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Amendment

COMMENTS
The Information Technology Agency (ITA) is proposing to enter into a First Restated and Amended
(Amendment) Grant Agreement C-1 08757 (Grant Agreement) with the Los Angeles Cable Television
Access Corporation (Contractor) to manage and operate Channel 36 as a Citywide public access,
educational, and community programming channel. The proposed Amendment will extend the term of
the Grant Agreement by one year through June 30, 2014 and will increase compensation by
$505,000 in accordance with the funding allocated for this purpose in the 2013-14 Adopted Budget.
The Contractor has been providing this service on Channel 36 since 1997 through similar,
predecessor agreements.
The Grant Agreement was initially executed on August 26, 2005 for a term of one year effective July
1, 2005 through June 30, 2006 with compensation of $555,000. ITA has executed four amendments
and four supplemental agreements to the original Grant Agreement in order to extend the term and
increase compensation. The current Grant Agreement expired June 30, 2013 with compensation not
to exceed $4.41 million. The proposed Amendment will extend the term by one year from July 1, 2013
through June 30, 2014, for a total term of nine years, and authorize additional compensation of
$505,000 in 2013-14, for total compensation not to exceed $4.915 million.
The proposed funding of $505,000 was approved in the 2013-14 Adopted Budget. Of this amount,
$250,000 must be utilized to fund Channel 36 capital costs. The remaining $255,000 is for Channel
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36 operating costs. This is the same level of funding that was provided in 2012-13. Since funding is
included in the 2013-14 Budget, approval of the Amendment complies with the City's Financial
Policies. As there is a provision in the Grant Agreement that requires the Contractor to continue to
move toward financial self-sufficiency and reduce the use of City funds for operations, the Channel 36
2013-14 budget also includes projected revenues of $501 ,000 from sources other than the City grant.
ITA reports that the Contractor was initially selected on a sole source basis. ITA indicated at the time
the Contractor was selected there were no other providers that could manage and operate Channel
36. Since that time, ITA has not conducted a competitive procurement process to determine if other
providers would be available to perform this service. ITA intends to conduct a Request for Proposal
process for these services in 2013-14.
The Contractor has complied with all applicable City contracting requirements. Pursuant to Charter
Section 1022 this Office determined that it is more feasible to contract for this work because there is
insufficient existing City staff to perform the work proposed to be contracted and additional staff
cannot be employed and trained in a timely manner to meet the Department's needs. In accordance
with the Los Angeles Administrative Code Section 10.5(b)2, Council approval of the proposed
agreement is required because the term exceeds three years and the estimated annual
compensation exceeds $134,713.
RECOMMENDATION
That the Council approve and authorize the General Manager of the Information Technology Agency
to execute the First Restated and Amended Grant Agreement C-108757 with the Los Angeles Cable
Television Access Corporation to extend the term by one year to nine years through June 30, 2014,
and to authorize compensation of $505,000 in 2013-14, subject to the approval of the City Attorney.
FISCAL IMPACT STATEMENT
Funding for this agreement totaling $505,000 was approved in the 2013-14 Adopted Budget and
included within the Telecommunications Development Account, Grants to Third Parties line item.
There is no additional impact on the General Fund. Approval of the recommendation of this report is
in compliance with the City's Financial Policies as budgeted funds are available to support the
proposed contract expenditures.

City of Los Angeles

STEVE RENEKER
GENERAL MANAGER

INFORMATION TECHNOLOGY
AGENCY

California

MARKP. WOLF

ROOM 1400, CITY HALL EAST
200 NORTH MAIN STREET
LOS ANGELES, CA 90012
(213) 978-3311
FAX (213) 978-3310

Executive Officer

25 AM /0:07

ASSIST ANT GENERAL MANAGERS

Ted M. Ross
Greg R. Stoddard

ita.laclty.org

ERIC GARCETTI
MAYOR

July 23, 2013

REF: ASB-202-13

Honorable Eric Garcetti
Mayor, City of Los Angeles
Room 303, City Hall
Los Angeles, CA 90012
Attention: Mandy Morales, Legislative Coordinator
Subject:

REQUEST FOR PERSONAL SERVICES CONTRACT - FIRST
RESTATED AND AMENDED GRANT AGREEMENT FOR FY 2013-2014
FUNDING OF THE LOS ANGELES CABLE TELEVISION ACCESS
CORPORATION (LACTAC)

Dear Mayor Garcetti:
In accordance with Executive Directive No. 3, attached for your review and approval is
the First Restated and Amended Grant Agreement between the City of Los Angeles and
the Los Angeles Cable Television Access Corporation (LACTAC) to continue providing
educational, public and community access programming on the Citywide Access
Channel for the period July 1, 2013 through June 30, 2014.

Background
On July 1, 2005, the City and LACTAC . .entered· into Grant Agreement No. C-1 08757 to
provide educational access prograrnming on the City-wide interconnected educational
access channel (Channel 36). The City has contracted with the LACTAC for these
services since 1995.
The first amendment was executed for fiscal year 2005-06 to increase City funding by
$75,000 to $630,000 for the purchase of a video server and tape playback equipment
for the operation of the Citywide Access Channel.
The second amendment was executed to extend the term of the agreement through
June 30, 2007 increasing funding by $555,000 for fiscal year 2006-07. The third
amendment was executed to extend the term of the agreement through June 30, 2008
and authorized additional $555,000 funding for fiscal year 2007-08. The fourth
amendment was executed to extend the term of the agreement through June 30, 2009
and authorized additional $605,000 funding for fiscal year 2008-09.
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A first supplemental agreement was executed to extend the term of the agreement
through June 30, 2010 and authorized funding in the amount of $550,000.
The second supplemental agreement was executed to extend the term of the
agreement through June 30, 2011 and authorized funding in the amount of $505,000.
The third supplemental agreement was executed to extend the term of the agreement
through June 30, 2012 and authorized funding in the amount of $505,000. Due to the
preemption of the City's cable TV franchising rights to the State, and in accordance with
the December 3, 2008 action of City Council and concurrence of the Mayor (CF 062818), LACTAC was granted permission to operate the City's mixed-use Educational,
Public and Community Citywide Access channel.
The fourth supplemental agreement was executed to extend the term of the agreement
through June 30, 2013 and authorized funding in the amount of $505,000.
It is necessary to once again amend the agreement in order for LACTAC to continue
providing Educational/Public/Community Access programming on the City's cable TV
PEG channel, Channel 36. Subject to approval of funding to LACTAC, ITA is
requesting approval to contract with LACTAC for one additional year through June 30,
2014 in the authorized amount for the contract of $505,000. In addition, this will give
ITA time to issue a new Request for Proposals for the operation of Channel 36.
The Personnel Department has determined that there are classifications of City
employees with the skills required to perform the work. ITA has surveyed the
departments with these classifications, but all of the departments have indicated that
they have insufficient staff to perform this type of work/service.
The Grantee has previously submitted and complied with the ordinances listed below.

Equal Employment Op./Affirm. Action
Good Faith Effort Outreach
Equal Benefits Ordinance
Contractor Responsibility Ordinance
Slavery Disclosure Ordinance
Workforce residina in the Citv

Yes
X

No

N/A

X
X
X
X
80%

In addition, the Public Works Department, Bureau of Contracts Administration
completed its BAVN review of the company's current compliance documents on June
28, 2013.
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LACTAC submitted its General and Automobile Liability insurance.
The attached draft First Restated and Amended Grant Agreement will be reviewed by
the City Attorney and approved as to form.
The headquarters address is as follows:
Los Angeles Cable Television Access Corporation
2301 East ylh Street Suite A 108
Los Angeles, CA 90023
Fiscal Impact Statement

Sufficient funding exists in the Telecommunications Development Account, Grants to
Third Parties, Account 013J and Reserve PEG Access Capital Cost Account, 013J.
There is no impact to the General Fund.
Recommendation

That the Council, subject to the Mayor's approval, authorize the General Manager,
Information Technology Agency, or his designee to execute the First Restated and
Amended Grant Agreement with the Los Angeles Cable Television Access Corporation
(LACTAC) for a one-year term commencing July 1, 2013, in the amount of $505,000 to
provide Educationai//Public /Community Access programming on the City's Channel 36.
If you have any questions, please contact Laura Ito at 978-3322 or William Imperial at
922-8383.

Steve Reneker
General Manager
Enclosure
ec:

Melissa Fleming, CAO
William Imperial, ITA
Irene Mayeda, ITA
Vanessa Regalado, ITA

FIRST RESTATED AND AMENDED GRANT AGREEMENT
Between
CITY OF LOS ANGELES
And
LOS ANGELES CABLE TELEVISION ACCESS CORPORATION

This FIRST RESTATED AND AMENDED GRANT AGREEMENT is made and entered
into as of this 1st day of July, 2013 between THE CITY OF LOS ANGELES (hereinafter
"City"), a California municipal corporation, and the Los Angeles Cable Television Access
Corporation (hereinafter "Grantee"), a California nonprofit corporation with a principal
place of business at 2301 East 7th Street, Suite A 108, PMB 6, Los Angeles, CA 900231040.
WITNESSETH:
WHEREAS, Grantee has made an application for City funding in order to operate the
City's Citywide Access Channel; and
WHEREAS, the grant money shall be used by Grantee to provide mixed-use access
programming on one Citywide interconnected public, community and educational
access channel in accordance with the provisions of this First Restated and Amended
Grant Agreement ("Restated Grant Agreement"); and
WHEREAS, as a result of changes imposed under the State's Digital Infrastructure and
Video Competition Act (DIVCA), GRANTEE agrees to provide mixed-use access
programming management for video programming carried via cable, telephone and
internet in accordance with the December 3, 2008 action of City Council and
concurrence of the Mayor (CF 06-2818) and DIVCA; and
WHEREAS, the grant money, if provided by Grantor, shall be used by Grantee to
provide Educational, Public and Community access programming on the Citywide
Access Channel
WHEREAS, effective July 1, 2005, the City and Grantee entered into Contract No. C108757 (hereinafter the "Grant Agreement"), whereby the City provided Grantee funding
in order to operate and manage the Citywide Access Channel; and
WHEREAS, effective December 14, 2005, the City and Grantee entered into
Amendment No.1 to Contract C-1 08757 to increase funding provided to Grantee by
$75,000 for the purpose of purchasing a video server and tape playback equipment for
the operation of the Citywide Access Channel; and
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WHEREAS, effective July 20, 2006, the City and Grantee entered into Amendment No.
2 to Contract C-108757 to extend the period of performance to June 30, 2007 and
provide funding in the total amount of $555,000; and
WHEREAS, effective August 23, 2007, the City and Grantee entered into Amendment
No. 3 to Contract C-108757 to extend the period of performance to June 30, 2008 and
continue funding in the amount of $555,000; and
WHEREAS, effective October 16, 2008, the City and Grantee entered into Amendment
No. 4 to Contract C-1 08757 to extend the period of performance to June 30, 2009 and
increase funding by $50,000 for a total of $605,000; and
WHEREAS, effective July 1, 2009, the City and Grantee entered into a Supplemental
Agreement No.1 regarding Contract C-1 08757 to extend the period of performance to
June 30, 2010 and provide funding in the amount of $550,000; and
WHEREAS, effective July 1, 2010, the City and Grantee entered into a Supplemental
Agreement No.2 regarding Contract C-108757 to extend the period of performance to
June 30, 2011 and provide funding in the amount of $505,000; and
WHEREAS, effective July 1, 2011, the City and Grantee entered into a Supplemental
Agreement No. 3 regarding Contract C-108757 to extend the period of performance to
June 30, 2012 and provide funding in the amount of $505,000; and
WHEREAS, effective July 1, 2012, the City and Grantee entered into a Supplemental
Agreement No.4 regarding Contract C-108757 to extend the period of performance to
June 30, 2013 and provide funding by $505,000; and
WHEREAS, Grantee has made an application for City funding in order to provide the
same services to the City for Fiscal Year 2013-14; and
WHEREAS, Grantee has agreed to and has amended its Bylaws and facility operating
guidelines to provide and air programming as an Educational/Public/Community Access
provider, thereby enabling new programming opportunities for Public Access users
including internet access through Grantee's provision of Internet services; and
WHEREAS, the Grantee shall facilitate the Public Access users on a first-come, firstserved basis as Grantee deems appropriate and reasonable to do so; and
WHEREAS, Grantee has demonstrated to the City that it is well qualified and
responsible in performing the specified services in the Grant Agreement; and
WHEREAS, the term of the Grant Agreement expired on June 30, 2013; and
WHEREAS, the City wishes to extend the term of the Grant Agreement through June
30, 2014 and provide funding in the maximum allowable amount of $505,000 forthwith,
subject to and conditioned upon final approval by City Council and Mayor; and
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WHEREAS, pending approval by City Council and Mayor of the allowable amount to be
paid by Grantor herein, Grantee agrees that payments shall be made on a monthly
prorated basis from each source of Grant funding; and
WHEREAS, assuming adequate funds remain available and funding is not eliminated by
Grantor prior to the expiration of this Grant, the payments shall derive from two separate
Grantor sources: the first portion of the payment in the maximum allowable amount of
$255,000 shall be paid out of the 5% cable providers' gross revenue franchise fee
payment to the City and shall be used for operating expenses; the second source of the
payment in the amount of $250,000 shall be paid out of a portion of the 1% PEG Access
fee due the City from the cable providers under DIVCA and shall be used for capital and
equipment expenses pursuant to federal law; and
WHEREAS, Grantee has submitted its budget which is attached hereto as Exhibit A,
NOW THEREFORE; in consideration of the foregoing conditions, promises and
covenants hereinafter contained the parties hereto agree as follows:
PURPOSES OF THE RESTATED GRANT AGREEMENT
1.

The purpose of this Restated Grant Agreement is to set forth the terms and
conditions for Grantee's use of the Citywide interconnected access channel as
contemplated in this Agreement Upon submission and approval of all financial
documents required under the Restated Grant Agreement, Grantee will be
provided funding on a monthly basis. . All grant money shall be used to finance
Grantee's annual budget Any significant deviations from budgets submitted
pursuant to this Restated Grant Agreement must be approved in advance in
writing by the Information Technology Agency (ITA) or its designee. Significant
deviations shall be defined as any category deviations that exceed 10% in a
fiscal year. The term of this Restated Grant Agreement shall commence on July
1, 2013 and shall terminate on June 30, 2014.
GRANTEE'S RESPONSIBILITY

2.

Grantee shall schedule, operate and manage the Citywide Access Channel for
public, community and educational access programming purposes, the primary
purpose being to coordinate and facilitate the provision of public, community and
educational access programming on the Citywide Access Channel. Grantee
shall provide this service in accordance with the provisions contained in this
Restated Grant Agreement, and any additional agreements between Grantee
and the City. Failure by Grantee to provide programming that meets the
provisions of the Restated Grant Agreement will be deemed a material violation
of the Restated Grant Agreement
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3.

Grantee shall schedule non-commercial educational programming (original
taped, original live, and non-original) on the Citywide Access Channel twenty-four
(24) hours per day, seven (7) days per week.

4.

Grantee shall administer, manage and provide operational support for the use of
its facilities and equipment; in accordance with the "Guide to Rules and
Procedures for Educational Access Users" (Exhibit B), and any agreements
between Grantee and ITA Any modification by Grantee to the "Guide to Rules
and Procedures for Educational Access Users" which unreasonably restricts
access to facilities, equipment and services by the public shall be deemed to be
in violation of this First Restated Grant Agreement.

5.

Grantee shall conduct training for educational access users in the use of the
Citywide Access Channel and encourage their participation in this channel and
other access channels.
For purposes of this Grant Agreement and the performance measures described
in Exhibit C, "training" shall mean no less than sixteen (16) sessions conducted
by Grantee's staff for the purpose of providing: (i) orientation for potential new
educational access users in Grantee's operational policies and procedures; and
(ii) instruction for school or college employees, students, school volunteers, and
employees of community based organizations with an educational charter in
techniques used to develop non-commercial, educational access programming.
Training may be conducted using facilities and equipment owned or otherwise
controlled by Grantee, or with the facilities and equipment of the Grantees.

6.

Grantee shall actively promote the use and benefits of the Citywide Access
Channel to City residents, public, community and educational access entities.

7.

Grantee may charge reasonable, nondiscriminatory fees for use of the Citywide
Access Channel, facilities and equipment in order to help defray the costs of
operation; provided, however, the commercial use of the Channel and/or its
facilities or equipment is prohibited.

8.

Grantee shall manage programming as follows:
A

All programs produced or acquired with funds, equipment, facilities, or
staff provided under this First Restated Grant Agreement shall: (i) be noncommercial and educational; (ii) be produced or acquired with the intent of
· distributing such programs over the Citywide Access Channel; and (iii)
actually be distributed on the Citywide Access Channel, to the extent that
such programming satisfies Grantee's quality standards. This requirement
is not intended to restrict other distribution (beyond distribution on the
Citywide Access Channel), so long as such other distribution is consistent
with any pertinent guidelines established in Grantee's "Guide to Rules and
Procedures for Educational Access Users" (Exhibit B).
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B.

As used in this Grant Agreement, "commercial", with respect to any
programming content, or any other activity constituting use of the Citywide
Access Channel, refers to conduct expressly or impliedly:
(1)

selling, marketing, or promoting any product or service;

(2)

marketing or promoting the producer of any product or service; or

(3)

marketing or promoting any other entity, if the product, service, the
producer thereof, or other entity, is produced or organized for
private profit.

C.

"Commercial" content on the Citywide Access Channel, including all
branding activities promoting for-profit entities, is prohibited.

D.

As used in this grant agreement, "branding" includes:
(1)

logos;

(2)

slogans;

(3)

corporate positioning statements (as defined in Rule 2(C) of the
PBS "Funding Standards and Practices", as amended on June 5,
1999, hereinafter "PBS Rules");

(4)

product demonstrations (as defined in PBS Rule 2(E)); and

(5)

product placements.

E.

As used in this First Restated Grant Agreement, "product placement"
means any deliberate or gratuitous appearance, depiction, or reference, in
a program, of or to a product, service or brand; provided, however, that
where a brand-identifiable product or service must be used in the
program, this requirement shall not be construed to require substitution of
a funder's product or service with that of a competitor.

F.

Notwithstanding and as an exception to subsections A through E above,
where the Grantee has received funding or in-kind assistance from a forprofit entity in support of a particular program, the Grantee may
acknowledge such entity in the program which was supported, but only in
conformance with the following conditions:
(1)

Acknowledgments shall appear only in the first 60 seconds and/or
in the last 60 seconds of a program, and shall last no more than 15
seconds each;
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G.

(2)

The video portion of the acknowledgment shall include only: (i) the
logo of the entity (which may be still or full motion, if the entity's
logo generally appears in full motion in other settings) on a neutral
background; (ii) a toll free telephone number, if any; and (iii) an
Internet address, if any;

(3)

The audio portion of the acknowledgment shall include only a noncelebrity voice-over without music, sounds or other audio elements,
and shall otherwise conform to one of the sample credit
announcements pursuant to PBS guidelines ..

(4)

Acknowledgments shall refer only to the entity actually providing
funding and shall not refer to any brand or product, including a
brand or product of the funder, unless the brand and brand logo are
virtually identical to the funder and the funder's logo.

Grantee shall not be deemed to be in violation of the First Restated Grant
Agreement as a result of the appearance of inadvertent commercial
content in a program produced directly by the Grantee or by a bona fide
non-profit educational institution. As used herein, "inadvertent commercial
content" means the unavoidable appearance of background visual or
audio content at a public event or other location where the producer
cannot control scene content.
Furthermore, Grantee shall not be deemed to be in violation of the First
Restated Grant Agreement as a result of the appearance of any corporate
logo that appears in the background of a program that indicates the owner
of the studio in which the programming is produced.
SECTION 9 -INDEMNIFICATION AND INSURANCE

9.

Grantee shall maintain adequate insurance coverage for all its operations,
including a policy naming the City as an additional insured. For purposes of this
First Restated Grant Agreement, the insurance coverage and related provisions
are as set forth below:

9.1

Indemnification of the City
Except for the negligence or willful misconduct of the City, the Grantee shall, at
its sole cost and expense, fully indemnify, defend and hold harmless the City, its
officers, boards, departments, agents and employees against any and all claims,
demands, actions, suits, judgments, and proceedings by others and against any
loss, cost, and expense, including reasonable legal fees resulting therefrom,
arising out of any act or omission of the Grantee, its agent(s) or subcontractor(s),
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or any Affiliated Person(s) arising out of or in connection with the performance of
this First Restated Agreement.
9.2

Insurance
9.2.01

Without limiting the Grantee's indemnification of the City pursuant
to Section 9.1 hereof, the Grantee shall provide and maintain, at its
own expense, continuously throughout the term of this First
Restated Agreement and any subsequent operation of the Access
Channel by the Grantee, the insurance listed in this Section 9.2
covering its operations pursuant to this First Restated Agreement,
commencing no later than the effective date of this amending
Ordinance and subject to the following conditions:

9.2.02

The City, including all departments and individuals employed or
under contract or subcontracted with the City, shall be named as an
additional insured in all insurance policies.

9.2.03

Such insurance shall be primary with respect to any insurance
maintained by the City and shall not call on the City's insurance for
contributions.

9.2.04

Such insurance shall be obtained from brokers or carriers authorize
to transact business in California.

9.2.05

Evidence of insurance shall be submitted to the City Attorney and
Risk Manager for approval prior to commencement of any
operations under this First Restated Agreement, which approval
shall not be unreasonably withheld.

9.2.06

With respect to the interest of the City, such insurance shall not be
cancelled, reduced in coverage or limits, or non-renewed except
after thirty (30) days written notice by hand delivery or certified mail,
has been given to the Office of the City Attorney, 200 North Main
Street, Room 1800, City Hall East, Los Angeles, California 900124168, Attention: Insurance and Bonds.

9.2.07

The appropriate City Special Endorsement forms, obtainable from
the Department, are the preferred form of evidence of insurance.
Alternatively, the Grantee may submit two (2) certified copies of full
policies containing the appropriate cancellation notice language
and additional insure/loss payee language as specified.
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9.2.08

General Liability
The Grantee shall provide insurance with combined single limits of
not less than Five Million Dollars ($5,000,000) aggregate limits.
Such insurance must include: personal injury, premises and
operations, completed operation, contractual liability, and
independent contractors.
The required coverages and limits are subject to availability on the
open market at reasonable cost as determined by the City. Nonavailability or non-afford ability must be documented by a letter from
Grantee's insurance broker or agent indicating a good faith effort to
place the required insurance and showing as a minimum the names
of the insurance carriers and the declinations or quotations
received from each.

9.2.09

Automobile Liability
The Grantee shall provide insurance with combined single limits of
One Million Dollars ($1 ,000,000) per occurrence, for Bodily Injury
and Property Damage, including coverage for owned automobiles,
non-owned automobiles, and hire automobiles.

9.2.10

Worker's Compensation and Employer's Liability
By acceptance of this grant, the Grantee certifies that it is aware of
the provisions of Section 3700, et seq. of the Labor Code which
require every employer to be insured against liability for worker's
compensation or to undertake self-insurance in accordance with
such provisions before commencing the performance of the work
on this contract. A minimum limit of $100,000 per employee is
required for Employer's Liability.

9.2.11

Aggregate Limits/Blanket Coverage
If any of the required insurance coverages contain aggregate limits
less than those specified or applies to other operations or tenancy
of the Grantee outside this First Restated Agreement, the Grantee
shall give the City prompt, written notice of any incident,
occurrence, claim, settlement, or judgment against such insurance
which may diminish the protection such insurance affords the City.
The Grantee shall also take immediate steps to restore such
aggregate limits or shall provide other insurance protection for such
aggregate limits.
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9.2.12

Self-Insurance and Self-Insured Retentions
Self-Insurance programs and self-insured retentions in insurance
policies are subject to separate approval by the City upon review of
evidence of the Grantee's financial capacity to respond.
Additionally, such programs or retentions must provide the City with
at least the same protection from liability and defense of suits as
would be afforded by first-dollar insurance.

9.2.13

Modification of Coverage
The Information Technology Agency, with the advice of the City
Risk Manager, may review the insurance required herein annually
and, based upon any changes in liability exposure or legal
requirements, the ITA through its General Manager reserves the
right at any time during the term of this First Restated Agreement to
reasonably change, by increasing or decreasing, the amounts and
types of insurance required hereunder by giving the Grantee ninety
(90) days written notice. Any increase directed by the General
Manager may be appealed to the Board and the City Council.

9.2.14

Failure to Procure Insurance
The Grantee's failure to procure or maintain the required insurance
or a self-insurance program shall constitute a breach of this First
Restated Agreement under which the City may immediately
suspend operations under this First Restated Agreement or, at its
discretion, procure, or renew such insurance to protect the City's
interest and pay any and all premiums in connection therewith, and
recover all monies so paid from the Grantee.

9.2.15

Underlying Insurance
The Grantee shall be responsible for requiring indemnification and
insurance as it deems appropriate from its employees receiving
mileage allowance, agents and subcontractors, if any, to protect the
Grantee's and the City's interest, and for ensuring that such
Persons comply with any applicable insurance statutes.

10.

No later than the 1st day of February of each year, Grantee shall submit to ITA a
draft Annual Business Plan (the "Annual Plan"), for the City's review and
comment. The Annual Plan shall outline activities and programs planned for the
following fiscal year commencing on the 1st day of July and ending the 30th day of
June. In preparing this Annual Plan, Grantee shall reasonably conform to the
format(s) preferred by ITA provided that ITA has supplied to Grantee a written
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description of the format(s), reasonably in advance of the due date of Annual
Plan, or any financial document required by this First Restated Grant Agreement.
At a minimum, the Annual Plan shall contain:

A.

A description of access activities and service oriented objectives planned
by Grantee;

B.

A statement of anticipated number of hours of local original public,
community and educational access programming;

C.

A detailed operating and capital equipment and facilities budget.

ITA shall provide such comments, in writing, by the 15th day of March of each
calendar year. No later than the 15th day of April of each calendar year, Grantee
shall provide a final Annual Plan reasonably acceptable to ITA in a format
consistent with ITA's prior written comments.
11.

Within thirty (30) days of the execution of this First Restated Grant Agreement,
Grantee shall furnish to ITA: (i) a copy of Grantee's current corporate by-laws; (ii)
a list of Grantee's current Board members, with domicile mailing addresses; (iii) a
list of all employees, their classifications, their work descriptions, and their
salaries; and (iv) "Guide to Rules and Procedures for Educational Access Users."
Each semi-annual report and the final report required by Paragraph 19 shall
describe any change occurring with respect to any of these items during the
reporting period.

12.

No later than the 30th day of June each calendar year, Grantee shall furnish to
ITA a complete written inventory list of all audio/video equipment and facilities (i)
purchased or leased with funds received pursuant to this First Restated Grant
Agreement and all past Grant Agreements between the City and Grantee, (ii)
donated to Grantee by the City, or (iii) provided to Grantee by cable operators
pursuant to Franchise Agreements or the administration of such Franchise
Agreements. Grantee's written inventory shall identify the funding source of each
item listed thereon.

13.

Grantee shall regularly maintain and repair all reasonably useful or reasonably
serviceable audio/video equipment purchased with funds received pursuant to
this First Restated Grant Agreement and all past Grant Agreements between the
City and Grantee, donated to Grantee by the City, and/or provided to Grantee by
cable operators pursuant to former City Franchise Agreements or in the course of
the administration of such former City Franchise Agreements. If Grantee
believes that repair or continued maintenance of any such item of equipment is
counterproductive, Grantee shall so inform ITA in writing prior to discarding or
otherwise releasing control of such equipment, and ITA shall determine what
action is appropriate with respect to this equipment. Grantee shall maintain a
record of all equipment maintenance and repair activities (including preventive
maintenance), as well as all instances where Grantee intends to discard or
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otherwise release control of such equipment.
available to the City upon request.
14.

15.

Grantee shall make this record

Grantee agrees to comply with all federal, state, and local laws, and any
additional agreements between Grantee and the City.

A.

Grantee shall comply with all applicable federal, state and City
nondiscrimination and Affirmative Action provisions. In performing the
services contemplated in the First Restated Grant Agreement, Grantee
shall not discriminate in its employment practices against any employee or
applicant for employment because of such person's race, religion, national
origin, ancestry, gender, sexual orientation, age, disability, domestic
partner status, marital status, or medical condition.

B.

Grantee shall not discriminate in the provision of services described or
referred to in the First Restated Grant Agreement, on the basis of race,
religion, national origin, ancestry, gender, sexual orientation, age,
disability, domestic partner status, marital status, or medical condition.

In the event that Grantee desires additional City funding, Grantee shall provide a
formal request, including justifications and a revised annual budget, to the City on
or before the 1st day of October of each year.
EQUIPMENT

16.

Grantee shall control all equipment and facilities acquired by it and purchased
with funds received pursuant to this First Restated Grant Agreement and prior
Grant Agreements between Grantee and the City, except that upon termination
or non-renewal of this First Restated Grant Agreement all such equipment and/or
facilities purchased with funds received pursuant to this First Restated Grant
Agreement and prior Grant Agreements shall become the property of the City.
Grantee shall not use any property purchased with funds provided by the City to
secure any type of loan or line of credit, unless previously approved in advance
in writing by ITA.

17.

Upon the dissolution of Grantee, it shall, subject to the approval of the City,
transfer all assets of Grantee representing City-funded equipment and facilities
(including the equipment and facilities listed pursuant to Paragraph 12, herein),
and/or the fair market proceeds of either, to the City, or at the City's option, to
any entity designated by the City.
REPORTS, RECORDS AND AUDITS

18.

Grantee shall submit two written semi-annual reports to ITA. The first semiannual report under this First Restated Grant Agreement shall be due on or
before the 15th day of January of each year. The second semi-annual report

II

shall be due on or before the 31 51 day of May of each year. Each written report
referred to in this Paragraph shall consist of:

A.

An analysis of Grantee's accomplishments during the preceding period;

B.

A description of Grantee's activities related to the performance measures
specified in Exhibit C of this First Restated Grant Agreement;

C.

The Grantee's Board Meeting Agendas, Minutes, and associated
documents of the preceding period;

D.

A report on the expenditure of funds during the same period as the
attached budget or amended budget, including a year to date budget
summary by quarter, and all revenue/expense information as specified in
Exhibit A;

E.

A comprehensive budget analysis that includes a three year comparison
chart of income and expenditures; and
·

F.

A description of any changes to the "Guide to Rules and Procedures for
Educational Access Users" (Exhibit B); including the addition of
opportunities for Public Access users to have access to programming time
slots after June 30, 2013, and shall include the provision of Internet
services available to Public Access users.

G.

A list of Public Access programming hours added to the channel lineup.

H.

A description of Public Access programming added to the grantee's
internet services.

19.

The City reserves the right to audit Grantee's financial records provided that the
City provides at least seventy-two (72) hours advance notice of the audit to
Grantee. Such advance notice shall be made during normal business hours.
Grantee agrees to provide complete access to its financial records and shall
expeditiously supply to the City all relevant documentation upon request. Failure
to provide requested documents will be deemed a material violation of the First
Restated Grant Agreement.

20.

Grantee shall establish and maintain an adequate accounting and internal control
system in accordance with "Generally Accepted Accounting Principles" ("GAAP")
Failure to maintain adequate accounting and an internal control system in
accordance with GAAP will be deemed a material violation of the First Restated
Grant Agreement. All reports, accounting and financial records shall be kept and
maintained by Grantee for a period of at least four (4) years after expiration of
termination of this First Restated Grant Agreement, and shall be made available
to the City upon request.
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21.

No later than November 15, 2013, Grantee shall submit to the ITA a report
prepared by an independent public accountant ("Auditor") certified to perform
audits that conform to GAAP. The yearly audit performed in accordance with
GAAP, shall state the complete financial position of the Grantee as of the 3oth
day of June 2013, and shall cover the period of July 1, 2012 through June 30,
2013. The methodology employed in this audit must be approved in writing by
the City prior to the Auditor beginning this audit.

22.

Grantee shall establish and maintain twenty-four (24) hour program logs for
cable-casting on the Citywide Access Channel, including blocks of electronic text
messages.

23.

Grantee understands and acknowledges that the City is under no obligation to
award any future grants to Grantee. Grantee agrees to proceed in good faith to
obtain, with all due diligence and speed, independent financing of its operations
through advertising, underwriting and sponsorship as permitted by law.
METHOD OF FUNDS RELEASE TO GRANTEE

24.

The ITA will act in good faith and with due diligence to review reports and to
release funds in a timely manner, subject to funding availability, and further
approval of City Council and Mayor as to the maximum allowable of grant funding
and the Grantee's timely submission of proper documentation referenced herein.
The funding amount shall be determined on an annual basis by the City and is
subject to elimination by City Council and Mayor. The maximum allowable
amount shall be released and paid on a monthly prorated basis from two sources
of Grantor funding, provided that the ITA has adequate funding sources and has
timely received and approved all financial reports and other required documents
under the terms of this and previous Grant Agreements. The first source of
Grantor funding shall be paid from the 5 % franchise fees received from the cable
TV operators. The second source of Grantor funding shall be paid from the 1%
PEG Access Fees received by the City from the cable TV operators and shall be
used solely for capital and equipment expenses by LACTAC pursuant to federal
law.

25.

The City may withhold any and all funds if it is not satisfied that the expenditures
are being used for the purposes of this First Restated Grant Agreement or if
expenditures are being spent in a manner inconsistent with the First Restated
Grant Agreement. Additionally, any funds from the City, used for travel by
Grantee must follow the travel policies of the City, attached as Exhibit D. If a
dispute arises, the City and Grantee will exercise reasonable efforts to resolve
the dispute within thirty (30) days.

26.

Failure of Grantee to comply with any of the provisions of this First Restated
Grant Agreement shall be considered a material breach of this First Restated
Grant Agreement, and in such event, the City will notify Grantee in writing of such
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breach. After notice, the City may at its discretion terminate the First Restated
Grant Agreement, or resort to other remedies available by law including, but not
limited to:

27.

A.

Affording Grantee a time period in which to cure the breach;

B.

Withholding release of funds to Grantee for and during the period in which
Grantee is in breach.

Grantee agrees that either upon the expiration or termination of this First
Restated Grant Agreement any unexpended or unencumbered funds shall be
immediately returned to the City not later than thirty (30) days after the expiration
or termination date.
GENERAL TERMS AND CONDITIONS

28.

The City shall not exercise editorial control or supervision of Grantee's
management of the Citywide Access Channel, or of Grantee's employees,
agents, and officers, programming facilities or equipment, except to ensure
compliance with this First Restated Grant Agreement.

29.

It is understood and mutually agreed that no relationship of principal/agent or
employer/employee exists between the City and Grantee. When performing any
of the services described in this First Restated Grant Agreement, any and all
third persons, including Grantee's employees shall be entirely and exclusively
under the control, direction and supervision of Grantee. All terms of employment
of any such third person, including but not limited to, hours, wages, working
conditions, discipline, hiring and discharging or any other term of employment
shall be determined by Grantee.

30.

Except for the active negligence or willful misconduct of City, or any of its Boards,
Officers, Agents, Employees, Assigns and Successors in Interest, Grantee
undertakes and agrees to defend, indemnify and hold harmless City and any of
its Boards, Officers, Agents, Employees, Assigns, and Successors in Interest
from and against all suits and causes of action, claims, losses, demands and
expenses, including, but not limited to, attorney's fees and cost of litigation,
damage or liability of any nature whatsoever, for death or injury to any person,
including Grantee employees and agents, or damage or destruction of any
property of either party hereto or of third parties, arising in any manner by reason
of the negligent acts, errors, omissions or willful misconduct incident to the
performance of this First Restated Grant Agreement by the Grantee. The
provisions of this paragraph survive expiration or termination of this First
Restated Grant Agreement.

31.

Grantee has represented to the City that it is a nonprofit corporation and has
qualified for tax-exempt status under Section 501 (c)(3) of the Internal Revenue
Code. Grantee shall conduct all of its activities so as to maintain tax-exempt
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status. Grantee shall supply proof of tax-exempt status to the City on a yearly
basis. Proof shall be submitted in the first semi-annual report due on or before
the 15th day of January 2014 for the period covering the preceding fiscal year of
July 1, 2012 through June 30, 2013. Grantee shall promptly notify the City of any
change in its tax exempt status. Failure by Grantee to notify the City of any
change in its tax exempt status within 30 days of the change will be deemed a
material violation of the First Restated Grant Agreement.

32.

The notices required under this Grant Agreement shall be in writing and either
personally delivered, faxed or mailed by first class mail, postage prepaid to the
following respective addresses:
GRANTEE: Los Angeles Cable Television Access Corporation
Attn: Carla Carlini
2301 East ih Street, Suite A 108
Los Angeles, CA 90023
CITY:

City of Los Angeles Information Technology Agency
Attn: Steve Reneker, General Manager
200 North Main St., Rm. 1400
Los Angeles, CA 90012

Copies of the written notices required of Grantee shall also be provided to:
Information Technology Agency
Cable Franchise Division
200 North Main Street, 14th Floor
Los Angeles, CA 90012

33.

Notwithstanding the provision of Paragraph .1 above, and in addition to the
provisions of Paragraph 26 above, this Grant Agreement may be terminated by
the City upon thirty (30) days written notice: (i) if the City determines that the
grant money is not being used for the purpose intended by this First Restated
Grant Agreement; or (ii) the City determines that a failure to comply with a
material provision of the First Restated Grant Agreement has occurred and that
either said failure is not excusable or has not been or will not be cured by
Grantee; or (iii) if funds are not appropriated July 1 or if funds are significantly
reduced by action of the City Council or other city, state or federal legislative
body affecting franchise revenues received by the City.

34.

None of the funds furnished by the City hereunder shall be used to support or
defeat any candidate in any public election, nor to support or defeat any
legislation, initiative, referendum, constitutional prov1s1on, administrative
regulation, or administrative ruling nor for any other form of political activity or
lobbying.
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35.

If any Section, Paragraph, or provision of this First Restated Grant Agreement or
any ordinance, law, or document incorporated herein by reference is held by a
court of competent jurisdiction to be invalid, unconstitutional or unenforceable,
such holding shall be confined in its operation to the Section, Paragraph, or
provision directly involved in the controversy in which such holding shall have
been rendered and shall not in any way affect the validity of any other Section,
Paragraph, or provision hereof. Both the City and Grantee agree to be bound by
all terms and conditions of this First Restated Grant Agreement, except as may
be finally determined to be unenforceable by a Court of competent and
appropriate jurisdiction with proper venue over this First Restated Grant
Agreement.

36.

As used in this First Restated Grant Agreement, "educational", with respect to
any programming content, or any other activity constituting use of the Citywide
Access Channel, refers to content or conduct which is: (i) not commercial; and (ii)
produced or provided by Grantee or a bona fide nonprofit educational institution
or, although not produced or provided by Grantee or a nonprofit educational
institution, is entirely educational in nature. This Paragraph shall not be
construed to prohibit airing of content which is not entirely educational in any
case where the program content is (i) selected and/or directly produced by the
Grantee; (ii) contains, in the opinion of Grantee, significant amounts of
educational content; and (iii) in Grantee's opinion, is calculated to expand the
reach and utility of educational access programming in the community.

37.

Grantee will not actively solicit production or programming that is under the
purview of the City's Government Access Channel as defined by L.A. City View
35's operating guidelines as approved by the City Council. This includes, but is
not limited to, programming and productions that are intended to highlight City
departments and services. If contacted, Grantee shall make City departments
aware of L.A. City View 35. Grantee, however, is not responsible for City
Departments initiating contact with L.A. City View 35.

38.

Grantee, directly and in cooperation with third parties, shall monitor picture
quality, audio quality, and data transmission relevant to the Citywide
interconnected educational access channel. Grantee will participate in any
system quality testing conducted by the City's Government Access Channel. The
results of such testing shall be provided to ITA within ten (10) days of completion
of testing.

39.

City funding for the Grantee is hereby increased by $75,000 to $630,000 for the
purchase of a video server and tape playback equipment for the operation of the
Citywide Access Channel.

40.

Grantee agrees to comply with the provisions outlined in the CITY's Standard
Provisions for City Personal Services Contracts (Rev. 03/09), incorporated herein
by reference and attached hereto as Appendix A.
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41.

Unless otherwise exempt in accordance with the provisions of this Ordinance,
this contract is subject to the applicable provisions of the First Source Hiring
Ordinance (FSHO), Section 10.44 et seq. of the Los Angeles Administrative
Code, as amended from time to time.
1. Grantee shall, prior to the execution of the contract, provide to the DAA a
list of anticipated employment opportunities that Grantee estimate they will
need to fill in order to perform the services under the Contract.
2. Grantee further pledges that it will, during the term of the Contract, shall a)
At least seven business days prior to making an announcement of a specific
employment opportunity, provide notifications of that employment opportunity
to the Community Development Department (CDD), which will refer
individuals for interview; b) Interview qualified individuals referred by CDD;
and c) Prior to filling any employment opportunity, the Grantee shall inform
the DAA of the names of the Referral Resources used, the names of the
individuals they referred, the names of the referred individuals who the
Grantee interviewed and the reasons why referred individuals were not hired.
3. Any Subcontract entered into by the Grantee relating to this Agreement, to
the extent allowed hereunder, shall be subject to the provisions of FSHO, and
shall incorporate the FSHO.
4. Grantee shall comply with all rules, regulations and policies promulgated by
the designated administrative agency, which may be amended from time to
time.
Where under the provisions of Section 10.44.13 of the Los Angeles
Administrative Code the designated administrative agency has determined
that the Grantee intentionally violated or used hiring practices for the purpose
of avoiding the article, the determination must be documented in the
Awarding Authority's Contractor Evaluation, required under Los Angeles
Administrative Code Section 10.39 et seq., and must be documented in each
of the Contractor's subsequent Contractor Responsibility Questionnaires
submitted under Los Angeles Administrative Code Section 10.40 et seq. This
measure does not limit the City's authority to act under this article.
Under the provisions of Section 10.44.8 of the Los Angeles Administrative
Code, the Awarding Authority shall, under appropriate circumstances,
terminate this contract and otherwise pursue legal remedies that may be
available if the designated administrative agency determines that the subject
Grantee has violated provisions of the FSHO.

42.

Due to the need for the Grantee's services to be provided continuously on an
ongoing basis, Grantee may have provided services prior to the execution of this
Agreement. To the extent that said services were performed in accordance with
the terms and conditions of this Amendment, those services are hereby ratified.
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Exhibit A- LACTAC 2013-14 Proposed Budget
Exhibit B- Guide to Rules and Procedures for Educational Access Users
Exhibit C - Performance Measures
Exhibit D - Travel Policy and Guidelines

IN WITNESS WHEREOF, the parties hereto indicate their assent by affixing their
signatures below:
ATTEST:
JUNE LAGMAY,
City Clerk

CITY OF LOS ANGELES
INFORMATION TECHNOLOGY AGENCY

By:

By:
Laura Ito
Director of Finance and
Administration

Date: _ _ _ _ _ _ _ __

Date:

Approved as to Form:
MICHAEL FEUER,
City Attorney

LOS ANGELES CABLE TELEVISION
AGENCY CORPORATION

By:

By: - - - - - - - - - - - - - - - - - - - -

Laurel Lightner
Assistant City Attorney

Name (printed) _ _ _ _ _ _ __
Title _ _ _ _ _ _ _ _ _ __

Date:

Date: _ _ _ _ _ _ _ _ _ __
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Los Angeles Cable Television Access Corporation (LACTAC)
Public Access Guidelines
Public Access In The City Of los Angeles
The Los Angeles City Council adopted Option One of the recommendations and options provided by the
Board of Information Technology Commissioners for Public, Educational and Governmental Access (PEG)
commencing January 1, 2009.
Until further notice, LA36 (LACTAC) will carry the "Best Of" Public Access programming in the City of Los
Angeles. "Best Of" will be decided by an advisory committee who will review content on a quarterly
basis. Approved content will then be schedule on a First-come, First-serve basis in the station's allocated
time slots. The remainder of submitted content will be housed on a website hosted by LA36 (same
submission rules apply). The City will be unable to provide Public Access studios due to changes in state
law. In addition, LA36 does not have studio capacity or equipment for loan. However, LA36 does
provide production services for a minimum fee of $500 dollars per show. Please contact the LA36
offices for more information.
Submission Guidelines:
These guidelines apply to Public Access content supplied to LA36 by Los Angeles stakeholders. All
submissions must include a signed compliance form and a completed playback request form. Do not
submit masters as no submissions will not be returned, regardless of whether or not the program is
selected for cablecasting or not. LACTAC and its advisory board will base its decisions to air
programming based on many factors including the following guidelines:
Who can submit programming:
Any individual over 18 years of age or non-profit stakeholder in the City of Los Angeles. There is no fee
associated with airing on LA36.
When to submit programs:
LACTAC will accept programming via mail on a quarterly basis. The Public Access Advisory committee
will review program submissions once a quarter. Please submit content by the following dates in 2013:
February 15, May 15, August 15 and November 15. Any content submitted after the aforementioned
dates will be judged in the next quarter. You may submit as many programs as you would like at one
time up to 26 hours (52, 30 minute shows or one years worth) of content in a calendar year.
Program restrictions:
Programs must not contain any of the following: gambling, obscenity, sexual content, solicitation of
funds, advertising, promotion of commercial products and/or services, misrepresentation of illegalities
such as libel, slander, defamation, invasion of privacy or publicity rights, unfair competition or copyright
violation.
Episodes will receive no more than 2 airings in a year. Ideally shows will be the standard lengths of 28:00
or 58:00 minutes. No single public access community producer shall monopolize the channel time or a
specific time slot. No single public access producer may have more than one hour of public access
channel space in any given week and a maximum of two hours of channel space per month. Individual
episodes only need to be submitted once. Once selected to air on LA36 you may request a second airing
by writing to publicaccess@lachannel36.com.

The Advisory Committee makes all final decisions in regard to what it deems the "Best Of" Public Access.
While LA36 generally conducts business in English, you are welcome to submit programs in any
language. Programs submitted in languages other than English must also be submitted with an English
transcript.
Once my program is selected for air how will my program be scheduled?
LACTAC will, to the best of its ability, provide channel time on a first-come, first-served basis, subject to
the policies and guidelines herein. LA36 will exercise scheduling discretion to ensure access for new
channel users, single programs, series and special events. Channel time is made available on a
reasonable, nondiscriminatory basis. Locally produced works take precedence over programs produced
outside of Los Angeles. Notification of cablecast dates will be given via email.
Single Show:
A "special" or stand-alone single program (not part of a series) will receive no more than 2 airings in a
calendar year and will be scheduled on a first-come, first served basis. No than one hour of public access
channel space in any given week and a maximum of two hours of channel space per month.
Series Show
Series program producers are allotted 4 (30 minute) blocks per month. We are unable to guarantee
specific time slots to anyone.
We reserve the right to make changes to the scheduled air date and time without advanced notice. We
are not liable for any mistakes, omissions or interruptions in the cablecast and any other means of
distribution of programs.
Where to submit:
All DVD submissions must be mailed in to:
LA36
attn: Public Access Programming
108 W. 2"' Street, Suite 108
Los Angeles, CA 90012
WE DO NOT ACCEPT WALK INS OR DROP OFFS.
1. All submissions must include a signed compliance form and a completed playback request form.
2. Submit the show with a copy of a photo I. D. with your birth date
3. A copy of a document with your current Los Angeles address such as a utility bill
4. Please do not submit program masters. LACTAC will not return any submitted content.
5. Please make sure the DVD is properly labeled and follows the technical requirements listed
below.
6. You may submit as many programs as you would like at one time up to 26 hours (52, 30 minute
shows or one years worth) of content in a calendar year.
TECHNICAL STANDARDS
These standards are required for every submitted program- individual and series.

l. AUDIO FORMAT REQUIREMENTS
a) Program audio shall be recorded on both channels (stereo preferred or dual mono).
Programming consisting exclusively of dialog on one channel and ambience on the other audio
channel must be mixed to mono and recorded on both audio channels. Audio shall be recorded
in phase.
b) Maintain optimum audio level at -10 db. Do not go over- 4 db to avoid sound distortions.

c)

1.

Any language. (If any other language other than English it must be submitted with a English
transcription)

DVD FORMAT REQUIREMENTS
• No menus
• One Show per DVD
• DVDs should start with 10 seconds of black
• Slate with program title, producer or organization name, segment or episode title, date and
tape number
• 10 seconds of black
• Program begins, fade in from black
• Program ends with credits, fade out to black.
• Shows may include underwriting at the start or end of the program. Logos only for 10
seconds. No voice over, business mailing address, phone or fax number or web address may
be included with underwriting acknowledgements.
• Stable control track throughout.
• Video and audio tracks well synchronized to avoid lip-synch problems.

3. MEDIA QUALITY
The program DVD must have good audio and video quality. When a question of adequate content
quality arises, the advisory committee will decide whether or not the program meets LA36's quality
standards.
• DVD's submitted should ideally be recorded at the lowest compression rate
• No menus
• Must have zero or very low noise content.
• Must have no color smearing.
• Horizontal stability (sync) in all modes.
• Free from break-up, glitch, noise, snow or dropouts, creases or damage
• Clear, audible and understandable sound track with equal volume level on two channels.
• Program must be delivered in a jewel case, jacket, sleeve or box to protect from dust and dirt
that can damage LA36 equipment
• Program must be properly labeled.
• Do not submit Program Masters.
4. LABELING
CASES: Jewel cases or sleeves must be clearly labeled with:
• Program Title
• Community Producer or Organization Name and phone number
• TRT (total running time- hour: minutes : seconds)
• Episode or program number or subtitle
• Date program was made
• Any other optional information
DVD
DVD labels must be printed, etched or legibly hand-written with permanent marker.
• The media must contain enough identifying information to match the media case.
• Scotch-taped and/or sticker labels will not be accepted.
• DVDs must be delivered in jewel cases, boxes or sleeves to protect from dust and scratches.

1. EDITING
All programs must be professionally edited on a nonlinear editing system.
• Camera or VCR edits made by turning the camera (or VCR) off and on while shooting are not
acceptable.

•

2.

LA36 does not air programming that is unprofessionally mastered because it introduces glitches,
breakups and/or snow, and lowers picture quality- resulting in transmission problems.

TOTAL RUNNING TIME
LA36 accepts Public Access programs in two lengths.
• Programs for half-hour time slots must be from 25 to a maximum of 28 Y, minutes long.
• Programs for hour long time slots must be 55 to a maximum of 58 Y, minutes long.
• Ideally shows will be the standard lengths of 28:00 or 58:00 minutes

For more information:
LA36 Public Access Line- 213-346-3864 ext. 311
www.la36.org

Revised on 1/04/13
Subject to change or review

EXHIBIT C
LACTAC Performance Measures

LOS ANGELES CABLE TELEVISION ACCESS CORPORATION
FY 2004-2005 PERFORMANCE MEASURES
For Quarter E n d i n g : - - - - - - - - - - - - - - SERVICES
1.

Number of Hours Cablecast: 1st Run (Original) taped programs: _ _ __

2.

Number of Hours Cablecast: 1st Run (Original) live programs: _ _ _ __

3.

Number of Hours Cablecast: Non-original/repeat programs: _ _ _ _ __

4.

Number of first-time Educational Access users scheduling programming: __

5.

Total number of Educational Access users scheduling programming: _ __

6.

· Number of training sessions conducted by LACTAC staff in the use of the Citywide Access Channel and Facilities:

7.

Number of people completing training sessions in the use of the City-wide .
Access Channel and Facilities:

8.

Number of educational entities receiving technical production assistance: _ _

REVENUE
9.

Income received from tape handling fees:

10.

Income received from providing te<;hnical production services:

11.

Income received from other non-Grant Agreement sources:

12.

In-kind contributions received from non-Grant Agreement sources:

Exhibit D

Information Technology Agency
Travel Guidelines
The following guidelines are intended to balance the financial interest of the City with
the consideration of equitable compensation for its contractors.
DAILY EXPENDITURE LIMIT- PER DIEM

The maximum daily expenditure limit (per diem "at destination") is currently $189.00
(times the Per Diem Index shown on Table II). This daily limit covers both lodging and
meals; however, within this overall limit, the total daily expenditure for all meals may not
exceed $45. You will NOT be reimbursed for lodging and meal costs that in total exceed
these daily limits; nor for total meal costs that exceed $45 per day.
Travelers are encouraged to find a hotel room costing under $125 per night, and are
requested to make inquiries until one is found. If one cannot be found, an approval from
ITA must be obtained prior to making the reservation.
Any traveler who shares a hotel room with one or more members of his or her family will
be reimbursed only at the single occupancy rate for that room.
You may NOT rent a car at City expense without specific approval in advance from ITA.
AIR TRANSPORTATION

Original receipts must be submitted with the personal expense statement to verify
airfare cost. Airfares must be based on round trip flight, coach class, unrestricted ticket,
between Contractor's work location and Los Angeles. Where possible, economy,
excursion or other special fares are to be used. The ITA will not pay for first class
airfare or for any air fare which exceeds the estimated air fare.
LOCAL TRANSPORTATION

The first consideration should be to complete the City's business at the least cost. The
use of rental cars is strongly discouraged. Most major cities have adequate public
transportation and taxi services around convention hotels and airports.
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Page 2
MEALS

Travelers are expected to use prudence in selection of restaurants, and keep meal
costs within reasonable limits. As a guideline, meals (including tips) should not exceed
the following ranges:
Breakfast

Lunch

Dinner

$7-$8

$10-$12

$15-$25

+ No individual meal charged to the City is to exceed $25, including tips.
+ Total daily meal costs are not to exceed $45, including tips.
The City pays for meals consumed, not for meals skipped. Receipts must be retained
for reimbursement. Under no circumstances will a reimbursement be made for the
purchase of any alcoholic beverage.
TELEPHONE CALLS

The general rule for the City is that expenses to be reimbursed should be confined to
those that are essential or incidental to the transaction of official business.
For business related phone calls, the Controller requires the following information on the
Expense Statement:
1. Nature of the call
2. Person called
Reimbursable personal calls are limited to 1 call per each 3 days of the trip.
PERSONAL EXPENSE STATEMENT and RECEIPTS

Travel expenses shall be detailed on the City's Personal Expense Statement form, or a
similar format (see attached sample). An original personal expense statement, signed
by the traveler and certified by a duly authorized officer of the company, shall be
submitted with ORIGINAL receipts for all travel expenses:
1.
2.
3.
4.

Airline Ticket- a copy of the itinerary (mandatory for reimbursement);
Itemized Hotel/Lodging Invoice (original);
Original Receipts (i.e., meals); and
Justification for any miscellaneous or meal expenses $25 and over.

Travel expenses that are not supported · with original documentation are not
reimbursable. All original expense statements and original receipts are considered part
of official invoices and are official property of the City and will not be returned. Failure
to submit original receipts will result in an expense being denied reimbursement.

Exhibit D

Miscellaneous Items must be supported by an explanation written on the Personal
Expense Statement or on a separate sheet of paper. It is the City's policy to reimburse
travelers only for reasonable travel expense directly related to City business.
Under no circumstances will the City pay for any travel time (labor hours) associated
with authorized travel.
Attachment:
(1) Personal Expense Statement
(2) Table II- Travel Allowances- Air Fare and Per Diem

