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Read carefully, sign, and return to your supervisor or appointing authority. 

CODE OF ETHICS 

I have received a copy of the City's Code of Ethics as contained in the Resolution adopted by the 
City Council on July 21, 1959 and amended August 23, 1979 by Council Resolution, I have read 
and understand the intent of this Code, and I will apply it in my duties with the City. 

Marc Mitchell August 30, 2019 
------P-R-IN-T--NA_M_E~---------- DATE 

FEDERAL PRIVACY ACT 
Use of Social Security Numbers 

Federal law (Title 5 United States Code section 552a, subdivision (e)(3)) requires you be informed of 
the following when asked to supply your Social Security number: 

(A) the authority which authorizes the solicitation of the information and 
whether disclosure of such information is mandatory or voluntary; 

(B) the principal purpose or purposes for which the information is intended to 
be used; 

(C) the routine uses which may be made of the information; and 
(D) the effects, if any, of not providing the requested information 

This is to inform you that when, as an official/employee of the City, you are requested to supply 
your Social Security number on any department form, disclosure of such information is mandatory 
and it is required for use in the employment, personnel or payroll process. The authority for 
requiring this information is based upon provisions of the City's payroll and personnel candidate 
processing systems and applicable Federal Law. 

Marc Mitchell 
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