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Subject:

RECOMMENDATIONS

That the Council, subject to the approval of the Mayor:

1. Authorize the City Administrative Officer to negotiate and execute a contract with Public 
Resources Advisory Group, KNN Public Finance, Montague DeRose & Associates, and 
Omnicap Group LLC to serve as general municipal advisors for a three year term, in an 
aggregate amount not to exceed $300,000 annually, with the option to extend two additional 
one-year periods, subject to the approval of the City Attorney as to form; and

2. Authorize the City Administrative Officer to negotiate and execute a contract with Public 
Resources Advisory Group, KNN Public Finance, Montague DeRose & Associates, and 
Urban Futures, Inc. to serve as municipal advisors to the Wastewater System Revenue Bond 
Program for a three year term, in an aggregate amount not to exceed $1 million, with the 
option to extend two additional one-year periods, subject to the approval of the City Attorney 
as to form.

SUMMARY

The City Administrative Officer (CAO) released a Request for Proposals for general municipal 
advisory services and municipal advisory services for the City’s Wastewater System Revenue Bond 
Program (LAWW Bond Program). The CAO recommends Public Resources Advisory Group 
(PRAG), KNN Public Finance (KNN), Montague DeRose & Associates (MDA), and Omnicap Group 
LLC (Omnicap) to serve as the City’s general municipal advisors (collectively, the Co-General 
Municipal Advisors) for a three year term, in an aggregate amount not to exceed $300,000 annually, 
with the option to extend two additional one-year periods. The Co-General Municipal Advisors will 
provide the City with independent municipal advisory services to assist the City in debt
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management activities including those connected with financial planning and reporting, in 
accordance with the City’s Financial Policies. These services will also include municipal advisory 
services for the City’s General Obligation Bond Program, including bond financings (bond 
transactions). The CAO also recommends PRAG, MDA, KNN, and Urban Futures, Inc (UF) to serve 
as co-financial advisors for the LAWW Bond Program for a three year term, in an aggregate amount 
not to exceed $1 million, with the option to extend two additional one-year periods.

This report is in compliance with the City’s Financial Policies.

FISCAL IMPACT STATEMENT

The 2018-19 Adopted Budget provided funding of $300,000 for general municipal advisory sen/ices 
in the General Fund, Capital Finance Administration Fund. Funding for subsequent years will be 
subject to availability of funds and approval by the City Council and Mayor in the annual City budget 
process. The approval of this report does not cause any additional fiscal impact to the General 
Fund.

The cost of municipal advisory services for financings in the various City debt programs is estimated 
between $30,000 and $200,000 per bond transaction, depending on the complexity of the financing. 
Costs will be funded primarily from bond proceeds upon the successful closing of a bond financing 
or from budgeted funds.

FINDINGS

1. Background

The current General Municipal Advisor Contract (C-124686) and the Municipal Advisor Contract for 
the LAWW Bond Program (C-124968) expire on April 22, 2019. In anticipation of the expiration of 
these contracts, on February 19, 2019, the CAO released a Request for Proposals (Attachment A) 
through the Los Angeles Business Assistance Virtual Network website. In addition, an 
advertisement was published in The Bond Buyer, a municipal finance newspaper, for three days. 
On March 5, 2019, the CAO received 12 submittals.

2. Selection and Evaluation Process

Proposals were evaluated by a panel of CAO debt staff based on the following rating criteria:

a) Quality and Responsiveness of the proposal
b) Experience of the proposer as a Firm
c) Experience and qualifications of personnel assigned
d) Proposed Level of Fees - Best Overall Value

10 points 
20 points 
50 points

_____ 20 points
Total: 100 points
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All recommended firms are independent municipal advisors with no vested interest in the issuance 
of debt and do not underwrite or otherwise trade in municipal bonds. In addition, all recommended 
firms are registered as municipal advisors with all appropriate regulatory agencies.

2. General Municipal Advisors

The CAO recommends PRAG, KNN, MDA and Omnicap to serve as Co-General Municipal 
Advisors, as they ranked the highest among the proposals received (see Attachment B for scores). 
These four firms will provide a wide range of expertise to assist the City with current and future 
issues in the municipal market over the next three years. Compensation will be paid on an hourly 
rate or negotiated fee for general municipal advisory services and shall not exceed $300,000 per 
year ($270,000 for municipal advisory services plus $30,000 for allowable out-of-pocket expenses), 
to be paid from budgeted funds in the Capital Finance Administration Fund. Special Fund Bond 
Programs may use this contract for general municipal advisory services, as needed, and to be paid 
from their budgeted funds. There is no budgeted appropriation necessary for the General Obligation 
Bond financings as compensation is contingent upon a successful closing and paid solely from 
bond proceeds.

4. Municipal Advisor for the City’s Wastewater System Revenue Bond Program

The CAO recommends that PRAG, MDA, KNN and UF to serve as co-municipal advisors for the 
LAWW Bond Program as they ranked the highest among the proposals received (see Attachment 
B for scores). These firms will serve as co-municipal advisors on all Wastewater System financial 
issues and will be paid on an hourly rate or negotiated fee from the Sewer Construction and 
Maintenance Fund, as budgeted. Fees for refinancing of outstanding bonds, swap transactions or 
variable debt financings will be negotiated depending on the size and complexity of the transaction. 
Compensation relating to bond transactions is contingent upon the successful closing of a 
transaction and primarily paid from bond proceeds.

RHL:NRB:HTT:09190166

Attachments:
Attachment A - Request for Proposals and Addenda 
Attachment B - Rating Scores
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CITY OF LOS ANGELES
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ERIC GARCETTI 
MAYOR

REQUEST FOR PROPOSALS

FOR THE

CITY OF LOS ANGELES 
GENERAL MUNICIPAL ADVISORS

INCLUDING THE

GENERAL OBLIGATION BOND PROGRAM

AND FOR

MUNICIPAL ADVISORS

FOR THE

WASTEWATER SYSTEM REVENUE BOND PROGRAM

Submission Deadline:

12:00 P.M. PST on Tuesday, March 5, 2019

AN EQUAL EMPLOYMENT OPPORTUNITY - AFFIRMATIVE ACTION EMPLOYER

1300 CITY HALL EAST, LOS ANOELES, CALIF. 90012-4190 TEL. (213)473-7534



INTRODUCTION

The City Administrative Officer (CAO) of the City of Los Angeles (City) is soliciting 
proposals from qualified firms for independent general municipal advisory services and for 
independent municipal advisory services for the Wastewater System Revenue Bonds 
(LAWW) Program, to assist the City in various types of financial and debt related issues, 
in accordance with the City’s Financial Policies, including the Debt Management Section. 
The City's Financial Policies can be viewed at http://cao.lacitv.org. General municipal 
advisory services will also include municipal advisory services for the City’s General 
Obligation (GO) Bond Program. Appointments are anticipated to be for three years, with 
the option for two one-year extensions.

It is the City’s expectation that more than one firm will be appointed. City policy is to provide 
Minority Business Enterprise (MBE), Women Business Enterprise (WBE), Small Business 
Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran Business 
Enterprise (DVBE) or Other Business Enterprise (OBE) firms an equal opportunity to 
participate in the performance of City contracts. While the municipal advisors appointed 
by the City may be structured to include MBE, WBE, SBE, EBE, DVBE, and/or OBE 
firm(s), the City is not seeking joint venture proposals to meet these goals. The City 
currently plans to assemble the team and take an active role in the allocation of fees and 
responsibilities. The City reserves the right to set forth its goals and expectations in this 
regard prior to the award of the contract.

SCOPE OF WORK

1. Role of LAWW and General Municipal Advisors: The municipal advisors’ roles for both 
programs are to assist the City in debt management activities including those 
connected with financial planning and reporting. Municipal advisory services include, 
but are not limited, to the following:

Maintain and upgrade the City’s credit ratings;a.

Perform analysis of the impact to the City’s debt programs and the City’s 
credit ratings from significant policy issues;

b.

Develop and maintain a model which analyzes the burden of existing and 
future debt;

c.

d. Develop a comprehensive report of all outstanding indebtedness issued by 
the City;

Maintain a database of all outstanding City debt for purposes of identifying 
refunding opportunities in all City bond programs;

e.

f. Assist the City with its disclosure reporting;
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g. Assist the City with its post-issuance compliance matters; and

h. Provide feedback on proposals received from investment banks or other 
entities that may impact any of the City’s bond programs as well as other 
financial services relating to general City issues.

2. Additional General Municipal Advisor’s Role:

General Obligation Bond Program: Between 1989 and 2016, City voters approved 
the issuance of GO Bonds totaling over $3.7 billion for various City projects, such 
as libraries, police facilities, fire safety facilities, seismic safely projects, zoo 
facilities, animal shelter projects, emergency operations facilities, storm water 
projects, and homeless housing and facilities. As of January 1, 2019, there is 
$877.26 million in outstanding GO bonds. There is currently $60.5 million of unused 
GO Bond authorization for storm water projects pursuant to Proposition O. There is 
currently $837.4 million of unused GO Bond authorization for homeless housing 
and facilities projects pursuant to Proposition HHH. The voters may approve 
additional GO Bonds in the future. Municipal advisory services for the GO Bond 
Program include, but are not limited to, assisting in the procurement of other outside 
services related to a GO bond issuance and assisting in the refunding of existing 
GO debt issuances when applicable.

3. Additional Wastewater System Revenue Bond Program Municipal Advisor’s Role:

Los Angeles voters approved the issuance of up to $3.5 billion in revenue bonds to 
finance a portion of the City’s wastewater system capital improvement program 
consistent with the requirements of the former Charter. The current Charter, effective 
July 1,2000, authorizes the issuance of bonds pursuant to a procedural ordinance. In 
2013, the voter-approved limit was nearly reached and a procedural ordinance 
establishing the parameters for future bond issuances consistent with the current 
Charter was adopted by the Mayor and Council. The City’s wastewater system debt 
structure is comprised of long-term fixed-rate bonds, variable rate bonds, and 
commercial paper. The City also aggressively pursues refunding opportunities 
consistent with our Debt Policies.

PROPOSAL SUBMISSION INSTRUCTIONS AND DEADLINE

Please submit your proposal by 12:00 P.M. PST on Tuesday, March 5, 2019 as follows:

1. Submit the following documents via email to cao.debt@lacitv.org:

a. One complete electronic copy (including scanned City contracting forms).

b. One redacted electronic copy omitting confidential material including 
proprietary information, proprietary paragraphs, and/or other trade secrets.
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For more information regarding redacted responses, please refer to the 
“Notice to Proposers Regarding the Public Records Act” section of this RFP.

2. Submit one hard copy with original City contracting forms to the following address:

City of Los Angeles
Office of the City Administrative Officer
200 North Main Street, City Hall East, Room 1500
Los Angeles, California 90012
Attn: Debt Management Group

TENTATIVE SCHEDULE FOR REQUEST FOR PROPOSALS (RFP)

Submission Deadline...........................
Conduct Oral Interviews (if necessary)

12:00 PM PST on Tuesday, March 5, 2019 
...Weeks of March 11 and March 18, 2019

TECHNICAL ASSISTANCE

If you have specific questions concerning this process or the requested materials, please 
e-mail your questions to cao.debt@lacitv.org. All questions and responses will be posted 
as Addenda on the LABAVN website until the submission deadline.

PROPOSAL CONTENT AND FORM

Failure to comply with the provisions below may result in disqualification of the proposal 
or deductions in the overall evaluation.

1. Cover Letter: The proposer is required to provide a one-page cover letter which 
includes the following:

Name, address, telephone number, and legal business status (individual, 
limited liability partnership, corporation, etc.) of the proposer.

Name, title, address, telephone number and email address of the person or 
persons authorized to represent the proposer in negotiations with the CAO 
with respect to the RFP and any subsequently awarded contract. The cover 
letter shall also indicate any limitation of authority for the person(s) named.

A representative or officer of the proposer must sign the cover letter. Said 
representative shall have been authorized to bind the firm to all aspects of 
the RFP, including, without limitation, submission of a responsive bid, 
negotiation and approval of any subsequent changes to the RFP, and 
negotiation and execution of a contract, if an award is made.

If the proposer is a partnership, the response must be signed by a General 
partner in the name of the partnership. If the respondent is a corporation,

a.

b.

c.

d.
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the response must be signed on behalf of the corporation by two authorized 
officers (a Chairman of the Board, President or Vice-President, and a 
Secretary, Treasurer or Chief Financial Officer) or an officer authorized by 
the Board of Directors to execute such documents on behalf of the 
corporation.

e. Should the proposer request that portions of the proposal remain confidential 
and not be disclosed, the proposer must confirm the commitment to 
indemnify, defend, and hold harmless the City by including the following 
statement in the cover letter:

“The Proposer agrees to defend and indemnify the City and its officers, 
employees, and agents, and hold them harmless from any claim, legal 
action or liability resulting from any action brought against the City for its 
refusal to disclose copyrighted material, trade secrets, or other 
proprietary information to any person making a request therefor.1'

Failure to include such a statement shall constitute a waiver of a proposer's 
right to exemption from disclosure. For more information, please refer to the 
“Notice to Proposers Regarding the Public Records Act” section in this RFP.

f. Should the proposer not provide a redacted copy, the proposer must indicate 
in the cover letter no redacted copy will be submitted. For more information, 
please refer to the “Notice to Proposers Regarding the Public Records Act” 
section in this RFP.

g. All proposers must submit with their proposals an affirmative statement 
acknowledging that their firm will be precluded by the terms of this contract, 
if selected, from participating in the underwriting or purchasing of bonds in 
the primary market of municipal issuers within the State of California during 
the term of the contract plus two years following the termination of the 
engagement.

h. All of the signatures referenced above must be submitted as originals and 
signed in black or blue ink.

2. Table of Contents: Include a Table of Contents of the material presented in your 
proposal showing all applicable page numbers.

3. Format: Submit proposals in the format described in each section, both to sequence 
and content. Answer each point of each question. Proposals must be clear, legible, 
and conform to the following formatting requirements: a) Size 12 point Arial font 
only, b) margins must be one inch on all sides, and c) single column format must 
be used in the body of the proposal.
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4. Page Limit: Each proposal is limited to a maximum of 10 pages, including graphs 
and diagrams, if any. The page limit excludes the cover letter, table of contents, 
requested attachments, and required City forms associated with the Standard 
Provisions for Personnel Services Contracts.

5. Recycled Paper: Proposer must submit all written documents on paper with a 
minimum of 30 percent post-consumer recycled content. Pages should be double 
sided. Neon or fluorescent paper shall not be used in any written documents 
submitted. Proposer’s letterhead that accompanies these documents is exempt 
from this requirement.

INFORMATION TO BE SUBMITTED IN PROPOSALS

Please answer all questions as requested below:

Section A - General Qualifications

1. Provide a brief description and history of the firm, including legal structure. State 
the length of time the firm has been in business under its current name as well as 
any previous name(s).

2. It is the policy of the City to encourage businesses to locate or remain in the City. 
Therefore, the City Council requires all City departments to gather information on 
the headquarters address and certain information on the employees of the firms 
contracting with the City (Council File No. 92-0021). The following information is to 
be included in each proposal:

a. The headquarters address of the firm and the total number of people 
employed by the firm, regardless of work location;

b. The percentage of the firm’s total workforce employed within the City, the 
County of Los Angeles, and the State of California and the percentage 
residing within the City;

c. The addresses of any branch offices located within the City and the total 
number employed in each Los Angeles branch office, the percentage of the 
workforce in each Los Angeles branch office that is employed within the City, 
and the percentage residing within the City; and

d. State if the firm has recently relocated any employees from offices in the City 
to locations outside of the City.

3. Describe the firm's corporate citizenship and commitment to the City, including local 
procurement of goods and services. Describe the firm’s development or 
participation in charitable programs or scholarships.
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4. Indicate if your firm is a MBE, WBE, SBE, EBE, DVBE, or OBE and describe the 
ownership and management of the firm. Describe the firm’s practices and policies 
as it relates to the use of MBE, WBE, SBE, EBE, DVBE, and OBE. Describe the 
firm’s affirmative action policies and programs, with particular attention to the 
progress of hiring and promoting of women, minorities, and LGBTQ individuals.

5. Demonstrate compliance with City business tax laws by supplying one of the 
following: Business Tax Registration Certificate, Vendor Registration Number, or 
Certificate of Exemption. Describe any other City taxes the firm pays to the City. 
Describe any existing disputes or proceedings between the firm and the City 
regarding the payment of taxes.

Section B - Municipal Advisory Qualifications

6. Describe the team assigned to this engagement, including their names, titles, office 
addresses, telephone numbers, their roles and responsibilities and their relevant 
work experience. Indicate which individuals passed the Series 50 Examination and 
provide the date passed. The individual(s) charged with the day-to-day 
responsibilities should be clearly identified in the proposal. (Note: Replacement of 
any key assigned individual will require the written consent of the City.)

7. Provide a summary of the firm’s capabilities and experience serving as general 
municipal advisor over the past three years. Indicate the precise role your firm 
played and state the roles of the individual members of the proposed team. Include 
your firm’s experience serving as municipal advisors to general obligation bond 
issuances. Describe any benefits to the issuer from these transactions and include 
any special problems or challenges encountered and the solutions provided. 
Indicate the firm’s experience with competitive and negotiated bond sales. Highlight 
transactions involving California issuers. If applying for the LAWW Program, 
describe the same as required above. Indicate which debt programs your firm is 
applying for by completing the attached form (see Attachment 1).

8. List three references from any of the transactions cited above. Provide their names, 
titles, jurisdictions, office addresses, e-mail addresses and telephone numbers. 
Provide the same for the LAWW Program, if applying.

9. Describe debt burden, debt policy or similar debt management reports that the firm 
has prepared for an issuer. Please include one example of a report or a 
presentation booklet prepared by your firm that was formally presented to rating 
agencies. Copies of such reports will not be considered within the proposal’s 10- 
page length limit.

10. Provide a summary of any additional transactions in which the firm or individual 
members of the proposed team has participated for the City or any of its 
departments or agencies. Provide a list of City contracts held within the last three
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years as an attachment. The requested attachment will not be considered within 
the proposal’s 10-page length limit.

11. Indicate any additional tasks that may be appropriate within the scope of work of 
this engagement. Please address any issues that you feel the City should consider 
going forward.

Section C - Fees. Insurance, and Required City Forms

12. Complete the attached Proposed Fee Schedule (see Attachment 2). Provide the 
firm’s hourly rates for general municipal advisory services and a not-to-exceed fee 
for the GO Bond Program and the LAWW Program if applying (see below for 
expenses). Fees submitted as a sliding scale, percentage or range will be 
considered non-responsive and will be rejected. The City reserves the right to 
further negotiate compensation as appropriate prior to award.

a. An amount not-to-exceed $5,000 per issuance or year is estimated to be 
sufficient to cover any incurred expenses, which include, but are not limited 
to, postage and delivery, outside printing and copying, and conference calls. 
This does not include mileage, meals, parking, travel, faxes, interna! printing 
and copying or computer time as these are the normal cost of doing 
business.

b. The City will not provide reimbursement for transportation or lodging 
expenses to firms located outside of the Los Angeles County area, unless 
the City specifically requests that staff outside the area be available in Los 
Angeles to perform duties in accordance with the contract.

c. Travel expenses are normally non-reimbursable, unless prior written 
approval is provided by the City. Firms shall submit, in writing, a request for 
travel expenses indicating the place and the reason for such travel. The 
City, after reviewing the request, will notify the firms of its decision to 
authorize the travel expenses. All travel requests must comply with the City 
Travel Policy. A copy of the Travel Policy is available upon request.

13. Describe the firm’s professional liability (errors and omissions) insurance program. 
If it is fully or partially self-insured, indicate the nature of the security for claims 
payments (e.g., funded reserves, letter of credit, etc). For further instructions and 
information on complying with the City’s insurance requirements (see Attachment 
3). If awarded a contract, the firm will furnish the City evidence of the required 
insurance coverages
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14. Complete and submit the following forms required for contracting with the City (see 
Attachment 4):

Americans with Disabilities Act Policy, 42 U.S.C. Section 12101 
Child Care Policy, Los Angeles Administrative Code Section 10.10 

Contractor Responsibility Questionnaire

Equal Benefits Ordinance, Los Angeles Administrative Code Section and First 
Source Hiring Ordinance*

Non-Collusion Affidavit, Los Angeles City Charter Section 386
Disclosure Ordinances, comprised of the (i) Slavery Disclosure Affidavit, Los 
Angeles Administrative Code Section 10.41.1 and (ii) Border Wall Disclosure 
Affidavit, Los Angeles Administrative Code Section 10.50*

CEC Forms 50 and 55

Local Business Preference Program & Certificate of Eligibility 

Los Angeles Residence Information 

Copy of W-9 Form

*These forms must also be uploaded to your firm’s LABAVN profile.

a.

b.

c.
d.

e.
f.

g
h.

i.

j-

CITY PROCESS AND REQUIREMENTS

General City Reservations

The City reserves the right to verify the information in the response.

If a firm knowingly and willfully submits false information or other data, the City 
reserves the right to reject that response. If a contract is awarded as a result of false 
statements or other data submitted in response to this RFP, the City reserves the 
right to terminate that contract.

Submission of a response to this RFP shall constitute acknowledgment and 
acceptance of the terms and conditions set forth herein. Responses and the offers 
contained therein shall remain valid for a period of one hundred and twenty (120) 
days from the date set for receipt of responses. Firms awarded a contract pursuant 
to this RFP will be required to enter into a written contract with the City as approved 
by the City. This RFP and response, or any parts thereof, may be incorporated into 
and made a part of the final contract. The City reserves the right to further negotiate 
the terms and conditions of the contract. The final contract offer of the City may 
contain additional terms or terms different from those set forth herein.

1.

2.

3.

Late responses will not be considered. The City, in its sole discretion, reserves the 
right to determine the timelines of all responses submitted.

4.
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The City reserves the right to waive any informality in the process when to do so is 
in the best interest of the City.

The City reserves the right to withdraw this RFP at any time without prior notice and 
the right to reject any and ail responses. The City makes no representation that any 
contract will be awarded to any firm responding to this RFP. The City reserves the 
right to extend the deadline for submission. Firms will have the right to revise their 
response in the event the deadline is extended.

A proposer may withdraw its response prior to the specified due date and time. A 
written request to withdraw, signed by an authorized representative of the proposer, 
must be submitted to the City at the email address specified herein for submittal of 
proposal. After withdrawing a previously submitted proposal, the proposer may 
submit another proposal at any time prior to the specified submission deadline.

Unnecessarily elaborate or lengthy responses or other presentations beyond those 
needed to give sufficient and clear response to all of the RFP requirements are not 
desired.

5.

6.

7.

8.

The response must set forth accurate and complete information as required in this 
RFP.
considered for contract award.

9.
Unclear, incomplete, and/or inaccurate documentation may not be

10. Responses shall be reviewed and rated by the City as submitted. Firms may make 
no changes or additions after the deadline for receipt.

11. A firm will not be recommended for a contract award, regardless of the merits of the 
response submitted, if it has a history of contract noncompliance with the City or 
poor past or current performance with the City.

12. Upon completion of all work under this contract, ownership and title of all reports, 
documents, plans, drawings, specifications, and estimates produced as part of this 
contract will automatically be vested in the City, and no further agreement will be 
necessary to transfer ownership to any City agency. Copies made for the 
contractor’s records shall not be furnished to others without written authorization 
from the City.

13. The City shall not be responsible in any manner for the costs associated with the 
submission of the proposal in response to this RFP.

Notice to Proposers Regarding the Public Records Act

The City reserves the right to retain all responses submitted and the responses shall 
become the property of the City. All responses received by the City will be considered 
public records subject to disclosure under the Public Records Act. (California Government 
Code Section 6250 et seq.) Proposers must identify any material they claim is exempt 
from disclosure under the Public Records Act.
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Proposals made in response to this RFP may contain data that constitute a trade secret. 
To protect such data from disclosure, the proposer should specifically identify the pages 
of the proposal that contain confidential information by properly marking the applicable 
pages and inserting the following notice in the front of the proposal:

“NOTICE - The data on the pages of this proposal identified by an asterisk (*) or 
marked along the margin with a vertical line, contain information which are trade 
secrets. The proposer requests that such data be used only for the evaluation of its 
proposal, but understands that disclosure will be made to the extent that the City 
determines it is required under federal, state, and local law."

Proposals containing proprietary information, proprietary paragraphs and/or other trade 
secret data should be clearly marked as noted above. The proposer should include one 
additional electronic copy of the proposal with the confidential material completely blacked 
out or removed from the text so that one copy is available as public material. In accordance 
with the California Public Records Act, this information may, upon request, be released to 
the public.

The City assumes no responsibility for disclosure or use of unmarked data for any 
purposes. In the event properly marked data are requested, the proposer will be advised 
of the request and may expeditiously submit to the City a detailed statement indicating the 
reasons it has for believing that the information is exempt from disclosure under federal, 
state, and local law. This statement will be used by the City in making its determination as 
to whether or not disclosure is proper under federal, state, and local law. The City will 
exercise care in applying this confidentiality standard but will not be liable for any damage 
or injury that may result from any disclosure that may occur.

The proposer agrees to assume and pay for all costs incurred by the City, including 
attorneys' fees awarded by a court, if proposer requests the City to resist disclosure of 
material provided to the City by the proposer, and the City does so. The City will resist 
disclosure only in the event that the City determines the said materials are exempt under 
federal, state, or local law. Further, should the proposer request that portions of the 
proposal remain confidential and not be disclosed, the proposer must confirm the 
commitment to indemnify, defend and hold harmless the City by including the following 
statement in the cover letter of the proposal:

"The proposer agrees to defend and indemnify the City and its officers, employees, 
and agents, and hold them harmless from any claim, legal action or liability resulting 
from any action brought against the City for its refusal to disclose copyrighted 
material, trade secrets, or other proprietary information to any person making a 
request therefor."

Failure to include such a statement shall constitute a waiver of a proposer's right to 
exemption from disclosure.
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Qualifications of Municipal Advisors

The City desires to contract with municipal advisors who can provide independent, sound, 
objective financial advice. The City has the right to establish the parameters for the firms 
that will be considered for municipal advisory services and determine which firms would 
best serve the City’s goals and interests. All proposers must be registered as a municipal 
advisor with all appropriate regulatory agencies. All proposers must submit with their 
proposals an affirmative statement acknowledging that their firm will be precluded by the 
terms of this contract, if selected, from participating in the underwriting or purchasing of 
bonds of issuers within the State of California during the term of the contract plus two years 
following the termination of the engagement.

Contractor Evaluation Program

At the end of this contract, the City will conduct an evaluation of the Contractor’s 
performance. The City may also conduct evaluations of the Contractor’s performance 
during the term of the contract. As required by Section 10.39.2 of the Los Angeles 
Administrative Code, evaluations will be based on a number of criteria, including the quality 
of the work product or service performed, the timeliness of performance, the Contractor’s 
compliance with budget requirements, and the expertise of personnel which the Contractor 
assigns to the contract. The Contractor will be provided with a copy of the final City 
evaluation and allowed 14 calendar days to respond. The City will use the final City 
evaluation, and any response from the Contractor, to evaluate future proposals and to 
conduct reference checks when awarding other personal services contracts.

Evaluation Process and Criteria

Firms will be evaluated by a panel of City staff based on the following rating criteria:

a) Quality and Responsiveness of the proposal

b) Experience of the proposer as a Firm

c) Experience and qualifications of personnel assigned

d) Proposed Level of Fees - Best Overall Value

10 points 

20 points 

50 points 
20 points 

Total: 100 points

The City reserves the sole right to assign weightings to the selection criteria. To be 
considered for the engagement, firms must have references that can attest to the quality 
of the firms’ past work experience. The City reserves the sole right to judge the contents 
of all proposals and, at its sole discretion, may disqualify proposals if they are incomplete 
and/or do not follow content and format guidelines.

After an initial review of qualifications, the City will short list firms that are initially deemed 
qualified and those firms will then proceed to the oral interview, if necessary. To further 
delineate a firm’s strengths and capabilities, the City, at its sole discretion, will conduct
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interviews of those initially qualified firms, if necessary. These interviews will be evaluated 
and included as part of the overall evaluation process.

Firms will be recommended to the Mayor and City Council to serve as general municipal 
advisors and/or municipal advisors for the LAWW Program for a term of three years with 
the option of two one-year extensions. The City reserves the right in its sole discretion to 
select the firms and the nature of their engagement for each transaction as deemed 
appropriate by the City.

Responsiveness Criteria

To be considered responsive to this RFP, firms must submit completed proposals to all 
items requested. Failure to include satisfactory responses to these items may result in the 
City rejecting such proposals as nonresponsive. If your firm is awarded a contract, the 
firm must comply with the City's Standard Provisions for Personal Services Contracts (see 
Attachment 5). ■

RHL:NRB:HTT:09190141

Attachments
Attachment 1 - Checklist for City Bond Programs 
Attachment 2 - Proposed Fee Schedule 
Attachment 3 - Insurance Requirements 
Attachment 4 - City Contracting Forms 
Attachment 5 - Standard Provisions
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Attachment 1 - Checklist for City Bond Programs



Attachment 1

CITY OF LOS ANGELES 
REQUEST FOR PROPSOALS 
FOR MUNICIPAL ADVISORS

CHECK LIST OF CITY BOND PROGRAMS

Please check all the programs for which your firm is applying.

I I1. General Municipal Advisor including 
General Obligation Bond Program

I------ I2. Wastewater System Revenue Bond Program

Attachments 1 & 2-Attachment 1



Attachment 2 - Proposed Fee Schedule



Attachment 2

CITY OF LOS ANGELES 
REQUEST FOR PROPOSALS 
FOR MUNICIPAL ADVISORS

PROPOSED FEE SCHEDULE

Please provide your proposed fees per issuance excluding expenses as if you were selected as 
lead municipal advisor or as co-municipal advisor.______________________________________

Not-to-Exceed Amount

1. General Municipal Advisor including General Obligation Bond Program 
(assume a $150 million par amount)

]As Lead Municipal Advisor |

As Co-Municipal Advisor |

2. Wastewater System Revenue Bond Program (assume a $150 million par amount)
As Lead Municipal Advisor |

]

As Co-Municipal Advisor ]

1 Attachments 1 & 2-Attachment 2



Attachment 3 - Insurance Requirements



{Rev. 05/18)

CITY OF LOS ANGELES

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker)

1. Agreement/Reference All evidence of insurance should identify the nature of your business 
with the CITY, Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the 
project name and the job site or street address to ensure that your submission will be properly 
credited. Provide the types of coverage and minimum dollar amounts specified on the 
Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY 
documents.

2. When to Submit Normally, no work may begin until a CITY insurance certificate approval 
number (“CA number”) has been obtained, so insurance documents should be submitted as early 
as practicable. For As-needed Contracts, insurance need not be submitted until a specific job 
has been awarded. Design Professionals coverage for new construction work may be submitted 
simultaneously with final plans and drawings, but before construction commences.

3. Acceptable Evidence and Approval Electronic submission is the required method of 
submitting your documents. KwikComply is the CITY'S online insurance compliance system and 
is designed to make the experience of submitting and retrieving insurance information quick and 
easy. The system is designed to be used by insurance brokers and agents as they submit client 
insurance certificates directly to the City. It uses the standard insurance industry form known as 
the ACORD 25 Certificate of Liability Insurance in electronic format. KwikComply advantages 
include standardized, universally accepted forms, paperless approval transactions (24 hours, 7 
days per week), and security checks and balances. The easiest and quickest way to obtain 
approval of your insurance is to have your insurance broker or agent access KwikComply at 
https://kwikcomDlv.org/ and follow the instructions to register and submit the appropriate proof of 
insurance on your behalf.

Contractor must provide City a thirty (30) day notice of cancellation (ten (10) days for non
payment of premium) AND an Additional Insured Endorsement naming the CITY an additional 
insured completed by your insurance company or its designee. If the policy includes an automatic 
or blanket additional insured endorsement, the Certificate must state the CITY is an automatic or 
blanket additional insured. An endorsement naming the CITY an Additional Named Insured and 
Loss Payee as Its Interests May Appear is required on property policies. All evidence of 
insurance must be authorized by a person with authority to bind coverage, whether that is the 
authorized agent/broker or insurance underwriter.

Additional Insured Endorsements DO NOT apply to the following:

• Indication of compliance with statute, such as Workers’ Compensation Law.
• Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking KwikComply, the 
CITY’S online insurance compliance system, at https://kwikcompiv.org/.

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a 
new Acord 25 Certificate or edit the existing Acord 25 Certificate through KwikComply at 
https://kwikcomolv.orQ/.

5. Alternative Programs/Self-lnsurance Risk financing mechanisms such as Risk Retention 
Groups, Risk Purchasing Groups, off-shore carriers, captive insurance programs and self
insurance programs are subject to separate approval after the CITY has reviewed the relevant 
audited financial statements. To initiate a review of your program, you should complete the
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Applicant’s Declaration of Self Insurance form (http.//cao.lacitv.ora/risk/1 nsuranceForms.htmt to 
the Office of the City Administrative Officer, Risk Management for consideration.

6. General Liability insurance covering your operations (and products, where applicable) is 
required whenever the CITY is at risk of third-party claims which may arise out of your work or 
your presence or special event on City premises. Sexual Misconduct coverage is a required 
coverage when the work performed involves minors. Fire Legal Liability is required for persons 
occupying a portion of CITY premises. Information on two CITY insurance programs, the 
SPARTA program, an optional source of low-cost insurance which meets the most minimum 
requirements, and the Special Events Liability Insurance Program, which provides liability 
coverage for short-term special events on CITY premises or streets, is available at 
(www.2sparta.com'). or by calling (800) 420-0555.

7. Automobile Liability insurance is required only when vehicles are used in performing the 
work of your Contract or when they are driven off-road on CITY premises; it is not required for 
simple commuting unless CITY is paying mileage. However, compliance with California law 
requiring auto liability insurance is a contractual requirement.

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are 
working as a licensed or other professional. The length of the claims discovery period required 
will vary with the circumstances of the individual job.

9. Workers' Compensation and Employer's Liability insurance are not required for single
person contractors. However, under state law these coverages (or a copy of the state's Consent 
To Self Insure) must be provided if you have any employees at any time during the period of this 
contract. Contractors with no employees must complete a Request for Waiver of Workers’ 
Compensation Insurance Requirement (http://cao.lacitv.org/risk/lnsuranceForms.htmL A Waiver 
of Subrogation on the coverage is required only for jobs where your employees are working on 
CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, 
toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer’s right to recover 
(from the CITY) any workers' compensation paid to an injured employee of the contractor.

10. Property Insurance is required for persons having exclusive use of premises or equipment 
owned or controlled by the CITY. Builder’s Risk/Course of Construction is required during 
construction projects and should include building materials in transit and stored at the project site.

11. Surety coverage may be required to guarantee performance of work and payment to 
vendors and suppliers. A Crime Policy may be required to handle CITY funds or securities, and 
under certain other conditions. Specialty coverages may be needed for certain operations. For 
assistance in obtaining the CITY required bid, performance and payment surety bonds, please 
see the City of Los Angeles Contractor Development and Bond Assistance Program website 
address at httD://cao.lacitv.ora/risk/BondAssistanceProaram.Ddf or call (213) 258-3000 for more 
information.

12. Cyber Liability & Privacy coverage may be required to cover technology services or 
products for both liability and property losses that may result when a CITY contractor engages in 
various electronic activities, such as selling on the Internet or collecting data within its internal 
electronic network. Contractor's policies shall cover liability for a data breach in which the CITY 
employees’ and/or CITY customers' confidential or personal information, such as but not limited 
to, Social Security or credit card information are exposed or stolen by a hacker or other criminal 
who has gained access to the CITY’S or contractor's electronic network. The policies shall cover a 
variety of expenses associated with data breaches, including: notification costs, credit monitoring, 
costs to defend claims by state regulators, fines and penalties, and loss resulting from identity 
theft. The policies are required to cover liability arising from website media content, as well as 
property exposures from: (a) business interruption, (b) data loss/destruction, (c) computer fraud, 
(d) funds transfer loss, and (e) cyber extortion.

Page 2 of 2

http://cao.lacitv.org/risk/lnsuranceForms.htmL


Form Geo. 146 (Rev, 9/06)

Required Insurance and Minimum Limits
City Administrative Officer 01/24/2019Date:

Agreement/Reference: Municipal Advisor - General Obligation and Wastewater Bond Programs__________________
Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.

Limits

/—I— Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL)
WC Statutory

$1,000,000EL
□ Waiver of Subrogation in favor of City ] Longshore & Harbor Workers 

0 Jones Act

General Liability $1,000,000

0 Products/Completed Operations 
□ Fire Legal Liability_________

0 Sexual Misconduct

□

____ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work)

/ $1,000,000_Z_ Professional Liability (Errors and Omissions)

Discovery Period 12 Months After Completion of Work or Date of Termination

____ Property Insurance (to cover replacement cost of building - as determined by insurance company)

0A11 Risk Coverage
0Flood__________
0 Earthquake______

3 Boiler and Machinery 
0 Builder’s Risk 
0 Fine Ada • Cover value of exhibit

____ Pollution Liability
□

____ Surety Bonds - Performance and Payment (Labor and Materials) Bonds 100% of the contract price

Crime Insurance

Other: General Notes:
1) If a contractor has no employees and decides to not cover herself/himself for wortters' compensation, please complete the form entitled

'Request For Waiver of Workers* Compensation Insurance Requirement1' located at: hrtpJcao.laclty .org/risk/insuranceFcrms.htm______
2) In the absence of imposed auto liability requirements, all contractors using vehicles during the course of their contract must adhere to

the financial responsibility laws of the State of California.



Attachment 4 - City Contracting Forms

Americans with Disabilities Act Policy, 42 U.S.C. Section 12101 
Child Care Policy, Los Angeles Administrative Code Section 10.10 

Contractor Responsibility Questionnaire

Equal Benefits Ordinance, Los Angeles Administrative Code Section and 
First Source Hiring Ordinance

Non-Collusion Affidavit, Los Angeles City Charter Section 386

Disclosure Ordinances, comprised of the (i) Slavery Disclosure Affidavit, Los 
Angeles Administrative Code Section 10.41.1 and (ii) Border Wall Disclosure 
Affidavit, Los Angeles Administrative Code Section 10.50

CEC Forms 50 and 55

Local Business Preference Program & Certificate of Eligibility 
Los Angeles Residence Information 
Copy of W-9 Form

a.

b.

c.
d.

e.

f.

g
h.
i.

J-



a. Americans with Disabilities Act Policy, 42 U.S.C. Section 12101
The City is a covered entity under Title II of the Americans with Disabilities Act, 42 
U.S.C.A. Section 12131 etseq. Respondents awarded a contract through this RFQ must 
comply with the Americans with Disabilities Act and execute a certification regarding 
compliance with the Americans with Disabilities Act prior to the execution of a contract.



CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT

The undersigned certifies, that to the best of his/her knowledge and belief, that:

The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with 
and will continue to comply with the Americans with Disabilities Act 42 U.S.C. 
12101 et seq. and it implementing regulations.

The Contractor will provide for reasonable accommodations to allow qualified 
individuals with disabilities to have access to and participate in . its programs, 
services and activities in accordance with the provisions of the Americans with 
Disabilities Act.

1.

2. A *

The Contractor will not discriminate against parsons with disabilities nor against 
persons due to their relationship or association with a person with a disability.

The Contractor will require that the language of this certification be included in 
the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans and cooperative Contracts) and that 
all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was 
placed when the parties entered into this transaction.

3.

4.

5.

Contract Number

CONTRACTOR/BORROWER/AGENCY

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE

DATE

55819
u:/spcpsc.00

Rev. 1/01



b. Child Care Policy. Los Angeles Administrative Code Section 10.10

St is the policy of the City of Los Angeles to encourage businesses to adopt childcare 
policies and practices. Consistent with this policy, all responses must contain a completed 
"Child Care Declaration Statement."



CERTIFICATION OF COMPLIANCE WITH CHILD 8UPPORT OBLIGATIONS 

This document must be returned with the Proposal/Bid Response 

The undersigned hereby agrees that 

Name of Business/Borrower

Fully comply with all applicable State and Federal employment reporting 
requirements for Its employees.

Fully comply with and implement all lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment

Certify that the principal owners) of the business/the Borrower are in compliance with 
any Wage and Earnings Assignment Orders and Notices of Assignment applicable to 
them personally.

Certify that the business/Borrower will maintain such compliance throughout the term of 
the contract.

will:

1.

A ►2.

3.

4.

This certification Is a material representation of feet upon which reliance was placed 
when the parties entered into this transaction.

The undersigned shall require that the language of this Certification be Included 
in all subcontracts and that all subcontractors shall certify and disclose 
accordingly.

To the best of my knowledge, I declare under penalty of perjury that the foregoing Is true and 
was executed at:

5.

6.

City/County/State

Date.

AddressName of Business

Signature of Authorized Officer or Representative Print Name

Telephone NumberTitle

Rev. 10/01



c. Contractor Responsibility Questionnaire

Every Request for Proposal, Request for Bid, Request for Qualifications or other 
procurement process is subject to the provisions of the Contractor Responsibility 
Ordinance, Section 10.40 et seq., of Article 14, Chapter 1 of Division 10 of the Los 
Angeles Administrative Code, unless exempt pursuant to the provisions of the Contractor 
Responsibility Ordinance.

This Contractor Responsibility Ordinance requires that all respondents complete and 
return, with their response, the responsibility questionnaire for service contracts. Failure 
to return the completed questionnaire may result in the response being deemed 
nonresponsive. The Contractor Responsibility Ordinance also requires that if a contract 
is awarded pursuant to this procurement, that the contractor must update responses to 
the questionnaire, within thirty calendar days, after any changes to the responses 
previously provided if such change would affect contractor's fitness and ability to continue 
performing the contract. Pursuant to the Contractor Responsibility Ordinance, by 
executing a contract with the City, the contractor pledges, under penalty of perjury, to 
comply with all applicable federal, state and local laws in performance of the contract, 
including but not limited to laws regarding health and safety, labor and employment, wage 
and hours, and licensing laws which affect employees. Further, the Contractor 
Responsibility Ordinance requires each contractor to: (1) notify the awarding authority 
within thirty calendar days after receiving notification that any governmental agency has 
initiated an investigation which may result in a finding that the contractor is not in 
compliance with Section 10.40.3(a) of the Contractor Responsibility Ordinance; and (2) 
notify the awarding authority within thirty calendar days of all findings by a government 
agency or court of competent jurisdiction that the contractor has violated Section 
10.40.3(a) of the Contractor Responsibility Ordinance.



SERVICE

CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive.

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten 
or printed in ink. Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and all attachments to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s).

A. CONTACT INFORMATION

CITY DEPARTMENT INFORMATION

City Department/Division Awarding Contract City Contact Person Phone

City Bid or Contract Number (if applicable) and Project Title

BIDDER/CONTRACTOR INFORMATION

Bidder/Proposer Business Name

Street Address City State Zip

Contact Person, Title Phone Fax

TYPE OF SUBMISSION:

The Questionnaire being submitted is:

□ An initial submission of a completed Questionnaire.

□ An update of a prior Questionnaire dated

□ No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responsibility Questionnaire dated 
was submitted by the firm. Attach a copy of that Questionnaire and sign below.

//

//

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:

1Responsibility Questionnaire (Rev. 01/20/12)



SERVICE
B. BUSINESS ORGANIZATION/STRUCTURE
Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof.

□ Corporation: Date incorporated:____
List the corporation’s current officers.

President:

State of incorporation:/ /

Vice President:

Secretary:

Treasurer:

□ Check the box only if your firm is a publicly traded corporation.
List those who own 5% or more of the corporation’s stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5% or more of the corporation’s stocks.

□ Limited Liability Company: Date of formation:
List members who own 5% or more of the company. Use Attachment A if more space is needed.

/I State of formation:

□ Partnership: Date formed:
List all partners in your firm. Use Attachment A if more space is needed.

State of formation:/ /

□ Sole Proprietorship: Date started:
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question.

/ /

□ Joint Venture: Date formed:
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture’s submission to be 
considered as responsive to the invitation.

/ /
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SERVICE

C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

□ Yes □ No

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years? 

□ Yes □ No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years? 

□ Yes □ No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the reason 
for each name change in the last five years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership? 

□ Yes □ No

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.

Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire.

The responses in this Questionnaire will not be made available to the public for review. This is not a 
public document. [ CPCC §20101 (a) ]
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SERVICE

D. FINANCIAL RESOURCES AND RESPONSIBILITY

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

6. Is your company in the process of, or in negotiations toward, being sold? 

□ Yes □ No

If Yes, explain the circumstances on Attachment B.

E. PERFORMANCE HISTORY

7. How many years has your firm been in business? Years.

8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

□ Yes □ No

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date.

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date.

□ Check the box if you have not had any similar contracts in the last five years

10. In the past five years, has a governmental or private entity or individual terminated your firm’s contract prior 
to completion of the contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

11. In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.
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SERVICE
F. DISPUTES

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the Plaintiffs in each court case, the specific causes of 
action in each case: the date each case was filed: and the disposition/current status of each case.

(a) Payment to subcontractors?

□ No□ Yes

(b) Work performance on a contract?

□ Yes □ No

(c) Employment-related litigation brought by an employee?

□ Yes □ No

14. Does your firm have any outstanding judgements pending against it?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

15. In the past five years, has your firm been assessed liquidated damages on a contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner.

G. COMPLIANCE

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term “owner” does not include owners of stock in your firm if your firm is a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome.

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.
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18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?

□ Yes □ No

SERVICE

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

H. BUSINESS INTEGRITY

19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term “firm” includes any owners, partners, or officers in the firm. The term “owner” does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to anv of the 
questions below, explain on Attachment B the circumstances surrounding each instance.

Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)?

□ Yes □ No

(a)

In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)?

□ Yes □ No

(b)

In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility?

□ Yes □ No

(c)

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term “owner” does not include those who own stock in a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance.

CERTIFICATION UNDER PENALTY OF PERJURY

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief.

Print Name, Title Signature Date
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SERVICE
ATTACHMENT A FOR SECTIONS A THROUGH C

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed.
Page_____
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SERVICE
ATTACHMENT B FOR SECTIONS D THROUGH H

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed.
Page____
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SERVICE

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term “owner” does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome.

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16

FEDERAL ENTITIES STATE ENTITIES

Federal Department of Labor
• American with Disabilities Act
• Immigration Reform and Control Act
• Family Medical Leave Act
• Fair Labor Standards Act
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers
• Migrant and Seasonal Agricultural Workers 

Protection Act
• Immigration and Naturalization Act
• Occupational Safety and Health Act
• anti-discrimination provisions applicable to 

government contractors and subcontractors
• whistleblower protection laws

California’s Department of Industrial Relations
• wage and labor standards, and licensing and 

registration
• occupational safety and health standards
• workers’ compensation self insurance plans
• Workers’ Compensation Act
• wage, hour, and working standards for apprentices
• any provision of the California Labor Code

California’s Department of Fair Employment and 
Housing
• California Fair Employment and Housing Act
• Unruh Civil Rights Act
• Ralph Civil Rights Act

California Department of Consumer Affairs
• licensing, registration, and certification 

requirements
• occupational licensing requirements administered 

and/or enforced by any of the Department’s 
boards, including the Contractors’ State Licensing 
Board

Federal Department of Justice
• Civil Rights Act
• American with Disabilities Act
• Immigration Reform and Control Act of 1986
• bankruptcy fraud and abuse

Federal Department of Housing and Urban 
Development (HUD)
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs
• prevailing wage requirements applicable to HUD 

related programs

California’s Department of Justice

LOCAL ENTITIES

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted.

Federal Environmental Protection Agency
• Environmental Protection Act

National Labor Relations Board
* National Labor Relations Act

Federal Equal Employment Opportunity 
Commission
• Civil Rights Act
• Equal Pay Act
• Age Discrimination in Employment Act
• Rehabilitation Act
• Americans with Disabilities Act

OTHERS

Any other federal, state, local governmental entity
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment.

Responsibility Questionnaire (Rev. 01/20/12) 9



d. Equal Benefits Ordinance. Los Angeles Administrative Code Section and First 
Source Hiring Ordinance

If a contract is subject to the Equal Benefits Ordinance (EBO) and/or the First Source 
Hiring Ordinance (FSHO), Bidders/Proposers are required to complete a streamlined 
EBO/FSHO Compliance Affidavit web application form that is located on the City of Los 
Angeles’ Business Assistance Virtual Network (BAVN) at www.labavn.org. 
Bidders/Proposers are responsible for creating a BAVN profile and completing and 
submitting the affidavit. See below for additional details about the EBO and the FSHO.

Equal Benefits Ordinance (EBO):

Bidders/Proposers are advised that any contract awarded pursuant to this procurement 
process shall be subject to the applicable provisions of Los Angeles Administrative Code 
Section 10.8.2.1, Equal Benefits Ordinance (EBO).

All Bidders/Proposers shall complete and submit the Equal Benefits Ordinance 
Compliance Affidavit, available on the City of Los Angeles’ Business Assistance Virtual 
Network (BAVN) residing at www.labavn.org. prior to award of a City contract that 
exceeds $25,000. The affidavit shall be valid for a period of three years from the date it 
is first uploaded onto the City’s BAVN. Bidders/Proposers do not need to submit 
supporting documentation with their bids or proposals. However, the City may request 
supporting documentation to verify that the benefits are provided equally as specified on 
the EBO Affidavit.

Bidders/Proposers seeking additional information regarding the requirements of the 
Equal Benefits Ordinance may visit the Bureau of Contract Administration’s web site at 
http://bca.lacitv.org.

First Source Hiring Ordinance (FSHO):

Unless approved for an exemption, contractors under contracts primarily for the 
furnishing of services to or for the City, the value of which exceeds $25,000 with a term 
of at least three (3) months, and certain recipients of City Loans or Grants, shall comply 
with the provisions of Los Angeles Administrative Code Sections 10.44 et seq., First 
Source Hiring Ordinance (FSHO).

All Bidders/Proposers shall complete and electronically sign the FSHO Compliance 
Affidavit available on the City of Los Angeles’ Business Assistance Virtual Network 
(BAVN) residing at www.labavn.org prior to award of a City contract. The affidavit shall 
be valid for a period of three years from the date it is first uploaded on the City’s BAVN.

Bidders/Proposers seeking additional information regarding the requirements of the First 
Source Hiring Ordinance may visit the Bureau of Contract Administration’s web site at 
http://bca.lacitv.org.

http://www.labavn.org
http://www.labavn.org
http://bca.lacitv.org
http://www.labavn.org
http://bca.lacitv.org


EBO/FSHO COMPLIANCE

City of Los Angeles
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625 E-mail: bca.eeoe@lacitv.org

EQUAL BENEFITS ORDINANCE COMPI .1ANCE AFFIDAVIT

Prime contractors must certify compliance with Los Angeles Administrative Code (LACC) Section 
10.8.2.1 et seq. prior to the execution of a City agreement subject to the Equal Benefits Ordinance (EBO)

SECTION 1. CONTACT INFORMATION

BAVN Company Id:
Company Name:
Company Address:
City:

Contact Person:
Approximate Number of Employees in the United States: 
Approximate Number of Employees in the City of Los Angeles:

EIN/TIN:

State: Zip:
E-mail'Phone:

nEQTJTKEMENTS1M
The EBO requires City Contractors who provide benefits to employees with spouses to provide the same benefits to employees with 
domestic partners. Domestic Partner means any two adults, of the same or different sex, who have registered as domestic partners 
with a governmental entity pursuant to state or local law authorizing this registration, or with an internal registry maintained by the 
employer of at least one of the domestic partners.

Unless otherwise exempt, the contractor is subject to and shall comply with the EBO as follows:

The Contractor's operations located within the City limits, regardless of whether there are employees at those locations 
performing work on ihe City Contract; and
The Contractor's operations located outside of the City limits if the property is owned by the City or the City has a right to 
occupy the properly, and if the contractor's presence at or on the property is connected to a Contract with the City and 
The Contractor's employees located elsewhere in the United Slates, but outside of the City Limits, if those employees are 
performing work on the City Contract

A.

B.

C.

A Contractor must post a copy of the following statement m conspicuous places at its place of business available to employee? and 
applicants for employment:

"During the performance of a Contract with the City of Los Angeles, the Contractor will provide equal benefits to ib 
employees with sponses and ib employees with domestic partners."

SECTION 3. COMPLIANCE OPT IONS

I have read and understand the provisions of the Equal Benefits Ordinance and have determined that this company will comply as 
indicated below:

.......... I have no employees.

.......... I provide no benefits.

......... I provide benefits to employees only. Employees are prohibited from enrolling their spouse or domestic partner.

.......... I provide equal benefits as required by the City of Los Angeles EBO.

.......... I provide employees with a "Cash Equivalent." Note: The "Cash Equivalent" is the amount of money equivalent to
what your company pays for spousal benefits that are unavailable for domestic partners, or vice vena.

....... . All or some employees are covered by a collective bargaining agreement (CBA) or union trust fund. Consequently, I
will provide Equal Benefits to all non-union represented employees, subject to die EBO, and will propose to the 
affected unions that they incorporate the requirements of the EBO into thnir CBA upon amendment, extension, or other 
modification of the CBA.

.........  Health benefits currently provided do not comply with the EBO However, I will make the necessary changes to provide
Equal Benefits upon my next Open Enrollment period which begins on (Date)

mailto:bca.eeoe@lacitv.org


Our current company policies, i.e., family leave, bereavement leave, etc., do not comply with the provisions of the 
EBO. However, I will make the necessary modifications within three (3) months from the date of this affidavit

FIRST SOURCE HIRING ORDINANCE COMPLIANCE AFFIDAVIT

Contractors (including loan or grant recipients) participating on a City contract that is subject to the First Source Hiring Ordinance 
(FSHO) are required to certify their compliance prior to contract execution.

As part of their obligations under the FSHO, Contractors must provide the Awarding Department a list of anticipated employment 
opportunities that they and their subcontractors expect to fill in order to perform the services under the contract The FSHO-1 form 
(available at hllP.i/%:9litfit¥i0rg) should be utilized to inform the Awarding Authority of any such opportunities If no opportunities 
are anticipated, contractors do not need to submit the FSHO-1 form prior to contract award, but must report any subsequent 
employment opportunities on the FSHO-3 form (available at as described below.

During the term of the contract the contractor and their subcontractors shall:

At least seven business days prior to making an announcement of a specific employment opportunity, provide notification 
of that employment opportunity by submitting the FSHO-3 foam to the Community Development Department,
Interview qualified individuals referred by the City's referral resources; and
Prior to filling any employment opportunity, inform the Office of Contract Compliance of the names of the referral 
resources used, the names of the individuals refined, and the names of the referred individuals who were interviewed If 
the referred individuals were not hired, the contractor should also provide the reasons they were not hired.

1.
2.
3.

DECLARATION UNDER PENALTY OF PERJURY

I understand that I am required to permit the City of Los Angeles access to and upon request, must provide certified copies of all 
company records pertaining to benefits, policies and practices for the purpose of investigation or to ascertain compliance. 
Furthermore, I understand that failure to comply may be deemed a material breach of any City contract by the Awarding Authority. 
The Awarding Authority' may cancel, terminate or suspend in whole or in part, the contract; monies due or to become due under a 
contract may be retained by the City until compliance is achieved. The City may also pursue any and all other remedies at law or in 
equity for any breach. The City may use the failure to comply as evidence against the Contractor in actions taken pursuant to the 
provisions of the LAAC Section 10.40, et seq., Contractor Responsibility Ordinance.

TERMS OF ACCEPTANCE AND SIGNATURE:

, the requestor for this "EBO/FSHO Affidavit" warrant the truthfulness ctf the information provided n theI,.
document.

Electronic Signature:

Signature Date

1 understand that checking this box constitutes a legal signature confirming that I acknowledge and 
agree to the above Terms of Acceptance.

Execution of document by E-signature. By clicking on the check box it indicates an electronic signature. 
This Is considered the
legal equivalent of a manual or "wet" signature. Once signed electronically, this document is considered 
original and legally binding.

BAVN-EBO/FSHO (05/2016)



e. Non-Collusion Affidavit. Los Angeles City Charter Section 386

With each response, a statement shall be submitted and signed by the respondent 
under penalty of perjury that:

The response is genuine, not a sham or collusive;

The response is not made in the interest or on behalf of any person not named 
therein;

The respondent has not directly or indirectly induced or solicited any person to 
submit a false or sham response or to refrain from responding; and

The respondent has not in any manner sought by collusion to secure an 
advantage over any other respondent.



NON-COLLUSION AFFIDAVIT

The appropriate, authorized operator’s designate must sign and affix the corporate seal (see space 
below).

depose and say that I amI,

of
(“President," “Vice-President,” etc.) (Insert Name and Address of Organization

who submits this proposal to the City of Los Angeles, City Attorney’s Office, and hereby declare that 
this proposal is genuine, and not sham or collusive, nor made in the interest or in behalf of any person 
not herein named and the proposer had not directly induced or solicited any other proposer to put in 
a sham proposal, or any other person, firm, or corporation to refrain from submitting a proposal, and 
that the proposer has not in any manner sought by collusion to secure for him/herself an advantage 
over any other proposer.

Date: at
(City, State)(Month, Day, Year)

(Corporate Seal) I certify under penalty of perjury that the foregoing is correct.

(Signature)

79571



f. Disclosure Ordinances, comprised of the (0 Slavery Disclosure Affidavit, Los 
Angeles Administrative Code Section 10.41.1 and (ii) Border Wall Disclosure 
Affidavit. Los Angeles Administrative Code Section 10.50

Unless otherwise exempt, by the provisions of the Slavery Disclosure Ordinance (SDO) 
and Disclosure of Border Wall Contracting Ordinance (DBWCO), any contract awarded 
under this RFP will be subject to the SDO, Section 10.41 of the Los Angeles 
Administrative Code, and the DBWCO, Section 10.50 of the Los Angeles Administrative 
Code.

Effective July 18, 2018, the DBWCO was combined with SDO on a revised Disclosure 
Ordinances Affidavit to be completed electronically on the Los Angeles Business 
Assistance Virtual Network (LABAVN).

You will be required to register on LABAVN (www.labavn.ora1 in order to access the new 
compliance affidavit web form. The web form can be found by clicking on the "Profiles" 
tab. Scroll to the "Company Profile" section and click on "Compliance Documents". The 
web form should be completed and submitted by the time of RFP submission.

The web form will be verified by the Bureau of Contract Administration (BCA) only if your 
company is the successful Proposer/Bidder selected for contract award. 
Proposers/Bidders seeking additional information regarding the requirements of the SDO 
and the DBWCO may visit the Bureau of Contract Administration's website at 
http://bca.lacitv.org.

http://www.labavn.ora1
http://bca.lacitv.org
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CITY OF LOS ANGELES - DISCLOSURE ORDINANCES

Thi* Affidavit muatonly be submitted one® on LAfiAVN [www.labavn.oro1. but contractors ar» responsible for updating tfieir AfWdavtt If changes occur to any Information contained Piareln.

i
Questions regarding rtiis Affidavit maybe directed to the Department of Public Worts, Bureau of Cop tract Administration, Office of Contract Compliance. Website: hto://t>ca.lacitv.onVlndex.cfm Phone: (213) 647

SECTION I; COMPANY INFORMATION

am authorized to bind contractually the Company Identified below.1.1, ,

2. Information about the Company entering into a Contract with the City is as follows: 

BAVN Company Id:
Company Name 

Street Address:
Phone:

EINfTIN:

City: Zip:i
Email:

SECTION II: AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS

Unlus olhendas exempt from the Slavery Dadoeure Ordinance (SDO), a Company entering into a Contract veth the City must complete an Affidavit (fisclosing any and all recortfc of Parti dp ati on or Investment in, 
or Profits derived from Slavery, -n eluding Slaveholder Insurance Pniiqes. during Ihe Slavery Era. The Company must complete and submit the Affidavit on LABAVN before a Contract or Contract Amendment can 

be executed (LAAC Section 10.+1 etseq.).

(Four digit year).3.The company came into existence in

4. The Company has searched its records and those of any Predecessor Companies for Information relating to Participation or Investments In, or Profits derh/ed from Slavery or Slaveholder Insurance 

Policies, Based on that research, the Company represents that: (mark only the option(s}that apply):
The Company found no records that the Company or any of its Predecessor Companies had any Participation or Investments in, or derived Profits from. Slavery or Slaveholder Insurance 

Policies during the Slavery Era.
The Company found records that the Company or its Predecessor Companies Participated or Invested In, or derived Profits from Slavery during the Slavery Era. A description of the 

nature of that Participation, Investment or Profit is required and should be sent to bca.eeoePlacitv.orE
The Company found records that the Company or its Predecessor Companies bought, sold, or derived Profils from Slaveholder Insurance Policies during the Slavery Era. A [ist of names 

of any Enslaved Persons or Slaveholders under the Policies is required and should be sentto bca.eeoi RE

SECTION III: AFFIDAVIT DISCLOSING BORDER WALL CONTRACTING, BIDDING, OR PROPOSALS

Unless otherwise exempt fromthe Disdosure of Border Wall Contracflnjj Ordinance, a Perwn/Company entering Into a Contract with Die City muatcomplete an Affidavit disclosing any and aD contract!, bids, or 
proposals to provide goods nr services for the design, construction, operation or maintenance of a federally funded wall, fence or other banner, including prototypes of a wall, fence or other barrier along the border 

between the United States and Mexico. No Contract shal be awarded to any Person/Company who has failed and accurately complete an affidavit listing all Border Wall bids and Border Wall Contracts (LAAC 

Section 10.50.2 etaeq.).

i

5. The PersorVCompany has searched its records tar information relating and based on that research, the Person/Company represents that (mark only the optlon(s) that apply);
The Person/Company found no records that the Company has participated in contracts, bids, or proposals to provide goods or services for the design, construction, operation, or 

maintenance of a federally funded wall, fence or other barrier, including prototypes of a wall, fence or other barrier along the border between the United States and Mexico on or after 

March 17, 2017.
The Person/Company found records that the Company has participated in contracts, bids, or proposals to provide goods or services for the design, construction/ operation/ or 
maintenance of a federally funded wall, fence or other barrier, lndudlng prototypes of a wall, fence or other barrier a long the border between the United States and Mexico on or after 

March 17,2017. A description of the nature of that Participation Is required and should be sentto bca.geoegilaHiv.org.

S
■
■

SECTION IV: TERMS OF ACCEPTANCE AND SIGNATURE:

I, , the requestor for Ihra "DO Affidavit', warrant the truthfulness af the Information provided In Ihe document

Electronic Signature:*

PlearB type your First: id Last Names

I unieretandthet checking this- box constitutes a legd signature confrming that 1 acknowledge and agree tc Ihe above
Terms of Acceptance.

Execution of document by E-algnature. By clicking on the check box it indicates an electronic signature. This is considered The 
legal equivalent of a manual or'wer signature. Oice signed electron bally, this document is considered original and legally binding.

j
DEFINITIONS

Affidavit means the form developed by the DAA and may be updated from 
time to time. The Affidavit need not be notarized but must be signed under 
penaltyof perjury.
Company means any person, firm, corporation, partnership or combination of 
these.
Contract means any agreement, franchise, lease or concession Including an 
agreementfor any occasional professional ortechnical personal services, the 
performance of any work or service, the provision erf any materials or supplies 
or rendering of any service to the City of Los Angeles or the public, which is let 
awarded or entered into With or on behalf of the City of Los Angeles or any 
Awarding Authority of the City.
Enslaved Person means any person who was wholly subject to the will of 
another and whose person and services were wholly under the control of 
another and who was in a state of enforced compulsory service to another 
during the Slavery Era.
Investment means to make use of an Enslaved Person forfeiture benefits or 
advantages.
Participation means having been a Slaveholder during the Slavery Era.

Predecessor Company means an entity whose ownership, title and interest, 
including all rights, benefits, duties and liabilities were acquired in an 
uninterrupted chain of succession by the Company.
Profits means any economic advantage or financial benefit derived from the 
use of Enslaved Persons.
Slavery means the practice of owning Enslaved Persons,
Slavery Era means that period of time In the United States of America prior to
1865.

Slaveholder means holders of Enslaved Persons, owners of business 
enterprises using Enslaved Persons, owners of vessels carrying Enslaved 
Persons or other means of transporting Enslaved Persons, merchants or 
financiers dealing in the purchase, sale or financing Of the business of Enslaved 
Persons.
Slaveholder Insurance Policies means policies issued to or for the benefit of 
Slaveholders to Insure them against the death of, or Injury to. Enslaved Persons.

BAVN-DO (07/2018)
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q. CEC Forms 50 and 55

CEC Form 50

Individuals or organizations who bid on or try to enter into a City contract ("bidders") that 
meet any of the following criteria:

• Goods and services contracts worth over $25,000, and lasting three months or 
longer; or

• Financial assistance contracts worth $100,000 or more of any duration; or

• Construction contracts, public leases, or licenses of any value and any duration.

CEC Form 55

Persons who submit a response to this solicitation (bidders) are subject to Charter section 
470(c)(12) and related ordinances. As a result, bidders may not make campaign 
contributions to and or engage in fundraising for certain elected City officials or candidates 
for elected City office from the time they submit the response until either the contract is 
approved or, for successful bidders, 12 months after the contract is signed. The bidder's 
principals and subcontractors performing $100,000 or more in work on the contract, as 
well as the principals of those subcontractors, are also subject to the same limitations on 
campaign contributions and fundraising.

Bidders must submit CEC Form 55 (available on LABAVN.org and ethics.lacity.org) to the 
awarding authority at the same time the response is submitted. The form requires bidders 
to identify their principals, their subcontractors performing $100,000 or more in work on 
the contract, and the principals of those subcontractors. Bidders must also notify their 
principals and subcontractors in writing of the restrictions and include the notice in 
contracts with subcontractors. Responses submitted without a completed CEC Form 55 
shall be deemed nonresponsive. Bidders who fail to comply with City law may be subject 
to penalties, termination of contract, and debarment. Additional information regarding 
these restrictions and requirements may be obtained from the City Ethics Commission at 
(213) 978-1960 orethics.lacity.org.

The fillable PDF forms are available at https://ethics.lacitv.org/forms/.

https://ethics.lacitv.org/forms/


r—
City Ethics Commission 
200 N Spring Street 
City Hall —24th Floor 
Los Angolas, CA 90012 
Mail Stop 129 
(213) 973-1360

IJl Bidder Certification 
CEC Form 50

This form must be submitted to the awarding authority with your bid 
or proposal for the contract noted below. Please write legibly.

[H Original filing C] Amended filing (original signed on ■ last amendment signed on

Bid/Contract/BAVN Number Awarding Authority (Department):

Name of Bidder. Phone:

Address:

Email:

CERTIFICATION

I certify the following on my own behalf or on behalf of the entity named above, which 1 am authorized to represent:

A. I am a person or entity that is applying for a contract with the City of Los Angeles.

B. The contract for which I am applying is an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies:
3. Receipt of a grant of City financial assistance tor economic development or job growth, as further described 

in Los Angeles Administrative Code § 10.40.1(h); or
4. A public lease or license of City property where both of the following apply, as further described in Los 

Angeles Administrative Code § 10.37.1(1):
a. t provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services;
I. Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority.

b. I am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in Los 
Angeles Administrative Code § 10.37.1 (!)(b).

C. The value and duration of the contract for which! am applying is one of the following:
1. For goods or services contracts—a value of more than $25,000 and a term of at least three months;
2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or
3. For construction contracts, public leases, or licenses—any value and duration.

I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Cede § 
48.02.

! certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the 
information in this form is true and complete.

I

D.

Signature;Date:

Name:

Title:

1 of 1Log Angeles Municipal Code 9 48.08(H)Revised February 2014



Los Angeles Administrative Code i 1040.1

'City Financial Assistance Recipient" means any person who receives (torn the City 
discrete Financial assistance in the amount of One Hundred Thousand Dollars 
($100,000.00) or more for economic development or job growth expressly articulated 
and identified by the City, as contrasted with generalized financial assistance such as 
through tax legislation.

(h)

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax 
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan 
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of 
any differential between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d), 
7672(f). A recipient shall not be deemed to include lessees and sublessees

Los Angeles Administrative Code S 10.37.1

“Pubiie lease or license".(0
(a) Except as provided in (l)(b), ‘Public lease or license' means a lease or license of City property on 

which services are rendered by employees of the public lessee or licensee or sublessee or 
sublicensee, or of a contractor or subcontractor, but only where any of the following applies:

The services are rendered on premises at least a portion of which is visited by 
substantial numbers of the public on a frequent basis (including, but not limited to. 
airport passenger terminals, parking lots, golf courses, recreational facilities): or 
Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources: or 
The DAA has determined in writing that coverage would further the proprietary 
interests of the City.

(b) A public lessee or licenses will be exempt from the requirements of this article 
subject to the following limitations:

(1) The lessee or licensee has annual gross revenues of less than the annual
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property;

(2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property;

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues 
and number of people it employs in the company’s entire workforce to the awarding authority 
as required by regulation

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000) 
shall be determined based on the gross revenues for the last tax year prior to application or 
such other period as may be established by regulation;

(5) The annual gross revenue threshold shall be adjusted annually at the same rate and at the 
same time as the living wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the 
company's entire workforce worked an average of no more than one thousand two-hundred 
fourteen (1,214) hours per month for at least three-fourths (3/4) of the time period that the 
revenue limitation is measured,

(7) Public teases and licenses shall be deemed to include public subleases and 
sublicenses;

(6) If a public lease or license has a term of more than two (2) years, the exemption granted 
pursuant to this section shall expire after two (2) years but shall be renewable in two-year 
increments upon meeting the requirements therefor at the time of the renewal application or 
such period established by regulation.

d)

(2)

(3>



Ethics Commission 
200 N Spring Street 
City Hall —24th Floor 
Los Angeles, CA 90012 
(213) 078-1900 
ettWcs.lacfty.org

Prohibited Contributors (Bidders)
Form 55

This form must be completed in its entirety and submitted with your bid or proposal to the City 
department that is awarding the contract. Failure to submit a completed form may affect your bid or 
proposal. If you have questions about ft/s form, please contact the Ethics Commission.

EH Original filing O Amended filing (original signed on ; last amendment signed on )

Reference Number (bid or contract number, tf oppAcabie)^ Date Bid Submitted:

Description of Contract (ws of rfp and services to t» pimMed):

City Department Awarding the Contract

BIDDER INFORMATION

Name.

Address:

Email: Phone:

SCHEDULE SUMMARY
Please complete all three of the following:

1. SCHEDULE A — Bidder's Principals (check one)

lj The bidder is the individual listed above and has no other principals (Schedule A is not 
required).

□ The bidder is the individual listed above or an entity and has other principals, who are listed on 
the attached Schedule A pages.

2. SCHEDULE B — Subcontractors and Their Principals (check one)

□ The bidder has no subcontractors on this bid or proposal whose subcontracts are worth 
$100,000 or more (Schedule B is not required).

Q The bidder has one or more subcontractors on this bid or proposal with subcontracts worth 
$100,000 or more, and those subcontractors and their principals are listed on the attached 
Schedule B pages.

3. TOTAL NUMBER OF PAGES SUBMITTED (Including this cover page): _____

I'

l

BIDDER’S CERTIFICATION
l certify that I understand, will comply with, and have notified my principals and subcontractors of the requirements and 
restrictions in Los Angeles City Charter section 470(c)(12) and any related ordinances, t certify under penalty Of perjury under 
the laws of the City of Los Angeles and the state of California diet the Information provided an dlls form and the attached pages 
Is true and complete to the best of my knowledge and belief.

Date: Signature:

Name:

Title:

Los Angeles City Charter $ 470(e)(12)
Los Angeles Munielpsl Code £$ 46.7.35(B)(3), (4)

Revved February 2016



Ethics Commission 
200 N Spring Street 
City Hall — 24th Floor 
Los Angeles, CA 90012 
(213) 973-1960 
athlcs.laeity.of3

Prohibited Contributors (Bidders)
Form 55

SCHEDULE A — BIDDER’S PRINCIPALS
Please identify the names and titles of all of the bidder’s principals (attach additional sheets if 
necessary). Principals include a bidder's board chair, president, chief executive officer, chief 
operating officer, and individuals who serve in the functional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership interest in the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 
bidder before the City.

[U Check this oox if additional Schedule A pages are attached.

Name: Title:

Address:

Name: Title:

Address:

Name: Title:

Addresi

Name: Title:

Address:

Name: Title:

Address:

Name: Title:

Address:

Name: Title:

Address:

Name: Title:

Address:.

Name: Title:

Address:

Name: Title:

Address:

Name: Title:

Address:.

Revised February 201S Los Angeles City Charter 5 470(c)(12)
Los Angeles Municipal Code §§ 48.7.35(B)(3), (4)

Page 2 of 3



Ethics Commission 
200 N Spring Street 
City Hall —24th Floor 
Los Angeles, CA 90012 
(213) 978-1360 
ethics.lscKy.org

Prohibited Contributors (Bidders)
Form 55

J
SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS
Please identify all subcontractors whose subcontracts era worth $100,000 or more. Separate 
Schedule B pages are required for each subcontractor who meets that threshold.

Subcontractor;

Address;

Check one of the following;

G The subcontractor listed above is an individual and has no other principals.
□ The subcontractor listed above is an individual or an entity and has principals, and their names and 

titles are identified below (attach additional sheets if necessary). Principals include a sub
contractor’s board chair, president, chief executive officer, chief operating officer, and individuals 
who serve in the functional equivalent of one or more of those positions. Principals also inciude 
individuals who hold an ownership interest in the subcontractor of at least 20 percent and 
employees of the subcontractor who are authorized by the bid or proposal to represent the 
subcontractor before the City.

G Check this box if additions! Schedule B pages are attached.

Title:Name:

Address:

Name: Title:

Address:

Title:Name:

Address:

Title:Name:

Addrsss:
s

Title:Name:

Address;

Title:Name:

Address:

Title:Name:
i

Address:
i

Title:Name:

Address:

KeMsed February 2016 Los Angeles CHy Cherter 8 470(cX12)
Los Angetee Municipal Code $8 48.7.35(0X3). (4)

Page 3 of 3



h. Local Business Preference Program & Certificate of Eligibility

The Local Business Preference Program Ordinance (Los Angeles Administrative Code 
Section 10.47) establishing the Local Business Preference Program for the City's 
procurement of goods, equipment and services, including construction, when the contract 
involves an expenditure in excess of $150,000 is available alongside this Request For 
Proposals on www.labavn.org. If you believe you are qualified or can be provisionally 
qualified as a Local Business please indicate that in your proposal.

http://www.labavn.org


LOCAL BUSINESS CERTIFICATION 
AFFIDAVIT OF ELIGIBILITY

Finn’s Legal Name___________________________
Please check: □ New Certification □ Renewal

BAVN ID Number

Referring Department_____________________________
Organization Type: □ Corporation □ Limited Liability □ Sole Proprietorship □ Joint Venture □ Partnership

Work Space Address in LA County'______________________________________________________________________
Check all that apply: □ Headquarters □ Commercial □ Residence

DBA Name

Number of additional locations: □ In LA County □ Outside of LA County

Telephone Number Fax Number E-mail Address

Currently Hold a LA County LSBE Certificate: □ Yes □ No If Yes, Certification Number:

I declare that (Finn’s Name)____________________________________________________________________________

1. Occupies work space within Los Angeles County, and can submit proof of occupancy to the City of Los Angeles 
by supplying evidence of a lease, deed or other sufficient evidence demonstrating that it is located within Los 
Angeles County.

2. Is in compliance with all applicable laws relating to licensing and is not delinquent on any City of Los Angeles or 
Los Angeles County taxes.

3. Can demonstrate compliance to one of the following (Check all that apply):

□ a. at least 50 of its full-time employees perform work within the boundaries of the Los Angeles County at
least 60 percent of their total regular hours worked on an annual basis; or

□ b. at least half of its full-time employees work within the boundaries of the Los Angeles County at a
minimum of 60 percent of their total regular hours worked on annual basis; or

□ c. is headquartered in Los Angeles County. “Headquartered” means that the business physically conducts
and manages all of its operations from a location in the County.

Certified Local Businesses are eligible to receive an 8% preference (for Local Prime contractors), or up to a 5% preference (for Local 
Subcontractors) on City contracts in excess of $150,000. Preferences awarded for services shall be applied only if the services are provided 
directly by the Local Business or Local Subcontractor using employees whose exclusive, primary working location is in Los Angeles County. 
Preferences awarded for equipment, goods or materials shall be applied only if the Local Business or the Local Subcontractor substantially 
acts as tbe supplier or dealer, or substantially designs, manufactures or assembles the equipment, goods or materials at a business location in 
Los Angeles County. The maximum bid or proposal preference shall not exceed One Million Dollars ($ 1,000,000) for any Bid or Proposal.

To remain certified and be given the preference, firms must continue to meet the City’s Local Business Preference Ordinance #181910 
certification criteria and complete an Affidavit of Eligibility every five (5) years. We continue to reserve the right to re-evaluate your 
certification eligibility anytime it is deemed necessary,

I declare under penalty of peijury that the foregoing is true and correct. :

TitleSIGNATURE_______________________
Business owners or corporate officers ONLY

DatePrinted Name
1 This affidavit is signed by the business owner or a corporate officer. Knowingly and willfully providing false information is a violation of the Rules and 
Regulations established by the Bureau of Contract Administration per LAAC Sec. 10.47.10. and could subject you to fines, contract termination or 
debarment from transacting business with the City.

City of Los Angeles ■ Department of Public Works ■ Bureau of Contract Administration • Office of Contract Compliance - Centralized Certification Administration 
1149 S. Broadway, Suite 300 • Los Angeles, CA 90015* Phone (213) 847-2684 Rev. 2/15/2018



i. Los Angeles Residence Information

The City Council In consideration of the Importance of preserving and enhancing the economic 
baseand well-being oftheCity encourages businesses tolocateor remain within the City of Los 
Angeles. This Is Important because of the jobs businesses generate and for the business 
taxes they remit. The City Council on January 7, 1992, adopted a motion that requires 
proposers to state their headquarter address as well as the percentage of their workforce 
residing In the City of Los Angeles.



LOS ANGELES RESIDENCE INFORMATION

The City Council in consideration of the Importance of preserving and enhancing 
the economic base and well-being of the City encourages businesses to locate or 
remain within the City of Los Angeles. This Is Important because of the Jobs 
businesses generate and tor the business taxes they,remit The City Council on 
January 7, 1992, adopted a motion that requires proposers to state their 
headquarter address as well as the percentage of their workforce residing In the 
City of Los Angeles. r, *

Organization:

Corporate or Main Office Address:l.

II. Total Number of Employees In Organization;

III. Number and Percentage of Employees In Organization who are Los
Angeles City Residents:

%



j. Copy of W-9 Form



W-9 Request for Taxpayer 
Identification Number and Certification

Give Form to the 
requester. Do not 
send to the IRS.

Form
(Rev. October 2018) 
Depstment of the Treasury 
Internal Revenue Service ► Qo to www.irs.gov/FomtWS for Instructions and the latest Information.

1 Name (as shown on your Income tax return). Name is required on this line; do not leave this line blank.

2 Business name/dlsregardad entity name, if different from above

r5 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes.

I l IndMdual/sole proprietor 
single-member LLC

4 Exemptions (codes apply only to
certain entttiea, not individuals; see
Instructions on page 3);

n C Corporation D S Corporation CD Partnership D Trust/estateS or
Exempt payee code (if any)

I I Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Pertnerehip) ►________
Note; Check the appropriate box in the line above for the tax classification of the stogie-member owner. Do not check 
LLC If the LLC Is classified as a single-member LLC that Is disregarded from the owner unless the owner of the LLC ie 
another LLC that Is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax claaaltlcatlon of Its owner.

□ Other (see Instructions) >■___________________________________________________________________________

%
Exemption from FATCA reporting 

code (tf any) _______________
o

to accounts maintained at/afcte the U.S.)

IS Address (number, street, and apt or suite noT) See instructions. Requester's name and address (optional)

J
6 City, state, and ZIP code

7 List account numbers) here (optional)

Taxpayer Identification Numbw (TIN)Pin t l
Social security numberEnter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 

backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions tor Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to got a 
TtN, later. or

Employer identification mimbtrNote: If the account Is In more than one name, see ths instructions tor line 1. Also aee Whet Nemo and 
Number To Give the Requester for guidelines cn whose number to enter.

CertificationPart II
Under penalties of perjury, I certify that:
1. The number shown on thb form ie my correct taxpayer Identification number (or I am waiting tor a number to be issued to me); and
2.1 am not subject to backup withholding because; (a) I am exempt from backup withholding, or (b) l have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.1 am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (If any) Indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out Item 2 above If you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report ail interest and dividends on your tax return. For real estate transactions, item 1 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
othsr than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign Stipietureef
Here Dete ►ILS. pereonw

\

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.
Future development*. For the latest Information about developments 
related to Form W-9 and Its instructions, such as legislation enacted 
after they were published, go to www.lrs.gov/FormW9.

Purpose of Form
An Individual or entity (Form W-9 requester) who Is required to file an 
Information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), Individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(0N), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns Include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DtV (dividends, nduding those from stocks or mutual 
funds)
• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 109B (home mortgage Interest), 1098-E (student loan interest), 
1008-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to toe requester with a TtN, you might 
bo subject to backup withholding. See What is backup withholding, 
later.

Form W-9 (Rev. 10-201B)Cat. No. 10231X

http://www.irs.gov/FomtWS
http://www.lrs.gov/FormW9
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By signing the filled-out form, you:
1. Certify that the TIN you are giving Is correct (or you are waiting for a 

number to be issued),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exempt 

payee. It applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners1 share of 
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct See What is 
FATCA reporting, later, for further information.
Nate: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it Is substantially similar to this Form W-9.
Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:
• An individual who is a U.S. citizen or U.S. resident alien,
• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;
• An estate (other than a foreign estate); or
• A domestic trust (as defined In Regulations section 301.7701-7), 
Special rules for partnerships, Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners' share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules undsr section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Foim W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

in the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in tne United States.
«In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;
• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the treat; and
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.
Foreign person, if you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated a6 a U.S. person, do not use 
Form W-9. instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).
Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must ettach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts justify the exemption from tax under the terms cf 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 6 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
an his or her scholarship or fellowship Income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Fomi 8233.

Backup Withholding
What ia backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Fleal estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive If you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.
Payments you receive will be eubject to backup withholding if:

1. You do not furnish your TIN to the requester,
2. You do not certify your TIN when required (see the Instructions for 

Part IE for details),
3. The IRS tells the requester that you furnished an incorrect TIN,
4. The IRS telis you that you are subject to backup withholding 

because you did not report all your interest and dividends on your tax 
return (for reportable Interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt tinom backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial Institution to report all United States 
account holders that are specified United States persons. Certain 
payees ere exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated Information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you muet furnish a new Form W-9 if 
the name or TIN changes for the account; for example, If the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 
Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
Including fines and/or imprisonment.
Misuse of TINa. if the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific instructions
Lino 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)}, list first, and then 
circle, the name of the person or entity whose number you entered In 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your las! name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 
Note: iTIN appHcanb Enter your individual name as It was entered on 
your Form W-7 application, line 1a. This should also be the same sb ths 
name you entered on the Form 1040/104QA/1040EZ you filed with your 
application.

b Sole proprietor or single member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as" (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d. Other entitles. Enter your nams as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a 
“disregarded entity.'1 See Regulations section 301.7701 -2(c)(2){iii), Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on fine 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, "Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Font) W-8 instead of a Form W-9. 
Thia is the case even if the foreign person has a U.S. TIN.

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Une 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entlty/person on line 1 is 
a(n)...

THEN check the box for...

* Corporation Corporation
■ Individual
• Sole proprietorship, or
• Single-member limited Debility 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

IndMdual/sole proprietor or single
member LLC

• LLC treated as a partnership for 
U.S. federal tax purposes,
* LLC that has filed Form 8632 or 
2553 to be taxed as | corporation,

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership: C= C corporation: 
or S= S corporation)

or
■ LLC that is disregarded as an 
entity separate from its owner but 
the owner Is another LLC that is 
not disregarded for U.S. federal tax 
puipcses-

Partnersnip• Partnership
* Tmst/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(B) that may apply to
you.
Exempt payee code.
• Generally, Individuals (including sole proprietors) are not exempt from 
backup withholding.
• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.
• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.
• Corporations are not exempt from backup withholding with respect to 
attorneys' fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are Bxampt from backup 
withholding. Enter the appropriate code in the space in line 4.

1 —An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401 ©(2)
2— The Unltad States or any of Its agencies or instrumentalities
3— A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities
4— A foreign government or any of Its political subdivisions, agencies, 

or instrumentalities
5— A corporation
6— A dealer in securities or commodities required to register In the 

United States, the District of Columbia, or a U.S. commonwealth or

7— A futures commission merchant registered with the Commodity 
Futures Trading Commission
8— A real estate Investment treat
9— An entity registered at all times during the tax year under the 

investment Company Act of 1940
10—A common trust fund operated by a bank under section 564(a)
11 —A financial institution
i 2 —A middleman known in the Investment community as a nominee or 
custodian
13—A trust exempt from tax under section 654 or described In section 
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

IF the payment is for... THEN the payment ie exempt 
for...

Line 5
Enter your address (number, street, and apartment or euite number).
This is where the requester of this Form W-9 will mall your Information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. if you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (niN). Enter it in the social 
security number box. If you do not have an ITIN, sea How to get a TIN 
below.

if you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN.

If you are a single-member LLC that ia disregardad as an entity 
separate from its owner, enter the owner's SSN (or EiN, if the owner hae 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN,
Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.
How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSAgov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.jrs.gov/0usfnesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4. Or, you can go to www.irs.gav/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For" in the space for the TIN, sign and date 
the form, and give It to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a UN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You wilt be subject to backup withholding on all such payments until 
you provide your TIN to the requester.
Note: Entering “Applied For" means that you have already applied for a 
TIN or that you intend to apply for one soon.
Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1,4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required), in the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.
Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.

Interest and dividend payments All exempt payees except
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for Bales of 
noncovered securities acquired 
prior to 2012.

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over
$5,0001

Generally, exempt payees 
1 through 5!

Payments made in settlement of 
payment card or third party network 
transactions

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and 
reportable on Form 1099-MiSC are not exempt from backup 
withholding: medical and health care payments, attorneys' fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial Institutions. Therefore, if 
you are only submitting this form for an account you hold in the Unrtecf 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line tor a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a){37)

B—The United States or any of its agencies or instrumentalities 

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentsllties 

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described In Regulations 
section 1.1472-1{c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1 (c)(1)(i)

F-A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G—A real estate investment trust
H—A regulated Investment company as defined in section 851 or an 

entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581 

K—A broker
L—A trust exempt from tax under section 664 or described in section 

4947(a)(1)

http://www.SSAgov
http://www.jrs.gov/0usfnesses
http://www.irs.gov/Forms
http://www.irs.gav/OrderForms
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1. Intersst, dividend, and barter exchange accounts opened 
before 198* and broker accounts considered active during 1983.
You must give your correct TIN, but you do not nave to sign the 
certification,

2. interest, dividend, broker, and barter exchange accoistte 
opened after 1983 and broker accounts considered Inactive during 
1983. You must sign the certification or backup withholding will apply, ir 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real aetata transactions. You must sign the certification. You may 
cross out kern 2 of the certification.

For this type of account: Give name and EIN of:
14. Account with the Department of 

Agriculture In the name of a public 
antlty (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public antlty

15. Grantor bustling under the Form 
1041 Filing Method cr the Optional 
Form 1000 Filhg Method 2 (see 
fiafliiationa section 1.67i-4|t^xi)^))

The trust

14. Other payments. You must give your correct TIN, but you dc not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” Include 
payments made in the course of the requester's trade or business for 
rents, royalties, goods (other than bills tor merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

List first and circle the name of the person whose number you furnish. 
If only ons person on a joint account has an SSN, that person’s number 
must be furnished.

2 Circle the minor's name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your 
business or DBA name on the "Business name/disregarded entity" 
name fine. You may use either your SSN or EIN (If you have one), but the 
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension bust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal antlty Itself la not designated In the account title.) Also see Specfaf 
rules for partnerships, earfler.
"Note: The grantor also must provide a Form W-9 to trustee of trust. 
Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other Identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using vcur SSN to receive 
a refund.

To reduce your risk:
• Protect your SSN,
» Ensure your employer is protecting your SSN, and

* Be careful when choosing a tax preparer.
If your tax records are affected by identity theft and you receive a 

notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or latter.

If your tax records are not currently affected by identity theft but you 
think you are at risk dua to a iost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-809-908-4490 or submit Form 14039

For more information, sae Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or ana seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-B77-777-477B or TTY/TDD 
1-800-829-4059.
Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business smalls snd websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.

5, Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Covendef! ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
Give name and SSN oftFor this type of accowit

1. Individual

2. Two or more individuals (Joint 
account) other than an account 
maintained by an FFI

The IndMdn-'

The actual owner of the account or, if 
combined kinds, the first Individual on 

ths account1

Each holder of the account3. Two or more U.S. persona
(joint account maintained by an FFI)

4. Custodial account of a minor 
(Uniform Gift to Minora Act)

5. a. The usual revocable savings trust 
(grantor is also trustee)
b. So-called bust account that is not 
a legal or valid trust under state law

8. Sole proprietorship or disregarded 
entity owned by an individual

7. Grantor trust fling under Optional 
Form 1099 Filing Method 1 (see 
Regulationa section 1.071-4<b)(2)(i)

The minor*

The grantor-trustee1 

The actual owner1

The owner*

The grantor"

W)
Give name and EIN oftFor fete type of account:

The ownerS. Disregarded entity not owned by an 
Individual

Legal entity49. A VHlId trust, estate, or pension trust

10. Corporation or LLC electing 
corporate status on Form 9632 or 
Form 2553

11. Association, dub, religious, 
charitable, educational, or other tax- 
exempt organization

The corporation

The organization

The partnership 
The broker or nominee

12. Partnership or mufti-member LLC
13. A broker or registered nominee
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-8O0-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint You can 
contact the FTC at www.fte.gov/fdfheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.ldentityThefi.gov 
and Pub- 5027.

Visit www irs.gov/laentiiyTheft to learn more about identity theft and 
hoiv to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (Including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property, the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to tile 
information returns with the IRS, reporting the above information. 
Routine uses of Ihis information include giving it to the Department of 
Justice for civtl and criminal litigation and to citlea, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage cf taxable Interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
Information.

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/complaint
http://www.fte.gov/fdfheft
http://www.ldentityThefi.gov
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STANDARD PROVISIONS FOR CITY CONTRACTS

Construction of Provisions and Titles HereinPSC-1.

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or provisions 
of this Contract. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against CITY or CONTRACTOR. 
"CONTRACTOR" includes the party or parties identified in this Contract. The singular 
shall include the plural and if there is more than one CONTRACTOR, unless expressly 
stated otherwise, their obligations and liabilities shall be joint and several. Use of the 
feminine, masculine, or neuter genders shall be deemed to include the genders not used.

Applicable Law, Interpretation and Enforcement

The word

PSC-2.

Each party's performance shall comply with all applicable laws of the United States of 
America, the State of California, and CITY, including but not limited to, laws regarding 
health and safety, labor and employment, wage and hours and licensing. This Contract 
shall be enforced and interpreted under the laws of the State of California without regard 
to conflict of law principles. CONTRACTOR shall comply with new, amended, or revised 
laws, regulations, or procedures that apply to the performance of this Contract with no 
additional compensation paid to CONTRACTOR.

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California.

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any federal, state or local law or regulation, the validity of the remaining parts, 
terms or provisions of this Contract shall not be affected.

PSC-3. Time of Effectiveness

Unless otherwise provided, this Contract shall take effect when all of the following events 
have occurred:

This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR;

A.

This Contract has been approved by the City Council or by the board, officer 
or employee authorized to give such approval;

The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and

B.

C.

D. This Contract has been signed on behalf of CITY by the person designated 
by the City Council, or by the board, officer or employee authorized to enter 
into this Contract.

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [v.3] 1



PSC-4. Integrated Contract

This Contract sets forth all of the rights and duties of the parties with respect to the subject 
matter of this Contract, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as provided 
for in the provisions of PSC-5 hereof.

PSC-5. Amendment

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-3.

PSC-6. Excusable Delays

Neither party shall be liable for its delay or failure to perform any obligation under and in 
accordance with this Contract, if the delay or failure arises out of fires, floods, 
earthquakes, epidemics, quarantine restrictions, other natural occurrences, strikes, 
lockouts (other than a lockout by the party or any of the party's Subcontractors), freight 
embargoes, terrorist acts, insurrections or other civil disturbances, or other similar events 
to those described above, but in each case the delay or failure to perform must be beyond 
the control and without any fault or negligence of the party delayed or failing to perform 
(these events are referred to in this provision as "Force Majeure Events").

Notwithstanding the foregoing, a delay or failure to perform by a Subcontractor of 
CONTRACTOR shall not constitute a Force Majeure Event, unless the delay or failure 
arises out of causes beyond the control of both CONTRACTOR and Subcontractor, and 
without any fault or negligence of either of them. In such case, CONTRACTOR shall not 
be liable for the delay or failure to perform, unless the goods or services to be furnished 
by the Subcontractor were obtainable from other sources in sufficient time to permit 
CONTRACTOR to perform timely. As used in this Contract, the term "Subcontractor" 
means a subcontractor at any tier.

In the event CONTRACTOR'S delay or failure to perform arises out of a Force Majeure 
Event, CONTRACTOR agrees to use commercially reasonable best efforts to obtain the 
goods or services from other sources, and to otherwise mitigate the damages and reduce 
the delay caused by the Force Majeure Event.

PSC-7. Waiver

A waiver of a default of any part, term or provision of this Contract shall not be construed 
as a waiver of any succeeding default or as a waiver of the part, term or provision itself. 
A party’s performance after the other party’s default shall not be construed as a waiver of 
that default.

STANDARD PROVISIONS
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Suspension

At CITY’S sole discretion, CITY may suspend any or all services provided under this 
Contract by providing CONTRACTOR with written notice of suspension. Upon receipt of 
the notice of suspension, CONTRACTOR shall immediately cease the services 
suspended and shall not incur any additional obligations, costs or expenses to CITY until 
CITY gives written notice to recommence the services.

PSC-8.

PSC-9. Termination

A. Termination for Convenience

CITY may terminate this Contract for CITY’S convenience at any time by providing 
CONTRACTOR thirty days written notice. Upon receipt of the notice of 
termination, CONTRACTOR shall immediately take action not to incur any 
additional obligations, costs or expenses, except as may be necessary to terminate 
its activities. CITY shall pay CONTRACTOR its reasonable and allowable costs 
through the effective date of termination and those reasonable and necessary 
costs incurred by CONTRACTOR to effect the termination. Thereafter, 
CONTRACTOR shall have no further claims against CITY under this Contract. All 
finished and unfinished documents and materials procured for or produced under 
this Contract, including all intellectual property rights CITY is entitled to, shall 
become CITY property upon the date of the termination. CONTRACTOR agrees 
to execute any documents necessary for CITY to perfect, memorialize, or record 
CITY’S ownership of rights provided herein.

Termination for Breach of ContractB.

1. Except as provided in PSC-6, if CONTRACTOR fails to perform any 
of the provisions of this Contract or so fails to make progress as to 
endanger timely performance of this Contract, CITY may give 
CONTRACTOR written notice of the default. CITY’S default notice 
will indicate whether the default may be cured and the time period to 
cure the default to the sole satisfaction of CITY. Additionally, CITY’S 
default notice may offer CONTRACTOR an opportunity to provide 
CITY with a plan to cure the default, which shall be submitted to CITY 
within the time period allowed by CITY. At CITY’S sole discretion, 
CITY may accept or reject CONTRACTOR’S plan. If the default 
cannot be cured or if CONTRACTOR fails to cure within the period 
allowed by CITY, then CITY may terminate this Contract due to 
CONTRACTOR’S breach of this Contract.

If the default under this Contract is due to CONTRACTOR’S failure 
to maintain the insurance required under this Contract, 
CONTRACTOR shall immediately: (1) suspend performance of any 
services under this Contract for which insurance was required; and 
(2) notify its employees and Subcontractors of the loss of insurance 
coverage and Contractor’s obligation to suspend performance of

2.
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services. CONTRACTOR shall not recommence performance until 
CONTRACTOR is fully insured and in compliance with CITY’S 
requirements.

If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then CITY may immediately 
terminate this Contract.

3.

If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates CITY’S 
laws, regulations or policies relating to lobbying, then CITY may 
immediately terminate this Contract.

4.

Acts of Moral Turpitude5.

CONTRACTOR shall immediately notify CITY if 
CONTRACTOR or any Key Person, as defined below, is 
charged with, indicted for, convicted of, pleads nolo 
contendere to, or forfeits bail or fails to appear in court for a 
hearing related to, any act which constitutes an offense 
involving moral turpitude under federal, state, or local laws 
(“Act of Moral Turpitude”).

a.

If CONTRACTOR or a Key Person is convicted of, pleads nolo 
contendere to, or forfeits bail or fails to appear in court for a 
hearing related to, an Act of Moral Turpitude, CITY may 
immediately terminate this Contract.

b.

If CONTRACTOR or a Key Person is charged with or indicted 
for an Act of Moral Turpitude, CITY may terminate this 
Contract after providing CONTRACTOR an opportunity to 
present evidence of CONTRACTOR’S ability to perform 
under the terms of this Contract.

c.

d. Acts of Moral Turpitude include, but are not limited to: violent 
felonies as defined by Penal Code Section 667.5, crimes 
involving weapons, crimes resulting in serious bodily injury or 
death, serious felonies as defined by Penal Code Section 
1192.7, and those crimes referenced in the Penal Code and 
articulated in California Public Resources Code Section 
5164(a)(2); in addition to and including acts of murder, rape, 
sexual assault, robbery, kidnapping, human trafficking, 
pimping, voluntary manslaughter, aggravated assault, assault 
on a peace officer, mayhem, fraud, domestic abuse, elderly 
abuse, and child abuse, regardless of whether such acts are 
punishable by felony or misdemeanor conviction.

STANDARD PROVISIONS
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For the purposes of this provision, a Key Person is a principal, 
officer, or employee assigned to this Contract, or owner 
(directly or indirectly, through one or more intermediaries) of 
ten percent or more of the voting power or equity interests of 
CONTRACTOR.

e.

In the event CITY terminates this Contract as provided in this section, 
CITY may procure, upon such terms and in the manner as CITY may 
deem appropriate, services similar in scope and level of effort to 
those so terminated, and CONTRACTOR shall be liable to CITY for 
all of its costs and damages, including, but not limited to, any excess 
costs for such services.

6.

If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR was 
not in default under the provisions of this section, or that the default 
was excusable under the terms of this Contract, the rights and 
obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-9(A) Termination for 
Convenience.

7.

8. The rights and remedies of CITY provided in this section shall not be 
exclusive and are in addition to any other rights and remedies 
provided by law or under this Contract.

In the event that this Contract is terminated, CONTRACTOR shall 
immediately notify all employees and Subcontractors, and shall notify in 
writing all other parties contracted with under the terms of this Contract 
within five working days of the termination.

C.

PSC-10. Independent Contractor

CONTRACTOR is an independent contractor and not an agent or employee of CITY. 
CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, 
officers, partners, employees, or agents to be an agent or employee of CITY.

Contractor’s PersonnelPSC-11.

Unless otherwise approved by CITY, CONTRACTOR shall use its own employees to 
perform the services described in this Contract. CITY has the right to review and approve 
any personnel who are assigned to work under this Contract. CONTRACTOR shall 
remove personnel from performing work under this Contract if requested to do so by CITY.

CONTRACTOR shall not use Subcontractors to assist in performance of this Contract 
without the prior written approval of CITY. If CITY permits the use of Subcontractors, 
CONTRACTOR shall remain responsible for performing all aspects of this Contract and 
paying all Subcontractors. CITY has the right to approve CONTRACTOR’S 
Subcontractors, and CITY reserves the right to request replacement of any
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Subcontractor. CITY does not have any obligation to pay CONTRACTOR’S 
Subcontractors, and nothing herein creates any privity of contract between CITY and any 
Subcontractor.

PSC-12. Assignment and Delegation

CONTRACTOR may not, unless it has first obtained the written permission of CITY:

Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or

Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract.

A.

B.

PSC-13. Permits

CONTRACTOR and its directors, officers, partners, agents, employees, and 
Subcontractors, shall obtain and maintain all licenses, permits, certifications and other 
documents necessary for CONTRACTOR'S performance of this Contract. 
CONTRACTOR shall immediately notify CITY of any suspension, termination, lapses, 
non-renewals, or restrictions of licenses, permits, certificates, or other documents that 
relate to CONTRACTOR’S performance of this Contract.

PSC-14. Claims for Labor and Materials

CONTRACTOR shall promptly pay when due all amounts owed for labor and materials 
furnished in the performance of this Contract so as to prevent any lien or other claim 
under any provision of law from arising against any CITY property (including reports, 
documents, and other tangible or intangible matter produced by CONTRACTOR 
hereunder), and shall pay all amounts due under the Unemployment Insurance Act or any 
other applicable law with respect to labor used to perform under this Contract.

PSC-15. Current Los Angeles City Business Tax Registration Certificate Reouired

For the duration of this Contract, CONTRACTOR shall maintain valid Business Tax 
Registration Certificate(s) as required by CITY'S Business Tax Ordinance, Section 21.00 
et seq. of the Los Angeles Municipal Code (“LAMC”), and shall not allow the Certificate 
to lapse or be revoked or suspended.

PSC-16. Retention of Records. Audit and Reports

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form or as otherwise 
approved by CITY. These records shall be retained for a period of no less than three 
years from the later of the following: (1) final payment made by CITY, (2) the expiration 
of this Contract or (3) termination of this Contract. The records will be subject to 
examination and audit by authorized CITY personnel or CITY’S representatives at any 
time. CONTRACTOR shall provide any reports requested by CITY regarding

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [v.3] 6



performance of this Contract. Any subcontract entered into by CONTRACTOR for work 
to be performed under this Contract must include an identical provision.

In lieu of retaining the records for the term as prescribed in this provision, CONTRACTOR 
may, upon CITY’S written approval, submit the required information to CITY in an 
electronic format, e g. USB flash drive, at the expiration or termination of this Contract.

PSC-17. Bonds

All bonds required by CITY shall be filed with the Office of the City Administrative Officer, 
Risk Management for its review and acceptance in accordance with Los Angeles 
Administrative Code (“LAAC”) Sections 11.47 etseq., as amended from to time.

PSC-18. Indemnification

Except for the active negligence or willful misconduct of CITY, or any of its boards, 
officers, agents, employees, assigns and successors in interest, CONTRACTOR shall 
defend, indemnify and hold harmless CITY and any of its boards, officers, agents, 
employees, assigns, and successors in interest from and against all lawsuits and causes 
of action, claims, losses, demands and expenses, including, but not limited to, attorney's 
fees (both in house and outside counsel) and cost of litigation (including all actual litigation 
costs incurred by CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever, for death or injury to any person, including 
CONTRACTOR'S employees and agents, or damage or destruction of any property of 
either party hereto or of third parties, arising in any manner by reason of an act, error, or 
omission by CONTRACTOR, Subcontractors, or their boards, officers, agents, 
employees, assigns, and successors in interest. The rights and remedies of CITY 
provided in this section shall not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. This provision will survive expiration or 
termination of this Contract.

PSC-19. Intellectual Property Indemnification

CONTRACTOR, at its own expense, shall defend, indemnify, and hold harmless the 
CITY, and any of its boards, officers, agents, employees, assigns, and successors in 
interest from and against all lawsuits and causes of action, claims, losses, demands and 
expenses, including, but not limited to, attorney's fees (both in house and outside counsel) 
and cost of litigation (including all actual litigation costs incurred by CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature arising 
out of the infringement, actual or alleged, director contributory, of any intellectual property 
rights, including, without limitation, patent, copyright, trademark, trade secret, right of 
publicity, and proprietary information: (1) on or in any design, medium, matter, article, 
process, method, application, equipment, device, instrumentation, software, hardware, or 
firmware used by CONTRACTOR, or its Subcontractors, in performing the work under 
this Contract; or (2) as a result of CITY’S actual or intended use of any Work Product (as 
defined in PSC-21) furnished by CONTRACTOR, or its Subcontractors, under this 
Contract. The rights and remedies of CITY provided in this section shall not be exclusive
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and are in addition to any other rights and remedies provided by law or under this 
Contract. This provision will survive expiration or termination of this Contract.

PSC-20. Intellectual Property Warranty

CONTRACTOR represents and warrants that its performance of all obligations under this 
Contract does not infringe in any way, directly or contributorily, upon any third party’s 
intellectual property rights, including, without limitation, patent, copyright, trademark, 
trade secret, right of publicity and proprietary information.

PSC-21. Ownership and License

Unless otherwise provided for herein, all finished and unfinished works, tangible or not, 
created under this Contract including, without limitation, documents, materials, data, 
reports, manuals, specifications, artwork, drawings, sketches, blueprints, studies, 
memoranda, computation sheets, computer programs and databases, schematics, 
photographs, video and audiovisual recordings, sound recordings, marks, logos, graphic 
designs, notes, websites, domain names, inventions, processes, formulas, matters and 
combinations thereof, and all forms of intellectual property originated and prepared by 
CONTRACTOR or its Subcontractors under this Contract (each a “Work Product”; 
collectively “Work Products”) shall be and remain the exclusive property of CITY for its 
use in any manner CITY deems appropriate. CONTRACTOR hereby assigns to CITY all 
goodwill, copyright, trademark, patent, trade secret and all other intellectual property 
rights worldwide in any Work Products originated and prepared under this Contract. 
CONTRACTOR further agrees to execute any documents necessary for CITY to perfect, 
memorialize, or record CITY’S ownership of rights provided herein.

CONTRACTOR agrees that a monetary remedy for breach of this Contract may be 
inadequate, impracticable, or difficult to prove and that a breach may cause CITY 
irreparable harm. CITY may therefore enforce this requirement by seeking injunctive relief 
and specific performance, without any necessity of showing actual damage or irreparable 
harm. Seeking injunctive relief or specific performance does not preclude CITY from 
seeking or obtaining any other relief to which CITY may be entitled.

For all Work Products delivered to CITY that are not originated or prepared by 
CONTRACTOR or its Subcontractors under this Contract, CONTRACTOR shall secure 
a grant, at no cost to CITY, for a non-exclusive perpetual license to use such Work 
Products for any CITY purposes.

CONTRACTOR shall not provide or disclose any Work Product to any third party without 
prior written consent of CITY.

Any subcontract entered into by CONTRACTOR relating to this Contract shall include this 
provision to contractually bind its Subcontractors performing work under this Contract 
such that CITY’S ownership and license rights of all Work Products are preserved and 
protected as intended herein.
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PSC-22. Data Protection

A. CONTRACTOR shall protect, using the most secure means and technology 
that is commercially available, CITY-provided data or consumer-provided 
data acquired in the course and scope of this Contract, including but not 
limited to customer lists and customer credit card or consumer data, 
(collectively, the “City Data”). CONTRACTOR shall notify CITY in writing 
as soon as reasonably feasible, and in any event within twenty-four hours, 
of CONTRACTOR’S discovery or reasonable belief of any unauthorized 
access of City Data (a “Data Breach”), or of any incident affecting, or 
potentially affecting City Data related to cyber security (a “Security 
Incident”), including, but not limited to, denial of service attack, and system 
outage, instability or degradation due to computer malware or virus. 
CONTRACTOR shall begin remediation immediately. CONTRACTOR 
shall provide daily updates, or more frequently if required by CITY, 
regarding findings and actions performed by CONTRACTOR until the Data 
Breach or Security Incident has been effectively resolved to CITY’S 
satisfaction. CONTRACTOR shall conduct an investigation of the Data 
Breach or Security Incident and shall share the report of the investigation 
with CITY. At CITY’S sole discretion, CITY and its authorized agents shall 
have the right to lead or participate in the investigation. CONTRACTOR 
shall cooperate fully with CITY, its agents and law enforcement.

If CITY is subject to liability for any Data Breach or Security Incident, then 
CONTRACTOR shall fully indemnify and hold harmless CITY and defend 
against any resulting actions.

B.

PSC-23. Insurance

During the term of this Contract and without limiting CONTRACTOR'S obligation to 
indemnify, hold harmless and defend CITY, CONTRACTOR shall provide and maintain 
at its own expense a program of insurance having the coverages and limits not less than 
the required amounts and types as determined by the Office of the City Administrative 
Officer of Los Angeles, Risk Management (template Form General 146 in Exhibit 1 
hereto). The insurance must: (1) conform to CITY’S requirements; (2) comply with the 
Insurance Contractual Requirements (Form General 133 in Exhibit 1 hereto); and (3) 
otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk 
Management. CONTRACTOR shall comply with all Insurance Contractual Requirements 
shown on Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part 
of this Contract.

PSC-24. Best Terms

Throughout the term of this Contract, CONTRACTOR, shall offer CITY the best terms, 
prices, and discounts that are offered to any of CONTRACTOR’S customers for similar 
goods and services provided under this Contract.
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CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR’S profession, doing the same or similar work under the same or similar 
circumstances.

PSC-25. Warranty and Responsibility of Contractor

PSC-26. Mandatory Provisions Pertaining to Non-Discrimination in Employment

Unless otherwise exempt, this Contract is subject to the applicable non-discrimination, 
equal benefits, equal employment practices, and affirmative action program provisions in 
LAAC Section 10.8 et seq., as amended from time to time.

CONTRACTOR shall comply with the applicable non-discrimination and 
affirmative action provisions of the laws of the United States of America, the 
State of California, and CITY. In performing this Contract, CONTRACTOR 
shall not discriminate in any of its hiring or employment practices against 
any employee or applicant for employment because of such person’s race, 
color, religion, national origin, ancestry, sex, sexual orientation, gender, 
gender identity, age, disability, domestic partner status, marital status or 
medical condition.

A.

The requirements of Section 10.8.2.1 of the LAAC, the Equal Benefits 
Ordinance, and the provisions of Section 10.8.2.1(f) are incorporated and 
made a part of this Contract by reference.

The provisions of Section 10.8.3 of the LAAC are incorporated and made a 
part of this Contract by reference and will be known as the “Equal 
Employment Practices” provisions of this Contract.

The provisions of Section 10.8.4 of the LAAC are incorporated and made a 
part of this Contract by reference and will be known as the "Affirmative 
Action Program” provisions of this Contract.

Any subcontract entered into by CONTRACTOR for work to be performed under this 
Contract must include an identical provision.

PSC-27. Child Support Assignment Orders

CONTRACTOR shall comply with the Child Support Assignment Orders Ordinance, 
Section 10.10 of the LAAC, as amended from time to time. Pursuant to Section 10.10(b) 
of the LAAC, CONTRACTOR shall fully comply with all applicable State and Federal 
employment reporting requirements. Failure of CONTRACTOR to comply with all 
applicable reporting requirements or to implement lawfully served Wage and Earnings 
Assignment or Notices of Assignment, or the failure of any principal owner(s) of 
CONTRACTOR to comply with any Wage and Earnings Assignment or Notices of 
Assignment applicable to them personally, shall constitute a default by the 
CONTRACTOR under this Contract. Failure of CONTRACTOR or principal owner to cure

B.

C.

D.
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the default within 90 days of the notice of default will subject this Contract to termination 
for breach. Any subcontract entered into by CONTRACTOR for work to be performed 
under this Contract must include an identical provision.

PSC-28. Living Wage Ordinance

CONTRACTOR shall comply with the Living Wage Ordinance, LAAC Section 10.37 et 
seqas amended from time to time. CONTRACTOR further agrees that it shall comply 
with federal law proscribing retaliation for union organizing. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision.

PSC-29. Service Contractor Worker Retention Ordinance

CONTRACTOR shall comply with the Service Contractor Worker Retention Ordinance, 
LAAC Section 10.36 et seq., as amended from time to time. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision.

PSC-30. Access and Accommodations

CONTRACTOR represents and certifies that:

CONTRACTOR shall comply with the Americans with Disabilities Act, as 
amended, 42 U.S.C. Section 12101 et seq., the Rehabilitation Act of 1973, 
as amended, 29 U.S.C. Section 701 et seq., the Fair Housing Act, and its 
implementing regulations and any subsequent amendments, and California 
Government Code Section 11135;

A.

CONTRACTOR shall not discriminate on the basis of disability or on the 
basis of a person’s relationship to, or association with, a person who has a 
disability;

B.

C. CONTRACTOR shall provide reasonable accommodation upon request to 
ensure equal access to CITY-funded programs, services and activities;

Construction will be performed in accordance with the Uniform Federal 
Accessibility Standards (UFAS), 24 C.F.R. Part 40; and

D.

E. The buildings and facilities used to provide services under this Contract are 
in compliance with the federal and state standards for accessibility as set 
forth in the 2010 ADA Standards, California Title 24, Chapter 11, or other 
applicable federal and state law.

CONTRACTOR understands that CITY is relying upon these certifications and 
representations as a condition to funding this Contract. Any subcontract entered into by 
CONTRACTOR for work to be performed under this Contract must include an identical 
provision.
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CONTRACTOR shall comply with the Contractor Responsibility Ordinance, LAAC 
Section 10.40 etseq., as amended from time to time.

PSC-32. Business Inclusion Program

PSC-31. Contractor Responsibility Ordinance

Unless otherwise exempted prior to bid submission, CONTRACTOR shall comply with all 
aspects of the Business Inclusion Program as described in the Request for 
Proposal/Qualification process, throughout the duration of this Contract. CONTRACTOR 
shall utilize the Business Assistance Virtual Network (“BAVN”) at https://www-labavn.org/. 
to perform and document outreach to Minority, Women, and Other Business Enterprises. 
CONTRACTOR shall perform subcontractor outreach activities through BAVN. 
CONTRACTOR shall not change any of its designated Subcontractors or pledged specific 
items of work to be performed by these Subcontractors, nor shall CONTRACTOR reduce 
their level of effort, without prior written approval of CITY.

PSC-33. Slavery Disclosure Ordinance

CONTRACTOR shall comply with the Slavery Disclosure Ordinance, LAAC Section 10.41 
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision.

PSC-34. First Source Hiring Ordinance

CONTRACTOR shall comply with the First Source Hiring Ordinance, LAAC Section 10.44 
ef seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision.

PSC-35. Local Business Preference Ordinance

CONTRACTOR shall comply with the Local Business Preference Ordinance, LAAC 
Section 10.47 et seq., as amended from time to time. Any subcontract entered into by 
CONTRACTOR for work to be performed under this Contract must include an identical 
provision.

PSC-36. Iran Contracting Act

In accordance with California Public Contract Code Sections 2200-2208, all contractors 
entering into, or renewing contracts with CITY for goods and services estimated at 
$1,000,000 or more are required to complete, sign, and submit the "Iran Contracting Act 
of 2010 Compliance Affidavit."

Restrictions on Campaign Contributions and Fundraising in City Elections

Unless otherwise exempt, if this Contract is valued at $100,000 or more and requires 
approval by an elected CITY office, CONTRACTOR, CONTRACTOR’S principals, and 
CONTRACTOR’S Subcontractors expected to receive at least $100,000 for performance 
under the Contract, and the principals of those Subcontractors (the “Restricted Persons”)

PSC-37.
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shall comply with Charter Section 470(c)(12) and LAMC Section 49.7.35. Failure to 
comply entitles CITY to terminate this Contract and to pursue all available legal remedies. 
Charter Section 470(c)(12) and LAMC Section 49.7.35 limit the ability of the Restricted 
Persons to make campaign contributions to and engage in fundraising for certain elected 
CITY officials or candidates for elected CITY office for twelve months after this Contract 
is signed. Additionally, a CONTRACTOR subject to Charter Section 470(c)(12) is required 
to comply with disclosure requirements by submitting a completed and signed Ethics 
Commission Form 55 and to amend the information in that form as specified by law. Any 
CONTRACTOR subject to Charter Section 470(c)(12) shall include the following notice 
in any contract with any Subcontractor expected to receive at least $100,000 for 
performance under this Contract:

“Notice Regarding Restrictions on Campaign Contributions and Fundraising 
in City Elections

You are a subcontractor on City of Los Angeles Contract
. Pursuant to the City of Los Angeles Charter Section 

470(c)(12) and related ordinances, you and your principals are prohibited from 
making campaign contributions to and fundraising for certain elected City of 
Los Angeles (“CITY’) officials and candidates for elected CITY office for twelve 
months after the CITY contract is signed. You are required to provide the 
names and contact information of your principals to the CONTRACTOR and 
to amend that information within ten business days if it changes during the 
twelve month time period. Failure to comply may result in termination of this 
Contract and any other available legal remedies. Information about the 
restrictions may be found online at ethics.lacity.org or by calling the Los 
Angeles City Ethics Commission at (213) 978-1960.”

PSC-38. Contractors’ Use of Criminal History for Consideration of Employment 
Applications

CONTRACTOR shall comply with the City Contractors’ Use of Criminal History for 
Consideration of Employment Applications Ordinance, LAAC Section 10.48 et seq., as 
amended from time to time. Any subcontract entered into by CONTRACTOR for work to 
be performed under this Contract must include an identical provision.

PSC-39. Limitation of City’s Obligation to Make Payment to Contractor

Notwithstanding any other provision of this Contract, including any exhibits or 
attachments incorporated therein, and in order for CITY to comply with its governing legal 
requirements, CITY shall have no obligation to make any payments to CONTRACTOR 
unless CITY shall have first made an appropriation of funds equal to or in excess of its 
obligation to make any payments as provided in this Contract. CONTRACTOR agrees 
that any services provided by CONTRACTOR, purchases made by CONTRACTOR or 
expenses incurred by CONTRACTOR in excess of the appropriation(s) shall be free and 
without charge to CITY and CITY shall have no obligation to pay for the services, 
purchases or expenses. CONTRACTOR shall have no obligation to provide any services,

#

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [y.3] 13



provide any equipment or incur any expenses in excess of the appropriated amount(s) 
until CITY appropriates additional funds for this Contract.

PSC-40. Compliance with Identity Theft Laws and Payment Card Data Security 
Standards

CONTRACTOR shall comply with all identity theft laws including without limitation, laws 
related to: (1) payment devices; (2) credit and debit card fraud; and (3) the Fair and 
Accurate Credit Transactions Act (“FACTA”), including its requirement relating to the 
content of transaction receipts provided to Customers. CONTRACTOR also shall comply 
with all requirements related to maintaining compliance with Payment Card Industry Data 
Security Standards (“PCI DSS"). During the performance of any service to install, 
program or update payment devices equipped to conduct credit or debit card transactions, 
including PCI DSS services, CONTRACTOR shall verify proper truncation of receipts in 
compliance with FACTA.

PSC-41. Compliance with California Public Resources Code Section 5164

California Public Resources Code Section 5164 prohibits a public agency from hiring a 
person for employment or as a volunteer to perform services at any park, playground, or 
community center used for recreational purposes in a position that has supervisory or 
disciplinary authority over any minor, if the person has been convicted of certain crimes 
as referenced in the Penal Code, and articulated in California Public Resources Code 
Section 5164(a)(2).

If applicable, CONTRACTOR shall comply with California Public Resources Code Section 
5164, and shall additionally adhere to all rules and regulations that have been adopted or 
that may be adopted by CITY. CONTRACTOR is required to have all employees, 
volunteers and Subcontractors (including all employees and volunteers of any 
Subcontractor) of CONTRACTOR working on premises to pass a fingerprint and 
background check through the California Department of Justice at CONTRACTOR’S sole 
expense, indicating that such individuals have never been convicted of certain crimes as 
referenced in the Penal Code and articulated in California Public Resources Code Section 
5164(a)(2), if the individual will have supervisory or disciplinary authority over any minor.

PSC-42. Possessory Interests Tax

Rights granted to CONTRACTOR by CITY may create a possessory interest. 
CONTRACTOR agrees that any possessory interest created may be subject to California 
Revenue and Taxation Code Section 107.6 and a property tax may be levied on that 
possessory interest. If applicable, CONTRACTOR shall pay the property tax. 
CONTRACTOR acknowledges that the notice required under California Revenue and 
Taxation Code Section 107.6 has been provided.
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PSC-43. Confidentiality

All documents, information and materials provided to CONTRACTOR by CITY or 
developed by CONTRACTOR pursuant to this Contract (collectively “Confidential 
Information”) are confidential. CONTRACTOR shall not provide or disclose any 
Confidential Information or their contents or any information therein, either orally or in 
writing, to any person or entity, except as authorized by CITY or as required by law. 
CONTRACTOR shall immediately notify CITY of any attempt by a third party to obtain 
access to any Confidential Information. This provision will survive expiration or 
termination of this Contract.
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EXHIBIT 1

INSURANCE CONTRACTUAL REQUIREMENTS

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at vvww.lacitv.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required performance 
bonds. A City approved insurance program may be available as a low cost alternative for 
contractors who are unable to obtain City-required insurance.

CONTRACTUAL REQUIREMENTS

CONTRACTOR AGREES THAT:

Additional Insured/Loss Payee.
applicable liability policies to cover the CITY'S liability arising out of the acts or omissions of the 
named insured. The CITY is to be named as an Additional Named Insured and a Loss Payee As 
Its Interests May Appear in property insurance in which the CITY has an interest, e.g., as a lien 
holder.

1. The CITY must be included as an Additional Insured in

2. Notice of Cancellation. All required insurance will be maintained in full force for the duration 
of its business with the CITY. By ordinance, all required insurance must provide at least thirty 
(30) days' prior written notice (ten (10) days for non-payment of premium) directly to the CITY if 
your insurance company elects to cancel or materially reduce coverage or limits prior to the policy 
expiration date, for any reason except impairment of an aggregate limit due to prior claims.

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with respect to 
any insurance or self-insurance of the CITY. The CITY'S program shall be excess of this insurance 
and non-contributing.

4. Modification of Coverage. The CITY reserves the right at any time during the term of this 
Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days’ advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY.

5. Failure to Procure Insurance. All required insurance must be submitted and approved by 
the Office of the City Administrative Officer, Risk Management prior to the inception of any 
operations by CONTRACTOR.

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its discretion, procure or 
renew such insurance to protect the CITY'S interests and pay any and all premiums in connection 
therewith and recover all monies so paid from CONTRACTOR.

6. Workers’ Compensation. By signing this Contract, CONTRACTOR hereby certifies that it is 
aware of the provisions of Section 3700 ef seq., of the California Labor Code which require every 
employer to be insured against liability for Workers' Compensation or to undertake
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract.

7. California Licensee. All insurance must be provided by an insurer admitted to do business in 
California or written through a California-licensed surplus lines broker or through an insurer otherwise 
acceptable to the CITY. Non-admitted coverage must contain a Service of Suit clause in which the 
underwriters agree to submit as necessary to the jurisdiction of a California court in the event of a 
coverage dispute. Service of process for this purpose must be allowed upon an agent in California 
designated by the insurer or upon the California Insurance Commissioner.

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain annual 
aggregate limits, CONTRACTOR must give the CITY written notice of any pending claim or 
lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge of same. You 
must take appropriate steps to restore the impaired aggregates or provide replacement insurance 
protection within thirty (30) days of knowledge of same. The CITY has the option to specify the 
minimum acceptable aggregate limit for each line of coverage required. No substantial reductions in 
scope of coverage which may affect the CITY’S protection are allowed without the CITY’S prior written 
consent.

9. Commencement of Work. For purposes of insurance coverage only, this Contract will be deemed 
to have been executed immediately upon any party hereto taking any steps that can be considered to 
be in furtherance of or towards performance of this Contract. The requirements in this Section 
supersede all other sections and provisions of this Contract, including, but not limited to, PSC-3, to 
the extent that any other section or provision conflicts with or impairs the provisions of this Section.
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Required Insurance and Minimum Limits

Name: Date:

Agreement/Reference:

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"), For Automobile Liability, split limits may 
be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.

Limits

____ Workers' Compensation (WC) and Employer’s Liability (EL)
WC Statutor\!

EL
O Waiver of Subrogation in favor of City □Longshore & Harbor Workers 

□Jones Act

General Liability

□Products/Completed Operations 
□Fire Legal Liability _______

□Sexual Misconduct

□

Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work)

Professional Liability (Errors and Omissions)

Discovery Period

Property Insurance (to cover replacement cost of building - as determined by insurance company)

□ All Risk Coverage
□ Flood
I I Earthquake_____

□ Boiler and Machinery
□ Builder's Risk□

Pollution Liability

□

___  Surety Bonds - Performance and Payment (Labor and Materials) Bonds

____ Crime Insurance

Other:
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PATRICIA J. HUBER 

BEN CEJA
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ERIC GARCETTI 
MAYOR

REQUEST FOR PROPOSALS 
FOR THE CITY OF LOS ANGELES

GENERAL MUNICIPAL ADVISORS 
AND MUNICIPAL ADVISORS FOR THE 

WASTEWATER SYSTEM REVENUE BOND PROGRAM

Addendum #1 
February 26, 2019

The RFP states a maximum of 10 pages and pages should be double sided 
when printed. Please clarify if you are asking for 5 pages double sided pages 
(10 written pages) or 10 pages double sided (20 written pages).

1.

This RFP requires the proposer to submit a hard copy with five double sided pages 
(10 written pages).

In Section B #9 below, are you requesting a description of a debt burden, debt 
policy or similar debt management report used in an issuer rating agency 
presentation or a description reports of these types created to be used as 
tools for an issuer?

2.

Please provide a copy of your firm’s work product, whether it is in a form of a report 
or rating presentation booklet, which demonstrates your municipal advisory 
experience specifically in the area of debt burden, debt policy, or debt management.

AN EQUAL EMPLOYMENT OPPORTUNITY - AFFIRMATIVE ACTION EMPLOYER

1300 CITY HALL EAST, LOS ANGELES, CALIF. 90012-4190 TEL. (213)473-7500
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ERIC GARCETTI 
MAYOR

REQUEST FOR PROPOSALS 
FOR THE CITY OF LOS ANGELES

GENERAL MUNICIPAL ADVISORS 
AND MUNICIPAL ADVISORS FOR THE 

WASTEWATER SYSTEM REVENUE BOND PROGRAM

Addendum #2 
February 28, 2019

1. The RFP indicates that the submission deadline is 12:00pm PST on Tuesday, 
March 5th. Is the hard copy due at the same date and time as the electronic 
version or will you accept it the next day?

The City must receive the electronic submission by the deadline of 12:00 PM PST 
on Tuesday, March 5,2019. The City will accept the hard copy submission after the 
deadline if the hard copy submission is postmarked by the deadline and the 
electronic copy was timely submitted. Please note that unredacted hard and 
electronic copies of your firm’s proposal must be identical. The City may not accept 
revised or updated submissions after the deadline.

AN EQUAL EMPLOYMENT OPPORTUNITY - AFFIRMATIVE ACTION EMPLOYER
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ERIC GARCETTI 
MAYOR

REQUEST FOR PROPOSALS 
FOR THE CITY OF LOS ANGELES

GENERAL MUNICIPAL ADVISORS 
AND MUNICIPAL ADVISORS FOR THE 

WASTEWATER SYSTEM REVENUE BOND PROGRAM

Addendum #3 
March 4, 2019

1. In the above-referenced RFP, Question 10 states to provide a list of City 
contracts held within the last three as an attachment. Could you please clarify 
what items should be included in this list?

Please include the following information for each contract:

a. Contract Number
b. Purpose of Contract
c. Contract amount
d. Starting date
e. Ending date

2. Could you please confirm if this RFP is just for the general obligation bond 
program and wastewater bond program as identified in Attachment 2? Or should 
responses also address other types of debt?

This RFP is two parts as described below:

a. The City is seeking firms to serve as general municipal advisors to provide 
advice relating to the City’s entire debt portfolio. These services are typically 
non-transactional based. In addition, the general municipal advisors will serve 
as municipal advisors on the City’s general obligation bond financings.

b. The City is seeking firms to serve as municipal advisors to provide advice 
relating to its Wastewater System Revenue Bond Program. In addition, the 
selected municipal advisor(s) will serve as municipal advisor(s) to bond 
financings relating to the Wastewater System Revenue Bond Program.
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Attachment B

Rating Scores



Rating Scores for General Municipal Advisory Services

ScoreFirm
Public Resources Advisory Group 98
Omnicap Group LLC 97
Montague DeRose & Associates, LLC 96
KNN Public Finance 96
Fieldman Rolapp & Associates 93
Urban Futures, Inc. 93
Acacia Financial Group, Inc. 87
PFM Financial Advisors, LLC 87
Columbia Capital Management, LLC 87
Sperry Capital Inc. 83
YaCari Consultants, LLC 69

Rating Scores for Municipal Advisory Services for the 
Los Angeles Wastewater System Revenue Bond Program

ScoreFirm
Public Resources Advisory Group 98
Montague DeRose & Associates, LLC 96
KNN Public Finance 95
Urban Futures, Inc. 95
Fieldman Rolapp & Associates 
Frasca & Associates, LLC

94
88

Acacia Financial Group, Inc. 88
Columbia Capital Management, LLC 87
PFM Financial Advisors, LLC 87
YaCari Consultants, LLC 65


