that share, exchange, or use
personal, sensitive, or confidential data shall adhere to all CSD’s policies and
SAM guidelines. If data sharing is accomplished via interconnectivity of an
application system, then data sharing must be certified to be secure by both
parties.
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14.

(2014 CSBG)

EXHIBITD
(Standard Agreement)

SCHEDULE OF ATTACHMENTS

- The following attachment to this exhibit is hereby attached and incorporated by this

reference:

ATTACHMENT1 EXECUTIVE DIRECTOR AND BOARD ROSTER (CSD 188)
ATTACEMENT I SUPPLEMENTAL AUDIT GUIDE
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(2014 CSBG) -
EXHIBIT D
(Standard Agreement)

ATTACHMENT I

EXECUTIVE DIRECTOR AND BOARD ROSTER (CSD 188)
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DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
Executive Director and Board Roster

Received by CSDx:

CRD 188 New '
Executive Director and Board Roster
Agenoy Name: Effective Date:
Agency Address:
Total Number of board seats:
Submitted By: )

As per Exhibit 1D, Please also list any vacancies within the board itself, so that the required amount of board members is equal to the board by-laws.

" Sector: Please indicate P=Public, PR= Private, L= Low Income
*+Please indicate vacancy title, and date of vacancy in the “Name” figld,

Name: Title/Position: Address: ) Sector: {Phone Number: [Email:

Executive Director

Board Chair

Additione] Authorized .
signer of the Coptract

Page 1
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DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

Executive Director and Board Roster

CSEy 188 New

Received by CSD:

Name:

Title/Position:

Address:

Sector:

Phone Number;

Famail:

Page 2
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(2014 CSBG)
EXHIBIT D
(Standard Agreement)

ATTACHMENT II

SUPPLEMENTAL AUDIT GUIDE
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STATE OF CALIFORNIA —~ HEALTH AND HUMAN SERVICES AGENCY ) EDMUND G, BROWN JR., GOVERNOR

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
O,

gacrai%;?tﬁ%ﬁs 85512-1947

(916) 576-7100

(918) 2631406 (FAX)

{918) 263-1402 (TOD)

To: All Community SeNice Block Graht Low-income Home Energy
Assistance Program, Department of Energy, and Other Program
Contractors

From:  C8D Audit Services Unit

Date: July 17, 2012

SUPPLEMENTAL AUDIT GUIDE

Introduction -

The purpose of this Supplemental Audit Guide is o provide further instructions for the
independent auditor and/or CPA firms that perform audits of agencies that contract with
the California Department of Community Services and Development (CSD) to deliver
programs. As specified in each program contract, all independent auditors and CPA
firms must follow this Supplemental Audit Guide if the Contractor being audifed is
funded fotally or in part by CSD contracts. This guide is not infended to be an auditing
procedure manual but rather fo further instruct the independent auditor and CPA firm in
testing ceriain costs identified by CSD as needing more detailed disclosure.

The primary focus of this guide is auditing and reporting on specific items of costs
funded by CSD contracts. The procedures outlined in this guide either clarify and
complement or, exceed the requirements of Office of Management and Budget (OMB)
Circular A-133.

Auditor’s Judgment

Auditors performing the work according to this Supplemental Audit Guide must continue
to exercise professional judgment. The auditor shall follow the procedures included in
this audit guide unless, in the exercise of his or her professional judgment, the auditor
determines that other procedures are more appropriate in particular circumstances.

The auditor, however, must justify in writing any change from the audit procedures
suggested by this. Supplemenial Audit Guide. The audit report must contain assurances
that a review for compliance with OMB Circulars A-87 and A-122 was conducted,




Supplemental Audit Guide

Sejecied ltems of Cost

~ Inventory System {All Contracts}
1.

The independent auditor or CPA firm must gather evidence to validate the

- inventory listed as an asset on the balance sheet.

- The closeout report on CSD contracts requires an inventory listing on all items

purchased with CSD contract funds.

Inventories listed on the balance sheet and on the CSD closeout reports must be
verified that they physically exist, are owned (not leased), and are in operable
condition.

Inventory listings must be accurately compiled in the inventory accounts;
Inventories are to be properly stated at cost (except when the market rate is
fower).

Subconiracts (All Contracts)

1.

Subcontracts must be arms-length agreements and free of actual or apparent
conflicts of interest. Validate and report o C8D. CSD-funded agencies should
be aware that contracting with wholly owned subsidiaries might not be
considered arms-length agreements. This is especially true where both boards
have similar members.

Confractors are required to substantiate that all costs expended under
subcontracts are allowable and allocable to the particular program pursuant to
the same standards as the costs expended directly by the Contractor under the
specific CSD contract. Document the Contractor’s system of ensuring this level
of accouniability, and report to CSD.

Weaiherization Crew Hours (LIHEAP and DOE Contracts)

Document the methodology the Confracior uses to capture the actual hours each
weatherization worker spends on each house, specific work performed and address, If
this data is maintained in an automated system, obtain and review system
documentation.

1.

Verify that the monthly report summaries used to report weatherization crew
hours provide accurate information by selecting and testing a representative
sample.

Trace the monthly closeout report fotals for weatherization labor hours to the

Contractor’'s monthly report summaries and reconcile this to the supporting
source documents.
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Supplementa! Au&it Guide

Prohibition on Lobbving

The independent auditor shali verify that no C8D contract funds were used to influence
or attempt to influence an officer or employee of a state or federal government agency,
or a member of Congress or the State Legislature, in connection with the awarding of
any contract, grant, loan, or cooperative agreement.

System of Internal Control

Audits must include an examination of the systems of internal control. Internal control
systems must be established to ensure compliance with laws and regulations affecting
the expendzture of State and/or Federal funds, financial fransactions and accounts, and
the agency’s process for submission of Contractor billings submitted to CSD for the
performance of the contract.

The Contractor's accounting system must provide for accumulating and recording of
expenditures by cost category (budget line items) shown in the approved budgst. The
independent auditor or CPA firm must give an opinion on the internal controls of the
Contractor being reviewed.

Adminisirative Cost Cap

CSD contracts have an administrative cost cap. Administrative costs charged to each
CS8D contract must not exceed this cost. In addition, other Federal funds must not be
used o exceed the total administrative cost cap charged to the C8D contract, unless
specifically allowed by Federal statute.

Use of Indirect Cost Rates or Other Indirect Cost Methodology

1. A Federally Approved Indirect Cost Allocation Rate may be used for selected
items of costs up fo the maximum aliowed by the CSD confract’s administrative
-cost rate. Costs claimed for a specific line item in the budget cannot be reporied
as direct costs and also as indirect costs.

2. Validate the indirect cost rate or methodology and the application of the rate used
by the Contractor.

3. Ensure compliance with OMB Circulars A-87 and A-122.

Basis for Allocation of Costs

1. The independent auditor or CPA firm must identify the Contractor's basis for
allocating costs to C8D contracts. Costs charged fo CSD coniracts must be
allocable, allowable, and based on actual expenses incurred by the Contractor
for the CSD contract. Costs charged fo the CSD contract must also have an
approved contract budget line item.

2. Ensure Compliance with OMB Circulars A-87 and A-122.
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Supplemental Audit Guide

Going Congern and Subsequent Events

 The independent auditor or CPA firm must provide a “positive assurance” statement that
any (significant) subsequent events, related directly or indirectly, that occurred after the
final closeout report and single agency-wide audii are submitted to CSD do not
materially affect the closeout report, as submitted by the Contractor. Additionally, the
independent auditor or CPA firm must provide "positive assurance” whether or not the
Contractor will continue as a going concern. Some examples are litigation settlement,
bankruptcy, mergers, large loans, cash flow problems, eic.

Representation Letter

A Representation Letter between the independent auditor or CPA firm and the

- Contractor must be forwarded to CSD. The Representation Leiter must be signed by
the Centractor’s controller {or equivalent) and either the Chair of the Audit Committee if
it exists or the Executive Director,

Engagement Letter

In the event a Contractor is more than one menth [ate in submitting the required’
independent audit report, the Contractor shall submitf one copy of the finalized, signed
Engagement letter between the Contractor and the Contractor's independent auditor or
CPA firm. '

Supplemental Statements

Beginning with the 18994 program year, CSD coniract provisions have required the
financial and compliance audit to include supplemental statements. These
supplemental statemenis must be included as part of the package submitted to C8D
with the single agency-wide audit for each fiscal year. CSD uses the above information
to reconcile the audited costs to the costs reported by the Contractor.

The supplemental statements should be based on the budget line items contained in the
contract, The supplemental statement must include the contract budget line items,
expenditures for each budget line item by fiscal year, total audited costs and total
reported expenses by budget line item. Please refer fo Attachmenis 1, 2, 3, and 4 for
examples of the format to use for the required supplemental statements.

Auditing Standards and Repotrts

The financial and compliance audit report shall contain the following supplemental
financial information: a combined statement of revenue and expenditures for each
contract that presents, by budget line item, revenue and expenditures for the audit
period and a description of the methodology used to allocate and claim indirect costs
and any administrative cost pools.
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Supplemental Audit Guide

Testing of Transactions

A sufficient number of items should be selected for review that represent all material
costs categories. The audit should determine whether:

a. Confractor's internal control over the contract is effective and working as

intended;

b.  Reporied program expenditures are aliowable and allocable;

c. Reported expendifcures conform to funding or program limitations or exclusions;

d. Reported expenditures are not charged to, or reimbursed by, other programs or
“funding sources;

e. Transactions are properly approved reported, and su;:«ported by source
documents;

f. Reported expenditures werel incurred within the appropriate contract iterm; and

g. Confractor complied with applicable laws, regulations, and cénirac’t requirements.

American Recovery and Reinvestment Act of 2009 {ARRA} Funds

ARRA IDENTIFICATION

Contractors covered under the Single Audit Act and OMB circular Aa133 must
specifically identify ARRA funds on the SEFA by CFDA number, contract number, and
by attaching the prefix “ARRA-"to the Federal program hame. This information may be
used by CSD to monitor the Contractor's expenditures of ARRA funds. In addition, the
Contractor should maintain documentation to identify sub-award and project funded
through the ARRA.

SEPARATE ACCQUNTING

Contractors must segregate the obligations and expenditures related to funding under
the Recovery Act. Financial and accounting systems should be revised as necessary to
segregate, track and maintain these funds apart and separaie from other revenue
streams. No part of the funds from the Recovery Act shall be commingled with any other
funds or used for a purpose other than that of making payments for costs allowable for
Recovery Act projects. Recovery Act funds can be used in conjunction with other
funding sources as necessary to complete projects, bui tracking and reporting must be
separate to meet the reporting requirements of the Recovery Act and OMB Guidance.

PREVAILING WAGE

Determine if there is a designated payroll person to certify, on a weekly basis, that the
Contractor is paying residential prevailing wage in accordance with the wage
determinations as set forth in the ARRA contract.
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- LIHEAP Contracts «

ACME COMMUNITY DEVELOPMENT, INC.

SUPPLEMENTAL STATEMENT OF REVENUE AND EXPENDITURES

CSD CONTRACT NO. 12B-X0C0K (WX}
FOR THE PERIOD JAN, 1, 2012 THROUGH DEC. 31, 2012

Attachment No. 1

$988,357

1-Jan-12 1-Jut-12 Total Tatal
through through Audited | Reported Total
REVENUE 30-Jur-12 31-Dec-12 Costs Expenses B udggg___
Grant Revenue $9B8,357 0 $989,357 $989,357
Interest Income . 3408 50 $408
Other income $0 $0 $6
Deferred Revenue Eamed 0 $8,783 $8,753
Deferred Grant Revenug 50 $0 0
Total Revenue: $980,783 $83,753 $908,516 $989,3587
EXPENDITURES (1) '
Administration
Salaries & Wages $28,953 $1,170 $30,123 530,123 $30,123
Fringe Benefis $11,324 5360 $11,684 $11,684 $11,684
Faciilfles $23,704 (51,530 $22,§7-5; 22,174 $22,174
Utiiitles 52,678 50 $2,678 $2,678 $2,678
Equipraent $0 $0 $0 50 $0
Telephone - Communications $3.509 $0 §3,500 $3,559 $3,508
Travel 50 $0 $0 $0 %0
Accounting $0 $0 $0 §0 $0
Audif Costs $2,821 $0 $2,821 $2,821 $2,824
- Insurance - Borgiing $0 %0 $0 $0 $0
Office Supplies $§1,772 30 $1,772 $1,772 $1,772
Total Administration Cosis: 374,851 30 574,851 $74,851 $74,351
Program
Intake 19,602 $0 $19,602 $18,602 $15,602
Cuireach %49,007 %0 $48,007 249,007 $48,007
Training & Technical Assistance $9,722 - 50 $9,722 $9,722 $9,722 -
Direct Program Activities $774,659 $8,661 $783,320 $783,320 $782,320
Liability Insurance 528,013 $0 $29,013 $20,013 $29,013
© Vehicle & Equipment $0 $0 $0 %0 [ §0
Workers' Compensation $23,750 $52 $23,842 $23,842 523,842
Tetai Program Costs: $905,753 38,753 §914,506 | $014,506 | $914,508
Total Costs: $980.604 $8,783 $989,357 $989,357

{1} Please note that the supplemental statements should be based on the budeet [ine Hems contained in
the gontract and will need 1o be adjusted to incorporate the line items applicable to specific contracts,




- L]HEAP COni‘i’aCiﬁ e Aﬁachment NO. 2

ACME COMMUNITY DEVELOPMENT, INC. |
SUPPLEMENTAL STATEMENT OF REVENUE AND EXPENDITURES
CSD CONTRACT NO. 12B-XXXX (ECIP) ‘ !

FOR THE PERIOD JAN. 1, 2012 THROUGH DEC. 31, 2012 :

1-Jan-12 1-dut12 Total Total ' ;

through through Audited Reported | . Total
REVENUE 30-Jun-12 31-Dec-12 Coets Expenses | Budget ’
Grant Revenue §707,262 $268.800 $977,062 $477,638 :
Interest Income 80 50
Other income $C $260 $260
Deferred Revenue Eatned 50
Deferred Grant Revenue $0 ($3,088) {53,088)
Total Revenue: $707,262 $266,971 $974,233 $477,635
EXPENDITURES (1)
Administration i
Salaries & Wages $83,144 6,477 389,621 $89.621 589,621 I
Fringe Benefits $30,1869 $2,181 $32,350 $32,350 $32,3580 I
Faciities : _ $22 814 $4,692 $27,508 $27,506 $27,506 ’
Utilities . : $5,565 $0 $5,565 $5,565 $5,565 : |
Equipment 80 $0 50 $0 $0
Teiephone - Communications 54,857 £913 $5,770 85,770 55,770 ;
Travel 50 §787 787 $787 $787
Accounting 30 $0 _ $0 $0 $0
Audit Costs _ $7.553 $772 $8,325 $8,325 $8,325
Office Supplies $5 346 5544 $5,890 55,800 $6,800,
Total A-16/ECIPIHEAP Adminisiration Costs: $169,448 516,386 $175,814 $175,814 $175,814
Program
Assurance 16 Costs 2188472 $113,066 $314,528 $311,528 $311,528
ECIPIHEAP Intake $85,691 $76,233 $161,924 $161.824 $161,924
ECIPHEAP Outreach . $125,4581 $113,486 $238,937 $238,937 $238,937
Cooling Services RepaiReplacement 35,045 $18,126 $23,174 823,171 23,171
Heating Services Repair/Replacement s $18,122 $18,122 318,122 $18,122 i
Water Heater Repair/Replacement $0 $1,203 $1,203 $1,203 $1,203
Supplementat Heating & Cooling Costs $0 ) g0 50 30 $0
ECIP WPO ' $22,000 $4,500 $26,500 $28,600 $z6,500
BWEATS $0 4] $0 50 50
HEAPR WPQ ' 527,000 $21,000 $48.DUQ © $48,000 $48,000
Liability Insurance $404 $1,904 52,348 $2,398 $2,398
Training & Techrical Assistance $0 . 50 $0 $0 L]
Vehicle & Bquipment §0 $0 30 $0 $o
{Workers’ Compensation $1,504 $8,188 $9,782 50,7821 9,782
Total Program Costs: $465,777 $375,788 $841,566 $841,865 $841,665
Total Costs: $625,225 $392,154 $1,017,379 | $1,017,379 | $1,017,379

{1} Blease nots that the supplemental statoments should be based on the budeet ling ftems contained in
the coptract and will peed to be adinsted o | rate the line items applicable 1o speeific sontracts.



-DOE Conﬁ-acfs “

ACME COMMUNITY DEVELCPMENT, INC.
SUPPLEMENTAL STATEMENT OF REVENUE AND EXPENDITURES
C8D CONTRACT NO. 114G

FOR THE PERIOD DECEMBER 1, 2011 THROUGH JUNE 30, 2013

Attachment No. 3

1-Dec-11 {-dui-12 Total Total
through through Audited Reported Total
REVENUE 30-Jun~12 30-Jur-13 Costs Expenses Budget
Grant Revenue $28,117 $98,620 $126,737 117,446
Interest Income $156 $300 $486
Other Income $0 50 $a
Deferred Revenue Eamed $0 §0 . %0
Deferred Grant Revenise $0 $0 $0
Total Revenue: $28.273 $98,920 $127,183 $117,448.
EXPENDITURES {1) T .
Administration
Salaries & Wages $1,023 §2,385 $3,408 $3.329 $4,100
Fringe Benefits $267 $623 $880 sl $1,280
Facilities £371 884 51,235 $1.108 $1,800
Eguipment .38 $128 $126 3128 $126
Equipment ($5,000 or more) $0 $C $0 0 50
Telephone - Copmunications $35 - $80 $118 $128 $170
Travet $95 $0 $95 $115 3420
Addit Costs B0 §756 $750 $1,100 $1,160
Office Supplies ‘ 345 $105 $150 3147 §420
Totat Administration Costs: $1,836 54,033 $6,76% $7,050 $9,386
) Program
Trairing & Technical Assistance . $2,000 $13,965 $15,966 $15,56¢ $6,000
tabllity Ingurance $1,184 $2,340 $9,534 9,534 $7,600
Vehicle Insurance ‘ $6a6 $4,660 $5,326 $5.452 $5,400
Maior Vehicle & Field Equip. (65,000 or more) . $0 $0 30 ) g0 50
SBublofat . $3,860 $26,065 $30,825 $30,5558 . $18,6800
Intake ' $1,207 $8,445 $9,6862 $13,003 $5.400
Outreach $3,995 $27,969 $31,965 $21,965 | - '$17,365
Client Education $2,658 $18,901 $22 847 819,721 $48,000
Waorkers' Compensation 3653 $4,569 $5,222 $5,222 $38,160
Minor Vehicle & Field Equip, {Less than $5,000) $351 $2,457 $2,808 $2,133 $5,000
General/Operating Expenses 554 §485 $589 | $675 5200
Direct Program Activities $37 $262 $289 $299 5470
Sublotal $9,164 $64,178 373,332 $73.918 $85,575
Health & Safefy 3253 $1,772 52,025 $1.800 $2,420
Total Program Costs; $26,281 $184,068 $210,338 $210,846 $241,67¢
Total Costs: $28,117 $68 620 $217,108 $217,806 $220,966
Revenue everf{under) costs ($86,0185)

(1 ‘Elea_sze note that the supplemental statements shouid be hased on the budeet fine jtems contained in
the contract and will need to be adjusted fo incorporate the line iterns applicable to specific confracts




- C8BG Contracts ~ Attachment No, 4

ACME COMMUNITY DEVELOPMENT INC
SUPPLEMENTAL STATEMENT OF REVENUE AND EXPENDITURES
CSD CONTRACT NO., 12F300K
FOR THE PERIOD JAN. 1, 2012 THROLIGH DEC. 31, 2012

t-Jan-{2 1-Jui-12 Total Total
through through Audited Reported Total
REVENUE 30-Jun-12 31-Deg-12 Cosis Expenses Budget
(3rant Revenue 51,853,238 $5,672,178  $7,525417 $7.525,417 §7,525,417
Interest income $5,758 $7,008 $12,763 512,763
Other Income $0 $0 50
Total Revenua: $1,858,897 $5,670,183  $7,538,180 | $7,538,180 | $7,525,417
EXPENDITURES (1)
Administrative Costs
Salaries & Wages ] $360,960 §916,962 $1.277,922 | $1.277.822 { $1,013,562
Fringe benefits $120,677 $306,476 | 3427053 34270583 $370,355
QOperating Expeanses $47,985 $101,673 $142,658 $149,658 $198,524
Equipment $0 30 $0 $0 $o0
Out-of-State Travel 50 30 $0 50 $8,020
Subcontactor Servites &G $0 - 50 30 $0
Other Costs: - $16,082 $54.8684 $70.926 $70,926 $302,796
Total Administrative Costs: $545.584 $1,379,875 $1,025,558 { $1,925,559 | $1,884,257
Program Costs
Salarles & Wages ’ 30 555,804 $E5,894 $55,804 $60,051
Fringe benefils . %0 313,629 $13,529 $13,629 $18,280
Qperating Expensss 50 §0 30 %0 $0
Equipment $0 _ §0 $0 $0 $0
Out-of-State Travel 30 . 50 30 30 $0
Subcontactor Services , 5449,671 35,088,521 . §5,538,002 | $5,538,002 | $5,538,082
Other Cosls $a $5,108 $5,108 $5,106 |  $14,737
Total Program Cosis $449,571 $5,163,050 . $5612,621 | $5.612,621 | $6,631,160
Total Costs: $085,185 56,543,025 §7,538,180 | %7,538,180 | 57,525,417
Revenue over {under) costs $863,842 ($863,842) $0 $0 30

{1) Please note that the supplemental statement should be baged on the budget line items contained in
the comtrast, and will need to be adiusted io ngorporate the line items applicable to specific copfracts.



(2014 CSBG)
EXHIBITE
(Standard Agreement)

ADDITIONAL PROVISIONS

1.

FEDERAL CERTIFICATION REGARDING DEBARMEN T, SUSPENSION, AND
RELATED MATTERS '

Contractor hereby cerfifies to the best of its knowledge that it, any of #ts officers, or any
subcontractor(s):

A.

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any federal
department or agency.

Have not within a three (3) year period preceding this Agreemeht been convicted
of or had a civil Judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or performing
a public (federal, state, or local) transaction or contract under a public transaction;
violation of federal or State antitrust statutes; commission of embezzlement, theft,
forgery, or bribery; falsification or destruction of records; making false
statemnents; or receiving stolen property.

Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (federal, state, or local) with commission of any of the
offenses enumerated in paragraph B of this certification.

Have not, within a three (3) year period preceding this Agreement, had one or
more public (federal, state, or local) transactions terminated fot cause or default.

¥ any of the above conditions are true for the Contractor, any of its officers, or
any subcontractor(s), Contractor shall describe such condition and include it as an
attachment to this Exhibit E. Based on the description, CSD in its discretion may
decline to execute this Agreement, or set further conditions of this Agreement. In
the event any of the above conditions are true and not disclosed by Contractor, it
shall be deemed a material breach of this Agreement, and CSD may terminate this
Agreement for cause immediately pursuant to the termination provisions of State
and federal law governing the CSBG program.

As provided in EXHIBIT D, Paragraph 10.A. of this Agreement, Contractor must
certify in writing to the best of its knowledge that any subcontractor(s) are not
presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal department or
agency.




(2014 CSBG)
EXHIBITE
(Standard Agreement)

2. PROCUREMENT

Al Contract Administration

1

2)

3)

4)

Contractors shall administer this Agreement in accordance with all federal
and State rules and regulations governing CSBG pertaining to
procurement, including Office of Management and Budget (OMB)
Circulars and amendments thereto, consistent with the general OMB
compliance requirement in Exhibit A to this Agreement. Contractors shall
establish, maintain, and follow writien procurement procedures consistent

with the procurement standards in 45 CFR Part 92 (OMB Circular A-102 .

for state and local governments ) and 45 CFR Part 74 (OMB Circular A-
110 for nonprofit organizations) and all additional provisions in this
Agreement, including but not limited to a code of conduct for the award
and administration of contracts and a procedure that provides, to the
maximum extent practical, open and free competition.

Contractor shall not permit any organizational conflicts of interest or
noncompetitive practices that may restrict or eliminate competition or

.otherwise restrain trade. In order to ensure cbjective subcontractor

performance and eliminate unfair competitive advantage, individuals, or
firms that develop or draft specifications, requirements, statements of
work, invitations for bids, and/or requests for proposals shall be excluded
from competing for such procurements. Contractor shall award any

_ subcontract to the bidder or offeror whose bid or offer is responsive o the

solicitation and is most advantageous to Confractor when considering
price, quality, and other factors. Contractor’s solicitations shall clearly set
forth all requirements that the bidder or offeror shall fulfill in order for the
bid or offer to be evaluated by the recipient.

Contractor assures that all supplies, materials, equipment, or services
purchased or leased with funds provided by this Agreement shall be used
solely for the activities allowed under this Agreement, unless a fair market
value for such use is charged to the benefiting program and credited to this
Agreement.

Contractor shall provide for open and free competition and adequate cost
analysis in all procurement transactions for each purchase order, lease, or
subcontract for any articles, supplies, equipment, or services to be
obtained from vendors or subcontractors.

E2




)

6)

7)

8)

9

(2014 CSBG)
EXHIBIT E
(Standard Agreement)

If a service or product is of a unique nature, or more than one
vendor/provider cannot reasonably be identified, Contractor shall maintain
adequate justification for the absence of competitive bidding “Adequate
justification” must include, but is not limited to:

a. Explanation of why the acquisition of goods or services is limited
to one vendor or supplier;

b. Description of sole vendor/supplier’s unique qualifications to
provide the goods or services in question; and

¢ Analysis of cost(s) to demonstrate reasonability.

Emergency Procurements. In cases of bona fide emergency where
awarding a subcontract is necessary for the immediate preservation of
public health, welfare, or safety, documentation of the emergency will be
sufficient in lieu of the three-bid process.

CSD Lease/Purchase Pre-Approval Requirements. To ensure that
significant procurement transactions are conducted in an open and freely
competitive manner, Confractor shall prepare and submit a Request for
Puarchase/Lease Pre-Approval (form CSD 558) to CSD at least fifteen (15)
calendar days prior to executing the subcontract for each of the followmg
precurement transactions:

a. Any articles, supplies, equipment, or services having a per-unit
cost in excess of $5,000; or

b. Any articles, supplies, or equipment where the total contract
amount exceeds $100,000.

In all procurements, whether requiring CSD pre-approval or not,
Contractor is solely responsible for maintenance of adequate procurement
records demonstrating compliance with Federal and State requirements.

Noncompliance with any of the provisions in this Section 2 shall result in
a disallowance of the costs of the procurement trangaction,

E3




3. - AFFIRMATIVE ACTION COMPLIANCE

Contractor shall assure that funds received under this Agreement shall not be used

(2014 CSBG)

EXHIBIT E ‘ ;
(Standard Agreement) ;

10y Contractor assures that it shall exercise due care in the use, maintenance,
protection, and preservation of state-owned property in Contractor's
possessicn or any other property or equipment procured by Contractor
with State funds. Such care shall include, but is not limited to, the

following:

a. Maintaining insurance coverage against loss or damage to such
property or equipment.

b. Ensuring that the legal ownership of any motor vehicle or trailer is

in the name of the Contractor.

Limitation on Use of Funds ‘ !

for the purchase or improvement of land or for the purchase, construction, or -
permanent improvement of any building or other facility other than low-income
weatherization or energy-related home repairs.

A.

Each Contractor or subcontractor with 50 or more employees and an agreement of
$50,000 or more shall be required to develop a written Affirmative Action
Compliance Program.,

The written program shall follow the guidelines set forth in Title 41 CFR Section
60-1.40, Sections 60-2.10 through 60-2.32, Sections 60-250.1 through 60-250.33,
and Sections 60-741.4 through 60-741.32. .

Each Contractor or subcontractor with less than 50 employees shall comply with
Section 202 of Part IT of Executive Order 11246, as amended by Execntive Order
11375. Contractor shall ensure that subcontractors. falling within the scope of this

- provision shall comply in full with the requirements thereof.

4. NONDISCRIMINATION COMPLIANCE

A,

Contractor’s signature affixed hereon shall constitute a certification that to the
best of its ability and knowledge will, unless exempted, comply with the ;
nondiscrimination program requirements set forth in this section. ,

Contractor hereby certifies compliance with the following:

) Federal Executive Order 11246, as amended by Executive Order 11375,

relating fo equal employment opportunity.
2 Title VI and Title VII of the Civil Rights Act of 1964, as amended.

E4



(2014 CSBG)
EXHIBIT E
(Standard Agreement)

3) Rehabilitation Act of 1973, as amended.

4) Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended.

5) Title 41, Code of Federal Regulations (CFR} Chapter 60, Office of
Federal Contract Compliance Programs, Equal Employment Opportumty,
Department of Labor, as amended.

6) . Public Law 101~336, Americans with Disabilities Act of 1990, as
amended.

5. SPECIFIC ASSURANCES

A. Pro-Children Act of 1994

1) This Agreement incorporates by reference all provisions set forth in Public
Law 103-227, Part C - Environmental Tobacco Smoke, also known as the
Pro-Children Act of 1994 (Act).

2) Coniractor further agrees that the above language will be included in any
subcontracts that contain provisions for children's services and that all
subcontractors shall certify compliance accordingly. For detailed
explanation, see hitp://providers.csd.ca.gov/.

3) This Agreement incorporates by reference all provisions set forth in the
Child Support Services and Referrals (Section 678 (b) 1998 CSBG
Reauthorization Act).” For detaﬂed explanation,
see bttp://providers.csd.ca. gov/.

B. American-Made Equipment/Products

Contractor shall assure, pursuant to Public Law 103-333, Section 507, to the
extent practicable, that all equipment and products purchased with funds made
available under this Agreement shall be American made.

C. . Federal and State Occupational Safety and Health Statutes

Contractor assures that it shall be in compliance with the provisions as set forth in
Federal and State Occupational Safety and Health Statutes; the California Safe
Drinking Water and Toxic Enforcement Act of 1986; Universal Waste Rule
(Hazardous Waste Management System: Modification of the Hazardous Waste
Recycling Regulatory Program); Final Rule; and Workers' Compensation laws.

Es



(2014 CSBG)

EXHIBITE
(Standard Agreement)

Political Activities

1) Contractor shall refrain from all political activities if such activities
involve the use of any funds that are the subject of this Agreement.

2) Contractor is prohibited from any activity that is designed to provide
voters or prospective voters with transportation to the polls or to provids
similar assistance in connection with an election if such activities involve
the use of any funds that are subject to this Agreement.

Lobbying Activities

D Contractor shall refrain from ali lobbying activities if such activities
involve the use of any funds that are the subject of this Agreement or any
other fund, programs, projects, or activities that flow from this Agreement.

2) If Contractor engages in lobbying activities, Contractor shall complete,
sign and date the CERTIFICATION REGARDING
LOBBYING/DISCLOSURE OF LOBBYING ACTIVITIES, EXHIBIT
G, as required by the U.S. Department of Health and Human Services
under 45 CFR Part 93.

6. RIGHT TO MONITOR. AUDIT. AND INVESTIGATE

Al

Any duly authorized representative of the federal or State government, which
inctudes but is not limited to the State Auditor, CSD Staff, and any entity selected
by CSD to perform inspections, shall have the right to monitor and audit
Contractor and all subcontractors providing services under this Agreement
through on-site inspections, audits, and other applicable means the State
determines necessary.

- Contractor shall make available all reasonable information necessary to

substantiate that expenditures under this agreement are allowable and alloczble,
including, but not limited to books, documents, papers, and records. Contracior
shall agree to make such information available to the federal government, the
State, or any of their duly authorized representatives including representatives of
the entity selected by CSD to perform inspections, for examination, copying, or
mechanical reproduction, on or off the premises of the appropriate entity upon a
reasonable request.

Any duly authorized representative of the federal or State government shall have
the right fo undertake investigations in accordance with Public Law 97-35, as
amended.
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(2014 CSBG)
. EXHIBITE
(Standard Agreement)

All agreements entered into by Contractor with andit firms for purposes of
conducting independent audits under this Agreement shall contain a clause
permitting any duly authorized representative of the federal or State government
access to the working papers of said audit firm(s).

RECORD-KEEPING

A

All records maintained by Contractor shall meet the OMB requirements contained
in the following Circulars: A-102, Subpart C, (“Uniform Administrative
Requirements for Grants and Cooperative Agreements to State and Local
Governments™) or A-110, Subpart C, Nonprofit Organizations, whichever is
applicable. '

Contractor shall maintain all records pertaining to this Agreement for a minimum
period of three years after submission of the final report. However, Contractor
shall maintain all such records until resolution of all audit and monitoring findings
are completed.

Contractor assures that employes and applicant records shall be maintained in a
confidential manner to assure compliance with the Information Practices Act of
1977, as amended, and the Federal Privacy Act of 1974, as amended.

ADMINISTRATIVE HEARING FOR DENTAL OF CLIENT BENEFITS BY
CONTRACTOR .

A,

Contractor has read and agrees to strictly comply with Title 22 of the California
Code of Regulations, Section 100751, as amended, which sets forth elements to
be included in client benefit denial appeal procedures and shall advise individuals
who have been denied assistance of their twenty (20) day right to appeal to the
State for an administrative hearing pursuant to 42 USC 8624(b)(13), as amended.

Within five (5) working days of receipt of an appeal from a client, CSD's Fair
Hearings Officer shall schedule an administrative hearing to be conducted no later
than thirty (30) calendar days from the receipt of the request.

The client may withdraw request for appeal for administrative hearing at any time
during the appeal process by rendering written or oral notice to the State, Where

“oral notice is given, such notice shall be confirmed in writing by the Parties.
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(2014 CSBG)
EXHIBIT E
(Standard Agreement)

9. CSBG TERMS, CONDITIONS AND PROVISIONS FISCAL YEAR 2013

A,

Program Standards

The provisions of Public Law 105-285, Title I - Community Services Block
Grant Program, Subtitle B — Community Services Block Grant Program of the
Community Services Block Grant Act, the provision of the current approved
Community Services Block Grant State plan, including all approved amendments
or revision.

Administrative Requirements in accordance with Title 45 of the Code of Federal
Regulations (CFR).

45 CFR Part 16 — Procedures of the Departmental Grant Appeals Board;

45 CFR Part 30 - Claims Collection;

45 CFR Part 76 — Debarment and Suspénsion ﬁom Eligibility for Fmanmai
Assistance (Nonprocutement);

45 CFR Part 80 - Nondiscrimination Under Programs Receiving Federal
Assistance through the Department of Health ahd Fhaman Services, Effectuation
of Title VI of the Civil Rights Act of 1964;

45 CFR Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title;
45 CFR Part 84 - Nondiscrimination on the Basis of Handicap in Programs and
Activities Receiving Federal Financial Assistance;

45 CFR Part 86 — Nondiscrimination on the Basis of Sex in Education Programs
and Activities Receiving or Benefiting from Federal Financial Assistance;

435 CFR Part 87 — Equal Treatment for Faith-Based Organizations;

45 CFR Part 91 — Nondiscrimination on the Basis of Age in HHS Programs or
Activities Receiving Federa! Financial Assistance;

45 CFR Part 93 -~ New Restrictions on Lobbymg,

45 CER Part 96 — Block Grants;

45 CFR Part 97 — Consolidation of Grants to the Insular Areas;

45 CFR Part 100 — Intergovernmental Review of Department of Health and
Human Services ?rograms and Activities

The above do cuments are hereby incorporated by reference into this Agreerment.
To access these documents, please visit http://providers.csd.ca.gov/
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E.

(2014 CSBG)
EXHIBIT E ‘
(Standard Agreement)

In accordance with Public Law 103-333, the “Departments of Labor, Health and
Human Services, and Education, and Related Agencies Appropriations Act of
1995,” the following provisions are applicable to this grant award:

Section 507: “Purchase of American-Made Equipment and Products - It is the
sense of the Congress that, to the greatest extent practicable, all equipment and
products purchased with funds made available in this Act should be American-
made.”

Section 508: “When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all States receiving Federal funds, including
but not limited to State and local governments and recipients of Fedetal research
grants, shall clearly state (1) the percentage of the total costs of the program or
project which will be financed with Federal money, (2) the dollar amount of
Federal funds for the project or program, and (3) percentage and dolar amount of
the total costs of the projeet or program that will be financed by nongovernmental
sources.”

In accordance with Part C of Public Law 103-227, the “PRO-KIDS Act of 1994,”
smoking may not be permitted in any portion of any indoor facility owned or
regularly used for the provision of health, day care, education, or library services
to children under the age of 18, if the services are funded by Federal programs
wither directly or through State or local governments. Federal programs include
grants, cooperative agreements, loans and loan guarantees, and contracts. The
law does not apply to children’s services provided in private residences, facilities
funded solely by Medicare or Medicaid funds, and portions or facilities and nsed
for inpatient drug and alcoho! treatment.

OMB Circular A-133, Audits of States, Local Governments, and Non-Profit
Organizations and the Single Andit Act of 1984, as amended.

COMMERCIAL AND GOVERNMENT ENTITY (CAGE) IDENTIFICATION CODE

AND DATA UNIVERSAL NUMBERING SYSTEM (DUNS) REQUIREMENTS

Contractor shall provide to CSD proof of an active nine-digit Data Universal Numbering
Systerm (DUNS) number and a five-character Commercial and Governmental Entity
(CAGE) identification code as a prerequisite to execution of this Agreement.T'o obtain
authentication of the CAGE and DUNS number, print and submit verification from the
Systems for Award Management website at hitps://www.sam.gov/portal/public/SAM/.
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DEFINITIONS

(2014 CSBG)

EXHIBITF
(Standard Agreement)

All terms used in this Agreement shall be those as defined in applicable federal and state law
(see 42 U.8.C. § 9902 and Govt. Code § 12730) and regulation (see 45 C.F.R. Part 96 and 22
C.C.R. § 100601}, or as more specifically defined as:

Agreement:

Amendment:

Authorized Agent:

Board of Directoss;

Cormmuni ction Agency:

Continning Resolution:

Contractor:

The complete contents of this contract entered into by and between
the C8D and Contractor, including all rights, duties, and
obligations whether expressed or implied required toward the legal
performance of the terms hereof, and including all docurnents
expressly incorporated by reference.

A formal change to the Agreement of a material nature including
but not limited to the term, scope of work, or name change of one
of the Parties, or a change of the maximum amount of this
Agreement.

The duly authorized representative of the Board of Directors of
Contractor, and the duly elected or appointed, qualified, and acting
officer of the State. In the case of Contractor, the State shall be in .
receipt of a board resolution affirming the agent's representative
capacity to bind Contractor to the terms of this Agreement.

For the purposes of a private nonprofit Community Action
Agency, Board of Directors refers to the tripartite board as
mandated by 42 U.S.C. § 9910 and Government Code § 12751.
For the purposes of a publicly governed Community Action
Agency, Board of Directors refers to the tripartite advisory/
administering board that is mandated by 42 U.S8.C, § 9910 and
California Government Code § 12752.1 and established by the
political subdivision or local government.

A public or private nonprofit agency that fulfills all requirements
of Government Code § 12750,

An appropriation act that provides budget authority for federal
agencies, specific activities, or both fo continue in operation when
Congress and the President have not completed action on the
regular appropriation acts by the beginning of the fiscal year.

The entity (partaership, corporation, association, agency, or

individual) designated on the face sheet (STD 213) of this
Agreement.

Fi




Equipment:

Final Allocation:

Limited Purpose
Agency (LPAY:

Maximum Amount:
Modiftcation:

Native American

Indian program (NAI):

Parties:

Program:

State:

(2014 CSBG)

EXHIBITF
(8tandard Agreement)

The State of California Department of Community Services and
Development.

An article of nonexpendable, tangible personal property having a
useful life of more than one year and an acquisition cost which
equals or exceeds the iesser of the capitalization level established
by the non-profit organization for financial statement purposes, or
$5000.

The actual amount of funds available to Contractor under this
Agreement, as calculated pursuant to Government Code § 12759
after CSD receives the notice of grant award for the full allocation
based on the appropriation by Congress for the related federal
fiscal year, and as publicly announced by CS8I)’s Director or
designee, subsequent to the execution of this Agreement.

A community-based nonprofit organization without a tripartite
board, as defined in California Government Code § 12775 and 42
U.S.C. §9921.

The doHar amount reflected on line 3 of the face sheet (8TD 213)
of this Agreement.

An immaterial change to this Agreement that does not require an
Amendment.

A tribal or other Native American Indian organization in an urban
or rural off-reservation area, as defined in California Government
Code § 12772, such as an Indian nonprofit organization, which
meets the criteria of ‘eligible entity’ as defined in subdivision (g)
of § 12730. An NAT may be considered a ‘public organization’ for
purposes of tripartite board requirements or other mechanisms of
governance in accordance with 42 U.S.C. § 9910(b).

CS8D on behalf of the State of California, and the Confractor.

The Commumnity Services Block Grant (CSBG) Program,
42 USC §§ 9901 et seq., as amended.

The State‘of California Department of Community Services and
Development.
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Subcontractor:

Subcontract:

(2014 CSBG)

EXHIBITF
(Standard Agreement)

An entity (partnership, tribe, corporation, association, agency, or
individual) that enters into a separate confract or agreement with
Contractor to fulfill direct program or administrative tasks in
support of this Agreement.

A separate contract or agreement entered into by and between

Contractor and Subcontractor to fulfill direct program or
administrative tasks in support of this Agreement.
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EXHIBIT G

% CERTIFICATION REGARDING LOBBYING
% DEPARTMENT OF HEALTH AND HUMAN SERVICES
z . FAMILY SUPPORT ADMINISTRATION
(]
g PROGRAM:  Community Services Block Grant
3 :
O .
cusn s S perioD: - January 1, 2014 through December 31, 2014

The undersigned certifies,'to the best of his or her knowledge and belief, that:

{1)  No Federal appropriated funds have been paid or will be paid by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

{2)  If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempiing to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Discliosure Form to Report
Lobbying,” in accordance with its insfructions.

{3) The undersigned shall require that the language of this certification be
included in the award document for subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this fransaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Title Signature

Agency/Organization Date

Gl




DISCLOSURE OF LOBBYING ACTIVITIES

Complete the form to disclose lobbying activities pursuant to 31 U8.C. 1382
{See reverse for public burden disclosurs.)

Approved by OMB
"0348-0048

1. Type of Federal Action: 2. - Btatus of Federal Action: 3. Report Type!

D 4, confract D a. bidloffer/application a. initial filing
b t . b. material ¢ e
. g:at'a‘;eratlve agresment b. inttiai award " hang
4, Joan . post-award For Matertal Change Only:
. loan guarantee yegr guarter
f.  loan insurance date of Last report

4. Name ard Address of Reporting Entity:

E] Prime {3 Subawardee
Tier + i known:

Congressional District, if known:

8, If Reporing Enfity In No. 4 is Subawardes, Enter Name
and Address of Prime:

Congressional District, if known:

8. Federal DepartmentiAgency:

7. PFederal Program Name/Description:

CFDA Number, If applicable;

8. Federal Action Number, if knowm:

8. Award Amount, if known!

$

Name address of Lobbying Entity
{if individual, last name, first, name, M}

10, a.

fattach Continuation Sheet(s

b. Individuals Performing Services {Including address if
different from Ne. 103)
{last name, tirst name, Mi):

) SE-LLL-A, if necessary)

14, Amount of Fayment (check all that apply):

[:] planned

$ E] actual

13, Type of Payment {check all thet apply):
a.

F_"i b. one-ime fee

retalner

12, Form of Payment (check alf that apply):
a. cash '

U b, in-kind; specify:  nature

vaiug

Lie
D d. centingent fee
e
O

commilssion

deforred
other; specify:

14. Brief Description of Services Performet or to be Performed
Member{s), contacted, for Payment indicated in ftem 11

{attach Continuation Sheet{s} SF-LLL-A, if necessary}

and Date(s) of Services, including officer(s), employesis), or

18, Continuation Sheet{s) SF-LLL-A atfached: E] Yes

DNO

16, Information requested through this formis authorized by Title
31 U.8.C. settion 1352, This disclosure of iobbying activities
Is a materizl representation of fact upon which reliance was
placed by the tier above when this transaction was made or
entered info. This disclosure is required pursuant to 31
U.8.C. 1353, This information will be reporied to the
Congress semi-annually and will be available for publlc
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penaity for not less than
$10,000 and not more than $100,000 for each such faflure.

Signature:

Print Name:

Title:

Date:

Telephone No.:

) Federaii]se Only:

Authorized for Local Reproductions
Standard Form - LLL
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DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Approved by QMB
0348-0048

Reporting Entity:

Page
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Authorized for Logal Reproductlon
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting enfity, whether subawardes or prime Federal recipient, at the Initiation or recelpt of a
eovered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352, The filing of aform is required for each
payment or agreement to make payment to any lobhying entity for influencing or afternpting to Influence an officer or employee of any agency, a i
Wlember of Congress, an officer or employee of Congress, or an employse of 2 Member of Congress In connection with a covered Federal action. i
Use the SF-LLL-A Continuation Sheet for additional information If the space on the form is inadoguate. Complete all tems that apply for both the {
initial filing and material change report. Refer o the implementing guidance published by the Office of Management and Budget for additional

1nformation.

1. Identity the fype of cavered Federal action for which lobbying activity is andlor has been secured to influence the outcome ofa
covered Federal action,

2.~ Identify the status of the covered Federal action.

3. identify the appropriate classification of this reporl. If this is a followup report'caused by a materlal change to the infermation
previously reported, enter the year and quarter in which the change occurred, Enter the date of the last previcusily submitted report
by this reporiing entity for this covered Federal aciion,

4. Enterthe full-name, address, city, state and 2IP Code of the reporting enfity. Inciude Congressional District, ¥ known, Check the
appropriate classification of the reporting entlty that designates if itis, or expecis {o be, a prime or subaward rocipient. ldentify the
tior of the subawardee, 8.9, the firsi suhawardee of the prime is the ist tier. Subawards include but are not limited to subtontracts,
subgrants and contract awards under grants.

8. I the organization filing the reportin ltem 4 checks "Subawardee”, then enter the full name, address, cify, state and éip code of the
prime Federal recipient. include Congressional District, if known

8. Enter the name of the Federal agency making the award or loan commitment. Iiclude at least one orgenizational level below
agency name, if known. For example, Depariment of Transportation, United States Coast Guard,

7.  Enterthe Federal program name or description for the covered Federal action (tem 1), If known, enter the full Catalog of Federal
Domestic Assistance (CFDA)Y number for grants, cooperative agreements, loans, and loan commitments,

8.  Enter the most appropriats Federal Identifying number available for the Federal action identified In item 1 {e.4.,, Request for
Proposal {RFP) number; invitation for Bid (IFB) number; grant announcement number; the sontract, grant, or loan award number; i
the applicationiproposal control number asslgned by the Federal agency). Include prefixes, ¢.g., "RFP-DE-90-001." :

8. Poracovered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount '
of the awardfiean commitment for the prime entity identified in item 4 or 5. ' o

10. (a) Enter the full name, address, cily, state and zip code of the lobbylng entity engaged by the reporting entity Kenfified in ]
ifem 4 to influence the covered Foderal action, i

b} Enterthe full pame of the individual{s) performing servicas, and include full address if different from 10 {a), Enter LastName,
First Name, and Middle Initial ().

1. Enter the amount of compensation paid or reasonably expected to be pald by the reporting entify {ifem 4) fo the lohbymg entity
{item 10}, Indicate whether the payment has bgen made {actual} or wiil be made {planned}. Check all boxes that app&y Hthisisa
matetlal change report, enfer the cumulative amount of payment made or planned to be made.

12, Check the appropriate box{es). Check all boxes that apply. If payment Is made through an in-kind contribution, specify the nature
and vatue of the in-kind payment. ‘

13. Check the appropriate box{es). Check ali boxes that apply. If other, specify nature.
14, Provide a speciiic and detalled description of the services that the lobbyist has performed, or will be expected to perform, and the
date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actuai confact with Federat

officials. |dentify the Federal official(s) or employee(s) contacted orthe officer(s), employee(s), or Member(s} of Congress that were
contacted.

- 18, Check whether or not'a SF-LLL-A Continuation Sheet(s) is attached,

16. The certifying official shail sign and date the form, print histher nhame, tifle, and telephone number., . i

Public reporting brurden for this colisction of information is estimated to average 30 minutes per response, including time for reviewing Instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, fo the H
Office of Management and Budgets. Paperwork Reduction Project (0348-0048), Washington, D.C, 20503, ‘
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