
ERIC GARCETTI

MAYOR

MEMORANDUM

To: The Honorable Members of the City Council
do City Clerk

From: Eric Garcetti, Mayor  J7741

Subject: Exemption of Two Project Assistants for the Department of Building and
Safety

Date: December 10, 2014

The Department of Building and Safety has requested the exemption of two (2) Project
Assistant positions, pursuant to Charter Sector 1001(b), for the employment of persons
"to provide management services or render professional, scientific or expert services of
an exceptional character." The Charter allows for a maximum of 150 exempt positions
under Section 1001(b). Currently, there are 140 approved exemptions citywide.
Approval of this request will increase the count.

The first Project Assistant will report to the Administrative Services Division and will be
responsible for conducting equal employment opportunity and diversity outreach and
research for qualified candidates for inspection and engineering related job
classifications. Additional responsibilities include developing, fostering and maintaining
strong external relationships for the purpose of integrating diversity and inclusion
initiatives; coordinating advertising, social media presence, and marketing to assist in
diversity recruitment efforts; and monitoring the department's participation in the
Mayor's Hire LA Youth program.

The second Project Assistant will report to the Code Enforcement Bureau (CEB) and
will be responsible for prioritizing areas where blight is most problematic to assist the
CEB in determining where it should focus its resources. Additional responsibilities
include developing a database which tracks problem areas and the order in which they
are addressed; coordinating meetings with community members and community based
organizations; preparing reports and presenting findings to Code Enforcement
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Management on a monthly basis; and assisting with presentations to the City Council
and other entities as needed.

Position requirements include excellent organizational, communication and
interpersonal skills. Experience in report writing, data gathering and community
outreach is also desirable. Applicants for the Project Assistant position in the
Administrative Services Division must possess a bachelor's degree in Business
Administration or Public Administration from an accredited four-year university.

The exemption of these positions will provide the Department of Building and Safety
with the flexibility to recruit from a broad candidate pool to select the best-qualified
individuals with the knowledge, skills and talents necessary to the positions. Based on
my review of the request, as well as the review of the Personnel Department, I hereby
approve the request for the exemption of two (2) Project Assistant positions and
transmit my action to the City Council, pursuant to City Charter Section 1001(b)(1).

EG: rc

cc: Raymond Chan, Department of Building and Safety
Ana Guerrero, Office of the Mayor
Mandy Morales, Office of the Mayor
Miguel Santana, City Administrative Officer
Wendy Macy, Personnel Department


