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To: City Council

Miguel A. Santana, City Administrative OfficerFrom:

Subject: REQUEST TO TRANSFER FUNDS TO PROVIDE RESOURCES FOR THE 
MINIMUM WAGE AND WAGE THEFT PROGRAM

The Bureau of Contract Administration is requesting authority to transfer funds 
between their accounts to purchase vehicles and to provide additional funds to contract with 
community based organizations to perform community outreach and other support services in 
order to implement the minimum wage and wage theft program for 2015-16.

On November 4, 2015, the Council authorized a transfer of $200,000 from the 
Unappropriated Balance, Wage Theft Enforcement account to the Bureau of Contract 
Administration’s Printing and Binding account ($85,000) and to the Office and Administrative 
expense account ($115,000) to support the minimum wage and wage theft program. The 
Bureau's original intent of the $85,000 in the Printing and Binding account was to reach 
outreach to businesses via mailers to inform them of the forthcoming minimum wage 
requirements, which takes effect on July 1, 2016. The Bureau has determined that the mailers 
are not cost-efficient and is requesting approval to transfer $85,000 from the Printing and 
Binding account to the Contractual Services and Office and Administrative accounts to perform 
additional community based outreach, local advertising and other support services to educate 
the community.

Additionally, the Bureau is requesting authority to utilize salary savings to 
purchase six vehicles for its staff to conduct site visits throughout the City. Since the 
procurement process may be lengthy, the Bureau is initiating the purchasing process in 
2015-16 in order for the vehicles to be available for staff use in 2016-17. To meet year-end 
closing deadline, the purchase requisition must be submitted to the General Services 
Department by May 23, 2016.

This Office is recommending that the Bureau’s requests are approved to support 
the Bureau's effort to enforce the minimum wage and wage theft ordinances.

Should you have any questions, Salyna Cun of this Office can be contacted at
(213) 978-2603.
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RECOMMENDATIONS

That the City Council, subject to the approval of the Mayor:

AUTHORIZE the Controller to transfer $195,000 in salary savings from the 
Bureau of Contract Administration, Department 76, Fund 100, Account 001010 
(Salaries, General) to the General Services Department, Fleet Services Division, 
Department 40, Account 07340 (Transportation Equipment) to pay for the 
purchase of six vehicles to be utilized by Bureau of Contract Administration staff in 
performing site visits in support of the minimum wage and wage theft program.

1.

AUTHORIZE the Controller to transfer appropriations within the Bureau of 
Contract Administration, Department 76, Fund 100, by decreasing Account 
002120 (Printing & Binding) by $85,000, and increasing Account 003040 
(Contractual Services) by $26,000 and Account 006010 (Office and Administrative 
Expense) by $59,000, to provide additional funds to contract with community 
based organizations for community outreach activities, to educate the community 
through local advertising and to provide other support services.

2.

AUTHORIZE the City Administrative Officer, or designee, to make any necessary 
technical adjustments consistent with Council and Mayor actions on this matter, 
and authorize the Controller to implement these instructions.

3.

FISCAL IMPACT STATEMENT

There is no additional impact to the General Fund as a result of these actions. Funding is 
available within the Bureau of Contract Administration’s accounts to support these proposed 
expenditures. The recommendations are in compliance with the City’s Financial Policies as 
budgeted funds will support the expenditures.
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