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November 10, 2020

Honorable City Council
City of Los Angeles
c/o City Clerk
Room 395, City Hall
Los Angeles, California 90012

Attention: Armando Bencomo, Legislative Assistant

REQUEST AUTHORITY TO EXECUTE A SUPPLEMENTAL AGREEMENT FOR 
MOVING AND RELOCATION SERVICES WITH COROVAN. INC.

The Department of Genera! Services (GSD) requests authority to execute a supplemental 
agreement between the City and Corovan, Inc. (Corovan) to extend a contract for moving 
and relocation services for one year.

GSD is responsible for providing moving and relocation services for office furniture, 
fixtures, equipment, and contents (files, boxed items, etc.) within and between City-owned 
and City-leased facilities throughout the City of Los Angeles, and occasionally outside LA 
City limits. These services are also used for the salvage of excess or unusable items and 
transport of office files to records retention, as well as the set-up and break-down of 
special events within and around City Hall.

GSD Moving Services includes two Maintenance Laborers who perform the majority of 
moving and special event requests received from City departments and elected officials. 
When move requests are too large for the two-person City staff to complete in a timely 
manner, a contracted vendor is hired to provide a larger moving crew and, if necessary, 
specialized equipment to perform the work.

On June 28, 2017, GSD issued a Request for Proposal (RFP) seeking qualified and 
licensed moving services companies to provide contract moving and relocation services 
for the City of Los Angeles. RFP responses were due on August 21, 2017. The RFP 
process included a vendor pre-proposal meeting, written responses to vendors’ 
questions, receipt of proposals, determinations of compliance with all required City 
provisions, and committee review of proposals. All responsive proposals were evaluated 
and Corovan was ranked most qualified vendor with best pricing and overall value for the
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City. The contract was awarded and in December 2017, the City executed an agreement 
for moving and relocation services with Corovan.

The one-year agreement with Corovan included two one-year options to extend, both of 
which have been exercised. The current and final term will expire December 2, 2020. 
Corovan has agreed to execute a one-year supplemental agreement to continue 
providing moving and relocation services for the City under the current contract terms.

GSD was preparing to release a new RFP for moving and relocation services in March. 
However, when the Coronavirus outbreak and COVID-19 pandemic struck in February, 
staff working on the RFP were diverted from their regular duties to Coronavirus related 
work, which includes tracking positive COVID test cases of employees at City-owned and 
leased office buildings and coordinating deep cleaning of offices in accordance with LA 
County approved protocols. Staff have been managing COVID prevention work practices 
in City office buildings and adherence to protocols related to installation of signage, 
placement of sanitizing stations, and enhanced cleaning at the Public Works Building and 
Figueroa Plaza. Staff have also been involved with reconstitution plans for employees to 
return to work that include physical changes and modifications to office work spaces.

Additionally, internal move staff were reassigned to the City’s Central Service Yard to 
deliver COVID supplies, and the RFP administrator was assigned several days a week to 
the City’s Emergency Operations Center’s logistics section assisting with sourcing 
supplies and securing locations, equipment, and materials for establishing COVID testing 
sites as well as homeless shelters. The resulting delayed RFP will be issued in 2021 and 
a new contract for moving and relocation services executed with the selected vendor on 
or before December 2, 2021.

FISCAL IMPACT

There is no impact to the General Fund associated with the supplemental agreement. 
Funding in the amount of $100,000 for the moving and relocation services contract is 
available in the Department of General Services’ 2020-21 Contractual Services Account. 
Additional funding could be made available from requesting departments if more services 
are required beyond GSD’s budgeted amount.

RECOMMENDATION

That the Department of General Services be authorized to execute a supplemental 
agreement between the City and Corovan, Inc. to extend Contract 130574 for moving and 
relocation services for rear from December 2, 2020 to December 2, 2021.

Tony M. Royster 
General Manager


