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REQUEST FOR AUTHORITY TO RELEASE A REQUEST FOR PROPOSALS (RFP) FOR THE 
LOS ANGELES HOUSING + COMMUNITY INVESTMENT DEPARTMENT’S URGENT 
REPAIR PROGRAM FOR THE 2018-2019 PROGRAM YEAR

SUMMARY

The Los Angeles Housing + Community Investment Department (HCIDLA) administers the Systematic 
Code Enforcement Program (SCEP) - a regulatory program that provides periodic inspections of the 
City’s 720,000+ multi-unit rental properties to ensure compliance with State Housing Law standards. 
Under SCEP, owners are generally afforded 30 days to repair cited violations. However, if a critical 
housing problem arises, HCIDLA issues a 2-Day Repair Order and requires the owner to correct cited 
violations within 48 hours. If the property owner fails to correct the cited violations, HCIDLA may 
provide emergency urgent repair services through its Urgent Repair Program (L.A.M.C. Chapter IV, 
Article XV, Section 50.00) to correct conditions that impact the immediate safety and livability of rental 
units.

Through a pre-approved, licensed contractor, HCIDLA facilitates the repair of cited violations to bring 
the property into compliance. In most cases, the immediate repair of code violations eliminates the need 
to vacate tenants exposed to conditions such as collapsing ceilings or walls, electrical hazards due to faulty 
wiring, raw sewage spillage or lack of heat in the winter, and reduces the need for relocation assistance 
expenses borne by the City.
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The Urgent Repair Program has a positive impact on the residents of multi-family rental housing in the 
City. It protects the basic need of safe housing for many City rental occupants, and is a cost-effective 
means of preserving tenancy and avoiding the need to vacate residents from their units. In the last program 
year, HCIDLA expended an average of $2,552 per project to improve living conditions in 17 residential 
rental units for families, many with small children and elderly relatives, through the restoration of heat 
and water, and the repair of other unsafe living conditions.

The current contract authority with the City contractor hired to respond to urgent repair requests is in its 
third and final year and is set to expire on March 31,2018. There is six to eight month’s lead time required 
to complete the City’s competitive bid process and secure a qualified contractor for next program year. 
HCIDLA requests authority to release a Request for Proposals (RFP) to select a contractor through the 
competitive bid process to provide urgent repair construction services for the 2018-19 Program Year.

RECOMMENDATIONS

The General Manager of HCIDLA, respectfully requests that:

Your office schedule this transmittal at the next available meeting(s) of the appropriate City 
Council Committee(s) and forward it to City Council for review and approval immediately 
thereafter;

I.

The City Council, subject to the approval of the Mayor, authorize the General Manager, 
HCIDLA, or designee, to:

II.

Prepare and release an RFP for a new contract for urgent repair construction services for the 
Urgent Repair Program in substantial conformance with the draft RFP attached to this 
transmittal, subject to the approval of the City Attorney as to form to commence on or about 
April 1, 2018, for a one-year period with an option to extend for two additional periods of 
up to one year each subject to contractor performance and availability of funds;

a.

Submit RFP results and recommendations for contractor selection for the Urgent Repair 
Program for approval by the Mayor and Council, including appropriate funding levels and 
Controller instructions.

b.

Prepare Controller’s instructions for any necessary technical adjustments consistent with the 
Mayor and Council action on this matter, subject to the approval of the City Administrative 
Officer, and authorize the Controller to implement the instructions.

c.

BACKGROUND

The City established the Urgent Repair Program (URP) in 1997 to address critical habitability problems 
in multi-family buildings where landlords or property owners fail to repair conditions that threaten the 
immediate health or safety of tenants. The program follows an inspector’s issuance of a 48-hour correction 
notice to the property owner for violations that pose health or safety threats to tenants. These orders are 
initiated by HCIDLA, the Department of Building and Safety, Fire Department and the County Health
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Department. If the owner fails to timely correct cited violations, HCIDLA is authorized to make the 
repairs through a licensed contractor and subsequently bill the owner for the repairs including penalties. 
Typical repairs include cleanup of excessive sewage, restoration of hot water, roof and structural repairs, 
the repair of unsafe stairways and the provision of basic fire safety protections.

Initially, the General Services Department (GSD) Construction Services Division provided the urgent 
repair construction services utilizing City staff or contractual services, depending on the scope of work 
required. The process for obtaining contractors through the contracts issued by the GSD was cumbersome 
and inefficient. As the program gained popularity and the number of referrals to URP increased, the GSD 
contractor was not equipped to handle the workload, and contract limitations presented challenges to 
addressing the needed repairs in a timely manner. Eventually, GSD determined that continuation of urgent 
repair services was infeasible through their resources due to a lack of trained staff to perform URP repairs, 
and lack of contract authority to perform repairs on private property. In 2004, it became apparent that due 
to the incompatibility with GSD’s resources, HCIDLA should pursue authority to execute an agreement 
directly with a qualified contractor, and to tailor the scope of work to more efficiently meet the 
requirements of the program.

Since then, HCIDLA has successfully executed and awarded contracts through the RFP selection process, 
facilitated the timely repair of hundreds of urgent violations, and allowed tenants to safely remain in their 
rental housing. The proposed RFP will provide a contractor to continue performing the necessary urgent 
repair work in a timely manner to prevent the unnecessary displacement of tenants, particularly during the 
winter months when the referrals for the basic need of adequate heating systems is a chief concern.

REQUEST FOR PROPOSALS PROCESS

The purpose of the RFP is to solicit qualified firms to provide construction services under the scope of 
URP. Selected firms will be responsible for correcting housing violations in multi-family buildings that 
threaten the immediate health and safety of rental housing occupants, particularly in circumstances where 
property owners have neglected to correct such conditions after receiving proper notice. Typical work to 
be performed by the contractor includes providing adequate heating systems, restoring hot water, roof and 
structural repairs, repair of unsafe stairways, and the provision of basic fire safety protections.

Further, HCIDLA proposes to execute one or more contracts with selected vendors to commence on or 
about April 1, 2018 for a one-year period with an option to renew or extend for two additional periods of 
up to one year each, for a total not to exceed three years, subject to contractor performance, available 
funding and approval by the Mayor and City Council.

On June 9, 2017, HCIDLA requested a determination from the Personnel Department, based on the 
provisions of Charter Section 1022, that the City does not have sufficient staff to perform the required 
services sought under this RFP. The request is currently under review by the Personnel Department.

Conditions for submitting proposals in response to the Urgent Repair Construction Services RFP include 
the following:

1. Have a minimum of five (5) years of direct and/or related experience in administering part or all 
of the services solicited;
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Can demonstrate an ability to begin URP repairs immediately, as demonstrated by past 
performance;

2.

Can demonstrate competitive pricing per our sampling of the most frequently required repairs;3.

Be qualified to conduct business in the State of California, as evidenced by the organization’s 
business registration with the California Secretary of State

4.

If a corporation or limited liability company, the proposer must be in good standing with the 
California Secretary of State and applicable regulatory oversight agencies;

5.

Have not been determined to be non-responsible or been debarred by the City pursuant to the 
Contractor Responsibility Ordinance;

6.

Have not been debarred by the federal government, State of California or local government;7.

If the proposer has contracted with the State of California or the City of Los Angeles, it does not 
have an outstanding debt that has not been repaid or for which a repayment agreement plan has 
not been implemented.

8.

All proposals will be reviewed by an evaluation team composed of panelists with particular expertise in 
the respective service program category. Each proposal will be evaluated on its own merit for content, 
responsiveness, conciseness, clarity, relevance, cost and adherence to the instructions in the RFP.

The criteria for evaluating proposals shall include the following:

Number 
of Points

Maximum
Score

Criteria/Element

Demonstrated Effectiveness and Capacity

Program Operations

Ability

Quality

Timeliness

Home Repairs Service Experience 

Program Design 

Repair Work Operations Plan 
Cost
Total Possible Points

40

10

10

10

10

30 30

30

15
15

100
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The City will notify all applicants of the results of the proposal evaluations. Applicants may appeal 
procedural issues only by submitting a letter to the HCIDLA within five working days of receiving 
notification. Appeals will be heard before a panel headed by the General Manager of the HCIDLA or 
designee, and at least two other persons with experience in the relevant program category.

The City Council and the Mayor will exercise final authority in the selection of the contractor, as well as 
the allocation of funds to be awarded through this RFP.

FISCAL IMPACT STATEMENT

There is no impact to the General Fund. Funding is provided by the Community Development Block 
Grant allocated to HCIDLA. Funding for the proposed 2018-19 contract is contingent upon funding 
availability to be determined in the 2018-19 (43rd Program Year) Housing and Community Development 
Consolidated Plan. For the purpose of the RFP, the budget is estimated at an amount not to exceed $75,000 
based on the most recently awarded contract.
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City of Los Angeles 
Housing and Community 
Investment Department

*

f Los Angeles
HOUSING + COMMUNITY 

Investment Department
Eric Garcetti, Mayor 

Rushmore D. Cervantes, General Manager

Request for Proposals (RFP)

Urgent Repair Program (URP) Construction Services
Tuesday, August 29, 2017Release Date

RFP Submission Deadline Tuesday, October 10,2017
Proposals shall be accepted no later than 4:00 p.m. via hand 
delivery or courier to address listed below. If mailed, postmarked 
no later than 11:59 p.m. and addressed to address listed below.

Submission Address Los Angeles Housing and Community Investment Department 
Attn: Contracts and Procurement Unit 
1200 W. 7th Street, 1st Floor, Public Counter 
Los Angeles, CA 90017

Mandatory Proposers’ 
Conference

Thursday, September 7, 2017 (10:00 a.m. - 12:00 p.m.)

RSVP by Tuesday, September 5, 2017 via email to:
hcidla.DlanninQ@lacitv.orQ

Tuesday, September 26, 2017
Submit by email only to: hcidla.plannina@lacitv.org

Request for Technical 
Assistance Deadline

All questions and answers will be made available to all 
proposers on the LABAVN website at: www.labavn.org

Monday, September 25, 2017 
No later than 11:59 p.m.
(See RFP page 19 and Attachment 6 for outreach instructions)

Business Inclusion Program 
(BIP) and Outreach Deadline

It is the policy of the City of Los Angeles to provide access to its programs and services for persons with 
disabilities in accordance with Title II of the Americans with Disabilities Act (ADA) of 1990, as amended. 
As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not 
discriminate on the basis of disability and, upon request, will provide reasonable accommodation to 
ensure equal access to its programs, services and activities.

For more information on the City’s business outreach opportunities, visit www.labavn.org

mailto:hcidla.DlanninQ@lacitv.orQ
mailto:hcidla.plannina@lacitv.org
http://www.labavn.org
http://www.labavn.org
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I. BACKGROUND

A. ADMINISTRATIVE ENTITY

The Los Angeles Housing and Community Investment Department’s (HCIDLA) mission 
is to provide safe and livable neighborhoods through the promotion, development, and 
preservation of decent and affordable housing.

The HCIDLA proposes, develops and implements citywide affordable housing policy and 
assists the Affordable Housing Commission and the City Council in evaluating the 
effectiveness of housing-related public policies and programs. The HCIDLA administers 
the City’s Rent Stabilization Ordinance, which protects tenants from excessive rent 
increases, while at the same time allowing landlords a reasonable return on their 
investments. The Department manages several City housing programs related to home 
rehabilitation, tax credit development, tax-exempt bond activity, and neighborhood 
stabilization. Additionally, the HCIDLA oversees the Systematic Code Enforcement 
Program (SCEP) - a program designed to prevent the development of dangerous, 
substandard and/or unsanitary and deficient conditions in multi-family, residential rental 
units through routine property inspections to ensure compliance with federal, state, and 
local housing and health codes.

On behalf of the City of Los Angeles (the City), HCIDLA will serve as the administrative 
entity for this request for proposals (RFP).

HCIDLA has been authorized to release this RFP pursuant to action(s) approved by the 
Los Angeles City Council and Mayor (City Council File No. 14-1376).

B. OVERVIEW

As a component of the SCEP program, the HCIDLA receives federal Community 
Development Block Grant (CDBG) funding to administer the Urgent Repair Program 
(URP) for the City.

The Urgent Repair Program (URP) was established by the City in 1997. The program 
was created to address critical habitability problems in multi-family buildings where 
landlords or property owners fail to correct cited code violations in a timely manner, 
subjecting their tenants to hazardous living conditions that threaten the immediate 
health, safety, and well-being of these residents. Through a pre-approved, licensed 
contractor, HCIDLA is able to intervene and make the necessary repairs to mitigate or 
resolve hazardous conditions to bring the unit into compliance. In most cases, making 
the immediate repairs eliminates the need to vacate tenants who are exposed to 
dangerous conditions such as collapsing ceilings or walls due to diminished structural 
integrity, faulty wiring, raw sewage spillage or lack of heat in the winter, and thereby 
decreases the need for relocation assistance fees borne by the City.

1



The Urgent Repair program has a profoundly positive impact on the residents of multi
family rental housing in the City by protecting them from unsafe and hazardous living 
conditions for extended time periods, and is a cost-effective means of preserving 
tenancy and preventing the vacation and relocation of tenants.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services
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II. RFP SPECIFICATIONS

A. SERVICES SOLICITED

This Request for Proposals (RFP) seeks to solicit qualified firms to provide the following 
services under the Urgent Repair Program (URP):

General Repairs1.

A Class “A” - General Engineering Contractor, or a Class “B” - General Building 
Contractor licensed by the California Contractors State License Board (CSLB) that will 
provide a range of professional quality general home repair services in accordance with 
specifications established by HCIDLA and general construction industry standards for 
the URP. The services will be provided on an emergency response basis for eligible 
multifamily residential rental properties and include but are not limited to the following:

• Raw sewage cleanup
• Hot water restoration
• Heater installation
• Roof and structural repairs
• Unsafe stairway repair
• Smoke and Carbon Monoxide Detector Installation

2. Heating. Ventilating and Air-Conditioning and Plumbing Specialty Classifications

A Class “C” - Specialty Contractor licensed by the CSLB with specialty classifications in 
both:

• C-20: Warm-Air Heating, Ventilating and Air-Conditioning (HVAC), and
• C-36: Plumbing

The Class “C” Specialty Contractor will provide professional quality HVAC and plumbing 
repair services that are compliant with specifications established by HCIDLA and 
general construction industry standards for the HCIDLA’s URP. The services will be 
provided on an emergency response basis for eligible multifamily residential rental 
properties and include but are not limited to the following:

Water heater replacement 
Water service piping replacement 
Drain and sewer lines debris removal 
Raw sewage removal 
New wall furnace installation 
Direct vent heater installation

3
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B. SCOPE OF WORK

The CSLB licensed contractors selected under the URP construction services program 
will be responsible for providing the following general construction services and/or 
specialized heating, ventilation and air conditioning (HVAC)/plumbing services upon 
receipt of the site address from HCIDLA:

a. Provide a bid for the work to be performed at the designated site address within 24 
hours of the site visit, detailing work to be performed, location, and cost per line 
item.

b. Be available on a 24-hour basis involving 24-hour emergency cases, such as, 
issues related to sewage overflow or dangerous electrical wiring. The contractor, 
or pre-qualified subcontractor, shall have the specialized equipment and training 
for performing the required work.

c. Be willing and able to perform any of the repairs listed in Attachment 13, Proposed 
Specifications and Fee Schedule, for which the contractor is licensed by the CSLB, 
in a professional and timely manner, as well as, demonstrate competitive pricing of 
our specifications.

d. Commence work within 24 hours of notification from HCIDLA acceptance of bid for 
24-hour emergency cases and within 48 hours of notification from HCIDLA 
acceptance of bid for 48-hour emergency cases.

e. Possess a Class “A” - General Engineering Contractor, or Class “B” - General 
Building Contractor licensed by the California Contractors State License Board 
(CSLB) with the ability to subcontract work to perform a range of general urgent 
repairs to the property, or possess a Class “C-20” and a “C-36” specialty 
classification licenses to perform HVAC and plumbing repair services.

f. Perform all construction work according to the Los Angeles Municipal Codes for 
Building, Plumbing and Mechanical installations, the Los Angeles Zoning and 
Electrical Codes, and the Los Angeles Housing and Community Investment 
Department requirements. Where applicable, work shall be in accordance with 
lead based-paint regulations.

g. Be fully responsible for obtaining all necessary permits and licenses as required by 
the State or Department of Building and Safety of the City of Los Angeles.

C. ELIGIBLE PROPOSERS (Threshold Requirements)

Proposals will be accepted only from individuals or organizations that meet the following 
criteria. Proposers must:

1. Be qualified to conduct business in the State of California as evidenced by the 
organization’s business registration with the California Secretary of State;

4



2. Be in good standing with the California Secretary of State and applicable 
regulatory oversight agencies, if a corporation or limited liability company;

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

3. Have not been determined to be non-responsible or been debarred by the City 
pursuant to the Contractor Responsibility Ordinance;

4. Have not been debarred by the federal government, State of California or local 
government;

5. Have a minimum of five (5) years of direct and/or related experience in 
administering part or all of the services solicited;

6. Can demonstrate an ability to begin URP repairs immediately, as demonstrated 
by past performance;

7. Can demonstrate competitive pricing per our sampling of the most frequently 
required repairs;

8. Not have an outstanding debt which has not been repaid or for which a 
repayment agreement plan has not been implemented, if the proposer has 
previously contracted with the State of California or the City of Los Angeles. If it 
has contracted with the HCIDLA, it must not have any outstanding disallowed 
costs or other liability to the City.

D. BUDGET AND SOURCES OF FUNDS

The funding source for this RFP is CDBG funding to commence April 1, 2018 through 
March 31, 2019. HCIDLA anticipates up to approximately $75,000 in available funding 
for the Urgent Repair Program, subject to availability of funds and approval by the Los 
Angeles City Council and Mayor.

Total contract amount may vary according to the number of contracts awarded. The 
Agreement with the selected contractor(s) will be on a fee-for-service basis.

E. CONTRACT TERM

The initial contract shall commence on or about April 1,2018, for a one-year period with 
an option to extend for up to two (2) additional one-year terms, subject to the availability 
of funds, contractor’s continuing compliance with applicable Federal, State, and local 
government legislation, an evaluation of contractor’s performance, and approval by the 
Mayor and City Council.

F. PRELIMINARY SCHEDULE

DateEvent
Request for Proposals Released 
Mandatory Proposers’ Conference

Tuesday, August 29, 2017 
Thursday, September 7, 2017

5



Proposal Submission Deadline

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Tuesday, October 10, 2017

G. MANDATORY PROPOSERS’ CONFERENCE

A Proposers’ Conference has been scheduled to answer questions about this RFP. See 
cover page for Conference date and location. Please note that attendance to the 
Proposers’ Conference is mandatory (either in person or via webinar participation) for 
anyone interested in submitting a proposal in response to this RFP. Also, if you are not 
available to attend in person, you may send a representative. At this Conference, City 
staff will review the RFP document and respond to questions regarding requirements of 
the RFP. City staff will not provide assistance regarding a proposer’s individual program 
design. All proposers must attend the conference. BRING YOUR OWN COPY OF THE 
RFP. NO COPIES WILL BE PROVIDED AT THE CONFERENCE.

The City of Los Angeles does not discriminate on the basis of disability and, upon 
request, will provide reasonable accommodation to ensure equal access to its 
programs, services, and activities. Please contact the Contracts and Procurement Unit 
at (213) 744-7278 seventy-two (72) hours prior to the date of the conference to ensure 
proper accommodations.

H. TECHNICAL ASSISTANCE

With the exception of the Mandatory Proposers’ Conference, all technical assistance 
questions must be submitted by e-mail to hcidla.planning@lacity.org. Please identify 
the RFP title on the email subject line to ensure prompt attention from the 
appropriate City staff. To ensure a fair and consistent distribution of information, all 
questions will be answered by a Question-and-Answer (Q&A) document available on the 
Los Angeles Business Assistance Virtual Network (LABAVN) website at: 
www.labavn.org. No individual answers will be given. The Q&A document will be 
updated on a regular basis to ensure the prompt delivery of information.

I. DEADLINE FOR SUBMISSION OF PROPOSALS

Proposals must be hand or courier-delivered in a sealed package to the address listed 
on the front cover of this RFP by 4:00 p.m. PST by the submission deadline or delivered 
via U.S. Certified Mail postmarked no later than 11:59 p.m. PST on the submission date.

Proposers must submit one (1) original and four (4) complete copies of the proposal - 
no copies will be made at HCIDLA or by HCIDLA staff. The proposal designated as 
original must be marked “ORIGINAL” on the cover letter and must bear the actual “wet” 
signature of the person(s) authorized to sign the proposal. Proposers must also submit 
an electronic version in a properly labeled disk or memory stick with the package. A 
cover letter accompanying the proposal package must be addressed to:

Contracts and Procurement Unit
Los Angeles Housing and Community Investment Department 
1200 W. 7th Street, 1st Floor, Public Counter

6
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Los Angeles, CA 90017

Persons who hand-deliver proposals will have their original proposal date and time 
stamped and will be issued a “Notice of Receipt of Proposal.” Proposers are 
encouraged to submit proposals well in advance of the proposal due date and time to 
ensure that proposals receive a time and date stamp of 4:00 p.m. or earlier. Please 
allow sufficient time for traffic, parking, and security checks when entering the building.

Proposers using the U.S. Mail are required to obtain a “Proof of Mailing Certificate” 
stamped by the Postal Service as evidence that the proposals were mailed not later 
than 11:59 p.m. on the submission deadline date.

Timely submission of proposals is the sole responsibility of the proposer. The City 
reserves the right to determine the timeliness of all submissions. Late proposals will not 
be reviewed. ALL PROPOSALS HAND DELIVERED AFTER 4:00 P.M. PST ON THE 
SUBMISSION DEADLINE OR POSTMARKED AFTER 11:59 P.M. PST ON THE 
SUBMISSION DEADLINE WILL BE RETURNED UNOPENED TO PROPOSERS.

J. EVALUATION CRITERIA

The Housing and Community Investment Department will review and score each 
complete and fully responsive proposal. Proposals shall be determined eligible for 
review and scoring based on the responsiveness and factuality or verifiability of the 
proposal documentation and information. A minimum score of 70 is required to be 
considered for funding. The evaluation will be based on the proximity of a proposal’s 
prices to competitive market values and relative to other proposers’ pricing, the quality 
of responses to the RFP, and reasonableness of the proposer’s costs relative to other 
proposers’ costs. Proposals shall be evaluated based on the following categories and 
may include consideration of any or all of the listed factors at the City’s sole discretion.

NUMBER 
OF POINTS

MAXIMUM
SCOREEVALUATION CRITERIA

Demonstrated Effectiveness and Capacity 40

10Program Operations

Ability

Quality

Timeliness

10

10

10

Home Repairs Service Experience 30 30

30Program Design

Repair Work Operations Plan

Cost (per proposed Fee Schedule)
TOTAL POSSIBLE POINTS

15

15

100
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1. Demonstrated Effectiveness and Capacity (40 points)
• Proposed program is a logical extension of the proposer’s existing operations. 

Or, if not, proposer presents convincing rationale for the addition of program 
activities to proposer’s current operations.

• Proposer is financially solvent and capable of handling a contract of the size of 
the proposed on a reimbursement basis.

• Proposer’s current scale of operations suggests it will be able to manage a 
contract and workforce of the size and scope of work proposed.

• Availability of adequate staffing, including support and backup staff, and the 
experience and technical expertise of assigned staff.

• Proposer demonstrates ability to provide services described in the scope of work 
for the program.

• Proposer’s background and experience relate to the scope of work.
• Proposer has the requisite licensing and certification to perform the duties.
• Proposer demonstrates timeliness in completion of work.

2. Home Repairs Service Experience (30 points)
• Successful performance providing property repairs and improvements of similar 

size and scope of proposed program.
• Successful performance handling a high volume of work with short turnaround 

times.
• Successful performance determining work needed at a property, communicating 

with clients about work and handling change orders.
• Successful performance in maintaining good quality workmanship of repairs and 

improvements.
• Successful performance ensuring client satisfaction and having few or no 

complaints.
• Successful performance resolving client complaints.
• Successful performance resolving repair issues (vs. issues referred to other 

contractors for resolution, if applicable).
• Successful performance completing projects on time and on budget if applicable.

3. Program Design (30 points)
• Efficiency and effectiveness of proposed program design in addressing the scope 

of work and achieving the objectives of the solicited services.
• Sufficient detail in narratives and exhibits to evaluate the proposed program’s 

efficiency and effectiveness.
• Effectiveness of the staffing and organizational plan to address the scope of 

work.
• Effectiveness of the repair work operations plan to address the scope of work.
• Effectiveness of the financial plan to address the scope of work as reflected in the 

proposed Fee Schedule.
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The City reserves the right to require a pre-award interview, site inspection and/or 
telephone conference call with proposers. The HCIDLA reserves the right to select more 
than one contractor.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

The City’s decision to award a contract(s) will be based on the stated evaluation criteria. 
The City reserves the right to modify the City’s objectives and requirements at any point 
during the period prior to submittal deadlines (by RFP addendum), without liability, 
obligation, or commitment to any party, firm or organization for costs incurred in 
responding to this RFP, RFP addendums or subsequent modifications of the City’s 
terms and conditions prior to execution of a contract.

Proposals will be evaluated against others proposing to provide the same services and 
to independent cost estimates. The lowest cost proposer may not be determined to be 
the best proposer when all the evaluation factors have been considered.

K. PROPOSAL REVIEW PROCESS

The proposal review process shall include the following major activities to ensure that 
the procurement meets audit standards:

All proposals shall be reviewed to determine that the minimum eligibility 
requirements are met (See Section II. C). Ineligible proposers will be 
informed in writing.

1.

All eligible proposals shall be reviewed, scored, and ranked.2.

Each eligible proposal shall be reviewed for costs that are reasonable, 
allowable, necessary, and competitive, as measured by a review of the 
line-item budget, and its competitive standing as compared to all other 
proposals.

3.

A proposal’s fee schedule pricing will be judged based on its proximity to 
the Department’s competitive market value pricing and other proposers’ 
pricing.

4.

At the City’s sole discretion, oral interviews may be held with top-scoring 
proposers. The results of the oral review may determine the final funding 
recommendations.

5.

Proposers shall be notified in writing about funding recommendations and 
evaluation results.

6.

L. PROPOSAL APPEAL PROCESS

1. Appeal Rights
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The City will notify all proposers of the results of the proposal evaluations 
and of their right to file an appeal. Proposers may appeal procedural 
issues only.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Letters of Appeal2.

Appeals shall be hand or courier delivered to HCIDLA no later than within 
five (5) business days from the date that the notification of the results of 
the RFP was emailed. Applicants may file an appeal by submitting a 
written request and identifying the specific reason for the appeal to:

Rosa Benavides, Senior Management Analyst II
Los Angeles Housing and Community Investment Department
do Contracts and Procurement Unit
RFP Appeal - Urgent Repair Program Construction Services
1200 W. 7th Street, 1st Floor, Public Counter
Los Angeles, CA 90017

Written appeals may not be more than three (3) typewritten pages and shall 
request an appeals review be granted. Written appeals must include the following
information:

The name, address and telephone number of the proposer.

The name/title of RFP to which the organization responded.

Detailed statement of the grounds for appeal.

Written appeals may not include any new or additional information that was not 
submitted with the original proposal. Only one appeal per proposal will be 
permitted. All appeals and protests must be submitted within the time limits set 
forth in the above paragraphs.

Review Panel

a.

b.

c.

3.

A panel composed of selected staff will review the appeal for this RFP. 
The decision of the panel will be HCIDLA’s final recommendation.

M. DISCLAIMER

The City is not responsible for representations made by any of its officers or employees 
prior to the approval of an agreement by the Los Angeles City Council unless such 
understanding or representation is included in this RFP or in subsequent written 
addenda. The City is responsible only for that which is expressly stated in this 
solicitation document and any authorized written addenda thereto.

10



Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

III. GENERAL RFP INFORMATION

A. GENERAL PROPOSAL CONDITIONS

Costs Incurred by Proposers1.

All costs of proposal preparation shall be borne by the proposer. The City 
shall not, in any event, be liable for any pre-contractual expenses incurred 
by proposers in the preparation and/or submission of the proposals. 
Proposals shall not include any such expenses as part of the proposed 
budget.

Best Offer2.

The proposal shall include the proposer’s best terms and conditions. 
Submission of the proposal shall constitute a firm and fixed offer to the 
City that will remain open and valid for a minimum of ninety (90) days from 
the submission deadline.

Accuracy and Completeness3.

The proposal must set forth accurate and complete information as required 
in this RFP. Unclear, incomplete, and/or inaccurate documentation may 
not be considered, 
disqualification.

Falsification of any information may result in

If the proposer knowingly and willfully submits false performance or other 
data, the City reserves the right to reject that proposal. If it is determined 
that a contract was awarded as a result of false performance or other data 
submitted in response to this RFP, the City reserves the right to terminate 
the contract.

Unnecessarily elaborate or lengthy proposals or other presentations 
beyond those needed to give a sufficient, clear response to all the RFP 
requirements are not desired.

Withdrawal of Proposals4.

Proposals may be withdrawn by written request of the authorized signatory 
on the proposer’s letterhead or by email at any time prior to the 
submission deadline.

General City Reservations5.

Submission Deadline - The City reserves the right to extend the 
submission deadline should this be in the interest of the City. Proposers
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have the right to revise their proposals in the event that the deadline is 
extended.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Withdrawal of RFP - The City reserves the right to withdraw this RFP at 
any time without prior notice. The City makes no representation that any 
contract will be awarded to any proposer responding to the RFP. The City 
reserves the right to reject any or all submissions.

Reissue of RFP - If an inadequate number of proposals is received or the 
proposals received are deemed non-responsive, not qualified or not cost 
effective, the City may at its sole discretion reissue the RFP or execute a 
sole-source contract with a vendor.

Changes to Proposals - The City shall review and rate submitted 
proposals. The proposer may not make any changes or additions after the 
deadline for receipt of proposals. The City reserves the right to request 
additional information or documentation, as it deems necessary.

Verification of Proposal Information - The City reserves the right to verify 
all information in the proposal. If the information cannot be verified, and if 
the errors are not willful, the City reserves the right to reduce the rating 
points awarded.

Pre-award Interview - The City reserves the right to require a pre-award 
interview and/or site inspection.

Minor Defects - The City reserves the right to waive minor defects in the 
proposal in accordance with the City Charter.

Program Personnel - If the selection of the proposer is based in part on the 
qualifications of specific key individuals named in the proposal, the City 
must approve in advance any changes in the key individuals or the 
percentage of time they spend on the project. The City reserves the right 
to have the contractor replace any project personnel.

Rejection of Proposals - The City reserves the right to reject any or all 
proposals, to waive any minor defects in proposals received; to reject 
unapproved alternate proposal(s); and reserve the right to reject the 
proposal of any proposer who has previously failed to perform competently 
in any prior business relationship with the City. The rejection of any or all 
proposals shall not render the City liable for costs or damages.

Contract Negotiations6.

Proposers approved for funding shall be required to negotiate a contract 
with the City on an offer/counter-offer basis. The best terms and 
conditions originally offered in the proposal shall bind the negotiations.
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The City reserves the right to make a contract award contingent upon the 
satisfactory completion by the proposer of certain special conditions. The 
contract offer of the City may contain additional terms or terms different 
from those set forth herein.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

As part of the negotiation process, the City reserves the right to:

a. Fund all or portions of a proposer’s proposal and/or require that one 
proposer collaborate with another for the provision of specific services, 
either prior to execution of an agreement or at any point during the life 
of the agreement;

b. Use other sources of funds to fund all or portions of a proposer’s 
proposal;

c. Require that a funded proposer utilize a facility designated by the City 
for purposes of implementing its project;

d. Elect to contract directly with one or more of the identified 
collaborators; and

e. Require all collaborators identified in the proposal to become co
signatories to any contract with the City.

Standing of Proposer7.

Regardless of the merits of the proposal submitted, a proposer may not be 
recommended for funding if it has a history of contract non-compliance 
with the City or any other funding source, poor past or current contract 
performance with the City or any other funding source, or current disputed 
or disallowed costs with the City or any other funding source.

Contractors/Organizations that have been sanctioned because of non
compliance with Single Audit Act requirements for managing grant funds 
will be eligible to apply; however, they will not be eligible to receive any 
funding, if awarded under this RFP process, until this sanction is removed.

The City will enter into an agreement only with entities that are in good 
standing with the California Secretary of State.

Proprietary Interests of the City8.

The City reserves the right to retain all submitted proposals, which shall 
then become the property of the City and a matter of public record. Any 
department or agency of the City has the right to use any or all ideas 
presented in the proposal without any change or limitation. Selection or 
rejection of a proposal does not affect these rights. All proposals will be
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considered public documents, subject to review and inspection by the 
public at the City’s discretion, in accordance with the Public Records Act.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Proposers must identify all copyrighted material, trade secrets or other 
proprietary information claimed to be exempt from disclosure under the 
California Public Records Act (California Government Code Sections 6250 
et seg.) In the event such an exemption is claimed, the proposal must 
state: “(Name of Proposer) shall indemnify the City and hold it and its 
officers, employees and agents harmless from any claim or liability and 
defend any action brought against the City for its refusal to disclose 
copyrighted material, trade secrets or other proprietary information to any 
person making a request therefor.” Failure to include such a statement 
shall constitute a waiver of the proposer’s right to exemption from 
disclosure.

In any event, all information contained in this RFP is considered 
confidential and not open to the public or competing bidders until allowed 
by the law.

9. Discount Terms

Proposers agree to offer the City any discount terms that are offered to its 
best customers for the goods and services to be provided herein, and 
apply such discount to payments made under this agreement, which meet 
the discount terms.

B. STATEMENTS REQUIRED WITH PROPOSAL

Contractor Responsibility Ordinance (CRO) Questionnaire1.

Every Request for Proposal, Request for Bid, Request for Qualifications or 
other procurement process is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et sea, of Article 14, Chapter 1 of 
Division 10 of the Los Angeles Administrative Code, unless exempt 
pursuant to the provisions of the Ordinance.

This Ordinance requires that all proposers/bidders complete and return, 
with their response, the responsibility questionnaire included in this 
procurement. Failure to return the completed questionnaire may result in 
the proposer/bidder being deemed non-responsive.

The Ordinance also requires that if a contract is awarded pursuant to this 
procurement, that the contractor must update responses to the 
questionnaire, within thirty calendar days, after any changes to the 
responses previously provided if such change would affect contractor’s 
fitness and ability to continue performing the contract.
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Pursuant to the Ordinance, by executing a contract with the City, the 
contractor pledges, under penalty of perjury, to comply with all applicable 
federal, state and local laws in performance of the contract, including but 
not limited to laws regarding health and safety, labor and employment, 
wage and hours, and licensing laws which affect employees. Further, the 
Ordinance, requires each contractor to: (1) notify the awarding authority 
within thirty calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a 
finding that the contractor is not in compliance with Section 10.40.3 (a) of 
the Ordinance; and (2) notify the awarding authority within thirty (30) 
calendar days of all findings by a government agency or court of 
competent jurisdiction that the contractor has violated Section 10.40.3 (a) 
of the Ordinance.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

All proposers shall submit a completed CRO Questionnaire and Pledge of 
Compliance signed under penalty of perjury with their proposal. Refer to 
links below:
http://bca.lacitv.orq/site/pdf/cro/CRQQ%20Construction%20Questionnaire 
%20(rev%2012-05-11 ).pdf
and
http://bca.lacitv.org/site/pdf/cro/CRQ%20Pledqe%20of%20Compliance.PD 
F. If a proposer will have subcontractors in the project, a list of the 
subcontractors must also be submitted with the proposal.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Municipal Lobbying Ordinance CEO Form 502.

All proposers must submit a completed Bidder Certification CEO Form 50. 
Please review the following link for more information on the City’s 
Municipal Lobbying Ordinance:
http://ethics.lacitv.org/PDF/laws/law mlo.pdf. (Refer to the link below to 
access the Bidder Certification CEC Form 50, 
http://ethics.lacitv.org/pdf/forms/CEC Form 50.pdf).

NOTE: Failure to submit this completed CEC Form 50 will result in the 
proposer being deemed non-responsive and the proposal will be rejected.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Municipal Campaign Finance Ordinance CEC Form 553.

Persons who submit a response to this solicitation (bidders) are subject to 
Charter Section 470(c)(12) and related ordinances. As a result, bidders 
may not make campaign contributions to and or engage in fundraising for 
certain elected City officials or candidates for elected City office from the 
time they submit the response until either the contract is approved or, for
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successful bidders, 12 months after the contract is signed. The bidder's 
principals and subcontractors performing $100,000 or more in work on the 
contract, as well as the principals of those subcontractors, are also subject 
to the same limitations on campaign contributions and fundraising.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Bidders/proposers must submit CEC Form 55 to the awarding authority at 
the same time the response is submitted (refer to the following link to 
access the form http://ethics.lacitv.org/pdf/forms/CEC Form 55.odf1. The 
form requires bidders to identify their principals, their subcontractors 
performing $100,000 or more in work on the contract, and the principals of 
those subcontractors. Bidders must also notify their principals and 
subcontractors in writing of the restrictions and include the notice in 
contracts with subcontractors. Responses submitted without a completed 
CEC Form 55 shall be deemed nonresponsive. Bidders who fail to comply 
with City law may be subject to penalties, termination of contract, and 
debarment. (See Attachment 10 - Form 55 Instructions). Additional 
information regarding these restrictions and requirements may be obtained 
from the City Ethics Commission at (213) 978-1960 or ethics.lacitv.org.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Equal Benefits Ordinance/First Source Hiring Ordinance Compliance 
Affidavits

4.

All bidders/proposers are advised that any contract awarded pursuant to 
this procurement process shall be subject to the applicable provisions of 
Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits 
Ordinance (EBO) and the Los Angeles Administrative Code Sections 
10.44 et seq., First Source Hiring Ordinance (FSHO).

Effective July 1, 2016, the Equal Benefits Ordinance and First Source 
Hiring Ordinance Compliance affidavits were combined into one web 
application form available on the City of Los Angeles’ Business Assistance 
Virtual Network (BAVN) residing at www.labavn.org. All bidders/proposers 
shall complete and upload the joint affidavit prior to the award of a City 
contract, the value of which exceeds $25,000. A sample form may be 
accessed via the link below:
http://www.labavn.org/misc/docs/co files/EBOFSHO/EBOFSHO Sample 
07-01-2016.pdf ~ ’ ”

If subject to the ordinances, a contractor will be required to complete the 
web application form, electronically sign, and submit. If a form was 
uploaded and verified prior to July 1, 2016, these will continue to be valid 
until they expire or are deleted (generally three years from upload date). 
When the form expires, a contractor will be required to complete the new 
web application form.
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Equal Benefits Ordinance

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

By completing and uploading the Equal Benefits Ordinance Compliance 
Affidavit, your company is certifying compliance with the requirements of 
said ordinance. If selected as a successful Bidder/Proposer, your EBO 
Compliance Affidavit will be verified for completeness by the Office of 
Contract Compliance (OCC) prior to contract award. The EBO Affidavit 
shall be effective for a period of three years from the date it is first 
uploaded onto the City’s BAVN. A company wishing to seek a waiver of 
the EBO provisions must submit the EBO Waiver Application with the bid 
or proposal. The EBO Waiver Application shall be forwarded to OCC for 
processing. OCC shall notify the awarding department of the determination 
resulting from the waiver request. Upon contract award, your company 
may be randomly selected for a compliance audit, at which time your 
company will be required to demonstrate compliance as indicated in the 
EBO Compliance Affidavit.

First Source Hiring Ordinance

Prime contractors who are awarded a contract that is subject to the 
requirements of the FSHO must complete and upload the FHSO 
Compliance Affidavit. Unless otherwise exempt, the FSHO applies to 
service contracts over $25,000 and 3 months, and some loan or grant 
recipients. Awarding departments may seek exemption by submitting a 
completed FSHO-X Form to the Office of Contract Compliance prior to 
contract execution.

The uploaded forms will be verified by the Bureau of Contract 
Administration (BCA) only if your company is the successful 
proposer/bidder selected for contract award.

Upon BCA verification, the Awarding Authority shall award the contract. If 
in the process of verifying the uploaded forms, BCA finds that the form(s) 
are incomplete, the awarding department shall be notified and your 
company will be required to re-upload the form(s). The re-uploading of 
form(s) will not trigger a new renewal date. The renewal date shall remain 
as the first time the form(s) were uploaded.

Bidders/proposers shall complete and submit ONLINE, with their proposal, 
the EBO/FSHO Affidavit, or Request for Waiver, if applicable.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL ONLINE.
(www.labavn.org)

Slavery Disclosure Ordinance5.

Unless otherwise exempt, in accordance with the provisions of the Slavery 
Disclosure Ordinance (SDO), any contract awarded pursuant to this RFP

17

http://www.labavn.org


will be subject to the Slavery Disclosure Ordinance, Section 10.41 of the 
Los Angeles Administrative Code. Bidders/proposers seeking additional 
information regarding the requirements of the Slavery Disclosure 
Ordinance
http://bca.lacity.orq/index.cfm?nxt=sd&nxt body=content sdo.cfm

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

visit BCA’s websitethe atmay

All bidders/proposers shall complete and upload the Slavery Disclosure 
Ordinance Affidavit (one (1) page) available on the City of Los Angeles’ 
Business Assistance Virtual Network (BAVN) residing at www.labavn.ora 
prior to the award of a City contract.

Effective July 1, 2016, the SDO was changed to a web form in BAVN to 
make the procedure consistent with the EBO and FSHO modifications. 
There are two changes with the new SDO web form: 1) If a contractor 
needs to submit supporting documentation (for instance, to show the 
“nature of participation, investment or profit or names of any enslaved 
persons”) as required by the SDO, they will need to submit the 
documentation directly to the Bureau of Contract Administration’s (BCA) 
Office of Contract Compliance (OCC) Division. Attachments cannot be 
uploaded to BAVN. 2) Typically, the SDO is an indefinite application, and it 
does not expire. However, if a contractor already has a verified form on 
their BAVN profile, if and when they have another form (EBO or FSHO) 
that expires, their verified SDO will expire as well. At that time, the 
contractor will need to complete the new SDO web form. This will allow the 
contractor to have consistency in all their BAVN forms.

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL ONLINE.
fwww.labavn.org)

Living Wage Ordinance and Service Contractor Worker Retention 
Ordinance

6.

Unless approved for an exemption, contractors under contracts primarily 
for the furnishing of services to or for the City and that involve an 
expenditure or receipt in excess of $25,000 and a contract term of at least 
three (3) months, lessees and licensees of City property, and certain 
recipients of City financial assistance, shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.37 et seq., Living Wage 
Ordinance (LWO) and 10.36 et seq., Service Contractor Worker Retention 
Ordinance (SCWRO). Bidders/Proposers shall refer to Attachment 2, 
“Living Wage Ordinance and Service Contractor Worker Retention 
Ordinance” for further information regarding the requirements of the 
Ordinances.

Bidders/proposers who believe that they meet the qualifications for one of 
the exemptions described in the LWO List of Statutory Exemptions shall 
apply for exemption from the Ordinance by submitting with their proposal 
the Bidder/Contractor Application for Non-Coverage or Exemption. The
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List of Statutory Exemptions and Application for Non-Coverage or 
Exemption are included in the attachment (see Attachment 3: LWO 
Statutory Exemptions).

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL, IF APPLICABLE.

Proposer Workforce Information/Non-Collusion Statement7.

Proposers shall submit with their proposal a statement indicating their 
headquarters address, as well as the percentage of their workforce 
residing in the City of Los Angeles. Proposer shall also submit a 
completed Workforce Information/Non-Collusion Statement. 
Attachment 4: Proposer Workforce Information/Non-Collusion Statement).

(See

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Business Services Implementation Plan Collaborator Agreements8.

Proposals shall include completed forms from each organization intending 
to formally collaborate with the proposers (see Attachment 5: Collaborator 
Agreements).

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Subcontractors9.

If a proposer will have subcontractors in the program, a list of the 
subcontractors must also be submitted with the proposal.

Business Inclusion Program10.

All bidders/proposers shall comply with the City’s Business Inclusion 
Program requirements, identify sub-contracting opportunities and outreach 
to Minority Business Enterprises (MBE), Women Business Enterprises 
(WBE), Small Business Enterprises (SBE), Emerging Business 
Enterprises (EBE), Disabled Veteran Business Enterprises (DVBE), and 
Other Business Enterprises (OBE) sub-consultants. Bidder with sub
contractors must perform subcontractor outreach online 15 days prior to 
the RFP due date, per Attachment 6: Business Inclusion Program. 
Requirements must be completed on the Los Angeles Business 
Assistance Virtual Network (LABAVN), www.labavn.org. A proposer’s 
failure to complete the BIP outreach by the required deadline will result in 
a proposal being deemed non-responsive.

OUTREACH MUST BE COMPLETED 15 DAYS PRIOR TO RFP DEADLINE.
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Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Iran Contracting Act of 201011.

In accordance with California Public Contract Code Sections 2200-2208, 
all bidders/proposers submitting proposals for, entering into, or renewing 
contracts with the City of Los Angeles for goods and services estimated at 
$1,000,000 or more are required to complete, sign and submit the “Iran 
Contracting Act of 2010 Compliance Affidavit” (see Attachment 7: for 
Affidavit form).

Federally Assisted Construction Projects EEO Certification12.

Proposers shall submit with their proposal a completed Federally Assisted 
Construction Projects Equal Employment Opportunity (EEO) Certification 
form (see Attachment 10).

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

Anticipated Employment Utilization Report13.

Proposers shall submit with their proposal a completed Anticipated 
Employment Utilization Report (see Attachment 11).

THIS STATEMENT IS REQUIRED WITH THE PROPOSAL.

C. CONTRACT EXECUTION REQUIREMENTS

If recommended for funding, the proposer shall be required to enter into an 
agreement with the City of Los Angeles and comply with the requirements listed below. 
Failure to comply with these requirements will result in non-execution of the 
contract. A copy of the City’s Standard Agreement is available upon request. The 
agreement with the selected proposers) will be on a to-be-negotiated fee-for- 
performance basis.

Insurance Certificates1.

Contractors may be required to maintain insurance at a level to be 
determined by the City’s Risk Manager, with the City named as an 
additional insured. Contractors who do not have the required insurance 
should include the cost of insurance in their bid. Contractors will be 
required to provide insurance at the time of contract execution (refer to the 
following link for Insurance Instructions and Information 
http://cao.lacitv.org/risk/Submittinq proof of lnsurance.pdf).
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Secretary of State Documentation

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

2.

All contractors are required to submit one copy of their Articles of 
Incorporation, partnership, or other business organizational documents (as 
appropriate) filed with the Secretary of the State. Organizations must be in 
good standing and authorized to do business in California, as registered 
contractors with the State of California. Visit the Secretary of State’s 
website for more information at: http://kepler.sos.ca.gov/.

3. Corporate Documents

All contractors who are organized as a corporation or a limited liability 
company are required to submit a Secretary of State Corporate Number, 
DUNS number, a copy of its By-Laws, a current list of its Board of 
Directors, and a Resolution of Executorial Authority with a Signature 
Specimen (see Attachment 8: Corporate Documents).

City Business License Number4.

All contractors are required to submit one copy of their City of Los Angeles 
Business License, Tax Registration Certificate or Vendor Registration 
Number. To obtain a Business Tax Registration Certificate (BTRC), call 
the Office of Finance at (213) 473-5901 and pay the respective business 
taxes. The address is: Los Angeles City Office of Finance, Tax and Permit 
Division, City Hall, 200 N. Spring Street, Room 101, Los Angeles, CA 
90012. Visit the Office of Finance’s website for more information at: 
www.finance.lacitv.ora.

Proof of IRS Number (W-9)5.

All contractors are required to complete and submit Proof of IRS Number 
(W-9) form. (Refer to link: http://www.irs.gov/pub/irs-pdf/fw9.pdf Request 
for Taxpayer Identification Number (Form W-9).

Nonprofit Status Documentation from the Internal Revenue Service (IRS)6.

Proposers must submit a copy of their notice from the IRS designating the 
agency as a 501(c)(3) organization or other evidence of its tax exempt 
status from the IRS, if applicable.

7. Certifications

Contractor shall provide copies of the following documents to the City:

A Certificate Regarding Ineligibility, Suspension and Debarment as 
required by Executive Order 12549.

a.
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Certification and Disclosure Regarding Lobbying (not required for 
contracts under $100,000). Contractor shall also file a Disclosure 
Form, at the end of each calendar quarter during which any event 
requiring disclosure, or which materially effects the accuracy of the 
information contained in any previously filed Disclosure Form, 
occurs

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

b.

A Certificate Regarding Drug-Free Workplace Requirements, if 
applicable.

c.

Collaboration8.

The City may, at its discretion, require two or more proposers to 
collaborate as a condition to contract execution.

Non-Discrimination/Equal Employment Practices/Affirmative Action9.

Effective July 1,2016 the Non-Discrimination/Equal Employment Practices 
and Affirmative Action (ND/EEP and AA) provisions were amended to 
eliminate the need for contractors to complete affidavits on BAVN. By 
affixing its signature to a contract, the contractor agrees to adhere to the 
ND/EEP and AA for the duration of the contract. When a contractor signs 
the contract, they will also be acknowledging their responsibility to comply 
with both the ND/EEP and AA provisions. The AA provisions will now 
apply to all construction contracts and all non-construction contracts of 
$25,000 or more.

Bidders/proposers seeking additional information regarding the 
requirements of the City’s Non-Discrimination Clause, Equal Employment 
Practices and Affirmative Action Program may visit the Bureau of Contract 
Administration’s website at
http://bca.lacitv.orq/index.cfm?nxt=lco&nxt bodv=tutorials eeo.cfm

10. Americans with Disabilities Act

Any contract awarded pursuant to this RFP shall:

Comply with the Americans with Disabilities Act, as amended, 42 
U.S.C. Section 12101 et seq., the Rehabilitation Act of 1973, as 
amended, 29 U.S.C. Section 701 et seq., the Fair Housing Act, and 
its implementing regulations and any subsequent amendments; and 
California Government Code Section 11135.

1.

Not discriminate in the provision of its programs, services or 
activities on the basis of disability or on the basis of a person’s 
relationship to, or association with, a person who has a disability.

2.
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Provide reasonable accommodation upon request to ensure equal 
access to all of its programs, services and activities.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

3.

Contractor represents that it will certify that any construction for housing 
performed with funds provided through any future contract will be done in 
accordance with the Uniform Federal Accessibility Standards (UFAS), 24 
CFR, Part 40.

Contractor represents that it will certify that its buildings, and facilities used 
to provide services in accordance with any future contract, are in 
compliance with the federal and state standards for accessibility as set 
forth in the 2010 ADA Standards, California Title 24, Chapter 11, or other 
applicable federal and state law.

Contractor understands that the City is relying upon these certifications 
and representations as a condition of funding any future contract.

Contractor will require its subcontractors, if any, to include this language in 
any subcontract.

Contractors must be in compliance with these provisions at the time the 
contract is executed.

Child Support Assignment Orders11.

Any contract awarded pursuant to this RFP shall be subject to the 
following:

This contract is subject to Section 10.10 of the Los Angeles Administrative 
Code, Child Support Assignment Orders Ordinance. Pursuant to this 
Ordinance, contractor/consultant certifies that it will (1) fully comply with all 
State and Federal employment reporting requirements applicable to Child 
Support Assignment Orders; (2) that the principal owner(s) of 
contractor/consultant are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them 
personally; (3) fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with 
California Family Code Section 5230 et sea.; and (4) maintain such 
compliance throughout the term of this Contract. Pursuant to Section 
10.10.b of the Los Angeles Administrative Code, failure of 
contractor/consultant to comply with all applicable reporting requirements 
or to implement lawfully served Wage and Earnings Assignment Orders 
and Notices of Assignment or the failure of any principal owner(s) of 
contractor/consultant to comply with any Wage and Earnings Assignment 
Orders and Notices of Assignment applicable to them personally shall 
constitute a default by the contractor/consultant under the terms of this 
contract, subjecting this contract to termination where such failure shall
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continue for more than 90 days after notice of such failure to 
contractor/consultant by City. Any subcontract entered into by the
contractor/consultant relating to this Contract, to the extent allowed 
hereunder, shall be subject to the provisions of this paragraph and shall 
incorporate the provisions of the Child Support Assignment Orders 
Ordinance. Failure of the contractor/consultant to obtain compliance of its 
subcontractors shall constitute a default by the contractor/consultant under

the terms of this contract, subjecting this contract to termination where 
such failure shall continue for more than 90 days after notice of such 
failure to contractor/consultant by the City.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Contractor/Consultant shall comply with the Child Support Compliance Act 
of 1998 of the State of California Employment Development Department. 
Contractor/Consultant assures that to the best of its knowledge it is fully 
complying with the earnings assignment orders of all employees, and is 
providing the names of all new employees to the New Hire Registry 
maintained by the Employment Development Department as set forth in 
subdivision (1) of the Public Contract Code 7110 (see Attachment 9: 
Child Support Obligations).

Fair Chance Initiative for Hiring Ordinance12.

City Contractors and subcontractors with 10 or more employees are 
prohibited under Los Angeles Administrative Code Section 10.48 from 
seeking a job applicant's criminal history information until a job offer is 
made and from withdrawing a job offer unless the employer performs an 
assessment of the applicant's criminal history and the duties of the 
position. Contractors and subcontractors are required to include 
information regarding the ordinance in all job solicitations and 
advertisements and to post notices informing job applicants of their rights. 
Additional information and forms can be found at Department of Public 
Works,
http://bca.lacitv.orq/index.cfm?nxt=ee&nxt bodv=div occ eeo fc.cfm

of ContractBureau Administration at:

D. CONTRACTOR EVALUATION ORDINANCE

At the end of the contract, the City will conduct an evaluation of the contractor’s 
performance. The City may also conduct evaluations of the contractor’s performance 
during the term of the contract. As required by Section 10.39.2 of the Los Angeles 
Administrative Code, evaluations will be based on a number of criteria, including the 
quality of work product or service performed the timeliness of performance, the 
contractor’s compliance with budget requirements, and the expertise of personnel that 
the contractor assigns to the contract. A copy of the Contractor Evaluation Form is 
available upon request. The contractor will be provided with a copy of the final City 
evaluation and allowed 14 calendar days to respond. The City will use the final City 
evaluation, and any response from the contractor, to evaluate proposals and to conduct 
reference checks when awarding other contracts.
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IV. PROPOSAL PACKAGE

A. GENERAL PREPARATION GUIDELINES

If a proposer does not follow these instructions and/or information is omitted or a 
required attachment is not submitted, the bidder/proposer may be determined to 
be ineligible and excluded from the review.

The proposal must be submitted in the legal name of the firm or 
corporation and the corporate seal must be embossed on the original 
proposal. An authorized representative of the proposer organization who 
has legal authority to bind the organization in contract with the City must 
sign the proposal.

1.

2. Proposers must submit one (1) original and four (4) stapled or large 
binder-clipped copies. The original must be marked “Original” on the 
cover and must bear the actual “wet” signature(s) of the person(s) 
authorized to sign the proposal. The copies must be numbered on the 
upper right hand side of the cover to indicate “Copy No.__.”

3. All proposals must be accompanied by a cover letter that should be limited 
to one page. The letter must:

• Include the title, address, telephone number, fax number, and e-mail of 
the person(s) who will be authorized to represent the proposer and each 
collaborator.

• Be signed by the person(s) authorized to bind the agency to all 
commitments made in the proposal and, if applicable, be accompanied 
by a copy of the Board Resolution authorizing the person(s) to submit 
the proposal. If a Board Resolution cannot be obtained prior to 
proposal submission, it may be submitted no later than one (1) 
calendar week after the proposal submission deadline.

• Identify the individual or firm, which prepared or assisted in preparing 
the proposal. If that individual or firm will not participate in the 
implementation of the project, describe how the transfer of responsibility 
will occur to ensure timely implementation.

4. Proposals must be submitted in the English language. Numerical data must 
be in the English measurement system; costs must be in United States 
dollars.

Narratives are limited to 14 pages or to the number of pages as indicated 
per narrative question and must follow these standards:

5.
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• Font size - 12 points
• Margins - At least 1 inch on all sides
• Line spacing - Single-spaced
• Double-sided, plain white paper

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services

Pages in excess of the stated limits will not be read and will not be 
considered in scoring.

6. Each page of the proposal, including attachments, must be numbered 
sequentially at the bottom of the page to indicate Page__of__ .

Please use the indicative mood (will, shall, etc.) in narratives rather than 
the subjective (would, should, etc.) so that proposals can be easily 
converted to contract form.

7.

The Proposal Checklist lists all narratives, attachments and certifications 
that must be included in the proposal. In assembling the completed 
proposal, please insert the attachments and certifications where they are 
indicated in the Proposal Checklist. The Proposal Checklist will serve as 
your Table of Contents (See Attachment 1).

8.

Answers should be as concise as possible while providing all the 
information requested.

9.

10. In completing the narratives and attachments, including the fee schedule, 
please include and clearly identify the services to be provided by and the 
demonstrated ability of subcontractors, if any.

B. DOCUMENTS TO BE COMPLETED

Proposers must complete and submit all of the attachments and certification forms 
listed. Do not assume that any document is not applicable. If the proposer does not 
follow all the instructions and/or requirements in this RFP, the proposer may be 
determined to be ineligible and excluded from the review. Use the Proposal Checklist as 
a guide.

Section III, sub section C. Contract Execution Requirements lists the conditions to the 
RFP that will be required by all individuals and firms at the time of contract negotiations. 
The documents and certifications listed in the section do not have to be completed 
unless and until a contract is negotiated.

C. PROPOSAL CHECKLIST

The Proposal Checklist (Attachment 1) is to serve as the Table of Contents for your 
proposal and as a guide for all documents, which must be submitted with the RFP. It 
lists all Narratives, Attachments, and Certifications (if applicable) that must be included 
as part of the proposal. Indicate in the page number column where the information can
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be found in your proposal. In assembling the complete proposal, please insert the 
attachments where they are indicated in the Proposal Checklist.

Los Angeles Housing and Community Investment Department
Urgent Repair Program (URP) Construction Services
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ATTACHMENT 13

City of Los Angeles Housing and Community Investment Department
URGENT REPAIR PROGRAM

PROPOSED SPECIFICATIONS AND FEE SCHEDULE

Date:

Contractor Information:
Company Name:_______
Company Representative: 
CSLB License Number:

Note: All fees associated with any required permit and final inspection approval from the Los Angeles Department of 
Building & Safety (LADBS) shall be included in the proposals.

$PLUMBING: WATER LINES1

Provide and replace 20’ of hot & cold water piping within a 1st floor unit with minimum Type “L” 
copper. All new piping shall run parallel to the building construction. All new piping shall be 
concealed in walls, below the floor or above the ceiling. Piping shall be properly supported and 
level. Install tub/shower pressure balance control valve. Hot and cold water lines shall be at 
least 6" apart when parallel, and hot water lines shall be provided with insulation as required. 
Repairs shall be made to return all surfaces affected by this work reasonably close to original 
condition. Obtain Permit and final inspection approval from the Los Angeles Department of 
Building & Safety (LADBS) as required.

$PLUMBING: WATER SERVICE2

Remove and replace 50’ of existing water service piping from the water meter to the house 
connection with minimum Type "L", 1" copper piping. Include new ball valve and pressure 
regulator. Ball valve is to be located in a suitable, readily accessible location. All excavation, 
backfill and compaction included. Repairs shall be made to return all surfaces affected by this 
work reasonably close to original condition. Obtain Permit and final inspection approval from the 
Los Angeles Department of Building and Safety as required.

$PLUMBING: WATER HEATER REPLACEMENT3

Provide and install new water heater as follows: 40 gallon capacity, A.G.A. approved as 
required by law, with a Manufacturer's full minimum 5-year warranty. RELIEF VALVE: Install 
new ASME rated pressure and temperature relief valve, and connect to existing drain piping to 
exterior. INSTALLATION: Include new supply lines with ball valve, double-wall vent piping, 
supports and cap. Strap water heater as required. All water piping to be done with Type “L” 
copper. Remove and discard old water heater. Repairs shall be made to return all surfaces
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affected by this work reasonably close to original condition. Obtain Permit and final inspection 
approval from the Los Angeles Department of Building & Safety as required.

$4 PLUMBING: WATER HEATER ENCLOSURE (NEW)

Install approved water heater enclosure per Code requirements from the California Plumbing 
Code.

$PLUMBING: BLOCKED DRAIN/ROOT/DEBRIS REMOVAL5

Clear main drain line and main sewer line to allow the intended flow of drainage to the City main 
using approved equipment designed to clean roots, settled debris, and/or obstructions. Includes 
cleanup and removal of any associated debris from premises.

$PLUMBING: TRAP AND 16” TRAP ARM6

Remove and replace existing drain trap and 16” arm with new materials per code. Include all 
labor & parts associated with this repair.

$PLUMBING: GAS LINE REPLACEMENT7

Remove 20’ of deteriorated and/or leaking gas piping. Provide and install 20’ of 1” approved gas 
line inclusive of all fittings, valves and flex connection to one fixture. All runs, both vertical & 
horizontal, shall be properly supported. Repairs shall be made to return all surfaces affected by 
this work reasonably close to original condition. Obtain Permit and final inspection approval from 
the Los Angeles Department of Building & Safety as required.

$PLUMBING: CAP ALL LINES (for Vacant unit)8

Provide and install all necessary fittings to properly cap all drain lines, water lines and gas 
piping for a 2 bedroom, 1 bath unit containing a kitchen with a gas range, a water heater, and a 
wall furnace.

$PLUMBING: RAW SEWAGE REMOVAL9

Remediate sewage spill consisting of all grey water, black water, sewage debris and/or waste 
water when applicable. Use trained personnel, approved equipment, and proper techniques to 
safely clean and dispose of contaminated water and soil per EPA standards/requirements, 
California Code of Regulations. Sanitize affected areas when applicable. Estimate remediation 
cost based on gallons removed.
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10 HEATING: WALL FURNACE (NEW) $

Install new 35,000 BTU wall furnace to heat interior area of unit. Install in location suitable to 
meet requirements of LAMC. Include venting for single story building, 20’ of %” gas line and a 
new thermostat. Paint or finish work similar to pre-existing conditions. Repair all surfaces 
affected by furnace installation. Obtain Permit and final inspection approval from the Los 
Angeles Department of Building and Safety as required.

11 HEATING: WALL FURNACE (REPLACEMENT) $

Install new 50,000 BTU double face wall heater as a replacement for existing defective wall 
heater. Include new venting for two story building, new gas connector, electrical, and install new 
thermostat. Paint or finish work similar to pre-existing conditions. Repair all surfaces affected by 
installation. Clean-up and remove all associated debris from site. Obtain Permit and final 
inspection approval from the Los Angeles Department of Building and Safety as required.

12 HEATING: DIRECT VENT HEATER INSTALL $

A) Replace natural gas operated direct vent heater up to 30,000 BTU per LADBS code 
requirements with permit approval. Replace gas lines and connections, electrical, and 
thermostat when needed for approved installation. Repair all surfaces affected by installation, 
and paint or finish work as similar to pre-existing condition. Haul away trash and debris.

B) Install new natural gas operated direct vent heater up to 30,000 BTU per LADBS code 
requirements with permit approval. Include up to 20’ of 3A” gas line, connections, and 
thermostat. Include framing, repair of all surfaces affected by installation, and paint or finish 
work as similar to pre-existing condition. Haul away trash and debris.

13 METAL & CONCRETE STAIRWAY TO SECOND FLOOR UNIT $

Remove and discard unsafe wooden stairway. Provide and install new metal stringers, supports, 
footings, and new reinforced concrete treads, welded or bolted to the stringers. Stairway is to 
receive 2" tubular handrails, and intermediate railings for full length, including landings, as 
required. Repair affected areas to match adjacent surfaces. All metal surfaces are to be primed 
and painted. Welding requires continuous inspection by a Deputy Inspector as authorized by the 
Los Angeles Department of Building and Safety, and work is to be done by a Licensed, Bonded, 
& Certified Welder. Obtain Permit and final inspection approval from the Los Angeles 
Department of Building & Safety as required.
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$14 EXTERIOR WOOD STAIRWAY TO SECOND FLOOR UNIT

Remove and discard unsafe wooden stairway. Provide and install new wood stairway including 
stringers, headers, metal hangers, posts, railings, and anchors. Lumber shall be construction 
select grade or better. All exposed wood surfaces to be primed and painted to meet minimum 
weatherproofing requirements. Obtain Permit and final inspection approval from the Los 
Angeles Department of Building and Safety as required.

$15 CONCRETE STEPS (REPAIR PER STEP)

Repair concrete steps by removing all loose, broken and/or deteriorated concrete. Brush on 
bonding agent and apply two-part concrete repair mix. V out cracks. On deep repairs, drive in 
concrete nails to act as anchors. Match existing finish, clean-up and remove all associated 
debris from premises.

$CONCRETE SLAB (REPLACEMENT OF 100 sq. ft. @2500 psi)16

Replace broken/missing sections of concrete slab with 4" thick 2500 PSI concrete reinforced 
with 6”x6” #10 welded wire mesh. Properly compact existing base, remove all debris and loose 
dirt. All required cutting to be at right angles to edge, with no broken portions. Slope surface to 
drain away from building and make all control joints 3/4" minimum depth. The surface shall be 
edged and have a broom finish. Clean-up and remove all concrete and associated construction 
debris from premises.

$ROOF REPAIR: SHINGLES/PITCHED17

Repair 10’x10’ portion of a leaking roof. Remove damaged and/or deteriorated shingles, provide 
and replace with new matching material. Clean up and haul away all debris from site.

$ROOF REPAIR: CLAY TILE18

Remove and replace 12 missing and/or damaged red clay roof tiles with new matching material. 
Clean up and haul away all debris from site.

$ROOF REPAIR: SLATE19

Provide and replace broken/missing slate tiles within a 10’x10’ area on roof. Match existing color 
and style as close as possible. Clean up and remove all debris from site.
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$20 ROOF REPAIR: PLYWOOD & COMPOSITION SHINGLES

Provide and install 2 sheets of Yi" CDX plywood sheathing on defective portion of roof leading 
up from edge. Ridge, edges, and lines to be cut straight and true, with no sag. All end joints to 
fall over rafters. Provide and install galvanized style “A” roof edging at perimeter and include 
metal flashing, using standard construction practices. Install minimum 20 year fiberglass 
composition shingle roofing material. Obtain permit and final inspection approval from the Los 
Angeles Department of Building and Safety.

$21 FLAT ROOF REPAIR: EXCLUDING UNDERLAYMENT (200 sq. ft)

Remove and replace 200 sq. ft. of roofing material (except for underlayment). Install as to 
conform to the requirements of the LAMC. Clean up and haul away all debris from site. Obtain 
Permit and inspection approval from the Los Angeles Department of Building & Safety as 
required.

$22 FLAT ROOF REPAIR: INCLUDING UNDERLAYMENT (200 sq. ft)

Remove and replace all roofing material, including 5/8” CDX plywood, per the LAMC 
requirements. Clean up and haul away all debris from site. Obtain Permit and inspection 
approval from the Los Angeles Department of Building & Safety as required.

$23 TARP ROOF

Stop roof leak. Cover roof top with tarp where source of infiltration causes leaks into dwelling 
unit/structure. Use heavy duty polyethylene or vinyl tarp with eyelets for anchoring, or self
adhesive tarp designed for covering rooftops. Install in safe manner so not to create hazards 
that may cause damage or injury. Use materials that are of wind, rot, and mildew 
resistant. Tarp size includes up to 20’x25’; installed for temporary repair of roof leak.

□ FLOOR

$24 FLOOR: REPLACE SUBFLOOR (per 100 sq. ft.)

Remove all deteriorated wooden subfloor material and haul away from site. Provide and install 
3/4" CDX plywood nailed with 8" spacing. Installation and fastening are to be per manufacturer’s 
recommendations.
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$25 FLOOR: VINYL SHEET & UNDERLAYMENT (200 sq. ft.)

Remove floor covering and haul from site. Install 1/2" underlayment grade plywood secured at 
all edges and fasten with ring shank nails or screws. Coat and sand all joints and nail 
indentations. Provide and install new vinyl sheet flooring. Install as per manufacturer's 
recommendations. Use waterproof adhesive and include new finish trim and base shoe.

$26 DRYWALL: OVERLAY WALL/CEILING (250 sq. ft.)

Remove and discard damaged material. Fill in areas where plaster was removed, and overlay 
walls and ceiling with 1/2" drywall. Tape and finish drywall to blend in with other adjacent 
surfaces. Finish, prime, and paint to match adjacent areas following lead safe work practices.

$DRYWALL: WALL REPAIR; REPLACE & FINISH (300 sq. ft.)27

Remove and discard damaged material. Provide and install new 5/8” drywall. Attach to the 
framing with approved fasteners, flush to adjacent wall surfaces with 4 outside corners receiving 
metal corner beads when applicable. Tape and finish joints and fastener heads. Finish, prime, 
and paint to match adjacent areas following lead safe work practices.

$28 REPLACE FIRE DOORS (per door)

Remove and dispose of existing damaged Fire Door. Provide and install a new pre-hung, solid 
core 3’0 x 6’8 x 1-/4” 1 hour fire rated, and UL approved door and frame. Installation to include 
new self-closing and self-latching devices. Door and frame shall bear a “UL” label indicating the 
type of fire rating as per Section 1004.3.4.3.2.1 LABC. All work to be in full compliance with 
applicable Building/Safety & Fire Codes. Obtain permit and inspection approval from the Los 
Angeles Department of Building & Safety as required.

$29 CARBON MONOXIDE DETECTOR

Where required, install battery operated or battery backup Carbon Monoxide Detectors that 
comply with, sec 420.4. et seq. of the California Building Code; 17926 et seq. California Health 
& Safety Code
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$30 SMOKE DETECTORS/ALARM

Install hardwired smoke alarms equipped with battery back up on all residential and multi-unit 
dwelling structures as required by: CBC 310.9.1 etseq., l_AMC 91.8603.1 etseq., and Cal. 
Health & Safety Code 17920.3.(m). To be located in all sleeping rooms, corridors and rooms 
adjacent to sleeping rooms and at each floor level as indicated in the code requirements. Single 
family dwellings with pre-existing installation may have 10 yr. battery operated smoke alarms as 
allowed by code.

$31 FIRE WATCH

Provide a daily rate (24 hours) for personnel to conduct a Fire Watch as ordered by LAFD. 
Provide and maintain a logbook and patrol said premises every 30 minutes as required.

$32 NON-HAZARDOUS DEBRIS REMOVAL

Remove and dispose of 10 cubic yards of general construction and bulky item debris. Site must 
be left in a clean and smooth condition, in proportion to the surrounding premises.

$BOARD UP DOORS AND WINDOW OPENINGS
(1 - 36” x 80” door, 1 - 34” x 80” door and 8 - 4’ x 4’ windows)

33

Provide and install all materials needed to temporarily board up all openings to eliminate 
unauthorized entry. LADBS Board-up Specifications must be met using 3/i” exterior grade 
plywood installed in solid sheets, 2x4 upper and lower bracing, 14” carriage bolts. All doors to be 
equipped with security slide bolts and padlocks. Required signage must be posted.

$34 SWIMMING POOL ENCLOSURE FENCE, GATE AND LATCH

Repair 20’ of new wrought or iron fencing (including a new gate and latch assembly) 5’ above 
pool deck. New material should have finished coat to match existing. 114" x 114" vertical support 
posts are to be plumb and straight, and set in min. 12" x 12" concrete footings at intervals of 10'. 
All fencing, gate hinges and support connections will be solid weld. Entry Gate shall be 
equipped with self-closing and self-latching devices. Gate shall open outward away from the 
pool.
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35 ENTRY DOOR DEADBOLT AND LOCKSET COMBO $

Install lock set to exterior door(s), gate, or passage way that are not of a double keyed 
cylinder. Lock set must be key operated from the exterior side of the door and open 
from the interior side by a device which does not require a key, special knowledge or 
special effort to operate as per LAMC 91.1004.3, Health & Safety Code 17920.3.k.

36 BROKEN GLASS $

Replace broken glass and/or missing glazing on windows/doors as required per 91.8104.5.1
LAMC, 1792.03. et seq. H.&S.C. Up to 4ft x 4ft single glazed windows ($___). Glass panes
greater than 4ft x 4ft, additional charge of ($___) per 10 square foot. Louvered windows ($_
per pane. Single pane sliding glass patio doors up to 8 ft. wide, charge ($___) each panel.

37 ELECTRICAL: REPLACE OPEN CONDUCTORS $

Remove and replace 20’ of (3) deteriorated #10 electrical conductors, spanning the open 
distance between a main building and another dwelling unit on the same property. Obtain 
Permit and final inspection approval from the Los Angeles Department of Building and Safety as 
required.

38 DEAD FRONT COVER (100 amp/200 amp panel) $

Replace missing Dead Front Cover (DFC) at electrical panel box. DFC shall be tight fitting, of 
similar metal, same gauge as panel box, painted non-corrosive, and have smooth edges at all 
edges and openings.


