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ACCEPTANCE OF A $331,041 AWARD FROM THE U.S. DEPARTMENT OF 
JUSTICE FOR THE 2016 SAFE AND THRIVING COMMUNITIES GRANT

Subject:

RECOMMENDATIONS

Authorize the Mayor, or designee, to:1.

Retroactively accept the FY 2016 Safe and Thriving Communities Grant from the U.S. 
Department of Justice, Office of Justice Programs, in the amount of $331,041 for a project 
period of October 1,2016 to September 30, 2018;
Negotiate and execute the Grant Award Agreement and submit other necessary agreements 
and documents relative to the grant award, subject to the review of the City Attorney as to 
form and legality;
Negotiate and execute a contract with California State University, Los Angeles, as identified in 
the Project Application attached to the Mayor’s Office transmittal dated January 9, 2017 and 
as approved by the Office of Justice Programs, to provide project management and 
continuation of Trauma-Informed Care Course instruction, coursework development, project 
evaluation and continued assessment in an amount not to exceed $168,680 between 
October 1,2016 and September 30, 2018, subject to the City Attorney as to form and legality 
and compliance with the City’s contracting requirements; and
Negotiate and execute contracts with two community-based trauma service providers to 
conduct trauma-informed care services to clients in the Newton 1 and 2 and Hollenbeck Gang 
Reduction and Youth Development (GRYD) Zones, in substantial conformance with the 
attached pro forma contract, in an amount not to exceed $67,293 each between October 1, 
2016 and September 30, 2018, subject to the approval of the City Attorney as to form and 
legality and compliance with the City’s contracting requirements.

a.

b.

c.

d.

Authorize the Controller to create an interest-bearing fund, “FY 16 Safe and Thriving 
Communities Grant”, establish a receivable in this fund in the amount of $331,041, expend 
funds upon presentation of documentation from the Office of the Mayor, and create new 
accounts within the Fund XXX, Department 46, as follows:

2.
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Account Name 
Salaries 
Related Costs 
Travel
Contractual Services

AmountAccount
$ 14,309 

5,233 
8,224 

303,275 
$331,041

46N146
46N299
46N213
46N304

Total

Authorize the Controller to transfer up to $14,309 from the FY Safe and Thriving Communities 
Grant Fund xxx, Account No. 46N146, to the Office of the Mayor, Fund 100/46, Account 
001020, Salaries Grant Reimbursement, for reimbursement of grant-funded salaries;

3.

Authorize the Controller to transfer up to $5,233 from the FY Safe and Thriving Communities 
Grant Fund xxx, Account No. 46N299, to the Office of the Mayor, Fund 100/46, Revenue 
Source Code 5346, for reimbursement of GRYD grant-funded fringe benefits; and,

4.

Authorize the Mayor, or designee, to prepare Controller instructions and make technical 
adjustments, subject to the review of the City Administrative Officer, and authorize the 
Controller to implement the instructions.

5.

SUMMARY

The Office of the Mayor requests to accept a $331,041 grant award (Grant) from the U.S. 
Department of Justice, Office of Juvenile Justice and Delinquency Prevention (OJJDP) to be used 
toward the implementation of the Mayor’s Office of Gang Reduction and Youth Development (GRYD) 
initiative called the Community Restorative Healing Project (Project). The timeframe of the Project is 
October 1,2016 through September 30,2018 and is proposed to fulfill an OJJDP strategy relative to 
racial justice and community healing as part of an overall effort to reduce youth violence. According 
to the OJJDP, healing-centered approaches can provide safe places for victims to integrate and 
process trauma and connect them to a positive and supportive network that sustains emotional and 
psychological healing. The Project will initially target three areas in South Los Angeles (Newton 1 
and 2) and East Los Angeles (Hollenbeck). Additional details regarding the award appear in the 
Mayor’s Office transmittal dated January 9, 2017, and in its three attachments, including 
Attachment 1, Notice of Award. The GRYD Office was notified of this award in September 2016.

In making this award, the Department of Justice, in consultation with OJJDP, reviewed applications 
for awards by evaluating the fiscal integrity and financial capability of applicants; by examining 
proposed costs to determine if the budget detail worksheet and budget narrative accurately 
explained project costs, and by determining whether the costs were reasonable, necessary, and 
allowable under applicable federal cost principles and agency regulations. There is no City match 
requirement for this initiative. OJJDP states that the primary deliverable is the development, 
submission and implementation of a strategic plan addressing a shared framework for promoting 
well-being and prevention of youth violence. To demonstrate success, the Mayor’s Office will be 
required under the terms of the award to provide quarterly status reports and semi-annual progress 
reports that include performance measures.
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The GRYD Office requests authority to negotiate and execute a contract with California State 
University, Los Angeles (CSULA) whose participation is approved based on a sub-award provided 
under the OJJDP Grant. Research staff at CSULA will review best practices and applications using 
trauma-informed care strategies that can be used with existing service providers in the community, 
and will provide assessment and survey tools that will assist GRYD with outcome reporting. The City 
requires a competitive process for procurement of contracts over $25,000. The Mayor’s Office will 
comply with this requirement for the two community-based trauma service providers and requests 
authority to enter into contracts with these providers in an amount not to exceed 67,293 each. It is 
recommended that all contracts and legal documents relative to the Grant be subject to City Attorney 
approval as to form and legality and compliance with the City’s contracting requirements.

FISCAL IMPACT STATEMENT

There is no impact on the General Fund. Funding for the proposed contracts relative to the FY 2016 
Safe and Thriving Communities Grant is available in a total amount of $331,041 from the U.S. 
Department of Justice, Office of Juvenile Justice and Delinquency Prevention, and the 
recommendations in this report comply with the Financial Policies for the City in that the proposed 
expenditures are fully supported by this grant.

RHL:A CA:KDU:02170120

Attachment: Pro Forma Gang Reduction and Youth Development Contract
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CITY OF LOS ANGELES

Gang Reduction and Youth Development (GRYD) Contract

Contractor:

Title: Gang Reduction and Youth Development

Said Agreement is Number of City Contracts

1
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AGREEMENT NUMBER OF CITY CONTRACTS

BETWEEN

THE CITY OF LOS ANGELES

AND

THIS AGREEMENT is made and entered into by and between the City of Los 
Angeles, a municipal corporation, hereinafter called the City, and Contractor a non-profit 
501(c)(3) corporation, hereinafter called the Contractor.

WITNESSETH

WHEREAS, the Mayor’s Office of Gang Reduction and Youth Development 
(“Mayor’s Office” or “GRYD”), has been designated by the City to provide for the proper 
planning, coordination, direction and management of the City's various gang reduction 
activities; and

WHEREAS, the Mayor’s Office cooperates with private organizations, other 
agencies of the City and agencies of other governmental jurisdictions in carrying out 
certain functions and programs which are its responsibility; and

WHEREAS, the GRYD services which are the subject of this Agreement have 
been approved by the Los Angeles City Council (C.F.

WHEREAS, the services to be provided in this Agreement are of a professional, 
expert, temporary, and occasional nature; and

WHEREAS, pursuant to Los Angeles City Charter §1022, the City Council or 
designee has determined that the work can be performed more economically or feasibly 
by independent contractors than by City employees; and

WHEREAS, the City and the Contractor each desires to execute this Agreement 
as authorized by the Los Angeles City Council and the Mayor (refer to Council File
Number §*•'2'.. ~
execute the Agreement; and

jWHEREAS; the project which is the subject of this Agreement consists of 
... . j - - as more fully detailed in Attachment 1 and 2.

J; and

2015) which authorizes the Mayor to prepare anddated: is

Vrtt-

NOW, THEREFORE, the City and the Contractor (each a “Party” and collectively, 
the “Parties”) agree as follows:
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I. INTRODUCTION

§11. Parties to the Agreement

The parties to this Agreement are:

The City of Los Angeles, a municipal corporation, having its principal office 
at 200 North Spring Street, Los Angeles, California 90012.

A.

«TJThe Contractor, known as 
office at

B. n> having its principalIf
Imam:

§I2. Representatives of the Parties and Service of Notices

The City of Los Angeles, a municipal corporation, having its principal office 
at 200 North Spring Street, Los Angeles, California 90012.

The representatives of the respective parties who are authorized to 
administer this Agreement and to whom formal notices, demands and 
communications shall be given are as follows:

The representative of the City shall be, unless otherwise stated in 
the Agreement:

Anne Tremblay, Director
Office of the Mayor, Gang Reduction and Youth Development 
City of Los Angeles 
200 N. Spring Street, Room 2225 
Los Angeles, CA 90012

The representative of the Contractor shall be:

i<Name ofRepresenfatiye>
<Name of Organization 
^Street Address ofOi^anizaiton> 
feCity, state aud ^ip Code a Organj^tion;

Formal notices, demands and communications to be given hereunder by 
either party shall be made in writing and may be effected by personal 
delivery, registered or certified mail, postage prepaid, return receipt 
requested and shall be deemed communicated as of the date of mailing.

If the name of the person designated to receive the notices, demands or 
communications or the address of such person is changed, written notice 
shall be given, in accord with this section, within five (5) working days of 
said change.

§I3. Independent Contractor

The Contractor is acting hereunder as an independent contractor and not 
as an agent or employee of the City. No employee of the Contractor has been, 
is, or shall be an employee of the City by virtue of this Agreement, and the

A.

B.

1.

2.

C.

D.
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Contractor shall so inform each employee organization and each employee who 
is hired or retained under this Agreement. Contractor shall not represent or 
otherwise hold out itself or any of its directors, officers, subcontractors, 
employees, or agents to be an agent or employee of the City.

Conditions Precedent to Execution of This Agreement§14.

Prior to the execution of this Agreement, the Contractor shall submit to the 
City the following documents, unless they have already been submitted 
and approved by the City through preceding amendments or the original 
Agreement:

A.

1. Proof of insurance as required by the City in accordance with 
Section 402 of this Agreement and attached hereto as Exhibit A and 
made a part hereof.

2. A Certification of Compliance With Equal Benefits 
Ordinance/Reasonable Measures Application for Equal Benefits 
Ordinance in accordance with Section PSC-36 of this Agreement 
and the Slavery Disclosure Ordinance in accordance with Section 
PSC-37.

Contractor Responsibility Ordinance Questionnaire in accordance 
with Section PSC-34 herein.

3.

Depository Agreement/Special Bank Account Agreement (if 
applicable)

If Contractor wants an advance payment from the City, it must have 
a Depository Agreement/Special Bank Account Agreement with a 
bank for the receipt of funds under this Agreement. The deposit 
agreement shall be completed using a form supplied by the City, 
which establishes the right of the City to exercise suspension of the 
business arrangement upon proper notice to the bank by the City. 
The completed Depository Agreement/Special Bank Account 
Agreement is filed with the City and incorporated herein by 
reference. The Contractor shall secure City authorization in writing 
before any changes are made to the Depository Agreement/Special 
Bank Account Agreement.

Funds deriving from this Agreement that the City advances to the 
Contractor shall be deposited in a special “City of Los Angeles Bank 
Account” upon receipt. Interest earned on advances paid under this 
Agreement is considered “program income," which the Contractor 
must report to the City with submission of its monthly fiscal reports. 
In addition, the Contractor must return program income to the City 
each calendar quarter by separate check made payable to the City 
of Los Angeles.

4.
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Contractor shall secure City authorization in writing before any 
changes are made to the Depository Agreement (Special Bank 
Account).

The City may require that no funds be advanced to Contractor until 
Contractor has provided for the security of advance funds by the 
use of a Surety/Performance Bond.

Contractor's Articles of Incorporation, and all amendments thereto, 
as filed with the Secretary of State.

Contractor's ByLaws, and all amendments thereto, as adopted by 
the Contractor and properly attested.

Management Representation Statement fully executed in 
accordance with City’s fiscal policies and attached hereto as Exhibit

5.

6.

7.

E.

Resolutions of Executorial Authority or other corporate actions of 
the Contractor's Board of Directors, properly attested or certified, 
which specify the name(s) of the person(s) authorized to obligate 
the Contractor and execute contractual documents, e.g. contract 
instruments, requisitions and/or checks; the bank designated for the 
deposit of grant funds.

A current and valid license to do business in the City of Los 
Angeles. Contractor represents that it has obtained and presently 
holds the Tax Registration Certificate(s) required by the City’s 
Business Tax Ordinance (Article 1, Chapter 2, §§21.00, et seq., of 
the Los Angeles Municipal Code). For the term covered by this 
Agreement, Contractor shall maintain, or obtain as necessary, all 
Certificates required of it under this Ordinance and shall not allow 
the Certificate to be revoked or suspended.

An Internal Revenue Service Taxpayer Identification number and, if 
Contractor has not previously contracted with the City, the IRS letter 
approving taxexempt status.

Current List of Board of Directors, providing each member’s name, 
position on the Board and contact information (including home or 
business address, phone number/s and, if possible, email address).

Signature specimen on a form provided by the City.

A Notice of Prohibition Against Retaliation attached as Exhibit D to 
this Agreement. Contractor shall comply with the requirements of 
the Notice of Prohibition Against Retaliation as it relates to the 
Living Wage Ordinance.

8.

9.

10.

11.

12.

13.

Certification of Contractor Cost Data14.
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By executing this Agreement, Contractor is certifying to the best of 
its knowledge and belief that the cost data are accurate, complete, 
and current at the time of execution of the Agreement.

City Ethics Commission Form 50, fully executed and attached as 
Exhibit J and made a part hereof.

Letter of Representation, describing any known threats to 
Contractor’s solvency, including but not limited to:

15.

16.

Pending Litigation: Case name, number and court in each 
and every lawsuit currently pending against Contractor.

Bankruptcy: Case name, number, court and names of 
creditors for each and every claim filed by Contractor in the 
previous five years.

Liens: List all current lien holders and the amount of each 
lien against Contractor.

Judgments: List any judgments entered against Contractor 
within the past five (5) years and, for each, list the amount of 
the judgment and whether it was paid.

Where no threat is known, Contractor must provide a statement to 
that effect. Reference to any repayment agreements the contractor 
has entered into with the City. Contractor further warrants that 
signing the Agreement is a material representation of fact upon 
which reliance is placed in providing funding awarded under this 
Program.

Contractor’s Administrative and Personnel Documents

a.

b.

c.

d.

§I5.

Contractor warrants that it has adopted, shall retain, and shall make 
available upon request from the City, the following documents and amendments 
thereto:

Contractor’s Financial and Accounting Procedures, which incorporate 
Generally Accepted Accounting Principles (GAAP);

Contractor’s Personnel Policy, which incorporates due process protection 
of standard personnel procedures, and which the contractor agrees to 
abide by in the performance of this Agreement;

Administrative Internal Management Plan, which shall cover: preparation 
and submission of data tracking system forms, reconciliation of data 
collection reports, preparation and submission of invoices, reconciliation of 
cash-on hand and earnings with City records, reporting and tracking of 
participant activity and earnings, repayment of unearned funds, 
preparation for the resolution of audits and inspections, inventory control, 
and reporting and tracking of program income.

A.

B.

C.
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The Internal Management Plan shall identify the specific activities, 
including Contractor’s monitoring activities, involved in the aforementioned 
areas, the responsible staff, and the time line for execution of stated 
activities. The Plan shall be made available to the City upon request.

Board of Director’s Meeting Minutes

Contractor shall maintain minutes of all Board of Director meetings. 
Contractor shall provide an annual schedule of board meetings and a copy 
of all minutes to the City, upon request. Agreements with Other Funding 
Sources

D.

§16. Agreements with Other Funding Sources

A copy of any agreements between the Contractor and other public or 
private organizations which impact the activities funded under this Agreement 
shall be kept on file at the Contractor’s offices and be provided to the City upon 
request. Contractor shall also notify City of any default, termination, or finding of 
disallowed costs under these agreements. Contractor warrants that no other 
funding source will be billed for services that are provided and paid for by the City 
under this Agreement.

Prior to Contractor’s direct or indirect submission of a grant application or 
acceptance of a grant award (as a collaborator or otherwise), Contractor shall 
notify the City in writing and give the City an opportunity to comment on the 
potential impact to the City. A copy of any of the above agreements shall be 
furnished to the City upon its request.

II.
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TERM AND SERVICES TO BE PROVIDED

§111. Time of Performance

The term of this Agreement shall be from July 1,2015 to June 30, 2016 
(the “Term”). The Term is subject to the provisions herein. Performance 
shall not commence until the Contractor has obtained the City’s receipt 
and approval of the documents as specified in §104.

Funding for contract extensions up to two additional 12-month terms, will 
be based on the availability to the City of sufficient funds and upon the 
Contractor’s successful performance of all terms of this Agreement.

§II2. Services to be Provided by the Contractor

The Contractor shal: provide contractual services as detailed in the Scope 
of Work attached as Attachment 1 and flip Sudggt §,umraary/£xpenditure Plan 

HBBPamSIlBL Contractor agrees to provide these services 
(hereinafter referred to as the “Program”) in accordance with the terms of this 
Agreement and any future City Directives issued by GRYD. Failure to comply 
with the terms of this section, may result in withholding compensation pursuant to 
§301.

A.

B.

EMM?*

§II3. Contractor Responsibilities

Contractor Administration, Operations and Specified Program 
Responsibilities

Contractor shall provide the following administrative responsibilities:

Manage daytoday operations of the Program;

Maintain the Program site and facilities, including related 
supplies and equipment;

A.

1.

a.

b.

Ensure that the Program is/remains fully staffed, filling all 
vacancies in a timely manner with personnel qualified by 
pertinent education and/or training and experience. The City 
may request a vacancy plan if vacancies are not filled in a 
timely manner;

Oversee and monitor all Program activities, including those 
of subcontractors to which Program participants are referred;

Safeguard and manage judiciously all funds paid for the 
Program, including, if applicable, funds issued for payment to 
any subcontractors;

Contractor shall attend all required meetings and/or training 
sessions as identified by the City. Where Contractor wishes to be 
excused from such meeting, Contractor shall request in writing to

c.

d.

e.

2.
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be excused. The City reserves the right to approve or deny such 
requests.

Contractor shall maintain client files at a secure location. Client 
files shall at minimum contain the following forms and documents:

Referral forms and proof of eligibility

Participant Enrollment forms with signatures of 
parents/guardians (if minors) authorizing services

Confidentiality/Consent forms

Initial Screening, preliminary assessment and re-test results 
(if applicable).

Individual Services Plan (with updates)

Record and Evidence of Service Provided, and

3.

a.

b.

c.

d.

e.

f.

Case Notes and Documentation of Progress9-

NOTE: ALL FORMS MUST BE FULLY COMPLETED AND 
SIGNED BY ALL REQUIRED PARTIES.

Facility RequirementsB.

Location1,
Contractor’s facility must be located within the service boundaries, 
as defined in Attachment 2. The contractor must provide to the City 
a list of all Program locations with addresses. Program sites must 
remain as identified unless the City approves, in writing, relocation 
to a new site within the specified service area. Contractor shall 
provide the City with sixty (60) days advance written notice of its 
intent to move or close a Program site.

Accessibility

Program facilities shall be designed to accommodate customer 
access, core services offered to participants, customer choice and 
electronic connectivity.

2.

All facilities shall be in compliance with the Americans with 
Disabilities Act (ADA) of 1990, 42 U.S.C. §12101 et seq.

Property or Facility Leases3.

All leases of property or facilities procured to house a 
Program under this Agreement must contain a provision 
which allows the City, at its sole option, to assume the lease 
for its remaining term, under the same terms and conditions

a.

12



then in effect, in the event that the Agreement is terminated 
or if Contractor abandons the lease.

b. All leases of property or facilities procured to bouse a 
Program under this Agreement must contain a provision 
which provides that any improvements made to the facility or 
property by Contractor paid for with City funds inures to the 
benefit of the City, and the City may elect, at its sole option, 
to remove such improvements.

It is recommended that the Contractor negotiate a funding 
out clause in any lease agreement, whereby the Lessor 
agrees that if Lessee’s grant funding for any calendar year 
decreases by $200,000 or more from the previous calendar 
year, Lessee may terminate the lease with one hundred 
twenty (120) days written notice.

A copy of all leases and lease amendments must be 
reviewed and approved by the City prior to signature and be 
provided to the City prior to the reimbursement of any lease- 
related expenses.

Contractor shall not sublease, assign, or amend in any 
manner leases paid for with City funds without prior written 
City approval.

Contractor shall invoice for only that portion of the lease cost 
that is allocated to the Program. The Contractor is 
responsible for collecting any portion of the rent due to 
Contractor under sublease agreements with partners or other 
entities.

c.

d.

e.

f.

Contractor-Owned Facility: Depreciation Allowance

Reimbursement for Contractorowned facilities shall be based 
upon the guidelines established in federal Office of 
Management and Budget (OMB) Circulars A87, A102 and 
A-122, or successive rules. Rental costs are not allowable 
for property owned by the Contractor or for which the 
Contractor has a financial interest.

9-

Building Use Allowance

In lieu of depreciation, a use allowance for building and 
improvements may be computed at an annual rate not to 
exceed two percent (2%) of acquisition cost.

h.

C. Program Personnel

All Cityfunded positions are deemed to be essential to the work performed 
under this Agreement. Prior to terminating or diverting Program personnel
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to any other program(s), the Contractor shall notify the City of the 
proposed move, providing sufficient details to permit the City to evaluate 
the impact on the Program of such change(s) in personnel and, also, the 
plan for replacement of personnel. The City reserves the right to require 
the, certification of employees for certain Program functions requiring 
special expertise through future City Directive(s). All personnel shall be 
Employment of Key Personnel

For the purpose of this Agreement, the Project Director, Chief 
Financial Officer needed in support of this Agreement shall be 
considered Key Personnel. Substitute or replacement personnel 
hired by Contractor or collaborating subcontractor agencies shall 
meet the same qualifications as staff identified in the proposal and 
during budget negotiation. Contractor warrants that it shall replace 
all key personnel with equally or better qualified staff and shall 
notify City of any such change.

The Contractor shall only employ persons who meet the 
qualifications for their positions as negotiated between the 
Contractor and the City for this Agreement.

The Contractor shall not use funds provided under this Agreement 
to pay salaries in excess of the maximum salary designated for 
each position as negotiated between the Contractor and the City.

1.

2.

3.

Contractor shall designate and schedule the availability of one 
fulltime staff position to be responsive to this Agreement and who 
shall serve as the primary liaison between the Contractor and the 
City with respect to project administrative issues, e.g., reporting 
requirements, personnel changes relating to this Agreement, 
payment requests.

Deviation from the foregoing limitations shall require written City 
approval.

Internal Monitoring

Contractor shall conduct periodic, objective program and fiscal monitoring 
reviews of the Program it operates to ensure compliance applicable to 
federal, state and City requirements. At minimum, Contractor shall review 
Program performance, expenditure data, internal reports pertinent to the 
funded project(s), documentation on file relating to outreach efforts, client 
intake processing, eligibility verification, objective assessment, individual 
service plans, grievance procedures and resolution, expenditures versus 
cost category amounts, cost allocations, cash management practices, 
procurement methods and selection of subcontractors, and property 
management. Contractor shall also review any additional Program 
components requested by the City.

Subcontractor Monitoring

4.

5.

D.

E.
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Contractor shall conduct periodic, objective program and fiscal monitoring 
reviews of Project activities conducted by its subcontractors.

Contractor shall conduct a Program performance review twice per 
year on subcontractors, to include an on-site review of contract 
compliance, including:

Examination of case files and records

1.

a.

Actual service provision (e.g., visiting program sessions).

Contractors may request technical assistance in the review 
process from the City's GRYD Office.

Contractor shall prepare and provide written monitoring reports to 
the subcontractors) within two weeks after each monitoring visit 
that, at minimum, identifies successes and/or problems, makes 
recommendations for quality improvement, and, if applicable, 
requires the subcontractor to establish a corrective action plan to 
address problematic findings within a specified time frame. 
Contractor shall review the corrective action plan, provide written 
approval when acceptable corrective action(s) have been made, 
and conduct follow up monitoring to ensure that corrective action 
has been taken.

b.

c.

2.

If a fiscal review of the subcontractor initiated by the Contractor 
reveals evidence of disallowed costs, Contractor shall immediately 
notify the City in writing. If fiscal review identifies evidence of fraud 
and/or abuse, Contractor shall notify the City in writing within 24 
hours.

3.

Contractor shall require that each subcontractor develop and 
implement ongoing methods to selfevaluate key subcontractor 
personnel and obtain customer feedback for continual improvement 
of Program operations.

Contractor shall be responsible for coordination between the City 
and its subcontractors with respect to the dissemination of 
information, submission of required reports to the City in a timely 
manner, and enforcement of the Terms and Conditions of this 
Agreement.

Contractor shall immediately notify the GRYD Office whenever 
there is a change in subcontractor’s ability to provide services 
according to the sub-agreement or whenever there is a change of 
subcontractor staff providing services.

When a subcontractor is removed for reason of non-performance of 
contractual obligations, the Contractor shall first submit a written 
request to the City with substantial documentation of the

4.

5.

6.

7.
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subcontractor’s non-performance. Written approval from the City is 
required for removal of subcontractor.

Customer SatisfactionF.

Contractor shall develop, maintain, and have available for review by 
authorized representatives of the City, a system to capture and 
examine customer feedback on services delivered by the 
Contractor and subcontractors which, at minimum, incorporates 
customer advisory groups and/or surveys and complies with any 
City Directives and Informational Bulletins relating to customer 
satisfaction that may be issued.

The Contractor shall develop and adhere to a reasonable written 
complaint resolution procedure. Additionally, Contractor shall 
ensure that subcontractors have complaint resolution procedures in 
place and monitor adherence by subcontractors to said procedures.

The Contractor shall compile and maintain a log of all complaints 
made against it and/or its subcontractors, and provide a record of 
those logs to the City upon request.

1.

2.

3.

G. City Reporting Requirements

Contractor shall maintain documentation on file for the purposes of 
reporting data and information on performance for the Program and 
related activities in a manner and in such detail that is consistent 
with the contracted scope of services.

The Contractor shall report to the City such numeric data, statistics, 
facts, news, details and information on its City funded project(s) 
using such forms and formats as the City may prescribe for this 
purpose in accordance with the provisions herein.

1.

2.

III.
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PAYMENT

§1111. Compensation and Method of Payment 

Compensation

The City shall pay to the Contractor an amount not to exceed
for the complete and satisfactory 

performance of the terms of this Agreement for the period July 1, 
2015 through June 30, 2016. The foregoing rate represents the 
maximum total compensation to be paid by City to Contractor for all 
goods and services to be provided as designated by this 
Agreement, which shall also include all fees incurred and materials 
to be provided by Contractor. Payments to the Contractor shall be 
made in strict accordance with the City approved Budget 
Summary/Expenditure Plan (“BS/EP”), which is attached as Exhibit 
G. The following compensation is the total of the planned 
expenditures for the period(s) indicated, as set forth by and 
incorporated herein by reference, with funding schedule as follows:

A.

1.
/■V.

Funding Source Funding Amount

$City of Los Angeles General Fund

Such funds shall be allocated from the Mayor’s Budget.
Contractor’s right to receive compensation is conditioned upon 
compliance with the City’s indemnification and insurance 
requirements, satisfactory performance, and compliance with this 
Agreement.

The Contractor understands and agrees that it may not make any 
financial commitment on behalf of the City, incur any cost or 
expense on behalf of the City or obligate the City to make payments 
of any costs or expenses, unless authorized in the approved 
BS/EP. Any change to the BS/EP (including line item changes) 
shall be effective only if made by both parties as an amendment to 
this Agreement.

In no event shall the final expenditures for the period specified 
herein exceed the total compensation set forth above except as 
provided for by an amendment to this Agreement.

The dollar amount set forth above is subject to change and may be 
reduced by the City should it determine that contractor’s 
performance does not justify the level of funding as provided by 
herein.

2.

3.

4.

5.

Compliance with the GRYD fiscal policies set forth herein and in the6.
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2015-16 GRYD Fiscal Policy Manual (attached as Attachment 3) is 
mandatory. This manual supersedes all prior versions of the GRYD 
Fiscal Policy Manual and any prior inconsistent GRYD Office 
directives.

Contractor’s reimbursement for expenses incurred in the 
performance of this Agreement shall not be made until the City has 
approved the work received and is satisfied with the documentation 
included with the applicable invoice, as described herein and in the 
2015-16 GRYD Fiscal Policy Manual.

The Contractor shall submit on the 30th day of every month an 
invoice to the city which includes documentation as outlined in the 
2015-16 GRYD Fiscal Policy Manual. This shall include records by 
line item for every expenditure incurred directly or indirectly under 
this Agreement. Expenditures shall be supported by properly 
executed documentation, which includes but is not limited to, pay 
rolls, time cards, requisitions for payment, rentals, leases, invoices, 
vouchers, and any other official documents pertinent to the 
expenditures. Contractors receiving funding from Federal and/or 
State agencies or other source(s) may be required to provide 
additional documentation. Undocumented or improperly 
documented expenditures shall not be paid by this Agreement.

The City shall reimburse Contractor for salaries, equipment or other 
legitimate allowable expenses as detailed by the City approved 
BS/EP attached hereto as Exhibit G.

7.

8.

9.

Invoices and supporting documentation shall be prepared at the 
sole expense and responsibility of the Contractor. The City will not 
compensate the Contractor for any costs incurred for invoice or 
supporting document preparation. The City may request changes 
to the content and format of the invoice and supporting 
documentation at any time. The City reserves the right to request 
additional supporting documentation to substantiate costs at any 
time. All invoices must be signed by an officer of the Contractor 
under penalty of perjury that the information submitted is true and 
correct.

10.

11. The City makes no commitment to fund this Project beyond the 
term of this Agreement. The City shall review Contractor’s 
performance on a periodic basis. In the event the City determines 
that the Contractor is not meeting its proposed performance 
standards, the City may unilaterally reduce the compensation set 
forth herein upon written notice to Contractor and as set forth by a 
written amendment.

Due to the need for the Contractor’s services to be provided 
continuously on an ongoing basis, Contractor may have provided 
services prior to the execution of this Agreement. To the extent that

12.
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said services were performed in accordance with the terms and 
conditions of this Agreement, those services are hereby ratified.

13. Overtime Work

Unless specifically stated within this Agreement or authorized by 
the City in writing, Contractor shall not incur overtime work 
expenditures.

14. Travel

Contractor must follow the travel policy as established in 2015-16 
GRYD Fiscal Policy Manual.

Budget Modification

Budget modification requests will be allowed only in accordance with the 
2015-16 GRYD Fiscal Policy Manual. Modification requests must be 
submitted and approved before expenses are incurred. All expenses 
incurred that are not in line with an approved budget will be permanently 
disallowed. Untimely budget modification requests will be denied.

B.

C. Reallocation of Funds

City reserves the right to unilaterally decrease funds allocated to 
Contractor as set forth herein in the event that the City determines that the 
Contractor has failed to provide adequate services as required in this 
Agreement.

Funding of Agreement

Funding for all periods of this contract is subject to the continuing 
availability of sufficient funds for this program to the City. The Contract 
may be terminated immediately upon written notice to the Contractor of a 
loss or reduction of grant funds.

Indirect Costs

D.

E.

Payment for indirect costs shall be released in accordance with 
instructions stated in a federally cognizant agency’s approval letter of 
indirect cost rates on file with the City pursuant to the Single Audit Act and 
OMB circulars. The City of Los Angeles cannot provide any Contractor 
with an indirect cost approval letter. Indirect costs may not exceed 15% of 
total direct costs.

§III2. Payment to the Contractor

The Contractor shall be paid on a cost reimbursement basis, unless an 
advance payment plan has been authorized by the City pursuant to §303 and as 
noted in the Contractor’s approved BS/EP. Contractor shall request 
reimbursements by submitting the cash request (monthly invoice) and all other
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documents as required by City. Final expenditures shall be determined after 
receipt of end-of-contract documentation, which is due 30 days after the contract 
is terminated.

§1113. Advance Payments

Advance payments to the Contractor are subject to the following
conditions:

In exceptional circumstances, the City may permit an advance payment to 
the contractor in accordance with Federal, State, and City policies. Such 
funds shall be deposited in the Contractor’s Special Los Angeles Bank 
Account pursuant to a Special Bank Account Agreement on a form 
supplied by the City.

Contractor’s request for advance funds shall be in writing by submitting a 
letter stating the amount requested for the advance.

Advance payments will not be made until a proposed BS/EP has been 
approved by the GRYD Office.

Advance payments will not be made to Contractors who have overdue 
Expenditure Reports or supporting documentation.

The total advance payments to a Contractor may not exceed 1/12 of the 
total contract amount (i.e., one month of expenses). All advances are 
subject to a recoupment schedule determined by the City.

Contractor’s failure to perform in accordance with the terms of this 
Agreement shall result in the Contractor returning advances to the City.

Interest earned on advances under this Agreement is to be regarded as 
program income, must be identified on the monthly invoice, and must be 
returned to the City quarterly by separate check made payable to the City.

§III4. Allowable and Unallowable Costs

To be eligible for cost reimbursement payment under this Agreement, 
costs must be made in compliance with this Agreement, and with the principles 
set forth below:

A.

B.

C.

D.

E.

F.

G.

Be necessary and reasonable for the proper and efficient performance of 
this Agreement and in accordance with the approved BS/EP and the 2015
16 GRYD Fiscal Policy Manual. The City shall have final authority to 
determine in good faith whether an expenditure is necessary and 
reasonable.

A.

Conform to the limitations of any governing statutes, regulations and 
ordinances.

B.

Be fully documented and determined in accordance with GenerallyC.
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Accepted Accounting Procedures.

Not be included as a cost of or used to meet cost sharing or matching 
requirements of any other government funding source in either the current 
or a prior period, except when permitted by the respective government 
funding sources.

The following costs, among others, are specifically unallowable:

Bad Debts: Any losses arising from un-collectible accounts and 
other claims, and related costs.

D.

E.

1.

Contingencies: Contributions to a contingency reserve or any 
similar provisions for unforeseen events.

Contributions, donations, and costs relating to any political or 
lobbying activity.

Entertainment: Costs of amusements, social activities and 
incidental costs, such as meals, beverages, and lodging relating to 
entertainment, unless for the provision of direct services to the 
client and/or community as outlined in the 2015-16 GRYD Fiscal 
Policy Manual.

Fines and Penalties: Costs resulting from violations of, or failure to 
comply with Federal, State, and local laws and regulations.

Interest and Other Financial Costs: Interest or borrowings (however 
represented), bond discounts, cost of financing and refinancing 
operations, and legal and professional fees paid in connection 
therewith.

2.

3.

4.

5.

6.

Membership Expenses: Costs of membership in any organization 
that devotes a substantial part of its activities to influencing 
legislation.

Meeting Attendance: Costs of attending meetings directly related to 
the performance of this Agreement that are not open for attendance 
on a nonsegregated basis.

Noncompetitive Subcontracts: Payments under a subcontract not 
obtained under competitive bidding procedure unless specifically 
waived by the City.

Insurance policies offering protection against debts established by 
the Federal Government.

7.

8.

9.

10.

No real property may be purchased with these funds.11.
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12. Advancements or reimbursements for expenditures that are 
determined by the City to be unallowable must be immediately 
returned to the City.

City funds may not be used to supplant existing services.

§III5. Data Tracking System Records and Reports

The City shall rely upon and use its data tracking system, records and 
reports, monthly invoices, and on-site verifications as needed to 
substantiate Contractor’s performance and invoice data.

The City may contact Contractor staff, participants, subcontractors, 
training institutions or schools to verify the documentation supporting 
performance and compliance with this Agreement.

§III6. Funds Earned Prior to the Commencement of this Agreement

The Contractor shall not earn funds provided under this Agreement prior to 
the commencement of this Agreement as provided herein without prior approval 
of the City. The Contractor shall not earn funds subsequent to suspension or 
termination of this Agreement.

13.

A.

B.

§III7. Withheld Payments

Unearned payments under this Agreement may be suspended or 
terminated if funds granted to the City are suspended or terminated, or if 
the Contractor refuses to accept additional conditions imposed on it by the 
City.

The City has the authority to withhold funds under this Agreement pending 
a final determination by the City of questioned expenditures or 
indebtedness to the City arising from past or present agreements between 
the City and the Contractor. Upon final determination by the City of 
disallowed expenditures or indebtedness, the City may deduct and retain 
the amount of the disallowance or indebtedness from the amount of the 
withheld earned funds.

A.

B.

Payments to the Contractor may be unilaterally withheld or reduced by the 
City if the Contractor fails to comply with the provisions of this Agreement.

§III8. Return of Unexpended Funds and Closeouts

The Contractor agrees that any unexpended funds, whether advances, 
interest earned on advances or unearned funds, shall be immediately returned to 
the City no later than thirty (30) days after completion or termination of this 
Agreement.

C.

The Contractor shall submit-a complete and accurate final closeout invoice 
of costs and reimbursements for services performed under this Agreement, 
including all supporting documentation, to the City within thirty (30) days following
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the termination or completion of this Agreement. Failure by the Contractor to 
comply with the 30-day requirement may result in a unilateral close-out of this 
Agreement by the City based on previous invoices filed with the City, and/or the 
imposition of sanctions as specified herein.

§1119. Receipt. Use, and Accountability of Program Income 

Program Income shall:

Be the property of the City;

Not be expended without prior written approval of the City unless 
otherwise provided for by this Agreement; and

Be used solely to offset the operating expenses of the activities 
funded by this Agreement.

A.

1.

2.

3.

B. The Contractor shall do all of the following:

Record all program income.

Deposit all program income in a separate bank account.

Provide written reports of program income to the City.

Non-budgeted program income shall be reported within five 
(5) calendar days, excluding weekends and holidays, 
following receipt of such funds.

Budgeted program income shall be reported in accordance 
with regular City invoice procedures provided herein.

Submit a written request to the City to use any program income.

Retain all program income in a separate bank account until 
contractor receives written approval from the City authorizing the 
use of program income. Approval for expenditure of program 
income will be documented by the City on the Contractor’s BS/EP.

Report the expenditure of program income for operating expenses 
on forms provided by the City.

$11110. Deposit. Utilization, and Commingling of Funds

Funds paid to the Contractor on an advance basis pursuant to this 
Agreement shall be deposited in accordance with the Contractor’s Special 
Bank Account Agreement, only in the bank or banks approved by the City, 
and shall be federally insured fully and continuously. All interest income 
earned on such funds shall accrue to the City.

Funds paid to the Contractor pursuant to this Agreement shall be used 
exclusively for the activities set forth by this Agreement.

1.

2.

3.

a.

b.

4.

5.

6.

A.

B.
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Funds paid to the Contractor pursuant to this Agreement shall not be 
commingled with other funds administered by the Contractor.

§11111. Disposition of Program Income

The Contractor shall, within thirty (30) days of the completion or termination of 
this Agreement, transmit to the City any and all program income directly 
generated by funds provided by the Agreement.

§11112. Reversion of Assets

C.

The Contractor shall, within thirty (30) calendar days (including weekends 
and holidays) of the completion or termination of this Agreement, transfer to the 
City Treasury all funds on hand at the time of completion or termination and all 
accounts receivable attributable to the use of funds provided under this 
Agreement.

IV.
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STANDARD PROVISIONS

§IV1. Standard Provisions for City Contracts

Contractor shall comply with the Standard Provisions for City Contracts 
(Rev. 9/11), which is attached hereto as Exhibit H and incorporated herein by 
reference. The provisions of the body of this Agreement shall prevail over the 
provisions of the Standard Provisions for City Contracts should there be any 
inconsistency. The term “contract” as used in the Standard Provisions for City 
Contracts shall include this Agreement.

§IV2. Insurance

General ConditionsA.

During the term of this Agreement and without limiting Contractor’s 
indemnification of the City, Contractor shall provide and maintain at its own 
expense a program of insurance having the coverages and limits 
customarily carried and actually arranged by Contractor, but not less than 
the amounts and types listed on the Required Insurance and Minimum 
Limits Sheet (Form Gen. 146) in Exhibit A hereto, covering its operations 
hereunder. Such insurance shall conform to City requirements established 
by Charter, ordinance or policy, shall comply with instructions set forth on 
the City of Los Angeles—Instructions and Information on Complying with 
City Insurance Requirements (Revised 9/06) document, and shall 
otherwise be in a form acceptable to the Office of the City Administrative 
Officer, Risk Management. Specifically, such insurance shall: (1) protect 
City as an Insured or an Additional Interest Party, or a Loss Payee as Its 
Interests May Appear, respectively, when such status is appropriate and 
available depending on the nature of the applicable coverages; (2) provide 
City at least 30 days advance written notice of cancellation, material 
reduction in coverage or reduction in limits when such change is made at 
the option of the insurer; and (3) be primary with respect to City’s 
insurance program. Except when City is a named insured, Contractor’s 
insurance is not expected to respond to claims, which may arise from the 
acts of omissions of the City.

Modification of Coverage

City reserves the right at any time during the term of this Agreement to 
change the amounts and types of insurance required hereunder by giving 
Contractor ninety (90) days advance written notice of such change. If 
such change should result in substantial additional cost to the Contractor, 
City agrees to negotiate additional compensation proportional to the 
increased benefit to City.

Failure to Procure Insurance

B.

C.

All required insurance must be submitted and approved by the City 
Administrative Officer/Risk Management/Insurance and Bonds prior to the 
inception of any operations or tenancy by Contractor. The required
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coverage and limits are subject to availability on the open market at 
reasonable cost as determined by City. Nonavailability or non-affordability 
must be documented by a letter from Contractor’s insurance broker or 
agent indicating a good faith effort to place the required insurance and 
showing, as a minimum, the names of the insurance carriers and the 
declinations or quotations received from each.

Within the foregoing constraints, Contractor’s failure to procure or maintain 
required insurance or a self-insurance program during the entire term of 
this Agreement shall constitute a material breach of this Agreement under 
which City may immediately suspend or terminate this Agreement or, at its 
discretion, procure or renew such insurance to protect City’s interest and 
pay any and all premiums in connection therewith and recover all monies 
so paid from Contractor.

Workers’ Compensation

By signing this Agreement, Contractor hereby certifies that it is aware of 
the provisions of Section 3700 et seq., of the Labor Code which require 
every employer to be insured against liability for Workers’ Compensation 
or to undertake selfinsurance in accordance with the provisions of that 
Code, and that it will comply with such provisions at all such times as they 
may apply during the performance of the work pursuant to this Agreement.

A Waiver of Subrogation in favor of City will be required when work is 
performed on City premises under hazardous conditions,

§IV3. Nondiscrimination and Affirmative Action

The Contractor shall comply with the applicable nondiscrimination and 
affirmative action provisions of the laws of the United States of America, 
the State of California, and the City. In performing this Agreement, the 
Contractor shall not discriminate in its employment practices, denial of 
family and medical care leave; denial of pregnancy disability leave or 
reasonable accommodations against any employee or applicant for 
employment because of such person’s race, color, religion, sex, national 
origin, ancestry, sexual harassment, sexual orientation, age, physical 
handicap, mental disability, marital status, domestic partner status, 
medical condition, citizenship, and political affiliation or belief. The 
Contractor shall comply with Executive Order 11246, entitled “Equal 
Employment Opportunity”, as amended by Executive Order 11375, and as 
supplemented in Department of Labor regulations (41 CRF Part 60).

The Contractor shall comply with the provisions of the Los Angeles 
Administrative Code Section 10.8 through 10.13, to the extent applicable 
hereto. If this Agreement contains a consideration in excess of One 
Thousand Dollars ($1,000), but no more than One Hundred Thousand 
Dollars ($100,000), the Equal Opportunity practices provisions of this 
Agreement shall be the mandatory contract provisions set forth in Los 
Angeles Administrative Code Section 10.8.3, in which event said 
provisions are incorporated herein by this reference. If this Agreement

D.

A.

B.
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contains a consideration in excess of One Hundred Thousand Dollars 
($100,000), the Affirmative Action Program of this Agreement shall be the 
mandatory contract provisions set forth in Los Angeles Administrative 
Code 10.8.4, in which event said provisions are incorporated herein by this 
reference. The Contractor shall also comply with all rules, regulations, and 
policies of the City’s Board of Public Works, Office of Contract Compliance 
relating to nondiscrimination and affirmative action, including the filing of 
all forms required by City.

Any subcontract entered into by the Contractor relating to this Agreement, 
to the extent allowed hereunder, shall be subject to the provisions of this 
section.

C.

D. No person shall on the grounds of race, ancestry, color, citizenship, 
national origin, sex, sexual preference, age, physical handicap, mental 
disability, medical condition, marital status, domestic partner status, or 
political affiliation or belief be excluded from participation in, be denied the 
benefit of, or be subjected to discrimination under this program/project.
For purposes of this Section, Title 24 Code of Federal Regulations, 
Section 570.601(b) defines specific discriminatory actions that are 
prohibited and corrective action that shall be taken in situation as defined 
therein.

§IV4. Conflict of Interest

No City-funded Employees as Board Members

The City will not execute any Agreements and/or Amendments with 
Contractors where an employee (as individual who is paid or receives any 
financial benefit from funds from the Agreement with the City), is a 
member of the Board of Directors. The Board minutes must reflect this 
requirement.

Code of Conduct

A.

B.

The City requires that all Contractors/Subcontractors adopt a Code of 
Conduct, which at minimum, reflects the constraints discussed in CDD 
Directive Number FY 07-0001. No Agreements and/or Amendments will 
be executed without City approval of this Code of Conduct.

Further, the City requires compliance with the following conflict of interest 
requirements for all City-funded contractors.

C. Conflict of Interest

Prior to obtaining the City’s approval of any subcontract, the 
Contractor shall disclose to the City any relationship, financial or 
otherwise, direct or indirect, of the Contractor, or any of its officers, 
directors or employees or their immediate family with proposed 
subcontractors and its officers, directors or employees.

1.
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2. The Contractor covenants that none of its directors, officers, 
employees, or agents shall participate in selecting, or administrating 
any subcontract supported (in whole or in part) by City funds 
(regardless of source) where such person is a director, officer, 
employee or agent of the subcontractors; or where the selection of 
subcontractors is or has the appearance of being motivated by a 
desire for personal gain for themselves or others such as such as 
family business, etc.; or where such person knows or should have 
known that:

A member of such person’s immediate family, or domestic 
partner or organization has a financial interest in the 
subcontract;

a.

b. A subcontractor is someone with whom such person has or 
is negotiating any prospective employment; or

The participation of such person would be prohibited by the 
California Political Reform Act California Government Code 
§87100 et seq. if such person were a public officer, because 
such person would have a “financial or other interest” in the 
subcontract.

c.

Definitions:3.

The term “immediate family” includes, but is not limited to 
domestic partner and/or those persons related by blood or 
marriage, such as husband, wife, father, mother, brother, 
sister, son, daughter, father-in-law, mother-in-law, brother-in
law, sister-in-law, son-in-law, daughter-in-law:

a.

The term “financial or other interest” includes, but is not 
limited to:

b.

Any direct or indirect financial interest in the specific 
contract, including a commission or fee, share of the 
proceeds, prospect of a promotion or of future 
employment, a profit, or any other form of financial 
reward.

i.

Any of the following interests in the subcontractors 
ownership: partnership interest or other beneficial 
interest of five (5) percent or more; ownership of five 
(5) percent or more of the stock; employment in a 
managerial capacity; or membership on the board of 
directors or governing body.

A “subcontract” is any agreement entered into for the 
purchase of goods or services with any funds provided by 
this Agreement.

ii.

c.
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Minutes of board meetings must reflect disclosure of transactions 
where Board Members may have had a direct or indirect/benefit in 
the action.

1.

The Contractor further covenants that no officer, director, employee 
or agent shall solicit or accept gratuities, favors, anything of 
monetary value from any actual or potential subcontractor, supplier, 
or a party to a subcontract (or persons who are otherwise in a 
position to benefit from the actions of any officer, employee, or 
agent).

The Contractor shall not subcontract with a former director, officer, 
or employee within a one-year period following the termination of 
the relationship between said person and the Contractor.

For further clarification of the meaning of any of the terms used 
herein, the parties agree that references shall be made to the 
guidelines, rules, and laws of the City of Los Angeles, State of 
California, and Federal regulations regarding conflict of interest.

The Contractor covenants that no member, officer or employee of 
Contractor shall have interest, direct or indirect, in any contract or 
subcontract or the proceeds thereof for work to be performed in 
connection with this Project during his/her tenure as such 
employee, member or officer or for one (1) year thereafter.

The Contractor shall incorporate the foregoing subsections of this 
Section into every agreement that it enters into in connection with 
this project and shall substitute the term “subcontractors” for the 
term “Contractor” and “sub-contractors” for “Subcontractors”.

2.

3.

4.

5.

6.

The Contractor warrants that it has adopted and shall comply with 
the Code of Conduct, as approved by the City that meets the 
foregoing requirements.

§IV5. Compliance with Statutes and Regulations

The Contractor, in performance of this Agreement, shall comply with all 
applicable statutes, rules, regulations, and orders of the United States, the State 
of California, the County and City of Los Angeles, including, but not limited to 
Title 24 of the CFR, part 570. Contractor understands that failure to comply with 
any of the following assurances may result in suspension, termination or 
reduction of Grant Funds, and repayment by Contractor to City of any unlawful 
expenditure. Contractor shall further comply with new, amended, or revised laws 
regulations, and/or procedures that apply to the performance of this Agreement.

Office of Management and Budget (OMB) Circulars

Contractor shall comply with OMB Circulars, as applicable: OMB Circular 
A-21 (Cost Principles for Educational Instructions); OMB Circular A-87 
(Cost Principles for State, Local, and Indian Tribal Governments); OMB

7.

A.
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Circular A-102 (Grants and Cooperative Agreements with State and Local 
Governments); Common Rule, Subpart C for Public Agencies or 2 CFR 
215 (Uniform Administrative Requirements for Grants and Other 
Agreements with Institutions of Higher Education, Hospitals and Other 
Non-Profit Organizations); OMB Circular A-122 (Cost Principles for Non
Profit Organizations); OMB Circular A-133 (Audits of States, Local 
Governments, and Non-Profit Organizations).

B. Single Audit Act

If Federal funds are used in the performance of this Agreement, Contractor 
shall adhere to the rules and regulations of the Single Audit Act, 31 USC 
§7501 et seq.; City Council action dated February 4,1987 (C.F. No. 84
2259-SI); and any administrative regulation or field memos implementing 
the Act. The provisions of this paragraph survive expiration or termination 
of this Agreement.

C. Americans with Disabilities Act

Contractor hereby certifies that it will comply with the Americans with 
Disabilities Act 42, USC §12101 et seq., and its implementing regulations 
and the Americans with Disabilities Act Amendments Act (ADAAA)
Pub.L.110-325 and all subsequent amendments. Contractor will provide 
reasonable accommodations to allow qualified individuals with disabilities 
to have access to and to participate in its programs, services and activities 
in accordance with the provisions of the Americans with Disabilities Act 
and the Americans with Disabilities Act Amendments Act (ADAAA)
Pub.L.110-325 and all subsequent amendments, Contractor will not 
discriminate against persons with disabilities or against persons due to 
their relationship to or association with a person with disability. Any 
subcontract entered into by the Contractor, relating to this Agreement, to 
the extent allowed hereunder, shall be subject to the provisions of this 
paragraph.

Political and Sectarian Activity Prohibited

None of the funds, materials, property, or services provided directly or 
indirectly under this Agreement shall be used for any partisan political 
activity, or to further the election or defeat of any candidate for public 
office. Neither shall any funds provided under this Agreement be used for 
any purpose designed to support or defeat any pending legislation or 
administrative regulation. None of the funds provided pursuant to this 
Agreement shall be used for any sectarian purpose or to support or benefit 
any sectarian activity.

If this Agreement provides for more than $100,000 in Grant Funds or more 
than $150,000 in loan funds, Contractor shall submit to the City a 
Certification Regarding Lobbying and a Disclosure Form, if required, in 
accordance with 31 USC 1352. A copy of the Certificate is attached 
hereto as Exhibit D. No funds will be released to Contractor until the 
Certification is filed.

D.

30



Contractor shall file a Disclosure Form at the end of each calendar quarter 
in which there occurs any event requiring disclosure or which materially 
affects the accuracy of any of the information contained in any Disclosure 
Form previously filed by Contractor.

E. Records Inspection

At any time during normal business hours and as often as the City, the 
U.S. Comptroller General of the State of California, through any authorized 
representative, may deem necessary, Contractor shall make available for 
examination all of its records, paper or electronic, with respect to all 
matters covered by this Agreement. The City, the U.S. Comptroller 
General, and the Auditor General of the State of California, through any 
authorized representative, shall have the authority to audit, examine, and 
make excerpts or transcripts from records, including all Contractor’s 
invoices, materials, payrolls, records of personnel, conditions of 
employment, and other data relating to all matters covered by this 
Agreement.

Contractor agrees to provide any reports requested by the City regarding 
performance of the Agreement.

Records MaintenanceF.

Records, in their original form, shall be maintained in accordance with 
requirements prescribed by the City with respect to all matters covered on 
file for all documents specified in this Agreement. Original forms are to be 
maintained on file for all documents specified in this Agreement. Such 
records shall be retained for a period of five (5) years after completion, 
termination or expiration of this Agreement and after final disposition of all 
pending matters. “Pending matters" include, but are not limited to an 
audit, litigation or other actions involving records. The City may, at its 
discretion, take possession of, retain, and audit said records. Records, in 
their original form pertaining to matters covered by this Agreement, shall at 
all times be retained within the County of Los Angeles unless authorization 
to remove them is granted in writing by the City.

LaborG.

Contractor shall comply with the Intergovernmental Personnel Act of 1970 
(42 USC §4728-§4763) relating to prescribed requirements for merit 
systems for programs funded by one (1) of the 19 statutes or regulations 
specified in Appendix A of OPM’s Standards for a Merit System Personnel 
Administration (5 CFR 900, Subpart F).

Contractor shall comply, as applicable, with the provisions of the Davis- 
Bacon Act (40 USC §276a to 276a-7), the Copeland Act (40 USC §276c 
and 18 USC §874), and the Contract Work Hours and Safety Standards 
Act (40 USC §327-§333), regarding labor standards for federally assisted 
construction subcontracts.
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Contractor shall comply with the Federal Fair Labor Standards Act (29 
USC §201) regarding wages and hours of employment.

None of the funds shall be used to promote or deter union/labor-organizing 
activities. California Government Code §16645 et seq.

Contractor shall comply with the Hatch Act (5 USC §1501-§1508 and 
§7324-§7328).

Contractor shall comply with provisions of Article 3, Chapter 1, Part 7, 
Division 2 of the Labor Code of California, the California Child Labor Laws 
and all other applicable statues, ordinances, and regulations relative to 
employment, wages, hours of labor and industrial safety.

H. Civil Rights

Contractor shall comply with all Federal statutes relating to 
nondiscrimination. These include, but are not limited to:

Title IV of the Civil Rights Act 1964 (P.L. 88-352,42 USC §2000d, 
and implementing regulations) which prohibits discrimination on the 
basis of race, color, or national origin;

1.

Title IX of the Education Amendments of 1972, as amended (20 
USC 1681-§1683, and §1685-§1686), which prohibits discrimination 
on the basis of sex;

2.

Sections 503 and 504 of the Rehabilitation Act of 1973, as 
amended (29 USC §794, 45 CFR, Part 84), which prohibits 
discrimination on the basis of handicaps;

3.

The Age Discrimination Act of 1975, as amended (42 USC §6101
6107), which prohibits discrimination on the basis of age;

The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as 
amended, relating to nondiscrimination on the basis of drug abuse;

The Comprehensive Alcohol Abuse and Alcoholism Prevention, 
Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as 
amended, relating to nondiscrimination on the basis of alcohol 
abuse or alcoholism;

4.

5.

6.

Sections 523 and 527 of the Public Health Service Act of 1912 (42 
USC §290 dd-3 and 290 ee 3), as amended, relating to 
confidentiality of alcohol and drug abuse patient records;

Title VIII of the Civil Rights Act of 1968 (42 USC §3601 et seq.), as 
amended, relating to nondiscrimination in the sale, rental or 
financing of housing;

7.

8.
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9. Any other nondiscrimination provisions in the specific statute(s) 
under which application for Federal assistance is being made;

The requirements of any other nondiscrimination statute(s) which 
may apply to the application;

P.L. 93-348 regarding the protection of human subjects involved in 
research, development, and related activities supported by this 
award of assistance; and

10.

11.

12. Title VII of the Civil Rights Act of 1964, as amended by the Equal 
Employment Opportunity Act of 1972 (42 USC 2000e).

The Americans with Disabilities Act 42 U.S.C. §12101 et seq. and 
the Americans with Disabilities Act Amendments Act (ADAAA) 
Pub.L.110-325 and all subsequent amendments.

The Genetic Information Nondiscrimination Act of 2008 (GINA) P.L. 
110-233.

13.

14.

Drug-Free Workplace

Contractor shall comply with the federal Drug-Free Workplace Act of 1988, 
41 USC §701, 28 CFR Part 67; the California Drug-Free Workplace Act of 
1990, California Governmental Code §8350-§8357.

§IV6. Federal. State, and Local Taxes

Federal, State, and local taxes shall be the responsibility of the Contractor 
as an independent Contractor and not as a City employee.

§IV7. Inventions. Patents and Copyrights

Contractor shall comply with the requirements set forth in Inventions, 
Patents and Copyrights, which is attached hereto as Exhibit I and incorporated 
herein by this reference.

§IV8. Representations and Responsibilities of Contractor

Contractor represents that the work performed hereunder shall be 
completed in a manner consistent with professional standards practiced among 
those firms within Contractor’s profession, doing the same or similar work under 
the same or similar circumstances.

§IV9. Earned Income Tax Credit

This contract is subject to the provisions of Section 10.37.4 of the Los 
Angeles Administrative Code, requiring employers to inform employees making 
less than Twelve Dollars ($12.00) per hour of their possible right to the Federal 
Earned Income Tax Credit (EITC). Employers must further make available to 
employees the forms required to secure advance EITC payments from 
employers.
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SIV10. Confidentiality of Information

The City and the Contractor will exchange various kinds of information 
pursuant to this Agreement. That information will include data, 
applications, program files and databases. These data and information 
are confidential when they define an individual or an employing unit. 
Confidential information requires special precautions to protect it from 
unauthorized use, access, disclosure, modification, and destruction. The 
sources of information may include, but are not limited to, the Employment 
Development Department, the California Department of Social Services, 
the California Department of Education, the County Welfare 
Department(s), the County IV-D Directors Office of Child Support, the 
Office of the District Attorney, the California Department of Mental Health, 
the California Office of Community Colleges, and the Department of 
Alcohol and Drug Programs.

The City and the Contractor agree that:

Each party shall keep all information that is exchanged between 
them in the strictest confidence and make such information 
available to their own employees only on a “need-to-know” basis.

Each party shall provide written instructions to all of its employees 
with access to information provided by the other party of the 
confidential nature of the information and of the penalties for 
unauthorized use or disclosure found in §1798.55 of the Civil Code, 
§502 of the Penal Code, §2111 of the Unemployment Insurance 
Code, §10850 of the Welfare and Institutions Code and other 
applicable local, State and federal laws.

Each party shall (where appropriate) store and process information 
in an electronic format, in such a way that unauthorized persons 
cannot reasonably retrieve the information by computer, remote 
terminal, or other means.

A.

B.

1.

2.

3.

Each party shall promptly return to the other party confidential 
information when its use ends or destroy the confidential 
information utilizing an approved method of destroying confidential 
information by shredding, burning, or certified or witnessed 
destruction. Magnetic media are to be degaussed or returned to 
the other party.

If the City or Contractor enters into an agreement with a third party 
to provide services, the City or Contractor agrees to include these 
data and security and confidentiality requirements in the agreement 
with that third party. In no event shall said information be disclosed 
to any individual outside of that third party’s authorized staff, 
subcontractors), service providers, or employees.

Each party shall designate an employee who shall be responsible 
for overall security and confidentiality of its data and information

4.

5.

6.
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systems and, each party shall notify the other of any changes in 
that designation. In no event shall said information be disclosed to 
any individual outside of that third party’s authorized staff, 
subcontractor(s), service providers, or employees.

§IV11. Security Clearance and Tuberculosis Test of Staff and Volunteers

A. Contractor hereby certifies that by signing this Agreement, Contractor and 
subcontractor staff working with youth, either as employees or volunteers, 
who have a supervisory or disciplinary authority over minors must be 
fingerprinted and pass the background check, as required by California 
Penal Code §11105.3 and California Education Code §45125.1 and 
§10911.5. Fingerprinting and a background check may be required of 
other staff and volunteers depending upon how much contact the staff 
member will have with minors. The Contractor shall be responsible for 
obtaining security clearances for staff whose duties require a sufficient 
level of interaction with youth.

Contractor hereby certifies that by signing this Agreement, Contractor shall 
have Tuberculosis (TB) tests completed on any staff member working with 
the youth.

Contractor shall maintain proof of Security Clearance and TB tests of all 
staff, including those of the subcontractors, and make these records 
available for future inspection.

B.

C.

SIV12. Faith-Based Activities

Organizations that are religious or faith-based are eligible, on the same 
basis as any other organization, to participate in the grant funded program. 
However, a Contractor that participates in a grant-funded program shall comply 
with the following provisions if it is deemed to be a religious or faith-based 
organization.

Contractor may not engage in inherently religious activities, such as 
worship, religious instruction, or proselytizing, as part of the programs or 
services funded under this Contact. If Contractor conducts such activities, 
the activities must be offered separately, in time or location, from the 
programs or services funded under this Agreement, and participation must 
be voluntary for the beneficiaries of the grant-funded programs or services.

A religious or faith-based Contractor will retain its independence from 
Federal, State, and local governments, and may continue to carry out its 
mission, including the definition, practice, and expression of its religious 
beliefs, provided that it does not use direct grant funds to support any 
inherently religious activities, such as worship, religious instruction, or 
proselytizing.

A religious or faith-based Contractor may use space in their facilities to 
provide grant funded services, without removing religious art, icons, 
scriptures, or other religious symbols.

A.

B.

C.
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D. A religious or faith-based Contractor retains its authority over its internal 
governance, and it may retain religious terms in its organization’s name, 
select its board members on a religious basis, and include religious 
references in its organization’s mission statements and other governing 
documents.

A religious or faith-based Contractor shall not, in providing program 
assistance, discriminate against a program beneficiary or prospective 
program beneficiary on the basis of religion or religious belief.

Grant funds may not be used for the acquisition, construction, or 
rehabilitation of structures to the extent that those structures are used for 
inherently religious activities.

Grant funds may be used for the acquisition, construction, or rehabilitation 
of structures only to the extent that those structures are used for 
conducting eligible activities under this Section. Where a structure is used 
for both eligible and inherently religious activities, Grant funds may not 
exceed the cost of those portions of the acquisition, construction, or 
rehabilitation that are attributable to eligible activities in accordance with 
the cost accounting requirements applicable to Grant funds herein. 
Sanctuaries, chapels, or other rooms that a Grant funded religious 
congregation uses as its principal place of worship, however, are ineligible 
for Grant funded improvements. Disposition of real property after the term 
of the grant, or any change in use of the property during the term of the 
grant, is subject to government-wide regulations governing real property 
dispositions.

SIV13. Installation of Financial Assistance Sian

The Contractor shall install, or allow to be installed, for public display upon 
the project premises a sign, identifying the Contractor as receiving financial 
assistance from the City.

§IV14.Press Releases and Public Information

The Contractor shall make specific reference to the City of Los Angeles as 
the sponsoring agency and that the Contractor is an Equal Opportunity 
Affirmative Action Employer in all communications with the press, television, radio 
or any other means of communicating with the general community. The 
Contractor shall make specific reference to the City of Los Angeles as the 
sponsoring agency of the project, regarding any items that are related to the 
program which is funded by this Agreement. Contractor shall also coordinate 
press releases with the media/public relations project for maximum impact.

E.

F.

G.

SIV15. Effect of Legal Judgment

Should any covenant, condition or provision herein contained be held to be 
invalid by final judgment in any court of competent jurisdiction, the invalidity of 
such covenant, condition or provision shall not in any way affect any other 
covenant, condition or provision herein contained.
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§IV16. Prohibition of Legal Proceedings

The Contractor is prohibited from using Grant funds received under this 
Agreement, or funds realized as a result of this Agreement, for the purpose of 
instituting legal proceedings against the City or their official representatives.

§IV17. Notice to City of Labor Disputes

When Contractor has knowledge that any actual or potential labor dispute 
involving participants or other employees is delaying or threatens to delay the 
timely performance of this Agreement the Contractor shall immediately give 
notice thereof, including all pertinent information, in regard to same to City. No 
funds in this Agreement shall be used to promote or deter union organizing.

§IV18. Listing of Contractor’s Employment Opportunities

Contractor shall list all Contractors’ job openings with the local 
Employment Development Department Office when such job openings are 
funded, in full or in part, through monies provided by this Agreement.

§ IV19. Technical Assistance

Should Contractor need technical assistance from the City regarding 
matters that are the subject of this Agreement, Contractor shall submit a written 
request to the City identifying the nature of the problem, the action Contractor has 
taken to resolve the problem, and the type of assistance needed.

V.
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REPORTS. RECORDS AND AUDITS

§V1. Reporting Requirement

General Reporting: At such times and in such forms as the City may 
require, there shall be furnished to the City such records, reports, data and 
information as the City may request pertaining to matters covered by this 
Agreement.

Monthly Fiscal Report and Closeout Report: The Contractor shall submit 
to the City the following reports as identified below:

A.

B.

Expenditure Report1.

On or before the 30th day (excluding weekends and 
holidays) of each month, the Contractor shall submit the 
Expenditure Report to the City, which reflects accrued 
expenditures and request for reimbursement as of the 
previous month on forms provided by the City. This shall 
include records by line item for every expenditure incurred 
directly or indirectly under this Agreement. Expenditures 
shall be supported by properly executed documentation, 
which includes but is not limited to, pay rolls, time cards, 
requisitions for payment, rentals, leases, invoices, vouchers, 
and any other official documents pertinent to the 
expenditures. Undocumented or improperly documented 
expenditures shall not be paid by this Agreement.

a.

The City may decline to accept Expenditure Reports and 
reimburse expenditures that are submitted after the due 
date.

b.

Contractors who fail to comply with this requirement will not 
be recommended for contract renewals. Further, letters of 
support for other grants or community partnerships cannot 
be provided absent full compliance.

Closeout Report

Within thirty (30) days following the termination of this 
Agreement, Contractor shall submit to the City, on forms 
provided by the City, a complete and accurate final closeout 
invoice including allowable accruals of allowable 
expenditures and a remittance for all unearned grant funds 
as identified in the close-out. Final requests to modify the 
BS/EP shall be submitted to the City 30 days before the end 
of the contract period. Section 707 Defaults identifies City 
remedies for failure to comply with this requirement. By 
submission of the said closeout invoice, the Contractor 
certifies that a) Costs reported and payments requested are 
valid and consistent with the terms of the Agreement; b)

c.

2.

a.
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Cash payment received from the City shall be used to pay 
only for expenditures as reported on the contract final 
closeout invoices; and c) Costs reported and payments 
made are subject to City verification.

In the event that Contractor does not submit a final closeout 
or other required documentation within the prescribed time 
frame, the City reserves the right to unilaterally close out the 
Agreement using invoices then on file to determine 
Contractor’s final allowable expenditures. The City will not 
reimburse the Contractor for expenditures reported more 
than 30 days following the termination of this Agreement. 
The City shall provide to the Contractor the City closeout 
forms at least thirty (30) days before termination of 
Agreement.

Annual Inventory Report: Contractor shall submit an annual inventory 
report to the City by the period ending for all nonexpendable property that 
has a City identification decal affixed to it. The City shall provide the 
inventory report form to the Contractor thirty (30) days before the 
termination date of this Agreement.

Report on Reasonable Cost: Contractor shall report to the City costs 
charged to other funding sources for services which are the same type of 
fee-for-performance price services as those covered by this Agreement. If 
such costs are lower, the Contractor shall submit a justification for 
charging the City a higher cost. Contractor shall submit this report within 
thirty (30) calendar days after the execution of the Agreement with the 
other funding source(s).

§V2. Maintenance of Records

Record Retention

b.

C.

D.

A.

Records, in their original form, shall be maintained in accordance with 
requirements prescribed by the City with respect to all matters covered by 
this Agreement. Original forms shall be maintained on file. Unaltered 
copies of eligibility documents are acceptable. Such records shall be 
retained for a period of five (5) years after termination of this Agreement or 
after final disposition of all pending matters, whichever is later. Pending 
matters include, but are not limited to, an audit, litigation, or other actions 
involving records. The City may, at its discretion, take possession of and 
retain said records. Before destruction of records retained under this 
Agreement, Contractor shall notify the City and request instructions on 
disposition of said records.

B. Location of Records

Records (including, but not limited to those identified under section 203 
and fiscal documents in their original form) pertaining to matters covered 
by this Agreement shall at all times, be retained within the Contractor’s [
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facility(ies) unless authorization to remove them is granted in writing by the 
City.

§V3. Audits and Inspections

At any time during normal business hours and as often as the U.S. 
Comptroller General, Auditor General of the State of California or the City 
may deem necessary, the Contractor shall make available for examination, 
all of its records with respect to all matters covered by this Agreement.
The City, the U.S. Comptroller General and the Auditor General of the 
State of California shall have the authority to audit, examine and make 
excerpts or transcripts from records, including all contractor’s invoices, 
materials, payrolls, records of personnel, conditions of employment and 
other data relating to all matters covered by this Agreement.

Access by the City, the State of California, the Comptroller General of the 
United States, or any of their duly authorized representatives to any books, 
documents, papers, and records (including computer records) of the 
contractor which are directly pertinent to charges to the program, shall not 
be denied in order to conduct audits and examinations, and make 
excerpts, transcripts, and photocopies. This right also includes timely and 
reasonable access to Contractor’s and subcontractor’s personnel for the 
purpose of interviews and discussions related to such documents.

Contractor agrees to provide any reports requested by the City regarding 
performance of the Agreement.

When total expenditures under all Federal programs in a fiscal year equal 
or exceed $500,000, the Contractor shall conduct or have conducted on 
an annual basis, audits in accordance with the Single Audit Act of 1984,
PL 98-502, implementing regulations in OMB Circulars A-133 as 
applicable, (City Council action dated February 4, 1987, C.F. No. 84-2259- 
SI) and administrative regulations or field memos implementing revisions 
or updates to the audit requirements. The auditor’s reports, prepared in 
accordance with the aforementioned requirements, and any accompanying 
management reports on the operation of the contractor or this Agreement, 
shall be submitted to the City within nine (9) months after the close of the 
Contractor’s fiscal year.

Contractors who meet the above threshold shall annually 
subcontract with a qualified independent auditor.

The audit is to be conducted annually to test the fiscal integrity of 
financial transactions as well as compliance with the applicable 
laws and regulations.

If the auditor’s report or management report identifies deficiencies 
with internal controls or contract compliance, the Contractor shall 
prepare and submit a corrective action plan along with the auditor’s 
reports. The plan shall address all deficiencies and provide specific

A.

B.

C.

D.

1.

2.

3.
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details on corrective actions to be taken along with the date the 
action was or will be implemented.

In the event the Contractor has only Performance Based or Fixed Unit 
Price contracts, a written request may be made to the City for permission 
to have an annual audit performed using alternative audit requirements. 
The alternative audit requirements of the City require an audit that shall 
result in the following reports from the independent auditor:

Report on the Schedule of Federal Financial Assistance (Grant 
funds earned through contract performance);

Report on internal controls (accounting and Administrative) that 
were evaluated, the scope of the auditor’s assessment work and 
any significant weaknesses found;

Opinion on compliance with contract provisions and specific 
requirements applicable to Federal financial assistance;

Report on compliance with general requirements applicable to 
Federal financial assistance; and

E.

1.

2.

3.

4.

Schedule of findings and questioned costs.

The City reserves the right to impose any or all of the following sanctions 
for Contractor’s failure to comply with the Single Audit Act and the 
provisions of this Agreement:

Withhold a percentage of assistance payments, at the City’s sole 
discretion, until the audit is completed satisfactorily and submitted 
to the City;

Withhold or disallow and require return of overhead and 
administrative costs;

5.

F.

1.

2.

Suspend payments due to Contractor until the audit is completed 
satisfactorily and submitted to the City; and/or

Impose the Default, Probation, Suspension and Termination 
provisions of this Agreement as set forth herein.

City, Auditor General of the State of California, Director of the Office of 
Civil Rights, and the U.S. Comptroller General shall have the authority to 
audit, examine and make excerpts or transcripts from records, including 
contracts, invoices, customer records and other records supporting this 
Agreement. Audits of earned funds are limited to determining if such 
funds were earned in accordance with this Agreement.

City may require Contractor who has inadequate fiscal or 
administrative procedures, to use any or all of the City’s accounting 
or administrative procedures used in the planning, controlling,

3.

4.

G.

1.
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monitoring, and reporting of fiscal matters relating to this 
Agreement; or secure at Contractor’s expense the service of 
independent experts.

City shall have the authority to make physical inspections and to 
require such physical safeguarding devices as locks, alarms, safes, 
fire extinguishers, sprinkler systems, etc., to safeguard property, 
records and/or equipment used in the performance of this 
Agreement.

Should a fiscal or special audit determine that the Contractor has 
earned funds which are questioned under the criteria set forth 
herein, the Contractor shall be notified and given the opportunity to 
justify questioned expenditures prior to the City’s final determination 
of disallowed costs.

2.

3.

§V4. Equipment Records

Equipment is non-expendable personal property that will not be consumed 
nor loses its identity by being incorporated into another item of property. A 
record shall be maintained for each item of Equipment acquired for the 
program which costs $5,000 or more per unit or is expected to have a 
useful life of one (1) year or more. A grouping of like items, such as 
chairs, with an aggregate cost in excess of $5,000 shall also be controlled 
and accounted for, even though the cost of a single item is less than 
$5,000.

A.

The Equipment record shall include: (a) description of the item of 
property, including model and serial number, if applicable; (b) date of 
acquisition; (c) the acquisition cost or assigned value to the program, and 
(d) source of acquisition. The record shall indicate whether the item of 
property was new or used at the time of acquisition. The aggregate of the 
individual costs shown on the record cards shall equal the balance of the 
subsidiary cost account for equipment.

All Equipment (acquired for more than $5,000 per unit) obtained under this 
Agreement or a previous non-fixed price agreement between the City and 
Contractor shall have a City identification decal affixed to it. The 
identification decal, when practical, shall be affixed where it is readily 
visible.

B.

C.

A physical inventory shall be taken by the Contractor and reconciled with 
the record card annually or at such other time as the City shall prescribe.

§V5. Accounting Practices

The Contractor shall maintain a system of internal control in accordance 
with generally accepted accounting practices. Internal control comprises 
the plan or organization and all of the coordinate methods and measures 
adopted within an organization to safeguard its assets, check the 
adequacy and the reliability of its accounting data, promote operating

D.

A.
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efficiency, and assure adherence to prescribed management policies.

In accordance with generally accepted accounting principles and City 
Directives, financial systems shall include:

Information pertaining to sub-grant and contract awards, 
obligations, un-obligated balances, asset, expenditures, and 
income;

B.

1.

2. Effective internal controls to safeguard assets and assure their 
proper use;

A comparison of actual expenditures with budgeted amounts for 
each sub-grant and contract;

Source documentation to support accounting records;

Proper charging of costs and cost allocation and be sufficient to:

3.

4.

5.

Permit preparation of required reports;

Permit the tracing of funds to a level of expenditure adequate 
to establish that funds have not been used in violation of the 
applicable restrictions on the use of such funds;

As required, permit the tracing of program income, potential 
stand-in costs and other funds that are allowable except for 
funding limitations as defined in.

The Contractor's system of accounting procedures shall be approved by 
the City prior to any disbursement of funds to the Contractor.

§V6, Documentation of Expenditures

a.

b.

c.

C.

Expenditures shall be supported by properly executed payrolls, time 
records, invoices, vouchers, or other official documentation evidencing in 
proper detail the nature and propriety of the charges. Checks, payrolls, 
invoices, vouchers, orders, or other accounting documents shall be clearly 
identified and readily accessible. All documentation must follow the 
guidelines outlined in the 2015-16 GRYD Fiscal Policy Manual.

No Contractor shall release funds to any subcontractor for reimbursement 
of costs, until it has received adequate documentation from the 
subcontractor that such expenditures are reasonable and allowable under 
the sub-agreement. All documentation must remain on file at Contractor’s 
facility.

§V7. Validity of Financial Documentation Submissions

Financial reports submitted to the City shall be accurate and correct in all 
respects. Should inaccurate reports be submitted to the City, the City may elect 
to have the Contractor secure the services of a licensed accounting firm. Cost of

A.

B.

43



such accounting services are to be borne by the Contractor and are not to be 
reimbursed from the funds authorized by this Agreement unless specifically 
agreed to between the Contractor and the City in a written amendment.

§V8. Personal Property

All property purchased with funds provided by this Agreement is the 
property of the City and shall be returned to the City upon termination of 
this Agreement. Contractor shall file all Uniform Commercial Code 
statements for any eligible property purchased with funds from this 
Agreement and deliver a copy of the filing to the City. Contractor make 
available the non-expendable property so that the City can prepare and file 
an annual inventory report as set forth in this Agreement.

The property shall be used and maintained by the Contractor as follows:

Property shall be used solely in the performance of this Agreement;

No modifications shall be made to the property without the prior 
written approval of City;

The Contractor shall be liable for any and all loss, damage or 
destruction of property acquired under this Agreement during the 
period said property is under the control of the Contractor, except 
losses, damage or destruction resulting from reasonable wear and 
tear. Damage, loss or destruction of the property shall be 
immediately reported to the City.

The Contractor shall assure that all nonexpendable equipment 
purchased with funds provided by this or previous Agreements 
between the City and the Contractor shall remain under the control 
of the Contractor during the term of this Agreement and shall be 
accounted for in accordance with the provisions herein.

A.

B.

1.

2.

3.

4.

C. Information regarding purchase of depreciable equipment including, but 
not limited to computer hardware and software and vehicles shall be 
maintained by the Contractor to be submitted to the City upon request.

Contractor shall exercise due care in the use, maintenance, protection and 
preservation of property in its possession and any other property 
purchased with funding provided by this Agreement; such care to include, 
but not be limited to, maintaining required level(s) of insurance coverage 
against loss or damage to the property, and naming the City of 
Los Angeles as the other insured legal owner of any motor vehicle or 
trailer purchased with Cityprovided grant funds.

Contractor shall notify the City in writing prior to using equipment for this 
Agreement that was or is to be purchased or leased with public funds not 
provided by this Agreement.

D.

E.
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§V9. Real Property

Site Selection: A written description giving full details of any site(s) 
selected by the Contractor for use pursuant to this Agreement shall be 
submitted to the City for review prior to renting or leasing said site. The 
City shall only approve expenditures of Grant funds in the amount that is 
determined to be the fair market value.

A.

All lease agreements shall incorporate the following provisions. Contractor 
shall amend any current lease agreements to incorporate the following 
provisions.

B.

All leases of property or facilities procured to house a City Program 
under this Agreement must contain a provision which allow the City, 
at its sole option, to assume the lease for its remaining term, under 
the same terms and conditions then in effect, in the event that the 
City terminates Contractor’s City Agreement or if Contractor 
abandons the lease.

1.

All leases of property or facilities procured to house a City program 
under this Agreement must contain a provision which provides that 
any improvements made to the facility or property by Contractor 
paid for with Agreement funds, inures to the benefit of the City, and 
the City may elect, at its sole option, to remove such equipment.

A copy of all leases must be approved by the City and be on file 
with the City prior to the release of cash.

Contractor shall not sublease, assign or amend in any manner 
leases paid for with Agreement funds without prior written City 
approval.

Written amendments to executed lease or rental agreements shall 
comply with the conditions set forth herein.

2.

3.

4.

5.

§V10. Equipment

Lease of Equipment

Prior to the lease of equipment the Contractor shall comply with the 
terms of this Agreement;

A copy of each executed equipment lease agreement shall be 
submitted to the City prior to payment;

Written amendments to the executed equipment lease agreement 
shall comply with the conditions set forth herein;

The term equipment as used in this Agreement shall be defined to 
mean personal property;

A.

1.

2.

3.

4.
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Contractor shall notify the City in writing prior to using equipment for 
this Agreement that was or is to be or leased with public funds not 
provided by this Agreement.

Purchase of Equipment

5.

B.

All supplies, materials, equipment or services purchased with funds 
provided by this Agreement shall be used solely for the activities approved 
under this Agreement, unless a fair market value for such use is charged 
to the benefiting program and credited to this Agreement.

Contractor shall follow its established policies and procedures for 
the purchase or lease of equipment having a per unit cost of five 
thousand dollars ($5,000) or more. Such policies and procedures 
shall have been approved by the Contractor’s Board of Directors 
and conform with regulations, guidelines and requirements 
contained in applicable Federal OMB Circulars and Common Rule. 
Noncompliance shall result in disallowance of the cost to purchase 
or lease.

1.

Contractor shall include the type and cost of equipment or material 
to be purchased or leased on the appropriate line item in the project 
budget documents submitted to the City for prior approval.

Notwithstanding adherence to OMB requirement contained in the 
following Circulars Common Rule, Subpart C, or A-110, if the 
purchase of equipment/vehicle is not included within the budget in 
the execution of this Agreement, Contractor shall submit in writing a 
Request for Purchase to the City for review and written approval.

2.

3.

VI.
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SUBCONTRACTING AND PROCUREMENT PROCEDURES

§VI1. Subcontracts

For the purpose of this Agreement, subcontracts shall include, but not be 
limited to, purchase agreements, lease or rental agreements, third party 
agreements, and consultant services agreements between Contractor and any 
third party made in furtherance of this Agreement (“Subcontractor Agreement” or 
“Subcontract”).

§VI2. Procurement Procedures

Subcontracts may be awarded only after a procurement process. 
Procurement for goods and services by Contractor must encourage fair and open 
competition in accordance with grantee and subgrantee requirements and 
procedures set forth in 28 CFR part 66.

All Contractors must prepare written procurement procedures and make 
those procedures available for public inspection.

Procurement for a good or service shall be conducted at least once every
three years.

Methods of ProcurementA.

For all procurements for Purchase of Goods or Services valued over 
$100,000, Contractor must follow all requirements and guidelines as set 
forth in the Methods of Procurement in 28 CFR §66.36(d)(2)-(4).

For all procurements involving good or services valued below $100,000 
and with a value of $1,000 or more, the Contractor shall submit to the City 
evidence that it has received a minimum bid(s) for such subcontracts and 
documentation that justifies the selection of the successful bidder in 
accordance to the requirements are outlined in the 2015-16 GRYD Fiscal 
Policy Manual.

Contractor shall provide a copy of the RFP/RFQ to anyone who requests 
it. Contractor shall compile a list of everyone requesting a copy of the 
RFP/RFQ.

Records of ProcurementsB.

Contractor must maintain records of procurements in compliance with 28 
CFR § 66.36 and 29 CFR § 97.36. These records shall include, but are 
not limited to, the following: rationale for the method of procurement, the 
selection of contract type, the parties solicited for subcontracts, the bids 
submitted, contractor selection or rejection, rationale and reasonable 
rating criteria and the basis for the contract type.

The Contractor shall keep records sufficient to insure that funds have not 
been spent unlawfully.
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All steps of each procurement must be documented, including a 
description of the documentation process and where the documentation 
will be located.

C. Confidentiality of Procurement Activities

Procurement activities must be conducted in a confidential manner. Staff 
involved in procurement must not divulge advance purchasing information, 
specific proposal/offer evaluation criteria, negotiations with bidders or in
house discussions regarding a procurement until such time as this 
information is released to all parties.

§VI3. Evaluation of Proposals/Bids

Contractor shall receive and log in proposals and establish a method for 
recording the date and time of arrival of proposals using either a log-in 
sheet or a date/time stamp. Contractor shall establish a single location for 
receipt of proposals. Contractor shall ensure that only proposals received 
by the deadline specified in the RFP/RFQ qualify for the evaluation 
process unless there is a valid legal reason for otherwise considering a 
late proposal.

Contractor shall establish proposal evaluation procedures that shall 
include, but not be limited to, the following:

Clear staff responsibilities. A procurement specialist shall be 
designated for each bid/proposal process. It shall be the 
responsibility of the specialist to insure compliance with these 
procurement rules.

Develop a standard worksheet or check list for determining 
responsiveness of each proposal.

Establish and use evaluation criteria and a standard evaluation 
worksheet to be used in recording the evaluations of each proposal.

Prepare a cost or price analysis to verify allowability and to 
determine reasonableness.

A.

B.

1.

2.

3.

4.

Identify staff responsibilities for completing proposal evaluation and 
for summarizing evaluation results.

Develop a description of methods for ensuring independence of 
ratings by those involved in the evaluation process (i.e., prohibit 
discussion among staff, sequestered evaluators).

Identify policy and process by which selection of awardee(s) will be 
made.

5.

6.

7.

Provide an opportunity for bidders to appeal staff recommendations.8.
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Items 1 -3 should be sufficiently completed before issuance of the RFP so 
relevant parts can be included.

Contractor shall identify complete and timely proposals. Contractor 
shall review the technical merits of these proposals based on the 
rating criteria contained in the RFP/RFQ. Contractor shall review 
the cost proposals based on applicable cost principles and the 
technical proposal. For participant service RFPs/RFQs 
demonstrated performance and ability must be documented and 
should include independently verified information and data.

Contractor shall determine which proposals are in the competitive 
range for technical response and based on the cost and price 
analysis conducted prior to the RFP/RFQ are within the cost and 
price criteria.

Contractor shall negotiate with organization(s) in the competitive 
range. Contractor shall establish policies and procedures 
governing face-to-face negotiations. Include in these policies 
opportunities to seek clarification of the proposal content, the offeror 
to submit a best and final proposal prior to final evaluation and 
award. Contractor shall include in the criteria that all responsive 
offerors in the competitive range are given fair and equal 
consideration based on the merits of their proposals. Contractor 
shall document these negotiations in writing.

Contractor shall determine for participant service RFPs the 
demonstrated performance and ability of the highest rated 
offeror(s). This determination must be documented and should 
include independently verified information and data.

Private for profit entities must obtain prior written approval from the 
City for purchases of personal property (other than supplies) using 
Agreement funds.

Contractor shall conduct and document oversight to ensure 
compliance with these procurement procedures.

The City may authorize its Contractor to use a vendor subcontractor 
who has been already procured by the City without requiring a 
further procurement process.

If the State of California or the City of Los Angeles has established 
a debt against a potential subcontractor that has not been repaid, or 
if a repayment agreement plan has not been implemented, then the 
potential subcontractor shall be barred from receiving the 
subcontract.

9.

10.

11.

12.

13.

14.

15.

16.

Cost or Price Analysis.C.
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Contractor shall establish standards for the performance of cost or price 
analysis in accordance with 28 CFR part 66. Additionally,

The following cost analysis steps shall be used 1) verify cost or 
pricing data and evaluate cost elements; 2) evaluate the effect of 
the offeror's current practices on future costs; 3) compare proposed 
costs for individual cost elements; 4) verify that offeror's cost 
submissions are in accordance with cost principles 
(allowable/allocable), and 5) review to determine that all necessary 
cost or pricing data have been submitted.

A price analysis shall be used in all other instances where cost 
analysis is inapplicable to determine the reasonableness of the 
proposed contract price. The following price analysis techniques 
shall be used: i) comparison of proposed prices received; ii) 
comparison of prior prices received and current contract proposed 
prices for the same or similar requirement; iii) application of rough 
yardsticks (e.g., dollars per square feet, dollars per placement); iv) 
comparison with competitive published price lists and published 
market prices, and v) comparison with agency's independently 
developed cost estimates.

Subcontractor Included in Contractor’s Proposal

Requests for Proposals (RFPs) may allow a bidder to identify in its bid the 
subcontractors it intends to use for the project. Subcontractors so 
identified may be included in the award of contract without the need for 
any additional bid process.

§VI4. Awarding of a Subcontract.

Contractor shall award subcontracts after conducting a procurement in 
accordance to 28 CFR §66.36.

1.

2.

D.

A.

No extra points shall be given to a subcontract bidder with an 
approved child-care policy. However, if a selection process results 
in a tie score, preference may be given to a subcontract bidder with 
an approved childcare policy.

Any or all bids may be rejected when it is in the City/Contractor's 
interest to do so, and such rejections are in accordance with 
applicable State and local law, rules, and regulations.

The Contractor shall not use funds provided under this Agreement to 
duplicate facilities or services available in the area (with or without 
reimbursement) from Federal, State, or local sources, unless it is 
demonstrated that the Agreement-funded alternative services or facilities 
would be more effective or more likely to achieve performance goals.

The Contractor shall not subcontract with any party which is debarred, 
suspended or otherwise excluded from participation in Federal assistance

1.

2.

B.

C.
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programs in accordance with Department of Labor regulations at 29 CFR 
Part 98. All contracts shall include a self-certification from the contractor 
that it is not a debarred party.

Funding Restrictions for High Risk Sub-Contracts.D.

A subcontractor may be considered "high-risk" if the Contractor 
determines that the subcontractor is otherwise responsible but:

1.

Has a history of unsatisfactory performance;a.

Is not financially stable;b.

Has a management system which does not meet the 
management standards set forth in this part; or

c.

Has not conformed to terms and conditions of a previously 
awarded grant or sub-grant.

If the Contractor determines that a subcontract will be made to a 
"high-risk" subcontractor, then special funding restrictions that 
address the "high-risk" status may be included in the subcontract. 
Funding restrictions may include but are not limited to:

Use of reimbursements rather than advances or payment 
upon completion of the project;

Requiring additional and/or more detailed financial or 
performance reports;

Additional monitoring;

d.

2.

a.

b.

c.

Requiring the subcontractor to obtain specific technical or 
management assistance; and/or

Establishing additional prior approvals (e.g. requiring 
awarding agency approval prior to hiring/firing, award of 
small purchase contracts).

If the Contractor decides to impose such funding restrictions, 
Contractor will notify the subcontractor as early as possible, in 
writing, of:

d.

e.

3.

The nature of the funding restrictions;a.

The reason(s) for imposing them;

The corrective actions which must be taken before they will 
be removed and the time allowed for completing the 
corrective actions;

b.

c.
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d. The method of requesting reconsideration of the restrictions 
imposed, and

Additional prior approvals.e.

§VI5. City Approval

Subcontracts and amendments thereto shall be submitted to the City for 
written approval prior to execution.

§VI6. Subcontract Requirements:

All Subcontracts must:

Be written;A.

Provide a detailed Scope of Services that Subcontractor will complete 
under the Subcontract.

B.

Contractor shall establish a minimum number of clients for 
Subcontractor.

1.

Contractor shall establish the minimum active caseload for 
Subcontractor in the Subcontractor’s agreement.

Contractor shall limit Subcontractors’ services to youth who are 
referred by the Contractor to the Subcontractor. Services provided 
by Subcontractor without a Contractor referral will not be counted 
and payment will not be made for any rendered services.

Include the Subcontractor’s detailed Budget and Expenditure Plan.

Specifically prohibit assignment or transfer of interest without prior written 
approval by the City;

Incorporate all applicable provisions of this Agreement between the City 
and Contractor, including, but not limited to, the Payment Provisions, 
Standard Provisions, and the Reports, Records, and Audits provisions.

§VI7. Subcontract Execution

The Contractor is responsible for ensuring that Subcontractor Agreements 
are executed in a timely manner, and a copy provided to the Mayor’s 
Office for file within 30 days from the first day of the Agreement

Copy of each executed subcontract, or amendment(s) thereto, shall be 
submitted to the City prior to payment.

Contractor shall request payment for a subcontractor only after 
receipt of required program and fiscal documentation and execution 
of the subcontract Agreement. The Contractor shall withhold funds 
from any subcontractor that fails to comply with the terms and

2.

3.

C.

D.

E.

A.

B.

1.
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conditions of this Agreement and/or their Subcontractor Agreement. 
Once subcontractors are compliant with documentation 
requirements, Contractor shall release payment to subcontractor(s) 
within ten (10) days of release of funds from the City.

When a change (e.g., removal or modification of contract) is made 
to a Subcontractor because of duplication of contractual services, 
services not required by contract, or a modification to sub
agreement, the Contractor shall first submit a written request to the 
City. Written requests should elaborate the need for change. 
Approval from the City must be obtained prior to change.

Contractor shall provide training and technical assistance as needed to 
subcontractors, and ensure that subcontractors understand their 
respective roles in the Program. Contractor shall convey recommendations 
by program evaluators to the subcontracting agencies, and lead 
discussions on ways to make program improvements.

§VI8. Records and Audits of Subcontracts

Records shall be maintained in accordance with requirements prescribed 
by the City with respect to all matters covered by any subcontract. Such 
records shall be retained within the Los Angeles Area for a period of five 
(5) years after receipt of final payment under this Agreement, unless 
authorization to remove them is granted in writing by the City.

Expenditures pertaining to subcontracts shall be supported by properly 
executed documents evidencing in detail the nature of the charges.

At such times and in such forms as the City may require, there shall be 
furnished to the City such statements, records, reports, data and 
information as the City may request pertaining to matters covered by any 
subcontract.

2.

C.

A.

B.

C.

These records shall be made available to the City for copying, audit, and 
inspection at any time during normal business hours.

§VI9. CostPlusaPercentageofCostSubcontractinq

D.

Under no circumstances shall the Contractor enter into 
CostPlusaPercentage-ofCost subcontracts.

SV110. Restriction on Disbursements

No money received pursuant to this Agreement by the Contractor shall be 
disbursed to any subcontractor except pursuant to a written agreement which 
incorporates the applicable General Contract Conditions unless the subcontractor 
is in compliance with City requirements with regard to accounting and fiscal 
matters, to the extent that they are applicable.

VII.
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DEFAULTS. SUSPENSION. TERMINATION. AND AMENDMENTS

§VII1. Waivers

Waivers of the provisions of this Agreement must be in writing and signed 
by the appropriate authorities of the City or the Contractor.

No waiver by the City of a breach of any provision of these conditions shall 
be deemed for any purpose to be a waiver of a breach of any other 
provision hereof, or of a continuing or subsequent breach of the same 
provision.

A.

B.

§VII2. Amendments

Either party may request an Amendment to this Agreement. Any change 
in the terms of this Agreement, including changes in the services to be performed 
by the Contractor, and any increase or decrease in the amount of compensation 
must be in writing and properly executed by both the City and the Contractor.
No verbal agreement or conversation with any officer or employee of either party 
shall affect or modify any terms and conditions of this Agreement.

§VII3. Suspension

The City may, by giving written notice, suspend all or part of the project 
operations for Contractor’s failure to comply with the terms and conditions 
of this Agreement; and may notify the bank identified on the City form 
referenced in §104 above that all funds are frozen pending further notice 
from the City. Said Notice of Suspension shall be effective upon the date 
of receipt.

This notice shall set forth the specific conditions of noncompliance and the 
period provided for corrective action.

Within ten (10) days from receipt of written City notification, the Contractor 
shall reply in writing setting forth the corrective actions that will be 
undertaken. The corrective actions are subject to City written approval. 
Performance shall not resume without the prior written approval of the 
City.

Performance under this Agreement shall be automatically suspended 
without any notice from the City as of the date the Contractor is not fully 
insured in compliance with §402 (Insurance) herein. Performance shall 
not resume without the prior written approval of City.

A.

B.

C.

D.

§VII4. Termination

Termination for ConvenienceA.

The City may terminate this Contract for the City’s convenience at any 
time by giving Contractor thirty (30) days written notice thereof. Upon 
receipt of said notice, Contractor shall immediately take action not to incur
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any additional obligations, cost or expenses, except as may be reasonably 
necessary to terminate its activities. The City shall pay Contractor its 
reasonable and allowable costs through the effective date of termination 
and those reasonable and necessary costs incurred by Contractor to affect 
such termination. Thereafter, Contractor shall have no further claims 
against the City under this Contract. All finished and unfinished documents 
and materials procured for or produced under this Contract, including all 
intellectual property rights thereto, shall become City property upon the 
date of such termination. Contractor agrees to execute any documents 
necessary for the City to perfect, memorialize, or record the City’s 
ownership of rights provided herein.

Termination for Breach of ContractB.

1. If Contractor fails to perform any of the provisions of this Contract or 
so fails to make progress as to endanger timely performance of this 
Contract, the City may give Contractor written notice of such 
default. If Contractor does not cure such default or provide a plan to 
cure such default which is acceptable to the City within the time 
permitted by the City, then the City may terminate this Contract due 
to Contractor’s breach of this Contract.

If a federal or state proceeding for relief of debtors is undertaken by 
or against Contractor, or if Contractor makes an assignment for the 
benefit of creditors, then the City may immediately terminate this 
Contract.

2.

If Contractor engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the City’s 
lobbying policies, then the City may immediately terminate this 
Contract.

3.

In the event the City terminates this Contract as provided in this 
section, the City may procure, upon such terms and in such manner 
as the City may deem appropriate, services similar in scope and 
level of effort to those so terminated, and Contractor shall be liable 
to the City for all of its costs and damages, including, but not limited 
to, any commercially reasonable excess costs for such services.

All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become City property upon date of such 
termination. Contractor agrees to execute any documents 
necessary for the City to perfect, memorialize, or record the City’s 
ownership of rights provided herein.

If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that Contractor was not 
in default under the provisions of this section, or that the default 
was excusable under the terms of this Contract, the rights and 
obligations of the parties shall be the same as if the notice of

4.

5.

6.
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termination had been issued pursuant to Paragraph A of this 
section, Termination for Convenience.

The rights and remedies of the City provided in this section shall not 
be exclusive and are in addition to any other rights and remedies 
provided by law or under this Contract.

7.

§VII5. Notices of Suspension or Termination

In the event that this Agreement is suspended or terminated, the 
Contractor shall immediately notify all employees and customers and shall notify 
in writing all other parties contracted with under the terms of Agreement within 
five (5) working days after receiving the notice from the City.

§VII6. Notice of Changes

Contractor agrees to provide the City sixty (60) days advance written 
notice of any facts that may materially impact the performance of this 
Agreement or the City’s decision to continue this Agreement with the 
Contractor. Among the items to be disclosed are an amendment to its 
Articles of Incorporation or By Laws, move to dissolve or transfer any 
assets derived from funds provided under §301 of this Agreement, 
negotiations leading to the sale, merger or acquisition of the Contractor; 
debarment or contract termination by any other public entity and/or any 
final audit findings regarding the Contractor’s administration of any 
contract with public funds.

Contractor shall notify the City within five (5) days of changes affecting this 
Agreement including; 1) any amendments of documents; 2) actions which 
would change Contractor’s legal status; 3) any action which may materially 
change the performance of this Agreement (i.e., bankruptcy); or 4) change 
in Contractor’s corporate name.

A.

B.

§VII7. Defaults

The City may find the Contractor in default should the Contractor fail for 
any reason to comply with the contractual obligations of this Agreement, 
including but not limited to the following:

failing to meet the Performance Standards,

failing to start up the program on time, or failing to provide services 
according to plan and/or to benefit customers and the provisions of 
the Agreement,

failing to maintain expenditures at an approved rate in the BS/EP 
for the period,

A.

1.

2.

3.

failing to resolve performance problems in a timely manner,4.
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failing to demonstrate the capabilities to solve identified problems 
within a specific time,

failing to submit timely and accurate MIS and/or Fiscal documents 
to City,

failing to maintain agreed cost per placement or fails to utilize City 
funds in accordance with the terms and conditions of the 
Agreement.

Should the City find the Contractor in default, the City reserves the right to 
take any or all of the following actions at its discretion:

Notify Contractor of performance deficiencies in accordance with 
this Agreement;

5.

6.

7.

B.

1.

2. Withhold the release of funds;

Require that no funds be advanced to Contractor until Contractor 
has provided for the security of funds advanced by one of the 
following three methods:

Surety/performance bond

Standby or direct letter of credit

Blocked savings account

The amount and form of such security, if required, shall be 
determined by the City as noted on Exhibit A Insurance and is 
subject to prior City approval;

Modify and/or renegotiate the funding/service level and/or make any 
changes in the general scope of this Agreement;

Require Contractor to secure, at its own expense, the services of 
independent auditors;

Require specific performance progress reports for identified time 
periods;

Reduce compensation within the scope of the City’s reallocation 
policy for services not performed and/or services performed in non
compliance with this agreement;

Suspend operations in accordance with this Agreement;

Terminate the Agreement.

In the event any party fails to perform, in whole or in part, any promise, 
covenant, or agreement herein, or should any representation made by it 
be untrue, any aggrieved party may avail itself of all rights and remedies,

3.

a.

b.

c.

4.

5.

6.

7.

8.

9.

10.

C.
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at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein with respect to termination, if any, 
except that in no event shall any party recover more than once, suffer a 
penalty or forfeiture, or be unjustly compensated.

§VII8. Notice to Correct Performance

The City may notify the Contractor of its failure to comply with the terms 
and conditions of this Agreement by giving written notice, effective upon 
date of posting, which states the specific performance deficiencies to be 
corrected.

A.

Within ten (10) days, the Contractor shall reply in writing setting forth the 
corrective actions that will be undertaken to remedy the performance 
deficiencies, which actions are subject to City approval in writing.

Contractor shall thereafter submit monthly progress reports to the City in 
accordance with the City approved corrective action plan specifying the 
actions taken and resolution of the performance deficiencies.

B.

C.

VIII.
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ENTIRE AGREEMENT

SVIII1. Complete Agreement

This Agreement contains the full and complete Agreement between the 
two parties. No verbal agreement or conversation with any officer or employee of 
either party shall affect or modify any of the terms and conditions of this 
Agreement.

SVIII2. Number of Pages and Attachments

This Agreement is executed in three (3) duplicate originals, each of which 
is deemed to be an original. This Agreement includes sixty-one (61) pages, four 
(4) Attachments, and ten (10) Exhibits which constitute the entire understanding 
and agreement of the parties.

!
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IN WITNESS WHEREOF, the City of Los Angeles and the Contractor have caused this 
Agreement to be executed by their duly authorized representatives.

APPROVED AS TO FORM: 
MICHAEL N. FEUER, City Attorney

FOR THE CITY OF LOS ANGELES 
ERIC GARCETTI, Mayor

By By
Christopher Lee, Deputy City 
Attorney

Eric Garcetti, Mayor

Date Date

ATTEST:
HOLLY WOLCOTT, Interim City Clerk

By
Deputy City Clerk

Date

(Contractor’s Corporate 
Seal or Notary)

FOR

By
Print Name 

Officer Title 

Date ____

ATTEST:

By:

Print Name 

Officer Title 

Date ____

j

City Business License Number:
Internal Revenue Service ID Number:
Council File/CAO File Number Date of Approval 
Said Agreement is Number of City Contracts!
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