
















CITY OF LOS ANGELES, CALIFORNIA 
Cost Allocation Plan 39 

Schedule of Compensated Time Off Salary Base, 
Compensated Time Off Costs, and Rates by Department 

Based on the Fiscal Year Ended June 30, 20 15 
To Be Applied in Fiscal Year 2016-2017 

Compensated Compensated 

DEPARTMENT/Cost Center 

FfNANCE, OFFICE OF 
Revenue Collections 
Cash Management & Street Bonds 

FIRE 
Civilian 
Sworn 

GENERAL SER VICES 
Materials Testing 
Print Shop 

HOUSfNG + COMMUNITY fNVESTMENT 
Grant Funded Housing 
Enforcement 
Housing, Internal Administration 

LIBRARY 

LOS ANGELES CONVENTION CENTER 

MAYOR 
Executive/Policy 
Grant Funded/Spec. Prog. 
Direct in City Space 

NEIGHBORHOOD EMPOWERMENT 

PERSONNEL 
Custody Care (Jai ls) 
Grant-Funded & Special Programs 

PLANNING 

POLICE 
Civi lian 
Sworn (Police Officers) 

$ 

Time Off Time Off 
Salary Base Costs 

20,932,717 $ 5,011 ,694 
20,932,717 5,0 11,694 

19,225,644 4,222,502 
262,454,235 33,892,666 

4,863,274 1,076,375 
2,0 18, 145 542,273 

40,443 ,0 13 8,623,411 
40,443,0 13 8,623,411 
40,443,0 13 8,623 ,41 1 

46,883,778 9,501,105 

1,038,367 177,634 

7,670,622 741,906 
2,486,725 367,071 
7,670,622 741,906 

1,275, 182 342,0 13 

30,923,429 6,518,345 
30,923,429 6,518,345 

19,335,928 3,665,411 

164,444,680 46,841,876 
736,382,491 240,925,360 

The accompanying notes are an integra l part of this schedule. 
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Rates 

23.94% 
23.94% 

2 1.96% 
12.91% 

22.13% 
26.87% 

2 1.32% 
2 1.32% 
21.32% 

20.27% 

17.11% 

9.67% 
14.76% 
9.67% 

26.82% 

21.08% 
21.08% 

18.96% 

28 .48% 
32.72% 

(Continued) 



C ITY OF LOS ANGELES, CALI FORN IA 
Cost Allocation Plan 39 

Schedule of Compensated Time Off Salary Base, 
Compensated Time Off Costs, and Rates by Department 

Based on the Fiscal Year Ended June 30, 20 I 5 
To Be Applied in Fiscal Year 20I6-2017 

Compensated Compensated 
Time Off Time Off 

DEPARTMENT/Cost Center Salary Base Costs 

PUBLIC WORKS 
Board Office Direct: Pub. Svcs. $ 3,73 1,090 $ 809,075 

Contract Administration 
Construction Inspection 20,634,076 4,189,836 

Engineering 
Clean Water lnfrastructure 57,897,485 I 1,783,502 
Development Services 57,897,485 I I, 783,502 
Mobility 57,897,485 I 1,783,502 
Public Buildings and Open Spaces 57,897,485 I 1,783,502 

Sanitation 
Solid Waste Program I 5 I ,084,344 34,248,918 
Wastewater/Flood Control I 5 1,084,344 34,248,918 

Street Lighting I 3,44 I ,896 2,757,461 

Street Services (St. Maintenance) 50,002,467 13,927,329 

RECREATION AND PARKS 62,293, 110 13,962,996 

TRANSPORTATION 74,892,982 I 9,533,973 

zoo 10,806,034 2,365,223 

The accompanying notes are an integral part of this schedule. 
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Rates 

2 1.68% 

20.31% 

20.35% 
20.35% 
20.35% 
20.35% 

22.67% 
22.67% 

20.51 % 

27.85% 

22.41 % 

26.08% 

21 .89% 



Note 1 - Accounting Policies 

CITY OF LOS ANGELES, CALIFORNIA 
Cost Allocation Plan 39 

For Department Administration and Support, 
And Compensated Time Off 

Notes to Schedules 
For the Fiscal Year Ended June 30, 2015 

The City of Los Angeles (City) prepares its Cost Allocation Plan (CAP) in accordance with Title 2 in the 
Code of Federal Regulations (CFR), Subtitle A, Chapter II, Part 225, "Cost Principles for State, Local, 
and Indian Tribal Governments" (formerly Office of Management and Budget's Circular A-87) . 

The Department Administration and Support CAP is prepared for certain City departments (see Note 2) to 
allow for the recovery of administrative overhead costs incurred within departments from Federal and 
State grants. The administrative costs included in the Department Administration and Support CAP 
represent the actual costs incurred in fiscal year 2014-2015 as reported in the City's basic accounting 
system, Financial Management System (FMS). Costs reported in FMS are accounted for on the cash basis 
method of accounting. The administrat ive and support indirect costs are not always the same as the City's 
General Administration and Support Program (GASP). Expenditures are included in the Department 
Administration and Support CAP if they conform to the following criteria: benefit the department as a 
whole; are not directly charged to a Federal or State grant; are not direct operating expenditures; and are 
costs which are not practical to directly bill, even though they might be considered al locable to di rect 
operations. Actual costs incurred during fiscal year 2014-20 15 are added to "carry forward" amounts, 
which represent the difference between the costs theoretically recovered in fiscal year 201 4-20 15 and the 
costs entitled to be recovered in fi scal year 2014-2015. The sum of the actual and carry forward costs 
(i.e., total allocated costs) is divided by departmental administrative and support salary base (see Note 3) 
to calculate overhead rates for each department cost center (see Note 4). Overhead rates are calculated for 
"direct" departments, which are departments that do not provide services to other City departments, and 
for '·support" departments with direct cost objectives. Overhead rates of support departments are only 
calculated for the "direct" components of such departments. 

The Compensated Time Off (CTO) rates are to be used only when sick, vacation, and other CTO hours 
are not directly charged to a fee or grant project (see Notes 5 and 6). For employees who charge only part 
of their hours worked to a grant, their time off is usually not being charged to the project, so the cost of 
that time off may be recovered using the CTO rates. For employees whose entire annual salary is charged 
to a fee or grant, CTO is recovered as they take their time off, and the CTO rates are not to be used. When 
applicable, CTO costs should be billed to granting agencies or recipients of special services, either as a 
separate line item, or as an adjustment to salaries, increasing net salaries to gross salaries. The adjustment 
to salaries resulting in gross salaries is computed by applying the CTO rate to net salaries and adding this 
derived amount to net salaries. The derived gross salaries become the base against which the fringe 
benefit rate and other indirect cost rates are applied. 

Note 2 - Departments without Department Administration and Support Rates 

The City does not calculate Department Administration and Support rates for the Departments of Aging, 
Economic and Workforce Development, and Housing + Community Investment. These departments have 
been presented to be consistent with the presentation of the City's Central Services CAP. 

The Department of Aging cannot recover administrative costs from its grants due to grant expenditure 
limitations. Department Administration and Support rates are not computed for the Departments of 
Economic & Workforce Development and Housing + Community Investment because their 
administrative and support costs are directly billed to the grants. 
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CITY OF LOS ANGELES, CALIFORNIA 
Cost Allocation Plan 39 

For Department Administration and Support, 
And Compensated Time Off 

Notes to Schedules 
For the Fiscal Year Ended June 30, 2015 

(Continued) 

Note 3 - Department Administration and Support CAP - Salary Base and Overhead Rates 

The salary base used to calculate overhead rates includes salaries of line employees only. It includes CTO 
and excludes overtime and unused sick and vacation pay. Line employees are those employees directly 
involved with the administration of the grant program. 

Note 4 - Cost Centers and Cost Categories 

Cost centers are determined based on department functions. As the City reorganizes its departments, cost 
centers are revised to adjust to the City's reorganization. Cost centers are also revised to allocate costs 
more accurately to the proper organizational units, and to accommodate the inclusion of allowable, but 
previously unrecovered costs. The cost categories are the Department Administration and Support costs 
and CTO costs for each cost center, as discussed in Note 1. 

Note 5 - Compensated Time Off CAP - Salary Base and Overhead Rates 

The salary base used to calculate the CTO rates includes salaries for actual hours worked (without CTO). 
The CTO cost includes salaries paid to employees who are on paid leave such as: 

Sick Leave Injury on Duty 
Vacation Jury Duty 
Holiday Bereavement Leave 
Military Leave Preventive Medicine 
Family Illness Floating Holiday 
Workers' Compensation (Salary continuance paid by the employing department) 

Note 6- Cost Center with no Compensated Time Off Rate 

The City does not calculate a CTO rate for the Economic & Workforce Development Department - As 
Needed Employees since this cost center consists of part-time employees who are not entitled to CTO. 

10 


