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Attention: Mandy Morales, Legislative Coordinator

COUNCIL TRANSMITTAL: REQUEST FOR APPROVAL OF HANDYWORKER
PROGRAM CONTRACTORS SELECTED THROUGH A REQUEST FOR PROPOSALS 
(RFP) AND AUTHORITY TO NEGOTIATE AND EXECUTE RELATED CONTRACTS.

SUMMARY

The Los Angeles Housing + Community Investment Department (HCIDLA) administers the 
Handyworker Program that assists eligible homeowners correct health and safety hazards by providing 
free minor home repairs, accessibility improvements and installation of safety devices.

On June 24, 2015, the Mayor and City Council authorized HCIDLA to release a Request for Proposal 
(RFP) to obtain qualified contractors for the Handyworker Program (C.F. 15-0354). The RFP 
requested proposals from contractors to provide service in one or more Neighborhood Service Areas 
(NSA). HCIDLA received proposals from contractors for five of the seven NSAs and subsequently 
conducted an abbreviated RFP for the other two unaddressed NSAs. A total of 24 proposals were 
received and evaluated for all NSAs.

HCIDLA hereby submits its request for approval of recommended contractors, and authorization to 
negotiate and execute contracts with the selected contractors. HCIDLA also requests approval of a 
prequalified replacement list of Contractors (Handyworker Operator Replacement List) in the event 
that an established contractor is no longer able to fulfill its contractual responsibilities All 
Handyworker Program contracts will commence on July 1, 2016 and end on June 30, 2017. The 
contracts will be for a period of one year with options for two additional one-year renewals. Extension

An Equal Opportunity / Affirmative Action Employer
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of contracts will be subject to contractor performance reviews, future program funding, Ci 
NSA needs, and Mayor and City Council approval.

and/or

RECOMMENDATIONS

The General Manager, HCIDLA, respectfully requests that:

Your office schedule this transmittal for the next available meeting(s) of the appropriate City 
Council committee(s) for review and approval, and forward it to the City Council for review 
and approval immediately thereafter.

I.

The City Council, subject to the approval of the ■, take the following actions:II.

A. Approve AG Pacific Construction & Development Corp. (AGPC) as the recipient of the 
Handyworker Program contract for the Central Los Angeles NSA, for a maximum amount 
of $125,462.

B. Approve AGPC as the recipient of the Handyworker Program contract for the North 
Valley NSA, for a maximum amount of $278,805.

C. Approve AGPC as the recipient of the Handyworker Program contract for the South 
Valley NSA, for a maximum amount of $236,985.

D. Approve AGPC as the recipient of the Handyworker Program contract for the South Los 
Angeles NSA, for a maximum amount of $390,328.

E. Approve Habitat for Humanity as the recipient of the Handyworker Program contract for 
the Harbor NSA, for a maximum amount of $69,701.

F. Approve Pacific Asian Consortium in Employment (PACE) as the recipient of the 
Handworker Program contract for the East Los Angeles NSA, for a maximum amount of 
$153,343.

G. Approve PACE as the recipient of the Handyworker Program contract for the West Los 
Angeles NSA, for a maximum amount of $139,403.

H. Authorize HCIDLA’s General Manager or designee to negotiate and execute Handyworker 
Program contracts with the contractors identified in Recommendations II, A through G 
above, for the approved amounts, using Program Year (PY) 42 Community Development 
Block Grant (CDBG) Fund 424 Account 43N588 Handyworker. The Handyworker 
Program contracts shall commence on 
will be for a period of one year with options for two additional one-year renewals. 
Extension of contracts will be subject to contractor’s performance reviews, future program 
funding, City and/or NSA identified needs, compliance with requirements instituted by the 
Department of Public Works and Bureau of Contract Administration, City Attorney 
approval, and Mayor and City Council approval. (Note: HCIDLA contracts shall conform

1, 2016 and end on June 30, 2017. Contracts
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to the attached draft contract shown in Attachment 1).

Authorize HCIDLA’s General Manager or designee to negotiate a fixed rate fee and service 
schedule for each Handyworker Program contract. Total contract funding will be based on 
NSA identified needs and final negotiation with each selected contractor (see Attachment 2 
for details of Specifications and Fee Schedule).

I.

Authorize HCIDLA’s General Manager, or designee, to establish a Handyworker Operator 
Replacement List to be in effect for three years commencing July 1, 2016, to include any 
Handyworker proposer receiving a score of 70 points or greater, including non-funded 
proposers, as a result of the 2015 Handyworker Program RFP. Instruct HCIDLA to report 
back to the City Council before the implementation of any portion of said list.

J.

Authorize HCIDLA’s General Manager or designee to amend contracts and reallocate 
funds to other Handyworker Program contractors listed on the Handyworker Operator 
Replacement List in the event that contractor(s) is unable to fulfill contract obligations. 
This request will ensure that Handyworker Program goals for each NSA will be met.

K.

Authorize the HCIDLA General Manager, or designee, to prepare Controller instructions 
and/or make any necessary technical adjustments consistent with the Mayor and City 
Council action in this matter, subject to the approval of the City Administrative Officer 
(CAO), and authorize the Controller to implement the instructions.

L.

BACKGROUND

The Handyworker Program provides free minor home repair and accessibility improvements for low- 
income homeowners that are 62 years and older, or disabled. These services ultimately improve the 
quality of life for the eligible homeowners and provide beneficial support to the community at large. 
The Handyworker Program utilizes CDBG funds which specify eligibility thresholds for homeowners 
and renters who earn 80% or less of Area Median Income (AMI) and reside in the City of Los Angeles. 
The maximum grant per household for minor home repairs is $5,000 plus building permit fees, and an 
administrative service fee of $500. For the installation of security and safety devices, the maximum 
grant per household is $300 plus an administrative service fee of $100.

Over a three-year period ending March 15, 2016, the Handyworker Program served approximately 
1,156 households by performing minor repairs for 895 households and installing security and safety 
devices for an additional 261 households. The total cost for services was approximately $6.3 million. 
The Handyworker Program is currently on its 41st PY Con Plan funding cycle. Contracts will expire 
June 30, 2016. The new contracts will start immediately after the 41st PY Con Plan funding cycle, on 
July 1 2016.

REQUEST FOR PROPOSALS fRFPl PROCESS

In April of 2015, in compliance with City Charter Section 1022, the HCIDLA, CAO and Personnel 
Department reviewed the Handyworker Program to determine if City personnel could perform 
Handyworker Program services. The CAO and Personnel Department initially determined that there
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were several City employee classifications that could perform the services provided 
the Handyworker Program. However, after an interdepartmental querying process to determine 
availability, it was determined that the RFP process was warranted for this work. Consequently, 
HCIDLA prepared an RFP for the purpose of soliciting contractors for the provision of Handyworker 
Program services, and on March 25, 2015, the Mayor and City Council approved HCIDLA’s request to 
release an RFP (C.F. 15-0354), and instructed HCIDLA at the conclusion of the RFP process to report 
back on its recommendations of contractors for the Handyworker Program.

contractors in

On July 20, 2015, HCIDLA issued and publicized the RFP by posting the notice on the Los Angeles 
Business Assistance Virtual Network (LABAVN) and by direct emailing to all contractors on the 
Handyworker Program contractors list. Following the RFP’s release, HCIDLA held a mandatory 
proposers’ conference on July 29, 2015. Over 25 contractor s/service providers attended the proposers’ 
conference. Initial proposal responses were due to HCIDLA by August 24, 2015, to which 24 
contractors/service providers responded.

The results of threshold review showed that seven of the 24 proposals were non-responsive because 
they did not meet either the Business Inclusion Program (BIP) requirement or other package content 
requirements; therefore, these proposals were not submitted for further evaluation. Of those that 

threshold, there were no proposals vying for the East and West NSAs. The proposals 
competing for the balance of the five NSAs were evaluated and scored. Once these proposals were 
scored and ranked, those that met a 70-point minimum threshold for all NSAs were invited to submit 
abbreviated proposals for the East and West NSAs. Three original proposers submitted additional, 
abbreviated proposals. The abbreviated proposal requested responses to two questions at a maximum 
of 10 points each, pertaining to the proposer’s capacity to serve both NSAs and the proposer’s 
marketing plan. (See Table la and lb for point breakdown). At the conclusion of this two-step 
evaluation and scoring process, a total of three proposers, encompassing program service for all seven 
NSAs, are now recommended in this transmittal for funding in HCIDLA’s Handyworker Program.

SCORING

All proposals were evaluated in accordance with the criteria summarized in the table below

Table la: Initial Evaluation and Scoring Criteria
Maximum

ScoreEvaluation Criterion/Element

Demonstrated Effectiveness & Capacity 40
Home Repair Service Experience 20

20Program Design
Fee Schedule/Proposed Pricing 20

Total Points 100
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Table lb: Abbreviated RFP Evaluation Criteria (for East & West NSA)

Maximum
ScoreEvaluation Criterion/Element

Narrative 1: Demonstrated Effectiveness & Capacity 10
Narrative 2: Marketing Plan 10

Total Points 20

The RFP scoring process involved the creation of several review panels made up of HCIDLA staff 
members holding classifications that included, but were not limited to: Management Assistant, 
Rehabilitation Project Coordinator, Finance Development Officer I and II, Senior Accountant, Internal 
Auditor, as well as, Management Analyst. The range of staff expertise included, but was not limited 
to, policy and program analysis, financial and market analysis, technical knowledge of local housing 
rehabilitation and code standards, and knowledge of Federal, State and local housing rules and 
regulations. Each proposal was reviewed by three panelists. Ultimately the final score reflected the 
consensus of all three panelists’ scores. HCIDLA staff reviewed and scored each complete and fully 
responsive contractor proposal submitted, in accordance with the criteria set forth in HCIDLA’s 
Handyworker Program RFP, including the East and West NSAs abbreviated proposal. The three 
contractors/service providers recommended by HCIDLA were evaluated based on their professional 
experience and ability to provide quality workmanship.

On October 22, 2015, five RFP proposers were notified of the results of the initial RFP evaluation 
process. Of the five proposers, one did not meet the 70-point scoring threshold and is not considered 
for a contract. Two of the five proposers prevailed with the highest score in five of the seven NSAs 
and were notified of their status as recommended contractors for that NSA. The other two 
unsuccessful proposers were also notified that they were not recommended for contracts in the NSAs 
for which they applied.

The four proposers that passed threshold (scored a minimum of 70 points) were invited to submit 
abbreviated proposals for the East and/or West NSAs. Three of the four proposers submitted proposal 
responses for both areas; HCIDLA received a total of six responses for the abbreviated proposal. A 
total of ten business days were allowed for electronic submissions. A three-member review panel was 
convened, whereupon a single proposer prevailed as the highest scorer of points out of a maximum of 
20 points for both the East and West NSAs.

APPEAL PROCESS

On October 22, 2015, all five RFP proposers were notified of the results of the initial RFP evaluation 
process for the Handyworker Program. The RFP proposers not recommended by HCIDLA were 
offered the opportunity to appeal the review process used by HCIDLA in making its recommendations. 
HCIDLA provided proposers five business days from the date of receiving their notification letter to 
file an appeal. One appeal was received within the timeframe required in the RFP. Similarly, on 
December 9, 2015, the three proposers involved in this abbreviated RFP were notified of the results. 
Proposers whose proposals had not been recommended were offered the opportunity to appeal the 
review process used by HCIDLA in making its recommendations to the Mayor and City Council.



HCIDLA Request to Approve Handyworker Program Contractors PY 2016
Page 6

HCIDLA provided proposers five business days from the date of receiving their notification letter to 
file an appeal. One appeal was received within the timeframe required in the RFP.

Appeal hearings were conducted for both appeal requests. Two distinct appeal panels upheld both sets 
of recommendations by HCIDLA denying the appeal requests by the appellants.

PROCUREMENT RESULTS

At the conclusion of the RFP evaluations, scoring and appeal process, the top scoring proposals, 
NSAs, were as follows: Harbor-Habitat for Humanity, South Los Angeles-AGPC, Central Los 
Angeles-AGPC, North Valley-AGPC, South Valley-AGPC, East Los Angeles-PACE and West Los 
Angeles-PACE. Table 2a shows the proposals and scores from the initial RFP and Table 2b shows the 
proposals and scores from the subsequent abbreviated RFP competing for East and West Los Angeles 
NSAs.

Table 2a.-Initial RFP Scores

NSA & Points Scored (100 points max)
Ranking 
by NSA

South
Harbor Los
___________Angeles

Central
LosProposers No So

Valley ValleyAngeles
lsl 91.07AGPC
1st 90.17AGPC
1st 88.73AGPC
1st 87.60AGPC

Habitat for 88.50
1st Humanity

88.10PACE
WLCAC 88.30

84.80WLCAC
T* 62.50Sarahang
^rd Habitat for Humanity 81.80

& West NSA)Table 2b.-Abbreviated-RFP Scores

NSA & Points Scored (20 points 
___________ max)___________Ranking by NSA Proposers

West LAEast LA
15.31st PACE

15.3PACE1st
152nd Habitat for Humanity

Habitat for Humanity2nd 15
3rd 14.33WLCAC

14.333rd WLCAC
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APPROVAL OF RECOMMENDED CONTRACTORS AND HANDYWORKER OPERATOR
REPLACEMENT LIST

In addition to approving the three recommended Handyworker contractors, HCIDLA requests 
authority to establish a pre-qualified replacement list of Handyworker operators. The Handyworker 
Replacement Operator List will consist of contractors, both recommended for funding and those not 
selected, that attained a proposal score of 70 points or greater. Inclusion on the list will qualify a 
proposer for consideration as a Handyworker operator in the event that an established contractor is no 
longer able to fulfill its contractual responsibilities.

Therefore, in addition to the three recommended Handyworker contractors, Watts Labor Community 
Action Committee (WLCAC), which attained a score greater than 70 points, will be included in the 
Replacement Operator List. Table 3 below shows the list of recommended contractors and the areas 
they will serve.

Table 3: Recommended Contractor’s Funding

Recommended 
Contractor/Neighborhood 

Service Areas (NSA)

%age of 
Total 

Allocation

Funding
AllocationsCouncil Districts

$AGPC-Central Los Angeles 1, 4, 5, 9, part of 10,13 & 14 125,462 9%
SAGPC-North Valley 2, 6,7& 12 278,805 20%
$AGPC-South Valley 3, 5,6, & 12 236,985 17%

$AGPC-South Los Angeles 8, 9 & part of 15 390,328 28%
AGPC TOTAL $ 1,031,580 74%

Habitat for Humanity-Harbor $15 69,701 5%
HABITAT FOR HUMANITY TOTAL $ 69,701 5%

$PACE-East Los Angeles 1, 13,14 & part of 4 153,343 11%
PACE-West Los Angeles $5,11 & part of 10 139,403 10%

PACE TOTAL 292,746$ 21%

TOTAL ALLOCATION $ 1,394,027 100%

NEGOTIATING CONTRACTS

HCIDLA will negotiate contracts with the selected Handyworker Program Contractors for each NSA. 
Attached is the draft contract agreement for execution (Attachment 1), subject to RFP contractor 
approval by Mayor and City Council, and review and approval by the City Attorney as to form.
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Charges for specific repairs, accessibility improvements, and safety and security device installations as 
reflected in HCIDLA’s Handyworker Program contracts are based on a pre-determined cost of the 
above mentioned type of minor repair/improvement work (see Attachment 2 for Specifications and Fee 
Schedule). HCIDLA expects that the majority of work performed by contractors will be for general 
repairs listed in the attached schedule. HCIDLA recognizes that individual circumstances will vary and 
may require work that is not listed on the attached schedule. To address such issues, HCIDLA has 
included a "miscellaneous” category in the Specifications and Fee Schedule to include such variance as 
might be encountered by contractors.

FUNDING

The current budget for the Handyworker Program is based on the approved PY 42 Con Plan budget 
(PY42 CDBG, Fund 424 Account 43N588 Handyworker). The amount approved for the 2016 
Handyworker Program is $2,352,574 (C.F. 15-1041), which included salaries, fringes direct and other 
indirect expenses.

Previous budget allocations for the Handyworker Program were based on NSA need, which was 
determined utilizing data from the 2010 U.S. Census. Specifically, area need was determined by 
calculating the total number of single family, owner-occupied households in the NSA that have an 
annual income below $10,000, calculated as a percentage of the total number of households in that 
NSA. HCIDLA utilized the above methodology as it seemed to be the most equitable way of 
identifying a target population of low income seniors and homeowners or renters with disabilities.

of NSA Areas).Attachment 3 for

FISCAL IMPACT STATEMENT

Budget allocations for the Handyworker Program are subject to change and based upon demand or 
need of a specific NSA or grouped NSAs. Future budget allocations may change based on new data 
gathered from updated data from the American Housing Survey Data Source.
Handyworker Program is entirely funded with CDBG funds from the PY Con Plan. HCIDLA 
administrative costs are also covered by this grant. There is no fiscal impact on the City of Los 
Angeles’ General Fund.

HCIDLA’s
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Prepared by:

COURTNEY DURHAM 
Rehabilitation Project Coordinator 1

Reviewed by: Reviewed by:

/

MANUEL BERNADw
Director, Finance & Development Division

HELMIHISSERICH 
Assistant General Manager

Reviewed by: Approved by:

LAURA K. GUGLIE^IO^ 
Executive Officer

Lt=
RUSHMORE D. CERVANTES 
General Manager

Attachment 1- Handyworker Program Draft Service Contract Agreement 
Attachment 2- Handyworker Fee Schedule and Specification 
Attachment 3- Map of Neighborhood Service Areas





Attachment 1-
Handyworker Program Draft Service Contract Agreement j

THIS AGREEMENT is entered into between the City of Los Angeles (“City”), a municipal corporation, and 
___________(“Contractor”), a [enter type of entity], for the provision of services related to the Handyworker

Program.

RECITALS

WHEREAS, the City has entered into a Grant Agreement with U. S. Department of Housing and Urban 
Development, (“Grantor” or “HUD”), to address the needs of the City, and the Grantor has awarded Community 
Development Block Grant (“CDBG”) funds to the City for this purpose; and

WHEREAS, the Los Angeles Housing + Community Investment Department (“HCIDLA”), has been designated by 
the City to provide for the proper planning, coordination, direction and management of the City’s various community 
development activities; and ,

WHEREAS, HCIDLA cooperates with private organizations,,d#wr? agencies of the City and agencies of other
ch are its responsibility; andgovernmental jurisdictions in carrying out certain functions and

)f this Agreerjjgnt, has been established by the City as 
the HCIDLA

WHEREAS, the Handyworker Program, that is the sutyi 
one of the above described programs, and has been fund|| 
Program; and

by HUD pursuant to the CDBG

il, expert, temporary and occasional nature;irofessiiWHEREAS, the services to be provided herein are
and

Council or designee has determined that the 
ictors than by City employees; and

ter §1022, tffi 
indeDendent

WHEREAS, pursuant to Los Angeles Oil 
work can be performed more economically or feat

lie Agreement as authorized by the City 
lat authorizes the General Manager of

:ecutini 
xxxxxxxxx]

WHEREAS, the City and the Contractor a 
Council and the Mayor (refer to Get '
HCIDLALA to prepare and execute

____ lesiroiis
mcil File Number XX-XXXX

lent.

NOW, THEREFORE, tffl and G 'ollows:ictor agrei

\>

HW 42nd YR Contract
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1. INTRODUCTION

§101 TERMS OF AGREEMENT

This Agreement including all exhibits and attachments, including, but not limited to, the Standard Provisions for City 
Contracts {Rev. 6/12), which is attached hereto as Exhibit “A” and incorporated herein by reference, shall constitute 
the terms of this Agreement.

§102 NOTICES

The parties to whom formal notices, demands and communications shall be forwarded are as follows:

A. The City, represented by:

Rushmore D Cervantes, General Manager 
Housing and Community Investment Department 
1200 West 7th Street, Ninth Floor 
Los Angeles, CA 90017

With copies to:
Manuel Bernal, Director 
Housing Strategies and Services Division 
1200 West 7th Street, Sixth Floor 
Los Angeles, CA 90017

B. The Contractor, represented by:

(Name and Title) 
(Street Address)
(City Zip Cade)'^ '"^5

With copies to:
(Nameaj^jhTitle) 

(Street Address)^^^ 
(City Zip Code)

§103 SERVICE OF NOTICES

A. The City's representative as stated above is the party authorized to provide written approvals by City to 
Contractor in reference to matters addressed in this Agreement.

B. Formal notices, demands, and communications required by this Agreement to be given by either party shall be 
made in writing and may be delivered personally or by registered or certified mail, postage prepaid, return receipt 
requested, and shall be deemed communicated as of the date of mailing.

C. If the name and/or address of the person designated to receive the notices, demands or communications 
changes, the affected party shall notify the other party in writing of the change in accordance with this section 
within five (5) days of the change.

§104 CONDITIONS PRECEDENT TO THE EXECUTION

A. Prior to the execution of this Agreement, Contractor shall submit to the City for approval in writing the following 
documents:

1. Insurance Certificates -
evidence of insurance to the City are set forth in the City’s Insurance Requirements, attached hereto as 
Exhibit B and incorporated herein by reference, and more fully described in §502 herein below.

The requirements and instructions for completing, executing, and submitting

HW 42nd YR Contract
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2. An Affirmative Action Plan in accordance with §503 herein and a copy of which is located on the City’s 
Business Assistance Virtual Network (BAVN) at www.labavn.ora.

3. If the City has approved the advancement of CDBG funds to Contractor, a Special Bank Account Agreement 
with a bank for the deposit of the advanced CDBG funds. The Special Bank Account Agreement shall be on 
a form supplied by the City that sets forth the right of the City to exercise a suspension of business upon 
proper notice to the bank by the City.

4. A Code of Conduct that meets the requirements of §504(B) herein.

B. Prior to execution of this Agreement, Contractor shall provide the City with the documents listed below. 
Contractor shall provide immediate updates to these documents to i*e City during the Term hereof in the event 
that the information changes.

1. A current list of the members of the Board of Directors ’ttfcr individual addresses where they may be 
reached. \

2. Contractor's Articles of Incorporation and all amendments to those Articles, as filed with the Secretary of 
State.

3. Contractor’s Bylaws, and all amendments to these Bylaws, as adopted by Contractor and properly attested.

4. Resolutions of Executorial Authority' or other corporate actions of the Contractor’s Board of Directors, 
properly attested or certified, which specify the name is) of the person(s) authorized to obligate Contractor 
and execute contractual documents. If the authorized person is someone other than Contractor's Corporate 
President, then Contractor shall also submit a copy of a signature specimen(s) on a form provided by the 
City.

5. A current and vaiid If 
obtained and presen 
Ordinance (Article^*]
Agreement, Contract 
Business Tax Qrdinanc

business in the City of Los Angeles. Contractor represents that it has 
Tax Registration Certificate(s) required by the City’s Business Tax 

M.00, et sag., of the Los Angeles Municipal Code). For the term of this 
^ain, or obtain as necessary, all Certificates required of it under the 

w the Certificates to be revoked or suspended.

number.

tly holds! 
Ehapter 2,

lalt
not

6. An Internal Reve

7. A Contractor Responsibility Or 
Provisions for City Contracts and Lo

8. A Certification Regarding Notio 
incorporated h'brein by reference 
Against Retaliation a& it relates to the Living Wage Ordinance.

9. A Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion, fully executed in 
accordance with Executive Orders 12549 and 12689, and 29 CFR Parts 97.35 and 98.510, and attached 
hereto as Exhibit “D” and incorporated herein by reference.

lyer idenli rvice

Questionnaire in accordance with PSC - 34 of the Standard 
files Administrative Code §10.40 et seq

iai

e of Prohibition Against Retaliation attached hereto as Exhibit “C“ and 
; Contractor shall comply with the requirements of the Notice of Prohibition

10. A Certification Regarding Lobbying, fully executed in accordance with City Directive 91-3 (July 27, 1990) and 
attached hereto as Exhibit “E” and incorporated herein by reference. Contractor shall comply with all 
provisions of 31 USC §1352 ef seq. and 29 CFR Part 93.

11. A Certification of Compliance With Equal Benefits Ordinance/Reasonable Measures Application for Equal 
Benefits Ordinance in accordance with PSC - 36 of the Standard Provisions for City Contracts and Los 
Angeles Administrative Code §10.8.3

12. A Certification of Compliance with the Slavery Disclosure Ordinance in accordance with PSC - 37 of the 
Standard Provisions for City Contracts and Los Angeles Administrative Code §10.41

HW 42nd YR Contract
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13. A Management Representation Statement fully executed in accordance with City’s fiscal policies and 
attached hereto as Exhibit “F” and incorporated herein by reference.

§105 CONTRACTOR’S ADMINISTRATIVE AND PERSONNEL DOCUMENTS

Contractor warrants that it has adopted, shall retain, and make available upon request from the City, the following 
documents and their amendments, if any:

Contractor’s Financial and Accounting Procedures, which incorporate Generally Accepted Accounting Principles 
(GAAP) including, but not limited to, the preparation and submission of invoices, reconciliation of cash on-hand 
and earnings with City records, reporting and tracking of customer activity and earnings, repayment of unearned 
funds, preparation for the resolution of audits and inspections, inventory control, reporting and tracking of 
program income.

A.

Contractor’s Personnel Policy, which incorporates due process protection and standard personnel procedures, 
and which the Contractor agrees to abide by in the performance of this Agreement.

B.

Agreements with Other Funding Sources: A copy of any agreements between Contractor and other public or 
private organizations that directly impact the activitifigjfcunded under this Agreement shall be kept on file at 
Contractor’s offices and be provided to the City upon Agreement execution. Contractor shall also notify City of 
any default, termination, or finding of disallowed cotifs under these agreements. Contractor warrants that no 
other funding source will be billed for services that are provided and paid for by the City under this Agreement.

D. Board of Director’s meeting minutes.

Community Based Development Organization (CBDO) Status, if applicable: Contractor shall maintain on file 
current and complete documentation on its continuing status as a CBDO in accordance with CDBG regulations 
defined at 24 CFR 570.204(c); such documentation prelude, but not be limited to, Internal Revenue Service 
(IRS) tax-exempt status, evidence of certification as a CBDO by the City of Los Angeles, program activity reports 
and other data supporting comh^nity development activities as one of its primary purposes. Contractor shall 
notify the City promptly of

CONTRACTOR’S DLTY TO NOTIFY!CITY OF CHANGES

C.

E.

tance or facts that may arise such that its CBDO status may be revoked.

§106

i0) days advance written notice of any facts that may materially 
impact the City’s decision to continue this Agreement with the 

are an amendment to its Articles of Incorporation or Bylaws, move 
provided under §301 herein, negotiations leading to the 

^ebarment or contract termination by any other public entity and/or any 
" jnistration of any contract with public funds.

:ity si:A. Contractor agrees to provicm#^ 
affect the performance of this ftgi 
Contractor Among the items to Be 
to dissolve or transfer any assets derived from ful 
sale, merger or acquisition of Contrai 
final audit findings regarding Contractor’s

Sment on 
jsclosed

Contractor shall notify the City witltin five (5) days of changes affecting this Agreement including actions that 
would change Contractor's legal status, any action that may materially change the performance of the Scope of 
Work (i.e., bankruptcy) and/or a change in Contractor’s corporate name.

B.

TERM. SCOPE OF WORK. BUDGET AND PROJECT ELIGIBILITY2.

§201 TIME OF PERFORMANCE

The term of this Agreement shall be from July 1. 2016 to June 31. 2017 and any additional time as may be 
necessary to close out activities, provided that said term is subject to the provisions of this Agreement (“Term”). 
Performance shall not commence until the City has approved all of the required documents described 
hereinabove, and is in receipt of those and/or other documents as described herein.

A.

The City may, at its discretion, agree to extend the Term and/or provide additional funds to Contractor. Funding 
for contract extensions will be based on the availability to the City of state and/or federal funds and upon the 
Contractor’s successful performance of all terms of this Agreement.

B.
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§202 SCOPE OF WORK AND CONTRACTOR RESPONSIBILITY NEW FORMAT

The Scope of Work shall consist of [ cinsert description from either the Con Plan, Grant application or 
RFP/RFQ. Should contain generic who, what, when, where and how information regarding the purpose of 
the Agreements WILL DELETE

a. Scope of Work: Contractor shall provide minor home repairs to (1) senior citizens who are 62 years and older 
and (2) severely disabled homeowners, who are (1) low income in accordance with HUD income limits and (2) 
occupy the residence they own in the City of Los Angeles. The Program also allows limited service to low-income 
homeowners who do not qualify by age or disability, but have disabled dependents living with them.

Minor home repairs include, but are not limited to, minor finish work repairs to either the interior or exterior of the 
subject home; improvements to assist in home safety and security;Improvements to render the home accessible 
to the disabled; and interior and exterior painting. The detailed -Scope of Work is attached hereto as Exhibit “G” 
and incorporated herein by reference. Contractor shall complete the Scope of Work during the Term, except as 
otherwise provided herein.

The City cannot anticipate all types of minor repair needs and requefjf® that may be encountered through the 
Program. Contractor shall be willing and able to perform all of the repairs tfeted in Attachment D - Handyworker 
Specifications and Fee Schedule, in a professional arra timely manner and within the repair budget. Contractor 
shall adhere to the provision of §202 should any ambiguity or conflict exist between §202 and Attachment D. All 
work is subject to prior City approval. Failure to*^phfcive approval may result in withholding compensation 
pursuant to §301.

b. Service Area: Contractor shall provide minor home repair .Services to eligible households within the — 
Neighborhood Service Area (NSA) that are in Council Districts xxxxxxx. The NSA boundaries are subject to 
change by the Mayor and City Council. Please refer to Attachment A - Handyworker Neighborhood Service Areas 
(NSAs) for reference.

The City reserves the ught tc 
than the above assigned area

c. Performance Goals: ContraHj
repairs during the.-Agreem^|f|gg^p0 
Specifications and FeeSchedu ' ’

A -Ik
For purposes of this 
of the number of services provided.
Client Service Goal.

d. Outreach: Contractor shall market its services throughout the service area designated in §202b above in order to 
provide all eligible homeowners and renters with an equal opportunity to take advantage of the Program. In 
course of such outreach Contractor shall give emphasis to those areas where eligible homeowners and renters 
are concentrated.

Contractor must develop an dSFeach program that targets new clients in their designated service area, including 
distributing flyers and answering questions at outreach venues such as senior fairs, disability seminars and other 
events or locations where potential clients would normally be found.

■v.V

select Contractors to provide services to eligible households in a given area other 
should the City determine that such action would be in the best interest of the City.

\

ide services to a minimum of # homes in the____ NSA for minor home
anner consistent with Attachment D - Handyworker Program 
j^gssi&ility improvements.)

shall

goal

Agreement shall be counted only once per contract period regardless, eacrcyragie or prop
iinimum number of homes to be served shall also be known as the

the

The City reserves the right to designate areas for outreach priority. The City further reserves the right to require 
changes in the Contractor Outreach efforts should the City determine that the needs of any segment of the 
service area’s client population are not being adequately addressed by the Contractor’s outreach efforts.

All flyers and handouts advertising the Handyworker Program shall specifically state that the Program is funded 
by the United States Department of Housing and Urban Development Community Development Block Grant 
(CDBG) Program as administered by the City of Los Angeles Housing and Community Investment Department. 
The Contractor shall not refer to itself as the source of funding for the Program.
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Flyers and other outreach materials shall be provided in English and as much as practicable in the language of 
the residents of the targeted areas.

e. Marketing Plan: The Program serves eligible low-income property/homeowners and renters throughout the City of 
Los Angeies. The City desires that all eiigibie low-income homeowners who need such services have an equal 
opportunity to receive them. At the same time, the City recognizes that the distribution of eligible low-income 
homeowners in need of Handyworker services is not uniform, either throughout the City or within any given 
service area. Contractors shall develop and implement a marketing plan that includes the following eiements:

The methods the Contractor will employ for marketing the Program and focused efforts to effectively reach the 
target population in the designated service areas especially those who have never received Program 
services;
The method Contractors will employ for marketing the Program’s installation of security and safety devices for 
eligible renters in the designated service areas especially those who have never received these Program 
devices;
The resources devoted to the marketing effort, including staff,
A step-by-step plan of implementation that includes goals, processes, timeline, etc , and;
The means the contractor will use to evaluate its marketing plan, and the frequency of such evaluations.

Standards of Performance for completed work shall be those provided by the City, which are hereby incorporated 
by reference. If the City does not provide a standard for a particular type of jdb, the prevailing industry standard 
for minor home repairs, and the installation of s 
building codes shall apply.

1.

2.

3.
4.
5.

f.

and security devices, and the applicable City or State

The Contractor must meet the following criteria:

1. Client Service Goal: Contractor must provide services to at least 95% of the minimum number of clients 
identified in §202c Performance Goals above For purposes of this Agreement, each client may only be 
counted once per Agreement period. The City shall review Contractor’s progress each quarter.

ftffcOQr must expend at least 95% of the total funding for the Program as outlined in 
d Method;of, Payment of thi^greement. The City shall review Contractor’s progress 
ipe if goal8»re being met The City reserves the right to reallocate funding to other 
5|^jyicing.d|ji_nts in assigned area(s) should the City determine that such action would

:

Allocated Funding; Co 
§301 Compensation an 
each quarter to defatm 
Contractors to assist irl 
be in the best interest of

2.

m

Service Quality: Contractor mljst 
and the client. Contractor must 
painting failures,) during the Agrei 
would mciude projects that fait inspect 
by the Cit^; laboratory lead test results 
work is completed, minimum health and habitability requirements at the properties which have not been 
addressed. Service quality problems also include, inadequate clean-up following repair work, damage 
caused to client’s property and not properly repaired or replaced, removal of client’s belongings, use of 
defective or poor quality materials, repair work that is incomplete, and poor workmanship. Contractors are 
expected to provide professional, respectful and responsive communication in servicing all clients.

n each property in a manner satisfactory to both the City 
in 5% of their projects have service quality problems (e g. 

period. For purposes of this Agreement, service quality problems 
is conducted by the City or a third party inspection agency selected 
I properties that exceed the maximum allowable lead amounts after

3. :omp',ete"wpr 
lire that less

Recordkeeping: The Contractor must submit accurate reports and forms to the City and maintain required 
eligibility documents in each client file.

4.

Subcontractors: The Contractor must provide the City with the agreement between the Contractor and each 
subcontractor providing service for the Handyworker Program. Each Subcontractor must complete an 
application provided by the City with references of previous jobs completed.

5.

The Contractor must report on each sub-contractor providing service for the Handyworker Program at the end 
of each program year. Contractor must provide the amount expended by each sub-contractor and identify the 
certification in any of the following categories for each sub-contractor Minority Business Enterprise (MBE), 
Women Business Enterprise (WBE), Other Business Enterprise (OBE), Small Business Enterprise (SBE), 
Emerging Business Enterprise (EBE) and Disabled Veteran Business Enterprise (DVBE).
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Compliance with Codes. Regulations and Directives: Contractor shall operate and deliver Program services in 
compliance with applicable government codes, regulations, and directives, as defined in this Agreement.

g-

§203 BUDGET (NEW)

Contractor shall submit to the City for approval prior to the disbursement of any funds hereunder a 
allotment plan and summary of anticipated program expenses (see Attachment E - Handyworker Budget Summary 
and Spending Plan.) The Budget shall be prepared in accordance with the budget guidelines to be provided by the 
City. The Budget is a detailed listing of items for expenditure and scope of service(s) under the terms herein. The 
Budget shall be submitted with all backup documentation as required and/or a cost allocation plan, if necessary and 
appropriate. All requests to modify the Budget must be made in writing §hcl must be approved in writing by the City. 
The Budget shall also describe all subcontractor services to be used by the Contractor and the payment procedures 
for subcontractors.

§204 IDENTIFICATION OF PROJECT ELIGIBILITY/NATIONAL OBJECTIVE; NEW

A. This program is eligible under 24 CFR 570 et seq. as follows (indicate all appropriate letters and sub-numbers,
project may be eligible under several criteria): *T . :

204 (a)   _2_____
205 (a)_
206 (a-h) _

B. All programs funded with CDBG funds must meet one of three national objectives. This project meets the 
following national objective (check only one):

Activities ben

{2 for CBDO)201 (a-q)
202 (a-c)
203 (a-c)

(e for PS)e

v

; v

low and low income persons under 24CFR 570.208 (a)

percent very low and low income persons as

\
1.

V\
ide ben|g| project a

10 census. \
a. ng

indii in th<
VI

ities: 570.208(a)(2): A B__; C__ ; D__Limited-*b. iente!e actr
w

ising a^mi
■Ek

d

Hot

____ Job Creation/Retera
very low and low inc 

. ’
Activities which aid in the prevention or elimination of slums or blight, under 24 CFR 570.208 (b).

______ Activity is located in a slum or blighted area, which has been (check one):

_____ designated as a Redevelopment Project Area;

List conditions of slum or blight to be addressed by the project. (Complete only for 
projects qualifying under 570.208 (b)(1), prevention or elimination of slums or blight.)

_____ Activity is located outside a slum or blighted area, but qualifies under spot slum and blight

ictivities that are designed to create or retain jobs for at least 51% 
! persons.

2.

a.

b.
conditions.

Activity will address slum or blight in an urban renewal/ redevelopmentc. area.

Activities designed to meet community development needs having a particular urgency, under 
24CFR 570.208 (c).

3.
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C. Contractor, during the Term, shall not perform services, or otherwise engage in any activities, that are not 
consistent with the national objective and project eligibility. Should the City determine that Contractor has 
performed services or otherwise engaged in activities not in furtherance of the national objective and/or project 
eligibility; the City may disallow payment for such services/activities, terminate this Agreement and/or take any 
other actions as authorized herein.

COMPENSATION3.

CONTRACTOR COMPENSATION AND METHOD OF PAYMENT§301

A. Compensation

The City shall pay Contractor an amount not to exceed spelled out amount Dollars ($ numeric), for the 
complete and satisfactory performance of the Scope of Work, These source of funds for this Agreement is 
the Community Development Block Grant (CDBG) shaM—be allocated from the 42nd Program Year 
Consolidated Plan ending March 31, 2017 and shall be expended in accordance with the approved Budget. 
Contractor’s right to receive compensation is conditioned upon approval of the Budget by the City, compliance 
with the City’s indemnification and insurance requirements, satisfactory performance of the Scope of Work, 
and compliance with the terms and conditions contained herein.

1.

In no event shall the final expenditures for the Term exceed the total compensation set forth above except as 
provided for by an amendment to this Agreement.

Contractor’s reimbursement for expenses incurred in the performance of the Scojje of Work shall be made 
only upon acceptance by the City of the Contractor's invoice and supporting documentation as described in 
the Reporting Requirements, SectidtpSOI herein below. B.

2.

3.

Expenditures shall be supported by prof 
receipts or other official dec 
Checks, payrolls, inygjjpfiy! 
readily accessible^ UTdocT 
Agreement. The 
at any time.

vouchers, vendor
:umentation evidencing in proper detail the nature and propriety of the charges, 

phers, orders, or other accounting documents shall be clearly identified and 
med expenditures and unauthorized costs shall not be paid under this 
Ere tight to request additional supporting documentation to substantiate costs

4.

i serves

i

eligible, allowable, and reasonable expenses as detailed in the 
rorker'f rogram Specifications and Fee Schedule.

The City shall pay Contractor for salar 
approved Budget and Attachment D -

5.

Cost Reimbursement Basis. Contrae 
the total Program funds available ah< 
approved-Special Bank-Account Agi

ir shall be iSid eitheF-on a cost reii
if the Contractor were to receive advance-funds, it must execute a City 

nt before receipt of funds and shall comply with all contract and 
idvance funds.—Request for advance payment basis is subject to 

City approval. A Contraetor oo-€t cost reimbursement basis of payment-snail be-paid by the City only upon 
reporting of actual costs incurred Contractors shall receive compensation upon completion of Handyworker 
repairs and/or improvements, subject to acceptance by the property owner and HCIDLALA verification and 
approval. The City shall not make any payment in advance of service completion.

is up to6.

fUse-the following language only if Contractor is required to provide a match] MATCH NOT REQUIRED

Contractor is required to provide the sum of < Insert written (spelled out) amount of funds> 
numeric amount of fundsc) non-federal monies as a <lnsert written (spelled out) percent^ percent (<insert the 
required numeric %> %) match to the funds provided by this Agreement.—Match Funds must be fully 
documented and are subject to city audfe
Attachment D - Handyworker Program Specifications and Fee Schedule: Payments shall be made solely on 
the basis of specific charges for actual cost of construction including administration fee, in accordance with a 
fixed rate compensation schedule. The fixed compensation rates are determined by HCIDLA’s analysis of fair 
market prices for these services, and are subject to change.

7.

Program Fees: Reimbursement requests shall cover all costs such as materials, labor, and related profit and 
overhead associated with the actual provision of minor home repairs and/or improvements and installation of

8.
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security and safety devices. Contractors may submit reimbursements up to the maximum amount of $5,000 
per unit for minor repairs and $300 for the installation of security and safety devices. Cost of minor repairs can 
range from $1,000 to $5,000 per unit depending on the need while the installation of safety devices may run 
from $100 to $300 per unit.

9. Administrative Fees and Lead Re-test Fees: Over and above these actual charges, the City shall compensate 
Contractors for administrative fee of $500 per unit repaired or $100 per unit for security and safety devices 
installed. The administrative fee represents expenses incurred for marketing, eligibility screening, 
recordkeeping and when appropriate, referrals to other programs. Contractors shall also be reimbursed for 
building permit fees. Contractors shall reimburse the City for lead re-test fees when appropriate.

B. Funding of Agreement

Funding for the Scope of Work and Budget is subject to the ccWBnuing availability of federal funds for this 
program to the City. This Agreement may be terminated immediately upon written notice to Contractor of a loss 
or reduction of federal grant funds.

C. Payment to the Contractor

1. The City makes no commitment to fund this project beyond the initial Term of this Agreement. The City shall
review Contractor s performance on a periodic basis In the event the ta^jf determines that Contractor is not 
meeting its proposed performance measures, the. City may unilaterally redtee the compensation set forth 
above in compliance with the provisions set forth in this Agreement, upon wrffl^R notice to Contractor and as 
set forth by a written amendment. *

2. All payments shall be on reimbursement basis only. Contractor shall be reimbursed for reasonable and 
allowable expenses incurred.—Unless Contractor has-been approved to eive-advance payments, 
Reasonable and allowable costs shall be determinedpursuarit to the Allowable and Unallowable Cost section 
herein. Contractors who are-on an advance-payment-plan authorized by the City as described in the Budget

rofli

■nt plan shall requasto-tombursements by submitting the cash request, 
or shall submit monthly invoices to HCIDLALA and all other documents 
i[y invoice shall a) be submitted on the Contractor’s letterhead, and b) 

t address and total cost for each client and project completed, 
ss received the monthly invoice and all other required documents 

irred and expended funds for reasonable and allowable

3. Contractors not on-advan< 
monthly expenditure-repoil 
as required by the CiqHg 
include a summary sheefj 
Contractor shall be reimbui 
and after City determines th. 
costs under this Agreement,

Invoices and supporting doctyrientafl^j 
Contractor. The City will noreompensal
may request® writing, changes to the content and format of the invoice and supporting documentation at 
any time. All invoices must be sequentially numbered and signed by an officer of the Contractor under penalty 
of perjury that the information submitted is true and correct.

\ /i, /•
CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a false claim for payment 
by the CITY under the False Claims Act (Cal. Gov. Code §12650 et seq.) including treble damages, costs of 
legal actions to recover payments, and civil penalties of up to $10,000 per false claims.

Conti
ich

the s
erCi 
jntractor h

ihall be prepared at the sole expense and responsibility of the 
contractor for any costs incurred for invoice preparation. The City

4.

5.

D. Stand In Costs: Contractor shall identify, document, and account for stand-in costs. These stand-in costs shall be 
reported to-the City on a quarterly basis NOT APPLICABLE

E. Profit: Contractor shall comply with any City Directives regarding profit or return on investment.

F. Indirect Costs: Payment for indirect costs, if any, shall be released in accordance-with instructions stated in the 
Federal Cognizant Agency’s approval letter of indirect cost rates on file with the City pursuant to the 
Audit Act and Office of Management and Budget (OMB) circulars. NOT APPLICABLE

Single
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G. Applicable Discounts: Contractor warrants that any applicable discounts have been included in the costs billed to 
the City.

H. Concurrent Enrollment: If the Contractor is serving customers, concurrently utilizing more than one funding 
stream, the Contractor is responsible for tracking the services delivered and the expenditures reported to ensure 
that services and expenditures are not duplicated.

I. Match Requirements: Contractor shall report in its invoice the required-match of non federal funds, if applicable. 
If required to-provide a match of funds, as set forth above in this compensation section-of this Agreement, 
CeRtractor shall report in each invoice the funds being matched. Documentation shall be maintained and-made

Overtime Work: Unless specifically-stated herein or authorized by the-City in writing, Contractor shall not incur 
overtime work expenditures. NOT APPLICABLE

J.

Travel: As approved in advance by the City and-included in the &udget7 Contractor-shall be compensated for its 
reasonable expenses incurred in the performance of the Scope of Work, which include travel and per diem costs,

K.

ineluded in the Budget.—Contractor's administrative-related -travel arid-per diem reimbursement costs shall be 
reimbursed based on the Contractor’s policies- -and - procedures and in accordance with City and grant 
requirements.—For programmatic related travel-costs. Contractor's reimbursement rates shall not exceed the 
amounts es ;hed by the State Department et-Personnel Administration Rules and Regulations, §599r619, 
dated July 1, 1997, and as amended from time to time. All travel, -including out-of- state travel not included in the 
Budget, shall not be reimbursed without-prior written authorization-from HCIDLALA. NOT APPLICABLE

Reallocation of Funds: City reserves tfe right to unilaterally decrease funds allocated to Contractor in the event 
that the City determines that (i) Contractor has failed to provide adequate services as required in this Agreement, 
(ii) Contractor, based on its spending pattern as evidenced by invoices submitted, will have unexpended funds at 
the end of the Term, or (iii) City determines that a reallocation of funds would better meet program objectives. 
Such reallocation of funds may be by written amendment to this Agreement or unilaterally imposed by the City by 
written notice to Contractor ,

L.

ft
UREShGOVERNING PAYMENT

ST "iS 9— ' ■ '
METHODS AND PR'4.

WITHHELD PAYMENTS

Unearned payments under this Agi 
suspended or terminated.

§401

nt may be^fuspended or not released if funds granted to the City areA.

The City has the authority to withhold fi^^i 
questioned expenditures or indebtedness to the City arising from past or present agreements between the City 
and the Contractor. Upon final determination by the City of disallowed expenditures or indebtedness, the City 
may deduct and retain the amount of the disallowance or indebtedness from the amount of the withheld earned 
funds.

nder this Agreement pending a final determination by the City ofB.

In the event of a final determination of disallowed costs or a determination of unearned grant funds by either the 
City, the State, or Grantor, Contractor agrees that it shall pay to the City in non-federal funds, the amount of the 
final disallowance within thirty (30) days of receipt of notice from the City that such funds are due.

C.

D. Payments to the Contractor may be unilaterally withheld or reduced by the City if the Contractor fails to comply 
with the provisions contained herein.

§402 FUNDS EARNED PRIOR TO THE COMMENCEMENT OF THIS AGREEMENT
Contractor shall not earn funds provided hereunder prior to the commencement or after the end of the Term. 
Contractor shall not earn funds subsequent to suspension or termination of this Agreement.

§403 ALLOWABLE AND UNALLOWABLE COSTS
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To be eligible for payment, costs or expenditures must be made in compliance with the terms herein, and OMB 
A-122, and with the principles set forth below:

A.

1. Be necessary and reasonable for the proper and efficient performance of the Scope of Work and in 
accordance with the Budget Attachment D - Handyworker Program Specifications and Fee Schedule; the 
City shall have final authority to determine in good faith whether an expenditure is necessary and 
reasonable.

2. Conform to the limitations within these general conditions and to any governing statutes, regulations and 
ordinances.

3. Be fully documented and determined in accordance with GAAP.
4. Not be included as a cost or used to meet cost sharing or matching requirements for any other government 

funding source in either the current or a prior period, except when permitted by the respective government 
funding sources.

B. The following costs, among others, are specifically disallowed: £

Bad Debts: Any losses arising from un-collectible acoeyttfeartelother claims, and related costs. 
Contingencies: Contributions to a contingency reservidr any slmilar provisions for unforeseen events. 
Contributions and donations. "

1.

2.

3.
activities and incidsfifel costs, such as meals, beverages, 
SBr any political or lobbymg activity.

Entertainment: Costs of amusements, soci
lodging and gratuities relating to entertainm'ei _ _
Fines and Penalties: Costs resulting from violations of, or failure to comply with federal, State, and local 
laws and regulations.
Interest and Other Financial Costs: Interest or bornowin 
financing and refinancing operations,.and legal and profi 
Membership Expenses: Costs of membership in any organization that devotes a substantial part of its 
activities to influencing legislation.* r 
Meeting Attendance: Costs of attending meei 
that are not open for attendance on a non-segr 
Non-competitive Subcontracts Payments under a subcontract not obtained under competitive bidding 
procedures unless specifically waived in writing by the City ^GOMMEND WE WAIVE-ASK CITY ATTY. 
Insurance polidHEffering protection against debts establishetiby the federal government.
Costs prohibitea^A29 CFR Rati 93 (Lobbying^Restrictions) or costs related to any activity designed to 
influence legislation^sppropnlsi.ons pending before the Congress of the United States.
Advancements or reirWw&ements foraaxpenditares that are determined by the City to be unallowable must 
be immediately returned^
Grant funds may not be us

4.

5.

6. bond discounts, cost of 
inal fees paid in connection therewith.

'ever

7.

Stated to the performance of this Agreement8. is directly 
iled basis.

9.

10.

11.

12.

ity.thi ■

13. ^upplani services.

PROGRAM INCOME ■

Program income is defined as income earned through the activities funded hereby and as set forth in 24 CFR 
85.25 and 24x3FR 570.500 Program income includes, but is not limited to, grants, fees that duplicate 
payments, average daily attendance payments earned through program funded activities, and public or 
nonprofit agency revenues in excess of contract costs.

Interest earned on advances received by Contractor is program income. All interest earned must be reported 
as part of the Contractor’s rribnthly expenditure report and must be returned to the City quarterly by separate 
check made payable to the City and which identifies that the amount represents interest earned on advanced 
funds.

§404

A.

B.

C. Any program income must be reported to the City on the expenditure report, and must be returned to the City in 
accordance with the City’s written direction to the Contractor. At the City’s discretion, program income may be 
used to augment the Contractor’s program. Use of program income is permitted only by written amendment to 
this Agreement Should this use of program income be approved, Contractor shall maintain records in support 
of all earnings and expenditures relating to the use of those funds in accordance with City record retention and 
audit requirements. The City shall monitor Contractor’s compliance with all program income requirements.

D. Contractor’s failure to comply fully with program income requirements including any City Directives or 
regulations shall result in findings of disallowed costs.
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§405 RETURN OF PROGRAM INCOME
Contractor shall, within forty-five (45) days of the end of the Term, transmit to the City any, and all, remaining 
program income directly generated by funds provided hereby. Any program income received after the end of the 
Term shall be paid to the City as required by 24 CFR 85.25 and 24 CFR 570.503(b)(7).

RETURN OF UNEXPENDED FUNDS AND CLOSEOUTS§406

A. Contractor agrees that upon either the completion or termination of this Agreement any unexpended funds, 
whether advances, interest earned on advances or unearned funds, shall be immediately returned to the City 
and in no event later than forty-five (45) days after completion or termination.

B. Contractor shall submit a complete and accurate final closeout invoice of costs and reimbursements for services 
performed hereby to the City within forty-five (45) days following the termination or completion of this Agreement. 
Failure by Contractor to comply with the 45 day requirement may result in a unilateral close-out by the City 
based on previous invoices filed with the City, and/or the imposition of sanctions as specified herein. Requests 
for payment after the 45 days shall not be paid by the City,

§407 VALIDITY OF FINANCIAL DOCUMENTATION SUBMISSIONS

Financial reports submitted to the City shall be accurate and correct in all respects. Should inaccurate reports be 
submitted to the City, the City may elect to have the'Contractor secure the services of a licensed accounting firm. 
Cost of such accounting services are to be borne by the Contractor and are not to be reimbursed from the funds 
authorized hereby unless specifically agreed to between Contractor and the City by written amendment.

5. STANDARD PROVISIONS

The provisions of the body of this Agreement shall pfevail ever the provisions of the Standard Provisions for City 
Contracts should there be an\6ai 
Contracts shall include this

nsistency. The term "contract" as used in the Standard Provisions for City
ireei

§501 “INTENTIONALLY OMITTED” INDEMNiFiCATlON fTHtS IS ONLY-APPLICABLE TO PUBLIC ENTITIES AND 
REPLACES PSC 20 OF THE STANDARD PROVISIONS FOR CITY CONTRACTS.)
[DELETE THIS PROVISION IF WOT A PUBLIC-ENTITY AND CHANGE TITLE TO “INTENTIONALLY OMITTED” ]

. _ lability jointly upon public entities, solely by reason of such
entities being-parties to an agreement ol^dfefcned by §895 of said Code the parties hereto, as between themselves,

i@i$>^and §895.6 of said Code, will each assume the full liability imposed 
law for injury caused by negligent or wrongful act, or omission 

this-Agreeraent to the same extent that such liability would be imposed in the 
achieve the above stated purpose, each party indemnifies and holds harmless 

the other party solely by-vtrfoe^f-satd §395.2. The provision of §2-7-78-of the California Civil Code is made a part 
hereto as if fully set forth-hereto Contractor certifies that it has adequate self insured retention of funds to meet any 
obligation arising from this Agreement-

±rl

INSURANCE§502

A. General Conditions

1. During the Term and without limiting Contractor’s duty of indemnification herein, Contractor shall provide and 
maintain at its own expense a program of insurance having coverage and limits customarily carried and 
actually arranged by the Contractor but not less than the amounts and types listed on the Required 
Insurance And Minimum Limits Sheet (Form Gen. 146) in Exhibit B hereto, covering its operations 
hereunder. Such insurance shall conform to City requirements established by Charter, ordinance or policy, 
shall comply with instructions set forth on the City of Los Angeles-lnstructions And Information On 
Complying With City Insurance Requirements (Revised 10/09) document, and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. Specifically, such insurance 
shall: 1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its Interest May

Page 12 of 30
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Appear, respectively, when such status is appropriate and available depending on the nature of applicable 
coverage; 2) provide City at least thirty (30) days advance written notice of cancellation, material reduction in 
coverage or reduction in limits when such change is made at option of the insurer; and 3) be primary with 
respect to City’s insurance plan. Except when City is a named insured, Contractor’s insurance is not 
expected to respond to claims which may arise from acts or omissions of the City.

2. The standard City insurance conditions are incorporated into the sample standard subcontract provisions. 
The specific insurance coverages and limits shall be described by contractor in any RFP for subcontractor 
services. These coverages and limits should be tailored to the individual subcontract. For City contracts, 
Required Insurance and Minimum Limits are set by the City Risk Management staff in the Office of the City 
Administrative Officer on the Form Gen. 146. Electronic submission is the preferred method of submitting 
your evidence of insurance documents. Track4LA™ is the City’s online insurance compliance system and 
is designed to make the experience of submitting and retrieving jnsuranee information quick and easy. The 
system is designed to be used primarily by insurance broken ar)d agents as they submit client insurance 
certificates directly to the City. It uses the standard insurance industry form known as the ACORD 25 
Certificate of Liability Insurance in electronic format. The feasrsst and quickest way to obtain approval of your 
insurance is to have your insurance broker or agent SOoeast Tcack4LA™ at http://track4la.lacitv.ora and 
follow the instructions to register and submit the appropriate pTOOf of insurance on your behalf. Additional 
instructions and information on complying with City insur^fiw. requirements can be found at 
http://cao.lacitv.ora/risk/SubmittinQ proof of Insurance.pdf.

B. Modification of Coverage k

City reserves the right at any time during the Term to change !he amounts and f^pes of insurance required 
hereunder by giving Contractor ninety (90) days advance written notice of such change. If such change should 
result in substantial additional cost to Contractor, City agrees to negotiate additional compensation proportional 
to the increased benefit to City.

C. Failure to Procure Insurancj

submitted and approved by the City Administrative Officer/Risk 
or to the performance of services, inception of any operations or tenancy 
is and limits are subject to availability on the open market at reasonable 
Lailability or. non-affordability must be documented by a letter from 

a 9otx*,aith eff°rt to place the required insurance and showing 
ind me declinations or quotations received from each.

ictor's faiifflfe to procure or maintain required insurance or a self
institute a material breach of this Agreement under which City may 
" srnent or, at its discretion, procure or renew such insurance to 

'remiums in connection therewith and recover all monies so paid

All required insur;
Management/lnsurai 
by Contractor. The re^Kj 
cost as determined by”
Contractor’s insurance brok^Pr-a 
as a minimum the names, of th^H

Within the foregoing constraints, 
insurance^ program during the Term sffUjfe 
immediately suspend or terminate this^ 
protect City’s interests and pay any and al 
from Contractor.

^Wriusr^M 
End Bond? 

cover.
Ni

■an
ance cl

D. Workers' Compensation

By signing this Agreement, Contractor hereby certifies that it is aware of the provisions of §3700 et seq., of the 
California Labor Code which require every employer to be insured against liability for Workers' Compensation or 
to undertake self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all such times as they may apply during the performance of the work pursuant to this Agreement.

A Waiver of Subrogation in favor of City will be required when work is performed on City premises under 
hazardous conditions.

§503 NONDISCRIMINATION AND AFFIRMATIVE ACTION

A. Contractor shall comply with the applicable nondiscrimination and affirmative action provisions of the laws of the 
United States of America, the State, and the City. In performing this Agreement, the Contractor shall not 
discriminate in its employment practices, against any employee or applicant for employment, denial of family and 
medical care leave; denial of pregnancy disability leave or reasonable accommodations against any employee or
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applicant for employment because of such person's race, ancestry, color, citizenship, national origin, religion, 
sex, sexual orientation, gender identity/expression, age, marital status, familial status, domestic partner status, 
physical handicap, mental disability, medical condition, political affiliation or belief. Contractor shall comply with 
Executive Order 11246, entitled “Equal Employment Opportunity," as amended by Executive Order 11375, and 
as supplemented in Department of Labor regulations (41 CRF Part 60).

B. Contractor shall comply with the provisions of the Los Angeles Administrative Code §§10.8 through 10.13, to the 
extent applicable hereto. If this Agreement contains a consideration in excess of One Thousand Dollars 
($1,000), but not more than One Hundred Thousand Dollars ($100,000), the Equal Opportunity practices 
provisions of this Agreement shall be the mandatory contract provisions set forth in Los Angeles Administrative 
Code §10,8.3, in which event said provisions are incorporated herein by this reference. If this Agreement 
contains a consideration in excess of One Hundred Thousand Dollars ($100,000), the Affirmative Action 
Program of this Agreement shall be the mandatory contract provisions set forth in Los Angeles Administrative 
Code §10.8.4, in which event said provisions are incorporated herein by this reference. Contractor shall also 
comply with all rules, regulations, and policies of the City's Board of Public Works, Office of Contract Compliance 
relating to nondiscrimination and affirmative action, including the filing of all forms required by City.

C. Any subcontract entered into by Contractor relating to this Agreement, to the extent allowed hereunder, shall be 
subject to the provisions of this section.

D. No person shall on the grounds of race, ancesl|^color, citizenship, national origin, religion, sex, sexual 
orientation, gender identity/expression, age, marital status, familial status, domestic partner status, physical 
handicap, mental disability, medical condition, political affiliation or belief be excluded from participation in, be 
denied the benefit of, or be subjected to discrimination under this program/project. For purposes of this section, 
Title 24 Code of Federal Regulations Part 107 and §57cM1(b) defines specific discriminatory actions that are 
prohibited and corrective action that shall be taken in a situation as defined therein.

§504 CONFLICT OF INTEREST

A. No Citv-funded Empja^^^fcBoard jVjerJsSS A \

and/or amendments'With Contractors where an employee (anThe City will not e
individual who is paid or*l$cg(ves an^.lftiancial benefit from funds from the agreement with the City), is a member 
of the Board of Directors.

B. Code ot Conduct

1. The City requires that all ..contract 
the constraints discussed m HCID 
City for approval prior to execution

lentsany a;

ts must reflect this requirement.letBoai

;rs adopt a Code of Conduct that, at a minimum, reflects'subcontr.
Directive Number FY07-0001. The Code shall be submitted to the

is Agreement.

Prior to obtaining the City'^1 approval of any subcontract, Contractor shall disclose to the City any 
relationship, financial or otherwise, direct or indirect, of Contractor or any of its officers, directors or 
employees or their immediate family with the proposed subcontractor and its officers, directors or 
employees.

2.

Contractor covenants that none of its directors, officers, employees, or agents shall participate in selecting, 
or administrating any subcontract supported (in whole or in part) by City funds (regardless of source) where 
such person is a director, officer, employee or agent of the subcontractor; or where the selection of 
subcontractors is or has the appearance of being motivated by a desire for personal gain for themselves or 
others such as family business, etc.; or where such person knows or should have known that:

3.

A member of such person's immediate family, or domestic partner or organization has a financial 
interest in the subcontract;

a.

b. The subcontractor is someone with whom such person has or is negotiating any prospective 
employment; or
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The participation of such person would be prohibited by the California Political Reform Act (California 
Government Code §87100 et seq.) if such person were a public officer, because such person would 
have a "financial or other interest" in the subcontract.

c.

4. Definitions:

The term "immediate family" includes but is not limited to domestic partner and/or those persons related 
by blood or marriage, such as husband, wife, father, mother, brother, sister, son, daughter, 
father-in-law, mother-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law.

a.

The term "financial or other interest" includes, but is not limited to:b.

Any direct or indirect financial interest in the specific contract, including a commission or fee, a share 
of the proceeds, prospect of a promotion or of future? employment, a profit, or any other form of 
financial reward.

D

\
Any of the following interests in the subcontractor ownership: partnership interest or other beneficial 
interest of five percent or more; ownership of five perqs$Lor more of the stock; employment in a 
managerial capacity; or membership on the board of director® or governing body.

A “subcontract” is any agreement entered into by a Contractor far the purchase of goods or services 
with any funds provided by this Agreement, \

2).

c.

5. Minutes of Board Meetings must reflect disclosure of transactions where Board Members may have had a 
direct or indirect interest/benefit in the action. r\

Contractor may be on the Board of Directors if they receive any6. No director, officer, employee (or agi 
financial benefit provided by any City ement.

at no officer,idirector.Jemployee, oragent shall solicit or 
fcfietary value from any actual or potential subcontractor, supplier, a party to 

are otherwise in a position to benefit from the actions of any officer,

7. Contractor further o 
gratuities, favors, a\ 
a sub agreement. (oT persons^ 
employee, or agenty^^

acceptlam
tbi

/

8. Contractor shall not subcontg 
following the termination oNjhe

9. For •jfjrther clarification of the 
shall be made to the guidelines, r

former director, officer, or employee within an one-year period 
3 between spid person and the Contractor.

:he terms used herein, the parties agree that references 
^and laws of the City, State, and federal regulations regarding conflict

ict with
Station!

aning of any

10. Contractor warrants that it has not paid or given and will not pay or give to any third person, any money or 
other consideration for obtaining this Agreement.

11. Contractor covenants that no member, officer or employee of Contractor shall have interest, direct or 
indirect, in any contract msubcontract or the proceeds thereof for work to be performed in connection 
with this project during hilmer tenure as such employee, member or officer or for one year thereafter.

12. Contractor shall incorporate the foregoing subsections of this section into every agreement that it enters into 
in connection with this project and shall substitute the term "subcontractor" for the term "Contractor" and 
"sub-subcontractor" for "Subcontractor."

13. Contractor warrants that it has adopted and shall comply with the Code of Conduct, as approved by the City 
that meets the foregoing requirements.

§505 COMPLIANCE WITH STATE AND FEDERAL STATUTES AND REGULATIONS

Contractor warrants and certifies that it shall comply with all applicable statutes, rules, regulations, and orders of the 
United States, the State, the County and City of Los Angeles. Contractor understands that failure to comply with any
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of the following assurances may result in suspension, termination or reduction of grant funds, and repayment by 
Contractor to City of any unlawful expenditures. Contractor further warrants and certifies that it shall comply with 
new, amended, or revised laws, regulations, and/or procedures that apply to the performance of this Agreement.

A. Statutes and Regulations Applicable To All Grant Contracts
Contractor shall comply with all applicable requirements of State, federal, County and City of Los Angeles laws, 
executive orders, regulations, program and administrative requirements, policies, and any other requirements 
governing this Agreement, including, but not limited to laws and regulations pertaining to labor, wages, hours, 
and other conditions of employment. These requirements include, but are not limited to:

OMB Circulars
Contractor shall comply with OMB Circulars, as applicable: OMB Circular A-21 (Cost Principles for 
Educational Institutions); OMB Circular A-87 (Cost Principles for State, Local, and Indian Tribal 
Governments); OMB Circular A-102 (Grants and Cooperative Agreements with State and Local 
Governments); Common Rule, Subpart C for public agencies or 2 CFR 215 (Uniform Administrative 
Requirements for Grants and Other Agreements with Institutions of Higher Education, Hospitals and Other 
Non-Profit Organizations); OMB Circular A-122 (Cost Principles for Non-Profit Organizations); OMB Circular 
A-133 (Audits of States, Local Governments, and Non-Profit Organizations.

1.

2. Single Audit Act
Contractor shall adhere to the rules and regulations of the Single Audit Act, 31 USC 
Council action dated February 4, 1987 (C.F. No 84-2259-S1); and any administrative regulation or field 
memos implementing the Act. The provisions of this paragraph survive expiration or termination of this 
Agreement. Also see §608(C) for additional audit requirements.

et seq.; City

Americans with Disabilities Act3.
Contractor hereby certifies that it will comply with the Americans with Disabilities Act (ADA) 42, USC §12101 
et seq., and its implementing regulations and the Americans with Disabilities Act Amendments Act (ADAAA) 
Pub. L. 110-325 and all subsequent amendments. Contractor Will provide reasonable accommodations to 
allow qualified individuals^ 
activities in accord4hce™7l

(^disabilities to have access to and to participate in its programs, services and 
the provisions of the ADA and Ihe ADAA Pub. L. 110-325 and all subsequent 

amendments. O^HSctor will not,discriminate against persons with disabilities or against persons due to 
association with a person with a disability. Any subcontract entered into by the 

t, to the extent allowed hereunder, shall be subject to the provisions of
their relationship 
Contractor, relating to thlg. Agre< 
this paragraph. \. LJ

Political and Sectarian Activity Prohibited4.

(a) None of the funds, materials, rty, or services provided directly or indirectly under this Agreement 
shaii be used for any partisan p'Slit^gl activity, or to further the election or defeat of any candidate for 
public office. Neither shall any fun 
to support or defeat any pending legislation or administrative regulation. None of the funds provided 
pursuant to Ihis Agreement shall be used for any sectarian purpose or to support or benefit any sectarian 
activity.

rovided under this Agreement be used for any purpose designed

/jiff)1
/.i

(b) Contractor shall file a disclosure form at the end of each calendar quarter in which there occurs any event 
requiring disclosure oi which materially affects the accuracy of any of the information contained in any 
disclosure form previously filed by Contractor. Contractor shall require that the language of this 
certification be included in the award documents for all sub-awards at all tiers and that all subcontractors 
shall certify and disclose accordingly.

Records Inspection5.

(a) At any time during normal business hours and as often as the City, the U.S. Comptroller General and the 
Auditor General of the State, through any authorized representative, may deem necessary, Contractor 
shall make available for examination all of its records, paper or electronic, with respect to all matters 
covered by this Agreement. The City, the U.S. Comptroller General, and the Auditor General of the 
State, through any authorized representative, shall have the authority to audit, examine, and make
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excerpts or transcripts from records, including all Contractor's invoices, materials, payrolls, records of 
personnel, conditions of employment, and other data relating to all matters covered by this Agreement.

(b) Contractor agrees to provide any reports requested by the City regarding performance of the Agreement.

6. Labor

(a) Contractor shall comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) 
relating to prescribed requirements for merit systems for programs funded under one of the 19 statutes 
or regulations specified in Appendix A of OPM's Standards for a Merit System Personnel Administration 
(5 C.F.R. 900, Subpart F).

(b) Contractor shall comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. §§276a to 
276a-7), the Copeland Act (40 U.S.C. §276c and 18 U.SC, §874), and the Contract Work Hours and 
Safety Standards Act (40 U.S.C. §§327-333), regaBttag labor standards for federally assisted 
construction sub agreements.

(c) Contractor shall comply with the Federal Fair Labor ^tand^r^Act (29 USC § 201) regarding wages and
hours of employment. ‘

(d) None of the funds shall be used to promote or deter union/labor organizing activities (California 
Government Code §16645 et seq.).

(e) Contractor shall comply with the Hatch Act (5 USC §§1501-1508 and 7324-7328).
r

(f) Contractor shall comply with the provisions of Article 3, Chapter 1, Part 7, Division 2 of the Labor Code 
of California, the California Child Labor Laws and all other applicable statutes, ordinances, and 
regulations relative to employment, wages, hours of laboi

7 Civil Rights - Contractor sh 
limited to:

industrial safety.

omply with all federal statutes relating to nondiscrimination, including, but not

t of 1964 (P.L 88-352, 42 U.S.C. §2000d, and implementing regulations) 
^on the basis of race, color, or national origin and its implementing 
rougtjs.Executive Order No. 13166, entitled "Improving Access to Services 
(grotth |fefi£icieno^/"LEP,,)1 which requires recipients of federal funds, 

s to ihsure meaningful access to its programs and activities 
I in HUD's final guidance contained in Federal Register,

(a) Title VI of the Ciw 
which prohibits^ 
regulations and a: 
foe Persons with Lfflfl| 
including Contractor, tol 
by person with LEP as 
Volume 72, No. 13.7

(b) Title IX of the Educatfon Amendfaj 
which prohibits discrimination on tb

(c) §§503 arid 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794, 45 CFR, Part 84), which 
prohibits discrimination on the basis of handicap.

(d) The Age Discrimination act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits 
discrimination on the basis of age.

jl Rights 
WEriminatii

In

reasonable s 
fully desa

| of 1972, as amended (20 U.S.C. §§1681-1683, and 1685-1686), 
Ktsis of sex.

(e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to 
nondiscrimination on the basis of drug abuse.

(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation act of 
1970 (P.L. 91-616) as amended, relating to nondiscrimination on the basis of alcohol abuse or 
alcoholism.

(g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-3), as 
amended, relating to confidentiality of alcohol and drug abuse patient records.

(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §3601 et seq.), as amended, relating to non
discrimination in the sale, rental or financing of housing.
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(i) Any other nondiscrimination provisions in the specific statute(s) under which application for federal 
assistance is being made.

(j) The requirements of any other nondiscrimination statute(s) which may apply to the application.

(k) P.L. 93-348 regarding the protection of human subjects involved in research, development, and related 
activities supported by this award of assistance.

(l) Title VII of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972 
(42 U.S.C. §2000e).

(m) The Genetic Information Nondiscrimination Act of 2008 (GINA) P.L. 110-233.

8. Environmental

Contractor shall comply, or has already complied, with the requirements of Titles II and III of the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for 
fair and equitable treatment of persons displaced or whose property is acquired as a result of federal or 
federally-assisted programs. These requirements apply to all interests in real property acquired for 
project purposes regardless of federal participation in purchases.

Contractor shall comply with environmental standards which may be prescribed pursuant to the 
following: (a) institution of environmental quality control measures under the National Environmental 
Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities 
pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards 
in floodplains in accordance wife EO 11988; (e) assurance; of project consistency with the approved 
State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. 
§1451 et seq.y, (f) conformity of federal actions to State (Clean Air) Implementation Plans under § 176(c) 
of the Clean Air Act of 1955, as amended (42 U.S.C §7401 et seq.)\ (g) protection of underground 
sources of drinking water under the Safe Drinking .Water Act of 1974, as amended (P.L. 93-523) and the 
California Safe Drinking \ 
under the EndangeremSf 
of 1973 §102(a) (PL 93-

Contractor snalrcomply with ft 
protecting componentS^r jggEjj

Contractor shall compl^fflfvthe LealtNBd 
that prohibits the use of leaft-basf

Contractor shall comply with tnt 
restorer, and maintains the chemi

Contractor shall ensure that the facilities under its ownership, lease or supervision which shall be utilized 
in the accomplishment of this project are not listed in the Environmental Protection Agency’s (EPA) list of 
violating facilities and that it will notify the Federal Grantor agency of the receipt of any communication 
from the director of the EPA Office of Federal Activities indicating that a facility to be used in the project 
is under consideration for listing by the EPA.

(a)

(b)

ater and Toxic Enforcement Act of 1986; (h) protection of endangered species 
tcies Act of 1973, as amended (P.L 93-205); (i) Flood Disaster Protection Act 
Bk and (j) §508 of the Clean Water Act (38 U.S.C. §1360).

Wild and Scenic Rivers Act of 1968 (16 U.S.C. §1271 et seq.) related to 
iaLcomponents of the national wild and scenic rivers system.

(c)

Paint Poisoning Prevention Act (42 U.S.C. §4822 et seq.) 
rstruction or rehabilitation of residence structures.

(d)
id paint

=deral Water Pollution Control Act (33 U.S.C. §1251 et seq.) that 
physical and biological integrity of the nation’s waters.

(e)
I

(0

By signing this Agreement, Contractor ensures that it is in compliance with the California Environmental 
Quality Act, Public Resources Code §21000 et seq. and is not impacting the environment negatively

(g)

Contractor shall comply with the Energy Policy and Conservation Act (P.L. 94-163, 89 Stat. 871).(h)

9. Preservation

Contractor shall comply with §106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. 
§470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic 
Preservation Act of 1974 (16 U.S.C. §469a-1 etseq.).
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10. Suspension and Debarment
Contractor shall comply with Federal Register, Volume 68, Number 228, regarding Suspension and 
Debarment, and Contractor shall submit a certification Regarding Debarment required by EO 12549 and 
12689, and any amendment thereto. Contractor shall require that the language of this Certification be 
included in the award documents for all sub-award at all tiers and that all subcontractors shall certify 
accordingly.

11. Drug-Free Workplace
Contractor shall comply with the federal Drug-Free Workplace Act of 1988, 41 USC §8102, 28 CFR Part 67, 
and the California Drug-Free Workplace Act of 1990 (California Government Code §§ 8350-8357).

12. Animal Welfare
Contractor shall comply with the Laboratory Animal Welfare Act of 1966, as amended (P.L. 89-544, 7 U.S.C. 
§2131 et. seq.)

13. Contractor shall assure, pursuant to the Consolidated Appsofpations Act of 2008 (P.L. 110-161) grant funds 
will not be used in contravention of the federal buildings jaerformance and reporting requirements of EO No. 
13123, Part 3 of Title V of the National Energy Conservation Pe®e^.Act (42 U.S.C. §8251 et seq.) or Subtitle 
A of Title I of the Energy Policy Act of 2005 (including the amendra^Wts made thereby), nor shall grant funds 
be used in contravention of §303 of the Energy Policy Act of 1992 (42- LLS.C. §13212).

14. Contractor shall comply with Public Law 103-: Part C-Environmental ;co Smoke, also known as the 
Pro-Children Act of 1994 (Act). This Act requires that smoking not be permifted-in any portion of any indoor 
facility owned or leased or contracted by entity and used routinely or regularly for fee provision of health, day 
care, education, or library services to children under the age of 18, if the services are funded by federal 
programs either directly or through State and local governments. Federal programs include grants, 
cooperative agreements, loans or loan guarantees, and contracts. The law does not apply to children's 
services provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions 
of facilities used for inpatient drug and alcohol treatment.

■s' thafyhe above language will be included in any subcontracts that contain 
‘ id that all subcontractors shall certify compliance accordingly.

Contractor further ag 
provisions for children

15. Contractor shall assufl 
and products purchase dNvifear:

16. Contractor shall administer tml 
Circulars: Common Rule. Subp

s servic

Public Law 103-333, §507, to the extent practicable, that all equipment 
ade available under this Agreement shall be American made.

rciance with OMB requirements contained in the following 
incies, or 2 CFR 215 for nonprofit organizations.

rsuai
nt fun

ireemennH 
It for public

17. Contractor acknowledges that it is aw$f%,pf liabilities resulting from submitting a false claim for payment by 
the City under the False Claims Act (CameVnia Government Code §12650 et seq.), including treble damages, 
costs of legal actions to recover payments, and civil penalties of up to Ten Thousand Dollars ($10,000) per 
false claim.

B. Statutes and Regulations Applicable to This Grant Agreement:

Contractor shall comply with the following statutes and regulations as applicable:

CDBG Program, including, but not limited to 42 U.S.C. §5301 et seq., and 24 CFR Parts 84, 85, and 570.1.

Asbestos and Lead-Based Paint: Laws and regulations pertaining to abatement of asbestos containing 
materials (ACM) and lead-based paint (LBP) including insuring that all personnel involved in the abatement 
of removal process of all ACM and LBP will wear the necessary, legally required protective clothing and 
respiratory gear.

2.

Archaeological Sites: If archaeological sites are determined to be located in the vicinity of the program site, 
a halt work condition is required to allow a state certified archaeologist to assess findings and all work to 
continue in non-archaeological areas.

3.
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4. Federal Acquisition Regulation, 48 CFR, Part 31.

5. City of Los Angeles Ordinance 164244 relating to the 1% fee for public art.

C. Statutes and Regulations Applicable to all HUD Funded Agreements:

1. Equal Access to HUD-Assisted or Insured Housing

Eligibility for HUD-Assisted or Insured Housing:(a)

A determination of eligibility for housing that is assisted by HUD or subject to a mortgage insured by the 
Federal Housing Administration (FHA) shall be made in accordance with the eligibility requirements 
provided for such program by HUD, and such housing shall me made available without regard to actual 
or perceived sexual orientation, gender identity, or marital status. The terms “sexual orientation" and 
“gender identity’’ are defined in 24 CFR §5.100.

Prohibition of Inquiries on Sexual Orientation or Gender Identity:

No owner or administrator of HUD-assisted or HUD-insured housing, approved lender in an FHA 
mortgage insurance program, nor any (or any other) recipient or subrecipient of HUD funds may inquire 
about the sexual orientation or gender identity of an applicant for or occupant of, HUD-assisted 
housing or housing whose financing is insured by HUD. whether renter- or owner-occupied, for the 
purpose of determining eligibility for the housing or otherwise making housing available.

ijDKjte. [IB-
This prohibition on inquiries!)regarding sexual orientation or gender identity does not prohibit an 
individual from voluntarily self-identifying sexual orientation or gender identity. This prohibition on 
inquiries does not prohibit lawful inquiries of an applicant or occupant’s sex where the housing provided 
or to be provided to the individual is temporary, emergency shelter that involves the sharing of sleeping 
areas or bathrooms, orjgpuiries made for the purpose of determining the number of bedrooms to which 
a householdjfliay

(b)

tied. The term "household” is defined in 24 CFR §570.3.

§506 FEDERAL, STATE AN lCAL TAX®

insibility of Contractor as an independent contractor and not as aFederal, State, and local taxes 
City employee.

the re;

V ~'S:
§507 INVENTIONS, PATENTS AND CO HTS

Contractor shall comply with the requiremeW 
hereto as Exhibit H and incorporated herein by

:s regarding Inventions, Patents and Copyrights, which is attached 
reference.

\

GRANT REQUIREMENTS6.

REPORTING REQUIREMENTS NEW§601

General Reporting: Contractor shall furnish to the City at the times and on the forms and formats, electronically or 
manually, as the City may require all records, reports, data and information pertaining to matters covered by this 
Agreement.

A.

Performance Report - Contractor must submit performance reports to HCIDLALA on a quarterly basis. The 
Performance Status Report must include projects completed, amount spent, waiting list information, clients 
declined, emergency services completed, and a self-evaluation of performance.

1.

The Contractor shall comply with the Quarterly Reporting requirements. Each quarter is a consecutive 3- 
month period. The start date of each quarter is determined by the start date of the Agreement.
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Based upon the Services to be Provided by the Contractor, and in conjunction with the Performance Goals 
discussed above in §202c., the City will review Contractor's performance each quarter and notify Contractor 
if they are meeting the minimum goals outlined in the Agreement.

Should Contractor’s program performance fall below 75% for any contracted category of service for any 
quarter, a corrective action plan shall be developed and submitted to the City for review and approval. The 
City reserves the right to Suspend or Terminate Contractors who do not meet the minimum Performance 
Goals outlined within this Agreement.

2. Marketing Status Report - The Marketing Status Report must include marketing activities such as web-based 
efforts, community events attended and/or held, manner of flyer distribution, number of cold-callings 
completed, advertising, direct-mailings, and internet advertising.

The Contractor shall comply with the Quarterly Reporting rt 
month period. The start date of each quarter is determined by fee start date of the Agreement.

Slsring program reports as identified below. 
Contractor shall submit to the City all required documente d accordance with all City procedures and Directives, 
which are incorporated herein by reference.

x*1.. T
1. (NEW) Expenditure Report - Due on or before the 15th day of eacbrtentb quarter, fhe-Contractor shall 

submit the an Expenditure Report to the City which reflects accrued expenditures paid to date, invoices 
awaiting payment, and applications submitted for review a-s-of the previous-month on forms provided by 
the City. \ ■ A W

i. Each quarter is a consecutive 3-

B. Program Reporting: Contractor shall submit to the City

Cash Request Invoice Package - Due 
each month. Cash Request Contractor shall be-submitted monthly invoices on forms provided to 
HCIDLALA (i.e. January’s Invoice Package shall be submitted no later than the 15th of February.) Each 
monthly invoice shall ^) be subrmtteg-on the Contractor’s litterhead, b) include a summary sheet listing

I cost for Saph client and project completed and c) bear proper signatures. 
Ijhan one Invoice Package eachi. month; however, an invoice should include 
|||| month. See Attadnment'G - Scope of Work for detailed guidelines.

rdvances-shall- submit a cash request on or -before the 5th day of the 
h of the preceding me th. If approved for cash advance, Contrar

rredjas of the 2 months preceding tk month for which the

2. the 15th within ten (10) business days of the after

the street addre 
Contractor can, i 
only jobs comfete id in the

;or caj
month bat-fib) ear-fen-

or-e
Meh- Ilk.. r-Arw iaefrea/i

Closeout Report ■■ k

a. Within 45 days following the te
forms provided by thmCity, a complete and accurate final closeout invoice including accruals of 
allowaoi| expenditure^ arid a remittance for all unearned grant funds as identified in the close-out. 
Final request to modify the Budget shall be submitted to the City before final closeout. By 
submission bf the closeout invoice, the Contractor certifies that: i) Costs reported and payments 
requested are vaiid and consistent with the terms of the Agreement; and, ii) cash payments received 
from the City shali'be used to pay only for expenditures reported in the final closeout invoices. Costs 
reported are subject to City verification.

3.

ation of this Agreement, Contractor shall submit to the City, on

b. In the event Contractor does not submit a final closeout or other required documentation within the 
prescribed time frame, the City reserves the right to unilaterally closeout the Agreement and use the 
invoice then on file at City for determination of Contractor's final allowable expenditures. The City will 
not reimburse Contractor for expenditures reported after the 45 day closeout date following the 
termination of this Agreement. The City shall provide to Contractor the City closeout forms at least 30 
days before termination of the Agreement.

§602 MAINTENANCE OF RECORDS
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Record Retention: Records, in their original form, shall be maintained in accordance with requirements
prescribed by the Grantor and the City with respect to all matters covered by this Agreement. Original forms 
are to be maintained on file for all documents specified in this Agreement. Unaltered copies of eligibility 
documents are acceptable. These records shall be retained for a period of five years after termination of this 
Agreement and after final disposition of all pending matters. Pending matters include, but are not limited to, an 
audit, litigation, or other actions involving records. The City may, at its discretion, take possession of and retain 
the records. Before destruction of records retained under this Agreement, Contractor shall notify the City and 
request instructions on disposition of the records.

A.

Location of Records: Records (including, but not limited to, customer files and fiscal documents in their original 
form) pertaining to matters covered by this Agreement shall at all times, be retained within the County of Los 
Angeles unless authorization to remove them is granted in writing by the City.

B.

§603 FILES NEW

RECOMMEND REPLACE Contractor shall complete and maintain on-site-in each customer’s file theTellowing 
documents, as prescribed by program requirements: 1) appiicafen-for all applicants; 2) eligibility documents (see 
note below); 3) assessment documents; 4) standard worksite training-agreement (when applicable); 5) progre 
reports; 6) counseling documents, 7) job development records; 8) exit documents; 9) post placement follow up 
documentation; 10) documentation of follow-up services; 11) employer verification documents; 12) verification 
documents for training completion; 13) written 
supportive services information, City complaint resolution procedures, contractor customer complaint resolution 
procedures;-14) documentation of supportive services-recfeived^an# 15) documentation of credential received as 
a result of training.---------

ss

nas received: program orientation,

files for each applicant. Contractor shall maintain the files onsite 
Client files must include the 1) homeowner’s signed Application for

Contractor shall complete and maintain si 
at a single location in their office.
Handyworker service and supporting documents establishing and/or providing proof of eligibility, residence, 
ownership, household income, etc., 2) homeowner’s Signed acknowledgement of being advised of the dangers of 
lead based paint, 3) corrip 
signed Change Orders if ‘ 
completed work; and 7} before and

itability Checklist, 4) copy of signed Planned Repairs, 5) Work Write-up, 6) 
jgi signed Work Completion Certification with the homeowner acceptance of 
fter photos of the project.

e.

ined totgineligible for program services, Contractor must keep a written recordFor applicants who are detgt 
documenting the reasons for

All of the files are subject to review^

In accordance with the City Records 
maintain all client files for a period of no 
the City prior to destroying any Program die’

At the conclusion ot the Agreement, the City reserves the option of requiring that Contractor provide the client files 
to the City for storage.

Of the City and/or Federal grantor.presen

ion policy approved by the Mayor and City Council, Contractor must 
s than five (5) years. Contractor must obtain written permission from

les.

NOTE: The City requires Contractor to verify and certify eligibility and maintain in the customer file, on-site, all 
eligibility documentation prior t™ or as of, the date the applicant is registered in the program.

§604 EQUIPMENT RECORDS NOT APPLICABLE - RECOMMEND DELETE

A. Nonexpendable personal property (equipment) acquired with grant funds shall be properly maintained and 
accounted for as set forth below.

A record shall be maintained for each item of equipment acquired for the program. Equipment is nonexpendable 
property, which is not consumed or does not lose its identity by being incorporated into another item of 
equipment, which costs $5,000 or more per unit, or is expected to have a useful life-of one year or more. Items 
costing below $5,000, but falling into the following categories are also considered equipment and records-must
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be maintained for- them: (1) electronic communications equipment for stationary or vehicular use, including 
cellular telephones acquired by lease or purchase, and (2) electronic-office equipment as follows—facsimile 
machines, copiers, electric typewriters, -personal computers (monitors and CPU's), terminals, and printers.

The record shall include: (1) description of the item of equipment, including model and serial-number, if 
applicable; (2) date of acquisition; (3) the acquisition cost or assigned value to the program; and (4) source of 
acquisition.

B. All equipment obtained under this Agreement shall have a City identification decal affixed to it. The identification 
decal, when practical, shall be affixed where it is readily visible.

C.- A physical inventory shall be taken by-Contractor and reconciled with the record card annually or at other times 
as the Gity shall prescribe.

§605 PURCHASE OR LEASE OF EQUIPMENT OR FACILITIES NOT APPtlCABLE - RECOMMEND DELETE

Prior to the purchase or lease of equipment Contractor shall rgN9||yep|o.r City approval in writing and shall comply 
with all requirements described in this Agreement.

The term "equipment” as used in this Agreement shall be defined to mean-pereaaal property.

Contractor shall notify the City in-writing before using e*i 
leased with public funds not provided by this Agreeme 
be-made from funds under the terms of this Agreement.

r
tproent for this AgreemenHfoat was or is to be purchased or 

jrchase or-lease payments for this equipment shall not

At Lease-of Equipment

A copy of each executed equipment lease agfeen 
mendments to equipment lease agreemerit^all a

mitted to the City before payment. Written 
idtti s set forth in this Agreement.

.-si

■ar>

Purchase of Equip;Bt

Agreement with-grant funds shall become the-preperty of 
iefon-of this Agreement, except as-provided -otherwise -by 
n-Commercial Code statements for-any eligible property 

i:o the City.

All property real and per 
the City and shall be -reti 
the City-in wrmi 
purchased with-g

lal. pun
4e#r

Contn ill ftle-
iraclids an*

^el-by Corn for as follows:
Ik

- formance of this Agreement.-
••

’ll
le to the property without the prior written approval of City.

........
—Contractor shall fee liabte-4er-any and all lo 

Agreement during mro 
destruction resulting frer 
immediately reported to

damage or destruction of property acquired under this 
d-fre property is under the control of the Contractor, except losses, damage or 
wsonable wear and tear. Damage, loss, or destruction of the property shall bo 
City,

ss

C- Purchase of depreciable equipment including, but not limited to, computer hardware and software and vehicles 
require prior City written approval. Disposition of-nonexpendable personal property shall be governed by City 
Directives, as applicable. All private for-profit contractors shall acquire-prior City approval before purchasing any 
nonexpendable personal property.

D. Lease of Property or Facilities

All lease agreements shall incorporate the foil owing-provisions:4v

(a) All leases of property or facilities procured to house a City program-under this Agreement must contain a 
provision that allows the City, at its sole option, to assume the lease for its remaining term, under tho
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same terms and conditions then in effect, in the -event that-The City terminates its-Contractors City 
Agreement or if Contractor abandons the lease.

(b) All leases of property or facilities procured to house a City program undep-this Agreement must contain a 
provision, whic-h provides that any improvements made to the facility or-property by Contractor, inures to 
the benefit of the-Gify, and the City may elect, at its sole option, to remove the improvements.

(c) It is recommended that the Contractor, during lease negotiations, request the addition of a section to the 
lease-agreement, whereby the lessor-agrees that if lessee's grant funding for any calendar year 
decreases by $500,000 or more from the previous-eaiendar year, lessee may terminate the lease with 
120 days written notice.

Contractor shall amend any-current lease agreements to incor-porate-the above provisions.

2-—A copy of all leases and lease amendments must be reviewed-and approved by the City prior to signature 
and be onsite with the City prior to the release of funding,

—Contractor shall not sublease, assign, or amend in any mapfleif leases paid for with funds under this 
Agreement without prior written City approval.

4—Contractor shall invoice for only that portion of-the lease cost that is allocated to the program funded by this 
Agreement.—The Contractor is responsible for collecting any portion of the rent due to Contraetor under 
sublease agreements with partner-s-or other entities^

§606 ACCOUNTING PRACTICES

Contractor shall maintain a system of Internal Control in accordance with standard accounting practices.

In accordance with GAAP and City Directives,'financial systems shall include:

a. Information pertaining to sub-grant and contract awards, obligations, un-obligated balances, assets, 
expenditure:;,.arid incomer

A.

1.

b. luard assets and assure their proper use;

A comparison of actua^B^Mu?65 with budgeted amounts for each subgrant and contract;

accounting records;

Effective internal :ols to

c.

Source documentation to sid.

Proper charging of costs and bot 
reports, and (ii) permit the tracing 
have not been used in violation of the applicable restrictions on the use of the funds; and

allocation and be sufficient to (i) permit preparation of required 
fyunds to a level of expenditure adequate to establish that funds

e.

f. “Internal Control' ,for purpose of this Agreement, comprises the plan or organization and all of the 
coordinated methods and measures adopted within an organization to safeguard its assets, check the 
adequacy and the reliability of its accounting data, promote operating efficiency, and assure adherence 
to prescribed management policies.

2. Contractor shall submit its system of accounting procedures and Internal Control to the City before the City 
disburses any funds to the Contractor.

§607 DOCUMENTATION OF EXPENDITURES

A. Expenditures shall be supported by property executed payrolls, time records, invoices, vendor receipts, vouchers, 
or other official documentation evidencing in proper detail the nature and propriety of the charges. Checks, 
payrolls, invoices, vendor receipts, vouchers, orders, or other accounting documents shall be clearly identified 
and readily accessible.
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B. Payroll expenditures shall be supported by activity reports that may include but not be limited to case reports, 
mileage logs, attendance rosters and other documents supporting work related to City contract or program

C. Contractor shall not release funds to any subcontractor for reimbursement of costs, until it has received adequate 
documentation from the subcontractor that the expenditures are reasonable and allowable under the sub
agreement. All documentation must remain on file at Contractor’s office.

§608 AUDITS AND INSPECTIONS

At any time during normal business hours and as often as the Grantor, the U.S. Comptroller General, Auditor 
General of the State or the City may deem necessary, the Contractor shall make available for examination, all of 
its records with respect to all matters covered by this Agreement. The City, the U.S. Comptroller General, and 
the Auditor General of the State shall have the authority to audit, ei®W*ine and make excerpts, or transcripts from 
records, including all contractor’s invoices, materials, payrolls, i#eo*?ds of personnel, conditions of employment, 
and other data relating to all matters covered by this Agreement

Access by the Grantor, City, the State, the DOL, the Cohjjlfoller ©ttteral of the United States, or any of their 
duly authorized representatives to any books, documents, papers, and,fScords (including computer records) of 
the Contractor which are directly pertinent to charges to the program, sjiaH not be denied in order to conduct 
audits and examinations, and make excerpts, transcripts., and photocopies^ This right also includes timely and 
reasonable access to Contractor’s and subcontractor s personnel for the purpose of interviews and discussions 
related to such documents.

A.

B.

Contractor agrees to provide any reports requested by the City regarding performance Of the Agreement. When 
total expenditures under all federal prog ram sJn a fiscal year equal or exceed $500,000, the Contractor shall 
conduct or have conducted on an annul .a;..., audits in accordance with the Single Audit Act of 1984, PL 98
502, implementing regulations in OMB Circulars A-133 as applicable, (City Council action dated February 4, 
1987, C.F. No. 84-2259-S1) and administrative regulations or field memos implementing revisions or updates to

fafjtor’s reports, prepared in accordance with the aforementioned requirements, 
jPsiiqfit reports' on the operation of the contractor or this Agreement, shall be 

nths after the close of the Contractor’s fiscal year.
1
feshold, shall annually subcontract with a qualified independent auditor.

iscal integrity of financial transactions as well as compliance

C.

the audit requirements, 
and any accompany^ 
submitted to the City within nine (

iboviD. Contractor, should it meeRtiS!

The audit is to be conducted annually to 
with the applicable laws and regutastipc

Contractor, not later than thirty (30) day®^owing receipt of the final audit report and within nine (9) months after 
the close of Contractor’s fiscal year, sha|su0mit a copy of the report to the HCIDLALA Financial Management 
Division.

E.
is.

F.

If the auditor’s report or management report identifies deficiencies with internal controls or contract compliance, 
the Contractor shall prepare and itobmit a corrective action plan along with the auditor’s reports. The plan shall 
address all deficiencies and provide specific details on corrective actions to be taken along with the date the 
action was or will be implemented

If the expenditures under all federal programs are less than $500,000, Contractor shall permit the Crty to conduct 
a performance review of this Agreement and all related records in accordance with directives received from the 
City

In the event that Contractor is operating on a for-profit basis, Contractor shall conduct a program-specific annual 
independent financial and compliance audit in accordance with generally accepted government auditing 
standards, or an organization-wide audit that includes coverage of the City program within its scope.

G.

H.

I.

The City reserves the right to impose any or all of the following sanctions for Contractor’s failure to comply with 
the Single Audit Act and the provisions of this Agreement:

J.
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1. Withhold a percentage of payments, at the City's sole discretion, until the audit is completed satisfactorily 
and submitted to HCIDLALA, and/or.

2. Suspend payments due to Contractor until the audit is completed satisfactorily and submitted to the City; 
and/or Impose the Default, Probation, Suspension and Termination provisions of this Agreement as set forth 
herein.

City, Auditor General of the State, Grantor, Director of the Office of Civil Rights, and the U.S. Comptroller 
General shall have the authority to audit, examine, and make excerpts or transcripts from records, including 
contracts, invoices, customer records and other records supporting this Agreement. Audits of earned funds are 
limited to determining if such funds were earned in accordance with this Agreement.

K.

City may require Contractor who has inadequate fiscal or administrative procedures, to use any or all of the 
City’s accounting or administrative procedures used in the plantaffc controlling, monitoring, and reporting of 
fiscal matters relating to this Agreement; or secure at Contractor’^ expense the service of independent experts.

City shall have the authority to make physical inspections and to require such physical safeguarding devices as 
locks, alarms, safes, fire extinguishers, sprinkler systems, etc., to safeguard property, records and/or equipment 
used in the performance of this Agreement.

Should a fiscal or special audit determine that Contractor has earned funds which are questioned under the 
criteria set forth herein, the Contractor shall be notified and given the opportunity to justify questioned 
expenditures prior to the City's final determination of disallowed costs, in accordance with the procedures 
established under the Grant.

L.

M.

N.

§609 CONFIDENTIALITY OF INFORMATION

I
A. The Grantor, the City, and Contractor will exchange various kinds of information pursuant to this Agreement. 

That information will include data, applications, program files and databases. These data and information are 
confidential when they define an individual or an employing unit. Confidential information requires special 
precautions to protect it from unauthorized use, access, disclosure, modification, and destruction. The sources 
of information may include, but are hot limited to, the Employment Development Department, the California 
Department of Social Sardes, the California Department of Education, the County Welfare Department(s), the 
County IV-D Directors OfTioe gf Chjji{Support, the Office of the District Attorney, the California Department of 
Mental Health, the California Office of Community Colleges, and the Department of Alcohol and Drug Programs.

B. The City and Contractor agree?that;

1. Each party shall keep all informafra 
such information available to their oifc is exchanged between them in the strictest confidence and make 

ployees only on a “need-to-know” basis.

Each party shall provide written instructions to all of its employees with access to information provided by the 
other party of ihe confidential nature of the information and of the penalties for unauthorized use or 
disclosure found in S1798.55 of the Civil Code, §502 of the Penal Code, §2111 of the Unemployment 
Insurance Code, §10850 oi . Welfare and Institutions Code and other applicable local, State and federal 
laws.

2.

Each party shall (where appropriate) store and process information in an electronic format, in such a way 
that unauthorized persons cannot reasonably retrieve the information by computer, remote terminal, or other 
means.

3.

Each party shall promptly return to the other party confidential information when its use ends or destroy the 
confidential information utilizing an approved method of destroying confidential information by shredding, 
burning, or certified, or witnessed destruction. Magnetic media are to be degaussed or returned to the other 
party.

4.

If the City or Contractor enters into an agreement with a third party to provide services, the City or Contractor 
agrees to include these data and security and confidentiality requirements in the agreement with that third

5.
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party. In no event shall said information be disclosed to any individual outside of that third party’s authorized 
staff, subcontractor(s), service providers, or employees.

6. Each party shall designate an employee who shall be responsible for overall security and confidentiality of its 
data and information systems and, each party shall notify the other of any changes in that designation. In no 
event shall said information be disclosed to any individual outside of that third party’s authorized staff, 
subcontractor(s), service providers, or employees.

§610 SECURITY CLEARANCE AND TUBERCULOSIS TEST OF STAFF AND VOLUNTEERS

A. Contractor hereby certifies that by signing this Agreement, Contractor and subcontractor staff working with youth, 
either as employees or volunteers, who have a supervisory or disciplinary authority over minors must be 
fingerprinted and pass the background check, as required by California Penal Code §11105.3 and California 
Education Code §45125.1 and §10911.5. Fingerprinting and a background check may be required of other staff 
and volunteers depending upon how much contact the staff menSfeerwill have with minors. The Contractor shall 
be responsible for obtaining security clearances for staff whofife duties require a sufficient level of interaction with 
youth.

\

B. Contractor hereby certifies that by signing this Agreement, Contraffer shall have Tuberculosis (TB) tests
completed on any staff member working with the youth. \ • \

C. Contractor shall maintain proof of Security Clearance and TB tests of S# staff, including those of the
subcontractors, and make these records available forfuture inspection. ■

§611 RESTRICTION ON DISCLOSURES

Prior to the release of any reports, analysed, studies, information, or data generated as a result of this Agreement, 
Contractor shall notify the City of the request to release the mformatibn. Release of information shall be coordinated 
by Contractor and the City and shall be in compliance with state and federal law.

ITEM RECORDS AND REPORTS NEW - RECOMMEND IMPLEMENT

mric data, statistics, facts, news, details and information for its City-funded 
gjSuch as the electronic Integrated Services Information application system

§612 MANAGEMENT INFO

A. Contractor shall reportTMghe 
project(s) using forms anatjmsmats. 
prescribed by the City for thrSi|tev^

B. The City shall rely upon and uslbtjj 
needed, to substantiate Contractor'

eligibility, habitability checklist, planned n
■

C. The City may cointact Contractor staff, participants, clients, subcontractors, other governmental agencies, etc. 
training institutions or schools to verify the-provided documentation supporting performance, billing, and 
compliance with this Agreement

§613 INSTALLATION OF FINANCIAL ASSISTANCE SIGN NEW - RECOMMEND IMPLEMENT
y

Contractor shall install, or allow to be installed, for public display upon the program site premises a sign, identifying 
Contractor as receiving financial assistance from the City and HUD.

City n

se

’ invoices located at the City, and on-site verifications, as 
expenditure data, including, but not limited to, enrollment,

ids and mq 
■Jormance

l,es, business/job creation, and post program services status, project 
fige, change orders, completion certification, work write-up, etc.

§614 PRESS RELEASES--PUBLIC INFORMATION NEW - RECOMMEND - IMPLEMENT

Contractor shall make specific reference to the City as the sponsoring agency and that Contractor is an Equal 
Opportunity/Affirmative Action Employer in all communications with the press, television, radio or any other means of 
communicating with the general community. Contractor shall make specific reference to the City as the sponsoring 
agency of the program regarding any items that are related to the program funded hereby. Contractor shall also 
coordinate press releases with the media/public relations project for maximum impact.
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§615 NOTICE TO CITY OF LABOR DISPUTES NEW

When Contractor has knowledge that any actual or potential labor dispute involving participants or other employees 
is delaying or threatens to delay the timely performance of this Agreement Contractor shall immediately give notice 
thereof, including all pertinent information, with regard to same to City. No funds provided hereby shall be used to 
promote or deter union organizing.

§616 LISTING OF CONTRACTOR’S EMPLOYMENT OPPORTUNITIES WITH EDD NEW

Contractor shall list all Contractor's job openings with the local Employment Development Department Office when 
such job openings are funded, in full or in part, through monies provided hereby

§617 TECHNICAL ASSISTANCE NEW

Should Contractor need technical assistance from the City regarding matters that are the subject of this Agreement, 
Contractor shall submit a written request to the City identifying the nature of the problem, the action Contractor has 
taken to resolve the problem, and the type of assistance needed.

§618 PROHIBITION OF LEGAL PROCEEDINGS NEW

Contractor is prohibited from using Grant funds received under this Agreement ter the purpose of instituting legal 
proceeding against the City and/or HUD or their officials employee or representatives.

§619 ADMINISTRATIVE HEARING FOR DENIAL OF CLIENT BENEFITS BY CONTRACTOR NEW IMPLEMENT?

Contractor has read and agrees to strictly comply with Title 22 of the California Code of Regulations, §100751, 
as amended, which sets forth elements to be included in client benefit denial appeal procedures and shall 
advise individuals who have been denied assistance of their 20-day right to appeal to the State for an 
administrative hearing pursuant to 42 U.S.C. §8624(b) (13), as amended.

it foe appeal for adminislrative hearing at any time during the appeal process by 
Estate. Where oral notice is given, such notice shall be confirmed in writing

A.

I
B. The client may withd 

rendering written or^^Fiotice to 
by the parties.

HSCMlMEND IMPLEMENT§620 FAITH-BASED ACTIVITIES

table, on the same basis as any other organization, to 
ror,tractor that participates in a grant-funded program shall 

ied to be a religious or faith-based organization.

Organizations that are religious or faith-based ar 
participate in the grant-funded prograrrSf ‘ 
comply with the following provisions^ it is

iwever, a

Contractor may not engage in inhered 
proselytization, as part of the programs or services funded under this Agreement. If Contractor conducts such 
activities, the activities must be offered separately, in time or location, from the programs or services funded 
under this Agreement, and participation must be voluntary for the beneficiaries of the grant-funded programs or 
services.

religious activities, such as worship, religious instruction, orA.

A religious or faith-based contractor will retain its independence from federal, State, and local governments, and 
may continue to carry out its mission, including the definition, practice, and expression of its religious beliefs, 
provided that it does not use direct grant funds to support any inherently religious activities, such as worship, 
religious instruction, or proselytization.

B.

A religious or faith-based contractor may use space in their facilities to provide grant funded services, without 
removing religious art, icons, scriptures, or other religious symbols.

C.

A religious or faith-based contractor retains its authority over its internal governance, and it may retain religious 
terms in its organization's name, select its board members on a religious basis, and include religious references 
in its organization’s mission statements and other governing documents.

D.
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A religious or faith-based contractor shall not, in providing program assistance, discriminate against a program 
beneficiary or prospective program beneficiary on the basis of religion or religious belief.

E.

F. Grant funds may not be used for the acquisition, construction, or rehabilitation of structures to the extent that 
those structures are used for inherently religious activities.

G. Grant funds may be used for the acquisition, construction, or rehabilitation of structures only to the extent that 
those structures are used for conducting eligible activities under this section. Where a structure is used for both 
eligible and inherently religious activities, grant funds may not exceed the cost of those portions of the 
acquisition, construction, or rehabilitation that are attributable to eligible activities in accordance with the cost 
accounting requirements applicable to grant funds herein. Sanctuaries, chapels, or other rooms that a grant 
funded religious congregation uses as its principal place of worship, however, are ineligible for grant funded 
improvements. Disposition of real property after the term of the grant, or any change in use of the property 
during the term of the grant, is subject to government-wide regulations governing real property dispositions.

§621 CHILD ABUSE NEW

Contractor shall comply with the provisions of the Californi^.^________ .
Code §11164 etseq.), and specifically §§ 11165.7, 11165.9 a nd 11166 theram.

K
Reporting Act (California Penal

SUBCONTRACT AND PROCUREMENT PROCEDURES NEW7.

§701 Contractor shall comply with the federal and City standards in the award of any subcontracts. For purposes of this 
Agreement, subcontracts shall include, but not be limited to, purchase agreements, rental or lease agreements, third 
party agreements, consultant service contracts and construction subcontracts. Contractor shall comply with 
subcontracting/procurement requirements set forth in Exhibit "I", which is attached hereto and incorporated herein by 
reference, and shall ensure that the terms of this Agreement are incorporated into all subcontractor agreements. 
Contractor shall submit all subcontractor agreements to the>.Ctty for review prior to the release of any funds to the 
subcontractor. Contractor sjjjjijronjjfcfcj funds to'wiy subcontractor- that falls to comply with the terms and conditions 
of this Agreement and their respecti'/e subcontractor aareement

8. REMEDIES

§801 DEFAULTS

Should the Contractor faill^r any reasdn -to comply contractual obligations of this Agreement, including but
not limited to%jneet the Performance Starf&tfds, start up the program on time, provide services according to plan 
and/or to benefi&customers and the provislw^jf the Agreement, maintain expenditures at an approved rate in the 
Budget, resolve performance problems in a timqjy manner, demonstrate the capabilities to solve identified problems 
within a specific time, provide necessary fiscal!^ Management Information Services documents to City in a timely 
manner, maintain agreed cost per placement or utilize grant funds in accordance with the terms and conditions of the 
Agreement, the City reserves the righ| to take any or all of the following actions at its discretion:

N, , j,\. jamHr
A. Notify Contractor of performertce deficiencies in accordance with §804 of this Agreement.

B. Withhold the release of funds.

C. Require that no funds be advanced to Contractor until Contractor has provided for the security of funds 
advanced by a Surety/performance bond. The amount and form of the security, if required, shall be 
determined by the City as noted on the Insurance Requirement Form and is subject to prior City approval.

D. Modify and/or renegotiate the funding/service level and/or make any changes in the general scope of this 
Agreement.

E. Require Contractor to secure at its own expense the services of independent experts.

F. Require specific performance progress reports for identified time periods.

Reduce compensation within the scope of the City's reallocation policy.

Suspend operations in accordance with §803 below of this Agreement.

v ...

r

G.

H.
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Terminate the Agreement.

§802 NOTICE TO CORRECT PERFORMANCE

The City may notify Contractor of its failure to comply with the terms and conditions of this Agreement by giving 
written notice, effective upon date of such notice, which states the specific performance deficiencies to be 
corrected.

A.

Within five (5) working days, Contractor shall reply in writing setting forth the corrective actions that will be 
undertaken to remedy the performance deficiencies, which actions are subject to City approval in writing.

B.

C. Contractor shall thereafter submit monthly progress reports to the City in accordance with the City approved 
corrective action plan specifying the actions taken and resolution of the performance deficiencies.

§803 SUSPENSION OF THE AGREEMENT

The City may, by giving written notice, suspend all or part of the project operations for Contractor’s failure to 
comply with the terms and conditions of this Agreement; and may notify the bank identified on the City form 
referenced in §104A.3 above that all funds are frozen pending further notice from the City. This Notice of 
Suspension shall be effective upon the date of the City's written notice.

A.

This notice shall set forth the specific conditions of rtoncompliance and the period provided for corrective action.B.

Within five (5) working days from the date of written City notification, Contractor shall reply in writing setting 
forth the corrective actions which will be undertaken, subject to City approval in writing.

C.

§804 TERMINATION OF AGREEMENT

At any time during the Tern the City may terminate this Agreement, or any part of the Agreement, upon giving
jtotten notice prior to the effective date of the termination, which date shall be 
ty is not required to use other remedies provided herein prior to issuing a 30 day 

,Jpon the receipt of such notice, Contractor shall immediately take action 
| cost or expenses, except as may be reasonably necessary to terminate 
fcy the City.

A.
Contractor at least 30
specified in the notic|A 
notice to terminate the Agreement 
not to incur any additions 
its activities or as othervffl

.obligatioi
iprovaj

icSerof altContractor shall retain and diSj 
undeutbis Agreement, in accoi 
documents and materials procure®^ 
rights thereto, shall become City prop 
documents necessary for the City to 
herein.

mers1 documents and related records required by Contractor 
Directives or written instructions. All finished and unfinished

B.
with
c or produi
l^jupon the date of such termination. Contractor agrees to execute any 
perfect, memorialize or record the City's ownership of rights provided

under this Agreement, including all intellectual property

Contractor shall retun to the City all equipment that was purchased with City grant funds pursuant to this 
Agreement.

In the event Contractor dissolves or otherwise goes out of existence, copies of all records relating to the project 
or activity that are the subjecPof this Agreement shall be furnished to the City.

Upon satisfactory completion and documentation of termination activities, the City shall determine the total 
amount of funds earned by Contractor.

C.

D.

E.

The City may withhold any payments due to Contractor after notice of termination has been issued for the 
purpose of set-aside until the exact amount of damages or unearned dollars due to the City from Contractor is 
determined.

F.

Subsections B, C, D, E, and F above shall also apply to Agreements terminating upon the date specified in 
§201 of the foregoing Agreement or upon completion of performance of this Agreement.

G.

This Agreement may be terminated immediately for any violation of City Lobbying Ordinances.H.
HW 42nd YR Contract

Page 30 of 30



I. In the event the City terminates this Agreement as provided in this section, the City may procure, upon such 
terms and in such manner as the City may deem appropriate, services similar in scope and level of effort to 
those so terminated, and Contractor shall be liable to the City for all of its costs and damages, including, but not 
limited to, any excess costs for such services.

If, after notice of termination of this Agreement, under the provisions of this section, it is determined for any 
reason that Contractor was not in default under the provisions of this section, or that the default was excusable 
under the terms of this Agreement, the rights and obligations of the parties shall be the same as if the notice of 
termination had not been issued pursuant to this section.

J.

§805 NOTICES OF SUSPENSION OR TERMINATION

In the event that this Agreement is suspended or terminated, Contractor Shall immediately notify all employees and 
customers and shall notify in writing all other parties contracted wi$) under the terms of Agreement within five (5) 
working days from the City’s written notice. jmBf

9. MISCELLANEOUS

§901 SURVIVAL OF TERMS AND CONDITIONS

All terms and conditions of this Agreement which impose^aduty, obligation or requirement on Contractor that extend 
beyond the Term hereof shall survive the termination of this Agreement Such term* sSsid conditions shall include, 
but not be limited to, §§ 404 through 407, 505(A)(2), 602, 604 and 608

‘ yHfl '•
§902 ORDER OF PRECEDENCE

\
In the event of any inconsistency between the documents, regarding this Agreement, said inconsistency shall be 
resolved by giving precedence*^!) the body ofoihe Agheefoent, (ii) the terms of applicable City ordinances and 
regulations, (iii) the other exU^B§ffl|igttachmentl hereto, and (iv) any documents provided by Contractor.

§903 RATIFICATION CLAllTC.

Due to the need for the Contrat^iikj 
provided services prior to the SB 
accordance with the terms and con

"'Sr i
§904 NUMBER OF PAGES AND ATTAC

This Agreement is executed in (3) dftjsili 
Agreement includes thirty (30) pages, nine (9) e 
and agreement of thslpaities.

' ■

jo^be provided upon commencement of the Term, Contractor may have 
reeiheilL To the extent that said services were performed in 
iement, those services are hereby ratified and accepted.

sei
thiion

of thi

ITS

ite originals, each of which is deemed to be an original. This 
ibits, and (5) Attachments that constitute the entire understanding

A\ W
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10. SIGNATURE PAGE

IN WITNESS WHEREOF, the City of Los Angeles and the Contractor have caused this Agreement to be executed 
by their duly authorized representatives.

day of , 2015APPROVED AS TO FORM: Executed this

MICHAEL N. FEUER, City Attorney
For: THE CITY OF LOS ANGELES

RUSHMORE D. CERVANTES 
General Manager
Housing and Community Investment Department

By
Assistant/Deputy City Attorney

Date

ATTEST:

HOLLY L. WOLCOTT, City Clerk

By:

Date:

Executed this day of 15

For:

(Contractor’s Corporate; Se.

<3

iy:
Name:
Title:

By-
Name:
Title:

City Tax Registration Certificate Number:

Internal Revenue Service ID Number:

i Date of Approval:Council File Number:

of City ContractsSaid Agreement is Number
(T )
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Attachment 2- Handyworker Fee Schedule and Specification

Summary Sheet



ATTACHMENT IV 
HANDYWORKER PROGRAM 

SPECIFICATIONS AND FEE SCHEDULE

ADMINISTRATIVE COSTS

$475 - Minor Repairs 
$100 - Security and Safety Device 

Installations
Administrative Service Fee1

i$175 per retest2 Lead Retest Fee

Reimburse City for the cost of subsequent lead clearance inspection and sampling following failure of 
initial lead test (deducted from total job cost).

! As quoted3 j Building Permit Reimbursable

Provide written receipts for all permit fees paid to Department of Building and Safety.

SAFETY & ACCESSIBILITY

$50 per installation4 Install Smoke Detector-battery operated j

If applicable, remove non-operating existing battery operated smoke detector and dispose properly. 
Provide and Install 9-volt or other alkaline battery-powered smoke detector. Smoke detectors to be 
located in each sleeping room, outside of each separate sleeping area in the immediate vicinity of the 
bedroom(s), and on each additional story of the dwelling, including basements, and habitable attics. 
Instruct homeowner on its use and battery replacement. Use high quality battery such as Energizer or 
Duracell brand.

! $80 per installation5 Install Carbon Monoxide (CO) Detector-battery operated

If applicable, remove non-operating existing battery operated carbon monoxide detector and dispose 
properly. Provide and Install 9-volt or other alkaline battery-powered carbon monoxide detector. Instruct 
homeowner on its use and battery replacement. Carbon Monoxide Detectors to be located outside of 
each separate sleeping area in the immediate vicinity of the bedroom(s), and on every level of a dwelling 
unit including basements. Use high quality battery such as Energizer or Duracell.

$90 per installation6 Install Combined Smoke/CO Detector-battery operated

operated smoke and carbon monoxide combinedIf applicable, remove non-operating existing 
detector, and dispose properly. Provide and Install 9-volt or other alkaline battery-powered smoke and 
carbon monoxide combined detector. Smoke detectors to be located in each sleeping room, outside of 
each separate sleeping area in the immediate vicinity of the bedroom(s), and on each additional story of
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the dwelling, including basements, and habitable attics. Carbon Monoxide Detectors to be located 
outside of each separate sleeping area in the immediate vicinity of the bedroom(s), and on every level of 
a dwelling unit including basements. Instruct homeowner on its use and battery replacement. Use high 
quality batteries, such as Energizer or Duracell brand.

^ Replace Electrical Smoke Detector, Carbon Monoxide or 
Combined Detector (detector only) $80 per replacement

Remove and dispose of existing non-working electrical smoke, carbon monoxide or combined detector. 
Provide and install new 120v photoelectric smoke, carbon monoxide or combined detector with power- 
on indicator at same location in full compliance with all applicable building codes. Unit to be UL 
approved and shall be of such quality to operate properly without false alarms under ordinary living 
conditions with exception of excessive smoke caused by cooking. Install according to manufacturers 
recommendations, permanently hardwired into existing electrical supply. Repair all affected surfaces to 
match adjacent. Smoke detectors to be located in each sleeping room, outside of each separate sleeping 
area in the immediate vicinity of the bedroom(s), and on each additional story of the dwelling, including 
basements, and habitable attics. Carbon Monoxide Detectors to be located outside of each separate 
sleeping area in the immediate vicinity of the bedroom(s), and on every level of a dwelling unit 
including basements.

$60 per installation8 Install Grab Bar, 12”-24:

Provide and install new 12” to 24” grab bar. Heavy duty, welded, ADA approved stainless steel. Install 
as per Manufacturers specifications. Repair all affected surfaces to match adjacent finishes.

$80 per installation9 Install Grab Bar, 36”-48:

Provide and install new 36” to 48” grab bar. Heavy duty, welded, ADA approved stainless steel. Install 
as per Manufacturers specifications. Repair all affected surfaces to match adjacent finishes.

$160 per shower or tub10 Install Shower/Bathtub Seat

Provide and install a new shower/bathtub seat per manufacturer’s instructions. Must be of durable 
construction, with adjustable leg height, suction cup feet, drain holes on seat, arm rests, and weight 
capacity up to 350 lbs.

$70 per linear foot11 Install Exterior Wrought Iron Handrail

Remove deteriorated existing handrail (if applicable) and dispose properly. Provide and install non- 
decorative wrought iron railings. Railings are to be anchored into structural framing and/or mechanically 
anchored into concrete. Bottom rails of railings shall be approximately 4” to 6” above concrete. 
Balusters shall be 4” O.C. Posts to be placed a minimum of 42”and not more than 48” apart. All bolts to 
be galvanized. Handrails are to be primed with metal rust inhibiting primer and painted with exterior 
semi-gloss enamel. Finish color to match adjacent surfaces or owner’s choice. Repair all affected 
surfaces to match adjacent finishes.
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| $32 per linear foot12 I Install Wood Handrail - Exterior or Interior

Remove deteriorated existing handrail (if applicable) and dispose properly. Provide and install round 
wood handrail including 3 steel brackets secured to studs and rail. Height is to be minimum 34”-38” or 
per code above top of tread line. Prime and finish. Exterior wood is to be termite and water resistant. 
Finish color to match adjacent surfaces or owner’s choice. Repair all affected surfaces to match adjacent 
finishes.

} $131 per linear foot13 Install Wheelchair Ramp, Landing, Rails - Wood

Provide and install new wheelchair ramp as per local building code and approved plans by LAHD. Plans 
should include 4’ wide ramp with 1 inch rise per 1 foot of length. Provide a level 4’ x 5’ minimum 
Landing. Provide pressure treated 4x4s secured at base and 2” x 6” pressured treated floor joists. Finish 
floor shall be minimum %” exterior grade plywood with skid-proof vinyl/rubber surface made for that 
purpose. Round inside handrail on both sides of ramp attached with brace brackets at 4’ intervals and 
finished with polyurethane vanish. Posts to be placed a minimum of 42” and not more than 48” apart. 
All nails and bolts to be galvanized. Sand and prime all surfaces. Applicants may submit alternative 
specifications for consideration. Finish color to match adjacent surfaces or owner’s choice.

14 ] Install Wheelchair Ramp, Landing, Rails - Metal $155 per linear foot

Provide and install new wheelchair ramp as per local building code and approved plans by LAHD. Plans 
should include 4’ wide ramp with 1 inch rise per 1 foot of length. Provide a level 4’ x 5’ minimum 
Landing. Round inside handrail on both sides of ramp attached with brace brackets at 4’ intervals. 
Posts to be placed a minimum of 42 inches and not more than 4’-0” apart. All nails and bolts to be 
galvanized. Prime handrails with metal rust inhibiting primer and paint with exterior semi-gloss enamel. 
Finish color to match adjacent surfaces or owner’s choice.

$85 per water heater15 Brace Water Heater

Provide and install a minimum 22 gauge X %” wide metal straps to new water heater. Water heater must 
be strapped in at least two locations, one being in the upper one third of the unit, and the other in the 
lower one third. The lower strap must be a minimum of 4” above the water heater control unit. Insure 
the required clearance from the wall to the water heater is maintained as specified on the unit nameplate. 
Anchor with (4) lag screws not less than %” in diameter penetrating 1 -1-1/2" into the wall studs with a 
large flat washer on each screw.

ELECTRICAL

$55 per replacementI 16 i Replace Doorbell

Remove existing non-operating doorbell and button and dispose off site. Provide and install new 
doorbell button for front door location and two-note chime at existing location (wireless units are 
acceptable). Repair all affected surfaces to match adjacent finishes.
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$27 per replacement17 Replace Electrical Outlet or Light Switch

Remove existing non-operating electrical outlet or switch and dispose off site. Provide and install new- 
grounded 120v outlet or switch. Install Cover Plate and include all fasteners. Cover plate to be straight 
and even with adjacent surfaces. Owner shall choose finish color from standard available list.

$80 per installation18 Install Ground Fault Circuit Interrupter (GFCI) Outlet

If existing electrical system adequately supports. Remove existing electrical outlet and dispose off site. 
Provide and install new G.FC.I. Outlet, include Cover Plate and all fasteners. Cover plate to be straight 
and even with adjacent surfaces. Owner shall choose finish color from standard available list. Install 
GFCI according to Building and Safety Code.

$5.5 per replacement19 Replace Cover Plate for Electrical Outlet or Switch

Remove existing damaged cover plate for electrical outlet or switch and dispose off site. Provide and 
install new cover plate and include all fasteners. Cover plate to be straight and even with adjacent 
surfaces. Owner shall choose finish color from standard available list.

20 Replace Light Fixture-Exterior Porch or Interior Ceiling See rates below:
20a Replace Light Fixture - Interior Ceiling....................
20b Replace Light Fixture - Exterior Porch....................
20c Light Bulb for Fixtures..............................................
20d Porcelain Lamp Holder with Pull Chain (not switch
_____operated light fixture)_________________________

$70 per replacement 
$95 per replacement 
$ 5.25 per unit 
$31.50 per unit

Remove existing non-operating light fixture from exterior porch or interior ceiling, and dispose off site. 
Provide and install new energy efficient light fixture per manufacturer’s recommendations. Connect 
fixture to existing wiring that operates from switch. Owner shall choose fixture style from standard 
available list. Repair all affected surfaces to match adjacent finishes.

PLUMBING

21 Install Earthquake Gas Shutoff Valve, see pipe sizes below: See rates below:
$445 per installation 
$498 per installation 
$550 per installation 
$600 per installation

21a - pipe size: %” . 
21b - pipe size: 1” . 
21c - pipe size: 1 14’ 
21d - pipe size: 1 Vi

Provide and install new Earthquake Actuated Gas Shut-off (EAAGSV). Brand name Little Firefighter, 
AGV-.75. L.A. City approved RR5349 or equal. Install valve on owner’s side of gas meter. AGV-12 
Stabilizer Bracket or equivalent must be installed. Bracing shall be Included. All work to comply with 
local building codes. BUILDING PERMIT REQUIRED
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22 ] Replace Supply Line | $48 per line

Remove existing deteriorated parts and dispose off site. Provide and install new supply line from source 
at wall, angle stops and nipples when required in compliance with applicable building code.

■ $80 per toilet23 ; Reset Toilet

Replace brass mounting bolts and reset existing toilet on new wax ring. Dispose of removed parts 
properly. Re-caulk and check for leaks. Repair affected surfaces to match adjacent finish.

24 I Replace Toilet Fill Valve Assembly $80 per toilet

Remove defective fill valve assembly and dispose properly. Provide and install new unit of appropriate 
size and type. Adjust for proper operation.

25 Replace Toilet Seat $50 per toilet

Remove existing deteriorated toilet seat and dispose properly. Provide and install new seat as per 
manufacturer’s specifications.

26 Replace Toilet - Disabled Access $420 per toilet

Remove non-operating toilet from site and dispose off-site. Provide and install new toilet designed for 
disabled access using new wax ring and brass mounting bolts, toilet seat, new supply line and caulk area 
to prevent water leakage. Comply with local water saving and all other code requirements. Repair 
affected surfaces to match adjacent finishes. BUILDING PERMIT REQUIRED

27 Replace Toilet - Standard Height $330 per toilet

Remove non-operating toilet from site and dispose properly. Provide and install new toilet using new 
wax ring and brass mounting bolts, toilet seat, new supply line and caulk area to prevent water leakage. 
Comply with local water saving and all other code requirements. Repair affected surfaces to match 
adjacent finishes. BUILDING PERMIT REQUIRED

i $80 per shower head28 Install Hand Shower

Provide and install a new hand shower per manufacturer’s instructions.

29 Install Adapter for Hand Shower $30 per shower head

Provide and install a new adapter for hand shower per manufacturer’s instructions.
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30 Replace Sink Trap Assembly See rates below:
30a Replace Sink Trap Assembly: Bathroom..................................
30b Replace Sink Trap Assembly: Kitchen (with garbage disposal)... 
30c Replace Sink Trap Assembly: Kitchen (no garbage disposal) ....

$ 65 per sink 
$ 90 per sink 
$115 per sink

Remove deteriorated trap from site and dispose properly. Provide and install new trap inclusive of all 
hookups, connections, associated hardware, including extension arm and slip joint, caulking, and 
cleanup.

31 Repair Faucet - Replace Washer $35 per valve

Repair faucet to eliminate leak. Remove deteriorated and provide and install new washer, stem and seat 
as necessary. Dispose of parts and debris properly.

32 Replace Bathtub/Shower Faucet $65 per stem

Remove existing deteriorated faucet from site and dispose properly. Provide and install new faucet. 
Owner shall select style from standard available list. Includes handle, stem, washer and seat, also 
includes hookups, connections, associated hardware, caulking and cleanup. Connect to new or existing 
hot and cold water supply lines. Repair affected surfaces to match adjacent finishes.

33 Replace Bathroom Lavatory Faucet $140 per replacement

Remove existing deteriorated faucet from site and dispose properly. Provide and install new faucet. 
Owner shall select style from standard available list. Includes handle, stem, washer, and seat, also 
includes hookups, connections, associated hardware, caulking and cleanup. Connect to new or existing 
hot and cold water supply lines. Repair affected surfaces to match adjacent finishes.

Replace Kitchen Faucet $155 per replacement34
34a Replace Faucet and Supply Lines
34b Replace Kitchen Sink................
34c Replace Kitchen Sink and Faucet

$200 per replacement 
$455 per replacement 
$555 per replacement

Remove existing deteriorated faucet from site and dispose properly. Provide and install new faucet to 
mount on sink. Owner shall select style from standard available list. Includes handle, stem, washer and 
seat, also includes hookups, connections, associated hardware, caulking and cleanup. Connect to new or 
existing hot and cold water supply lines. Repair affected surfaces to match adjacent finishes.

$155 per replacement35 Replace Wall Mount Faucet

Remove existing deteriorated faucet from site and dispose properly. Provide and install new faucet to 
mount to wall. Owner shall select style from standard available list. Includes handle, stem, washer and 
seat, also includes hookups, connections, associated hardware, caulking and cleanup. Connect to new or 
existing hot and cold supply lines Repair affected surfaces to match adjacent finishes.

Handyworker Specifications & Fee Schedule April 2016 Page 6 of 19



$35 per replacement36 Replace Outside Faucet - Flose bib

Remove existing deteriorated hose bib and dispose properly. Provide and install new brass hose bib 
including handle, stem, washer, seat, anti-siphon valve, hookups, connections, associated hardware, 
caulking and cleanup. Connect to water supply line. Repair affected surfaces to match adjacent finishes.

$1.50 per linear foot| 37 Replace Caulking

Remove and dispose of all deteriorated and broken caulking without damage to adjacent areas. Provide 
and install new continuous, finger-smooth latex water seal caulking to areas removed, free of divots and 
voids. Clean area removing all waste material.

Install Discharge Pipe for Water Heater Temperature & 
Pressure (T&P) Relief Valve____________________ $125 per water heater| 38

Extend existing water heater T&P valve drain to exterior in full compliance with applicable Building & 
Safety code using copper piping 
other items) and discharged toward ground or drain. Repair all affected areas to match adjacent surfaces.

;. Piping shall run in straight parallel lines (not obstructing any

i$1,300 per water heater39 Replace Water Heater (no enclosure)
$1,550 per replacement39a ! Replace Water Heater (with enclosure)

$ 165 per replacement 
$ 50 per replacement

39b Replace Water Heater Shed 
39c Replace Diverter Valve.....

Remove existing non-operating water heater and dispose off site. Provide and install new water heater 
with new 40 gallon, gas fired, glass lined water heater by 
Include high limit cutoff, temperature and pressure relief valve with pipe discharge, all concealed 
piping, insulating wrap and venting. Install in painted metal enclosure on 3” raised concrete pad and 
strap to structure. All work to comply with City Building Code. BUILDING PERMIT REQUIRED

& Night or owner approved equal.

DOORS

j 40 Install Aluminum Screen Door - 36” Door $180 per door

Remove existing deteriorated screen door and dispose properly. Provide and install new heavy-duty 
extruded 1” thick aluminum screen door complete with closure and keyed lock. Install door to open, 
close and lock properly. Repair holes and dents in jamb, repair affected surfaces to match adjacent 
finishes.

$80 per door41 Re-screen Screen Door
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Remove door from door frame. Remove deteriorated existing screen and dispose properly. Provide and 
install metallic insect wire screening to fit tightly at all edges. Reinstall door to open and close properly.

$465 per door42 Install Security Door and Locks - 36” Door

Remove existing deteriorated security door and dispose properly. Provide and Install new security 
wrought iron door built with heavy gauge security screen. Provide and install entrance and deadbolt 
locks to be single cylinder and shall not conflict with lock(s) on door. Install door to open, close and 
lock properly. Prime doors with metal inhibiting primer and finished as trim. Color to be selected by 
owner from standard available list.

$90 per door43 Install Metal Door Threshold & Weather-Stripping - 36”

Remove the existing deteriorated door threshold and dispose properly. Provide and install a new metal 
threshold, properly anchored to the sub floor and sloped to drain. Refit the bottom of the door to the 
new door threshold with proper weather-stripping. Adjust doors to open, close and lock properly. 
Repair all affected surfaces to match adjacent finishes. For bid purposes, assume 36” door.

$160 per door44 Install Oak Door Threshold & Weather-Stripping - 36

Remove the existing deteriorated door threshold and dispose properly. Provide and install a new oak 
threshold, properly anchored to the sub floor and sloped to drain. Refit the bottom of the door to the 
new door threshold with proper weather-stripping. Adjust doors to open, close and lock properly. 
Repair all affected surfaces to match adjacent finishes.

$75 per door45 Install Exterior Door Weather-Stripping - 36” Door

Remove the existing deteriorated weather-stripping from door. Provide and install new pressure type 
weather-strip and door sweep on exterior doors. Adjust doors to open, close and lock properly. Repair 
all affected surfaces to match adjacent finishes.

$770 per door46 Replace Exterior Door - Pre-hung assembly -36”x 80” Door

Remove damaged exterior door and jamb and dispose off site properly. Provide and install new door and 
jambs with pre-hung 1 %” door assembly. Owner shall select door style from standard available list. 
Door replacement includes new casings, stucco mould, threshold, weather-stripping, shoe, door sweep 
and entry and dead bolt locks. Shim and adjust to open, close and lock properly. Comply with Lead 
Safe Work Practices. Repair all affected surfaces to match adjacent finishes. Prime and paint the area to 
match adjacent surfaces or owner’s choice. BUILDING PERMIT REQUIRED

$420 per door47 Replace Exterior Door - 36” X 80” Door

Remove damaged existing exterior door and dispose properly. Provide and install new door. Owner 
shall select style from standard available list. Door replacement includes new threshold, shoe, weather
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stripping, door sweep and entry and dead bolt locks. Trim to fit existing jamb. Shim and adjust to open, 
close and lock properly. Bid price based upon 36" x 80” door. Repair all affected surfaces to match 
adjacent finishes. Prime and paint door to match adjacent surfaces or owner’s choice.

$85 per door48 Install Dead Bolt Lock

Remove damaged existing dead bolt lock from exterior door and dispose properly. Provide and install 
new keyed-alike deadbolt lock. Bolt to extend minimum 1” into keeper and securing screws extending a 
minimum of 1” into 2 x door framing (trimmer). All holes, cracks, divots to be repaired and repainted to 
a smooth, paint-ready finish. Repair all affected surfaces to match adjacent finish.

$85 per door49 Install Entrance Lock

Remove damaged existing entrance lock from exterior door and dispose properly. Provide and install 
new entry lock. Bolt to extend into keeper and securing screws extending a minimum of 1” into 2 x 
door framing (trimmer). All holes, cracks, divots to be repaired and repainted to a smooth, paint-ready 
finish. Repair all affected surfaces to match adjacent finish.

i $ 80 per door50 Adjust Door
$ 80 per door 
$ 15.75 per door 
$360 per door

50a Install self-closing hinges to attached garage
50b Latch..........................................................
50c Install shower doors (29 x 67 1/8)..............

Adjust door to open, close and lock properly. Trim any edges necessary for even reveal and fit. Adjust 
latch keeper position if needed and tighten all screws in lock and hinges. If needed, plug old holes with 
proper materials, and drill new holes. Insure hinges are fastened securely. Repair all affected surfaces to 
match adjacent surface.

$350 per door51 Replace Interior Door - Pre-hung assembly

Remove deteriorated existing interior door and jamb and dispose off site. Provide and install new paint 
grade 1 3/8” hollow core door and jambs with pre-hung 1 %” door assembly. Owner shall select style 
from standard available list. Trim to fit existing opening. Adjust to open and close properly. Comply 
with Lead Safe Work Practices. Obtain required permit. Repair affected surfaces to match adjacent 
finishes. Door installation is to include new hinges and lever lockset. Prime and paint the area to match 
adjacent surface.

$200 per door52 Replace Interior Door

Remove deteriorated existing door(s) and haul from site. Provide and install new paint grade 1 3/8” 
hollow core door. Owner shall select style from standard available list. Trim to fit existing jamb. 
Adjust to open and close properly. Repair affected surfaces to match adjacent finishes. Door installation 
is to include new hinges and lever lockset. Prime and paint the area to match the adjacent surface.
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53 Install Interior Privacy Lock $55 per door

Remove deteriorated existing interior door privacy latch lock. Provide and install new privacy latch, 
including new keeper on jamb. Fill in and repair any unused holes in jamb and door. Holes larger than 
V” wide or long must be filled with wood insert. Repair affected surfaces to match adjacent finishes.

54 Install Interior Passage Lock $37 per door

Remove existing deteriorated interior door passage lock. Provide and install new passage lock, including 
new keeper on jamb. Fill in and repair any unused holes in jamb and door. Holes larger than !4” wide 
or long must be filled with wood insert. Repair affected surfaces to match adjacent finishes.

55 Install Peephole $30 per door

Provide all needed materials. Locate desired viewer position. The viewer position should be positioned 
at eye level. Drill 9/16”/14mm hole through the door. Unscrew door viewer. Place outer tube through 
door from inside to outside. Threaded tube fits through door from outside to inside. Screw door viewer 
together; tighten with flat headed screwdriver inserted into small notches of the viewer facing inside. 
Repair affected surfaces to match adjacent finishes.

56 Replace Garage Door per door, see rates below:
56a 1-car (8’ x 7’), manual operation.........
56b 1-car, with remote control opener........
56c 1-car, sectional fold-up style, no opener
56d 2-car (16’ x 7’), manual operation........
56e 2-car, with remote control opener........
56f 2-car, sectional fold-up style, no opener

up to $ 760 
up to $1,130 
up to $ 800 
up to $1,200 
up to $1,600 
up to $1,250

Remove existing deteriorated garage door and dispose off site. Provide and install all new materials. 
Reframe opening with 2X4 frames for sides and header sufficient size to accommodate new aluminum 
overhead garage door(s). Install 2X6 jambs of select dimensional material ripped to match wall 
thickness and 11/8” X 3” exterior casing, number 1 common pine with drip cap over head. Install new 4
5 section aluminum overhead garage door(s) complete with stops and all bracing required for 
installation. Use medium grade aluminum door as manufactured by General Doors Corporation or equal. 
Paint all new wood trim and the new aluminum doors with two coats of exterior paint to match the 
balance of garage surfaces as close as possible.

If applicable, provide and install remote controlled opener motor, 1/2 hp, minimum 10 year warranty. 
Garage must already have necessary electrical to install and operate opener motor.

WINDOWS

57 Install Quick Release for Window Security Bars $260 per window
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Provide all needed materials. All work to comply with local building code. Install lock bullets and 
hinges. Take care to center & level guard on opening. Install guard (hinge side) on center of 2x4 stud 
and secure hinges with lag screws. To close and level guard center bullets on 2'x4' stud and mark. 
Important: Drill 7/16” hole straight thru wall at 5/8” vertical offset above or below bullet mark. To 
insure proper release operation, an accurate alignment between lock body and lock bullet must be made. 
Angle-drill half way into 2”x4” stud inside wall a 7/16” hole and round off bottom. Install lock bodies 
on bullets and feed cables thru wall. Seal around lock body hole and mount lock bodies with lag screws 
at exterior wall. Caution, do not kink cables. Important: Use long cable for upper latch, and short cable 
for lower latch. Mount cable clamp stand-off on interior wall in the same stud used by lock bodies. Use 
only one lag screw at this time. The bottom of cable clamp to be approx. 6” above floor. Install 
aluminum covers with screws and hold cables next to stand-off and mark with file. Mark cable shields 
approximately V” below stand-off. Cut cable shield only (be careful not to damage cable). Use file edge 
to cut shield coil, remove excess shield. Fasten with cable clamp; caution, do not pinch cables. Remove 
slack from cables and cut cables equally approximately 4” beyond cable shield. Feed cables through 
holes at the top of pedal and under clamp on backside. To assemble hinge insert offset bracket into slot 
of pedal and mount to standoff with lag screw. Raise pedal to highest position and tighten hex nut on 
back of pedal. Test the release mechanism several times to insure proper operation. The guard should 
spring free of opening upon actuation, and close easily. Do not slam guard to close. Repair all affected 
surfaces to match adjacent finishes. BUILDING PERMIT REQUIRED

! 58 Re-screen Window Screen $4.20 per square foot

Remove deteriorated existing window screen from window screen frame and dispose properly. Provide 
and install new metallic insect wire to fit screen frame tightly at all edges. Reinstall window screen to fit 
tightly in window. Provide and install all required securing devices to hold screens in place (not nails).

$15 per window59 Install Window Screen Frame !

Remove damaged or non-fitting frame for window screen and dispose properly. Provide and install new 
aluminum frame of proper size to fit window.

i $75 per window60 \ Re-glaze Window

Remove old putty and re-glaze. Any bare wood or metal is to be primed before glazing. Glazing putty is 
to be straight, neat and height of glazing at glass to match interior glazing height. Paint to match. Clean 
glass after painting.

$20 per square foot61 Replace Window Pane

Remove existing broken or missing glass. Provide and install new properly sized, proper strength glass. 
Glaze with oil-based putty. Any wood or metal is to be primed before glazing. Glazing putty is to be 
straight, neat and height of glazing at glass to match interior glazing height. Paint to match. Clean 
entire glass windowpane after painting.
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62 Replace Sash Cord - Wood Window $100 per window

Remove defective sash cord and dispose off site. Provide and install new sash cords for both upper and 
lower sash and make windows easily operable to open, close and lock. Make old sash lock operable or 
install new sash lock. Use Samson Spot sash cord (or approved equal). Repair and touchup all affected 
areas to match adjacent surfaces.

63 Replace Double Hung Wood Sash Window $900 per window

Carefully remove the existing deteriorated wood sash window and dispose off-site, making sure to 
control dust from removal process. Provide and install new double hung wood sash window, includes 
latch. In siding installation cut straight cuts around window to remove old window. Install 4 mil visquien 
or impregnated felt wrap around each opening extending from inside wall surface to a minimum of 2" 
under existing exterior finish. If structure has exterior siding finish, any siding cut for installation must 
be "toothed" back in with siding so joints are staggered. Stucco finishes to be blended to match existing. 
Caulk all junctions of window and any new material added. Measure and verify all sizes before ordering 
windows. Repair all interior and exterior finishes affected by window change to match adjacent finishes 
and paint all new material to match existing. Remove debris and glass from site immediately. Ensure 
proper operation to open, close and lock. Secure in a weather-tight manner. Comply with Lead Safe 
Work Practices. BUILDING PERMIT REQUIRED

64 Replace Window with Double-Paned Vinyl or Aluminum Window See rates below:
64a Up to 3'Xl', 2'x2'........................
64b Up to 3'x3', 3'x4', 4'x4', 5'x4', 6'x4' 
64c Up to 7 x4’, 8’ x4'.......................

$370 per window 
$480 per window 
$550 per window

Carefully remove the existing deteriorated window and dispose off-site, making sure to control dust 
from removal process. Provide and install new retrofit energy efficient double-paned vinyl or aluminum 
window, sliding, single hung or double hung. In siding installation cut straight cuts around window to 
remove old window. Install 4 mil visquien or impregnated felt wrap around each opening extending 
from inside wall surface to a minimum of 2" under existing exterior finish. If structure has exterior 
siding finish, any siding cut for installation must be "toothed" back in with siding so joints are staggered. 
Stucco finishes to be blended to match existing. Caulk all junctions of window and any new material 
added. Measure and verify all sizes and color before ordering windows. Repair all interior and exterior 
finishes affected by window change to match adjacent finishes and paint all new material to match 
existing. Remove debris and glass from site immediately. Ensure proper operation to open, close and 
lock. Secure in a weather-tight manner. Window to have NFRC certified sticker and new window 
screen and locks. Comply with Lead Safe Work Practices. BUILDING PERMIT REQUIRED

65 Adjust Window $50 per window

Adjust window to open, close and lock properly. Repair all affected surfaces to match adjacent finishes.

66 Install Window Lock - Screw on $16 per window
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Provide all required materials. Close moveable panel. Attach lock to track edge behind movable panel. 
Application may be on vertical or horizontal track. Turn thumbscrew clockwise and tighten with pliers. 
For venting position, locate lock approximately 2” from back of closed panel and tighten thumbscrew.

$33 per window67 Install Window Lock - Lever

Provide and install new window latches of the type required by window unit. Install as per manufacturer 
recommendation as not to interfere with the window operation.

OTHER INTERIOR REPAIRS

$6 per square footi 68 Replace Vinyl Tile Flooring

Remove existing deteriorated floor tiles and haul from site. Clean and prepare surface. Provide and 
install new 12”x 12” vinyl composite tiles (peel and stick tiles are not acceptable). Use waterproof 
adhesive. Clean up all excess adhesive. Owner shall choose color and pattern from standard available
list.

$9 per square foot69 Replace Floor Underlayment

Remove existing damaged floor covering and haul from site. Provide and install new underlayment 
minimum 3/4” sub-floor plywood. Use screws and glue to attach plywood to existing floor joist.

r ! $17.25 per square foot70 Replace Ceramic Tile

Remove existing damaged ceramic tiles from floor, wall or countertop, and dispose properly. Prepare 
surface properly with cement base. Provide and install new tiles and water-resistant grout for full 
coverage of areas affected. Owner shall choose color and pattern of tile from standard available list to 
match existing as close as possible. Repair affected surfaces to match adjacent finishes.

$7.50 per square foot71 Re-grout Ceramic Tile

Remove damaged or deteriorated grout. Provide and install new grout, clean existing ceramic tile areas 
with non-abrasive, non-acidic solution. Re-caulk or reseal. Repair affected surfaces to match adjacent 
finishes.

1$42 per square foot72 Replace Counter Top

Remove existing damaged counter top and haul from site. Remove existing sink as needed. Provide and 
install new pre-formed laminate counter top with rolled edge front and 4” backsplash. Includes end 
caps, side splash and caulking. Properly secure top to base cabinets. Reinstall sink. Owner shall select 
color from standard available list.
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73 Replace Indoor Carpeting $26 per square yard

Remove and properly dispose of existing damaged carpet. Provide and install FHA approved 
Nylon/Olefin blend cut pile weave carpet. Install over a matched V” medium density rebound pad with a 
minimum of seams. Carpet and padding must meet the Carpet and Rug Institute’s Green Label 
Certification. Stretch carpet to eliminate puckers, scallops and ripples. Include tacking strips, metal 
edge strips and mending tape to cover entire floor including closets.

BUILDING EXTERIOR

74 Replace Porch Floor $25.50 per square foot

Demolish and remove damaged porch floor, including existing wood/plywood down to joists, and any 
deteriorated floor joists, and dispose of properly. Provide and install new matching porch floor decking 
including any needed floor joists and moldings. Use all galvanized nails or screws for installation. 
Comply with Lead Safe Work Practices. Prime with appropriate primer and apply two coats of latex 
deck enamel. Apply water resistant seal. Finish color to match adjacent surfaces or owner’s choice from 
standard available list. Clean site disposing of all waste material and debris.

75 Replace Wood Steps $105 per step

Demolish and remove deteriorated steps and dispose of properly off-site. Provide and install new steps, 
treads and stringers. Build all riser heights; tread depths and stringers according to building code. 
Comply with Lead Safe Work Practices. Prime and paint the steps with appropriate primers and full 
coverage vinyl latex deck enamel. Apply water resistant seal. Finish color to match adjacent surfaces or 
owner’s choice from standard available list. Clean site disposing of all waste materials and debris. 
BUILDING PERMIT REQUIRED

76 Replace Wood Siding $14 per square foot

Remove deteriorated existing wood siding from house and dispose properly. Provide and install new 
redwood shiplap siding in exact same dimensions. Comply with Lead Safe Work Practices. Prime and 
paint the area to match existing area as close as possible.

77 Replace Wood Fascia and/or Trim $10.50 per linear foot

Remove deteriorated existing fascia or trim from house and dispose properly. Provide and install new 
redwood fascia or trim in exact same dimensions. Comply with Lead Safe Work Practices. Prime and 
paint the area to match existing area as close as possible.

78 Patch Stucco $10.50 per square foot
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Provide all needed materials. Remove all loose stucco material and dispose properly. Vee out and patch 
cracks, holes and any damaged, loose, deformed stucco using stucco mix. Repair larger areas with "K- 
lath”, scratch and brown. Finish surface to match adjacent texture. Protect all adjacent surfaces and 
properties, including soil and landscaping. Comply with Lead Safe Work Practices. Clean site properly 
disposing of waste materials and debris.

$25 per vent| 79 Replace Foundation Vent or Attic Vent

Remove existing deteriorated foundation vent or attic vent, including mesh screening and frame. 
Provide and install new minimum 14” galvanized steel mesh screening and frame sized to fit opening. 
Raw' edges of wire to be concealed. Re-install to fit opening. Ensure tight fit at all edges. Frame to be 
painted to match existing trim. Or install new retrofit vent to fit opening. Repair and touch up the 
affected areas to match existing surfaces.

| 80 j Replace Crawl Space Access Door

Remove existing deteriorated crawl space cover door, including mesh screening and frame. Provide and 
install new minimum %” galvanized steel mesh screening and frame sized to fit opening. Raw edges of 
wire to be concealed. Re-install to fit opening. Ensure tight fit at all edges. Install hinges and latch on 
access doors. Frame to be painted to match existing trim. Or install new retrofit crawl space cover to fit 
opening. Repair and touch up affected areas to match existing surfaces.

$50 per door j

i $13 per linear foot81 j Replace Gutters or Downspouts

Remove existing deteriorated dow'nspout/gutter and dispose properly. Provide and install new 
galvanized steel downspout/gutter of same type. Secure to structure using manufacturer’s installation 
instructions with straps and approved fasteners or screws of sufficient length to penetrate wood for 2/3” 
length of screw. Prime and paint the area to match existing trim or owner’s choice of color from 
standard available list.

OTHER EXTERIOR REPAIRS

$47 per linear foot82 Replace Wood Fencing

Remove existing deteriorated fencing and dispose off site. Provide and install 6’-0” high redwood 
stockade fence in a straight line, top to be level, bottom to match grade to the extent possible. Fence to 
have round galvanized posts, or 4” X 4” posts, spaced accordingly, set in concrete. Install top and 
bottom rails to be 2”x 4” on edge between posts. Plumb posts and level rails. Use galvanized nails of 
screws on all construction. Stain and seal in owner’s choice of color from standard available list. Install 
new fence in exact same location as existing.

$370 per gatei 83 Replace Wood Gate
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Remove existing deteriorated gate from site and dispose properly. Provide and install new 6’x 42” 
redwood gate set between two 4”x 4” posts set in concrete. Plumb post and level rails. Use galvanized 
nails or screws on all construction. Include latch and lock. Stain and seal in owner’s choice of color from 
standard available list.

$16.50 per square yard84 Replace Outdoor Carpeting

Remove existing deteriorated outdoor carpeting and dispose off site. Provide and install new carpet on 
exterior porch and stairs. Color to be owner’s choice from standard available list.

85 Replace Broken Concrete $16 per square foot

Remove and replace damaged sections of concrete. Properly grade and form area for installation of new 
concrete. Pour new concrete minimum 2500 psi and finish to match existing concrete as close as 
possible. Dispose of damaged sections of concrete in the proper manner.

86 Debris Removal $170 per ton

Remove debris and haul from site. Leave area rake/broom clean. Utilize Bureau of Sanitation services 
for disposal when possible. Debris removal allowed only when it is related to minor repairs at the home.

EXTERIOR PAINTING

$2 per square foot87 Paint Exterior

Provide all needed materials. Prepare, prime and paint surfaces, which may include mobile home, wood 
house, wood garage, stucco house, stucco garage, wood trim, windows, doors, overhangs, eaves, decks, 
fences, porch floors, steps, rails, block walls, security bars, security doors, awnings, walkways, 
driveways, and other exterior areas of home. Remove loose/flaking paint - old paint will not all be 
completely removed. Protect all openings from water entry. Clean all surfaces with TSP or other 
approved cleaners. Secure any loose trim and caulk/patch cracks and holes. Remove all unused 
attachments (screws, nails, etc). Neatly caulk all intersections of siding with windows and doors and 
other dissimilar materials, siding horizontal joints are not to be caulked. Comply with Lead Safe Work 
Practices. Prime and paint using premium paint appropriate to the surface. Apply in accordance with 
paint manufacturer’s written instructions. If spray equipment used, application surfaces to be back 
brushed (mobile home). Do not allow paint on sliding track areas. Use linseed oil on any bare wood 
track surfaces. Owner will select colors (no more than 2) from standard available list. Protect all 
adjacent surfaces and properties, including soil and landscaping, at all times from overspray, drips, old 
paint debris and other painting materials. Check to ensure windows and doors operate properly after 
painting. Clean site properly disposing of waste materials and debris.

88 Scaffolding Rental - A.Q per 5'xl0' section per section, $16.50 per day
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Provide stationary painting scaffolding to allow work on multi-story or hillside sites.

INTERIOR PAINTING & WALL REPAIRS
ALL INTERIOR PAINT MUST CONTAIN LOW VOLATILE ORGANIC COMPOUNDS

| $1.10 per square foot89 Paint Room

Provide all needed materials. Patch and prepare all applicable surfaces by cleaning, remove 
loose/flaking paint from all walls, ceiling and trim, removing excess extending nails/screws, and filling 
holes and depressions in all walls, ceiling and trim. Floors and furnishings to be protected, dust 
controlled, and furniture moved if necessary. Comply with Lead-Safe Work Practices. Painted 
hardware, where it is to be repainted, is acceptable. Prime and paint all walls and ceiling using premium 
flat or eggshell latex paint, or semi-gloss in kitchens and bathrooms. Prime and paint trim using 
premium semi-gloss. Owner may select colors from standard available list. Clean site properly 
disposing of waste materials and debris. Rate assumes no closets or doors, that defective paint (if any) 
does not exceed two square feet.

| $1.10 per square foot90 Paint Closet !

Provide all needed materials. Patch and prepare all applicable surfaces by cleaning, removing 
loose/flaking paint on all walls, ceiling and trim, removing of unneeded extending nails/screws, and 
filling holes and depressions in walls and trim. Floors and furnishings to be protected and dust 
controlled. Comply with Lead-Safe Work Practices. Painted hardware, where it is to be repainted, is 
acceptable. Prime and paint walls and ceiling using premium flat or eggshell latex paint. Prime and 
paint trim using premium semi-gloss. Color to be chosen by owner from standard available list. Site is 
to be left clean with proper disposal of waste materials and debris. Bid rate assumes defective paint (if 
any) does not exceed two square feet.

$1.10 per square foot91 Paint Ceiling

Provide all needed materials. Patch and prepare by cleaning, removing loose/flaking paint, removing of 
unneeded extending nails/screws, and filing holes and depressions on ceiling surface. Floors and 
furnishings to be protected, dust controlled, and furniture moved if necessary. Comply with Lead-Safe 
Work Practices. Prime and paint using premium flat or eggshell latex paint, and using eggshell or semi
gloss in kitchens and bathrooms. Color to be chosen 
properly disposing of waste materials and debris. Rate applies when defective paint (if any) does not 
exceed two square feet.

owner from standard available list. Clean site

j 92 Paint Wall | $1.10 per square foot

Provide all needed materials. Patch and prepare all applicable surfaces by cleaning, removing 
loose/flaking paint from wall and trim, removing of unneeded extending nails/screw s, and filling holes 
and depressions in wall and trim. Floors and furnishings to be protected and dust controlled. Comply 
with Lead-Safe Work Practices. Painted hardware, where it is to be repainted, is acceptable. Prime and
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paint wall using premium flat or eggshell latex paint on walls, or using eggshell or semi-gloss in 
kitchens and bathrooms. Prime and paint trim using premium semi-gloss. Color to be chosen by owner 
from standard available list. Clean site properly disposing of waste materials and debris.

93 Paint Door 3’X7‘ $1.10 per square foot

Provide all needed materials. Patch and prepare all applicable surfaces by cleaning, removing 
loose/flaking paint on door and trim, removing of unneeded extending nails/screws and filling holes and 
depressions. Floors and furnishings to be protected and dust controlled. Comply with Lead-Safe Work 
Practices. Painted hardware, where it is to be repainted, is acceptable. Prime and paint both sides of 
door and trim using semi-gloss paint. Color to be chosen by owner from standard available list. Clean 
site properly disposing of waste materials and debris.

94 Paint Other Interior Area $1.10 per square foot

Provide all needed materials. Patch and prepare all applicable surfaces by cleaning, removing 
loose/flaking paint on cabinets, removing of unneeded extending nails/screws, filling holes and 
depressions. Floors and furnishings to be protected and dust controlled. Comply with Lead-Safe Work 
Practices. Painted hardware, where it is to be repainted, is acceptable. Prime and paint surfaces using 
premium paint appropriate to surface. Color to be chosen by owner from standard available list. Clean 
site properly disposing of waste materials and debris.

95 Patch Plaster $18 per square foot

Provide all needed materials. Remove loose plaster and/or secure loose slabs to lath and framing using 
appropriate screws and washers. Fill deep voids with two coats of plaster patch. Smooth and finish area 
to match adjacent surfaces. Protect surrounding areas as necessary. Comply with Lead-Safe Work 
Practices. Clean site properly disposing of waste materials and debris.

96 Replace Drywall $8.50 per square foot

Cut out and remove all damaged areas and dispose properly. Provide and install new drywall. Attach to 
the framing with approved fasteners, flush to adjacent wall surfaces. All outside comers receive metal 
corner beads, joints to occur at supports, tape and finish joints and fastener heads. Finish area to match 
adjacent surfaces. Protect surrounding areas as necessary. Comply with Lead-Safe Work Practices. 
Clean site properly disposing of waste materials and debris.

NON-SCHEDULED REPAIRS

97 Miscellaneous Labor $37 per hour

Hourly rate for work performed that do not involved materials and is not listed on the fee schedule.
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ij As quoted! 98 Non-Scheduled Repair

Provide written receipts for materialsCost of labor and materials for repairs not on schedule.
purchased.

It is the Contractor’s responsibility to ensure that all work is performed in accordance with the Los 
Angeles City Building Code. Building Permits that are required and not listed in the Fee Schedule must 
be obtained by the Contractor. Failure to obtain required permits will result in non-payment of work 
performed.
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